New Hampshire Department of Education

Bureau of Special Education

Focused Monitoring IEP Review Process

Compliance Component

 Review of Special Education Policy and Procedures

Self-Study

INSTRUCTIONS:
As part of the Focused Monitoring IEP Review Process, the NHDOE, Bureau of Special Education requires that there be review of special education policy and procedures.  In completing the attached self-study, school districts participating in Focused Monitoring must provide evidence of compliance by specifying the document name, page number, and location for each particular requirement.  

Copies of policies and procedures must be filed with this application which is due December 15, 2010.
· Documentation of compliance with federal regulations and state rules will be reviewed as part of the Focused Monitoring IEP Review Process 

Your application for special education program approval is included with this self study and must specify the documentation that provides evidence of compliance for each requirement.  Indicate document name, page number, location and person responsible for each ED number.    Electronic submission of this document is requested.  Under "Documentation", please indicate how that the rule has been met and cite where the documentation is located.  Do NOT write anything under the "C" or "NC" column; that column is for NHDOE use only.

	EXAMPLE:

A. CHILD FIND Ed 1105
	DOCUMENTATION
	NHDOE USE ONLY

C or NC

	The ________ School District ensures that all children who have disabilities, from 2.5 to age 21, who reside in the District, and who are in need of special education and related services are identified, located and evaluated.


	Special Education Manual – Child Find Policies and Procedures, page 15
    NHSEIS Child Find Report 
    Annual Child Find Public Notice

	


	NHDOE Special Education Program Approval
Focused Monitoring Self-Study



	
	DOCUMENTATION
	NHDOE

USE  ONLY

C or NC

	A. CHILD FIND Ed 1105
	
	

	1. The ________ School District ensures that all children who have disabilities, from 2.5 to age 21, who reside in the District, and who are in need of special education and related services are identified, located and evaluated.
	
	

	2. In addition, this applies to those children attending approved, non-public private schools within the geographic boundaries of the District.
	
	

	3. For those students who are transitioning from Early Supports and Services to preschool, the District will participate in a transition planning meeting.
	
	

	4. The District has established referral procedures, which ensures that all students who are suspected or known to be a child with a disability are referred to the special education evaluation team for further evaluation.
	
	

	5. On an annual basis, the District contacts all approved nonpublic private schools (including religious elementary and secondary schools) within its geographic boundaries regardless of where the child resides for the purpose of conducting child find activities that ensure equitable participation of private school students with disabilities and provide an accurate count of those students.
	
	

	6. On an annual basis, the District contacts all community agencies and programs within its geographic boundaries that provide medical, mental health , welfare, and other human services, to advise them of the District’s responsibility to identify and evaluate all students who may be a child with a disability.
	
	

	7. On an annual basis, the District publicizes and disseminates information, which describes its Child Find Program.
	
	

	8. The District shall annually provide all parents of children with disabilities information regarding their rights and responsibilities under federal and state special education laws.
	
	

	9. The District ensures that all referrals from parents and others who suspect or know a child with a disability are forwarded to the special education evaluation team. The District shall provide the parents with a written notice of any referral other than the one initiated by the parent.
	
	

	10. The District shall coordinate with area agencies and family centered supports and services to establish a process of district notification of children served by these programs consistent with the interagency agreement between the District and the agencies providing family centered supports and services.
	
	

	11.  Ed 1105.04(a): The LEA shall develop a written early transition process for children exiting family centered early supports and services which assures that any child who is potentially a child with a disability is evaluated and eligibility for special education is determined prior to the child’s third birthday.
	
	

	12. Ed 1105.04(b): The transition process in Ed 1105.04(a) shall include a written interagency agreement between the LEA and the local area agencies, as defined by RSA 171-A: 21-b, responsible for the provision of family centered supports and services in that community.
	
	


	
	DOCUMENTATION
	NHDOE

USE  ONLY

C or NC

	B. CONFIDENTIALITY OF INFORMATION Ed 1119

	1. The ______School District adheres to the Confidentiality of Information regulations set forth in the NH Rules, the Federal Family Educational Rights and Privacy Act of 1974 (FERPA) and the Individuals with Disabilities Education Act (IDEA 2004; 34 CFR 300.610-627), with it’s implementing federal regulations.
       The District provides written notice to fully inform parents about the requirements of this section including:

· Access Rights - The right to inspect and review education  records under this section includes:
· Record Of Access

· Record On More Than One Child

· List Of Types and Location Of Records

· Fees

· Amendment Of Records At Parent Request

· Opportunity For Hearing

· Result Of Hearing


	
	

	C. RECORD RETENTION SCHEDULE ADVISORY

	At a minimum the records for students with disabilities should be kept as    long as the student is in a program and there is district liability for the education of the student. Given court decisions that are retroactive; the school district might be prudent to preserve student records for at least six (6) years after termination or program completion.

	
	

	D.   FACILITIES, PERSONNEL & SERVICES Ed 1126.01 (b) (3)

	1. Equal access to the variety of educational programs and services is available to non-disabled children.  
	
	

	2.  The District ensures that, to the maximum extent appropriate, children with disabilities, including children in public or private institutions or other care facilities, are educated with students who do not have disabilities.
	
	

	3. Placement decisions for children with disabilities shall be made on an individual basis by the IEP team.
	
	

	4. The District shall provide a full range of opportunities, programs and services to meet the unique needs of children with disabilities in the least restrictive educational setting.  
	
	

	5. The District shall ensure that every child with a disability shall have full access to the general curriculum with accommodations and modifications as delineated in the IEP.   
	
	

	6. The District shall provide access to vocational training and transition services as appropriate.   
	
	

	7. Personnel Standards

a) Teachers of students with disabilities, prior to employment, shall have valid New Hampshire certification with an endorsement appropriate for the disabilities of the students they serve.

b) Additionally, special education teachers within the District must meet highly qualified teacher requirements for their respective teaching assignments, as designated by federal and state guidelines
	
	

	8. Programs and Services; Continuum of Alternative Learning Environment.

· Regular Classroom

· Regular Classroom with Consultative Assistance

· Regular Classroom with Assistance by Specialists

· Regular Classroom plus Resource Room Help

· Regular Classroom plus Part-time Special Class

· Self-contained Special Education Class

· Full-time or Part-time Special Day School

· Full-time Residential Programs

· Preschool Programs (Table 1100.3:Continuum of Alternative Learning Environments Pre-school)

· Home Instruction for School Aged Children (Ed 111.05)
	
	


	9.     Facilities and Location
	
	

	10. Length of School Day
	
	

	11. Length of School Year:

         The District shall provide a standard school year of at least 180 days          or the equivalent number of hours per Ed 1113.15 (see above: Length of School Day).
	
	

	12. Supervision and Administration
	
	

	13. Diplomas:

    The _________ School District shall ensure that each child with a    disability is entitled to continue in an approved program until such time as the student has earned a regular high school diploma or has attained the age of 21, whichever occurs first, or until the District determines that the student no longer requires special education.
	
	

	E.  PERSONNEL DEVELOPMENT Ed 1126.01 (4)

	The District has adopted a Professional Development Master Plan to serve as a basic guideline for the operation of its professional development for a five-year period.
	
	

	F. PARENT INVOLVEMENT Ed 1126.01 (b)(5)

	                    The ______ School District shall actively involve parents in all steps of the special education process.

	1. Procedural Safeguards Notice (Ed 1120)
	
	

	2. Written Prior Notice
	
	

	G. PUBLIC PARTICIPATION Ed 1126.01

	A copy of the _____ School District’s Special Education Plan shall be available for review by parents, other agencies and the general public.
	
	

	H. PROCEDURAL SAFEGUARDS Ed 1120

	The _____ School District shall provide a copy of New Hampshire Procedural Safeguards in Special Education to the parents of a child with a disability one time per year.
	
	

	1. Written Prior Notice
	
	

	2. Informed Consent
	
	

	3. Initial Evaluation
	
	

	4. Initial Provision of Services
	
	

	5. Re-evaluation and Continuation of Services
	
	

	6. Other Consent Areas
	
	

	7. Independent Educational Evaluation
	
	

	8. Appeal Decisions
	
	

	9. File Complaint
	
	

	I.   PUPIL EVALUATION TO PLACEMENT

	The _____ School District implements the Special Education Process utilizing the following sequence:
	
	

	1. Referral
	
	

	2. Evaluation
	
	

	3. Determination of Eligibility
	
	

	4. Development and Approval (of IEP)
	
	

	5. Placement
	
	

	6. Ongoing Monitoring of the IEP
	
	

	7. Annual Review of the IEP
	
	

	8. Additional Procedures for Evaluating Children with Specific Learning Disabilities (CFR 300.307)Please Note: The LEA must adopt a POLICY describing the evaluation procedures and standards that will be used to evaluate whether a child has a learning disability.
	
	

	9. RE-Evaluation
	
	

	10. Independent Educational Evaluations (Ed 1107.03)
	
	

	11. Development of the Individualized Education Program (IEP) (Ed1109)
	
	

	12. The IEP Team (Ed 1103.01(a))
	
	

	13. IEP Development for Students Who Transfer
	
	

	14. Monitoring and Re-Evaluation (Ed 1109.06)
	
	

	15. Placement of Children with Disabilities
	
	

	16. Home Instruction
	
	

	17. Extended School Year Services (ESY) (Ed1110)
	
	

	J. OTHER AGENCIES

	It is the practice of the _____ School District to coordinate its efforts with other local and state agencies whenever possible, in order to meet the needs of children with disabilities and their families.
	
	

	1. Transition of Children from Part C to Preschool Programs

· The District shall participate in transition planning conferences arranged by representative of ESS. An IEP will be developed and will be in effect for eligible children by the third birthday.
	
	

	K. PARENTALLY PLACED CHILDREN WITH DISABILITIES Ed 1112

	The _____ School District shall ensure that children with disabilities who are placed by their parent in private schools have equitable participation in special education programs pursuant to state and federal regulations.

	
	

	L. INSTRUCTIONAL MATERIALS IN ACCESSIBLE FORMAT Ed 1126.01 (b) (12)

	The _____ School District ensures that children with disabilities who need instructional materials in accessible formats will receive those materials, as set forth in their IEPs or dictated by their disabilities, at the same time other non-disabled children receive their instructional materials. Such materials may include, but are not limited to, Braille texts, books-on-tape, specialized software, etc.
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