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IDEA Federal Funds Application Training 
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Agenda 
 

 Introductions 

 Today’s Training 

 Completing the FY’ 17 IDEA Application in the NH Grants 
System 

 Online application under the NH Grant System 

 Required Attachments 

 Supporting documents 

 NH Allowable Activities 

 FY’17 IDEA Application Instruction Manual   

 N.H. Financial  Accounting Handbook for Local Education Agencies    

Approval Process 

Reporting Process 
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Welcoming Information Screen 
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FY’17 IDEA Fund Allocations for Each 
District 

 

 FY’ 16 Memo #    Part B IDEA,CFDA#84.027 and 
Preschool,CFDA#84.173 Special Education Allocations Fiscal Year 2017  

 These are the special education allocations for each school district. 

 These figures are the allotted amount that should be used in the 
preparation  for federal special education funds. 

 These figures reflect the formula that went into effect in FY’ 2000 
IDEA and FY’ 1997, as described by Code of Federal Regulation Part 
300.705. 
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http://www.education.nh.gov/instruction/special_ed/documents/fy11memo26_partb_entitlements.pdf


FY’17 Allocation Amounts 
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Start Date – FY’ 17  

Identifying Information 

                     

                        CFDA #        Start Date:           End Date:     

     IDEA         84.027A       7/1/2016              6/30/2017 

 

   Preschool    84.173A        7/1/2016              6/30/2017 
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The Start Date 

 The Start Date for the grant cannot be before  

 July 1st of the fiscal year of the application 
timeframe. 

 The actual begin date of the grant is the date the 
grant is submitted by the Superintendent unless 
the grant is submitted before July 1st.   

 Example:  Grant is submitted June 16, 2016=the Start 
Date is July 1, 2016. 

 Example:  Grant application is completed for a July 1st 
start date but the grant is not submitted until July 15, 
2016.  The Start Date will be July 15, 2016. 
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 Responsible Agency Section  
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Filing Options 

 

Multiple District SAU 

 Submit completed application for each district 

 

Consolidated District SAU or Multiple SAUs 

  Submit  a Consolidated Application for all or a part of 
the allocated amount (as approved by School Board) 
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Activity Section 
 

 Activity Number                                   

 Inventory Option  

 Category choices-  

 NA, Parentally Placed, CEIS   

 Priority: New Hampshire Special Education State 

Performance Plan 
 

http://www.education.nh.gov/instruction/special_ed/spp.htm 
 

 Activity   

 Function/Object Codes/IDEA amount/Preschool amount 
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http://www.education.nh.gov/instruction/special_ed/spp.htm


Activity Suggestions  

 

 Begin with a verb such as hire, purchase, contract, 
rent (upon Bureau approval) 

 State how students with disabilities will benefit    

 Keep the statement simple based on one subject 
that connects to the priority 

 Provide detailed information including examples  
with separate  dollars amounts for an activity 
involving separate components such as  
professional development     
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Activity Sample  
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To the maximum extent appropriate, children with disabilities, including children in public or private institutions or other care facilities, are educated with children who 

are not disabled, and special classes, separate schooling, or other removal of children with disabilities from the regular educational environment occurs only when the 

nature or severity of the disability of a child is such that education in regular classes with the use of supplementary aids and services cannot be achieved satisfactorily.  



Contract Activity Sample 
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To the maximum extent appropriate, children with disabilities, including children in public or private institutions or other care facilities, are educated with children who 

are not disabled, and special classes, separate schooling, or other removal of children with disabilities from the regular educational environment occurs only when the 

nature or severity of the disability of a child is such that education in regular classes with the use of supplementary aids and services cannot be achieved satisfactorily.  



Activity Guidance Documents    

 

NH FY’17 IDEA Federal Funds Application Instruction 
Manual 

 Revised to reflect the online application 

 

New Hampshire Allowable Activities 

Guidance document lists type of activity and whether it is 
allowable 

 

The New Hampshire Department of Education Federal 
Funds Handbook, revised 2014/2015 edition. 
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New Hampshire Allowable Activities –  
IDEA Grants  

 The  NHDOE is providing  this document to assist districts 
to choose particular activities for the IDEA Grant application 
for proper, efficient performance and administration of the 
grant.    

 

 Key:     = allowable     = not allowable  * = possible allowable 
activity, but check with the Bureau. 
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New Hampshire Allowable Activities  
IDEA Grants (continued) 

Allowable or 

Not 

Allowable 

Activity Special Requirements or Additional Information 

Classroom space rental: costs 

associated with renting extra classroom 

space for special education students due 

to overcrowding.   

  

* 
Clerical Support: salaries and benefits Only the actual time spent supporting special education 

students. NH allows only when the entire position is for special 

education.   

College credit for special education 

instructional staff. 

Tuition is allowed as a fringe benefit to special education 

instructional staff. 

Computers for staff  Computer equipment for special education staff is allowed if the 

individual works solely in special education.    

* 
Communication devices for staff –Costs 

associated with lease or purchase and 

charged of desk phones, cell phones, 

pagers and radios.   

Communication devices are allowed for ONLY special education 

activities. If a device is used for other non-special activities, 

documentation is required of the extent to which it is used for 

special education and other activities. Costs for personal use are 

not allowed.   

Computer networks Costs associated 

with the LEAs computer networks. 

LEAs computer networks are provided district wide and not 

excess costs of special education.  

Personnel preparation including 
In-service training.   

  

Must align with Professional Development master plan   

IDEA Part B Section 611 or IDEA Preschool Section 619 funds 

can support participation in the Preschool Technical Assistance 

(PTAN). 
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NH Allowable Activities IDEA Grants 
(continued) 

The following is a link to access the NH Allowable Activities 
that includes: 

 

 A list of activities and the status of Allowed, Not Allowed or Possible 

 

 Additional information and special requirements 

 

 

Click on this link to access the document under the IDEA Grant 

heading on the NHDOE website:  

 http://www.education.nh.gov/instruction/special_ed/documents/Fy17 allowable 
_cost_activities.pdf 
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http://www.education.nh.gov/instruction/special_ed/entit_grant.htm
http://www.education.nh.gov/instruction/special_ed/entit_grant.htm
http://www.education.nh.gov/instruction/special_ed/entit_grant.htm


CEIS  

Coordinated Early Intervening Services (CEIS) may include: 

 interagency financing structures, for students in kindergarten through grade 12 (with a 
particular emphasis on students in kindergarten through  grade 3)  who have not been 
identified as needing special education or related services but who need additional 
academic and behavioral support to succeed in a general education environment.   

  

CEIS funds may support the following activities: 

  Professional Development Activities in the Area of:  

       1.  Scientifically Based Academic Instruction;  

       2.  Behavioral Interventions;  

       3.  Scientifically Based Literacy Instruction; and  

       4.  Instruction in Adaptive and Instructional Software. 

       5.  Educational or Behavioral Evaluations 

       6.  Educational Services and Supports 

       7.  Behavioral Services and Supports  

       8.  Scientifically Based Literacy Instruction  
 

 NOTE:  Please refer to FY’05 Special Education Memo #15 for further information on Early Intervening Services, including 
the annual reporting requirement to the SEA.   Additional guidance is provided in OSEP memo 08-09:  
http://www.ed.gov/policy/speced/guid/idea/ceis.html. 
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Indirect Costs  

 Indirect Costs are an allowable activity that  
includes expenses used to administer this grant. 

 

 Indirect Costs are calculated when you: 

 Add the total amounts budgeted of all other  activities separate 
for IDEA and Preschool.  

 Multiply the amount budgeted by the Indirect Cost % amount 
assigned by the department to the district. 

 Do not round the amount up to the next number.   

 PLEASE REMEMBER:  Each time you increase or decrease your 
budgeted amount you will need to recalculate your Indirect Cost. 
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Function and Object Codes  

 Function  and Object Codes are numbers assigned 
to activities and  costs  

 

 Dollar amounts are separated by IDEA and 
Preschool   

 

 Refer to the New Hampshire Federal Funds 
Handbook, revised 2014/2015 edition.     
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 FY’ 17 611 Compliance Assurance and 618 Data Assurance Forms include : 

 Parentally Placed 

 Charter Schools 

 Maintenance of Effort 

 National Instructional Materials Accessibility Standard (NIMAS) 

 District Policies to Support Assurance Standards 

 GEPA & Section 611 Assurances   

 34 CFR § 300.201 through  §300.213 assurances 

 618 Data Assurances –  Child Count, Discipline, Educational Environments, Exiting    

 Certification of Superintendent 

 Excess Cost 

 

Tips : 

 Download  FY’17 from the NHDOE website  

 Complete document  

  Save to a file  

 Browse and upload to the application as an attachment   
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FY’17 Assurances & Process 



Parentally Placed 

 Children with disabilities placed by their parents in 
private school . 

 IDEA is responsible for the private non profit school 
located in the District –  Non Public Non-Profit List  

 IDEA Consultation – timely and meaningful  

 Private school representatives  

 Representatives of parents of parentally-placed children with 
disabilities    

 Design and development of special education and related services  

 Determination of proportionate share calculation  

 Activities     
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  Frequently Asked Questions about Children 
Placed by  Parents in Private School  

 

 Revised Q&A Document on Serving Children with Disabilities 
Placed by Their Parents at Private School 
  Source:  U.S. Department of Education, Office of Special Education and Rehabilitative  

   Services - Retrieved May 13, 2011  

 

 The U.S. Department of Education's Office of Special Education and 
Rehabilitative Services (OSERS) has released a revised document 
entitled Questions and Answers On Serving Children With Disabilities 
Placed by Their Parents at Private Schools (April 2011). Section "N" 
applies specifically to preschool children. The document is available 
online  

http://idea.ed.gov/explore/view/p/%2Croot%2Cdynamic%2CQaCorner%
2C1%2C 
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http://idea.ed.gov/explore/view/p/%2Croot%2Cdynamic%2CQaCorner%2C1%2C
http://idea.ed.gov/explore/view/p/%2Croot%2Cdynamic%2CQaCorner%2C1%2C


IDEA Part B Section 611 Assurances 
Parentally Placed 

 
The Children with Disabilities Enrolled by their Parents in Private School 
Section must be completed for each district included in this application.   

 

 Applicant Agency:   

 

 Fiscal Year:   

 

Part I: Consultation Consistent with 34 CFR 300.135 

    Please refer to Non-Public School Non-Profit Status Document located at:   
   http://www.education.nh.gov/program/school_approval/non_public_approval.htm 
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I a) List the private (approved nonpublic) 
schools located within the district.  If there 
are no private schools within the district, 
please indicate by writing NA. Use 
additional pages, if necessary.  

I b) Did the LEA/district obtain a written 
affirmation of consultation signed by the 
representative of the private school?  
(Yes or No) 

I c) Please attach documentation 
to this application of the district’s 
efforts to consult with the private 
school if the answer to 1b) is No.  

http://www.education.nh.gov/program/school_approval/non_public_approval.htm
http://www.education.nh.gov/program/school_approval/non_public_approval.htm
http://www.education.nh.gov/program/school_approval/non_public_approval.htm


IDEA Part B Section 611 Assurances 
Parentally Placed 

 
Part II Unexpended funds from prior year  
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Part II: Unexpended Funds from Prior Year: Funds for Equitable Services for Parentally Placed Children with 

Disabilities that were Not Expended by the end of FY’ 16 (July 1, 2015-June 30, 2016). 

  
Calculation to be 

Completed 
Comments 

II (a) Total Amount of Funds 

Allocated in FY’ 16 as the 

proportionate share of federal 

IDEA funds to be expended 

on equitable services for 

parentally placed private 

school children with 

disabilities 

$ 

This does not include funds carried over from the 

previous year, as those funds were required to have 

already been spent and are no longer available.  This 

is the same figure as the one provided in the FY’ 16 

entitlement application Part III (c). 

II (b) Amount of FY’ 16 

Proportional Share Funds 

Expended by June 30th, 2016 

$ 

This is the amount of funds actually expended (out of 

the dollars in Part II (a) of this application) on 

equitable services for parentally placed private school 

children with disabilities by June 30, 2016.   

II (c)  Amount of Funds to 

Carryover to FY’17 
$ 

This is calculated by subtracting Part II (b) from Part 

II (a) 



IDEA Part B Section 611 Assurances 
Parentally Placed 

Part III:  Proportional Share for FY’17 (July 1, 2016-June 30, 2017) 
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Part III:  Proportional Share for FY’17(July 1, 2016-June 30, 2017) 

If there are no eligible children in III (a), please indicate by entering “0”. 

  Calculation to be 

Completed 
Comments 

III (a) Total # of eligible parentally-

placed children with disabilities 

attending private schools located in 

the district.  This is not limited to 

children with disabilities who are 

receiving services. 

  

Children who have been evaluated and found eligible for special 

education and/or related services should be included in the 

calculation.  The LEA, after timely and meaningful consultation, 

must ensure that the count is conducted on any date between 

October 1, 2015 and December 1, 2015 inclusive.  Districts are 

encouraged to use the date the State conducts the Child Count for 

children with disabilities.  

III (b) Total # of eligible public school 

children with disabilities (ages 3-21) in 

the LEA’s jurisdiction. 

  

This is the number of eligible children with disabilities the LEA is 

responsible for.  This is a one day count for the same year as the 

count for the private school.  This may be the # of children in the 

district’s child count for that year. 

III (c) Total number of private and 

public eligible children with 

disabilities in the LEA’s jurisdiction 

  Add III (a) and III (b)  

III (d) IDEA 611 entitlement amount $ Enter the district’s entitlement amount for IDEA 611.  

III (e) Per child proportional share of 

funds 
$ 

Divide the entitlement amount by the total number of private and 

public eligible children with disabilities.  III(d) divided III(c)= III(e) 

III (f) Total amount of funds allocated 

for FY’ 17 
$ Multiply III(e) times III(a) 



IDEA Part B Section 611 Assurances 
Parentally Placed 

 

Part IV.  The total amount of proportional share of FY’ 17 IDEA funds 

  

 What is the total amount of proportional share of IDEA funds to be expended on eligible 
parentally-placed children with disabilities attending private schools located in the district? 
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II (c)  Amount of funds to carryover to FY’17 $ 

III (f) Total amount of funds allocated for FY’ 17 $ 

IV  The total amount of proportional share of FY’ 17 IDEA funds $ 



Publications Regarding Children 
Placed by Parents in Private Schools  

 

 US Department of Education-Publication 

US Dept of Ed: The IDEA: Provisions Related to Children w/ 
Disabilities Enrolled by Their Parents in Private Schools: March 2011 

 Order online at : http://edpubs.gov 

 The U.S. Department of Education's Office of Special 
Education and Rehabilitative Services (OSERS) has released a 
revised document entitled Questions and Answers On Serving 
Children With Disabilities Placed by Their Parents at Private 
Schools (April 2011). Section "N" applies specifically to 
preschool children. The document is available online  

http://idea.ed.gov/explore/view/p/%2Croot%2Cdynamic%2CQaC
orner%2C1%2C 
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http://edpubs.gov/
http://idea.ed.gov/explore/view/p/,root,dynamic,QaCorner,1,
http://idea.ed.gov/explore/view/p/,root,dynamic,QaCorner,1,


Charter School Assurances  
20 U.S.C. 1411(e) 

Charter School: 

 

 Open enrollment public school, operated independently of any school 
board of education.  

 

 The New Hampshire State Board of Education is authorized to approve 
Charter schools.  

 

 The child’s LEA of residence remains responsible to provide FAPE.   

 
http://www.education.nh.gov/instruction/school_improve/charter/index.htm 
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http://www.education.nh.gov/instruction/school_improve/charter/index.htm
http://www.education.nh.gov/instruction/school_improve/charter/index.htm


IDEA Part B Section 611 Assurances   
Charter Schools 
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IDEA Part B Section 611 Assurances 
Maintenance of Effort 
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Information to follow 



Maintenance of Effort  
(continued) 
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Exception to Maintenance  

 Exception to Maintenance of Effort:  An LEA may reduce the 
level of expenditures under Part B of the Act below the level 
of those expenditures for the preceding fiscal year if the 
reduction is attributable to:  

  

 (a) the voluntary departure, by retirement or otherwise, or departure for just cause, 
 of special education or related services personnel:  

 

 (b) a decrease in the enrollment of children with disabilities: and/or  

 

 (c) the termination of the obligation of the LEA, consistent with this part, to provide 
 a program of special education to a particular child with a disability that is an 
 exceptionally costly program, as determined by the SEA, because the child:  (1) has 
 left the jurisdiction of the LEA; (2) has reached the age at which the obligation of the 
 LEA to provide FAPE to the child has terminated; or (3) no longer needs the program 
 of special education. 
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IDEA Part B 
Section 611 NIMAS Assurance 
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IDEA Part B SECTION 611 ASSURANCES  
District Policies to Support Assurance Standards 
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Federal Assurance 
Do not submit actual document. 

Cite location only. 

Document Name Date Adopted Pages 
Document Location 
(e.g. SAU Office) 

Free Appropriate Public Education (FAPE)         

Child Find         

Confidentiality         

IEPs         

Procedural Safeguards         

Participation in LRE         

Participation in State & District Wide Assessment         

Parent Participation with Special Education Process         

Full Educational Opportunity Goal         

Compliance with McKinney- Vento  Homeless 
Assistance Act  (42 U.S.C.1143) (300.149 (a) (3)) 

        

ANNUAL REQUEST FOR FEDERAL SPECIAL EDUCATION FUNDS FY’17 

IDEA Part B SECTION 611 ASSURANCES 
District Policies to Support Assurance Standards 

 



General Education Provisions Act 
(GEPA) & Section 611 Assurances 
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IDEA Part B SECTION 618 Data Assurances for Child Count 

Discipline, Educational Environment and Exiting 
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611 & 618 Assurances  
Certification of Superintendent 
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Assurances Information 

Complete all sections of the Assurances including: 

 

  Document name  

 

  Date adopted by School Board 

 

  Pages where information is found 

 

  Document Location within the District 
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Purchased Services Contracts  
and Agreements 

 
 

 In cases where the contract or purchased services agreement 
is negotiated with a sole source of procurement and the 
aggregate amount of expenditure will exceed $5,000.00 the 
NHDOE Federal Funds Handbook, revised 2014/2015 
edition, requires their submission to the Department of 
Education for prior approval. 

 

  Contracts LEAs enter into with individual related services 
providers or private educational agencies or institutions fall 
into this category when the contract price is greater than 
$5,000.00.  

 

 A contract must be sound and define what services will be 
delivered. 
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FY’17 Contracts  

 Contracts less than $5,000: 

 indicate on a project description sheet 

 

 For all contracts: 

 fiscal agent for federal funds must adhere to the procurement 
standards described on pages 38-41 of the NHDOE Federal 
Funds Handbook, revised 2014/2015 edition.  

 

 Keep original copy of any contract with the financial 
records of the project. 

 

 Please use object code 300 for this activity. 
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Consultant Review Process   
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Review 

Return 

Budget 
Reviewed  

Upon receipt of an 
application from an 
LEA, the Bureau of 
Special Education 
Consultant will: 

Application for 
necessary components. 

Application to LEA to 
make edits as necessary. 

Application is reviewed 
by the consultant and if 
complete holds the 
status budget reviewed.   



Application Approval  

An Application is complete and approvable when: 
 

 All assurances 611 and 618 are accurate and complete 

 

 Activities are allowable and connect to the priority  

 

 Function and Object Codes are accurate   

 

 Contracts over $5,000.00 are submitted  

 

 Superintendent’s Signature Page reflect new assurances each time 
submitted  
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Reporting Process 

 LEA submits the reports for payment  

 

 Bureau of Special  Education 

  Reviews the invoice report  and either 

 

   Returns the report for edits 

                          or    

  Approves the payment  

 

 Office of Business Management  

     Processes the payment   
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Questions? 

45 

If you have further questions regarding the IDEA Federal Funds Application 
Training, you may contact Mary Lane at the Department of Education, Bureau of 

Special Education at: Lisa.Morrissette@doe.nh.gov 

mailto:Lisa.Morrissette@doe.nh.gov


We are here to help! 

For assistance with the IDEA Entitlement Grant please 
contact your assigned NHDOE Education Reviewer.   

If you are unsure of who your assigned consultant is 
please call the Main Line at 271-3741. 
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