NEW HAMPSHIRE DEPARTMENT OF EDUCATION

APPLICATION FOR THE HIGH SCHOOL EQUIVALENCY PREP OPTION PROGRAM (HSEPOP) FOR SELECTED SECONDARY STUDENTS

SCHOOL DISTRICT NAME AND ADDRESS:

SUBMISSION DATE:   

PERSON RESPONSIBLE FOR HIGH SCHOOL EQUIVALENCY PREP OPTION PROGRAMS (HSEPOP) PROPOSAL


Name 


Title


Mailing address


Email


Telephone


Fax


Signature 

I approve this application.

PRINCIPAL


Name

Mailing address

Telephone

Email

Signature

SUPERINTENDENT OF SCHOOLS

Name

Mailing address

Telephone

Email

Signature

New Hampshire

High School Equivalency Prep Option Programs (HSEPOP)
The New Hampshire Department of Education Dropout Prevention Office and Bureau of Adult Education will provide oversight and training for high schools that offer a High School Equivalency Prep Program (HSEPOP).
For the 2013-2014 school year, approved GED Option Programs will continue to operate from September, 2013, through December, 2013.  In January, 2014, those programs are expected to continue to operate as HSEPOP program preparing students for the HiSET™ high school equivalency tests.
Advantages of Approved HSEPOP Programs

· Students in approved HSEPOP Programs may take individual subject sections of the high school equivalency tests for which they have passed official practice tests.  Other students under the age of 18 must pass all sections of the official practice tests before being referred for high school equivalency testing.

· Teachers in HSEPOP programs will be eligible for free high school equivalency training by experienced adult educators.

· HSEPOP educators meet periodically to share best practices

· HSEPOP provides quality education for students while offering flexible options to fit local needs.
High schools that wish to institute the new HSEPOP programs may apply to Susan Randall for approval, following the HSEPOP guidelines below.  
Appropriate placement of students in HSEPOP

*Students must receive counseling about alternatives before enrollment in HSEPOP.
*Participation in HSEPOP must be voluntary.

*Participation must be agreed to in writing by the student and his/her parent or guardian.

What process will you use to provide information about HSEPOP and about other options to each potential participant and his/her parents or guardian?

What process will you use to assure that participation in the HSEPOP program is voluntary and agreed upon by the student and his/her parent or guardian? 

HSEPOP should be recommended by school officials after it is determined that the student is not on track to graduate with his/her cohort or because the student has a specific plan that makes HSEPOP an appropriate choice. 

What criteria will you use to demonstrate that a student will not graduate with his/her class? 

Who will be responsible for identifying potential HSEPOP participants?

The student must have demonstrated sufficient academic ability to successfully complete high school equivalency instruction and testing--ordinarily a reading level of 8.0 or higher and a math level of 5.5 or higher or an intensive plan to improve basic skills before beginning targeted test preparation.

What criteria will you use to demonstrate that a student can read of 8.0 or higher and a math level of 5.5 or higher?
Describe the plan that would be used to improve basic skills before beginning targeted test preparation.
Organization of HSEPOP instruction
Curricula and instructional content must be at a high school level.  

Who will be responsible for assuring that instructional content for your HSEPOP program is at the high school level and of high quality?
Instruction should emphasize Common Core higher order thinking skills that can be applied at home, at work, and in postsecondary education as well as on the high school equivalency test.
How will Common Core higher standard thinking skills be incorporated into your program?
Programs should offer at least 15 hours of instruction per week in academic areas related to the high school equivalency test.
How many total hours a week must students participate to meet the fulltime attendance requirements of your school district?

What additional classroom and experiential learning activities will be made available to HSEPOP participants to supplement their 15 weekly hours of HISET instruction?

How will fifteen weekly hours of HISET instruction be organized?  Please describe the proposed schedule for HSEPOP participants.  When and where will the instruction take place? Will it be given by school staff members or subcontracted with an adult learning center?

If HSEPOP instruction will take place off-campus or after the regular school day, please also respond to the following questions:

i.
How will the attendance of HSEPOP students be monitored?  

ii.
What transportation and organizational arrangements will make it possible for HSEPOP students to participate in school-based opportunities such as Career Technical Education and elective courses? 

What teacher/student ratio will be in effect for HSEPOP classes?

Instructors should be certified teachers qualified to work effectively with HSEPOP students
Who will teach HISET preparation classes?   Please include the resume(s) of the designated teacher(s) or provide a job description for the HSEPOP teacher that demonstrates that the instructor(s) will be certified teachers who are capable of high school level instruction in subject areas.   Attach a copy of each teachers certification to their resume.
The student/teacher ratio in the HSEPOP class may not exceed fifteen to one.

What teacher/student ratio will be in effect for HSEPOP classes?

Students under the age of 18 must remain enrolled for the hours required in the local school district for full-time enrollment.

How many total hours a week must students participate to meet the fulltime attendance requirements of your school district?

*Students should engage in activities to develop the knowledge, skills, and abilities required to secure and maintain employment.

*Students should be able to demonstrate competency in work-getting and work-keeping skills such as resume writing and interviewing; the program should provide an opportunity for instruction and practice for participants who need improvement in these areas.

Who will be responsible for seeing that HSEPOP students develop the knowledge, skills, and experience necessary for securing and maintaining employment?  Please provide examples of the kinds of work-related activities you intend to provide for HSEPOP participants. 

How do you intend to assess the competence of HSEPOP students in work-getting and work-keeping skills?  Who will be responsible for this assessment?  Who will be responsible for instruction to improve the skills of those who need improvement?

Students should be encouraged to work toward career and college proficiency, not being satisfied by meeting the minimal high school equivalency standard. 

How will you inform and encourage students to work toward career and college proficiency?
Maintenance of school services for HSEPOP students
HSEPOP students must have access to school counseling and guidance services

How will you assure that each HSEPOP participant continues to have access to his/her guidance counselor?

The high school is responsible for monitoring student attendance and progress for HSEPOP students.
How will the attendance and progress of HSEPOP students be monitored?  
School districts must offer HSEPOP graduates an opportunity for public recognition of their achievement, which may include participation in the high school graduation ceremony or an alternative graduation ceremony.

What credential will be granted to participants who successfully pass the HiSET Tests? 

What opportunities for official recognition will be offered to HSEPOP participants who successfully pass the HiSET Tests?
The school must coordinate with an approved high school equivalency testing center.

Which Testing Center will provide official HiSET Testing for your HSEPOP participants?  Please explain what you have done to coordinate with the local testing center to be sure that they can serve HSEPOP students.  Please attach the assurance (included at the end of this document) from the local HiSET Testing Center that they will work with you to provide testing for HSEPOP students.

Who will be responsible for being sure that HSEPOP students have proper release forms when they go for HiSET Testing and for following up on student results?

Students should remain eligible for other school services for which they qualify, such as career technical education, elective classes, and internships 
What transportation and organizational arrangements will make it possible for GED Option students to participate in school-based opportunities such as Career Technical Education and elective courses?  

Reporting
Data about HSEPOP program participation and outcomes must be reported to the Dropout Prevention office upon request.

How will you collect the required data for the HSEPOP report, including the age, sex, ethnicity, IDEA status, and HISET completion of participants and the sex and ethnicity of all students in your high school? 

Who will assure that the school’s HSEPOP data for each year (July 1 through June 30) will be submitted to the New Hampshire Department of Education by the following July 31st?  

ADDENDUM PAGE 1 

 HSEPOP RESPONSIBILITIES
Who will be responsible for each of the HSEPOP tasks below?  (Please respond to each item with the name of one or more individuals or with the job title of the person who will be assigned this task.) 
i. Coordinating the HSEPOP program

ii. Identifying potential HSEPOP participants

iii. Assessing reading, math, and writing qualifications for HSEPOP

iv. Meeting with potential participants and parents or guardian to explain HSEPOP and other alternatives

v. Teaching HiSET preparation classes

vi. Assessing job-getting and job-keeping skills

vii. Teaching job-getting and job-keeping skills

viii. Arranging for additional school-based activities such as Career Technical courses or elective classes for HSEPOP participants

ix. Arranging for work-related experience for HSEPOP participants

x. Monitoring HSEPOP attendance

xi. Monitoring progress of HSEPOP participants

xii. Giving Official HiSET Practice tests to HSEPOP participants

xiii. Arranging for official HiSET testing for participants

xiv. Giving official HiSET Tests (chief examiner at local HiSET Testing Center)

xv. Following up on HiSETTest results

xvi. Arranging for official recognition of HSEPOP graduates

xvii. Collecting required data for the annual HSEPOP report

xviii. Preparing the HSEPOP report and transmitting it to the NH Department of Education  

ADDENDUM PAGE 2

Please attach resumes or job descriptions and copy of certification for the people who will have the following responsibilities:  

1. HSEPOP coordinator

2. HiSET Preparation teacher(s)
ADDENDUM PAGE 3
HiSET Testing Center Assurance

Please attach the following assurance from the HiSET Chief Examiner at the HiSET Testing Center that will test your HSEPOP participants:

I agree to provide HiSET Testing for HSEPOP participants from the HSEPOP program at (name of school) ____________________________________________________________________.

I understand that HSEPOP participants must provide proof that they have successfully passed Official HiSET Practice Tests before they can register of HiSET Testing.

I understand that HSEPOP participants may take the HiSET Tests at the ages of sixteen or seventeen, provided they come with approval from the HSEPOP coordinator. 

I understand that HSEPOP participants will bring a signed release form permitting me to report their HiSET Test scores to the HSEPOP coordinator.  I agree to provide this information.

HiSET Testing Center

Chief Examiner    
Name _________________________________




Signature __________________________________




Date ______________________________________

