NH Division of Vocational Rehabilitation

On-The-Job Training Progress Report
(Please complete and return with invoice)

Employer:       

Training period:      
Trainee:      
Key to Evaluation:
A=Superior


(Has job-entry performance skills)

B=Good


(Can perform task with minimum supervision)

C=Average


(Can perform task under close supervision)

D=Poor


(Acquainted with task-limited skills)

E=Unacceptable

(Unskilled in this task)

Areas to Evaluate



Evaluation

Comments




1.

2.

3.

4.

5.

6.
Worker Responsibilities:

a. To follow instructions

b. To follow company policies and procedures

c. To ask questions when needed to understand what to do

d. To follow employer dress code and present a neat, clean appearance

e. To follow work schedule

1. be on time for work

2. attendance

f. To display a friendly, positive attitude at work

g. To provide customer service to the best of your ability

h. To follow safety rules and procedures

______________________________________________     _____________________________

Signature /Title of Direct Supervisor




Date

______________________________________________   ______________________________

Trainee's 







Date
