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Welcome!

With a Smartphone or computer go to: http://kahoot.it/

1. Enter Game PIN: 9419097
2. Enter your name
3. Join!

We will use this game platform throughout today’s training 

Summer Food 
Service Program 

Training 2024

Patty Carignan

CACFP, SFSP & Finance Manager

603-271-3862

patricia.j.carignan@doe.nh.gov
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Agenda

7 CFR 225.14 Requirements for Sponsor 
Participation
7 CFR 225.15 Management Responsibilities 
of Sponsor
7 CFR 225.16 Meal Service Requirements
7 CFR 225.17 Procurement Standards
7 CFR 225.18 Miscellaneous Administrative 
Provision.
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What type of Sponsor are you.

 Homeless Shelter
 Non-Residential Camp
 Residential Camp
 School / SAU
 Upward
 Not Sure

4
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SFSP General Requirements

No applicant sponsor shall be eligible to participate in the Program unless it: 

Demonstrates financial and administrative capability

Has not been seriously deficient in operating the Program

Will conduct a regularly scheduled food service for children from areas in which poor 
economic conditions exist, or qualifies as a camp

Has adequate supervisory and operational personnel for overall monitoring and 
management of each site

Provides an ongoing year-round service to the community which it proposes to serve under 
the Program

Certifies that all sites have been visited and have the capability and the facilities to provide 
the meal service planned for the number of children anticipated to be served

Enters into a written agreement with the State agency upon approval of its application

5

SFSP Sponsor Eligibility

Applicants eligible to sponsor the Program include:

Public or nonprofit private school food authorities; 

Public or nonprofit private residential summer camps;
Units of local, municipal, county, or State governments;

Public or private nonprofit colleges or universities which 
are currently participating in the National Youth Sports 
Program; and 
Private nonprofit organizations as defined in §225.2.

6
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Applications

1. Sponsor Application* – all sections completed
2. Site Application(s)  - all sections completed
3. Attachment Documents – upload all pertinent 

documents
4. Budget completed (n/a for public schools 

unless the public school is new to the SFSP)
• Estimated Operational Costs (Food 

Service)
• Estimated Administrative Costs
• Projected Income to support your 

program

*Application deadline is May 15, 2024

7

On-Line 
Sponsor 

Application 
Page

Dates entered here must reflect the actual 
earliest start date and the latest ending date of 
sites participating.

7
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EXAMPLE: SITE START DATE/END DATE

9

10

Site Application* – Page 1

*Some information will be rolled over 
from the previous year’s application.  

Please review the information and make 
appropriate changes.

9
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The drop down for Enrollment 
Type is Enrolled, Open or 
Restricted Open

Qualifications: Area Eligible, 
Census Data, Income 
Application Collected, Other 
Information (please don’t use),
Restricted School Data, School 
Data

Program Type: Homeless 
Shelter, Non-Residential 
Camp, Residential Camps 
School, Upward Bound

Requirements to Specific Types

12

1. If the sponsor is a residential camp, it must certify that it will collect information on participants’ 
eligibility to support its claim for reimbursement.

2. If the sponsor administers the Program at sites that provide summer school sessions, it must 
ensure that these sites are open to children enrolled in summer school and to all children residing 
in the area served by the site. 

3. Sponsors which are units of local, municipal, county, or State government, and sponsors which are 
private nonprofit organizations, will only be approved to administer the Program at sites where they 
have administrative 

4. If the sponsor administers homeless feeding sites, it must:  (i) Document that the site is not a 
residential child-care institution as defined in paragraph (c) of the definition of 'School' contained in 
§210.2 of this chapter;  (ii) Document that the primary purpose of the homeless feeding site is to 
provide shelter and meals to homeless families; and (iii) Certify that these sites employ meal 
counting methods to ensure that reimbursement is claimed only for meals served to homeless and 
non-homeless children. 

5. If the sponsor is a private nonprofit organization, it must certify that it: 
a) Exercises full control and authority
b) Provides ongoing year-round activities
c) Demonstrates that the Sponsor has an adequate Management Plan & Fiscal Capability
d) Meets applicable State and local health, safety, and sanitation standards.

11
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Site Application,  
Page 2

Data entered must 
accurately reflect 
what the site is 
operating.

Site 
Application:  
Service/Site 
Data

Type of Service:    Select…             Prep Type:    Select…            

14

What is entered in this section directly affects 
the site claim.

• Service/Site Data (Required):

Cafeteria Style

Family Style

Sack/Cold Lunch

Rural or Urban:   Select…    

*Urban selection receives the lower rate 
of Administrative Costs.

Rural

Urban*

Self-Prep

Vended by FSMC**

Vended by SFA

FSMC or SFA Name:

**Vended by FSMC and Urban
receives the lower rate of Administrative 
Costs.

13
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Attachment Documents

15

The following attachments must be completed for you to have an approved SFSP application packet on file 
with the Office of Nutrition Program and Services (ONPS). 

☐ Application Certification Signature Page
☐ Corrective Action Procedure
☐ Free Meal Policy Statement – If Charging or Not Charging for Meals (ensure correct version)
☐ Meal Count Consolidation
☐ Monitor Schedule Form
☐ News / Public Release
☐ Permanent Agreement – Required yearly
☐ Program Authorization Form – if changes are needed email Patty Carignan
☐ Department of Health Letter – a signed copy that was sent to the local health department.
☐ Identification of Eligibility Attestation (Site Determination)- examples: copy of 50% list or color 
copy of eligibility mapper
☐ Training Schedule
☐ Viability, Capability, Accountability Document
☐ Upward Bound Letter – this is only for Upward Bound Programs

The items below are for the Sponsor/Site use only.
These items should not be uploaded to the SFSP application.

☐ Income Eligibility Guidelines (2024-2025) for Free & Reduced       
Applications
☐ Meal Count Worksheets
☐ Parent Application for 2024-2025 
☐ Parent Application Instructions 
☐ Parent Letter for 2024-2025 
☐ Reimbursement Rates 2024-2025 

15
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SFSP Eligibility Attestation

Now if you site was determined and running back in 2020 and you have the documentation then you can continue for the 5 years.
If you were determined through COVID, you must start your determination this year, you can not go backwards.

17

1. Please list your sites by names that are on the Site Page
2. Please list if your site is Open or Closed – this is a new column this year
3. Please list if your site is Rural or Urban
4. Please list how the meals are prepared, such as Self Prep, Satellite from SAU, Vended Meals Contract
5. Please list the name of the Food Service Management Company (FSMC) or VMC if applicable
6. Please list how the site is Eligible, such as school data (list school name) area eligible, census data
7. Please list the year the site is Eligible.  You are able to qualify a site for 5 years with documentation.

Sponsor Application Budget

18

SFSP sponsors must complete the on-line 
annual budget for administrative costs.  The 
application budget is part of the sponsor 
application packet and must be approved by 
the State Agency.  

 N/A for public schools currently under an 
agreement with the State Agency.

17
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Sponsor Application Budget

19

Sponsor Application Income

20
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Staying on Budget

21

Calculating Food Costs, You can calculate food costs for 
each menu by following these steps: 

• Select recipe 
• Determine the serving size 
• Determine how many meals to prepare 
• Adjust the recipes for number of servings 
• Calculate the amount of food needed for the total 
number of meals 
• Estimate the total food cost 

Advance Payments
7CFR 225.9(c)

Advance Payments can assist sponsors in meeting operating costs and administrative expenses.   
The process is highly regulated and will need State Agency approval.  Advances are not guaranteed.  

Dates for Advance payments:
• Operating costs: June 1, July 15, and August 15 

A sponsor shall not receive advance operating cost payments for any month in which it 
will participate in the Program for less than ten days. Except for school food 
authorities, sponsors must conduct training sessions before receiving the second advance 
payment. Training sessions must cover Program duties and responsibilities for the 
sponsor's staff and for site personnel. 

• Administrative costs: June 1 and July 15
A sponsor shall not receive advance administrative costs payments for any month in 
which it will participate in the Program for less than 10 days. However, if a sponsor 
operates for less than 10 days in June but for at least 10 days in August, the second 
advance administrative costs payment shall be made by August 15.

21
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What is a Complete SFSP 
Application Packet?

23

1. SPONSOR APPLICATION* – ALL SECTIONS COMPLETED

2. SITE APPLICATION(S)  - ALL SECTIONS COMPLETED

3. ATTACHMENT DOCUMENTS – UPLOAD ALL PERTINENT
DOCUMENTS

4. BUDGET COMPLETED (N/A FOR PUBLIC SCHOOLS 
UNLESS THE PUBLIC SCHOOL IS NEW TO THE SFSP)

• ESTIMATED OPERATIONAL COSTS (FOOD SERVICE)
• ESTIMATED ADMINISTRATIVE COSTS

• PROJECTED INCOME TO SUPPORT YOUR PROGRAM

*APPLICATION DEADLINE IS MAY 15, 2024

Food Inventory Records

24

Food Inventory Records Keep accurate and up-to-date food 
inventory records which includes the:

• Date the food was ordered 
• Name of the supplier or vendor 
• Date food was received 
• Condition on arrival 
• Price paid 
• Amount of food left

23
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Management Plan

A management plan is required for sponsors of the Summer 
Food Service Program (SFSP) to determine compliance with 
performance standards

The management plan is a comprehensive description of the 
sponsor’s management and administrative structure, including 
details about the sponsor’s financial viability and management.

Management plans are required to be submitted annually, and a 
full management plan must be submitted at least every 3 years 
for all sponsors.

Regulations 225.6(c) is where you will find the requirements for 
the management plan.

Test Your Knowledge!

26
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Management Responsibilities of Sponsors

27

General Responsibilities
Meal Ordering

Training and Monitoring
Media Release
Application for free program meals
Notification to household
Food Service Management Companies (FSMC) 

& Vended Meals Contracts (VMC)
Other Responsibilities

General 
Responsibilities 

Sponsors must maintain 
documentation of a nonprofit food 
service 

All Program reimbursement funds 
must be used solely for the 
conduct of the nonprofit food 
service operation. 

State agency approval shall be 
required for net cash resources 
more than the requirements.

27

28



4/8/2024

15

Meal Ordering

Each sponsor shall, to the maximum extent 
feasible, utilize either its own food service 
facilities or obtain meals from a school food 
service facility

Sponsors shall plan for and prepare or order 
meals based on participation trends

The sponsor shall not order or prepare meals 
for children at any site in excess of the site's 
approved level

The sponsor shall not order or prepare meals 
for children at any site in excess of the site's 
approved level

29

Records and Claiming
As discussed previously in the Sponsor Responsibility section, the sponsor application, site 
application(s) and attachment documents must be updated annually.  

The NH deadline for submitting the online application to the State Agency to participate and 
operate the Summer Food Service Program is May 15, 2023. (Note:  In order for your 
application to be processed quickly, please have your online application completed by the State 
Agency deadline date.) 

7 CFR 225.6 (b)(1) Approval of sponsor applications:  Sponsors must submit their application to 
the State Agency for participation in the SFSP prior to June 15*.   However, State Agencies may 
establish an earlier deadline for the Program application submission.

• *Failure to meet the USDA June 15 deadline will result in an inability to participate in the program for the 2023 Summer 
Food Service Program. There are NO exceptions.

30

29
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Records and Claiming
To have access to the NH on-line system, new users must:

Step 1:

Create an account in the myNHDOE Single Sign On System
https://my.doe.nh.gov/myNHDOE/Login/Login.aspx

(If you already have an account in the Single Sign On, DO NOT create another account).

AND

Step 2:

Complete and submit a SFSP Program Authorization Form which can be found on the SFSP 
page of our website and we attached it with the forms. 
https://www.education.nh.gov/program/nutrition/index.htm

Once both steps have been completed, users of the system will be linked to the on-line 
computer security for SFSP.

31

Creating a User Account in the myNHDOE Single Sign On System

Log in to:  https://my.doe.nh.gov/myNHDOE/Login/Login.aspx

32

If you DO NOT already have a user account, click on
“Create an Account” and follow the steps.

31
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Please complete the following chart and return to Patty Carignan at patricia.j.Carignan@doe.nh.gov We must have this completed 
chart AND you must create user accounts in the Single Sign On System of myNHDOE before applications and claims can be entered 
into the system. Go to https://www.education.nh.gov/who-we-are/division-of-learner-support/bureau-of-student-
wellness/summer-nutrition for form.

SFSP Program Authorization Form

Claims for Reimbursement
Prior to sponsors 
submitting claims for 
reimbursement, a 
complete application 
packet must be 
approved by the State 
Agency.

Claims for 
reimbursement must be 
entered and submitted 
to the State Agency by 
the 10th of the following 
claiming month.

• Claims require two 
Separate individuals:

• Entry Person
• Submit 

Person

Failure to submit original claims or claim revisions by the 60th day following the claiming month will result in Corrective Action.  Any claim past the 90th

day will not be allowed. Payment will not be made until a Corrective Action Plan has been approved by the State Agency. Sponsors will be under Corrective 
Action for a period of three years (36 months).  Subsequent late claims during this three-year (36 months) period will not be paid by the State Agency. 7CFR 

225.9(d)(6) 34

33
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7 CFR 225.9(d)(6):
Program Assistance to Sponsors - Reimbursement

35

Sponsor and Site Claims

36

First meals: served to Eligible Children (a) 18 years of age and under, and (b) 
persons over 18 years of age who are determined by a State educational agency or a 
local public educational agency of a State to be mentally or physically handicapped 
and who participate in a public or nonprofit private school program established for 
the mentally or physically handicapped.

Second meals: represents only meals served. Second meals served cannot
exceed 2% of first meals served.  There is no rounding up of meals.  2nd meal counts 
must be supported with appropriate documentation.

Sample 
Sponsor

Claim

Sample 
Site

Claim

35
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USDA 60 Calendar Rule for Submission of Claims
USDA 60 Day Calendar

37

Late SFSP claims and claim 
revisions follow the FNS 60-
day guidance.  Sponsors may 
be granted a one-time per 3-
year waiver for a late claim..

7 CFR 210.8(b)(1)

January February 10th

February March 10th

March April 10th

April May 10th

May June 10th

And so on…

60 Day Federal Due DateClaim Month

April 1January

April 29February

May 30March

June 29April

July 30May

August 29June

September 29July

October 30August

November 29September

December 30October

January 29November

March 1December

Claim Warnings/Errors (Examples)

38

Remarks:  

Claim submit person verified that the 
claim data entered for free breakfast 
and free lunch meals participation is 
valid.

The remarks needs to be entered on 
the site claim AND the sponsor 
claim.

Remarks (Required if Warnings Exist) Errors must be correct prior to submitting the 
claim to the State Agency

37
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Disregards/Disallowances 7CFR§225.10(c)

39

• DISREGARDS – CLAIMS 

• FOR ANY FISCAL YEAR, THE STATE AGENCY CONDUCTING AUDITS OR 

MANAGEMENT EVALUATIONS MAY DISREGARD AN OVERPAYMENT 

WHICH DOES NOT EXCEED $100.

• AN OVERPAYMENT MORE THAN THE THRESHOLD OR WHEN THERE IS 

SUBSTANTIAL EVIDENCE OF VIOLATION OF CRIMINAL LAW OR CIVIL 

FRAUD STATUTES WILL NOT BE DISREGARDED.  

• WHEN THERE ARE UNPAID CLAIMS FOR THE SAME FISCAL YEAR, THE OVERPAYMENT 

CAN BE DEDUCTED FROM FUTURE POSITIVE CLAIMS WITHIN THE SAME FISCAL 

YEAR.  

• WHEN THERE ARE UNPAID CLAIMS FOR DIFFERENT FISCAL YEARS, THE SPONSOR 

MUST SUBMIT A CHECK IN THE AMOUNT OF THE OVERPAYMENT TO THE STATE 

AGENCY.

Appeal Procedures 7 CFR §225.13

40

(A)   EACH STATE AGENCY SHALL ESTABLISH A PROCEDURE TO BE FOLLOWED BY AN APPLICANT APPEALING: 

• A DENIAL OF AN APPLICATION FOR PARTICIPATION; 

• A DENIAL OF A SPONSOR'S REQUEST FOR AN ADVANCE PAYMENT; 

• A DENIAL OF A SPONSOR'S CLAIM FOR REIMBURSEMENT (EXCEPT FOR LATE SUBMISSION UNDER §225.9(D)(6));

• A STATE AGENCY'S REFUSAL TO FORWARD TO FNS AN EXCEPTION REQUEST BY THE SPONSOR FOR PAYMENT OF A LATE CLAIM 

OR A REQUEST FOR AN UPWARD ADJUSTMENT TO A CLAIM; 

• A CLAIM AGAINST A SPONSOR FOR REMITTANCE OF A PAYMENT; THE TERMINATION OF THE SPONSOR OR A SITE; 

• A DENIAL OF A SPONSOR'S APPLICATION FOR A SITE; 

• A DENIAL OF A FOOD SERVICE MANAGEMENT COMPANY'S APPLICATION FOR REGISTRATION, IF APPLICABLE; 

• OR THE REVOCATION OF A FOOD SERVICE MANAGEMENT COMPANY'S REGISTRATION, IF APPLICABLE. 

• APPEALS SHALL NOT BE ALLOWED ON DECISIONS MADE BY FNS WITH RESPECT TO LATE CLAIMS OR UPWARD ADJUSTMENTS 

UNDER §225.9(D)(6).

THE COMPLETE NH APPEAL PROCEDURES FOR THE SUMMER FOOD SERVICE PROGRAM CAN BE LOCATED ON THE OFFICE’S WEB 

PAGE LIST BELOW:

HTTPS://WWW.EDUCATION.NH.GOV/WHO-WE-ARE/DIVISION-OF-LEARNER-SUPPORT/BUREAU-OF-STUDENT-WELLNESS/SUMMER-MEALS-

RESOURCES-AND-REFERENCE-LIBRARY

39
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Training

Minimum Training Topics:
The purpose of the SFSP 

program
Eligibility Requirements 

(sponsor & sites)
Recordkeeping Requirements
Site operations
Meal Pattern requirements
Duties of a Monitor

41

Meal Quality & Meal Service
Meal 
Preparation/Ordering/Adjustments
Meal County & Claim Preparation
Documentation of nonprofit food 
service
 Food specifications and meal quality 
standards, as applicable 
Food safety and health inspection 
requirements 
Incorporating local foods and 
agriculture-based activities 
Site visits and site review requirements 
and forms 
Civil Rights racial/ethnic data collection  
Nondiscrimination compliance

New Sponsor Training & Responsibilities

42

All potential new sponsors must provide documentation that they are financially viable to participate in the 
SFSP, Financial documents that will be requested during the application process will include at a minimum 
(additional information may also be requested):
 Balance Sheet utilizing an accrual or modified accrual accounting principles for the most current month 

ended;
 Bank statements (same month as balance sheet);
 Income Statement/Profit & Loss Statement for 12 months ending the same month as the balance sheet;
 If potential new sponsor is a non-profit agency, a copy of the last submitted 990 Form; 
 Non-profits must have an independent board of directors.

The SFSP is funded through the United States Department of Agriculture (USDA) and administered by the New 
Department of Education, Office of Nutrition Programs and Services to provide reimbursement to sponsor 
organizations for serving healthy meals and snacks to children.

The goal of the SFSP is for sponsoring organizations to serve well-balanced meals and encourage good eating 
habits in all SFSP settings.  Participation in the SFSP must help ensure the delivery of benefits to the neediest 
children in your community.  All program funds come from tax dollars, all funds must be spent on food-related 
costs for the SFSP, and all participating agencies must account for how these funds are used.

41

42



4/8/2024

22

New Sponsor Training & Responsibilities

43

Who does the program serve?
 Children through age 18;

What kinds of meals are served?
SFSP facilities must follow meal patterns established by the USDA:
Breakfast: consists of a serving of fluid milk, fruit or vegetable, and a grain or bread.
Lunch or dinner: required fluid milk, grain or bread, meat or meat alternative, and a serving of fruit and vegetable.
Snacks: includes two of the four components:  fluid milk, fruit or vegetable, grain or bread, or meat or meat alternative.

How does SFSP work?
SFSP reimburses participating centers for serving nutritious meals according to the USDA meal patterns. The New
Hampshire Department of Education, Office for Child Nutrition Programs & Services approves sponsoring organizations to
operate the program locally. They also provides training, monitors the program, and provides guidance and assistance to
assure that sponsors are meeting program requirements.

Key Sponsor Responsibilities
 Maintain program eligibility;
 Serve meals that meeting program requirements;
 Keep daily records of participants and number of meals served;
 Comply with all regulations and instructions relating to the SFSP
 Civil Rights

Conduct Monitoring Visits 

44

 Sponsors must certify that all sites have been visited and can provide meal 
service for the number of children as planned. 

7 CFR 225.14(c)(6) and 225.15(d)(2) and (3)

 Sponsors must ensure that the following minimum monitoring 
requirements are met:

 Pre-operational Visits

 Site Visits

 Site Reviews

Sponsor Monitor’s Guide 2017 (azureedge.us)

43
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Pre-Operational Visits

45

Sponsors must visit all new and 
problem sites before they begin 
operations. These visits are required 
to make sure that the sites have 
facilities to provide meal services for 
the number of children expected to 
attend.

This form can be found in the 2017 
Sponsor Monitoring Handbook pages 
22.

1st Week Site Visits (now - in the 1st two weeks)
• The 1st week site visit form can be found in the 2017 Sponsor Monitoring 

Handbook, page 23. 
• This visit is to make sure the food service operation is running smoothly 

and to verify information such as the site address, storage, holding and 
preparation facilities, and serving capacity.

• Your requirements to visit at the first week have now changed due to the 
SFSP Integrity Rule

• To require a visit in the first two weeks of operation for new sites, sites 
with operational problems in the prior year, and any site where the state 
agency determines a visit is needed. For sites that operate for a week or 
less, the site visit must be conducted during the period of operation, as 
proposed.

46
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Site Reviews (4th week Review)

47

• Sponsors must review all sites at least once 
during the first four weeks of program 
operations. After this initial period, 
sponsors must conduct a “reasonable” 
level of monitoring. If a site operates less 
than one week, the sponsor must still 
conduct a review and this site review may 
be conducted at the same time as the first 
week site visit.

• This form can be found in the 2017 Sponsor 
Monitoring Handbook pages 24-27.

Media Release
• SFSP sponsors are no longer required 

to issue a media release prior to the 
start of the Program. NHED issued the 
media release on behalf of all sponsors. 

• Camps shall annually announce to all 
participants the availability of free 
meals for eligible children. 

• Sponsors that have open and restricted 
open sites should continue to make the 
community aware of the meal sites, 
dates of operation and times of meal 
services. 48

47
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Application for Free Program Meals

Purpose of application form. The application is used to 
determine the eligibility of children attending camps and the 
eligibility of sites that are not open sites

In these situations, parents or guardians of children enrolled in 
camps or these other sites must be given application forms to 
provide information 

49

50

49
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51

52

FEDERAL INCOME ELIGIBILITY GUIDELINES
(Effective from July 1, 2024 to June 30, 2025)

51
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53

Dear Parent/Guardian,

The (indicate name of sponsor) serves nutritious meals to children enrolled in their programming without an additional charge to you. This is 
possible because federal reimbursement is received for meals served in accordance with regulations governing the USDA Summer Food Service 
Program (SFSP). To document eligibility for these funds, statements of household size and income must be obtained from parents or guardians 
of children participating in the SFSP. Meals are available to children 18 years of age and under and to persons over age 18 who are determined 
by a state or local public educational agency to be mentally or physically disabled. The information you provide will be used only to document 
that meals may be claimed for Summer Food Service Program assistance and will be kept confidential. If your income is higher than the amount 
indicated in the chart below for your household size, you do not need to complete the attached Household Application for the Summer Food 
Service Program.

Please complete and return the enclosed Household Application if:

A member of your household is receiving benefits from the Supplemental Nutrition Assistance Program (SNAP) or Temporary Assistance for 
Needy Families (TANF).

•You have one or more foster children in your household (child under the legal responsibility of a foster care agency or court).
•The children in your household meet the definition of homeless, runaway, or migrant.
•Your household income falls at or below the income guidelines on the chart below. 

Please return the enclosed Household Application to the 
below address:

Name of Sponsor: _____________________
Address: ___________________

If you have questions or need help, call [phone number].

Sincerely,

[signature]

Federal Eligibility Income Chart July 1, 2024 – June 30, 2025

Food Service Management Contracts and Vended 
Meal Contract

• Any sponsor may contract with a food service management 
company to manage the sponsor's food service operations 
and/or for the preparation of unitized meals with or without milk.

• Any vended sponsor shall be responsible for ensuring that its 
food service operation is in conformity with its agreement with 
the State agency and with all the applicable provisions of this 
part.

• If you are interest and need to know more about Food Service 
Management Contract (FSMC) or Vended Meal Contracts 
(VMC), please contact me and we can discuss this further.

54
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Food Safety
Always keep Hot Foods Hot 

and Cold Foods Cold

Hot foods: must be kept 
at 135°F or above
Cold foods: must be kept 
at 40°F or below

55

Food Safety and Kitchen Rules

56

KEEP THESE FOOD SAFETY RULES IN MIND

• BACTERIA CAN GROW RAPIDLY BETWEEN 40°F AND 135°F, WHICH INCLUDES ROOM TEMPERATURE. THIS IS KNOWN 
AS THE DANGER ZONE.

• AVOID HOLDING FOODS IN THIS TEMPERATURE DANGER ZONE. DO NOT HOLD A FOOD IN THE TEMPERATURE 
DANGER ZONE FOR LONGER THAN TWO HOURS. AFTER TWO HOURS DISCARD THE FOOD.

• KEEP MEALS AND MILK NOT BEING SERVED AT THE TIME IN THE REFRIGERATOR OR COOLER AT A TEMPERATURE 
OF 40°F OR BELOW. HOT MEALS SHOULD BE IN A WARMING UNIT OR INSULATED BOX AT A HOLDING TEMPERATURE 
OF 135°F OR MORE.

• REMEMBER THAT YOU CANNOT DETERMINE FOOD SAFETY BY SIGHT, TASTE, ODOR, OR SMELL.  IF THERE IS ANY 
DOUBT, THROW THE FOOD AWAY.

• TRAIN FOOD SERVICE EMPLOYEES ON SAFE FOOD HANDLING, ON THE SAFE USE OF ALL TYPES OF EQUIPMENT, AND 
ON PERSONAL HYGIENE.

• KEEP A FIRE EXTINGUISHER AND FIRST-AID KIT HANDY AND INSTRUCT ALL PERSONNEL IN THEIR USE.

55
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Core Message of 
Food Safety

• THE FOUR CORE MESSAGES WILL HELP  
YOU KEEP YOUR FOOD SAFE TO EAT.
• CLEAN

• SEPARATE
• COOK

• CHILL

57

Food Safety Checklist
Use the Food Safety Checklist found in the 2018 Nutrition 
Guidance for Sponsors manual, pgs. 89– 94. Determine areas 
in your operations requiring corrective action.  Record corrective 
action taken and keep completed records in a notebook for future 
reference.

58

• Personal Hygiene

• Food Preparation

• Hot Holding

• Cold Holding

• Refrigerator, Freezer and 
Milk Cooler

• Food Storage and Dry 
Storage

• CLEANING AND SANITIZING

• UTENSILS AND EQUIPMENT

• LARGE EQUIPMENT

• GARBAGE STORAGE AND 
DISPOSAL

• PEST CONTROL

57
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Hand Washing
•

•

•

Hand Washing 
Procedure
• WASH HANDS THOROUGHLY, PAYING SPECIAL 

ATTENTION TO  GERMS THAT MAY BE TRAPPED 
UNDER NAILS AND IN CREVICES.

• RINSE WELL TO REMOVE ALL TRACES OF SOAP.

• DRY HANDS WITH PAPER TOWELS.

• USE A PAPER TOWEL TO TURN OFF THE FAUCET 
AFTER WASHING HANDS.

• ALLOW HANDS TO DRY THOROUGHLY AFTER 
CLEANSING (BEFORE CONTACT WITH ANYTHING).

60
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61

Test Your Knowledge!
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Meal Service
The meals which may be served under the Program are breakfast, lunch, supper, and 
supplements, referred to from this point as “snacks”. No sponsor may be approved to provide 
more than two snacks per day. A sponsor may only be reimbursed for meals served in 
accordance with this section.

Sponsors of camps shall only be reimbursed for meals served in camps to children from 
families which meet the eligibility standards for this Program. The sponsor shall maintain a copy 
of the documentation establishing the eligibility of each child receiving meals under the Program

Restrictions on the number and type of meals served. Food service sites other than camps and 
sites that primarily serve migrant children may serve either: (i) One meal each day, a breakfast, 
a lunch, or snack; or (ii) Two meals each day, if one is a lunch and the other is a breakfast or a 
snack.

The New Integrity Rules states: 
Clarifies that meals claimed as breakfast must be served at or close to the beginning of the 
day and cannot be served after a lunch or supper.
Adds a requirement that for all sites (except residential camps) a minimum of one hour must 
elapse between the end of one meal service and the beginning of another
Adds that a state agency may approve for reimbursement meals served outside of the 

approved meal service time if an unanticipated event, outside of the sponsor's control, 
occurs.

63

Meal Service
The duration of the meal service shall be limited to two hours for 

lunch or supper and one hour for all other meals.

Meals served outside of the period of approved meal service shall 
not be eligible for Program payments.

Any permanent or planned changes in meal service periods must be 
approved by the State agency.

Meals which are not prepared at the food service site shall be 
delivered no earlier than one hour prior to the beginning of the meal 
service (unless the site has adequate facilities for holding hot or cold 
meals within the temperatures required by State or local health 
regulations) and no later than the beginning of the meal service.

The sponsor shall claim for reimbursement only the type(s) of meals 
for which it is approved under its agreement with the State agency

64
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Meal Pattern Requirements

https://www.fns.usda.gov/sfsp/meal-patterns 65

Meal Pattern Requirements for Reimbursable 
Meals

66

4 Food Components

• Milk  Grains and Breads
• Vegetables and/or Fruits  Meat and Meat Alternates

Unitized meals. All food components (menu items) that make up the reimbursable meal are 
served to each child all at the same time.  

Taking food off-site:  Program regulations require sponsors to ensure children eat meals on site; 
however, sponsors may let a child take one fruit, vegetable or grain item off-site to eat later.

Offer Versus Serve (OVS):  OVS must be indicated on the site application and absent a waiver, is 
only available for SFA Sponsors.  OVS permits a child to refuse one or more items that they do not 
intend to eat. OVS helps to reduce plate waste by giving children greater flexibility to select only the 
foods they intend to eat.  

65
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67

Lunch or Supper OVS:  The 
following four food components 
must be offered through at least 
five different food items.

68
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This form will need to be filled out & uploaded to 
your 2024 SFSP Online Application

69

2024 Offer vs. Serve

SAU Name:

REASON FOR REQUESTSTART DATE OF SITETOWNADDRESSNAME OF SITE

Breakfast Meal Pattern
Serve Food ITEMS from all 3 Required Food COMPONENTS

70
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Lunch or Supper Meal Pattern
Serve Food Items 

from all 4 food 
COMPONENTS

71

+ Milk: 8 fl. oz. or 1 cup (stand alone food component)

+ Vegetables and/or Fruits: 3/4 cup total 
2 different types to equal ¾ cup
+ 2 different vegetables = ¾ cup
+ 2 different fruits = ¾ cup
+ 1 vegetable and 1 fruit to = ¾ cup

+ Grains and Bread
Bread: 1slice
Cornbread, biscuits, rolls, muffins:1 serving
Pasta or rice: 1/2 cup

+ Meat/Meat Alternate (M/MA)
Lean meat, poultry, fish or cheese: 2oz.
Eggs: 1 large egg
Cooked dried beans/peas (legumes): ½ cup
Alternate protein product: 2 oz. 
Peanut butter: 4 Tbsp.
Yogurt: 8 oz. or 1 cup
Nuts or seeds 1 oz. = 50% (only counts for ½ of the M/MA 
requirement)

72
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Snack Meal Pattern
Serve 2 of the 4 Food Components

73

Milk: 8 oz. or 1 cup (stand alone food component)

Vegetable or Fruit : 3/4 cup or 6 fl. oz. of full 100% strength 
juice

Grains and Bread
Bread: 1 slice
Cornbread, biscuits rolls, muffins: 1 serving
Cold dry cereal: ¾ cup or 1 oz.
Cooked pasta: ½ cup

Meat/Meat Alternate 
Lean meat, poultry, fish or cheese: 1oz.
Large egg: ½ 
Alternate protein product: 1 oz. 
Peanut butter: 2 Tbsp.
Nuts or seeds: 1 oz.
Yogurt: 4oz. or ½ cup

Please note:  That you can 
not do OVS for the Snacks

How Can I Make Mealtime More “FUN” for the 
Children I Serve?

• Get to know the children, talk to them about meal, what are their 
goals, what do they like to do in the summer

• Remember Children eat in the own way.
• Never force a child to eat and give them enough time.
• Make sure the environment is appropriate
• Present Attractive Meals at the proper Temperatures.
• Offer a variety of foods at the meal.
• Have the children help clean up.

74
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Tuscan Grilled Cheese Sandwich

https://theicn.org/cnrb/pdfs/schools/Tuscan-Grilled-Cheese-Sandwich.pdf
https://fns-prod.azureedge.us/sites/default/files/resource-files/smt-sample_menus.pdf

75

Test Your Knowledge!
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Viable, Capable and 
Accountable (VCA)

77

What does it mean to be VCA? 
The federal regulations require 
all participating institutions to 

be financially viable, 
administratively capable, and 

have controls for 
accountability.  This is to make 
sure that taxpayer’s money is 
being used effectively for the 

intended purpose.

+Financial viability means that the institution has adequate financial resources to 
maintain operations, even if there is a disruption in normal income or a delay in a 
SFSP reimbursements.  You should be able to document your institution’s 
financial viability through audit reports or financial statements.

+Administrative capability means that the institution has enough qualified staff 
members to meet all SFSP requirements.  Also, the institution has management 
procedures in place to ensure that SFS{ requirements are met.

+Accountability means that the institution follows sound management and 
accounting practices.  Systems must be in place to ensure fiscal integrity and 
prevent improper financial activities.  In addition, non-profit organizations must 
have an independent board of directors that has the power to replace the 
executive director.

Sponsors already participating in the SFSP must continue to be viable, capable 
and accountable.  The State Agency will monitor viability, capability and 
accountability by requesting updates on program operations and conducting 
administrative reviews.  Institutions that do not demonstrate viability, capability 
and accountability may be subject to financial penalties or termination from the 
SFSP.

Demonstrate Financial 
& Administrative 

Capability

78

1. Financial and Administrative 
Capability

2. Allowable Costs
3. Unallowable Costs
4. Procurement
5. Minority Business Enterprise
6. What are affirmative steps

77
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Financial & Administrative  
Capability

Potential and returning sponsors 
are required to demonstrate that 
they have the necessary financial 
and administrative capability to 
comply with Program 
requirements. They must accept 
final financial and administrative 
responsibility for all their sites. 

79

Conduct a Nonprofit Food Service

80

Sponsors must conduct not-for-profit food services through the Summer 
Food Service Conduct a Nonprofit Food Service Program.

A sponsor is operating a nonprofit food service if:

 the food service operations conducted by the institution are principally for 
the benefit of participating children, and

 all of the program reimbursement funds are used solely for the operation 
or improvement of such food service. 

This does not mean the program must break even or operate at a loss, 
but that all income must be used for the sole purpose of operating a 
nonprofit summer food service. 

79
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Exercise Management Control Over the Sites

81

 Management control of the meal 
service means that the sponsor is 
responsible for:
maintaining contact with meal service 
site staff, 

 ensuring that there is adequately 
trained meal service staff on site, and 

 monitoring site operations 
throughout the period of program 
participation. 

Allowable Costs

82

Those costs that are necessary and reasonable.

 Direct -

Allowable cost that is necessary and reasonable and can be 

identified as allocable to the program.

Examples of Direct Allowable Costs

--Labor to prepare and deliver meals, order food, 
prepare menus

--Purchase of food and non-food items

Indirect -

Allowable cost that is necessary and reasonable but is not identified as directly allocable to the 
program. Therefore, it is pro-rated appropriately among all other programs and only a portion is 
allocated to the meals program. 

Example of Indirect Allowable Cost

--Utilities to run a site that cannot be separated from the meals program.

81
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Unallowable Costs
Those costs that are incurred but may not be covered by federal 
funds.

Those costs that are NOT necessary nor reasonable, even if they can 
be identified as Direct Costs.

Example of Unallowable costs

–Purchase of food for year-end staff party.
–Transfer of funds to cover year-round program’s deficit.
–Not taking the low-bid and not maintaining document 

justification for the purchase
–Purchase of unneeded items “just because it was a good price.”

83

Procurement

The purchase of anything 
such as food, equipment, 

non-food products, or 
services.

2 CFR 200 is now in effect and 
covers purchases made for all 

meal programs.

84
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Procurement 
Process

• Planning
• Writing Specifications
• Advertising the 

Procurement
• Awarding a Contract
• Managing the Contract

85

Good Procurement 
Principles

• FAIR AND OPEN 
COMPETITION

• FAIRNESS AND INTEGRITY

• RESPONSIVE AND 
RESPONSIBLE 
CONTRACTORS

• TRANSPARENCY

86
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Procurement
Contracted Meals

If the site is provided meals by a Food Service 
Management Company or a vended meals 
contractor, the contract must be approved by 
the State Agency PRIOR to the delivery of 
service.

Failure to have State Agency approval of a 
Food Service Management Contract or a 
Vended Meals Contract prior to the delivery 
of service will result in the inability to claim 
the meals served.

87

Minority Business Enterprise
• All sponsors are encouraged to take affirmative steps to ensure that 

minority firms and women’s business enterprises are used whenever 
possible.  

• For services and assistance regarding minority business enterprises, 
please contact the Small Business Administration and the Office of 
Minority Business Enterprise of the Department of Commerce.

• https://www.commerce.gov/bureaus-and-offices/mbda
What are affirmative steps?

• Placing minority firms or women’s businesses on solicitation lists.
• Ensuring these businesses are solicited whenever they are deemed 

potential sources.
• When economically feasible, sponsors may wish to divide their total 

procurement needs into smaller quantities to facilitate participation by 
minority business enterprises.

• Sponsors may also establish delivery schedules that will help minority 
businesses meet deadlines.

88
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Test Your Knowledge!

89

Serve Low-Income Children

90

THE MAPPING TOOLS CAN BE 
USED TO IDENTIFY ELIGIBLE 
SITES, ENHANCE OUTREACH 
EFFORTS, AND BOOST THE 
CREDIBILITY OF OTHER SUMMER 
MEAL EXPANSION EFFORTS.

HTTPS://WWW.FNS.USDA.GOV/SFSP/MAPPING-
TOOLS-SUMMER-MEAL-PROGRAMS

89
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Mapping Tools for Summer Meals 
Program

There are four mapping tools designed to 
assist State Agencies, partners and 
sponsor interested in using data to build 
summer meal capacity.
Mapping Tools for Summer Meal Programs | 
Food and Nutrition Service (usda.gov)

91

Area Eligibility Mapper

https://www.fns.usda.gov/areaeligibility
92

Yes or NO

Draw 

Search

Instruction

Printing
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Rural Designation
This tool is used to determine if a proposed site may be designated as rural for 
purposes of SFSP. https://www.fns.usda.gov/rural-designation

93

Non-Congregate Feeding
Reaching Children in Rural Areas:
SFSP Sponsors may provide non-congregate meals in rural areas when 
a congregate meal service is not operating.
Eligibility Requirements:

1. The sponsor applying to provide non-congregate meals may be any service 
institution that meets the definition of sponsor in Program regulations (7 
CFR 225.2).

2. The site must be located in a Rural Area. If the rural area is ‘area eligible,’ 
meaning it is located within the attendance area of a school that has 50% 
of its children eligible for free and reduced-price meals OR within a census 
tract that qualifies, then meals for all children may be claimed for 
reimbursement. 

94
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Examples of Non-congregate Meal Service

• After summer programming has ended (i.e., summer school, recreation program, 
etc.) it may not be feasible to continue to offer summer meals as children do not 
have easy access to the site.

• When a rural area does not have a facility to use to host a congregate site, non-
congregate meals could be offered all summer.

• When a sponsor can only provide one congregate meal (i.e., provides a 
congregate lunch, but cannot provide a congregate breakfast).

• When the only other summer meal sites nearby are closed to community 
participation and there are no other means to host a congregate site. 

• When a sponsor cannot staff a congregate program but has enough resources to 
prepare and provide non-congregate meals once or twice a week.

• When congregate meals are not available all days of the week, non-congregate 
meals may be provided for days of the week that the congregate site is not 
operating (i.e., the weekend).

Non-congregate
Meal Delivery Methods

Allowable meal combinations 

Meal pattern

Meal service time requirements

Meal accommodations

Civil Rights 

Monitoring Sites

Meal counting

Other requirements 

2. Meal Pick-up

1. Home Delivery 
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Capacity Builder
This map allows users to visualize “layers” of information, such as area 
eligibility data, existing sites and potential site locations (multi-family 
housing units, libraries, museums, and schools and more).  The map is 
located at https://www.fns.usda.gov/capacitybuilder

97

To Show Sites in the Capacity Mapper
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Mobile Route Maker
This tool helps in routing the less densely populated areas, such as rural 
areas.  Will help to allocate resources efficiently and in a cost-effective 
way.  https://www.fns.usda.gov/mobile-route-maker

99

No Kid hungry averaged eligibility map
The No Kid Hungry Averaged Eligibility Map will show you if your 
summer meal site or day care home is located in an area eligible location 
based on the USDA Food and Nutrition Service’s averaging policy.
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101

Serve Low-Income Children

area data of children eligible for free or reduced-price meals, including school or census data.
102

 Sponsors must agree to provide regularly scheduled meal service for children in 
designated low-income areas (called “areas in which poor economic conditions 
exist”)  or

 They must agree to serve low-income children.

Note: Residential and Non-residential camps do not need to meet this criterion.*

7 CFR 225.2 Definitions, Attachment 1 
(found in 2016 Administrative Guidance for Sponsors; pages 16-18)  

*Unlike open, restricted open and closed enrolled sites, sponsors of both 
residential and nonresidential camps do not have to establish area eligibility. 
However, they must collect and maintain on site individual Free and Reduced-
Price School Meals Family Applications. Camps are reimbursed only for those 
enrolled children who meet the free and/or reduced-price eligibility standards. 
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Closed Enrolled Sites

103

Closed enrolled sites are usually established where: 

An identified group of needy children live in a “pocket of poverty” 
Identified low-income children are transported to a congregate meal 

site located in an area with less than 50 percent eligible children 
A program provides recreational, cultural, religious, or other types of 

organized activities for a specific group of children 
All children eat for free once It is determined that 50% of the children 

are income or area eligible 
Only allowed to serve 2 meal types 

Academic Summer 
School Programs

104

Schools offering academic summer 
school programs may be reimbursed for 
serving meals during the summer in 
three ways, through the NSLP and SBP, 
the SFSP, or the NSLP Seamless Summer 
Option (SSO). Schools wishing to serve 
meals only to children enrolled in 
summer school programs may only 
receive reimbursement through the 
NSLP and SBP.

103
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Closed Enrolled Camps

105

+ Camps mean residential summer camps and nonresidential day camps 
which offer a regularly scheduled food service as part of an organized 
program for enrolled children. 

+ Nonresidential camp sites shall offer a continuous schedule of organized 
cultural or recreational programs for enrolled children between meal 
services.

+ Meals are reimbursed only for those children that meet the free or 
reduced-price eligibility standards provided through a household 
application.

+ Camp Sponsors must collect and maintain individual household 
applications, or seek out the eligibility of a child through the child's school

Civil Rights and Federal Protected 
Classes

106

United States Department of Agriculture (USDA) statutes and regulations prohibit 
discrimination in Child Nutrition Programs based on:

Race
Age
National Origin
Color

Disability
Sex
Reprisal or Retaliation for 

prior civil rights activity

Not all prohibited bases will apply to all Programs and/or employment activities.

https://www.education.nh.gov/who-we-are/division-of-learner-support/bureau-of-student-wellness/office-of-
nutritional-services-and-programs/civil-rights-information
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Civil Rights and the State Protected 
Classes

107

• THE STATE OF NEW HAMPSHIRE HAS ADDITIONAL PROTECTIONS FOR INDIVIDUALS.  
THE CLASSES PROTECTED UNDER THE STATE OF NH ARE:

• SEXUAL ORIENTATION

• RELIGION

• MARITAL STATUS

• FAMILIAL STATUS

• PHYSICAL OR MENTAL DISABILITY

• GENDER IDENTITY

Limited English Proficiency (LEP)

108

• NH COMMISSION FOR HUMAN RIGHTS OFFERS TELEPHONE INTERPRETATION OF 150 
LANGUAGES FOR IMMEDIATE OR SCHEDULED INTAKE SERVICES OR GENERAL 
QUESTIONS.  THE CONTACT INFORMATION IS:  603-271-2767, PRESS #0 TO REQUEST A 
LANGUAGE INTERPRETER, OR THE INDIVIDUAL MAY EMAIL THE COMMISSION AT 
HUMANRIGHTS@NH.GOV AND MAKE AN APPOINTMENT FOR LANGUAGE 
INTERPRETATION.

I SPEAK 

HTTPS://WWW.LEP.GOV/TRANSLATION#TOC-LANGUAGE-IDENTIFICATION-AND-I-SPEAK-
CARDS
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Children with Special Dietary Needs

109

DEFINITION OF DISABILITY
 A PERSON WITH A PHYSICAL OR MENTAL IMPAIRMENT THAT SUBSTANTIALLY LIMITS ONE 

OR MORE MAJOR LIFE ACTIVITIES.

 A PERSON WHO HAS A RECORD OF AN IMPAIRMENT.

 A PERSON WHO IS REGARDED AS HAVING AN IMPAIRMENT. 

 HTTPS://WWW.EDUCATION.NH.GOV/WHO-WE-ARE/DIVISION-OF-LEARNER-
SUPPORT/BUREAU-OF-STUDENT-WELLNESS/SUMMER-FOOD-SERVICE-PROGRAM-SFSP

 EXPANDED DEFINITION OF DISABILITY
REVISES “SUBSTANTIALLY LIMITS”

• NEED NOT PREVENT, OR SEVERELY/SIGNIFICANTLY RESTRICT A MAJOR LIFE ACTIVITY

• INDIVIDUALIZED ASSESSMENT

• WITHOUT REGARD TO AMELIORATIVE EFFECTS OF MITIGATING MEASURES

• MAY INCLUDE AN IMPAIRMENT THAT IS EPISODIC OR IN REMISSION IF IT WOULD SUBSTANTIALLY 
LIMIT A MAJOR LIFE ACTIVITY WHEN ACTIVE

110

https://www.fns.usda.gov/cr/and-justice-all-posters-guidance-and-translations

109
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Sponsor Civil Rights Requirements

111

• AT EACH SITE AND THE SPONSOR’S OFFICE, THE USDA’S NON-
DISCRIMINATION, “AND JUSTICE FOR ALL” POSTER MUST BE 
DISPLAYED IN A PUBLIC LOCATION AND HIGHLY VISIBLE TO 
PARTICIPANTS AND FAMILIES.

• MAKE REASONABLE EFFORT TO PROVIDE TRANSLATION 
INFORMATION REGARDING THE AVAILABILITY AND 
NUTRITIONAL BENEFITS OF THE PROGRAM.  

FOR MORE INFORMATION, PLEASE REFER TO THE MOST CURRENT 
ADMINISTRATIVE GUIDANCE FOR SPONSORS.

HTTPS://WWW.FNS.USDA.GOV/SFSP/HANDBOOKS

Sponsor Civil Rights Requirements

112

HOW DO YOU MAKE CIVIL RIGHTS REQUIREMENT INFORMATION 
AVAILABLE TO THE PUBLIC?

• PROGRAM INFORMATION:  INCLUDE THE NON-DISCRIMINATION STATEMENT AND 
INSTRUCTIONS FOR FILING A COMPLAINT IN PUBLIC RELEASE AND IN ANY PROGRAM, 
INFORMATION DIRECTED TO PARENTS OR GUARDIANS OF CURRENT OR POTENTIAL 
PARTICIPANTS.

• WHILE AT THE SITE:  ENSURE THAT ALL CHILDREN HAVE EQUAL ACCESS TO SERVICES 
REGARDLESS OF THEIR RACE, COLOR, NATIONAL ORIGIN, AGE, DISABILITY, SEX, REPRISAL OR 
RETALIATION FOR PRIOR CIVIL RIGHTS ACTIVITIES.

• WHILE VIEWING MEALS:  ENSURE THAT MEALS ARE SERVED TO ALL ATTENDING CHILDREN 
REGARDLESS OF THEIR RACE, COLOR, NATIONAL ORIGIN, AGE, DISABILITY, SEX, REPRISAL OR 
RETALIATION FOR PRIOR CIVIL RIGHTS ACTIVITIES.

111
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Civil Rights Requirements: Training

• ALL staff working with the SFSP must receive Civil Rights Training annually
• Not required for staff who already received this training through a different Child 

Nutrition Program (NSLP, CACFP)
• Institute of Child Nutrition (ICN) provides a free online Civil Rights in Child 

Nutrition Programs course that may be used to complete this requirement. Keep 
the certificate of completion for documentation.

• Civil Rights Training Topics:
• Collection and use of data
• Effective public notification system
• Complaint procedures
• Requirements for language assistance
• Conflict Resolution
• Customer Service
• Requirements for reasonable accommodation of persons with disabilities

113
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Racial/Ethnicity data collection

115

• IF AN APPLICANT/PARENT DOES NOT CONSENT TO THE SELF-IDENTIFICATION 
METHOD, THE ORGANIZATION WILL NEED TO USE OTHER RACIAL/ETHNICITY DATA 
TO REPORT THIS DATA.

• INFORMATION TO COMPLETE THIS REQUIREMENT CAN BE GATHERED FROM AREA 
SCHOOLS OR WEBSITES.

• HTTPS://WWW.CENSUS.GOV/LIBRARY/VISUALIZATIONS/INTERACTIVE/RACE-AND-
ETHNICITY-IN-THE-UNITED-STATE-2010-AND-2020-CENSUS.HTML

• CHILDREN ARE NOT TO BE SURVEYED.

• STATE AND LOCAL AGENCIES SHOULD COMPARE THEIR PARTICIPANT DATA WITH 
POTENTIALLY ELIGIBLE PERSONS WITHIN THEIR SERVICE AREAS

SFSP Site application page

116

Provide an estimate of the racial/ethnic makeup of the 
population to be served from sources as census tract 
data, public school data, housing authority data, etc.

513 Youth Total, 420 Caucasian, 40 African 
American, & 53 Asian American

Whatever you want to use to obtain your data, you must 
put that data at the bottom of the Site Page, and you 
must keep records of where you obtain this data as I will 
want to see it when I come out for an Administrative 
Review.

115
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Public Notification and Outreach

117

THE USDA NON-DISCRIMINATION STATEMENT MUST BE 

INCLUDED ON ALL MATERIALS THAT MENTION USDA CHILD 

NUTRITION PROGRAMS – THIS INCLUDES WEBSITES, MENUS 

AND PRINTED MATERIALS.  

SPECIAL NOTE:  IF THE AREA FOR PLACEMENT IS TOO 

SMALL TO PERMIT THE FULL NON-DISCRIMINATION 

STATEMENT, THE MATERIAL WILL AT A MINIMUM INCLUDE 

THE STATEMENT, IN PRINT SIZE NO SMALLER THAN THE 

DOCUMENT TEXT THAT “THIS INSTITUTION IS AN EQUAL 

OPPORTUNITY PROVIDER.”

Reasonable Modifications to the Meal Pattern

118

• A CHANGE OR ALTERATION IN POLICIES, PRACTICES, 
AND PROCEDURES TO ACCOMMODATE A DISABILITY 

• DUTY TO NEGOTIATE OVER MODIFICATION. THIS 
MEANS SIMPLY SAYING “NO” IS ALMOST NEVER 
APPROPRIATE. 

• PROVIDING APPROPRIATE MODIFICATIONS – NOT 
FERRETING OUT WHETHER THE CHILD HAS A 
DISABILITY OR ANY POSSIBLE ABUSE OF THE 
PROCESS – IS THE PRIMARY OBJECTIVE

• ON A CASE-BY-CASE BASIS

117
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Reasonable Modifications

119

• THE MODIFICATION REQUESTED SHOULD BE 
RELATED TO THE DISABILITY OR LIMITATIONS 
CAUSED BY THE DISABILITY 

• THE MODIFICATION REQUESTED DOES NOT HAVE TO 
BE THE MODIFICATION PROVIDED

• PROVIDERS MUST STILL ACCOMMODATE EVEN 
WHERE THE PERSON REQUESTING MODIFICATION 
BELIEVES MORE SHOULD BE DONE 

EXCEPTION: MODIFICATIONS ARE NOT REQUIRED 
THAT WOULD FUNDAMENTALLY ALTER THE NATURE 
OF THE PROGRAM.  PROVIDERS ARE ADVISED TO 
CONSULT WITH FNS BEFORE RELYING ON THIS 
EXCEPTION. 

Reasonable Modifications:
Key Considerations

120

• CONSIDER THE COSTS/RESOURCES AVAILABLE AND AGE 

OF THE CHILD.

• “STEREOTYPES” REGARDING CERTAIN CONDITIONS OR 

INDIVIDUALS CAN NEVER DRIVE DECISIONS.  ONLY 

FACTS.

• LIFESTYLE CHOICES (EX. VEGETARIAN) ARE NOT 

CONSIDERED DISABILITIES AND NEED NOT BE 

ACCOMMODATED UNLESS RELATED TO AN UNDERLYING 

DISABILITY. 
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Special Dietary Medical Statement

121

• THE FORM HAS BEEN REVISED TO INCLUDE ONLY THREE 
ESSENTIAL COMPONENTS:

1. THE FOOD TO BE AVOIDED

2. BRIEF EXPLANATION OF HOW EXPOSURE TO THE FOOD AFFECTS THE 
CHILD.  NO DISABILITY LISTED.

3. RECOMMENDED SUBSTITUTE(S) 

• THE FORM HAS TWO SECTIONS – MODIFICATIONS OUTSIDE 
THE MEAL PATTERN (NEEDS MEDICAL PROF. SIGNATURE) 
AND MODIFICATIONS WITHIN THE MEAL PATTERN.

HTTPS://WWW.EDUCATION.NH.GOV/WHO-WE-ARE/DIVISION-OF-LEARNER-
SUPPORT/BUREAU-OF-STUDENT-WELLNESS/OFFICE-OF-NUTRITIONAL-SERVICES-AND-

PROGRAMS/CIVIL-RIGHTS-INFORMATION
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Accommodating Children 
with Disabilities Manual 

revised 7/25/2017

123

2017 EDITION OF ACCOMMODATING 

CHILDREN WITH DISABILITIES IN THE 

SCHOOL MEAL PROGRAMS | FOOD 

AND NUTRITION SERVICE (USDA.GOV)

NH Commodity Foods
Katie Daley, Surplus Food Distribution 
Manager

Kathleen.E.Daley@das.nh.org

Please note:  THAT IF YOU CHECK OFF 
COMMODITITES BUT DIDN’T WANT 
THEM, WE WILL NOT BE ABLE TO 
AMEND YOUR APPLICATION FOR THE 
CHANGE., so be really careful

Valerie Sargent, Program Assistant II

Valerie.E.Sargent@das.nh.gov

124

State of New Hampshire
Department of Administrative Service

603-271-7838
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WRITTEN 
AGREEMENTS

125

 APPROVED SPONSORS MUST SIGN A WRITTEN 
PERMANENT AGREEMENT WITH THE STATE 
AGENCY. 

 SFSP MEMORANDUM 03-2011, CHILD NUTRITION 
REAUTHORIZATION 2010: PERMANENT 
AGREEMENTS, JANUARY 14, 2011. 

HTTPS://WWW.EDUCATION.NH.GOV/WHO-WE-
ARE/DIVISION-OF-LEARNER-SUPPORT/BUREAU-OF-
STUDENT-WELLNESS/SUMMER-MEALS-RESOURCES-
AND-REFERENCE-LIBRARY

WRITTEN AGREEMENTS
CONTINUED . . . 

126

Deadline for Submitting On-Line Applications

 7 CFR 225.6 (b)(1) Approval of sponsor applications states that sponsors must submit their application electronically to 
the State Agency for participation in the SFSP prior to June 15*.   However, State Agencies may establish an earlier 
deadline for the Program application submission.

 The NH deadline for submitting the online application to the State Agency to participate and operate the Summer 
Food Service Program is MAY 15, 2024.  (Note:  In order for your online application to be processed quickly by the 
State Agency, please have your online application completed and submitted by the deadline date.)

 When the sites for the program are known, please contact the schools in the attendance area so that they can fulfill their 
outreach requirements (and help boost your numbers for feeding kids.)

*    Failure to meet the USDA June 15th deadline will result in an inability to participate in the program for the 2024 
Summer Food Service Program.  There are no exceptions!

*    Failure to have an approved application prior to meal service will result in loss of claims. Meals can only be claimed for 
from the date the application is fully approved by NHED ONPS and forward, claims can not be backdated. 
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Not Be Seriously Deficient

127

WHAT DOES IT MEAN

To be approved, applicants must not have been declared seriously 
deficient* or terminated from the SFSP or any other Federal Child 
Nutrition Program in previous years.

However, such an applicant may be approved if the State Agency 
determines that they have taken appropriate corrective actions to prevent 
recurrence of the deficiencies and has repaid any outstanding debts. 

*Seriously deficient  - the status of an institution  that has been 
determined to be non-compliant in one or more aspects of its operation 
of the Program.

USDA Summer Food 
Service Program (SFSP) 

Toolkit

128

Summer meal programs rely on 
innovation and collaboration to reach 
children who need good nutrition when 
school is out of session. This toolkit gives 
state administrators, program operators, 
and community partners creative ideas 
and resources to make summer meal 
planning easy, raise awareness, 
overcome barriers, and serve nutritious 
food that is appealing to children.

Summer Meals Toolkit | Food and Nutrition 
Service (usda.gov)
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USDA Summer Food Service Program (SFSP) Toolkit – cont.

129https://www.fns.usda.gov/sfsp/summer-meals-toolkit

MEALS4KIDS

130www.fns.usda.gov/meals4kids
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UNH Cooperative Extension – NH Food Access Map

131

The map is a central resource for those needing food, and those looking to donate 
or volunteer in their community. 
We will be working with UNH Cooperative Extension to add Summer Food Service 
Program Meal Locations to this map to assist families in finding where they can get 
meals for children 18 and under. 
UNH Cooperative Extension is currently adding fields to their Survey page to 
include questions regarding Summer Food Meals. 
When Cooperative Extension has added the SFSP questions, we will ask you to 
complete the survey online and put your site information into the mapper.  This is 
another way that we can provide families of NH locations of meals being served 
through the Summer Food Program.
This is the link:  extension.unh.edu/resource/new-Hampshire-food-access-map  
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Retention of Records 7 CFR 225.8(a)

133

As a sponsor, you must maintain all 
records for three years after the 
end of the fiscal year of operation, 
or longer if required by the State 
agency. These records must be 
accessible to Federal and State 
agency personnel for audit and 
review purposes. Further, these 
records can only be disposed of 
after three years if there are no 
unresolved audit findings or the 
program is not under investigation.

SFSP Review 
Schedule 2024

134

THE ADMINISTRATIVE REVIEWS 
WILL BE CONDUCTED ON SITE 
THIS YEAR.  I DO NOT HAVE A 

LISTING OF WHO WILL BE 
REVIEWED BUT HOPE TO HAVE 

THAT SOON.
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Turnip the Beet Award
• The Turnip the Beet Award recognizes outstanding summer meal program sponsors across 

the nation who work hard to offer high quality meals to children that are appetizing, 
appealing, and nutritious during the summer months.

• The Turnip the Beet Award was created to showcase sponsors who are going above and 
beyond to ensure that children in their care are receiving high-quality meals that are both 
nutritious and appetizing.

• Who is eligible, and how do they apply? All Summer Meal Programs sponsors in good 
standing, including Summer Food Service Program (SFSP) sponsors and National School 
Lunch Program Seamless Summer Option (SSO) sponsors, may be eligible for a Turnip the 
Beet Award. Sponsors may self nominate or be nominated by another party. Each State 
agency determines their own deadline for nominations. The nomination must include a 
completed Nomination Form and a detailed one-month menu. FNS evaluates and scores 
the nominations and notifies the winners in writing. The Nomination Form is available on 
the Turnip the Beet webpage https://www.fns.usda.gov/sfsp/turnip-the-beet.

• How are nominations evaluated? Nominations must clearly illustrate how the meals are 
appetizing, appealing, and nutritious. The Nomination Form includes short-answer 
questions and menu criteria based on the Dietary Guidelines for Americans. The criteria 
include serving local foods, a variety of vegetables and fruit, whole grains, and low-fat and 
fat-free milk. For more detailed information on the Turnip the Beet Award and the 
evaluation criteria, check out the Turnip the Beet webpage.
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Test Your Knowledge!

137

Summer Food Service 
Program & Farm to School

Madeline Parker, MS, RD, LD
Operations Manager (NSLP Lead, SMP, SSO)

Madeline.R.Parker@doe.nh.gov
603-271-3864
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Procuring Local Foods

• In New Hampshire, summer is our primary growing season. Items 
such as carrots, broccoli, cucumbers, zucchini, salad greens and 
tomatoes are readily available as local product! All are great items to 
include in your summer meals!

• There are different options for sourcing local foods and finding the 
right fit for your program is important. 

Some ways to procure local foods

DIRECT FROM THE 
FARM
Some farms may be able to 

offer direct delivery or to 

set up a weekly pick up at 

the farm or at another 

convenient location.

EXISTING 
DISTRIBUTOR
Ask your distributor what 

local products they 

currently provide. Clearly 

communicate what your 

definition of local is, 

example grown in NH or 20 

miles from the meal site.

A FARMERS' 
MARKET
A farmers' market can be a 

great fit if you are 

purchasing a small volume.  

Be sure to keep your 

receipts to fully  document 

your purchases.

FOOD HUB
Food hubs help distribute 

product from local farmers.  

Similarly, to working with a 

distributor, a small 

purchase model could be 

used to partner with a food 

hub throughout the 

summer.

139

140



4/8/2024

71

Micro purchaseSmall Purchase

How to purchase your local produce

Use the small purchase model if you are comparing 
prices.  You need to compare or receive quotes from 
a minimum of two producers or distributors to have 
your purchase qualify as a small purchase.

Example: If you compare cost of carrots per pound 
from Farmer A and carrots per pound from Farmer 
B, you're already under a small purchase model!  Be 
sure to document your comparisons.

Use the micro-purchase model if no cost comparisons 
are being made.  Each transaction is a one-time 
purchase under your locally determined micro-
purchase threshold.  

If you use this model throughout the summer, be sure 
to document fair and equitable distribution of 
purchases.  Remember to run the RAN test to make 
sure the produce is Reasonable, Allowable, and 
Necessary.

The federal small purchase threshold is $250,000 and the federal micro-purchase threshold is $10,000.  Please 
refer to your governing body to find out what your thresholds are for small and micro-purchases.

USDA Farm to School Resources
The Patrick Leahy Farm to School 

Program | Food and Nutrition Service 
(usda.gov)
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RESOURCES

143

NH Office of Nutrition Programs and Services
Summer Food Service Program

Summer Food Service Program (SFSP) | Department of Education (nh.gov)

THE FOLLOWING SLIDES WILL 

PROVIDE YOU WITH A WEALTH OF 

INFORMATION TO HAVE A 

SUCCESSFUL 2024 SUMMER FOOD 

SERVICE PROGRAM SEASON.

AS ALWAYS, IF YOU SHOULD HAVE 

ANY QUESTIONS OR PROBLEMS, 

PLEASE CONTACT THE OFFICE OF 

NUTRITION PROGRAMS AND 

SERVICES AT (603) 271-3862.

Resources

We recommend every sponsor 
access the handbooks for ease 
of program responsibilities 
and to assist you with the day-
to-day operations of running a  
successful  Summer Food 
Service Program.

144

Summer Food Service Program (SFSP) | 
Department of Education (nh.gov)
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Resources

145

Eligibility Manual for School Meals Determining and Verifying Eligibility 
School Year 2017-2018

https://www.education.nh.gov/who-we-are/division-of-learner-
support/bureau-of-student-wellness/summer-meals-resources-
and-reference-library

Food Buying Guide for Child Nutrition 
Programs

https://www.fns.usda.gov/tn/food-
buying-guide-school-meal-programs

Additional Summer 
Resources

HTTPS://WWW.FNS.USDA.GOV/TN

146

https://theicn.org/

145

146



4/8/2024

74

Resources

147

FNS has an abundance of resources available for sponsors to help make the summer meals they 
serve more appetizing, appealing, and nutritious: 

• The Nutrition Guide for Sponsors (https://www.fns.usda.gov/sfsp/2018- nutrition-guide) includes 
tips for serving high quality meals and incorporating local foods, as well as sample cycle menus. 

• The Farm to Summer Fact Sheet (https://www.fns.usda.gov/cfs/farm-summerripe-local-foods) 
describes how to “bring the farm” to summer sites. 

• The Summer Meals Toolkit (http://www.fns.usda.gov/sfsp/summer-mealstoolkit) offers healthy 
menu planning ideas and tips for serving meals family style. 

• The Team Nutrition Resource Library (https://www.fns.usda.gov/tn/resourcelibrary) has free 
nutrition education materials.

Resources

148

+ Food Item and Component Definitions

https://www.fns.usda.gov/meal-service-
requirements-summer-meal-programs-questions-
and-answers-%E2%80%93-revised

+How to Do Offer Versus Serve (OVS)

https://fns-
prod.azureedge.net/sites/default/files/sfsp/SMT-
OfferVersusServe.pdf
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Resources

149

+ Offering Multiple Meals as Part of SFSP Non-
Congregate Meal Service

Offering Multiple Meals as Part of Summer Non-Congregate Meal Service 
| Food and Nutrition Service (usda.gov)

+ Interim Final Rule amending the SFSP and 
SSO regulations to codify the flexibility for 
rural program operators to provide non-
congregate meal service.

Summer EBT and Rural Non-congregate Summer Meals Option Interim 
Final Rule (IFR)

Summer Food Service Program 
Resources and Guidance Links

150

https://www.education.nh.gov/who-we-are/division-of-learner-support/bureau-of-student-
wellness/summer-meals-resources-and-reference-library
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151

Office of Nutrition Programs and 
Services (ONPS) Personnel

152

AMANDA MARSHALL
ONPS ADMINISTRATOR 
603-271-3860
AMANDA.A.MARSHALL@DOE.NH.GOV

PATTY CARIGNAN
LEAD FOR CACFP &  SFSP
603-271-3862
PATRICIA.J.CARIGNAN@DOE.NH.GOV

MADDIE PARKER
LEAD FOR NSLP
(603) 271-3864
MADELINE.R.PARKER@DOE.NH.GOV

RUTH HOWARD
NSLP
(603) 271-3863
RUTH.HOWARD@DOE.NH.GOV

BRIDGET RESSE
FFVP/NSLP
603-271-3864
BRIDGET.R.RESSE@DOE.NH.GOV

KELLY RAMBEAU
Bureau of Student Wellness & Nutrition 
Administrator IV 
603-271-4018
KELLY.A.RAMBEAU@DOE.NH.GOV
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In accordance with Federal civil rights law and U.S. Department of Agriculture 
(USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and 
employees, and institutions participating in or administering USDA programs 
are prohibited from discriminating based on race, color, national origin, 
religion, sex, gender identity (including gender expression), sexual orientation, 
disability, age, marital status, family/parental status, income derived from a 
public assistance program, political beliefs, or reprisal or retaliation for prior 
civil rights activity, in any program or activity conducted or funded by USDA 
(not all bases apply to all programs). Remedies and complaint filing deadlines 
vary by program or incident.

Persons with disabilities who require alternative means of communication for 
program information (e.g., Braille, large print, audiotape, American Sign 
Language, etc.) should contact the responsible Agency or USDA's TARGET 
Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal 
Relay Service at (800) 877-8339. Additionally, program information may be 
made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program 
Discrimination Complaint Form, AD-3027, found online at How to File a 
Program Discrimination Complaint and at any USDA office or write a letter 
addressed to USDA and provide in the letter all of the information requested in 
the form. To request a copy of the complaint form, call (866) 632-9992. Submit 
your completed form or letter to USDA by: (1) mail: U.S. Department of 
Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 
Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-
7442; or (3) email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.

Please 
Evaluate this 
Training!
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