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STATE OF NEW HAMPSHIRE
DEPARTMENT OF EDUCATION
101 Pleasant Street
Concord, N.H. 03301
FAX 603-271-1953


TO:	Superintendent of Schools, Administrators of Non-Public Schools and
Executive Directors of Residential Child Care Institutions

FROM:	Cheri White, Administrator
		Bureau of Nutrition Programs and Services
		NH Department of Education

RE:	USDA School Food Authority On-Site Review Report for the National School Lunch Program and the School Breakfast Program
		 

According to 7 CFR 210.8(a)(1) and 7 CFR 220.11(d)(1), every school year, prior to February 1, each School Food Authority (SFA) with more than one school, (as defined by 7 CFR Part 210.2 to include Residential Child Care Institutions (RCCIs)) must perform no less than one on-site review of the meal counting and claiming system and the readily observable general areas of review identified under 7 CFR 210.18(h) in each school operating the National School Lunch Program (NSLP) and 50% of schools operating the School Breakfast Program (SBP) under its jurisdiction.

Each on-site review must ensure the school’s claim is based on the counting and claiming system, as implemented, and yields the actual number of reimbursable free, reduced price, and paid meals, respectively, served for each day of operation for both the NSLP and the SBP.

If the review discloses problems with a school’s meal counting and claiming procedures or general review areas, the SFA must ensure that the school implements corrective action, and within 45 days of the review, conduct a follow-up on-site review to determine that the corrective action resolved the problems.

The School Food Authority On-Site Review Checklist Review Form must be used to perform this on-site review task to ensure that assessment of the meal counting and claiming system is readily observable in the general areas for the NSLP and the SBP.

[bookmark: _GoBack]The completed School Food Authority On-Site Review Checklist Review Form is an auditable document.  Please ensure that the review and any follow-up reviews are maintained with the School Food Authority for three years plus the current school year.  Do not send in the results of this self-monitoring review to the State Agency.  These documents must be available for independent auditors and State Agency and Federal program reviewers. 

This form will replace those that were previously known as “Accuclaim.”  If you have any questions regarding the completion of the forms, please contact the Bureau of Nutrition Programs and Services at 271-3647.
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