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1) Purpose and Scope
A) The purpose of this policy is to describe the responsibilities of family day care home sponsors in making program payments to sites. 
B) Included are payment timeframes and information regarding the basis for the claim for reimbursement.  
2) Legal Requirements
	Laws and regulations that serve as the basis for this policy include:
	     7CFR 226.16(h), 7CFR 226.13
3) Payment timeframe
Sponsoring organizations shall make payments of program funds to family day care homes within five working days of receipt from the Department. 
4) Program payments
A) Payments must be made on the basis of the management plan approved by the Department.
B) Payments may not exceed rates times the number of meals documented at each facility during any fiscal year.
5) Report to Department 
Each family day care home sponsoring organization shall report each month to the Department the total number of meals, by type (breakfasts, lunches, suppers, and supplements) and by category (tier I and tier II), served to children enrolled in approved day care homes.
6) Sponsor requirements for day care homes
As applicable, each sponsoring organization for day care homes shall:
A) Require that tier I day care homes submit the number of meals served, by type, to enrolled children.
B) Require that tier II day care homes in which the provider elects not to have the sponsoring organization identify enrolled children who are eligible for free or reduced price meals submit the number of meals served, by type, to enrolled children.
C) Not more frequently than annually, select one of the methods described in section (i) and (ii) below for all tier II day care homes  in which the provider elects to have the sponsoring organization identify enrolled children who are eligible for free or reduced price meals. In such homes, the sponsoring organizations shall either:
i) Require that such day care homes submit the number and types of Meals served each day to each enrolled child by name. The sponsoring organization shall use the information submitted by the homes to produce an actual count, by type and by category (tier I and tier II_, of meals served in the homes; or
ii) Establish claiming percentages, not less frequently than semiannually, for each such day care home on the basis of one month’s data concerning the number of enrolled children determined eligible for free or reduced-price meals. Sponsoring organizations shall obtain one month’s data by collecting either enrolment lists (which show the name of each enrolled child in the day care home), or attendance lists (which show, by days of meals, the rate of participation of each enrolled child in the day care home). The Department may require a sponsoring organization to recalculate the claiming percentage for any of its day care homes before the required semiannual calculation if the Department has reason to believe that a home’s percentage of income-eligible children has changed significantly or was incorrectly established in the previous calculation. Under this system, day care homes shall be required to submit the number of meals served, by type, to enrolled children.
7) Documentation 
Each program sponsor must maintain appropriate records to support the claim for reimbursement as described in IN 3.3 Claims for Reimbursement.		 
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