January 18, 2012

Special Education Director, Title
Address
Address

Dear First Name,

| am writing to you as follow up to the New Hampshire Department of Education (NHDOE) Special
Education Case Study Compliance Review conducted at name of private School on date. As you may be
aware, a child specific Finding of Non-Compliance was identified during the Case Study Review Process
and the LEA must take responsibility for the Finding, as outlined in FY 09 Memo #21, issued by the
NHDOE on December 23, 2008 (copy enclosed.)

The following is the student identification number and the specific Finding(s) that needs to be
addressed:

NHSEIS or | Date of Finding | Student Specific Finding(s) of Non-Compliance:
SASAID #
233333 3-23-09 ED #, CFR and citation from the report

As stated in Memo #21, you have an opportunity to correct any inaccuracies in the above Finding(s) of
Non-compliance. Please complete and return the enclosed Validation Form within 10 days, stating
whether you agree or disagree with the student specific finding(s). If you disagree, list all factual
inaccuracies on the form and attach additional information if needed. If you prefer to complete the
Validation Form electronically please contact Helen Leddy at helen@seresc.net or Pat Larkin at

pat@seresc.net to have a copy emailed to you.

Once we receive your completed Validation Form, we will email an Assurance Form. As outlined in
memo #21, student specific findings must be addressed immediately, and documentation provided to
the NHDOE to ensure that required corrective actions have been met. In order to document and
expedite the corrective action process, we ask that you work with name of private facility and the
parent(s) to document that the finding has been fully resolved. Notify the parent(s) and the private
school of the need to convene the IEP team, and ensure that all timelines outlined in ED 1103.03 (Parent
Participation) are adhered to. Specifically, there should be a 10-day written notice to the parent
outlining the purpose, time and location of the meeting and identification of the participants. In
addition, please keep in mind that all IEP meetings should be conducted in accordance with ED 1109.03.
After you receive the Assurance form, you will need to list all actions taken to address the Finding(s)
of Non-Compliance on the form, sign and return within 45 days.

Please know that SERESC is working with the NHDOE, Bureau of Special Education, in tracking these
required corrective actions. Thank you in advance for your cooperation. Please do not hesitate to

contact me if you have any questions, or if you need further clarification.

Sincerely,



—XMB‘\T‘ 'E»J\
Jane Bergeron-Beaulieu, M.ED
Administrator, Program Approval Process

Cc: Superintendent
Private School Contact
NHDOE Bureau of Special Education
The TA assigned to work with the school



