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Enter services plan meeting date 
and services plan Begin Date. 
Note: The end date will be the 
end of the school year. 

Services Plan for Parentally-
Placed School Children with 
Disabilities in NHSEIS. 

Click Services Plan 
Process 
Click Cover Page 

Click Save and Continue 

Select LEA Representative 
Click Select Service Plan Team 
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Select Services Plan Team 
Click Save and Continue 

Select Private School Representative 
Click Save and Continue 
 

Click Add Services 
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Enter Services, frequency 
and duration of service.  
Select Location 
Click Save and Continue 
 

Click Save and Continue 
 

Click Display Services Plan Errors 
Correct error if needed 
Click Create Draft Service Plan 
 

Note:  Regular Ed setting:  
Service occurs at private 
school 
Special Ed Setting:  Service 
happens in district.  

Transportation:  If transportation is needed 
for the child to benefit from services, select 
“yes.”  
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Click View Services Plan to 
view. 
Click Continue 

Click Display Services Plan Errors 
Correct error if needed 
 

Click Create Final Services Plan 

Click Continue 
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Click Finalize 

Enter Date Finalized 
Click Save and Continue 

Services Plan document 
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Services Plan becomes 
event in student history. 


