Informational Interview
Participant:       
Date:      
Counselor:      
CRP:      

Informational Interview – (In person meeting, Skype or Telephone call)   Please complete the necessary information below:

Employer:      



   Date/Method of Contact:      
Address:         



   Phone:      
Name of Employee:       

            
   Occupation Explored:      
1. What are the typical duties someone doing this job may be expected to perform on a daily basis?      
2. I’m looking into       training program at      School.  
Would completion of this training program prepare me for a job with this Company?          FORMCHECKBOX 
Yes        FORMCHECKBOX 
No
What other training programs/schools would you recommend?      
3. What training is expected for an entry level worker (specific skills i.e. type of computer

 skills?)       

4. How many employees perform this job now?      
5. Have there been any openings recently?  FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No  

Do you anticipate any openings in this field in the next six months?   FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No             How many?      
6. What is a realistic starting wage for this position?      
7. What characteristics does this employer look for in its employees?      
8. Is there a copy of a job description that I may obtain?      
9. Is the job full time?          FORMCHECKBOX 
 Yes    FORMCHECKBOX 
No      Number of hours per week?                         Are weekends required?  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No      Shifts?       
10. Given two equally qualified applicants, what other criteria will the company use in choosing between them?      
Please list any additional important information about this informational interview:      
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