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IF THE PROJECT INVOLVES WORK ON MORE THAN ONE SCHOOL BUILDING, A SEPARATE FORM IS REQUIRED FOR EACH BUILDING
District Information
School District:







SAU #:




Name of Existing School:





__________________________


Address of Building: ______________________Town/City ___________________Zip____     ______
Address:















Town/City:






 NH         Zip Code:






Contact Person:





Title:








Telephone:




Fax:



Email:





Situation
Summary of problem(s) needing solution: (i.e. overcrowding, inadequate facility, safety concerns, etc.)  


Level
(  Elementary
(  Middle

( High


(Check all that apply)

Project Type
(  New Building
(  Addition to Existing Building 
(  Renovation


(Check all that apply)
  Other__________________
Estimated overall cost of proposed project:

Analysis of Existing Conditions
A.   Fire Code

      1.  General description of any fire code violations_________________________

  __

           _________________________________________________________________________

2. Date of latest fire inspection:________________________

(Please attach latest fire inspection report and any other applicable documentation.)

B.   Structure and Envelope

1. General description of structure/envelope deficiencies_______________________________

     _________________________________________________________________________

2.  Does the structure meet seismic requirements of state building code? ___Y  ___N  ___Unk

   
(Explain)__________________________________________________________________

     _________________________________________________________________________

3.  Envelope cladding   ___Brick   ___Block   ___Wood  ___Metal   ___Vinyl (check all that apply)
C.  Roof

1.  General description of roofing deficiencies _______________________________________

      _________________________________________________________________________

2. Complete the following chart of type of roofs on the building:

	
	Sq. Ft.
	Flat/Slope
	Year of Inst.

	Membrane
	
	
	

	Shingle
	
	
	

	Built-up
	
	
	

	Metal
	
	
	

	Other                    
	
	
	


D.  HVAC

     1.  General description of HVAC deficiencies ________________________________________


_________________________________________________________________________
Complete the following chart on type of heating plants in the building:

	
	Heat type
	Size
	Year of Inst.
	Fuel Type

	Plant 1
	
	
	
	

	Plant 2
	
	
	
	

	Plant 3
	
	
	
	


2. Mechanical Ventilation  ___Y   ___N     
Meet state code   

Y    

 N 
Unk
3. Air Conditioning/Dehumidification  ___Full   ___Partial   ___None

4. Automated Control System ___Full   ___Partial   ___None

E.  Electrical 

1.  General description of electrical deficiencies _____________________________________

     _________________________________________________________________________

2.  Serving power company______________






___

Is there more than one service entrance: ___Y   ___N
3.  Phase ___Single ___Three   Size of service ____________________________________

4.  Does electrical system provide sufficient power to the building to meet needs? __ Yes __No

F.  Plumbing

     1.  General description of plumbing deficiencies______________________________________


  _________________________________________________________________________

     2.  Are restroom facilities sufficient?  ___Yes   ___No

     3.  Are there sufficient fixtures to meet state plumbing code?  ___Yes   ___No

G.  Flooring

     1.  General description of flooring deficiencies _______________________________________


  _________________________________________________________________________

2. Complete the following chart on type of flooring in building:

	
	Sq. Ft.
	Average Condition
	Year of Inst.

	Vinyl Tile (VCT)
	
	
	

	Asbestos Tile (VAT)
	
	
	

	Carpet
	
	
	

	Hardwood
	
	
	

	Epoxy (Poured)
	
	
	

	Quarry Tile
	
	
	

	Concrete
	
	
	

	Other
	
	
	


H.  Site

Number of acres total



Usable



___(Ed321.03(e))
      1.  General description of any site deficiencies_______________________________________

           _________________________________________________________________________

      2.  Sewage disposal:  ___Municipal     ___Septic

      3.  Water supply:        ___Municipal     ___Well

      4.  Is any part of the site located in a 100yr flood plain?   ___Yes   ___No

      5.  Any current restrictions on use of site?   ___Yes   ___No


   If yes, indicate what_________________________________________________________

Space Deficiencies  

Number existing teaching stations


  Number required teaching stations 


Describe any shortages of educational or support space. 





































Describe how existing space supports or fails to support the educational programs

































Project Alternatives Considered  

Describe the alternatives considered for solving problem(s) outlined on page one (minimum 2):















































Identify selected alternative: 












Attach Life-Cycle cost analysis of each alternative
Rationale for selecting the alternative(s) chosen:
























Describe the educational benefits of the alternatives selected:




































Other Information
Please forward the following documents with this application:

(
Minutes of the meeting to put forth a project for voter consideration and funding.
· Latest fire inspection report.
(
Condition Evaluation Form
· Life Cycle Cost Analysis (minimum 2)
· Other Reports, Studies, Etc.
Authorization
The District’s School Board have reviewed the requirements of RSA 198:15 a, b, c and Part Ed 321 of the NH Code of Administrative Rules and the lead architect or engineer has been provided a cop of Ed 321.
I hereby certify that the above information is correct to the best of my knowledge and belief.

Superintendent Signature

Date

Printed Name


Directions 

1. This form is the first of three N.H. State DOE forms that must be completed by the District and submitted to the Bureau of SSFM as part of the Building Aid approval process, the other two being the Condition Evaluation Form and the Preliminary Application.  The District is responsible for the completion and submission of all forms in the building aid process but may utilize architects and other professionals to assist in their preparation. 

2.  District Information:
a.   State the School District or Charter School name.  Public school districts and approved charter schools are authorized to submit proposals. No private schools, alternative programs, SAUs, etc. may submit proposals. 

b. Indicate the SAU number associated with the District.  Charter schools will indicate in which SAU its facility is located.

c. Indicate the mailing address for the District or Charter School with the town or city and zip code.  This often is different than the street address of the project site, especially if the central District office is at a different location, a PO Box is used, or if the project is to be located at an undeveloped site.  

d. List the telephone number, FAX number and email address where information can be sent and received.

e. List the name of the contact person and title along with his/her telephone number, FAX number and email address.

3.  Situation Summary: 
a. Summarize the problem(s) needing solution(s). This is a straight forward statement of the problem(s) to be addressed such as overcrowding at the intermediate grade levels;  the need to provide a positive improved educational environment in which to conduct educational activities; or the need to improve air quality in the school and provide a more economic and efficient way to heat the school.  There can be more than one problem that needs addressing.

b. Check all that are applicable under the project level category.

c. An estimated overall cost of the project proposal needs to be determined. This cost will include costs for construction, site work, architect and engineering services, utilities, furnishings, administrative and contingency.  A District will not be held to this estimated figure which may go up or down as the process proceeds, but it will assist the Bureau in its calculations.
4.  Analysis of Existing Conditions:
     a. 
State the name of the building to be replaced, added to and/or renovated.  Then state the physical address of the building, what city or town it’s located in and the zip code.  The following questions relate to an existing structure and not a proposed new one or an addition.

b. Describe any violations in the state fire code. Indicate the date of the latest fire inspection and submit a copy of the written report as well as any other applicable documentation with this form. 

     c.  
Describe any deficiencies in the structure or envelope.  Please state if the existing structure meets the seismic requirements of the state building code and explain how this is being addressed.  Attach engineering reports or similar documentation. Check all that are applicable under envelope cladding. 
d. Describe any deficiencies in the roof.  Complete the chart on the type(s) of roof(s) on the building.  Indicate the square footage of each type, whether flat or sloped and latest year of installation. 

e. Describe any deficiencies in the HVAC system.  Complete the chart on the heating plants in the building. Indicate whether the type is hydronic (water), steam, or air; its size in BTU output, latest year of installation and fuel type.  Check whether there is a mechanical ventilation system and whether the air conditioning or dehumidifying systems are full or partial or not present.  Indicate the same regarding the automated control system.

f. Describe any deficiencies in the electrical system.  Indicate the power company serving the school and the number of service entrances.  Indicate whether it is single or three phase and the size of service.  Also state whether the existing system provides sufficient power to the building to meet needs.

g. Describe any deficiencies in the plumbing system.  Indicate whether the restroom facilities are sufficient.  Specifically, state whether there are sufficient fixtures to meet the state plumbing code.

h. Describe any deficiencies regarding the flooring. Complete the chart on the type(s) of flooring in the building.  Indicate the square footage of each type, average condition overall for that type and latest year of installation of that type.  

i. Describe any deficiencies regarding the site on which the existing building is located.  Indicate whether the sewage disposal system is municipal or septic and whether the water supply is municipal or a well.  Indicate whether any part of the site is located in the 100yr flood plain and whether there are any restrictions on the use of the site, and what they are if any.

5. Space Deficiencies:
a. Indicate the number of existing teaching stations and, based on current population, the number of required teaching stations.

b. Describe specifically any shortage(s) in educational and/or support space.

c. Describe in general how existing space either supports or fails to support the educational program of the school.

6. Project Alternatives:

a. Describe the alternative(s) considered for solving the problems outlined on page one.  At least two alternatives must be outlined for each problem.  Examples of alternatives considered include building new facilities, adding on to existing facilities, sending students to other districts, redistributing students, etc.

b. Identify the alternative(s) selected to solve the problem(s) outlined under the situation on page one of the form.  Remember that for each alternative selected, a life cycle analysis must be completed and submitted with this form.

c. Discuss the rationale for selecting the alternative(s) chosen to solve the problem(s). 

d. Describe the educational benefits of the alternative(s) selected.  Be detailed as to the specific benefit to students for selecting the alternatives(s).

7. Other Information:
The following information must be included with this form.

a. Minutes of meeting where governing body voted to put forth a project for voter consideration and funding.  The governing body (The School Board) of the District determines whether to put forth a project for consideration.  This is usually done as a formal vote by that body at a legally constituted meeting often held between April 1st and June 30th two years preceding the year in which a vote is held on whether to fund a project. Please indicate the date of that meeting.  Fire inspection report – Attach the latest report conducted by either the State Fire Marshal or local representative.

b. Condition Evaluation Form – Attach this form with the districts portion completed.

c. Life cycle analysis – Attach an analysis for each alternative selected.

8. In order to be considered for Building Aid, the district must submit this form to the Bureau of SSFM no later than July 1st of the fiscal year prior to the fiscal year in which the district expects to receive School Building Aid.
BUREAU OF SCHOOL SAFETY & FACILITY MANAGEMENT


PRELIMINARY APPLICATION


[See Ed 321.23 (a)-(c)]





Must be submitted by July 1








NH Department of Education


Bureau of Bureau of School Safety & Facility Management


101 Pleasant St


Concord NH  03301-3860


Phone:	(603) 271-3620


Fax:	(603) 271-7530


Email: Amy.C.Clark@doe.nh.gov or Marjorie.Schoonmaker@doe.nh.gov





OFFICE USE ONLY





Approved: 	





Initials: 	





Project No.	





Date Rec’d:	








