Welcome!

With a Smartphone or computer go to: http://kahoot.it/

1. Enter Game PIN: 9419097
2. Enter your name
3. Join!

We will use this game platform throughout today’s training

Summer Food
Service Program
Training 2024

Patty Carignan
CACFP, SFSP & Finance Manager
603-271-3862

patricia.j.carignan@doe.nh.gov
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Agenda

7 CFR 225.14 Requirements for Sponsor
Participation

7 CFR 225.15 Management Responsibilities
of Sponsor

7 CFR 225.16 Meal Service Requirements
7 CFR 225.17 Procurement Standards

7 CFR 225.18 Miscellaneous Administrative
Provision.

What type of Sponsor are you.

Homeless Shelter
Non-Residential Camp
Residential Camp
School / SAU

Upward

Not Sure

J J J J X/ J
0’0 0’0 0’0 0’0 0’0 0’0
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SFSP General Requirements

No applicant sponsor shall be eligible to participate in the Program unless it: ”‘u‘%
«»Demonstrates financial and administrative capability / *
*»Has not been seriously deficient in operating the Program

Wil conduct a regularly scheduled food service for children from areas in which poor
economic conditions exist, or qualifies as a camp

+»Has adequate supervisory and operational personnel for overall monitoring and
management of each site

+*Provides an ongoing year-round service to the community which it proposes to serve under
the Program

+»Certifies that all sites have been visited and have the capability and the facilities to provide
the meal service planned for the number of children anticipated to be served

«+Enters into a written agreement with the State agency upon approval of its application

SFSP Sponsor Eligibility

Applicants eligible to sponsor the Program include:

QPublic or nonprofit private school food authorities;
QPublic or nonprofit private residential summer camps;
QUnits of local, municipal, county, or State governments;

UPublic or private nonprofit colleges or universities which
are currently participating in the National Youth Sports
Program; and

UPrivate nonprofit organizations as defined in §225.2.

4/8/2024
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Applications

Sponsor Application* — all sections completed
Site Application(s) - all sections completed
Attachment Documents — upload all pertinent
documents
Budget completed (n/a for public schools
unless the public school is new to the SFSP)
« Estimated Operational Costs (Food
Service)
» Estimated Administrative Costs
¢ Projected Income to support your
program

= e

*Application deadline is May 15, 2024

On-Line
Sponsor
Application
Page

Dates entered here must reflect the actual

earliest start date and the latest ending date of
™ sites participating.




EXAMPLE: SITE START DATE/END DATE

Site Operating Data (Required)
Site A Starting Date: Ending Date:
7/11/2024 09/02/2024
Site B Starting Date: Ending Date:‘
6/23/2024 7/29/2024 \
Site C Starting Date: Ending Date: 1
o6/28/2024 08/03/2024 1
Site D Starting Date: Ending Date: '{
06/21/2024 09/01/2024 \\
/
Earliest Start Date: / Latest Ending Date 'll
06/21/2024 7 09/02/2024 \

Based on the Earliest Start Date and the Latest Ending Date of the sites
listed above, the Claim and Request Information on the Sponsor
Application must read:

Starting Date: | 6/21/2024 NOT | Starting Date: | 1/1/2020
Ending Date: 9/f2/2024a Ending Date: 12/31/2023
9
an official NEW HAMPSHIRE government website
Y Bureau of Nutrition Programs and Services
New Hampshire - Division of Program Support
Department of Education
(603) 271-3646
Food and Nutrition Services vear: FY 2012 =
Home Reports Admin Links Help e
Welcome Teresa Vincent, DOE System Administrator, NHDOE

Summer Food Service Program
Site Application for Manchester Sita 1 - 12345 —
Status: In Process by Userl on 5/16/2012 7:05 AM Site Application* - Page 1
Instructions:
Fill this form to completion, then click the Save link button . . .
S *Some information will be rolled over
Site Name (Required: from the previous year’s application.

Site Name: . . .

. Please review the information and make
Address 2 appropriate changes.
City NH Zip Code
Telephone # FAX #

Email Address.

Remarks:

10



Site Contact (Reguired): The drop down for Enrollment
First Name: l:l ML l:l Last Name: I:I Type is Enrolled, Open or

Title: | |

o

Restricted Open

Telephone #:

Email Address:

[ ]
|
Cell Phone #: l:|

Program Type: Homeless
Shelter, Non-Residential
Camp, Residential Camps
School, Upward Bound

Fiscal Agent (Required):

Please select a site, then select a fiscal agent from this j

™

”Please contact the Bureau if there selections available.

Qualifications: Area Eligible,

Census Data, Income
Qualification | v| Application Collected, Other
H 2
If open site using school data, please supply the eligible school: Information (please don’t use)’
Eligible Scwoo\:|Se\ectASchooI.. ¥ Restricted School Data, School
Data

If enrollzd site, please supply enrollad site data:
o RE & | —

11

Requirements to Specific Types

. If the sponsor is a residential camp, it must certify that it will collect information on participants’

eligibility to support its claim for reimbursement.

. If the sponsor administers the Program at sites that provide summer school sessions, it must

ensure that these sites are open to children enrolled in summer school and to all children residing
in the area served by the site.

. Sponsors which are units of local, municipal, county, or State government, and sponsors which are

private nonprofit organizations, will only be approved to administer the Program at sites where they
have administrative

. If the sponsor administers homeless feeding sites, it must: (i) Document that the site is not a

residential child-care institution as defined in paragraph (c) of the definition of 'School' contained in
§210.2 of this chapter; (ii) Document that the primary purpose of the homeless feeding site is to
provide shelter and meals to homeless families; and (iii) Certify that these sites employ meal
counting methods to ensure that reimbursement is claimed only for meals served to homeless and
non-homeless children.

. If the sponsor is a private nonprofit organization, it must certify that it:

a) Exercises full control and authority

b) Provides ongoing year-round activities

c) Demonstrates that the Sponsor has an adequate Management Plan & Fiscal Capability
d) Meets applicable State and local health, safety, and sanitation standards.

12
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/| Moncay
Rigsday
Wedresday
T
Friday
O Saturday
[ sunday
Closed Dates can be accessed from the Site Aplication read-only page.

Personnel (Required):
Persannel car be accessad from the Site Application read-cnly page.

Meals Claimed (Required):

app  Wkdy Begin Wkdy End Wknd Begin Wknd End Request

State
Meal Time Meal Time Meal Time Meal Time Waiver Al

CAPc P

Breskfast  1253:30 AM |900AM |
AM Snack q] Il |
Lunch Il |

PM Snack I |
|

a

@
@
a
a

Supper Il

Servi ired):

*Type of Service Sack Cold Lunch v Si te A lication
- *Ruml or Metro [Metra ~ pp ’

“Indoor/Outdoor Page 2
*Prep Type Select. v
FSMCorSFAName || Data entered must
glsz :;;:;r :E,d:;r‘:;ﬂ;:ﬁ;l‘s. be served when weather prevents the outdoor service of meals? accurately reﬂect
what the site is

(500 character limit; 500 remaining.] ‘ operating.

Describe the meal service area:

What is entered in this section directly affects
the site claim.

\  Service/Site Data (Required):

Site ’l‘ypeofs\ice: Select... - Prep Type: Select... hd

Cafeteria Style Self-Prep
Family Style Vended by FSMC**

A p p I i C a ti O n . Sack/Cold Lunch Vended by SFA
Se rv i C e /S i te Rural or Urban: Select.. ~ FSMC or SFA Name:

Rural

Data

. . **Vended by FSMC and Urban
*
U'l'b(lT.l §elect_10n receives the lower rate receives the lower rate of Administrative
of Administrative Costs. Costs

14




Attachment Documents

The following attachments must be completed for you to have an approved SFSP application packet on file
with the Office of Nutrition Program and Services (ONPS).

ooooooooon

Application Certification Signature Page

Corrective Action Procedure

Free Meal Policy Statement — If Charging or Not Charging for Meals (ensure correct version)
Meal Count Consolidation

Monitor Schedule Form

News / Public Release

Permanent Agreement — Required yearly

Program Authorization Form — if changes are needed email Patty Carignan

Department of Health Letter — a signed copy that was sent to the local health department.
Identification of Eligibility Attestation (Site Determination)- examples: copy of 50% list or color

copy of eligibility mapper

O
O
O

Training Schedule
Viability, Capability, Accountability Document
Upward Bound Letter — this is only for Upward Bound Programs

15

The items below are for the Sponsor/Site use only.
These items should not be uploaded to the SFSP application.

[1 Income Eligibility Guidelines (2024-2025) for Free & Reduced
Applications

[1 Meal Count Worksheets

Parent Application for 2024-2025
Parent Application Instructions
Parent Letter for 2024-2025
Reimbursement Rates 2024-2025

Oo0Oo0nf

16
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SESP Eligibility Attestation

A B C D E F G H i K L
Sponsor Name: I SEPARATE BACKUP DOCUMENTATION IS REQUIRED FOR EACH SITE (ex: colored copy of Eligibilty Mapper, 50% list highlighted, ETC)
i i Prep Type (self-prep Name of Blisibility (needs to matct
Site Name Open/Closed Rural or Urban Vended FSMCor ~ FSMC/Vended Hlgibilty(needs o malch Name of School Date Eligible

what is on Application)

Vended SFA Meal or SFA

[ ]

Please list your sites by names that are on the Site Page

Please list if your site is Open or Closed — this is a new column this year

Please list if your site is Rural or Urban

Please list how the meals are prepared, such as Self Prep, Satellite from SAU, Vended Meals Contract
Please list the name of the Food Service Management Company (FSMC) or VMC if applicable

Please list how the site is Eligible, such as school data (list school name) area eligible, census data
Please list the year the site is Eligible. You are able to qualify a site for 5 years with documentation.

SRS 2

Now if you site was determined and running back in 2020 and you have the documentation then you can continue for the 5 years.
If you were determined through COVID, you must start your determination this year, you can not go backwards

17

Sponsor Application Budget

SFSP sponsors must complete the on-line
annual budget for administrative costs. The
application budget is part of the sponsor
application packet and must be approved by
the State Agency.

O N/A for public schools currently under an
agreement with the State Agency. W

$

—_—

18
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Food and Nutrition Services
| mems | Reperts | | Admin | Links | | #elp
Summer Food Service Program

Application

and i ive Budget for Manchester — 37
Instructions:

Fill this form to completion, then click the Sawe link button. Once sawed you can work with the ‘“ z :
Projected Income or mowe back to the sponsor application
Sawe Cancel

Estimated Oparational Cost (Food Senacel

Arnsunt

Mo income records exist...

Add A New Income Source:

Income Source: |

Income Purpose:

Max Length for Income Purpose is 500

Save Cancel

10
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Staying on Budget

Calculating Food Costs, You can calculate food costs for

each menu by following these steps:
e Select recipe

e Determine the serving size
e Determine how many meals to prepare
e Adjust the recipes for number of servings

¢ Calculate the amount of food needed for the total
number of meals |

e Estimate the total food cost

j

Al &
Al S
o 8
2 i
e

[ [

= b o (s

21

Advance Payments
7CFR 225.9(c)

Advance Payments can assist sponsors in meeting operating costs and administrative expenses.
The process is highly regulated and will need State Agency approval. Advances are not guaranteed.

Dates for Advance payments:
» Operating costs: June 1, July 15, and August 15

A sponsor shall not receive advance operating cost payments for any month in which it
will participate in the Program for less than ten days. Except for school food
authorities, sponsors must conduct training sessions before receiving the second advance
payment. Training sessions must cover Program duties and responsibilities for the
sponsor's staff and for site personnel.

» Administrative costs: June 1 and July 15

A sponsor shall not receive advance administrative costs payments for any month in
which it will participate in the Program for less than 10 days. However, if a sponsor
operates for less than 10 days in June but for at least 10 days in August, the second
advance administrative costs payment shall be made by August 15.

22
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What is a Complete SESP
Application Packet?

1. SPONSOR APPLICATION* — ALL SECTIONS COMPLETED
2. SITE APPLICATION(S) - ALL SECTIONS COMPLETED

3. ATTACHMENT DOCUMENTS — UPLOAD ALL PERTINENT
DOCUMENTS

4. BUDGET COMPLETED (N/A FOR PUBLIC SCHOOLS
UNLESS THE PUBLIC SCHOOL IS NEW TO THE SFSP)
+ ESTIMATED OPERATIONAL COSTS (FOOD SERVICE)
+ ESTIMATED ADMINISTRATIVE COSTS
* PROJECTED INCOME TO SUPPORT YOUR PROGRAM

*APPLICATION DEADLINE IS MAY 15, 2024

23

Food Inventory Records

Food Inventory Records Keep accurate and up-to-date food
inventory records which includes the:

e Date the food was ordered

e Name of the supplier or vendor
e Date food was received

e Condition on arrival

e Price paid

e Amount of food left

24

12



A management plan is required for sponsors of the Summer
Food Service Program (SFSP) to determine compliance with
performance standards

@ : : o

The management plan is a comprehensive description of the
sponsor’s management and administrative structure, including
details about the sponsor’s financial viability and management.

Management plans are required to be submitted annually, and a
full management plan must be submitted at least every 3 years
\for all sponsors.

W
<

p
Regulations 225.6(c) is where you will find the requirements for

the management plan.
\_

4/8/2024
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¥ NH DOE Home

myNHDOE Login

Username

Password

LOGIN TROUBLE INSTRUCTIONS
Before opening a support ticket, please read below

New user? Create an Account

g myNHDOE user?

ot Username/Password
Use the Forgot Username/Password wizard

Disabled account?
Use the Forgot Usermame/Password wizard to re-enable your
account and reset your password

Locked out of your account?
Try logging in again later using the
Fargot Username/Password wizard

If you DO NOT already have a user account, click on
“Create an Account” and follow the steps.

4/8/2024
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If you do not already have wnm = go to hitps-iinny doe Ble; 1%
click on ﬂﬁﬂhm Accourd ™ mmmmmwmﬂmhmmmmmm

When filling out this formn please ondy add any 3 2 - el 1o any permEsSSIions you
Eﬂwm&lmmkogmﬂmﬁxmmuﬂwmm SMP
FPlease check off the g nuTTition program(’s) for this user role.

Application Entry Person [:]
]

Mame: . User ID-

_Application Submit Person
Mame: User ID:

Entry and Submit Program Authorization for Monthly Claims ShAP
Prease check off the cor g mutrition progromis) for this user roks.
Claim Entry Person

User ID:

(]
Claim Submi _ 3

_ User ID:

Lo g o[

17



7 CFR 225.9(d)(6):
Program Assistance to Sponsors - Reimbursement

(6) A final Claim for Reimbursement shall be postmarked andior submitted to the State agency not later than 60 days
after the last day of the month coversd by the claim. State agencies may establish shorter deadlines at their discretion,
Claims not filed within the 60 day deadline shall not be paid with Program funds unless FNS determines that an exception
should be granted. The State agency shall promptly take corrective action wih respect to any Claim for Reimbursement
as (etermined necessary through its claim review process or othenwise. In taking such comective action, State agencies
may make upward adjustments in Program funds claimed on claim filed within the 60 day deadline if such adjustments
are completed within 50 days of the last day of the month covered by the claim and are reflected in the final Program
Operations Repart (FNS-418). Upward adjustments in Program funds claimed which are not reflected in the final FNS-418
for the month covered by the claim cannot be made unless authorized by FNS. Downward adjustments in Program funds
claimed shall always be made without FNS authonzation, regardless of when it is determined that such adjustments are
necessary

~__Sponsor and Site Claims

el NEW HaM

Department of Education

Sponsar Claim for Manchester - October 2013 - Revison 0 Sample
s &
dm— Claim
Sample -
Sponsor
Claim

First meals: served to Eligible Children (a) 18 years of age and under, and (b)
persons over 18 years of age who are determined by a State educational agency or a
local public educational agency of a State to be mentally or physically handicapped
and who participate in a public or nonprofit private school program established for
the mentally or physically handicapped.

Second meals: represents only meals served. Second meals served cannot
exceed 2% of first meals served. There is no rounding up of meals. 2" meal counts
must be supported with appropriate documentation.

306

4/8/2024
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m o Federal puetee

I TR
B
e wer |

Warnings/Errors: Warnings/Errars;

+ Waming - Meal Participation Exceeds acceptable tolerance Breakfast Free o Error - Second breakfasts n excess of 2% of the totalfirst breakfasts cannot be daimed,
+ Warning - Meal Participation Exceeds acceptable tolerance Lunch Free + Ermor - Second lunches in excess of 2% of the total fist lunches cannat be caimed,

Meals Claimed (Required):
Meals Claimed

Firsts Seconds Non-Eligible Children Total
Breakfast 285 36 03U
Lunch 786 82 0 878
Total 1071 128 0 1199

19
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2024-2025 Child N iti Pr hold Appli i for Free and m%‘ =
Reduced Price c application pgmmsghum Please use a pen (not a pencil). m'-m"' {Nace)-

STEP 1 List ALL children, infants, and students up to and including grade 12. Attach another sheet of paper if you need space for more names.

i ; o
Child’s First Name Ml Child’s Last Name Grade FomerChikd  Migram  Rumaway Homeless
] B 4l @ = B m [
[I ED § O =] = El tglu—mﬂum
= Application
EI lIl | O 0 1 [ | instructions
i Step 1:Part C &
I 10 0 T B 0 0 ) T D T T = T = = T = A
ster2 youl particip TANF, or FDPIR? ]
1| NO # Go o STEP3. 1| ¥YES < Write case number here and proceed 1o STEP 4. ‘ EBT |
—
[“sree > [rEE bt okt a J
A. All Adult Household Members (Anyone whao is living with you and shares income d aven )
List all Adult Household Members not listed in STEP 1 {including yourself ) even if they do not receive income. For each Foumehiold Mérmber listed, if they receive income, report total grass income (before taxes and
deductions) for each source in whole dollars (no cents) only. If they do not receive income from any source, write ‘0% If you enter ‘0" or leave any fields blank, you that 1o report.
How often recetved? e sl rensians Rasvamers:
Meame of Al Horsehcic Members (Frst and Last Eamings fromWork [ sy | 2 | vbdonsn | sty | s Aamony e Py | wmEenanm. a1cee T [
s O O 0O O O] s O 0O O O 4 T 0 @
s O O 0 0 O] 4 Cc © o o] O 0 C O
s O O O O O] 3 Cl-N-IE=1K O 0 6 o
I s O © O O O] 4 C 0o O] 4 0. B 0
[ s 0O 0O 0 O O] % o 0 o o] 4 0 0B O
Tatal Household Members (Childsen and Adults) l: Primary Wage [ 1 [ (m | ]
‘Mamber (f Appilcable) o recerved;
= ik amnee [T el T ‘ SRR |
TORAL mcome s sacive ey o permamsTena nems. 5] ][0 o e o ©
S con Insert schaol address here |
I certify i that all i i on thi: i is true and that all income is reported. | i h the receipt of Federal funds, and that school officials may verify
{confirm) the information. | am aware that if | give i ‘my children iy hzngﬁls and | may be p-nse(ulmi underappltable State and Federal laws"
[ ] [ ][ ]
P hiarme of AU Sning th Form rme——— e
[ || ] 11 i I [ ]
Mailing Address (if available) City Stare Zip Phane [optional) Emait (opmonal)

Return completed form to your child's school.

50
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Lol U 2N ol 3 LY GRIFe I F 1 e || Y For additional information on income, please referto the i

Rl Aaaumical Xty rm""'h“""‘" o d + & child has a raqular full o1 part-time job whers they earn a salary o wages

Earnings fram Wark el
B Salary, wages, s, benefits .+ Socil disabled and
+ MNetincome from self-employment + Workers' compensation retiramentt and black lung benefits) L B Sacial

{farm or business) + Supplernental Security Income (551} + Private Pensians or disabiity benefits + A parentis disabled, retired, or deceased, and their child recaives Social Security benefits
¥ you are in the US. Military: + Cash assistance from State or local + Income from trusts or estates

overmment - Annities
+ Basic pay and cash bonuses (do NOT include |+ Alimany payments ;

S Vi - Afriiand or extended family member regularly ghves a child gpending money
combat pay, F354, or privatized housing + Child support payments + Earned interest
allowances) + Veterans benafits - Rental income

+ Allowances for off base housing, food, + Sukke benefits + Regular cash payments from

and clothing

- Achild recelves regular income from a private pansion fund, annuity, or trust

ourside housshold

(o] jle] /T\M Children's ethnic and racial identities. This infe tion is kept confidential and may be protected by the Privacy Act of 1974,

We quired to ask for about your children’s race and ethnicity. This infc ion s i and helps to make we are fully serving our
and does not affect your children's eligibility for free or reduced price meals.

Ethnicity {check one): || Hispanicor Latino (A persan of Cuban, Mexican, Pusria Rican, South or Central American, or other Spanish Culture or orlgin, regardiess of race) 1] Mot Hispanic or Latine

Race (check one or more): || American Indian of Alaska Native [dmsian [ ] Black or African American || Native Hawaiian or Other Pacificislander || White

Return thi leted form to your child's school/site. *Do not mail, fax, or email completed applicati the U.5.D of Agriculture Office of the Assistant Secretary for Civil Rights.

DO NOT FILL OUT Rt b FEEEL T

Annual Income Conversion: Weekly x 52, Every 2 Weeks « 26, Twice a Month = 24, Monthly = 12. Do not lize incol o d ligibility unless more than ane income frequency is listed.
— - Rt Eligitl

Total Incorne [ty | o |t ] ety | e | HEUSERCI sl22 -.

[ 16606 6 6] | Categorica Eigibly []

| I ] |

Determining Official’s Signature Confirming Officials Signature Verifying Official's Signature

FREE MEAL GUIDELINES [{30% REDUCED PRICE MEAL GUIDELINES {185%)

INCOME (Equal to or Less Than) INCOME (Equalto or Less Than)

il Wl
VR | NONHY | WY | Wt HOUSEHOLD E WONTALY | WEEKLY | Mont

§0578 | $16% I 230 i I AL
B2 | A i1 1108 312 JL 1276
Joe | 21% i) 130 39 919 1901
050 | 3 L ) 4800 | 110 | 2406
5 | 3R K 198 0 1402 2800
MG | AM6 | 104 [ M 6460 | 1403 | 3%
a2 | 51l 110 2565 1299 168 sl
5% | 572 | 1M ] 28 § G | 1816 | 4084
Foreachaddiional | +86004 | #5503 | 8135 | +§0 For each addiional

Household member add Household marber add +§00 | #3100 | +§ 40

HOUSEHQLD SIZE

26



INCOME (Equal to or Less

EHOLD SIZE MONTHLY

2322 | 536 |
2z [ 7814 | 3152 | 728 |
3981 [ 019 |
4810 [ 1110 |
5640 | 1302 |
[ 1403 |
7209 | 1685 |
8,128 i

8 |
Household memberadd | +$ 3 + §8: +§192




Minimum Internal
‘Temperature for Safety
Poutry, Stufl

Reheat Lettovers

Ground Mets;

Beat, Lamb, Vex! (megium;
Pork Egg Dishes

Beef, Lamb, Veel-

stoabs & roasts (medium rare)
Seatood

Ham fully cookad (o rehest)
Hoiding Temperature
for Cooked
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hands with clean, f=]
o o AppRly encough soap to cowver all hartd surfaces.

LATHER

' Rub your hands together with the soqp.

© Scrub for at least 20 seconds.
O Hum the Happ )y Blr!'bday song twice
to help with timing.

R INSE
o RiNse | hc:rlds vvell under clean, runNnning
water.

DRY

31
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SFSP OVS meal service parameters:

* Breakfast: The following four food items must be offered:”
One serving of fruit/vegetable, |
One serving of bread/bread alternate,
One serving of fluid milk, and

One additional serving of fruit/vegetable, bread/bread alternate. or a
serving of a meat/meat alternate.

All the food items offered must be different from each other.

A child must take at least three of any of the four food items offered and
may choose to take all four items.

0 Oneserving of meattentaltemate,

0 T srvings of it andor vegefales (o dirent fod ems),
0 One sevingofbread bread alerate, and

0 Oneservng of fud ik

0 Allthe food e offered st be dffesent rom each ofher,

0 A chuld st tae tleast e food components and may choose o kel
v ems.

4/8/2024
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wiTH BREAKFAST!




Ingredients

4 0z eq turkey pepperoni*

8 (1 0z) mozzarella string cheese
sticks

2 - 100% whole wheat pita bread
24 cherry tomatoes, halved

8 dull kebab sticks

1 cup marinara tomato sauce

16 fresh basil leaves (optional)

*Need CN Label or PFS to determine correct
serving size for ounce equivalen

Pizza Kebab

Lunch/Supper Crediting for Ages 3-5

®© \ 4 P 000

Total Time Serving Size Components

10 minutes 1 kebab Meat/Meat Alternate,
Grains, Vegetable

Directions

1. Cut string cheese into 4 pieces each.

2. Cut pita breads in half and then cut each half into 8 triangles.

3. On the kebab stick, alternate sliding on pepperoni, cheese piece, pita bread and half a cherry
tomato. Repeat until kebab has 1/2 oz eq of turkey pepperoni, 4 pieces of cheese, 3 cherry
tomatoes, and & pita triangles. Add two basil leaves to each kebab if desired. Continue this
pattern for the other 7 kebabs.

4. Serve 1 kebab with a 1/8 cup of marinara tomato sauce for dipping!

One kebab provides 1/2 oz eq grains, 11/2 oz meat/meat alternate and 1/4 cup vegetable.

4/8/2024
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Tuscan Grilled Cheese
Sandwich
USDA Recipe for Schools

We added tomatoes, spinach and Italian spices to a classic grilled
cheese to create our Tuscan Grilled Cheese Sandwich. Sure to become
a favorite!

NSLP/SBP CREDITING INFORMATION
1 sandwich provides 0.5 oz equivalent meat alternate, s cup dark green
vegetable, s cup red/orange vegetable, and 2.0 oz equivalent grains.

38
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+Financial viability means that the institution has adequate financial resources to
maintain operations, even if there is a disruption in normal income or a delay in a
SFSP reimbursements. You should be able to document your institution’s
financial viability through audit reports or financial statements.

+Administrative capability means that the institution has enough qualified staff
members to meet all SFSP requirements. Also, the institution has management
procedures in place to ensure that SFS{ requirements are met.

+Accountability means that the institution follows sound management and
accounting practices. Systems must be in place to ensure fiscal integrity and
prevent improper financial activities. In addition, non-profit organizations must
have an independent board of directors that has the power to replace the
executive director.

Sponsors already participating in the SFSP must continue to be viable, capable
and accountable. The State Agency will monitor viability, capability and
accountability by requesting updates on program operations and conducting
administrative reviews. Institutions that do not demonstrate viability, capability
and accountability may be subject to financial penalties or termination from the
SFSP.
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Sponsors must conduct not-for-profit food services through the Summer
Food Service Conduct a Nonprofit Food Service Program.

A sponsor is operating a nonprofit food service if:

> the food service operations conducted by the institution are principally for
the benefit of participating children, and

» all of the program reimbursement funds are used solely for the operation
or improvement of such food service.

This does not mean the program must break even or operate at a loss,
but that all income must be used for the sole purpose of operating a
nonprofit summer food service.
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Serve Low-Income Children

THE MAPPING TOOLS CAN BE
USED TO IDENTIFY ELIGIBLE
SITES, ENHANCE OUTREACH
EFFORTS, AND BOOST THE
CREDIBILITY OF OTHER SUMMER
MEAL EXPANSION EFFORTS.

HTTPS://WWW.FNS.USDA.GOV /SFSP/MAPPING-
TOOLS-SUMMER-MEAL-PROGRAMS

90
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Mapping Tools for Summer Meals
Program

There are four mapping tools designed to
assist State Agencies, partners and
sponsor interested in using data to build
summer meal capacity.

Mapping Tools for Summer Meal Programs |
Food and Nutrition Service (usda.gov)
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Rural Designation

This tool is used to determine if a proposed site may be designated as rural for
purposes of SFSP. https://www.fns.usda.gov/rural-designation
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93
Non-Congregate Feeding
Reaching Children in Rural Areas:
SFSP Sponsors may provide non-congregate meals in rural areas when
a congregate meal service is not operating.
Eligibility Requirements:
1. The sponsor applying to provide non-congregate meals may be any service
institution that meets the definition of sponsor in Program regulations (7
CFR 225.2).
2. The site must be located in a Rural Area. If the rural area is ‘area eligible,
meaning it is located within the attendance area of a school that has 50%
of its children eligible for free and reduced-price meals OR within a census
tract that qualifies, then meals for all children may be claimed for
reimbursement.
94
94
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Examples of Non-congregate Meal Service

* After summer programming has ended (i.e., summer school, recreation program,
etc.) it may not be feasible to continue to offer summer meals as children do not
have easy access to the site.

* When a rural area does not have a facility to use to host a congregate site, non-
congregate meals could be offered all summer.

* When a sponsor can only provide one congregate meal (i.e., provides a
congregate lunch, but cannot provide a congregate breakfast).

* When the only other summer meal sites nearby are closed to community
participation and there are no other means to host a congregate site.

* When a sponsor cannot staff a congregate program but has enough resources to
prepare and provide non-congregate meals once or twice a week.

* When congregate meals are not available all days of the week, non-congregate
meals may be provided for days of the week that the congregate site is not
operating (i.e., the weekend).

95
Other requirements
Non-congregate
Meal Delivery Methods
2. Meal Pick-up
96
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Capacity Builder

This map allows users to visualize “layers” of information, such as area
eligibility data, existing sites and potential site locations (multi-family
housing units, libraries, museums, and schools and more). The map is
located at https://www.fns.usda.gov/capacitybuilder
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To Show Sites in the Capacity Mapper
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Mobile Route Maker

This tool helps in routing the less densely populated areas, such as rural
areas. Will help to allocate resources efficiently and in a cost-effective
way. https://www.fns.usda.gov/mobile-route-maker

SFSP and CACFP Route Planner
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No Kid hungry averaged eligibility map
The No Kid Hungry Averaged Eligibility Map will show you if your
summer meal site or day care home is located in an area eligible location
based on the USDA Food and Nutrition Service’s averaging policy.
View the Averaged Eligibility Map User's Guide
2022 CACFP-SFSP Area Eligibility Find address or place
= ZE 0 o V¥
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o 2022 CACFP-SFSP Area Eligibility Find address or place

- TR0 P

FY22 CACFP SFSP Area Eligibility
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b Averaged Eligible
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Serve Low-Income Children

» Sponsors must agree to provide regularly scheduled meal service for children in
designated low-income areas (called “areas in which poor economic conditions

exist”) or

» They must agree to serve low-income children.

Note: Residential and Non-residential camps do not need to meet this criterion.*

7 CFR 225.2 Definitions, Attachment 1
(found in 2016 Administrative Guidance for Sponsors; pages 16-18)

*Unlike open, restricted open and closed enrolled sites, sponsors of both
residential and nonresidential camps do not have to establish area eligibility.
However, they must collect and maintain on site individual Free and Reduced-
Price School Meals Family Applications. Camps are reimbursed only for those
enrolled children who meet the free and/or reduced-price eligibility standards.

area data of children eligible for free or reduced-price meals, including school or census data.
102

102
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Closed Enrolled Sites

Closed enrolled sites are usually established where:

¢ An identified group of needy children live in a “pocket of poverty”

*¢ldentified low-income children are transported to a congregate meal
site located in an area with less than 50 percent eligible children

¢ A program provides recreational, cultural, religious, or other types of
organized activities for a specific group of children

**All children eat for free once It is determined that 50% of the children
are income or area eligible

**Only allowed to serve 2 meal types

103

103

TS AN ETEE T ma Academic Summer

—_— o

School Programs

Schools offering academic summer
school programs may be reimbursed for
serving meals during the summer in
three ways, through the NSLP and SBP,
the SFSP, or the NSLP Seamless Summer
Option (SSO). Schools wishing to serve
meals only to children enrolled in
summer school programs may only
receive reimbursement through the
NSLP and SBP.

104
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Closed Enrolled Camps

Camps mean residential summer camps and nonresidential day camps
which offer a regularly scheduled food service as part of an organized
program for enrolled children.

Nonresidential camp sites shall offer a continuous schedule of organized
cultural or recreational programs for enrolled children between meal
services.

Meals are reimbursed only for those children that meet the free or
reduced-price eligibility standards provided through a household
application.

Camp Sponsors must collect and maintain individual household
applications, or seek out the eligibility of a child through the child's school

105

Civil Rights and Federal Protected
Classes

United States Department of Agriculture (USDA) statutes and regulations prohibit
discrimination in Child Nutrition Programs based on:

*»*Race ¢ Disability

Q:QAge ’:’Sex

**National Origin *»*Reprisal or Retaliation for
Color prior civil rights activity

Not all prohibited bases will apply to all Programs and/or employment activities.

https://www.education.nh.gov/who-we-are/division-of-learner-support/bureau-of-student-wellness/office-of-

nutritional-services-and-programs/civil-rights-information

106
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Civil Rights and the State Protected
Classes

 THE STATE OF NEW HAMPSHIRE HAS ADDITIONAL PROTECTIONS FOR INDIVIDUALS.
THE CLASSES PROTECTED UNDER THE STATE OF NH ARE:

* SEXUAL ORIENTATION

* RELIGION

* MARITAL STATUS

« FAMILIAL STATUS

« PHYSICAL OR MENTAL DISABILITY
* GENDER IDENTITY

107

107

Limited English Proficiency (LEP)

* NH COMMISSION FOR HUMAN RIGHTS OFFERS TELEPHONE INTERPRETATION OF 150
LANGUAGES FOR IMMEDIATE OR SCHEDULED INTAKE SERVICES OR GENERAL
QUESTIONS. THE CONTACT INFORMATION [S: 603-271-2767, PRESS #0 TO REQUEST A
LANGUAGE INTERPRETER, OR THE INDIVIDUAL MAY EMAIL THE COMMISSION AT
HUMANRIGHTS@NH.GOV AND MAKE AN APPOINTMENT FOR LANGUAGE

INTERPRETATION.
| SPEAK WL =
HTTPS://WWW.LEP.GOV /TRANSLATION#TOC-LANGUAGE-IDENTIFICATION-AND-|-SPEAK-
CARDS

108

108
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Children with Special Dietary Needs

DEFINITION OF DISABILITY

A PERSON WITH A PHYSICAL OR MENTAL IMPAIRMENT THAT SUBSTANTIALLY LIMITS ONE
OR MORE MAJOR LIFE ACTIVITIES.
1,::'*9*4/,,

A PERSON WHO HAS A RECORD OF AN IMPAIRMENT.
Ve
A PERSON WHO IS REGARDED AS HAVING AN IMPAIRMENT. M"Pﬁw

HTTPS://WWW.EDUCATION.NH.GOV/WHO-WE-ARE/DIVISION-OF-LEARNER-
SUPPORT/BUREAU-OF-STUDENT-WELLNESS/SUMMER-FOOD-SERVICE-PROGRAM-SFSP

>

» EXPANDED DEFINITION OF DISABILITY

REVISES “SUBSTANTIALLY LIMITS”
NEED NOT PREVENT, OR SEVERELY/SIGNIFICANTLY RESTRICT A MAJOR LIFE ACTIVITY
INDIVIDUALIZED ASSESSMENT
WITHOUT REGARD TO AMELIORATIVE EFFECTS OF MITIGATING MEASURES

MAY INCLUDE AN IMPAIRMENT THAT IS EPISODIC OR IN REMISSION IF IT WOULD SUBSTANTIALLY
LIMIT A MAJOR LIFE ACTIVITY WHEN ACTIVE

109
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https://www.fns.usda.gov/cr/and-justice-all-posters-guidance-and-translations
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Sponsor Civil Rights Requirements

« AT EACH SITE AND THE SPONSOR’S OFFICE, THE USDA’S NON-
DISCRIMINATION, “AND JUSTICE FOR ALL” POSTER MUST BE
DISPLAYED IN A PUBLIC LOCATION AND HIGHLY VISIBLE TO
PARTICIPANTS AND FAMILIES.

« MAKE REASONABLE EFFORT TO PROVIDE TRANSLATION
INFORMATION REGARDING THE AVAILABILITY AND
NUTRITIONAL BENEFITS OF THE PROGRAM.

FOR MORE INFORMATION, PLEASE REFER TO THE MOST CURRENT
ADMINISTRATIVE GUIDANCE FOR SPONSORS.

HTTPS://WWW.ENS.USDA.GOV/SFSP/HANDBOOKS

111

Sponsor Civil Rights Requirements

HOW DO YOU MAKE CIVIL RIGHTS REQUIREMENT INFORMATION
AVAILABLE TO THE PUBLIC?

* PROGRAM INFORMATION: INCLUDE THE NON-DISCRIMINATION STATEMENT AND
INSTRUCTIONS FOR FILING A COMPLAINT IN PUBLIC RELEASE AND IN ANY PROGRAM,
INFORMATION DIRECTED TO PARENTS OR GUARDIANS OF CURRENT OR POTENTIAL
PARTICIPANTS.

» WHILE AT THE SITE: ENSURE THAT ALL CHILDREN HAVE EQUAL ACCESS TO SERVICES
REGARDLESS OF THEIR RACE, COLOR, NATIONAL ORIGIN, AGE, DISABILITY, SEX, REPRISAL OR
RETALIATION FOR PRIOR CIVIL RIGHTS ACTIVITIES.

*+ WHILE VIEWING MEALS: ENSURE THAT MEALS ARE SERVED TO ALL ATTENDING CHILDREN
REGARDLESS OF THEIR RACE, COLOR, NATIONAL ORIGIN, AGE, DISABILITY, SEX, REPRISAL OR
RETALIATION FOR PRIOR CIVIL RIGHTS ACTIVITIES.

112
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Civil Rights Requirements: Training

ALL staff working with the SFSP must receive Civil Rights Training annually

* Not required for staff who already received this training through a different Child
Nutrition Program (NSLP, CACFP)

* Institute of Child Nutrition (ICN) provides a free online Civil Rights in Child
Nutrition Programs course that may be used to complete this requirement. Keep

the certificate of completion for documentation.

Civil Rights Training Topics:

Collection and use of data

Effective public notification system

Complaint procedures

Requirements for language assistance

Conflict Resolution

Customer Service

Requirements for reasonable accommodation of persons with disabilities

113
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Racial/Ethnicity data collection

* IF AN APPLICANT/PARENT DOES NOT CONSENT TO THE SELF-IDENTIFICATION

METHOD, THE ORGANIZATION WILL NEED TO USE OTHER RACIAL/ETHNICITY DATA
TO REPORT THIS DATA.

* INFORMATION TO COMPLETE THIS REQUIREMENT CAN BE GATHERED FROM AREA

SCHOOLS OR WEBSITES.

« HTTPS://WWMW.CENSUS.GOV /LIBRARY /VISUALIZATIONS /INTERACTIVE /RACE-AND-

ETHNICITY-IN-THE-UNITED-STATE-2010-AND-2020-CENSUS.HTML

* CHILDREN ARE NOT TO BE SURVEYED.

+ STATE AND LOCAL AGENCIES SHOULD COMPARE THEIR PARTICIPANT DATA WITH

POTENTIALLY ELIGIBLE PERSONS WITHIN THEIR SERVICE AREAS

115

SFSP Site application page

Provide an estimate of the racial/ethnic makeup of the
population to be served from sources as census tract
data, public school data, housing authority data, etc.

513 Youth Total, 420 Caucasian, 40 African
American, & 53 Asian American

Whatever you want to use to obtain your data, you must
put that data at the bottom of the Site Page, and you
must keep records of where you obtain this data as I will
want to see it when I come out for an Administrative
Review.

116

116
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Public Notification and Outreach

»THE USDA NON-DISCRIMINATION STATEMENT MUST BE
INCLUDED ON ALL MATERIALS THAT MENTION USDA CHILD
NUTRITION PROGRAMS - THIS INCLUDES WEBSITES, MENUS
AND PRINTED MATERIALS.

»SPECIAL NOTE: IF THE AREA FOR PLACEMENT IS TOO
SMALL TO PERMIT THE FULL NON-DISCRIMINATION
STATEMENT, THE MATERIAL WILL AT A MINIMUM INCLUDE
THE STATEMENT, IN PRINT SIZE NO SMALLER THAN THE
DOCUMENT TEXT THAT “THIS INSTITUTION IS AN EQUAL
OPPORTUNITY PROVIDER.”

117

117

Reasonable Modifications to the Meal Pattern

* A CHANGE OR ALTERATION IN POLICIES, PRACTICES,
AND PROCEDURES TO ACCOMMODATE A DISABILITY

* DUTY TO NEGOTIATE OVER MODIFICATION. THIS
MEANS SIMPLY SAYING “NO” IS ALMOST NEVER
APPROPRIATE.

* PROVIDING APPROPRIATE MODIFICATIONS — NOT
FERRETING OUT WHETHER THE CHILD HAS A
DISABILITY OR ANY POSSIBLE ABUSE OF THE
PROCESS — IS THE PRIMARY OBJECTIVE

* ON A CASE-BY-CASE BASIS

118
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Reasonable Modifications

+ THE MODIFICATION REQUESTED SHOULD BE
RELATED TO THE DISABILITY OR LIMITATIONS
CAUSED BY THE DISABILITY

+ THE MODIFICATION REQUESTED DOES NOT HAVE TO
BE THE MODIFICATION PROVIDED

» PROVIDERS MUST STILL ACCOMMODATE EVEN
WHERE THE PERSON REQUESTING MODIFICATION
BELIEVES MORE SHOULD BE DONE

EXCEPTION: MODIFICATIONS ARE NOT REQUIRED
THAT WOULD FUNDAMENTALLY ALTER THE NATURE
OF THE PROGRAM. PROVIDERS ARE ADVISED TO
CONSULT WITH FNS BEFORE RELYING ON THIS
EXCEPTION.

119
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Reasonable Modifications:
Key Considerations

« CONSIDER THE COSTS/RESOURCES AVAILABLE AND AGE
OF THE CHILD.

« “STEREOTYPES” REGARDING CERTAIN CONDITIONS OR
INDIVIDUALS CAN NEVER DRIVE DECISIONS. ONLY
FACTS.

« LIFESTYLE CHOICES (EX. VEGETARIAN) ARE NOT
CONSIDERED DISABILITIES AND NEED NOT BE

ACCOMMODATED UNLESS RELATED TO AN UNDERLYING
DISABILITY.

120
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Special Dietary Medical Statement

« THE FORM HAS BEEN REVISED TO INCLUDE ONLY THREE
ESSENTIAL COMPONENTS:

1. THE FOOD TO BE AVOIDED

2. BRIEF EXPLANATION OF HOW EXPOSURE TO THE FOOD AFFECTS THE
CHILD. NO DISABILITY LISTED.

3. RECOMMENDED SUBSTITUTE(S)

« THE FORM HAS TWO SECTIONS — MODIFICATIONS OUTSIDE
THE MEAL PATTERN (NEEDS MEDICAL PROF. SIGNATURE)
AND MODIFICATIONS WITHIN THE MEAL PATTERN.

HTTPS://WWW.EDUCATION.NH.GOV/WHO-WE-ARE/DIVISION-OF-LEARNER-
SUPPORT/BUREAU-OF-STUDENT-WELLNESS/OFFICE-OF-NUTRITIONAL-SERVICES-AND-
PROGRAMS/CIVIL-RIGHTS-INFORMATION

121

121

SPECIAL DIETARY MEDICAL STATEMENT
Please send to Student’s School/lnstitution as listed above

Student Full Name: Date Completed

School and Grade

MEAL MODIFICATIONS MADE OUTSIDE THE MEAL PATTERN
(Accommodation that alters the USDA meal pattern; ex. fruit cannot be served to student)
Foods to be Avoided

Brief explanation of how exposure to this food affects the student:

Recommended Substitute to this Food:

Signature of Licensed Medical Professional Printed Name of Licensed Medical Professional

MEAL MODIFICATIONS MADE WITHIN THE MEAL PATTERN
(Accommedation within one of the 5 food items; ex. orange served instead of an apple)
Foods to be Avoided

: Brief explanation of how exposure to this food affects the student:

Recommended Substitute to this Food:

Signature Printed Name Title

122
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2017 EDITION OF ACCOMMODATING
CHILDREN WITH DISABILITIES IN THE
SCHOOL MEAL PROGRAMS | FOOD
AND NUTRITION SERVICE (USDA.GOV)

Accommodating Children
with Disabilities Manual
revised 7/25/2017

123
NH Commodity Foods
Katie Daley, Surplus Food Distribution . .
Manager Valerie Sargent, Program Assistant Il
e R R e e Valerie.E.Sargent@das.nh.gov
State of New Hampshire
Department of Administrative Service
603-271-7838

Please note: THAT IF YOU CHECK OFF

COMMODITITES BUT DIDN’T WANT

THEM, WE WILL NOT BE ABLE TO

AMEND YOUR APPLICATION FOR THE

CHANGE., so be really careful

124
124
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WRITTEN
AGREEMENTS

»> APPROVED SPONSORS MUST SIGN A WRITTEN
PERMANENT AGREEMENT WITH THE STATE
AGENCY.

» SFSP MEMORANDUM 03-2011, CHILD NUTRITION
REAUTHORIZATION 2010: PERMANENT
AGREEMENTS, JANUARY 14, 2011.

HTTPS://WWW.EDUCATION.NH.GOV/WHO-WE-
ARE/DIVISION-OF-LEARNER-SUPPORT/BUREAU-OF-
STUDENT-WELLNESS/SUMMER-MEALS-RESOURCES-
AND-REFERENCE-LIBRARY

125
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WRITTEN AGREEMENTS
CONTINUED. ..

Deadline for Submitting On-Line Applications

» 7CFR 225.6 (b)(1) Approval of sponsor applications states that sponsors must submit their application electronically to
the State Agency for participation in the SFSP prior to June 15*. However, State Agencies may establish an earlier
deadline for the Program application submission.

» The NH deadline for submitting the online application to the State Agency to participate and operate the Summer
Food Service Program is MAY 15, 2024. (Note: In order for your online application to be processed quickly by the
State Agency, please have your online application completed and submitted by the deadline date.)

»  When the sites for the program are known, please contact the schools in the attendance area so that they can fulfill their
outreach requirements (and help boost your numbers for feeding kids.)

TONT Miss
THe peAbLINg !
* Failure to meet the USDA June 15th deadline will result in an inability to participate in the program for the 2024
Summer Food Service Program. There are no exceptions!

* Failure to have an approved application prior to meal service will result in loss of claims. Meals can only be claimed for
from the date the application is fully approved by NHED ONPS and forward, claims can not be backdated.

126

126

4/8/2024

63



Not Be Seriously Deficient

WHAT DOES IT MEAN

»To be approved, applicants must not have been declared seriously
deficient* or terminated from the SFSP or any other Federal Child
Nutrition Program in previous years.

»However, such an applicant may be approved if the State Agency
determines that they have taken appropriate corrective actions to prevent
recurrence of the deficiencies and has repaid any outstanding debts.

*Seriously deficient - the status of an institution that has been
determined to be non-compliant in one or more aspects of its operation

of the Program. -y

RULES
& REGULATEd,rHé‘,"«
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USDA Summer Food

Service Progr‘ﬂf'm (SFSP) Summer Meals Toolkit | Food and Nutrition
Toolkit Service (usda.gov)

Summer meal programs rely on
innovation and collaboration to reach
children who need good nutrition when
school is out of session. This toolkit gives
state administrators, program operators,
and community partners creative ideas
and resources to make summer meal
planning easy, raise awareness,
overcome barriers, and serve nutritious
food that is appealing to children.

128
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USDA Summer Food Service Program (SFSP) Toolkit — cont.

https://www.fns.usda.gov/sfsp/summer-meals-toolkit

129
MEALS4KIDS
'EHEE.MEAI.S"F,IIH NiDS & TEENS
S e
www.fns.usda.gov/meals4kids
130
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UNH Cooperative Extension — NH Food Access Map

« The map is a central resource for those needing food, and those looking to donate
or volunteer in their community.

« We will be working with UNH Cooperative Extension to add Summer Food Service
Program Meal Locations to this map to assist families in finding where they can get
meals for children 18 and under.

« UNH Cooperative Extension is currently adding fields to their Survey page to
include questions regarding Summer Food Meals.

« When Cooperative Extension has added the SFSP questions, we will ask you to
complete the survey online and put your site information into the mapper. This is
another way that we can provide families of NH locations of meals being served
through the Summer Food Program.

« This is the link: extension.unh.edu/resource /new-Hampshire-food-access-map

131

LEARN MORE ABOUT PROPER FOOD SAFETY &t eecpet
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PICK UP | NON-PREPARED FOOD

Non-perishable: canned, boxed, dried
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Meals, ready-to-eat food
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Retention of Records 7 CFR 225.8(a)

As a sponsor, you must maintain all
records for three years after the
end of the fiscal year of operation,
or longer if required by the State
agency. These records must be
accessible to Federal and State
agency personnel for audit and
review purposes. Further, these
records can only be disposed of
after three years if there are no
unresolved audit findings or the
program is not under investigation.

133

SFSP Review
Schedule 2024

THE ADMINISTRATIVE REVIEWS
WILL BE CONDUCTED ON SITE
THIS YEAR. 1 DO NOT HAVE A

LISTING OF WHO WILL BE

REVIEWED BUT HOPE TO HAVE

THAT SOON.
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Turnip the Beet Award

The Turnip the Beet Award recognizes outstanding summer meal program sponsors across
the nation who work hard to offer high quality meals to children that are appetizing,
appealing, and nutritious during the summer months.

The Turnip the Beet Award was created to showcase sponsors who are going above and
beyond to ensure that children in their care are receiving high-quality meals that are both
nutritious and appetizing.

Who is eligible, and how do they apsply?, All Summer Meal Programs sponsors in good
standing, iIncluding Summer Food Service Pro%)ram (SFSP) sponsors and National School
Lunch Program Seamless Summer Option (SSO) sponsors, may be eligible for a Turnip the
Beet Award. Sponsors may self nominate or be nominated by another party. Each State
agency determines their own deadline for nominations. The nomination must include a
completed Nomination Form and a detailed one-month menu. FNS evaluates and scores
the nominations and notifies the winners in writing. The Nomination Form is available on
the Turnip the Beet webpage https://www.fns.usda.gov/sfsp/turnip-the-beet.

How are nominations evaluated? Nominations must clearly illustrate how the meals are
appetizing, appealing, and nutritious. The Nomination Form includes short-answer
questions and menu criteria based on the Dietary Guidelines for Americans. The criteria
include serving local foods, a variety of vegetablées and fruit, whole grains, and low-fat and
fat-free milk. For more detailed information on the Turnip the Beet Award and the
evaluation criteria, check out the Turnip the Beet webpage.

135
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Test Your Knowledge!
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2 Summer Food Service
Program & Farm to School

Madeline Parker, MS, RD, LD
Operations Manager (NSLP Lead, SMP, SSO)
Madeline.R.Parker@doe.nh.gov
NH Department of Education 603-271-3864

Office of
Nutrition Programs
& Services

138

4/8/2024

69



Procuring Local Foods

* In New Hampshire, summer is our primary growing season. Iltems
such as carrots, broccoli, cucumbers, zucchini, salad greens and
tomatoes are readily available as local product! All are great items to
include in your summer meals!

* There are different options for sourcing local foods and finding the
right fit for your program is important.

139
DIRECT FROM THE EXISTING A FARMERS' FOOD HUB
FARM DISTRIBUTOR MARKET Food hubs help distribute
Some farms may be able to Ask your distributor what A farmers' market can be a product from local farmers.
offer direct delivery or to local products they great fit if you are Similarly, to working with a
set up a weekly pick up at  currently provide. Clearly purchasing a small volume. distributor, a small
the farm or at another communicate what your Be sure to keep your purchase model could be
convenient location. definition of local is, receipts to fully document used to partner with a food
example grown in NH or 20 your purchases. hub throughout the
miles from the meal site. summer.
140
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How to purchase your local produce

Small Purchase

Use the small purchase model if you are comparing

prices. You need to compare or receive quotes from
a minimum of two producers or distributors to have
your purchase qualify as a small purchase.

Example: If you compare cost of carrots per pound
from Farmer A and carrots per pound from Farmer
B, you're already under a small purchase model! Be
sure to document your comparisons.

Micro purchase

Use the micro-purchase model if no cost comparisons
are being made. Each transaction is a one-time
purchase under your locally determined micro-
purchase threshold.

If you use this model throughout the summer, be sure
to document fair and equitable distribution of
purchases. Remember to run the RAN test to make
sure the produce is Reasonable, Allowable, and
Necessary.

The federal small purchase threshold is $250,000 and the federal micro-purchase threshold is $10,000. Please
refer to your governing body to find out what your thresholds are for small and micro-purchases.

141
USDA Farm to School Resources
The Patrick Leahy Farm to School
Program | Food and Nutrition Service
(usda.gov)
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RESOURCES

NH Office of Nutrition Programs and Services
Summer Food Service Program
Summer Food Service Program (SFSP) | Department of Education (nh.gov)

THE FOLLOWING SLIDES WILL
PROVIDE YOU WITH A WEALTH OF Al
INFORMATION TO HAVE A ‘
SUCCESSFUL 2024 SUMMER FOOD
SERVICE PROGRAM SEASON.

AS ALWAYS, IF YOU SHOULD HAVE
ANY QUESTIONS OR PROBLEMS,
PLEASE CONTACT THE OFFICE OF
NUTRITION PROGRAMS AND
SERVICES AT (603) 271-3862.
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Resources
"‘ SPONSOR We recommend every sponsor
ADHAICTRATION g access the handbooks for ease

GUID 5

of program responsibilities
and to assist you with the day-
to-day operations of running a
successful Summer Food
Service Program.

Summer Food Service Program (SFSP) |
Department of Education (nh.gov)
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Resources

Eligibility Manual for School Meals Determining and Verifying Eligibility
School Year 2017-2018

https://www.education.nh.gov/who-we-are/division-of-learner-
support/bureau-of-student-wellness/summer-meals-resources-
and-reference-library

Food Buying Guide for Child Nutrition
Programs

https://www.fns.usda.gov/tn/food-
buying-guide-school-meal-programs

145
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4 Additional Summer
‘,:P 4 Resources

7450w -
HTTPS://WWW.FNS.USDA.GOV/TN
Child Nutrition s
WM Recipe Box
Healthy Recipes for Child Nutrition Professionals
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Resources

FNS has an abundance of resources available for sponsors to help make the summer meals they
serve more appetizing, appealing, and nutritious:

* The Nutrition Guide for Sponsors (https://www.fns.usda.gov/sfsp/2018- nutrition-guide) includes
tips for serving high quality meals and incorporating local foods, as well as sample cycle menus.

¢ The Farm to Summer Fact Sheet (https://www.fns.usda.gov/cfs/farm-summerripe-local-foods)
describes how to “bring the farm” to summer sites.

* The Summer Meals Toolkit (http://www.fns.usda.gov/sfsp/summer-mealstoolkit) offers healthy
menu planning ideas and tips for serving meals family style.

* The Team Nutrition Resource Library (https://www.fns.usda.gov/tn/resourcelibrary) has free
nutrition education materials.
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Resources
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+ Food Item and Component Definitions

https://www.fns.usda.gov/meal-service-
requirements-summer-meal-programs-questions-
and-answers-%E2%80%93-revised

+How to Do Offer Versus Serve (OVS)
https://fns-

prod.azureedge.net/sites/default/files/sfsp/SMT-
OfferVersusServe.pdf
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Resources

+ Offering Multiple Meals as Part of SESP Non- i ?’i
Congregate Meal Service 2 @’

Offering Multiple Meals as Part of Summer Non-Congregate Meal Service
| Food and Nutrition Service (usda.gov)

+ Interim Final Rule amending the SFSP and
SSO regulations to codify the flexibility for
rural program operators to provide non-
congregate meal service.

Summer EBT and Rural Non-congregate Summer Meals Option Interim

Final Rule (IFR)

149
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Summer Food Service Program
Resources and Guidance Links

https://www.education.nh.gov/who-we-are/division-of-learner-support/bureau-of-student-
wellness/summer-meals-resources-and-reference-library

UsSpDA Summmer Toolkit:
hittps: Afwwww . Fns. usda.gow/sfsp/summer-meals—tool kit

uUsDa Summer Food Handbooks:
https: /A whwhw. fns. usda. gowv/sfsp/ handbooks

How to be a Summer Meals Chamption:
https: wewewe . Fns. usda . gow/sfsp/best-—practices

UsDa Summer Food Service Program Meal Patterns:
https:: / Svwwww . Fns.usda.gow/sfs meal-—patterns

USDA Summer Food Mapping Tools:
hitps: MAfwwews s usda gowssfesp/mapping-—tools - summer—meal -programs

UsSDa Surmmamer Meals webinars & wideos:
https- /vwww.fns.usda.gov/sfsp/201 S-—summer -meals-—webinars

UsSDA SFSP Fact Sheet:
~gow/Ssites/default/files/sfs

USDS SFSP Asked Questions:
https: /M OAwanwewe fns . usda . gow/sfspffreqguentliy-askedqguestions

UsDa SEFSP Federal Register Documnments:
fwrwwwy fnis. usda.gowv/sfsp/fedaeral-register-—documents

uUsSDA SFSP Legisiation:
https : M fwwew fins . usda . gow/sfsplflegisiation

https: /f

uUsSpDAa SFSP Policy:
https:  Fwwww. fns.usda . gow/sfsp/policy

uUsSDAa SFSP Regulations:
https: Hfwnenwe. fns. usda . gow'sfsplfregulations
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151
Office of Nutrition Programs and
Services (ONPS) Personnel
PATTY CARIGNAN AMANDA MARSHALL
LEAD FOR CACFP & SFSP ONPS ADMINISTRATOR
603-271-3862 603-271-3860
PATRICIA.J.CARIGNAN@DOE.NH.GOV AMANDA.A.MARSHALL@DOE.NH.GOV
MADDIE PARKER BRIDGET RESSE
LEAD FOR NSLP FFVP/NSLP
(603) 271-3864 603-271-3864
MADELINE.R.PARKER@DOE.NH.GOV BRIDGET.R.RESSE@DOE.NH.GOV
RUTH HOWARD
NSLP
(603) 271-3863
RUTH.HOWARD@DOE.NH.GOV KELLY RAMBEAU
Bureau of Student Wellness & Nutrition
Administrator IV
603-271-4018
KELLY.A.RAMBEAU@DOE.NH.GOV
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In accordance with Federal civil rights law and U.S. Department of Agriculture
(USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and
employees, and institutions participating in or administering USDA programs
are prohibited from discriminating based on race, color, national origin,
religion, sex, gender identity (including gender expression), sexual orientation,
disability, age, marital status, family/parental status, income derived from a
public assistance program, political beliefs, or reprisal or retaliation for prior
civil rights activity, in any program or activity conducted or funded by USDA
(not all bases apply to all programs). Remedies and complaint filing deadlines
vary by program or incident.

Persons with disabilities who require alternative means of communication for
program information (e.g., Braille, large print, audiotape, American Sign
Language, etc.) should contact the responsible Agency or USDA's TARGET
Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal
Relay Service at (800) 877-8339. Additionally, program information may be
made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program
Discrimination Complaint Form, AD-3027, found online at How to File a
Program Discrimination Complaint and at any USDA office or write a letter
addressed to USDA and provide in the letter all of the information requested in
the form. To request a copy of the complaint form, call (866) 632-9992. Submit
your completed form or letter to USDA by: (1) mail: U.S. Department of
Agriculture, Office of the Assistant Secretary for Civil Rights, 1400
Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-
7442; or (3) email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.

USDA Food and Nutrition Service

S. DEPARTMENT OF AGRICULTURE

NH Department of Education

Office of
Nutrition Programs
& Services

Please
Evaluate this
Training!
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