[bookmark: _GoBack]Instructions for Completing the Rural and Low-Income Application (RLIS)
The following instructions have been provided to guide the process of completing the on-line application.  If technical assistance is needed please contact:  Jiffi Rainie (271-7450) Jennifer.rainie@doe.nh.gov or Ashley Frame (271-6579) Ashley.frame@doe.nh.gov.
STEPS:
· Confirm that the Common Pages for the LEA have been submitted to the DOE.  The Common Pages must be approved for the application to be reviewed.
· Confirm Program Assurances for each Title being drawn on are filed.
· Sign on to: MYNHDOE website at https://my.doe.nh.gov
· Select RLIS from the application drop-down menu
· Complete the general identification information section.
· The Activity ID is generated by the system for tracking—no entry necessary.
· Category Drop Down Box.  N/A is the appropriate response.
· Complete this Section:  Priority to be addressed.
In this text box enter the Measurable Objective to be achieved and the related NCLB Activity Number.
Approved Measurable Objectives:
· The district will have 100% of teachers of core academic subjects meet the requirement of highly qualified teachers.
· The district will administer safe and drug-free schools.
· The district will decrease student dropout rates.
NCLB Title Activity Numbers:
RLIS funds do not need to be equitably distributed to private schools.  Funds may be used for the following activities: 
1. Teacher recruitment and retention including the use of signing bonuses and other financial incentives.
2. Teacher professional development including programs that train teachers to utilize technology to improve teaching and to train special needs teachers.
3. Educational technology including software and hardware as described in Title II-Part D. 
4. Parent involvement activities.
5. Activities authorized under Title IV-Part A Safe and Drug-Free Schools.
6. Activities authorized under Title I-Part A.
7. Activities authorized under Title III-Instruction for Limited English Proficient and Immigrant children.















· 
· Complete this Section:  Activities
In this text box, indicate the activities to reach the Measurable Objective AND the Title grant whose authority is being used.  i.e. Title IIA for Professional Development
· Complete this Section: Performance Measurement
In this section, indicate the evidence to be collected to determine implementation.
· Complete this Section: Outcome
At the end of the project, evaluation information will be entered here.
· Fill out Budget Information as directed.  Use the dropdown lists for the proper function and object codes and key in the amount for each line item.  The data will be locked in when the DOE approves the application.  Once a line item is created, you cannot delete it; this history is maintained for audit purposes.  You can, however, edit the line item by zeroing or reducing the amount and creating a new line item to meet your needs.  
