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Ed Jobs Additional Aid Process
Last December superintendents and business administrators received an email about Ed Jobs that included an award letter and an allocation spreadsheet.  Half of the total NH award was distributed in FY11 as part of the January Adequacy Aid payment to districts or spring Tuition Aid payments to charter schools.  The other half was awarded to LEAs as “new” revenue and identified on the spreadsheet as Ed Jobs Additional Aid.  

The Additional Aid amounts are being distributed through the Department’s on-line Grants Management System (GMS).  Some districts are already using the GMS to request and receive their Additional Aid award.  

GMS Application

If you have not already done so, enter an Ed Jobs Application within GMS fiscal year 2010-2011.  Please do so before the end of September. Follow these steps:
1. Before preparing your GMS application, use www.bpn.gov/CCRSearch/Search.aspx to verify that your DUNs number is registered in the federal Central Contractor Registry (CCR) database and the registration has not expired.  If it is “not found” or expired, go to www.ccr.gov  to create or modify your CCR account.  If you have an account but the search says “not found” you may need to change your response in the “Information Opt-Out” section to allow the public search to show your information.   CCR.gov has a help page as well as phone support.  

2. In the GMS, prepare an application. See Budget Suggestions below.  If someone can’t see an Ed Jobs award in GMS, this is a Single Sign On (SSO) account issue.   Contact the local SSO administrator or email i4seehelp@ed.state.nh.us and ask for access to the Ed Jobs grant. 

3. Verify proper CCR registration (step 1), then submit the GMS application/budget to NHDOE.  (If the CCR search comes back as not found or expired your GMS application will be returned.)

GMS Payments

1. Once the GMS application has been approved by NHDOE, payments can be requested.  Please do NOT submit monthly reports for zero expenditures.  Since Ed Jobs does not require monthly GMS reports, reimbursements for multiple months may be consolidated into one report submission.  For example, reimbursement for July – October may be submitted in the October report.  
2. Prepare a verifying expenditure report showing expenditures equal to or greater than the reimbursement to be requested. The report must show district name, accounting codes that match the GMS budget, and the time period of the report.   An accounting system printout is preferable.  If a spreadsheet or letter format is used please have the superintendent sign it.

3. There are four options for transmitting the expenditure report – (1) attach it to the GMS application page (preferred), (2) email to sfellows@ed.state.nh.us with a subject of  “Ed Jobs Report for districtname,”  (3) send via USPS mail, or (4) fax to 271-1953 Attn: Sallie Fellows.  Be sure that the SAU and district are clearly identified and the numbers are easy to read.  If print quality is poor, please send the original via USPS.  

4. After you have transmitted the expenditure report, prepare and submit a GMS monthly report.  (GMS reports will be returned if NHDOE has not received an expenditure report.) 

Application Budget Suggestions


When preparing your grant budget please remember that Ed Jobs funding may be expended ONLY for the salaries and benefits of employees that work at the school level.  Funds may not be used for SAU level personnel or for contracted services. (Substitutes are contracted services unless the LEA withholds taxes.)  Summer and after school salaries qualify only if the program is offered at no charge.  (LEAs that do not operate schools should call for special instructions on how to use Ed Jobs for a percentage of tuition paid to a public school district.)  Federal Ed Jobs regulations prohibit the State from requiring an application, but the GMS can only process payments if a GMS application/budget exists.  Any GMS budget of qualifying expenditures will be approved by NHDOE.
While it is permissible to develop a GMS budget for specific positions, doing so is not an Ed Jobs program requirement.  Just as with State Fiscal Stabilization Funds (SFSF), LEAs must maintain documentation as to how the funds are expended, but there is no requirement to create expenditure lines exclusively for Ed Jobs charges.  Employee time sheets are not required for Ed Jobs.  

The advantage of a GMS budget that uses just one function/object line, for example regular education teacher salaries, is that you will be able to request reimbursement of the entire award in one payment in October.  On the other hand, budgeting for specific positions may be desirable if you want to associate Ed Jobs funding with a specific position to avoid supplanting restrictions in FY13, or if the School Board has approved funding for a specific position.

District Accounting Systems


Ed Jobs Additional Aid revenue should be recorded under 4590 Other Restricted Federal Aid Through the State in either the General or Special Revenue Fund.  How to use expenditure accounts is entirely a local decision.   When deciding on an approach you may want to consider the potential impact on your FY12 appropriation, FY13 budgeting, default budgets and supplanting restrictions for Title I and other federal grants.  Ed Jobs is subject to A-133 and federal program monitoring, so you may want to discuss the best way to record expenditures with your auditor.  Keep award and expenditure documentation, as well as either your SFSF or Ed Jobs Application (the one with the assurances), until September 30, 2016.  

For Assistance

More program information is available at www2.ed.gov/programs/educationjobsfund/index.html .

If you need assistance or have questions please contact Sallie Fellows at sfellows@ed.state.nh.us or 271-0073.
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