i4see – Sample EOY-Enrollment Submission


The End-of-Year Enrollment (EOY-Enrollment) Submissions provide a picture of all the students who were enrolled in a school during the prior year.  It includes students who were enrolled for one day or for the entire year.  If a student started in the school, left and returned, then two (or more) records will be submitted for the same student.  Each record will correspond to a given entry date and exit date.  Each student’s record must identify the SAU, District and School where the child is enrolled and also the District and Town that is responsible for paying for the child’s education.  


The data dictionary found at the i4see home page www.ed.state.nh.us/i4see is the source to identify the various data submissions, such as the EOY-Enrollment submission.  The data dictionary will provide the description of the data elements.  All submissions should be comma separated variable files (.csv) files.

The following pages help to clarify the data required to submit for EOY-Enrollment submission.  Examples of the data are provided with a description of the fields that may need clarification.  These are strictly examples.  

Scenario 1:   A student is enrolled in the same district that he/she lives.  The vast majority of students in New Hampshire fall into this category.  In this example the record is being submitted by Contoocook Valley (sau 1, dist 112) for a student in Great Brook School (school 22210) who lives in Antrim.  Antrim is a town in this school district – town id 21. (Note: Typically this record is included in the A3 submission.)
Sample submission EOY-Enrollment Record

	SASID
	DOB
	RACE
	ENROLLMENT
STATUS
	SAUNBR
	DISTNBR
	SCHOOL
NBR
	TOWN
RESPON-SIBLE
	DISTRICT
RESPON-SIBLE
	GRADE
	FULL
DAY
PCT

	1234512323
	4/5/1992
	5
	1
	1
	112
	22210
	21
	112
	7
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      Sample submission EOY-Enrollment Record (continued)

	ENTRY
DATE
	ENTRY
CODE
	EXIT
DATE
	EXIT
CODE
	HALF
DAYS
IN
ATTEND-ANCE
	HALF
DAYS
ABSENT
	PROMO-
TED
INDIC-
ATOR
	DIPLOMA
TYPE
	POST
GRAD
PLANS

	8/30/2004
	E1
	
	
	352
	6
	2
	
	




         Sample submission EOY-Enrollment Record (continued) 

	FULL
DAYS
SUSPENDED
IS
	FULL
DAYS
SUSPENDED
OS
	RESIDENTIAL
HOME
	HOMELESS
CD
	ORIG GRAD 
YEAR

	0
	0
	1
	1
	






Scenario 2:   A student lives in one district but is enrolled in another district.  In this example the record is being submitted by Portsmouth school district (sau 52, dist 449) for a student who lives in Newington (town id 391), but is attending PHS (school 22565). (Note: Typically this record is included in the A13 S submission.)
Sample submission EOY-Enrollment Record

	SASID
	DOB
	RACE
	ENROLL-MENT
STATUS
	SAUNBR
	DISTNBR
	 
	TOWN
RESPON-SIBLE
	DISTRICT
RESPON-SIBLE
	GRADE
	FULL
DAY
PCT

	1234653521
	2/5/1989
	3
	1
	1
	112
	22210
	391
	391
	12
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      Sample submission EOY-Enrollment Record (continued)

	ENTRY
DATE
	ENTRY
CODE
	EXIT
DATE
	EXIT
CODE
	HALF
DAYS
IN
ATTEND-ANCE
	HALF
DAYS
ABSENT
	PROMO-
TED
INDIC-
ATOR
	DIPLOMA
TYPE
	POST
GRAD
PLANS

	8/30/2004
	E1
	
	
	352
	6
	3
	1
	5




         Sample submission EOY-Enrollment Record (continued) 

	FULL
DAYS
SUSPENDED
IS
	FULL
DAYS
SUSPENDED
OS
	RESIDENTIAL
HOME
	HOMELESS
CD
	ORIG GRAD 
YEAR 

	1
	0
	1
	1
	2005






The next seven scenarios give further examples of submission records.  Rather than showing all the data fields, these examples simply highlight the SAU, Dist, School, TownResponsible, DistrictResponsible and EnrollmentStatus fields.

Scenario:   A student who… 
3. A student who is going to Concord High School, but lives in Deerfield where there is no high school. (Note: Typically this record is included in the A13 S submission.)

The SAU, Dist and School represents where the child is enrolled, that is Concord High School (SAU 8, Dist 111, School 20285).  However, since Deerfield is paying for this child to attend Concord, the TownResponsible is Deerfield (Town 127) and the DistrictResponsible is Deerfield District (127).  

Since the record is being submitted by the school where the child is enrolled, the EnrollmentStatus is 2 – ‘the student lives in another district, but is enrolled in this district’.

4. A student who is going to school in Concord, but lives in Deerfield where there is no high school. However, the student has a parent in Manchester who is responsible for the payment of the child’s education. (Note: Typically this record is included in the A13 S submission.)

SAU, Dist and School is Concord High School (SAU 8, Dist 111, School 20285), again where the child is enrolled.  However, the TownResponsible is Manchester (town 335) and the DistrictResponsible is Manchester District (335).  The fact that the student resides in Deerfield does not need to be reported.  The Enrollment Status is 2 – ‘the student lives in another district, but is enrolled in this district’.


5. A non-special education student who lives in Bath is being sent to school in Vermont at St. Johnsbury Academy, because Bath does not have a high school. (Note: Typically this record is included in the A13 S submission.)

The SAU and District number for this record are the sending district’s (Bath’s) SAU (23) and district numbers (39). The school number will be the school number for that state, in this case Vermont, 15030.  The TownResponsible is Bath (39) and the DistrictResponsible is Bath (39).  The Enrollment status is 5 – ‘the non special education student resides in a NH district, but is placed in an out-of-state school’.
Note: The school number is the only indicator that this student is attending out of state.
6. A non-special education student (e.g. 504 student) who is living in Nashua is being sent to the Landmark School in Massachusetts because the school in NH can not provide the needed services. (Note: Typically this record is included in the A13-Other submission.)

The SAU (42) and District (371) numbers for this record are the sending district’s SAU and district numbers. The school number will be the school number for that state, in this case Massachusetts, 15020 because the child is enrolled out of state. The TownResponsible is Nashua (371) and the DistrictResponsible is the Nashua District (371).  The Enrollment status is 5 – ‘the non special education student resides in a NH district, but is placed in an out-of-state school’. 

7. A student who lives in Conway and is not identified for special education, but needs services outside of the school district and is being sent to Parker Academy (a private school) in NH. (Note: Typically this record is included in the A13-Other submission.)


The SAU (9) and District (113) for this record should identify the sending district, in this case Conway. The school number is 27935, the New Hampshire code for this nonpublic school where the child is enrolled. The TownResponsible is Conway (113) and the DistrictResponsible is the Conway District (113).  The Enrollment status is 6 – ‘the non special education student resides in a NH district, but is placed in a NH non-public school’.    

Note: there are only about 20 students in NH for this and the previous examples combined.

8. A special education student from the Town of Lee in the Oyster River School District who is receiving services at Crotched Mountain Rehab Center, a nonpublic school, and is being tracked in SPEDIS.  

By pulling the data from SPEDIS, this record will automatically be generated for the Oyster River district.  Oyster River will then verify this batch.  It will be generated with a SAU, Dist, School representing Crotched Mountain Rehab Center (SAU 1, Dist 112, School 22255).  The TownResposnible will be Lee (297) and the DistrictResponsible will be Oyster River (423).  The enrollment status is 9 – ‘the SPEDIS student was enrolled in a private special education school’.

9. A special education student who is in a self contained class in his/her public school or integrated into the general education program for the school.

This student should be reported as any other child enrolled in the school.  The SAU, Dist and School should represent the school where the child is enrolled.  The TownResponsible and DistrictResponsible should represent the town and district that is financially responsible for the student.
Scenario 10:   An elementary school in Contoocook Valley (CVE – Contoocook Valley Elementary) with two students (wouldn’t that be nice).  CVE serves two towns, Temple and Sharon.  The first student, from Temple, started on the first day of school but moved on September 28th to Sharon.  The second student from Sharon, started on September 7th transferring from Maine and left on November 7th to go back to Maine.  He returned on January 1st and finished out the year – but planned to move back to Maine again.  This example shows the use of entry and exit codes and multiple records for one student.
Sample submission EOY-Enrollment Record

	SASID
	DOB
	RACE
	ENROLL-MENT
STATUS
	SAUNBR
	DISTNBR
	SCHOOL
NBR
	TOWN
RESPON-SIBLE
	DISTRICT
RESPON-SIBLE
	GRADE
	FULL
DAY
PCT

	4393904042
	4/5/1996
	5
	1
	1
	112
	22210
	21
	112
	3
	

	4393904042
	4/5/1996
	5
	1
	1
	112
	22210
	28
	112
	3
	

	2342502031
	12/1/1998
	5
	1
	1
	112
	22210
	28
	112
	1
	

	2342502031
	12/1/1998
	5
	1
	1
	112
	22210
	28
	112
	1
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      Sample submission EOY-Enrollment Record (continued)



	ENTRY
DATE
	ENTRY
CODE
	EXIT
DATE
	EXIT
CODE
	HALF
DAYS
IN
ATTEND-ANCE
	HALF
DAYS
ABSENT
	PROMO-
TED
INDIC-
ATOR
	DIPLOMA
TYPE
	POST
GRAD
PLANS

	8/30/2004
	E1
	9/27/04
	W12
	18
	1
	
	
	

	9/28/04
	R12
	
	
	335
	6
	1
	
	

	9/7/04
	E2
	11/6/04
	W3
	41
	0
	
	
	

	1/1/05
	R8
	6/24/05
	W3
	282
	2
	1
	
	




         Sample submission EOY-Enrollment Record (continued) 

	FULL
DAYS
SUSPENDED
IS
	FULL
DAYS
SUSPENDED
OS
	RESIDENTIAL
HOME
	HOMELESS
CD
	ORIG GRAD 
YEAR

	0
	0
	1
	2
	

	0
	0
	1
	2
	

	0
	0
	1
	1
	

	1
	0
	1
	1
	






The student’s SASID # is 1234512323 he was born on 4/5/1992 and he is white (i.e. code 5)





The student lives in the district and is enrolled in the district therefore the code is 1.





The student is enrolled at Great Brook School which is represented by this SAU, Dist and School Nbr.





The student is enrolled in the same district that he/she lives, therefore the enrolled dist and dist responsible are the same.  The student lives in the town of Antrim which is code 21.











The student is enrolled at Portsmouth High School which is represented by this SAU, Dist and School Nbr.





The student lives in Newington and Newington is paying the tuition, so the town responsible is Newington (391) and the District is Newington (391)





The student lives in another district and is enrolled in the district therefore the code is 2.  The other district will receive state  aid and also most likely pay tuition to Portsmouth.





The student’s SASID # is 1234653521 he was born on 2/5/1989 and he is Hispanic (i.e. code 3)





The student remained in the school all year and so these fields are blank.





The student has completed high school (promoted ind 3).  The student received a standard diploma (1) and plans to go to a four year college out of state (5.








The student lives in the district and is enrolled in the district therefore the code is 1.





The students SASID # is 12343 he was born on 4/5/1992 and he is white (i.e. code 4)





The student is in grade 7 during the entry and exit time frame below.  Grade 7 does not require a full day indicator – this field is only used for kindergarten and pre-school.











This student is not in grades 9-12, so this field is blank. 





This student is not living in a residential home or homeless situation. 





This student was not suspended during the year. 





The student was promoted to the next grade.  Since the student did not complete his/her K-12 education the other fields are blank.








The student was in attendance 352 days and absent 6 days.  Note: these days should add up to the number of days in session for the school.





The student remained in the school all year and so these fields are blank.





The student started school the first day of session.  Since this was the first school he/she began this year, he/she is an ‘E1’.





The student is in grade 7 during the entry and exit time frame below.  Grade 7 does not require a full day indicator – this field is only used for kindergarten and pre-school.











The student started school the first day of session.  Since this was the first school he/she began this year, he/she is an ‘E1’.





The student was in attendance 352 days and absent 6 days.  Note: these days should add up to the number of days in session for the school.





This student is not living in a residential home or homeless situation. 





This student’s original expected year of graduation was 2005. He was promoted from 8th grade to 9th grade in  2001. 





This student was suspended 1 day, in school during the year. 





The student lives in the district and is enrolled in the district therefore the code is 1.





The students SASID # is 12343 he was born on 4/5/1992 and he is white (i.e. code 4)





Both students were being promoted to the next grade level. Since both are in elementary school the dip











The days should represent the attendance and absences during the entry and exit period for the given record.





Both students stayed till the end of the year, but the second student was not planning on returning the next year.





There are two records for each student because there are two entry codes for each one due to the town change and one who moved out of state temporarily.





The students are enrolled at CVE which is represented by this SAU, Dist and School Nbr.





Both Temple and Sharon are in the district of Contoocook (112).  The Town represents where the student was living during the entry and exit dates.














The students live in the district and are enrolled in the district therefore the code is 1.





The first student has two records in the file one for each town he lived in. The second student has two records because she left the district and then returned.  The values correspond to the entry and exit dates!!!





The student is in grade 7 during the entry and exit time frame below.  Grade 7 does not require a full day indicator – this field is only used for kindergarten and pre-school.




















Both of these students are in elementary school, so this field is blank. 





Neither child was living in a residential home.  The first child was homeless at one point during the prior year, living in a shelter.  





The second child was suspended for one day during the time period 1/1/05 to the end of year. 















































































As of: March 23, 2006

