INSTRUCTIONS FOR COMLETION OF THE ACCUCLAIM REVIEW 
DOCUMENT AND CORRECTIVE ACTION PLAN
Attachment I – Accuclaim Internal Controls/Monitoring
This form is to be completed by a School Food Authority Representative.

Complete all questions in Sections I – V (page 1) AND Sections I – III (pages 2 and 3) indicating a “Yes” or “No” to compliance to each statement.  

These questions should be carefully measured before indicating compliance.  The accuracy of your answer will help ensure a more error free independent audit and State Agency review.  
Any areas found to be in non-compliance require Attachment II to be completed.

Attachment II – Corrective Action for Accuclaim On-Site Review Findings

This form is to be completed by a School Food Authority Representative.

For every answer on Attachment I or Attachment II indicating a “No”, the completion of this form is necessary. 
Section I – Identified Deficiencies:  Indicate the deficiency observed, the planned Corrective Action (CA) to have the deficiency meet the standards identified in the CFR, the date the CA will be implemented and the person responsible for CA completion.  Section I must be signed and dated by the On-Site School Representative and the SFA Reviewer.
Section II – Follow-Up Visit for Identified Deficiencies:  Within 45 days of the initial review, the SFA Reviewer must complete a follow-up review.  

Indicate the date of the observation, the Observation of CA implementation, and whether the CA implementation was approved.

Section II must be signed and dated by the On-Site School Representative and the SFA Reviewer.  

Please note:  The CA for Accuclaim On-Site Review findings are not considered closed until all CA Implementations are approved.  Subsequent follow-up visits will be necessary to evaluate the compliance of observed deficiencies.
All forms must be kept on file for three years plus the current year. 
(Additional sheets may be used if more space is needed.)
