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Instructions for copying data from v1.0 or v1.1 of 
CIFR’s LEA MOE Calculator to v1.2 
February 1, 2017 

CIFR staff recently discovered several errors in the LEA MOE Calculator beginning in the 2017–2018 
year.  As a result, a new version of the Calculator (v1.2) has been created that contains corrections to 
eight cells in the 17-18, 18-19, and 19-20 MOE tabs.  Although the corrections do not affect data 
entered for 2016–17 and earlier years, users will need to stop using v1.0 or v1.1 of the Calculator for 
use beyond 2016–17. Continuing to use v1.0 or v1.1 of the Calculator when entering data for 2017–
18 or later could result in an incorrect MOE result. 

CIFR staff are available to assist with these instructions and are also available to directly assist in 
migrating your data to the revised version, as needed. Contact cifr_info@wested.org or your CIFR 
TA provider for assistance. 

In addition to the corrections, we have added, based on state feedback, a new feature that allows 
you to record LEA name and ID on Tab 3. Getting Started. 

For each tab in the Calculator, you can copy your data from the old version to the new version using 
these instructions. In general, you will copy data from shaded cells and paste into shaded cells. You 
cannot copy from or paste into unshaded cells. 

Assuming you have entered historical data and 2015–16 Compliance data, we estimate that it will 
take about half an hour to copy data, depending on the amount of historical data (especially 
exceptions and adjustments) entered.  
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Tab by Tab Instructions: 

Tab 3. Getting Started 

The Getting Started Tab of Version 1.2 of the Calculator contains two new rows (rows 2 and 3) where 
you can enter the LEA name and ID if desired. Once the LEA name and ID rows are populated, copy or 
re-enter data from cells B2-B5 in v1.0/v1.1 to cells B4-B7 in v1.2. Note: this is the only tab in the 
Calculator where you will copy and paste to different cell numbers. 

To copy data, you can either select the “Copy” button on your menu bar/ribbon in Excel or you can 
use Ctrl+C. To paste data, you can either select the “Paste” button on your menu bar/ribbon in Excel 
or you can use Ctrl+V.  

Note: Do NOT use “Cut” or Ctrl+X to move data. Using “Cut” or Ctrl+X will result in errors and will 
prevent auto-calculation. 

Figure 1. v.1.0/v1.1: Copy these cells  

 

Figure 2. v.1.2: Paste into these cells 

 
Also, be sure to select “Yes” in cells B9-B17 for any years when your SEA operated a high cost fund 
under §300.704(c). 
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Tab 4. Multi-Year MOE Summary 

Because of protected formulas, you will have to copy data from this sheet in sections. Start with Cells 
C3-G7. Next, copy the MOE results in cells I3-I7 and then the MOE results in cells K3-K7. Excel will not 
allow you to copy and paste the entire C3-K7 block because of protected formulas in columns H and J. 
Paste into the same cells in v.1.2 of the Calculator. Please note that rows 8 and up for years 2015–16 
and later will be auto-calculated. 

Note: Do NOT use “Cut” or Ctrl+X to move data. Using “Cut” or Ctrl+X will result in errors and will 
prevent auto-calculation. 

Figure 3. Tab 4 v.1.0/v1.1 
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Tab 4. Multi-Year MOE Summary Cont. 

Scroll to the right and copy any data you entered for 2010–11 through 2016–17 (or later, if you 
entered projected data). Start with cells L3-M9 and then copy O3-O7 and finish with P3-Q9. Paste into 
the same cells in v.1.2 of the Calculator. 

Note: Do NOT use “Cut” or Ctrl+X to move data. Using “Cut” or Ctrl+X will result in errors and will 
prevent auto-calculation. 

Figure 4. Tab 4 v.1.0/v1.1 
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Tab 5. 15-16 Amounts 

From the Amounts tab, you will need to copy any data you entered for both eligibility and compliance. 
Our picture and example will demonstrate copying data from the compliance side on the right. For 
eligibility, select the comparable cells. First, be sure to copy (or re-enter) the Projected Child Count 
(B1) and/or Child Count (I1). Then copy all budget (B5-E29) or expenditure (H5-L29) data you have 
entered. You only need to copy rows with data. If you changed the headers in row 4, you should 
either copy or re-enter those. Paste into the same cells in v1.2 of the Calculator. Repeat for tab 8. 16-
17 Amounts and any other Amounts tab where you entered data. 

Note: Do NOT use “Cut” or Ctrl+X to move data. Using “Cut” or Ctrl+X will result in errors and will 
prevent auto-calculation. 

Figure 5. Tab 5 v.1.0/v1.1 
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Tab 7. 15-16 Exc & Adj  

From the Exc & Adj tabs, you will need to copy data for each exception and adjustment separately. 
You will also need to copy data you entered for eligibility and compliance. Our examples will 
demonstrate copying data from the compliance side (right). You will need to choose the comparable 
cells for the eligibility side (left). 

Note: Do NOT use “Cut” or Ctrl+X to move data. Using “Cut” or Ctrl+X will result in errors and will 
prevent auto-calculation. 

For exception (a) on the compliance side, copy Cells H7-L11 for Departing Personnel. For Replacement 
Personnel, copy Cells H15-L19. Paste all data into the same cells in v1.2. 

Figure 6. Tab 7 v.1.0/v1.1 
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Tab 7. 15-16 Exc & Adj Cont. 

For exception (b), you will only need to copy data if you chose to use a manual calculation. If you 
chose to use the Calculator’s auto-calculation, all calculations will be done in v1.2. For manual data 
entry, copy cells I25-L25 on the compliance side and paste into the same cells in v1.2. 

For exception (c) on the compliance side, copy cells H41-J45 and paste into the same cells in v1.2. 

Figure 7. Tab 7 v.1.0/v1.1 

 

For exception (d) on the compliance side, copy cells H51-I55 and paste into the same cells in v1.2. 

Figure 8. Tab 7 v.1.0/v1.1 
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Tab 7. 15-16 Exc & Adj Cont. 

For exception (e) on the compliance side, copy cells H61-I65 and paste into the same cells in v1.2. This 
will not be needed or possible if the exception is not permitted and the cells are shaded black. 

Figure 9. Tab 7 v.1.0/v1.1 

 

For the MOE adjustment on the compliance side, copy cell I70 to the same cell in v1.2. 

Figure 10. Tab 7 v.1.0/v1.1 

 

Repeat these steps for exceptions (a) through (e) plus the adjustment for each Exc & Adj tab where 
you entered data, being sure to copy data from both the eligibility and the compliance sides as 
needed. 
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Tab 24. LEA or SEA Worksheet 

Do not forget to copy anything you entered on this tab to the same tab in v1.2. 

Checklist 

Use the checklist below to track the data migration process.  

Table 1. Data Migration Checklist 

Tab Notes 

 Tab 3. Getting Started   

 Tab 4. Multi-Year MOE Summary  

 Tab 5. 15-16 Amounts  

 Tab 7. 15-16 Exc & Adj  

 Tab 8. 16-17 Amounts (if needed)  

 Tab 10. 16-17 Exc & Adj (if needed)  

 Tab 11. 17-18 Amounts (if needed)  

 Tab 13. 17-18 Exc & Adj (if needed)  

 Tab 14. 18-19 Amounts (if needed)  

 Tab 16. 18-19 Exc & Adj (if needed)  

 Tab 17. 19-20 Amounts (if needed)  

 Tab 19. 19-20 Exc & Adj (if needed)  

 Tab 20. 11-12 Exc & Adj (if needed)  

 Tab 21. 12-13 Exc & Adj (if needed)  

 Tab 22. 13-14 Exc & Adj (if needed)  

 Tab 23. 14-15 Exc & Adj (if needed)  

 Tab 24. LEA or SEA Worksheet (if needed)  
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