Know your rights and responsibilities when it comes to 

Civil Rights and USDA Child Nutrition Programs
	Yes 
	No
	Self-assessment-did you know  . . . .

	
	
	USDA requires annual Civil Rights training by USDA Child Nutrition Program sponsors to “frontline” staff working with participants and staff supervising the “frontline” staff; this ensures all levels of program administration understand Civil Rights related laws and procedures.  All trainings should be documented and have a staff sign in sheet to validate the training. 

	
	
	The goals of Civil Rights training are to eliminate barriers that prevent benefits from being provided; equal treatment in delivery of programs and services to all applicants and participants; ensure all applicants and participants understand their rights and responsibilities and show respect and dignity to all.

	
	
	The Civil Rights definition is “personal liberty” or fair and equitable treatment of all customers and employees by the US Constitution and Acts of Congress.

	
	
	The definition of discrimination is when the civil rights of an individual are interfered with because of their membership in a particular group or class.

	
	
	The protected class definition is any person or group of people who have characteristics for which discrimination is prohibited based on law, regulation or an executive order.

	
	
	The protected classes in USDA Child Nutrition Programs are race, color, national origin, sex, age and disability. 

	
	
	A sponsor is responsible for civil rights outreach and education, ensure equal access to USDA Child Nutrition Programs, collect racial and ethnic data, reasonable accommodations, language assistance and have a complaint procedure.

	
	
	The non-discrimination statement must be included on all materials referencing the USDA Child Nutrition Programs, such as: menu, websites, handbooks etc. 

	
	
	The USDA “And Justice for All Poster” must be displayed in a public and highly visible location to students and families.  The “And Justice for All Poster” is available to download directly at printable Special Nutrition Programs “C” version by going to:  www.fns.usda.gov/cr/justice-translations/475C.pdf; the poster does not have to be printed in color.   

	
	
	The current USDA non-discrimination statement can be found in the March 2, 2012 issue of Wednesday’s Wisdom, on the “And Justice for All” poster and the Bureau of Nutrition’s website located at http://www.education.nh.gov/program/nutrition/index.htm

	
	
	Schools must administer USDA Child Nutrition Programs so they are accessible to all participants regardless of race, color, national origin, sex, age or disability. 

	
	
	Racial and ethnic data is collected by schools as part of the No Child Left Behind Act. 

	
	
	Racial and ethnic data is important to ensure your program is reaching all potentially eligible children.

	
	
	Racial and ethnic data must be kept for 3 years plus the current year. 

	
	
	Reasonable accommodations for food substitutions and modifications must be made for students with disabilities when the medical provider has completed the Special Dietary Needs Prescription Form documenting the student as disabled. The Special Dietary Needs Prescription Form must be updated annually by the medical provider. 

	
	
	There is a direct link on the BNPS website titled “Special Dietary Needs Resources” containing a direct link to download the Special Dietary Needs Prescription Form, Special Dietary Needs Introduction Letter, Q & A - Special Dietary Needs, Special Dietary Needs Presentation and Manual: Accommodating Children with Special Dietary Needs in the School Nutrition Programs.

	
	
	Schools must try to accommodate people with limited English proficiency. 

	
	
	USDA has the Free and Reduced Price meal applications (income eligibility applications) available to download in many other languages; the website is http://www.fns.usda.gov/cnd/frp/frp.process.htm 

	
	
	The State agency must be notified if a verbal or written Civil Rights complaint is made. 

	
	
	The above Civil Rights information is included as part of a NSLP and CACFP review conducted by the State agency.

	
	
	Any question answered with a “no” must be addressed and corrected to be in compliance with regulation.
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