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IF THE PROJECT INVOLVES WORK IN MORE THAN ONE SCHOOL BUILDING, A SEPARATE FORM IS REQUIRED FOR EACH BUILDING
Project Information
School District:







SAU #:




Address:















Town/City:






 New Hampshire     Zip Code:




Contact Person:





Title:








Telephone:




Fax:



Email:






Project Name:













Project Level 
(  Elementary
(  Middle

( High
Project Type 
  New Building
  Addition to Existing Building 
  Renovation
Project Scope 
  Classrooms

  Offices


  Science Labs
(Check all that apply)
  Gymnasium

  Auditorium 

  Kitchen 





  Music Room

  Art Room


  Cafeteria/Multi-Purpose



  Technology Ed (IA)
  Media Center

  Consumer Sci (HE)



  HVAC/Elec/Plumb Sys
  Well/Septic Systems
  Outdoor Facilities
Project Delivery Method:  __General Contractor __Construction Manager __Design-Build ___Other

Anticipated Legislative Body (District/Council) Approval Date (Mo/Yr.)________________________

Anticipated Commencement Date (Mo/Yr.)_____________________________________________

Anticipated Completion Date (Mo/Yr.)_________________________________________________

Identification of Design and Construction Firms
Architectural Firm: _____________________________________________________________________
Engineering Firm(s):___________________________________________________________________

Construction Company: ______________________________________________   _________________   
Description of Space to be Constructed and/or Renovated
	
	New Space (Sq. Ft)
	Existing Space (Sq. Ft)
	Total Space (Sq. Ft)

	Basement 
	__________________
	_________________
	__________________

	Ground Floor 
	__________________
	_________________
	__________________

	Second Floor 
	__________________
	_________________
	__________________

	Third Floor
	_________________
	_________________
	__________________

	Total 
	_________________
	_________________
	__________________

	Student Enrollment

(Current)
	
	_________________
	__________________

	Design Capacity
	_________________
	_________________
	__________________

	Educational Capacity
	_________________
	_________________
	__________________

	Student Enrollment

(Projected)
	_________________
	_________________
	


Project Unit Cost:

Construction

Total Project

New/Addition
Renovation 
New/Addition
Renovation
Cost Per Sq. Ft









Cost Per Pupil








Description of Building Systems Included in Project:
Project Utilities:

Building Heat:
___Oil
___Natural Gas
___ Bio Mass

___Other

Kitchen Operations:
___Natural Gas
___Propane
___Electric

Science Lab:
___Natural Gas
___Propane
___Electric

Water Supply:
___Municipal
___Well

Sewage Supply:
___Municipal
___Septic System

Project Envelope:

Roofs:
___Membrane
___Shingle
___Metal
  
___Other

Outside Doors:
___Steel

___Wood
___Composite

___Other

Windows/Frames:
___Aluminum
___Wood
___Vinyl-Clad

___Other

Cladding:
___Brick

___Block
___Vinyl

___Other
	For Office only
       Approved State Building Aid                                          $                                                

	Project within max allowable size and cost?     (Yes       (No


Information about the site of proposed Project:
Total Site Size (acres)


              Topography (Level/Sloping/Mixed) __________

Estimated Number of Buildable Acres_______________________ Waiver Required
___ Y ___ N

Estimated Number of Wetland Acres________________________ Permit Required   ___ Y ___ N

Primary Characteristic of Surrounding Area     ___ Urban   ___ Suburban   ___ Rural   ___ Mixed

Primary use Surrounding Area:  ___Residential ___ Industry ___Commercial ___Agricultural

Any Restrictions on Use of Site?

___ Y

___ N

If yes, please describe restrictions ___________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Is any part of the property located in a 100 yr. flood plain?

___ Y
___ N



If yes, were other alternatives considered? 
___ N/A

___ Y
___ N

Explain (why another site was not chosen):_________________________________________________

___________________________________________________________________________________________________________________________________________________________

_

Date Geotechnical Testing Completed ___________________________________

Date Historical Review Completed ______________________________________

Date Perc Test Completed (for Septic Systems)____________________________

Date Water Test Completed (for Wells)___________________________________

Is a Phase I Environmental Site Assessment Done or to be done? ___ Y
 ___ N

If Yes, Date Assessment Completed/to be Completed_______________________

Date of Traffic Impact Study to be done? _________________________________

Distance to Nearest Fire Station (Miles) __________________________________

Distance to Nearest Water Source for Fire Fighting (Feet) ____________________

Distance to Nearest Source of Electric Power (Feet) ________________________

Number of Parking Spaces Proposed________ Number Allocated to Visitors_____

Number of Staff:  Full Time__________ Part Time_______

Number of Student Drivers (HS level)_________________
Funding Sources and Anticipated Amounts from Each Source
Source








Estimate

Bond(s)







$__________________________

Interest Earned from Bond/Note Proceeds




$__________________________

Premiums Earned from Bond Sales




$__________________________

Capital Reserve Fund







$__________________________

Expendable Trust Fund







$__________________________

Appropriations Authorized by Special Warrant Article(s)


$__________________________

Appropriations Authorized from the District Operating Budget

$__________________________

Impact Fees 







$__________________________

Insurance Claim Payments






$__________________________

Donations______________________________ (Specify)


$__________________________

Bequests_______________________________(Specify)


$__________________________

Charitable Trust Funds____________________ (Specify)                       $__________________________
Federal Aid_____________________________ (Specify)


$__________________________

Other State Aid _

_______________ (Specify)

$__________________________

Other________

__________________ (Specify)

$__________________________


Grand Total




$__________________________

Cost Estimate

	
	New Space
	Existing Space
	Total

	1. Site Acquisition Costs
	_________
	_________
	_________

	2. Site Development Costs 
	_________
	_________
	_________

	3. Construction Costs 
	_________
	_________
	_________

	4. Planning/Design/Mtg Costs
	_________
	_________
	_________

	5. Legal/Administrative Costs
Need separate line for Architectural fees max 7% RS Means

Contractor fees max 25% rsmeans
     (Less Financing Charges)
	_________
_________
_________
	_________
_________
_________
	_________
_________
_________

	6. Furniture & Equipment Costs
	_________
	_________
	_________

	7. Utilities & Services Costs
	_________
	_________
	_________

	8. Contingency
	_________
	_________
	________

	TOTALS
	_________
	_________
	________


Preliminary Design Documents (attach the following documents)
a.  Site plan which indicates the boundaries of school owned property to be developed, location of proposed construction, location of wetlands and bodies of water, and location of existing structures;

b.  Architectural drawings including outside elevations, and dimensioned floor plans that are labeled as to the use of each space;

c.  Outline of technical specifications;

d.  General description of major building systems, including but not limited to heating, ventilation, electrical, plumbing, and fire protection
Maintenance Impact Analysis
Maintenance Analysis Attached___ yes ___no

Copy of School District 20 year Maintenance Plan
20 Year Maintenance Plan Attached ____ yes ___no
Cultural Resources, Division Historical Resources
Completed DHR project review form attached ____ yes ___no
Date Notification Made to Local Planning Board (Mo/Yr.)__________________________________

Latest District Total Assessed Valuation_______________________________________________

District Debt Level (Including this project)______________________________________________

% Debt to Valuation______________________________________________________________

Project Approach
Project Site
In order to be considered for funding, include the following documents as part of this application:

___ 1.  Preliminary Drawings (Must include as a minimum a site plan and architectural floor plans 


       with dimensions and identification of the use of all spaces.)

___ 2.   Form A24M Maintenance Outline

___ 3.  Copy of District Wide Maintenance Plan

___ 4.  Life Cycle Cost Analysis

___ 5.  Minutes of any meeting where there was an authorization to expend funds, for this project.
       6.  Historical Review Form    
___ 7.  IAQ Checklist filed with DOE

 __  8.  EOP on file with DOE
Map of Surrounding Area 1 to 3 Mile Radius
1-3 mile radius map attached ____yes ___no
	
	CERTIFICATION
	


I hereby certify that the District’s Board of Education, the lead designer and myself have reviewed the requirements of RSA 198:15 a, b, c and Part Ed 321 of the NH Code of Administrative Rules and that the information included in this application is correct to the best of my knowledge and belief.

_____________________________________________

___________________________

Superintendent of Schools





Date


Printed Signature

Directions 

1. District Information

a.  State the School District name or name of a charter school.  

b. Indicate the SAU number associated with the District.  
c. Indicate the street address of the project.

d. List the telephone number, FAX number and email address where information can be sent and received. 

e. List the name of the contact person and title along with his/her telephone number, FAX number and email address.

f. List project name

      2.  Project Proposal Information



a.  Check all that are applicable under project level, project type, and project scope categories.

b. Indicate the project delivery method selected for this project.

c. State the architectural and construction firms selected for this project and their phone numbers.

d. Indicate the anticipated date of approval by the legislative body (District or Council)

e. Indicate the date that notification was made to the local planning board (RSA 674:54).

f. Indicate the anticipated dates for construction to start and finish. 

g. State the latest total Assessed Valuation of the District.

h. State the Debt Level of the District including this project.

i. Calculate the percentage of Debt to Valuation.  (See RSAs 33.4a and 195.6)

3.   Project Size

a.  Indicate the square footage of the proposed new space (new building or addition) and/or the existing space (that portion to be renovated). Then total both columns.

b. Indicate the current student enrollment

c. Indicate the student design capacity (new building or addition) and any increase/(decrease) in capacity due to the renovations. Then total.

d. Calculate the educational capacity for the new space (using utilization rate of 95% for elem. 90% for middle 85% for high school .  For combined levels use the rate of the highest level.

e. State the projected student enrollment for the new space (new building and/or addition. and/or for the existing space, the building that was added on to and/or renovated). The state the same.

4.   Project Utilities 

a.  Indicate how building will be heated.


b.  Indicate how kitchen will be supplied.


c.  Indicate how science labs will be supplied.


d.  Indicate how water will be supplied.


e.  Indicate how sewage services will be supplied.

5. Project Envelope

Indicate the composition of the roofs, doors, windows and outside walls.  Check all that apply.

6. Project Unit Cost

For construction costs divide the cost in item 3 on page 4 by the size of the building and by the design capacity.  For total project costs divide the total amount from page 4 by the size or design capacity
7. Project Site (Complete this section for new buildings and additions whether it is on a new or existing site.)  

a.  Indicate the total site size in acres.  Then, indicate whether the topography overall is level, sloping, or mixed

b. Indicate how many acres out of the total are considered buildable. Then indicate if a waiver is required.  If so, please submit a letter requesting same to the Bureau of SAFM as soon as possible.

c. Indicate how many acres out of the total are considered wetlands.  Then indicate if a permit is required.  If so, please submit the appropriate paperwork to the DES as soon as possible.

d.  Indicate the primary characteristics and composition of the surrounding area. Check only one of each.

e. Indicate whether there are any restrictions to the use of the site and, if so, please describe those restrictions.

f. Indicate if any of the property is located in a 100yr flood plain.  If all or part of the property is so located, indicate if other alternatives were considered and why. 

g. .Indicate the date that the geotechnical testing was completed.

h. Indicate the date that the historical review was completed. (RSA 227-C)

i. Indicate the date that the perc test was completed (for projects serviced with septic systems).

j. Indicate the date that water test was completed (for projects serviced by a well). 

k. Indicate whether a Phase I Environmental Site Assessment was done or is scheduled to be done and then indicate the appropriate date. (Not required but strongly recommended.)

l. Indicate the date the traffic study was completed or is to be completed. (Required for projects on a new site.)

m. Indicate distance in miles to the nearest fire station.

n. Indicate distance in feet to the nearest waster source sufficient for firefighting purposes.

o. Indicate distance in feet to the nearest source of electrical power.

p. Indicate the total number of parking spaces proposed and the number of spaces allocated for visitors.

q. Indicate the number of staff projected for the facility both full time and part time.

r. Indicate appropriate number of student drivers (High School projects only).

8. Estimated Project Costs

a. Indicate the estimated overall costs for this project. Separate costs for new space (new building and addition) from costs to existing space (renovations) for each category.  The total project costs must equal the grand total of the proposed project funding sources. 

b. At no time are administrative and fiscal costs to included expenses related to school Administrators and staff performing their functions related to the project. 

c. Indicate the site acquisition costs for the project.  These costs include the purchase price of any new land and the legal and administrative costs associated with that purchase.  Include purchases of land made in years prior to the authorization of the current construction project.  These purchases are now eligible due to the fact that an educational facility is to be built on that property.  Make sure that no State Building Aid had previously been paid on that property.  

d. Indicate the site development costs for the project. These costs include earth moving and shaping of the site in preparation to building; the removal of vegetation; the demolition of existing structures on the site, the cost of removal of rock through blasting and/or excavation, the cost of construction of driveways and parking lots on the site, and landscaping.  

e. Indicate the construction costs of the project. These costs include the erecting of the building inclusive of its foundation, structural frame, building envelope, finish work and built in equipment such as case work. “General conditions” and the profit and overhead for a general contractor and his/her sub-contractors or a construction manager at risk are included.

f. Indicate the planning, design and management costs for the project.  These costs include feasibility studies and related planning activities; geotechnical, environmental, historical, etc. studies; surveying costs;  design (architectural/engineers) fees and related activities for design work and construction administration; construction manager fees for administration and advice prior to the start of construction, and contracted owner representative services.

g. Indicate the Legal, Fiscal and Administrative costs to the project. These costs include fees paid to attorneys for reviewing contracts and deeds, and providing legal assistance; clerk of the works services; testing company services; permit fees and other similar charges as well as Fiscal costs for selling bonds and obtaining advice, such as bond consul and bond bank fees as well as any investment costs (Fiscal costs are to be determined when calculating overall cost of project but are not eligible for building aid). 

h. Indicate the furniture and equipment costs for the project.  These costs include acquisition, transportation and installation of furniture, fixtures and equipment utilized in the educational process.  They are generally moveable and are not considered built-in.  Examples include typical office and classroom furniture, window treatments, computers and related equipment, kitchen equipment, etc.  

i.  Indicate the utilities and services costs for the project. These costs include those paid to utility companies and/or municipalities to install and connect utility services from the property line to the building and initial fees for any engineering costs to do so.

j. Indicate the sums projected as a contingency which is often calculated as a percentage of the construction costs and/or site development costs.  This is an amount of uncommitted funds that is available to cover unexpected costs due to unforeseen circumstances or changes agreed to during the course of construction. A standard percentage of 5% for new construction and 10% for renovations is an industry standard.

k. Total the amounts for new space and existing spaces as well as total the amounts for each category of expense.  The final total for both should be the same.

9. Projected Project Funding Sources

a. Indicate the amount projected to be received from the Sale of Bonds.

b. Indicate the amount projected to be received from Interest earned from the investment of bond.

c. Indicate the amount projected to be received from Premiums received from Bond sales.

d. Indicate the amount projected to be received from Capital Reserve Funds, (include both Principal and Interest).

e. Indicate the amount projected to be received from Expendable Trust Funds, (include both Principal and Interest).

f. Indicate the amount projected to be received from Appropriations authorized though special warrant articles.

g. Indicate the amount projected to be received from Appropriations authorized from the annual operating budget (combine totals if from two or more years).

h. Indicate the amount projected to be received from Impact Fees.

i. Indicate the amount projected to be received from Insurance Claims payments.

j. Indicate the amount projected to be received from Donations by Individuals and/or Groups.

k. Indicate the amount projected to be received from Bequests from Individuals or Trusts.

l. Indicate the amount projected to be received from any Charitable Trust Funds. 

m. Indicate the amount projected to be received from any Federal Aid. The program/agency etc., needs to be identified. 

n. Indicate the amount projected to be received from any State Aid.  The program/agency etc., needs to be identified (do not include State Building Aid here).

o. Indicate the amount projected to be received from any Local Aid. The program/agency etc., needs to be identified (do not include any school raised taxes here).

BUREAU OF FACILITY MANAGEMENT


BUILDING AID APPLICATION


[See Ed 321.23 (d)-(e)]


Must be submitted by September 1





OFFICE USE ONLY





Approved: 	





Initials: 	





Project No.	





Date Rec’d:	





NH Department of Education


Bureau of Facility Management & School Safety


101 Pleasant St


Concord NH  03301-3860


Ph	(603) 271-2037


Fax	(603) 271-7530


Email: Amy.C.Clark@doe.nh.gov (or) Marjorie.Schoonmaker@doe.nh.gov








