NEW HAMPSHIRE STATE DEPARTMENT OF EDUCATION 

USERS’ GUIDE TO ADMINISTRATIVE PROCESS

101 Pleasant Street

Concord, N.H. 03301

FAX 603-271-4034

Citizens Services Line 1-800-339-9900

REQUEST FOR INFORMAL THIRD PARTY DISCUSSION LED BY MODERATOR

Before school district calls the Department to request an Informal Third Party Discussion led by Moderator, each party ("side") must have determined who the participants will be for their "side" and the two parties must have picked 2 specific days which are mutually convenient and must state what issue(s) is/are to be discussed. 

A. Date:_______________________________________________________________ (Please See "H" Below) 

B. Person making the request 

Name: _______________________________________________________SAU ___________ Title:___________ 

Representing LEA (Name) ____________________________________________________________________ 

Mailing Address: _____________________________________________________________________________ 

Telephone #:________________________________________________________________________________ 

C. Re: Student 
Name of student: ____________________________________________________________________________ 

DOB: ________________________ Educational Handicap(s): ______________________________________ 

Current placement: _________________________________________________________________________

D. Name(s) of individuals who will represent the student 
*1. Name: ___________________________________________________________________________________ 

Title/Relationship to student: __________________________________________________________________ 

Mailing Address: _____________________________________________________________________________ 

Daytime phone: ___________________________Evening Phone: __________________________________

2. Name: ____________________________________________________________________________________ 

Title/Relationship to student: __________________________________________________________________ 

Mailing Address: _____________________________________________________________________________ 

Daytime phone: ___________________________Evening Phone: __________________________________

E. Name(s) of individuals who will represent the school district 
*1. Name: ___________________________________________________________________________________ 

Title/Relationship to student: __________________________________________________________________ 

Mailing Address: _____________________________________________________________________________ 

Daytime Phone: ___________________________ Evening Phone: __________________________________ 

2. Name: ____________________________________________________________________________________ 

Title/Relationship to student: __________________________________________________________________ 

Mailing Address: _____________________________________________________________________________ 

Daytime Phone: ___________________________ Evening Phone: __________________________________ 

F. Individual in "E" above who has written authority to make decisions and firm commitments on the part of the school district: ________________________________________________________________
G. Issue(s) (brief phrase below) 
1.___________________________________________________________________________________________ 

2.___________________________________________________________________________________________ 

3.___________________________________________________________________________________________

H. Is/Are the issue(s) presently the subject of a complaint under Ed 1121? Yes_______ No_________ 

I. Time Frame: Has an Impartial Due Process Hearing been requested? Yes________ No__________ 

If yes, what date was Day #1 of the 45 day period?_____________________ Please determine the date which is mutually convenient to all participants before calling. Generally, mediation will be held during the third week period of the 45-day period, so requests must be made during the first week (before Day 7). 

*Primary person to contact regarding details, arrangements, or changes. The primary contact person is the only one to receive communication from the Department. 

(Form ADR-MOD A)

NEW HAMPSHIRE STATE DEPARTMENT OF EDUCATION 

USERS’ GUIDE TO ADMINISTRATIVE PROCESS

AGREEMENT TO ENTER INFORMAL THIRD PARTY DISCUSSION LED BY MODERATOR

1. 
I understand that an Informal Third Party Discussion Led by Moderator is VOLUNTARY. 

2. 
I understand that by VOLUNTEERING to have an Informal Third Party Discussion Led by 
Moderator, I am doing so because I want to discuss my case with a Moderator. 

3. 
I understand that I may terminate the Informal Third Party Discussion Led by Moderator or 
the Moderator may terminate the Informal Third Party Discussion Led by Moderator at 
any point or for any reason. 

4. 
I understand that I am not required to attend an Informal Third Party Discussion Led by 
Moderator and that I may have my case heard by a Hearing Officer instead. 

5. 
I understand that I may choose at any time and for any reason to, terminate the Informal 
Third Party Discussion Led by Moderator without penalty. Furthermore, I understand that if 
I choose to terminate the Informal Third Party Discussion Led by Moderator I may still 
pursue my case at an Impartial Due Process Hearing. 

6. 
I agree that I will enter into the Informal Third Party Discussion Led by Moderator in good 
faith and that all Informal Third Party Discussion Led by Moderator proposals will be made 
in good faith. 

7. 
I understand that if the Informal Third Party Discussion Led by Moderator results in a 
settlement, the agreement is legally binding and can be enforced in court. 

8. 
I agree not to use any of the information gained in the Informal Third Party Discussion Led 
by Moderator against the other party. 

9. 
I understand that the Informal Third Party Discussion Led by Moderator is strictly 
confidential, and that no part of the discussion with the moderator, excluding violence or 
threats, is ever reported outside the program. 

10. 
I agree that I will not subpoena the Moderator to testify in any court proceedings 
connected with the Informal Third Party Discussion Led by Moderator or other activities 
related to the New Hampshire State 
Department of Education Alternative Dispute 
Resolution Program. 

PARTICIPANTS: 
PARTICIPANTS: 

NEUTRAL: 

DATE: 

(Form ADR-MOD B)

NEW HAMPSHIRE STATE DEPARTMENT OF EDUCATION 
USERS’ GUIDE TO ADMINISTRATIVE PROCESS

AUTHORIZATION TO COMMIT ANY RESOURCES
OF THE SCHOOL DISTRICT
AS A RESULT OF THIRD PARTY DISCUSSION LED BY MODERATOR
PLEASE RETURN TO: 

Stephen W. F. Berwick 

NH Department of Education 

Hearings/Legislation 

101 Pleasant Street 

Concord, NH 03301 

Tel: (603) 271-2299 

Name of Student:______________________________________________________ 

Name of School District:________________________________________________ 

SAU #_________________________________________________________________ 

The above named school district agrees to participate in a Informal Third Party Discussion Led by Moderator for the above-named student. 

I authorize____________________________________________________________________________ 

a) to represent the school district in a Informal Third Party Discussion Led by Moderator regarding this student, and, 

b) to commit whatever resources of the school district which he/she sees fit to commit regarding this student as a result of the Informal Third Party Discussion Led by Moderator. 

(Signature)____________________________________________________________________ 

Name (please type)___________________________________________________________ 

Superintendent of Schools, SAU #________________________________ 

(Form ADR-MOD C)
