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1) Purpose and Scope
A) The purpose of this policy is to describe the administrative budget requirements for organizations participating in the Child and Adult Care Food Program in New Hampshire.
B) Included are budget procedures to be followed by organizations participating in the Child and Adult Care Food Program in New Hampshire. 

2) Legal Requirements

Laws and regulations that serve as the basis for this policy include:


7CFR 226.6(f)(3), 226.16(b)(1)
3)  Administrative budget requirement
A) Each sponsoring organization is required to submit an administrative budget which is incorporated in its management plan.

B) The Department will not approve the sponsoring organization's administrative budget, or any amendments to the budget, if the administrative budget shows that the Program will be charged for administrative costs in excess of 15 percent of the meal reimbursements estimated to be earned during the budget year. 
C) The Department may waive this limit if the sponsoring organization provides justification that it requires Program funds in excess of 15 percent to pay its administrative costs and if the Department is convinced that the institution will have adequate funding to provide meals meeting the requirements of 7CFR 226.20. The Department will document all waiver approvals and denials in writing, and will provide a copy of all such letters to USDA’s Northeast Regional Office.
D) Only expenditures allowed under FNS Instruction 796-2, Revision 3 may be included.
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