      [image: image1.png]NS

New Hampshire

Department of Education

Serving New Hampshires Education Community



                                                                [image: image2.jpg]Learning that works for New Hampshire

CTE




                                                                          New Program application

NEW HAMPSHIRE CAREER DEVELOPMENT BUREAU
                                                                                                                                        Date:

	Name of Center/School:                                                                                                                                                   SAU/RA #:



	Address:



	Name of CTE Director:                                                      E-mail Address:                                                                Phone Number:                                                                                                        



	Name of Superintendent:



	Proposed Local  Program Name:



	Cluster Title:
Pathway:



Proposed programs must include a program justification, in a narrative format. The program justification must provide local, state, and national labor market demands, as well as labor projections and salary information.

Proposed program justification will provide the following: 

· Detailed Rationale:  The detailed rationale is a justification for requesting approval for this program. In addition to the indicators contained in this program approval, the rationale will provide evidence of the following:

· Approval and recommendation by the Regional Advisory Committee (RAC), based on current labor market data and trends at local, state, and national levels. The RAC has reviewed skill level, earnings, and demands for graduates of the proposed program and has recommended the new program for implementation at the listed CTE Center. 

· Assurance that all students within the region can access the program;

· Assurance that the program will provide students with the necessary knowledge and skills to prepare them for a postsecondary education.

· Assurance of compliance with State and Federal regulations promulgated by NH Department of Labor, the Occupational Safety and Health Administration (OSHA) and other applicable state regulatory agencies.   
· Assurance that the school district  has  adequate financial resources to enable the program to meet current industry and Occupational Safety and Health Administration (OSHA) regulations with respect to facilities, equipment, and safety in the (proposed) program.

	STATEMENT OF ASSURANCES AND SIGNATURE 

(for applicant school district)

This applies to a school district that seeks approval of the proposed career technical education program under NH Administrative Rules for Education.

I attest that the information presented in this application is factual and that the school district will implement the approved program in accordance with applicable state and federal laws, regulations, and guidelines, including but not limited to the following:

· RSA 188-E: 1 to 188-E: 11 Regional Vocational Education 

· New Hampshire Code of Administrative Rules 
· Ed 306 Minimum Standards for Public School Approval [image: image3.png]



· Ed 1400 Career and Technical Education 

· Carl D. Perkins Career and Technical Education Act of 2006







_______________

Signature: Superintendent or Authorized Designee            






_______________

Date


	1. Advisory Committees Input and Participation
	Evidence Required
	DOE Comments:

	1. Regional Advisory Committee (RAC) approved program.
	Minutes indicate RAC recommended this proposed program. 
	☐

	2. Program Advisory Committee (PAC) reviewed data from U.S. Department of Labor: Bureau of Labor Statistics and NH Economic & Labor Market Information Bureau (NHELMI). Data indicated that the proposed program is beneficial and meets local/region/state labor market demands.  Do not need to provide labor market data if URL for web page (specific to program) is included.
	URL web page provided.
Minutes indicate PAC recommends this proposed program. 
Description of process and analysis of data (high wage, high skill or high demand).
	☐

	3. PAC reviewed and approved the facilities, equipment,  materials,  
resources, and curriculum.  (Note:  textbooks and software less than 5
years old.)

	Minutes reflect PAC input.
Textbooks with copyright dates.
Software with copyright dates.
	☐

	4. PAC met at least two times per year and gave input on planning, development, implementation, operation, promotion, evaluation, and maintenance of the program that result in continuous program improvement.
	Minutes reflect PAC input and list of meeting attendees.
	☐


PROGRAM ADVISORY COMMITTEE (PAC) INFORMATION FORM

Include all the information requested for each entry.  Respondents may use this form, or a locally developed form; either is acceptable as long as all information is provided.    

Two most recent dates of Advisory Committee Meetings:  

	 Meeting Date #1:

	Meeting Date #2: 

	
	


	PAC  COMPOSITION 

	CONTACT INFORMATION FOR EACH MEMBER (ADDRESS, TELEPHONE NUMBER, AND E-MAIL ADDRESS).
	Membership should include:  (check all that apply)

	
	
	Business/industry
	Organized  Labor
	Postsecondary Institution
	Parent/Community Member
	Registered Apprenticeship
	Student
	Other (Specify Role)



	Facilitator:
	
	
	
	
	
	
	
	

	Chairperson:
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


	2. A.  Program of Study and Methods of Instruction

	Evidence Required
	DOE Comments

	1. Proposed program aligns to state approved competencies and crosswalk includes curriculum and assessment(s). May use UbD form or a locally developed form, either is acceptable (Three sample formats are included at the end of this application). 
	A complete crosswalk that shows the alignment between your program’s competencies, curriculum, and related assessment(s) prior to program approval or June 30, whichever is sooner.
	☐

	2. The proposed program uses a competency tracking system.
	Sample of tracking system.  Student names must be redacted.
	☐

	3. The Program of Study (POS) provides a description of the academic and technical courses associated with the program (POS is a comprehensive, structured approach for delivering academic and career and technical education to prepare students for postsecondary education and career success). 
	A description of the sequence of courses and pathways associated with the proposed program.
	☐

	4. A Career Pathways Plan of Study (CPPOS) has been developed for the proposed program. 
•Map out the recommended academic and career and technical courses for each POS.

•Begin with introductory courses at the secondary level that teach broad foundational knowledge and skills that are common across all POS.

•Progress to more occupationally-specific courses at the postsecondary level that provide knowledge and skills required for entry into and advancement in a chosen POS.

•Offer opportunities for students to earn postsecondary credit for coursework taken during high school (examples: apprenticeship, college, university, technical schools).
The proposed program uses a postsecondary syllabus (high school and postsecondary headings on form).
	A copy of CPPOS and syllabus.


	☐

	5. End of Course/Program Assessment: Check the assessment instruments that will be used to document student attainment of the program knowledge and skills. (check all that apply)
☐Teacher-designed end-of-course assessment 

☐School system designed end-of-course assessment 

☐Partner-developed exam: (specify) ___________________________
☐Licensing exam: (specify) __________________________________
☐Certification or credentialing exam: (specify)___________________ 

☐Nationally recognized examination: (specify____________________ 

	List and description of assessment(s) checked in first column.

	☐

	6. The program includes work-based learning (WBL) experience (Career Development Bureau expects liability coverage extends to every WBL experience).
	Copies of school district policies, procedures and forms specific to WBL experiences.
	☐

	7. Career guidance and placement services are offered.
	A description of the program-specific career guidance and placement services designed to provide students enrolled in the program with assistance in making the transition to the workforce, postsecondary education, and/or apprenticeship programs.               
	☐

	8. The proposed program offers students the opportunity to join a Career and Technical Student Organization (CTSO). 
	Name of CTSO.
	☐

	2.B  Educator Certification

	Evidence Required
	DOE Comments

	1. Instructor(s) is properly certified to teach this proposed program. 
	Resume, certification, and/or letter of eligibility and job description.    
	☐

	3. Credit Transfer Agreements

	Evidence Required
	DOE Comments

	1. Proposed program must be developed as a pathway of study from secondary to postsecondary and must offer a minimum of three college credits (e.g., articulation agreement (AA), dual-enrollment agreement (DE), 2+2+1, etc.).  
	Sample form (next page) and copies of all current, signed agreement(s).
	☐


CREDIT TRANSFER AGREEMENTS

Include all the information requested for each entry.  Respondent may use this form, or a locally developed form; either is acceptable as long as all information is provided.    

	Agreement Type:  
· Dual Enrollment*

· Articulated credit**
	Postsecondary Institution Name
	High School Courses
	College Course Name 
	Number of Credits

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


 * Dual-Enrollment Agreement (DE): Also known as “dual-credit,” this is an official agreement between a secondary school and a postsecondary institution in which a student earns both high school and college credit for a particular college course taught at the high school (e.g., Running Start, SNHU in the High School).  The credit is awarded to the student while still in high school and is a transferrable transcripted credit, meaning that after high school it may be transferred to postsecondary institutions other than the one that originated the dual-enrollment agreement.
** Articulation Agreement (AA): An official agreement between a secondary school and a postsecondary institution in which the postsecondary institution agrees to grant a certain number of credits to a student who meets certain criteria upon completing a particular CTE course. The credit is awarded to the student if the student attends the postsecondary institution after completing high school and is non-transferrable, meaning it is only available at the postsecondary institution that originated the agreement. 

	4. Equipment and Facilities
	Evidence Required
	DOE Comments

	1. The selection, placement and space of equipment meet industry standards and follow safety regulations.
	Proposed architectural plan and/or blueprint with equipment and space clearly noted.
	☐

	2. PAC validated the proposed programs current and future equipment needs. List includes:  Item Description, Model #, Serial #, Vendor, Funding Source Local/Perkins, # of Units & Cost Per Unit, Total Cost, Location of Item, and Purchase Dates.
	A copy of the equipment list/inventory including existing and new purchases. 


	☐

	5. Finances and Resources
	Evidence Required
	DOE Comments

	1.  The school district committed sufficient financial resources to develop and sustain the program, ensuring that new and emerging industry and safety standards with respect to facilities, equipment, and safety in the program are met.
	A copy of the current or planned budget for the proposed program.
	☐



New Hampshire Department of Education
Career Development Bureau

Attn: Constance Manchester Bonenfant

21 South Fruit St. Suite 20

Concord, NH 03301

Constance.bonenfant@doe.nh.gov
                                                                 The full application for a new program must be received by this office no later than:

                                                    January 30, 20 __ for any new program where competencies have been developed.    

                                                    April 1, 20 __ for any program new to NH for which competencies must be developed.

Attachment 1:  Resources
Respondent may use one of these forms, or a locally developed form; either is acceptable as long as all information is provided.    

Examples of Crosswalk Templates:   
Sample 1
	Unit
	NH Competency
	Skills USA Alignment


	Assessments
	Essential Questions
	Enduring Understandings


Sample 2
	State Competency
	Course Goals
	Objectives
	Essential Questions
	Assessments
	21st Century skills


Sample 3                                                                                        Understanding By Design Unit Template
	Title of Unit
	     
	Grade Level
	     

	Curriculum Area
	     
	Time Frame
	     

	Developed By
	     

	Identify Desired Results (Stage 1)

	Content Standards

	     


	Understandings
	Essential Questions

	Overarching Understanding
	Overarching
	Topical

	     

	     
	     

	Related Misconceptions
	
	

	     

	
	

	Knowledge

Students will know…
	Skills

Students will be able to…

	     

	     

	Assessment Evidence (Stage 2)

	Performance Task Description

	Goal
	     

	Role
	     

	Audience
	     

	Situation
	     

	Product/Performance
	     

	Standards
	     

	Other Evidence

	     

	Learning Plan (Stage 3)

	Where are your students headed?  Where have they been?  How will you make sure the students know where they are going?
	     

	How will you hook students at the beginning of the unit?
	     

	What events will help students experience and explore the big idea and questions in the unit?  How will you equip them with needed skills and knowledge?
	     

	How will you cause students to reflect and rethink?  How will you guide them in rehearsing, revising, and refining their work?
	     

	How will you help students to exhibit and self-evaluate their growing skills, knowledge, and understanding throughout the unit?
	     

	How will you tailor and otherwise personalize the learning plan to optimize the engagement and effectiveness of ALL students, without compromising the goals of the unit?
	     

	How will you organize and sequence the learning activities to optimize the engagement and achievement of ALL students?
	     


From:  Wiggins, Grant and J. Mc Tighe. (1998). Understanding by Design, Association for Supervision and Curriculum Development 

ISBN # 0-87120-313-8 (ppk)
            Save and Submit to:
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