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New Hampshire

Department of Education

Serving New Hampshires Education Community




	Regional CTE Center

Self-Evaluation 

Monitoring /New Programs/Renovations

	

	INCLUDE THIS PAGE WITH ALL SUBMISSIONS



Check appropriate space:  Monitoring________ New Program* __________________Renovation____________ 

Date submitted: 

Center Name: __________________________________________   SAU/RA: _____ CTE Region # ___________
Address: ________________________________________________________________________________________
Director: ________________________________
email:  ___________________
phone:  ______________






Superintendent: ___________________________ email:  ___________________                phone:  ______________

Evaluation Team (if needed):


Team Leader:

             

Web Link/URL for Program (s) of Studies: [insert direct link to webpage of Programs of Study]
Dear Perkins Grant Recipient:

In preparation for the monitoring visit, the Career Development Bureau (CDB) asks that this Monitoring Self-Assessment be reviewed by the grant recipient  This form will be completed as part of the review by the consultant assigned to your area and used to document responses, observations, comments, and follow-up requirements. The guide will be filed for audit purposes and future follow-up and a letter of monitoring findings will be sent or delivered to the district/consortium/community college.  

The monitoring visit has four purposes:  

1) To determine compliance with Federal requirements under which the Federal Perkins money is disbursed through the State of New Hampshire grant; 

2) To assist the CDB staff in understanding how Perkins funds are utilized; 

3) To ensure the administration, faculty, and clerical staff involved in Perkins grant planning, implementation, data collection, and reporting at the district/consortium or community college understand the requirements of Perkins; and 

4) To fulfill Federal collection and reporting requirements.  

The Department requires those staffed in the following administrative positions be present during the monitoring visit: 

· Leadership (i.e. Superintendent, High School Principal, and CTE Program Director or their Designee)

· Grant Contact Person

· Person Responsible for Data Collection, Data Entry and/or Reporting

· Director of Finance

· Other staff who may have duties funded through Perkins

Documents to be provided by Consultants for Monitoring Visit:

1. Current grant for district/consortium or community college being monitored

2. List of issues identified for follow-up from the last monitoring visit

3. List of CTE programs

4. Monitoring Guide

Documents to be provided by Recipients for Monitoring Visit:

1. Valid and reliable technical attainment assessment instruments for each program, if available

2. Job descriptions for other personnel funded through Perkins, if applicable

3. Program of Study documents, including a timeline for completion and progress toward meeting that timeline

4. Inventory of equipment purchased using Perkins funds since the last monitoring visit and a description of how these items are identified

5. Time and Effort sheets for individuals partially paid using Perkins funds

Perkins Related School Improvement Visit Functions

1. Assess the progress of the implementation of the comprehensive school improvement plan

2. Provide a general assessment of educational practices

3. Make recommendations to improve educational practices

4. Confirm that the school is in compliance with accreditation standards and Perkins IV

The intent of monitoring programs is to observe evidence of progress on program activities and services.  The status of an issue addressed in a monitoring statement will be indicated as “Satisfactory (S)” or “Unsatisfactory (U).” The comment will provide information to support the evaluator’s decision regarding any issue(s).
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*Dual Credit
Include name of institution(s), name of CTE class receiving dual credit, name of college class and # of credits received.

**Articulation Agreements

Include name of institution(s), expiration date of agreement, name of CTE class receiving articulated credit, name of college class and # of articulation credits
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