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Scoring NH’s Career and Technical Education Competency Assessments in PerformancePLUS

GETTING STARTED

PerformancePLUS is a multifaceted,
web-based data system that can be
used by NH educators and
administrators to access a wealth of
educational data.

In New Hampshire, PerformancePLUS is
the system used by Career and
Technical Education schools to score
their students’ proficiency in Core
Program Competencies. Proficiency is
used to determine program completer
status, and the competency documents
themselves are intended to guide a
teacher’s instruction. Competency
documents are updated regularly —
usually every five years — to ensure
they are in line with current practices in
the field.

PerformancePLUS. o »

NH (DEMO) VERSION 1.5 2011-12

CLASSES

WELCOME RITCHINGS, MELISSA - DIST-001

I Home | Dashboard

USER MESSAGES
0 unread messages view/send messages
ANNOUNCEMENTS

PerformancePLUS Seminars - A Cost-Effective Way to Maximize Your Staff's PerformancePLUS Usage
Click here to learn more

Read All About It!
The October edition of the SunGard K-12 Education Newsletter is out now
Specific editions for lllinois, Oregon, Pennsylvania, Texas. and Washington are also available

There are several ways to access these competency documents in PerformancePLUS to score student proficiency: the MASS GRADE option, the BY STUDENT

option, or the UPLOAD option.

To begin:

1) Upon logging into PerformancePLUS, click on the icon at the top of the page that looks like a student’s desk. This is the CLASSES icon.
a) IFTHE USER IS A TEACHER, clicking on this icon will take the user to his or her class list.
b) IF THE USER IS NOT A TEACHER, the user should click on the icon immediately to the left of the CLASSES icon, which resembles an instructor

holding a pointer. This is the TEACHERS icon.
i. The user can then search for a particular teacher or group of teachers to view those teachers’ classes (see next page).
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Scoring NH’s Career and Technical Education Competency Assessments in PerformancePLUS

4 € 3&BF Oipw W X

Dist-001, NH (Demo)

Select a School District -

r Teacher Search

LastName:  [p* | EXAMPLE: SEARCHING FOR

Teacher Code: | |

R A TEACHER UNDER THE
Grace: [TweitnGrace ‘TEACHERS’ ICON

Include: [] Inactive Teachers

MNote: For a wider search, use an asterigk (%) before, after, or within your fiter criteria above.

District First Name w a Code v a 2011712
Classes w a

Dist-001, NH (Demo) Band 7 Ming-Teh 8302200979 5
Dizt-001, NH (Demo) Beaulisu Melizza 23832203520 1
Dizt-001, NH (Demo} Bennett Catherine 8882200337 8
Di=t-001, NH (Demao} Beyer Kristie 8882203567 18
Di=t-001, NH (Demo} Blake Jennifer 8882203510 2
Di=t-001, NH (Demo} Burgess Jeffrey 8882203858 14
Di=t-001, NH (Demo) Burke Derek 2882200222 7
Dizt-001, NH (Demao} Burnett Shaun 28882200950 21
Dist-001, NH (Demo) Bus. Management Il Seth 8802200748 0
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Scoring NH’s Career and Technical Education Competency Assessments in PerformancePLUS

2) Inthe teacher’s CLASS LIST, the user can access a list of students in Teacher List —-= Teacher Classes
each class by clicking on the blue text link associated with each

—
class name. Classes from School Year: |2012-14 = -

a) Classes for previous school years can be accessed by
adjusting the “Classes from School Year” dropdown box at EXAM PLE: TEACH ER CLASS LIST

the top of the page.
Teacher Name: | Brady, Lizabeth

3) Select the appropriate course from the CLASS LIST Teacher Code: | 8882200612 (ID:6685)
a) Notice that each CTE course is appended with its program -
CIP code. In this example, the course is Honors —
Biotechnology. The CIP code for Biotechnology is 261201. school Year Class Name school

b) Only courses drawn out of the Career and Technical o EiLLT ST DE;_[;J;;;LT-(E;?EIDE e

Education (CATE) data management system will be = :
i ) . 01314 2014-HON BIOTECH 11 Dist-006, NH (Demo) ||
appended with their program CIP code. This should help 261201 igh School - Dist-008
instructors identify the correct course rosters to score 201214 201LLHQN BIOTECH 12 Dist-006, NH (Deme) o0 oy
2581201 High School - Dist-006

should they find that certain courses are duplicated in
their class list.
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Scoring NH’s Career and Technical Education Competency Assessments in PerformancePLUS

The most popular method for scoring CTE assessments in PerformancePLUS is the MASS GRADE method. MASS GRADE allows the user to do many things on one

screen, and provides access to all the students in a class at once.

MASS GRADE AN ASSESSMENT

1) Once in the CLASS DETAIL page, click on the tab at the top of the
screen labeled ASSESSMENT INFORMATION.

2) Every course that comes out of the CATE system should automatically have

attached to it the Competency Assessment that is aligned with that

program. PerformancePLUS “looks” at the CIP code appended to the end

of the course name and uses that to match the course to a particular

program assessment. This cuts down on the need to search for a program’s

specific assessment, thus reducing the risk of selecting and scoring the
incorrect competency document.

If for some reason the competency document was not automatically attached
to a particular course, the user may attach the assessment manually. This is
a one-time process, and the assessment will remain attached to the course for

the remainder of the school year. Information on how to attach an

assessment to a course is included later in this how-to guide (“How to Link

an Assessment to a Course”).

Scoring NH'’s Career and Technical Education Competency Assessments in PerformancePLUS

Teacher List —> Class List —> Class Detall

| ‘*’fCIass Information 4 Assessment Information : F

— Class Information
Teacher Name: Brady, Lizabeth
Class Name:  2014-HON BIOTECH 1 261201
Class Code:  20455-821310-1-2014-1-5811_2013
Description:
Grade: Tenth Grade Subject: CaTE
School: High School - Dist-006 Room nbr:
Begin Date: 8/28/2013 End Date: 6/20/2014
School Year: 2013 Active? Yes
# ¥ Edit Class

Teacher List —> Class List —> Class Detall

| ﬁCIﬂss Infermation I * Assessment Information Lr -

— Assessment Information
Fitter List | Unlink tems

Total L | Students

A o
Students ¥ | Bubble | C

Assessment &

Biotechnology 10/1/2013 | 18 o | (=
|CIP: 261201 . ! ‘ ‘ @
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3)

4)

Scoring NH’s Career and Technical Education Competency Assessments in PerformancePLUS

Once on the ASSESSMEENT INFORMATION screen, click the
GRADE icon (which looks like a sheet of paper). This will take
the user to the MASS GRADE AN ASSESSMENT screen.

The MASS GRADE AN ASSESSMENT SCREEN allows the user
to score multiple students at one time. Individual students
can then have their scores edited in this same screen, if their
scores differ from the majority of students.

Scoring NH'’s Career and Technical Education Competency Assessments in PerformancePLUS

Teacher List —> Class List —> Class Detail

‘ZF Class Information I

— Assessment Information
Fitter List | Unlink tems

Bmtechnology 10/1/201 318
| CIP: 261201

|

Prl nt - z
Total a Students a Run View View

[Click here to Grade the Assessmert

teacher list class detail

Clazs:
Azsezsment: Biotechnology CIP: 261201 - 104

Brady, Lizabeth - 2014-HON BIOTECH -1 261201 - (18 =students)

mass grade an assessment

EXAMPLE: MASS GRADE

Actions:

Autofill all Question 3 with the value:

| select a Date

I:l - I Only show Open Ended questions
Sl mpotaewervaes fomapiiereniste |

November 2013
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Scoring NH’s Career and Technical Education Competency Assessments in PerformancePLUS

Prior to scoring students for the first time in a particular school year, the instructor should use the IMPORT ANSWER VALUES FROM A DIFFERENT DATE
option. This will allow the user to “bring forward” scores that were entered for these particular students in a previous school year. For instance, if the students
being scored are in the second year of a two year program, the instructor can import the scores from the students’ first year.

NOTE: Only import student scores ONCE, during the first scoring session. If the user imports student scores again after already entering scores in the
assessment, the new scores will be erased and replaced with the previous years’ scores, or with blanks.

Importing Scores through the MASS GRADE Screen

5) From the SELECT A DATE drop-down menu, select a previous year’s Class: Brady, Lizabeth - 2014-HON BIOTECH 1 261201 - (18 students)
date, or select STUDENTS’ MOST RECENT to import the most recent Assessment: Biotechnology CIP: 261201 - 10/01/2013
scores stored in PerformancePLUS for each student.

Actions:

Autofill all Question s with the value: E

6) Once the user has selected an option from the SELECT A DATE drop- [Stugents' Most Recentg
down menu, click the IMPORT ANSWER VALUES FROM A DIFFERENT Select a Date
:Students® Most Recent

DATE button. Culll1or1/2012 S, Anya
10/1/2011
Qug 10112010 Max Points: 4)
Al10/1/2009 es while utilizing chemical and biological agents. (AAIl 8.

m O Only show Open Ended

7) When asked if you want to clear out all current answers,
click OK.

Scoring NH’s Career and Technical Education Competency Assessments in PerformancePLUS November 2013 Page 7 of 24



Scoring NH’s Career and Technical Education Competency Assessments in PerformancePLUS

8) There may be a brief delay as the system searches for the
Class: Brady, Lizabeth - 2014-HON BIOTECH K1 261201 - (18 students)

Azzezsment. Biotechnology CIP: 261201 - 10/01/2013

most recent scores, which will then populate the score
value fields.

Actions:

Autofill all Question s with the value: I:| - r Only show Open Ended questions

currenty Grasn EXAMPLE: MASS GRADE |

Question 1: (Cpen Ended, Max Points: 4)
Apply proper safety practices while utilizing chemical and hiological agents. (AAl 8. Health, Safety,

O S N N O O O A N N S
I ) O o X P |

38§ 2 P o X 2 X |
0 0 2 P A 2 |

#& Abrams, Anya

& | Aichinger, Hunter

#& Buzzanga, Nathan

9) Once the user has imported scores from a previous year (if applicable), the user may proceed with entering scores for the current school year.

In PerformancePLUS, “questions” are what CTE Competency Assessments refer to as “Knowledge, Content and Skill” items. The Competencies
themselves are referred to in P+ as “sections.” Each competency (“section”) is comprised of one or more knowledge, content and skill item(s)
(“questions”). When entering scores, instructors are scoring the knowledge, content and skill items. Throughout this how-to guide, the terms “item
and “question” are used interchangeably.

”

Students are scored on a scale of 1-4 on each knowledge, content and skill item:

1 = NO EXPOSURE - Used when a student is not present when a particular skill is taught and/or demonstrated.

2 = NOVICE - Information was covered in class, but student cannot demonstrate skill or knowledge without significant supervision.
3 = PROFICIENT - Student regularly demonstrates the knowledge or skill.

4 = MASTERY - Student demonstrates successful completion of this skill numerous times without supervision.

Content that has not yet been covered in class should be left blank. Scores can be added and revised as needed throughout the year.

Scoring NH'’s Career and Technical Education Competency Assessments in PerformancePLUS November 2013 Page 8 of 24



Scoring NH’s Career and Technical Education Competency Assessments in PerformancePLUS

10) To view the text of a particular question, click in any of the Class:
editable score value fields in the MASS GRADE screen. For
example, in the screen capture to the right, the user has
clicked in the score field for Question 27, in the row for

student “Abrams, Anya.”

teacher list clss detsil

Azsezsment: Biotechnology CIP: 261201 - 10001/2013

Actions:

Autofill all Question 3 with the value: |:| - r Only show Open Ended questions

mass grade an assessment

Brady, Lizabeth - 2014-HON BIOTECH H1 251201 - (18 studentz)

| select a Date

o

Currently Grading: Abrams, Anya

Question 27: (Open Ended, Max Points: 4)
Employ, illustrate and apply technigues in malecular biology.

T O O = S K

#&  Abrame, Anya

NN | | O | O

11) To use the MASS GRADE screen, first select which question to
populate by picking a number from the AUTOFILL ALL QUESTION...
drop-down menu. Then enter the score you wish to apply to all
students in the blank VALUE field, and then click AUTOFILL.

NOTE: Autofill will populate the scores for all students for the

particular question selected from the drop-down menu, even if a
particular student and a different question are selected.

Scoring NH'’s Career and Technical Education Competency Assessments in PerformancePLUS

Clazs: Brady, Lizabeth - 2014-HON BIOTECH 1 261201 - (12 =tudentz)
Azsezzment: Biotechnology CIP: 261201 - 100012013

Actions:

I Autofil all Guestion i ! with th ﬁ I Only show Open Ended quest

Currently Grading: Abrams, Anya

Question 1: (Open Ended, Max Paints: 4)
Apply proper safety practices while utilizing chemical and biological agents. (AAl 8. Healt

N N S T I T N [ O B R
® | Avrams, Anya

#& | Aichinger, Hunter
#& Buzzanga, Mathan
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Scoring NH’s Career and Technical Education Competency Assessments in PerformancePLUS

12) Since it is unlikely all students will have earned the same proficiency --mu_nmumﬂm
score, the user can choose to edit individual student scores on this # | Abrams, Anya

page. Scores may also be edited BY STUDENT, detailed later in this % | Aichinger, Hunter Ig— e
how-to guide. ;
ow-to guide & | Buzzanga, Mathan

® seteecamie [+ |2 ]2 12 1B 1]

13) Once the user has entered all the scores they wish to enter during that particular session, scroll
down to the bottom of the student list and click SAVE. If a user is entering many scores, it 9 | Walker, Christopher |4 | I3 | I4 | I3 | I2 | [
would be wise to save multiple times during the PerformancePLUS session.

& Young, Zoe |4 | |3 | |4 | |3 | IE | [

Scoring NH'’s Career and Technical Education Competency Assessments in PerformancePLUS November 2013 Page 10 of 24



Scoring NH’s Career and Technical Education Competency Assessments in PerformancePLUS

The quickest way to reach the MASS GRADE AN ASSESSMENT screen is to LINK an assessment to an instructor’s course detail. This should occur automatically
for career and technical education courses. [f it doesn’t, or if the instructor wishes to attach another assessment to their course (such as a local assessment
specific to the school), they may do so by LINKING an assessment manually.

HOW TO LINK AN ASSESSMENT TO A COURSE

Teacher List — Class List — Class Detall

The following directions will specifically relate to linking CTE assessments.

1) Inthe instructor’s CLASS DETAIL screen, click on ASSESSMENT l 25 Class Information * Assessment Information
INFORMATION. ]
— Class Information
Teacher Name: Brady, Lizabeth
Class Name:  2014-HON BIOTECH -1 261201
Class Code:  20455-921310-1-2014-1-5811_2013
Description:
Grade: Tenth Grade Subject: CaTE
School: High School - Dist-006 Room nbr:
Begin Date: 8/28/2013 End Date: 6/20/2014
School Year: 2013 Active? Yes
" Edit Class
- Please Select Action - -
2) Inthe ASSESSMENT INFORMATION screen, select LINK ASSESSMENTS from the drop-down - Please Select Action -
menu at the bottom of the screen, then click GO to be taken to the SELECT ASSESSMENT Grade an Assessment

Run Report

screen.
Create Classroom Assessment

Link Assessments

Access OLA

Enter Student Intervention Progress
WView Student Interventions Summary
View Student Intervention Details

Scoring NH'’s Career and Technical Education Competency Assessments in PerformancePLUS November 2013 Page 11 of 24



Scoring NH’s Career and Technical Education Competency Assessments in PerformancePLUS

3) Inthe SELECT ASSESSMENT screen, the filters should be set as follows:
a) GRADE: Twelfth Grade
i. All CTE Competencies are saved as “Twelfth Grade” assessments.
ii. Even if students in the class are in grades other than twelfth grade, the competency documents are still considered “Twelfth Grade”
assessments.
b) SCHOOL YEAR: The current school year
c) SUBIJECT: Career and Technical Education
d) Once these filters have all been set, click the button labeled SHOW ASSESSMENTS. This will generate a list of available CTE competencies for
the school year the user selected (see next page).

rAszsessment Search

Grﬂlje:IT'l'l'EIﬂ:h Grade *Illgchuuw.ggr |2I2I11-12j Ismpm;lﬂareerand Technical Education jl Show Aszszezzments
1989-00 7

2000-01
2001-02

Mo local azzezzments in diztrict Dist-001, NH (Dergggigi lr =election criteria; change vour criteria and try again

2004-05

200807 EXAMPLE: SETTING THE

2007-08

200505 ASSESSMENT SELECTION
o FILTERS

Return

4) The user should select the radio button beside the appropriate set of program competencies for their course.
a) NOTE: It is VERY IMPORTANT that instructors score their students on the CORRECT CTE program competencies.
b) Competencies are used not only to gauge student proficiency, but also to inform the teacher’s instruction. Working from an incorrect
competency framework could mean a teacher is teaching something completely different than what is required.
c) Programs are identified by name and CIP code. If an instructor is unsure of which competencies he or she should be using, the instructor
should check with their school’s CTE administrative staff for verification.

Scoring NH'’s Career and Technical Education Competency Assessments in PerformancePLUS November 2013 Page 12 of 24
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5) Once the appropriate set of program competencies has been selected, scroll to the bottom of the page and click the CONTINUE button to finish the
linking process.

Subiect ¢l Grade ST esemmenthome o oate o liover e
N Career and Technical Education | Twelfth Grade | Accounting Technology/Technician and Bookkeeping CIP: 520302 100142013 | Local
[ Career and Technical Education | Twelfth Grade | Agricultural Business and Management, General CIP: 010101 100142013 | Local
M Career and Technical Education = Twelfth Grade | Agricultural Mechanization, General CIP; 010201 10042013 | Local
M Career and Technical Education | Twelfth Grade | Agriculture, Agricutture Operationz, and Related Sciences, Other CIP: 019959 SELECT 1002013 | Local

AN

Career and Technical Education | Twelfth Grade | Agriculture, General CIP: 010000 10042013 | Local

[ . ASSESS-
N Career and Technical Education | Twelfth Grade | Animal Science CIP: 010501 MENT 10/M42013 | Local
M Career and Technical Education  Twelfth Grade | Applied Horticulture/Horticultural Operations, General CIP: 010601 then 10/42013 | Local
(| Career and Technical Education | Twelfth Grade | Auto Body/Collizion & Repair Technology/Technician CIP: 470503 100142013 | Local

SCROLL
N Career and Technical Education | Twelfth Grade | Automobile/Autometive Mechanics Technology/Technician CIP: 470604 DOWN 100142013 | Local
[ Career and Technical Education | Twelfth Grade | Banking and Financial Support Services CIP: 520803 THE 1012013 | Local
Career and Technical Education | Twelfth Grade | Biotechnology CIP: 261201 PAGE... s | 10213 | Local
M Career and Technical Education | Twelfth Grade | Building/Property Maintenance and Management CIP: 460401 1002013 | Local
M Career and Technical Education | Twelfth Grade | Tourizm and Travel Services Management CIP: 520903 1012013 | Lecal

M Career and Technical Edpcation | Twelfth Grade | Welding Technology/\Welder CIP: 420508 107172013 | Local

...AND CLICK “CONTINUE”

Scoring NH'’s Career and Technical Education Competency Assessments in PerformancePLUS November 2013 Page 13 of 24



Scoring NH’s Career and Technical Education Competency Assessments in PerformancePLUS

The MASS GRADE feature is the most popular way to score CTE assessments in PerformancePLUS, but it isn’t the only way. Sometimes instructors may wish to

score students one by one. In that situation, the SCORE BY STUDENT process is the way to go.

NOTE: Scores entered through MASS GRADE, BY STUDENT, or via the UPLOAD feature, are interchangeable. Scores entered or changed via MASS GRADE will
be visible in the BY STUDENT screen, and scores entered or changed during the BY STUDENT process will show up on the MASS GRADE screen, etc. Users may

use whichever scoring option or combination of options they feel most comfortable with when scoring their students’ proficiency.

SCORE BY STUDENT

Instead of using the MASS GRADE option, instructors may choose to score
competencies student by student.

To reach the SCORE BY STUDENT screen:

1) Just as with the MASS GRADE option, the user should click the
appropriate course title in the instructor’s CLASS LIST.

Teacher List —= Teacher Classes

Classes from School Year:
EXAMPLE: TEACHER CLASS LIST

Teacher Name: | Brady, Lizabeth
Teacher Code: | 8832200612 (ID:6535)

Nhr

Di=t-006, NH (Dema)

2013-14 2014-AP BIOLOGY-1 ah School - Dist 00, Telfth Grade  Sci
2014-HON BIDTECH 11 Dizt-006, NH (Demo)

201314 261201 High School - Dist-00g o1t Grade | Cal
2014-HON BIDTECH 1-2 Dist-008, NH (Demo)

201314 261201 High School - Dist-00g| 1o Grade | CaT

- Please Select Actinn -

2) Inthe CLASS DETAIL screen, select GRADE AN ASSESSMENT from the drop-down menu ‘Grade an Ass

located above the class roster, then click GO to be transferred to the SELECT ASSESSMENT Run Report

screen.

Scoring NH'’s Career and Technical Education Competency Assessments in PerformancePLUS

Create Classroom Assessment

Link Assessments

Access OLA

Enter Student Intervention Progress
View Student Interventions Summary
View Student Intervention Details

- Please Select Action - -

November 2013
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3) Set the assessment selection filters exactly as if linking the assessment to the course, as detailed earlier in this how-to guide:
a) GRADE: Twelfth Grade
iii. All CTE Competencies are saved as “Twelfth Grade” assessments.
iv. Even if students in the class are in grades other than twelfth grade, the competency documents are still considered “Twelfth Grade”
assessments.
b) SCHOOL YEAR: The current school year
c) SUBIJECT: Career and Technical Education
d) Once these filters have all been set, click the button labeled SHOW ASSESSMENTS. This will generate a list of available CTE competencies.

CAszszessment Search

Grﬂde;lTwelﬂh Grade iIISChgg|YEﬂrI|2D11—12 i 5ub}e.;1;|['.areer and TechnicaIEducﬂtiun —
1959-00

2000-011
2001-02

Mo local azsezsments in diztrict Di=t-001, NH (Der éggigi ur =election criteria; change yourc &~ o ’
2004-05 EXAMPLE: SETTING THE
2005-08

2006-07 ASSESSMENT SELECTION

Return 2007-08
2008-09

0ot FILTERS
2010-11
2011-12

AR 44

Career and Technical Education | Twelfth Grade | Biotechnology CIP: 261201

Career and Technical Education | Twelfth Grade | Buiding/Property Maintenance and Managen

4) Select the radio button beside the appropriate CTE
assessment, then scroll to the bottom of the page and click
CONTINUE to be transferred to the STUDENTS TO BE
GRADED screen.

Career and Technical Education | Twelfth Grade | Tourigm and Travel Services Management

areer and Technical Education | Twelith Grade  Welding Technology/\Velder CIP. 420508

Scoring NH'’s Career and Technical Education Competency Assessments in PerformancePLUS November 2013 Page 15 of 24
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5) Before proceeding to enter competency scores, the Teacher List —> Class List —=

instructor should once again verify that he or she is
using the correct competency assessment.

—Teacher / Clagses to Grade: ————— r Assessment:
a) If the wrong competency assessment has been _ _
] . . Teacher Mame: Brady, Lizabeth Azzesament: Biotechnology CIP: 261201 (10/1/2013)
selected in error, click the text link for GRADE Class Name:  2014-HON BIOTECH 1 281201 | | Number of Sections: 14
A DIFFERENT ASSESSMENT. This will return Description:
the user to the assessment selection screen Grade: Tenth Grade
from the previous step. Subject: CaTE i | Grade a Different Azsezzment

6) If the chosen competency assessment is correct, it’s

time to start entering scores: —Grade By Student Below ml Switch to Mass Grade:

a) From this screen, the user may choose to Grade Student Student Name |Student Code|Sections Graded
SWITCH TO MASS GRADE, which will take the B Abrame, Aova 59993307450 0
user to the MASS GRADE AN ASSESSMENT
. . B Aichinger, Hunter | 9993306067 0
screen discussed earlier; or
b) The user may choose to score BY STUDENT. B Buzzanga, Nathan 9983308829 0

—Grade By Student Below or Switch t

7) To SCORE BY STUDENT, the user should click the GRADE STUDENT icon beside the appropriate student’s name. Grade Student| Student Name |
The icon resembles a sheet of paper with a folded corner. This will take you to the ASSESSMENT QUESTIONS Abrams, Anya
screen.

Aichinger, Hunter

Buzzanga, Mathan

Scoring NH'’s Career and Technical Education Competency Assessments in PerformancePLUS November 2013 Page 16 of 24



Scoring NH’s Career and Technical Education Competency Assessments in PerformancePLUS

StudentlD: S593307465
Student Name:  Anya Abrams EXAMPLE: SCORE BY STUDENT
Assessment: Biotechnology CIP: 261201 10/1/2013

Mote: The student has not answered this assessment yet

Point [Ques Correct Student
Question text{Optional) ValueType Answer Answer
Apply proper zafety practices while utilizing chemical and biclogical agentz. (A4l
&. Health, Safety, and Environment: Explain the health & zafety laws and practices
1 affecting the emplovee, the surrcunding community, and the environment in this 4OpenEnded  NA  lsnident Score: [+
industry.}

Demonstrate an ability to utilize M30S appropriately and be able to recognize
univerzally recognized hazard symbolz. (A4l 8. Health, Safety, and Environment:

Explain the health and =afety laws and practices affecting the emploves, the 4OpenEnded  NIA - Istudent Score:

zurrounding community, and the environment in thiz industry. )
Demongtrate the ability to utilize the 2cientific method. (4AI 4. Technical and

3 Production Skills: identify pecific production and technical kil required for this 4/0pen Ended LA Student Score:

industry.}

8) The ASSESSMENT QUESTIONS screen presents the following information:
a) The StudentID (SASID) of the student in question
b) The Student Name
c) The Assessment
i. Make sure to verify that this is the correct CTE assessment for the course.
d) The Question number and Question Text
i. These are the knowledge, content and skill items from the competency document, not the competency sections.
e) The maximum Point Value of each item, the Question Type and Correct Answer.
i. All CTE assessments are comprised of open-ended items scored on a scale of 1-4, with no correct answer.
f) The Student Answer field, where instructors will enter the student’s score for each knowledge, content and skill item.
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9) The user should type the score into the editable Student Answer field associated with the particular knowledge, content and skill item they wish to score.

a) Fields may be left blank if a particular content item has not yet been covered.

b) Scores may be adjusted as the year progresses, so that a student may start with a 2 and improve to a 4 by the end of the school year. However
no record is kept of that progression during the school year. The ultimate score each student receives per item at the end of the year is the
score that will be retained in PerformancePLUS for that school year.

c) Students who are scored on the same assessment framework across multiple years will have a historical record of how they progressed in their
proficiency rating from year to year. Adjusting scores in a later school year’s version of a CTE assessment DOES NOT change those scores in the
previous year’s assessment for the same student.

10) Once scores have been entered, scroll to the bottom of the ASSESSMENT QUESTIONS screen and select the most appropriate UPDATE option:

procedures in the workplace. [A41 8. Health, Safety, and

43 Environment: Explain the health and safety laws and practices 4/0pen Ended A Student Scure:l
affecting the emploves, the surrounding community, and the

environment in thiz industry]

Career Development: Demonstrate personalicareer development I—
zkilz by completing a career plan. 4OpenEnded — NIA —Istugent Score:

Update

Update and Get Next Student Alphabetically
Get MNext Student Alphabetically (no update)
Eeturn to Class List

44

a) UPDATE: Saves newly-entered and newly-revised scores and stays in the same student’s record. Previously saved, unrevised scores are unaffected.

b) UPDATE AND GET NEXT STUDENT ALPHABETICALLY: Saves newly-entered and newly-revised scores and moves to the next student’s record.
Previously saved, unrevised scores are unaffected.

c) GET NEXT STUDENT ALPHABETICALLY (NO UPDATE): Moves to the next student’s record WITHOUT saving newly-entered and newly-revised scores.
Previously saved, unrevised scores are unaffected.

d) RETURN TO CLASS LIST: Returns the user to the class roster page WITHOUT saving newly-entered and newly-revised scores. Previously saved,
unrevised scores are unaffected.

e) If the user is entering multiple scores for the same student, it would be wise to click UPDATE several times throughout the session.
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In addition to entering scores BY STUDENT or using the MASS GRADE feature, it is also possible to upload scores to PerformancePLUS. The process to
upload scores follows a very different procedure than either of the options outlined above.

UPLOAD SCORES

PerformancePLUS. o o

WELCOME RITCHINGS, MELISSA - DIST-001, NH (DEMO) VERSION 1.5 2011-12

ASSESSMENTS

1) Upon logging into PerformancePLUS,
click on the icon that resembles a
sheet of paper. This is the
ASSESSMENTS icon.

2) On the ASSESSMENTS screen, set the filters as follows:

rAssessment Search

Grade Level: ITweIﬂh Grade Sehool Year:

GRADE LEVEL: Twelfth Grade
SUBJECT: Career and Technical Education Sublect: | career and Technical Education
SCHOOL YEAR: The current school year Assessment Series: [ (Al)
Assessment Level: [ (Al
3) Once the filters have been set, click the SHOW Assessment llame: |N|:|te: For a wider search, use an asterisk (*) tI'EfIJrE|:, after, or within vour fiter criteria.
ASSESSMENTS button. This will display a list of all CTE [ Include Classroom Assessments Created by Other Users
Competency assessments available for the selected _ _
school year.
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4) Click on the text link for the CTE Competency
assessment for which you will be uploading scores. Local Accounting Technolegw/Technician and Bookkeeping CIP: 520302 104172013
This will take you to the ASSESSMENT DETAIL screen. Local Aur?curturﬂl Elus,lnes.s ﬂl.'llj Management, General CIF: 010101 103172013
Local Agricuftural Mechanizatien, General CIP: 010201 10172013
Local Agriculture, Agriculture Operations, and Related Sciences, Other CIP: 015555 10/1/2013
Local Agriculture, General CIP: 010000 10/M11/2013
Local Animal Science CIP: 010801 10872013
Local Applied Horticulture/Horticultural Operations, General CIP: 010801 100172013
Local Auto Body/Collizion & Repair Technology/Technician CIP: 470603 10/1/2013
Local Automebile/Automotive Mechanice Technolegyw/Technician CIP: 470604 104172013
Local Banking and Financial Support Ser'.ficesltlIF‘: 520803 10172013
Local I Biotechnology CIP: 261201 10/M42013
Local Buiding/Property Maintenance and Management CIP: 450401 10M/2013

5) On the ASSESSMENT DETAIL screen, click the text link for QUESTION SETUP.

Question Setup

Asszeszment Name: Biotechnology CIP: 261201
Subject: Career and Technical Education
Grade: Twelfth Grade
Aszszessment Type: Benchmark
Level: Local
Created By: State DOE (DEMO}
Learning Type: Aszezzment OF Learning
Assesszment Series: MNons

Auto Totaled: (&)
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6) On the QUESTION SETUP screen, scroll down to the
section titled ADMINISTER THE ASSESSMENT.

Assessments —-> A = Question Setup
Biotechnology CIP: 261201

Twelfth Grade Career and Technical Education Azsessment

7) Identify the correct school year for which you will be
uploading student scores (in this example, SY 2013-14).

Return

r Set Up the AssessmentBUILDER Framework

FILE associated with the school year for which you will i T 54
be uploading student scores. This will take you to the 2 Align Questions to Standards 51
UPLOAD STUDENT ANSWERS screen (see next page).

3. et Up Assessment Sections: o 14

Note: There are 57 students =cored for thiz as=eszsment, yvou cannot re-generate the agzessment

zections. If you want to change the azseszsment, pleaze make a copy of it first and then make the
The requirements for uploading student answers are quite strict appropriate changes or contact a System Administrator for assistance.

in regards to file type and formatting. The UPLOAD STUDENT
ANSWERS screen outlines all of these details (see next page).

Administer the Assessmentﬂ

Because of the specificity of the formatting requirements,
centers that choose to use the upload method for inputting CTE Test Date: 10/1/2013 (SY: 2013-14)

Competency assessment scores may choose to identify a “point *_Print Bubble Sheets
»” . . I- Upload Student Answer Data File I
person” — generally administrative staff — to upload all CTE

Competency assessment scores on behalf of the instructors,

often at the end of the year. Sometimes, user security access may mean that only an individual with sufficient security permissions will be able to use the
upload option. Again, this may be an administrative staff member.

These decisions are all made at the school and district level.
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Import Student Answers from a CSV File

Use this to upload a CSV file that contains the Student Answers. UPLOAD STU DENT ANSWERS Screen

The File must be a CSV (Comma Separated Values) file that has the following attributes:
1) The first column in the the file must be:
student_code
2) If you are using Format A, the first row must have the following column names:
student_code, question_nbr_txt, student_answer_value
3) If you are using Format B, the first column must be the student_code followed by the student answer values sequential order (IE Question 1, Question 2, Question 3, etc):
4) The data file must be COMMA DELIMITED
5) The data file must be ANSI (not UNICODE)

Format A Format B
student_code,question_nbr_txt,student answer_ value H student_code,quesl,quesZ,ques3, quesd, quess, quest, ques?, qu
210744753,1,B ?' 210744753,A,4,B,8,C,4,8,C,D,A,A,B,C,D,A,C,C,B,B,A ?
210744753,2,B 2 193746413,4,8,D,8B,C,A,B,C,B,A,4A,C,C,D,A,D,C,B,B,A
210744753,3,4A d‘ 208745017,A,4,8,B,C,A,B,C,D,A,A,B,C,D,A,C,C,B,B,A 3
210744753,4,C ; 206745862 ,4,8,8,8,C,4,B,C,D,A,A,B,C,D,A,4,C,B,B,A P
210744753, 5,B ( 200500600,4,4,B,8,C,4,8,C,D,A,A,B,C,D,A,C,C,B,B,A ¥,
210744753,6,A 200700446,A,4,8,D,C,4A,B,C,D,4A,A,C,C,D,A,B,C,B,B,A ¥
210744753,7,C 200500584,A,4,8,B,C,A,B,C,D,A,A,B,C,D,A,C,C,B,B,A 4
210744753,8,D 204749751 ,A,A,B,B,C,A,B,C,D,A,A,B,C,D,A,C,C,B,B,A ;
210744753,9, 4 204749752 ,A,B,8,8,C,A,B,C,D,A,A,A,C,D,A,C,C,B,B,A ’)
210744753,10,B 192749837,4,A,B,B,C,4A,B,C,D,A,A,B,C,D,A,C,C,B,B,A 4
210744753,11,C & 208745006,4,4,B,B,C,A,B,C,D,A,A,B,C,D,A,C,C,B,B,A
210744753,12,4 $ 200500761 ,4,A,B,8,C,A,B,C,D,A,A,D,C,D,A,C,C,B,B,A Q
210744753,13,C ,? 208745005,4,4,8,8,C,4,8,C,D,A,A,B,C,D,A,C,C,B,B,A /
210744753,14,C 4 211746678,A,A,B,D,C,A,B,C,D,A,A,B,C,D,A,C,C,B,B,A
210744753,15,C : 197747987,A,8,8,E,C,A,B,C,D,A,A,B,C,D,A,C,C,B,B,A )
210744753,16,C i 209740690,A,A,B,A,C,A,B,C,D,A,A,B,C,D,A,C,C,B,B,A
210744753,17,B ; 542411658,4,4,B,B,C,4,B,C,D,A,A,B,C,D,A,C,C,B,B,4A i
210744753,18,B f 200500337,4,4,8,8,C,4,8,C,D,A,A,B,C,D,A,C,C,B,B,A
210744753,19,D [ 193746393 ,4A,4,8,6,C,A,B,C,D,4,A,B,C,D,A,C,C,B,B,A f‘
210744753,20,C 218393799,4,4,8,B,C,A,B,C,D,A,A,B,C,D,A,C,C,B,B,A
193746413,1,B : 190740332,4,A,8,D,C,A,B,C,D,A,4A,B,C,D,4A,C,C,B,B,A :
193746413,2,B 200500360,4,B,8,8,C,A,B,C,D,A,4,B,C,D,A,C,C,B,B,A ;
U PO i g i 20PN BN AR L D LA . B T
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Al - f

student_
question_ answer_

1 |student ci}de_nhr_txt value
2 9993300339 1 4
3 9933300339 2 3
4 9993300339 3 3
3 9933300339 4 4
6 9993300339 5

7 9933300339 6

8 9993300339 7

9 9933300339 8

10 9993300339 9

11 9933300339 10

12 9993300339 11

13 9933300339 12

14 9993300339 13

15 9933300339 14

16 9993300339 15

17 9933300339 16

18 9993300339 17

19 9933300339 18

20 9993300339 19

FORMAT A

Each student’s SASID is
repeated MULTIPLE TIMES in
the STUDENT_CODE column;

once for each question being
scored.

Al

- |

Jx | student_code

A

FORMAT B

Each student’s SASID is
included only ONCE in the
STUDENT_CODE column.
Each column represents a

different question to be

scored.
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1
2
3
4
=
6
7
8
9

9993300333
9993300808
9993300534
9993308734
9993301538
9993300921
9993301535
9993300876
9993301536
9993300470
9993305338
9993300984
99933005883
9993300773
9993300317
9993301394
9993300950
9993300377
9993301266
9993301608

B

|5tudent code lquesi

L L R R B O e I T - R R B B T ¥ - R = T =

=
ques?

[ IR TC TR TURN S T R MU FUR N R R TE R I

[TE IR T R N FUR TE TR TT S A T

D
ques}

L N K K S Rk 5 K S S |

E
quesd

F
quess

e R I R I I I I I S I I S ST T I

que
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UPLOAD STUDENT

9) Once the student scores have been Assessment Name: Biotechnology CIP: 261201 ANSWERS Screen
formatted for upload, scroll to the Assessment Date: 10/1/2013 (continued)
bottom of the UPLOAD STUDENT School Year: 2012
ANSWERS screen to see the IMPORT Import File (Format A}:I_ﬁ
FILE options in the image to the right. import File (Format B'F_ﬁ

Choose Fle to Upload

10) Identify which format you’ve chosen (“Format A” or 3 New Folder I € 5 B

“Format B”), then click the BROWSE button

associated with that format. & 2 sample_fommatB csv]
My Recent
11) Browse to the location on your computer where you Documents

have saved the CSV file that contains the student ’(E,;
scores you will be uploading for this CTE Competency
assessment. Select the file and click OPEN.

Desktop

12) Click the UPLOAD STUDENT ANSWERS button. It may ‘

take a minute for the file to upload. My bacimans

13) Once the file finishes uploading, you can go check the e
students whose assessments you’ve just scored. The My Computer
scores you uploaded using this process should appear o
in each student’s assessment record. -

My Network sample fomatBesy |8
Places
Al Files {*) [| |
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