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Section 1 — Overview and Schedule

1.1 Executive Summary

The New Hampshire Department of Education, Bureau of Adult Education (BAE) is currently
seeking three-year proposals, for the period from July 1, 2020 until June 30, 2023, from all interested
parties such as adult education programs, school districts, employers, community-based
organizations, post-secondary institutions, faith-based organizations, single agency, or
agency/organization consortiums, non-profits and others, who have experience providing
professional development activities for adult education and literacy educators This includes
practitioners employed by adult education programs funded by the Bureau of Adult Education
providing services under the Workforce Innovation and Opportunity Act (WIOA) of 2014,.

Under Title 11 of WIOA, the Adult Education and Family Literacy Act (AEFLA) is designed to help
adults with the following:

Improve their educational and employment outcomes

Become self-sufficient

Support the educational development of their children

Transition to postsecondary education and training including through career pathways
programs

Assist English language learners to acquire the skills needed to succeed in the 215t

century economy

The purpose of AEFLA is to create a partnership among the Federal States and localities to provide,
on voluntary basis, adult education and literacy activities in order to:

A. Assist adults to become literate and obtain knowledge and skills necessary for
employment and economic self-sufficiency.
B. Assist adults who are parents or family members to obtain the education and skills that
a. Are necessary to becoming full partners in the educational development of their
children; and
b. Lead to sustainable improvements in the economic opportunities for their
family;
C. Assist adults in attaining a secondary school diploma or its recognized equivalent and
in the transition to postsecondary education and training, through career pathways; and
D. Assist immigrants and other individuals who are English language learnersin-
a. Improving their —
i. Reading, writing, speaking and comprehension skills in English; and
ii. Mathematics skills; and
b. Acquiring an understanding of the American system of Government, individual
freedom, and the responsibilities of citizenship.

The successful applicant will be responsible for administering the following programs and services:

e Professional Development Director
e Learning Disabilities Coordinator
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e Various advisory groups and committees
e All professional development activities such as workshops, conferences and
online courses
e Maintenance of the NH Adult Education website
e Fiscal management including but not limited to:
0 issuing stipends and mileage reimbursement for activities
o payment of NH Works Infrastructure costs, dues and fees
o distribution of tuition, workshop fees and grants
0 Disbursement of scholarship funds as needed

1.2 Required Activities

WIOA increases accountability and places stronger emphasis on results through the establishment of
common employment outcome measures across core WIOA programs, including adult education. To
meet these measures, the Bureau of Adult Education is responsible for providing State Leadership
activities including, but not limited to:

1. The alignment of adult education and literacy activities with other core programs and
one-stop partners, including eligible providers to implement the strategy identified in
the Combined State Plan under section 103, including the development of career
pathways to provide access to employment and training services for individuals in
adult education and literacy activities.

2. The establishment or operation of high quality professional development programs to
improve the instruction provided pursuant to local activities required under section 231
(b), including instruction incorporating the essential components of reading instruction
as such components relate to adults, instruction related to the specific needs of adult
learners, instruction provided by volunteers or by personnel of a State and
dissemination of information about models and promising practices related to such
programs.

3. The provision of technical assistance to eligible providers of adult education and
literacy activities receiving funds under Title Il including:

a. the development and dissemination of instructional and programmatic practices
based on the most rigorous or scientifically valid research available and
appropriate in reading, writing, speaking, mathematics, English language
acquisition programs, distance education and staff training;

b. the role of eligible providers as a one-stop partner to provide access to
employment, education, and training services; and

c. assistance in the use of technology, including for staff training, to eligible
providers, especially the use of technology to improve system efficiencies.
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4. The monitoring and evaluation of the quality of, and the improvement in, adult
education and literacy activities and the dissemination of information about models
and proven or promising practices within the State.

1.3 Permissible Activities
Funds for the Statewide Professional Development program may be used for:

1. The support of State networks of literacy resource centers.

2. The development and implementation of technology application, translation
technology or distance education, including professional development to support the
use of instructional technology.

3. Developing and disseminating curricula, including curricula incorporating the essential
components of reading instruction as such components relate to adults.

4. Developing content and models for integrated education and training and career
pathways.

5. The provision of assistance to eligible providers in developing and implementing
programs that achieve the objectives of Title Il and in measuring the progress of those
programs in achieving such objectives, including meeting the State adjusted levels of
performance.

6. The development and implementation of a system to assist in the transition from adult
education to postsecondary education, including linkages with postsecondary
institutions or institutions of higher education.

7. Integration of literacy and English language instruction with occupational skill
training, including promoting linkages with employers.

8. Activities to promote workplace adult education and literacy activities.
9. Identifying curriculum frameworks and aligning content standards that:

a. specify what adult learners should know and be able to do in the areas
of reading and language arts, mathematics, and English language
acquisition;

b. take into consideration the following:

I. College & Career Readiness Standards for Adult Education.

ii. The current adult skills and literacy assessments used in the
State.

iii. The primary indicators of performance.

iv. Standards and academic requirements for enrollment in non-
remedial, for credit courses in postsecondary education
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10.

11.

12.

13.

1.4 Schedule

institutions or institutions of higher education supported by the
State.

v. Where appropriate, the content of occupational and industry
skill standards widely used by business and industry in the
State.

Developing and piloting of strategies for improving teacher quality and
retention.

The development and implementation of programs and services to meet
the needs of adult learners with learning disabilities or English language
learners, which may include new and promising assessment tools and
strategies that are based on scientifically valid research, where
appropriate, and identify the needs and capture the gains of such students
at the lowest achievement levels.

Outreach to instructors, students and employers.

Other activities of statewide significance that promote the purpose of Title
.

The following table provides a Schedule of Events for this RFP through contract finalization and
approval. The Agency reserves the right to amend this Schedule at its sole discretion and at any time
through a published Addendum.

EVENT DATE LOCAL
TIME

RFP Released to Proposers (Advertisement) 2/7/2020 | 4:30 PM
Vendor Conference 2/19/2020 | 1:00 PM
Proposer Inquiry Period Ends 2/28/2020 | 4:30 PM
Final Agency Responses to Proposer Inquiries 3/6/2020 | 4:30 PM
Proposers Submit Proposals 3/27/2020 | 4:00 PM
Estimated Notification of Selection and Begin Contract Negotiations 4/1/2020

Anticipated Governor & Council Approval, if applicable 5/27/2020

Notice to Proceed

7/1/2020

RFP-BAE-2019-002
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Section 2 - Description of Agency/Program Issuing the Request for Proposals

2.1 NH Department of Education

The Department of Education provides educational leadership and services which promote equal
educational opportunities and quality practices and programs that enable New Hampshire residents
to become fully productive members of society.

2.2 Bureau of Adult Education

The Bureau of Adult Education’s mission is to provide a variety of educational opportunities to
empower adults to become lifelong learners, to support individual in identifying and achieving their
potential academic and/or career goals and to assist students to become active participants in their
communities.

Currently, the Bureau funds thirteen adult basic education programs, twelve English as a second
language programs, thirteen volunteer literacy programs, two integrated education and training
programs, and six integrated English literacy and civics education programs.

New Hampshire has had a long tradition of supporting its adult educators in meeting AEFLA goals
through a comprehensive, high quality professional development program.
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Section 3 — Proposed Scope of Work

3.1 Overview

The New Hampshire Department of Education, Bureau of Adult Education (BAE) is currently
seeking three-year proposals from all interested parties such as adult education programs, school
districts, community-based organizations, faith-based organizations, volunteer literacy programs,
institutions of higher education, a public or private nonprofit agency, a library, a public housing
authority, a consortium or coalition of agencies or a partnership between an employer and any of the
above entities, who have experience working with adults at or below the secondary level who are in
need of adult education and literacy activities including those interested in transitioning to the
workforce or post-secondary education.

The vision for the statewide professional development system is a comprehensive, high-quality
professional development system that is flexible in the delivery of its services to meet the needs of
NH educators that uses materials and resources based on the most current research; aligns with the
NH WIOA Combined State Plan and its goals; and, is designed to build capacity while improving
teacher effectiveness across adult education programs.

The applicant should have demonstrated effectiveness in providing the required activities in this RFP
and be familiar with the content and delivery of NH adult education and literacy services; state and
federal laws relating to adult education; and, the policies and procedures for adult education
programs in NH.

The applicant will coordinate activities under the direction of the Bureau of Adult Education
including, but not limited to the following activities:

1. State Leadership Activities

a. Alignment

b. Instruction Improvement

c. Technical Assistance

d. Monitoring, Evaluation and Improving Teacher Quality
2. Capacity Building
3. Facilitation Services

3.2 General Adult Education Information

3.2.2 Definitions

The following definitions apply to WIOA Title Il and are provided for applicants to ensure that
services provided through the Statewide Professional Development program prepare adult
educators to serve eligible individuals through adult education and literacy activities as
described.

In addition to WIOA Title Il programs, the Bureau of Adult Education provides state funding for

other programs including the Adult Diploma Program which has different eligibility
requirements than those listed in this section.
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3.2.2.1 Adult Education

Adult education means academic instruction and education services below the
postsecondary level that increase an individual’s ability to —

A. read, write and speak English and perform mathematics or other activities

necessary for the attainment of a secondary school diploma or its recognized
equivalent;

B. transition to postsecondary education and training; and
C. obtain employment

3.2.2.2 Adult Education and Literacy Activities

Adult education and literacy activities mean programs, activities and services that include
the following:

Adult education

Literacy

Workplace adult education and literacy activities

Family literacy activities (Not funded in New Hampshire)
English language acquisition activities (ESL)

Integrated English Literacy and Civics Education (IELCE)
Workforce preparation activities

Integrated Education and Training (IET)

Complete definitions can be found in Appendix A: WIOA Glossary

3.2.2.3 Eliqgible Individual

An eligible individual means an individual —

RFP-BAE-2019-002

A. who has attained 16 years of age;
B. who is not enrolled or required to be enrolled in secondary school under State
law; and
C. who -
() is basic skills deficient
(i) does not have a secondary school diploma or its recognized
equivalent; and has not achieved an equivalent level of education;
or
(iii)  is an English language learner

3.2.2.3.1 Basic Skills Deficient
The term “basic skills deficient” means, with respect to an individual —

A. who is a youth, that the individual has English reading, writing or computing

skills at or below the 9™ grade level on a generally accepted standardized test;
or
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B. who is a youth or an adult, that the individual is unable to compute or solve
problems, or read, write or speak English, at a level necessary to function on
the job, in the individual’s family, or in society.

3.2.2.5 Individual with a Barrier to Employment
The term “individual with a barrier to employment” means a member of one or
more of the following populations:

A. Displaced homemakers
B. Low-income individuals

C. Indians, Alaska Natives, and Native Hawaiians, as such terms are defined in WIOA
Section 166.

D. Individuals with disabilities, including youth who are individuals with
disabilities

E. Older individuals

F. Ex-offenders

G. Homeless individuals, as defined in vAwA 41403(6), Or homeless children and
youths, as defined in McKinney-Vento Homeless Assistance Act (42 U.S.C. 11434a(2))

H. Youth who are in or have aged out of the foster care system

I. Individuals who are English language learners, individuals who have
low levels of literacy, and individuals facing substantial cultural
barriers.

J. Eligible migrant and seasonal farmworkers, as defined in WIOA section 167(i)

K. Individuals within two (2) years of exhausting lifetime eligibility under
Part A of Title IV of the Social Security Act (2 us.c. 601 et seq)

L. Single parents (including single pregnant women)

M. Long-term unemployed individuals

N. Such other groups as the Governor of New Hampshire determines to
have barriers to employment

3.2.2.6 Individual with Disabilities

The term “individual with a disability” means an individual with a disability as
defined in section 3 of the Americans with Disabilities Act of 1990 (42 U.S.C.
12102)

3.2.2.7 Low-Income Individual
The term “low-income” individual means an individual who —

A. In General — The term “low-income individual” means an individual
who-

(i) receives, or in the last 6 months has received, or is a member of
a family that is receiving or in the past 6 months has received,
assistance through the supplemental nutrition assistance
program established under the Food and Nutrition Act of 2008
(7 U.S.C. 2011 et seq.), the program of block grants to States for
temporary assistance for needy families program under Part A
of title IV of the Social Security Act (42 U.S.C. 601 et seq.) or
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the supplemental security income program established under
title XV1 of the Social Security Act 42 U.S.C. 1381 et seq.), or
State of local income-based public assistance;
(i1) is in a family with total family income that does not exceed the
higher of-
() the poverty line
(11) 70 percent of the lower living standards income level;
(iii) is @ homeless individual (as defined in section 41403(6) of the
Violence Against Women Act of 1994 (42 U.S.C. 14043e-
2(6))), or a homeless child or youth (as defined under section
725(2) of the McKinney-Vento Homeless Assistance Act (42
U.S.C. 11434a(2)));

(iv) receives or is eligible to receive a free or reduced price lunch
under the Richard B. Russell National School Lunch Act (42
U.S.C. 1751 et seq.);

(v) is a foster child on behalf of whom State or local government

payments are made;

(vi) is an individual with a disability whose own income meets the
income requirement of clause (ii), but who is a member of a
family whose income does not meet this requirement.

B. Lower Living Standard Income Level — The term “lower living

standard income level” means that income level (adjusted for regional,
metropolitan, urban and rural differences and family size) determined
annually by the Secretary of Labor based on the most recent lower
living family budget issued by the Secretary.

3.2.2.4 Essential Components of Reading

The essential components of reading instruction are explicit and systematic instruction in:

Phonemic awareness

Phonics

Vocabulary instruction

Reading fluency, including oral reading skills
Reading comprehension strategies

From Every Student Succeeds Act Sec 1915 9 (c), p.365

3.2.2.5 Workforce Preparation Activities

The term “workforce preparation activities” means activities, programs or services
designed to help an individual acquire a combination of:

RFP-BAE-2019-002

Basic academic skills

Critical thinking skills

Digital literacy skills

Self-management skills including competencies in:
o Utilizing resources
0 Using information
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o Working with others

0 Understanding systems

0 Obtaining skills necessary for successful transition into and
completion of postsecondary education or training or
employment

3.2.2.6 Career Pathway

The term ““career pathway’’ means a combination of rigorous and high-quality education,
training, and other services that—

(A) aligns with the skill needs of industries in the economy of the State or
regional economy involved,;

(B) prepares an individual to be successful in any of a full range of
secondary or postsecondary education options, including
apprenticeships registered under the Act of August 16, 1937
(commonly known as the “*National Apprenticeship Act’’; 50 Stat.
664, chapter 663; 29 U.S.C. 50 et seq.) (referred to individually in this
Act as an ““apprenticeship’’, except in section 171);

(C) includes counseling to support an individual in achieving the
individual’s education and career goals;

(D) includes, as appropriate, education offered concurrently with and in
the same context as workforce preparation activities and training for a
specific occupation or occupational cluster;

(E) organizes education, training, and other services to meet the particular
needs of an individual in a manner that accelerates the educational and
career advancement of the individual to the extent practicable;

(F) enables an individual to attain a secondary school diploma or its
recognized equivalent, and at least 1 recognized postsecondary
credential; and

(G) helps an individual enter or advance within a specific occupation or
occupational cluster.

3.3 Local Adult Education Program Requirements (for reference)
The following information applies to WIOA Title 1l Local Agencies and is provided for applicants to
ensure that services provided through the Statewide Professional Development program prepare

adult educators to serve eligible individuals through adult education and literacy activities as
described.

1. The program must be responsive to regional needs as identified in the local
workforce development plan including the educational, economic and
social/cultural needs of the area.

2. The program must serve individuals in the community who were identified as most
in need of adult education and literacy activities including individuals with local
levels of literacy, English language learners, individuals with disabilities and
individuals with barriers to employment.
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8.

9.

. The program must have a delivery method, location and schedule to enable

individuals to attend and complete programs.

. The program must provide learning in context so that an individual acquires the

skills needed to transition to and complete postsecondary education and training
programs, obtain and advance in employment leading to economic self-sufficiency
and to exercise the rights and responsibilities of citizenship.

. The program must demonstrate alignment between the activities and services and

the strategy and goals of the local workforce plan as well as the activities of the
one-stop partners. This includes accessing professional development activities.

. The program must be of sufficient intensity and quality and based on the most

rigorous research available so that participants achieve substantial learning gains.

. The program must effectively use technology, services and delivery systems

including distance education, in a manner sufficient to increase the amount and
quality of learning. Such technology, services, and systems should lead to improved
performance.

The program must meet or exceed minimum program outcome expectations
including performance indicators, measureable skill gains and other standards.

The program must maintain high-quality data and input into a state-provided system
to provide accurate and timely reporting.

10. The program must be fully functional by September 1, 2020.
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Section 4 — Process for Submitting a Proposal
4.1 Minimum Requirements for Applicants
An applicant must be determined to be an eligible provider for the proposal to be considered.

An eligible provider is an organization that has demonstrated effectiveness in providing adult
education and literacy activities is eligible to apply for a grant. These organizations may include, but
are not limited to:

a. A local education agency;

b. A community-based organization or faith-based organization;

c. A volunteer literacy program

d. An institution of higher education;

e. A public or private nonprofit agency

f. A library

g. A public housing authority

h. A nonprofit institution that is not described in any of paragraphs (a) through (g)
and has the ability to provide adult education and literacy activities to eligible
individuals.

I. A consortium or coalition of agencies, organizations, institutions, libraries, or
authorities described in any of paragraphs (a) through (h); and

J. A partnership between an employer and an entity described in any of paragraphs
(@) through (i)

An eligible provider must demonstrate past effectiveness by providing data on its record of
providing a variety of professional development services to adult educators in order to enable
them to improve the skills of eligible individuals, particularly eligible individuals who have low
levels of literacy, in the content domains of reading, writing, mathematics and English language
acquisition, and other subject areas relevant to the services under WIOA Title II.

All applicants must use the Demonstrated Effectiveness chart found in_Attachment 1. The source
of data must be noted on the chart. Data that has been certified or submitted to a state or federal
agency is preferred. If data for the indicated categories is not available or represents a significant
difference from year to year, please provide a short explanation in the space provided on the
chart.

4.2 Proposal Submission, Deadline, and Location Instructions
Proposals submitted in response to this RFP must be received by the Bureau of Adult Education, no
later than the time and date specified in the Schedule section, herein.
Proposals may be submitted by U.S. Mail or In Person. Proposals must be addressed to:
State of New Hampshire

Department of Education
Bureau of Adult Education
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21 South Fruit Street, Suite 20
Concord, NH 03301

Proposals must be clearly marked as follows:
STATE OF NEW HAMPSHIRE

RESPONSE TO RFP 2019-002
Statewide Professional Development

Late submissions will not be accepted and will be returned to the proposers unopened. Delivery of
the Proposals shall be at the Proposer’s expense. The time of receipt shall be considered when a
Proposal has been officially documented by the Agency, in accordance with its established policies,
as having been received at the location designated above. The Agency accepts no responsibility for
mislabeled mail or mail that is not delivered or undeliverable for whatever reason. Any damage that
may occur due to shipping shall be the Proposer’s responsibility.

All Proposals submitted in response to this RFP must consist of at least:

a) One (1) original, including all required attachments;
b) One (1) clearly identified electronic copy of the Proposal including all of the required
attachments contained on digital media such as a USB drive.

Proposers who are ineligible to bid on proposals, bids or quotes issued by the Department of
Administrative Services, Division of Procurement and Support Services pursuant to the provisions of
RSA 21-1:11-c shall not be considered eligible for an award under this proposal.

4.3 Proposal Inquiries

All inquiries concerning this RFP, including but not limited to, requests for clarifications, questions,
and any changes to the RFP, shall be submitted via email to the following RFP designated Point of
Contact with the RFP number in the subject line:

TO: Sarah.Bennett@doe.nh.gov
CC: RFP-BAE-2019-002 Statewide Professional Development

Inquiries must be received by the Agency’s RFP Points of Contact no later than the conclusion of the
Proposer Inquiry Period (see Schedule of Events section, herein). Inquiries received later than the
conclusion of the Proposer Inquiry Period shall not be considered properly submitted and may not be
considered.

The Agency intends to issue official responses to properly submitted inquiries on or before the date
specified in the Schedule section, herein; however, this date is subject to change at the Agency’s
discretion. The Agency may consolidate and/or paraphrase questions for sufficiency and clarity.
The Agency may, at its discretion, amend this RFP on its own initiative or in response to issues
raised by inquiries, as it deems appropriate. Oral statements, representations, clarifications, or
modifications concerning the RFP shall not be binding upon the Agency. Official responses by the
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Agency will be made only in writing by the process described above. Vendors shall be responsible
for reviewing the most updated information related to this RFP before submitting a proposal.

4.4 Restriction of Contact with Agency Employees

From the date of release of this RFP until an award is made and announced regarding the selection of
a Proposer, all communication with personnel employed by or under contract with the Agency
regarding this RFP is forbidden unless first approved by the RFP Point of Contact listed in the
Proposal Inquiries section, herein. Agency employees have been directed not to hold conferences
and/or discussions concerning this RFP with any potential contractor during the selection process,
unless otherwise authorized by the RFP Points of Contact. Proposers may be disqualified for
violating this restriction on communications.

4.5 Vendor Conference
The Bureau of Adult Education will provide a vendor conference on XXXX, January XX, 2020 from
XX until XXX in Room 100 of the Walker Building at 21 South Fruit Street, Concord, NH

The vendor conference will also be available online through Zoom. Registration is required at:
https://zoom.us/meeting/register/vpcvdOqggrj8uWzj sWZVINCDNwx0pyFYuQ

Attendance at the vendor conference is recommended. This conference will be held to provide
potential applicants an opportunity to learn more about the program and preparation of the proposal.

4.6 Validity of Proposal

Proposals must be valid for one hundred and eighty (180) days following the deadline for
submission of Proposals in Schedule of Events, or until the Effective Date of any resulting Contract,
whichever is later.

4.7 Proposal Acceptance
This RFP does not obligate the Bureau of Adult Education to award funding. The Bureau of Adult
Education reserves the right to accept or reject any or all proposals received.

Once a proposal packet is received by the Bureau of Adult Education, it will be immediately
reviewed for completeness.

1. Stamp packet with the date and time received.

2. Ensure that the number of pages of the packet is equal to the number of pages
noted by the applicant.

3. A high level review will be conducted checking for completeness.

4. If the packet is complete, the representative from the Department with sign the
packet and mark it as complete. The representative will add the proposal to a list
of received proposals for this RFP.

5. If the packet is Incomplete

I. An additional person within the program will review the packet and agree thatit
appears incomplete.
ii. Both individuals will sign off that the packet isincomplete.

iii. The person who completed the initial review will notify the provider that the
proposal appears tobeincomplete.

iv. The representative will then add the proposal to the list of proposals and note that
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it is incomplete.

V. A provider will have 5 business days, from the date of notification by the Bureau,
to submit a complete proposal orthe application will be withdrawn from the
competition.

Section 5 - Content and Requirements for a Proposal

5.1 Proposal Contents
It is the Applicant’s responsibility to demonstrate to the Department of Education, Bureau of Adult
Education that it is capable of and qualified to perform the required work in the most cost efficient

When responding to this RFP, the applicant shall include a completed application with the

following:

1. Attachment 1: Demonstrated Effectiveness Chart
2. Attachment 2: Statewide Professional Development Application
a. Application
b. Budget, Budget Narrative and Budget Projections
3. Attachment 3: Required Documentation for Proposals
a. Acceptance of Terms and Conditions
b. Statement of Compliance with US Code of Federal Regulations and the
Uniform Administrative Non-Profit Organization
c. Job Descriptions and Resumes of Key Program Staff
d. Three Letters of Support
e. Audited Financial Records
o The organization must provide evidence of financial stability either
through a narrative description of appropriated funds through a district
budget process of a public entity or through audited financial records.
4. Attachment 4: Required Documentation for Contracting (not required at submission)
a. P-37 Standard Contract Form
b. Certificate of Good Standing
e The organization must provide a Certificate of Good Standing from
the NH Secretary of State’s Office or documentation that the entity is
exempt from this requirement.
c. Certificate of Insurance
o If a certificate of insurance is already on file with the NH Department
of Education, please document this information in the attachments.
d. Certificate of Authority
¢ The governing board of the organization must provide authorization
for the individual to sign a contract with the NH Department of
Education, Bureau of Adult Education. This can be a record of a vote
from the Board of Directors/School Board or a Certificate of Authority
form.
e. Governing Board list
e A Board of Director or School Board list
f. Statement of General Assurances
g. GEPA Attestation
h. Buy American Provision Statement
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i. NH Department of Education Exhibits D - H

5.2 Attachment 1 - Demonstrated Effectiveness Chart
The Demonstrated Effectiveness chart can be found in Attachment 1.

5.2.1 Organization Information
Please enter the organization’s name, mailing address, and a contact name, title, phone and
email.

5.2.2 Agency Type
Please indicate if the organization is a school district, non-profit organization, or enter another
type of organization.

For a consortium to be considered an eligible applicant, each member of the consortium must
demonstrate effectiveness as described in Section 4.1 by completing an individual Attachment 1.

5.2.3 Source of Data

Please indicate the source of the data used to complete the demographic and performance
indicator sections. If possible, the data should come from information submitted to the Bureau of
Adult Education or through some other audited source such as the NH Employment Security,
NH Department of Health & Human Services or the NH WIOA Adult program.

5.2.4 Demographics
Please enter the total number of adult educators served.

Please enter the total number of hours of activities provided.

5.2.5 Activities Offered
Please enter the total number of activities that meet the following requirements:

Activities for alignment with other core programs & one-stop partners

Instruction improvement activities

Development and dissemination of programmatic practices based on research

Role as a one-stop partner to provide access to employment, education and

training services

e Assistance with the use of technology

e Monitoring and evaluation of the quality of, and the improvement in adult
education

e Dissemination of information about promising practices

5.3 Section 1 Organizational Capacity
In Attachment 2, Statewide Professional Development Application and Budget Worksheets, please
follow the instructions below for Section 1 — Organizational Capacity.

5.3.1 Vendor Experience
1. Please list the titles, qualifications and responsibilities of key program staff
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2. Please attach job descriptions and resumes for all key program staff.

3. Describe the organization’s prior experience providing professional development opportunities
for adult educators.

4. Describe the geographic area(s) covered by the organization. Please include any
satellite/outreach offices or community sites used to provide services.

5.3.2 Coordination with other Local Adult Education Centers
5. Please describe the organization’s experience with local adult education centers including
collaborative projects, coordinated programming or other partnerships.

5.3.3 Coordination with WIOA Core Partners
6. Please describe how the organization will work collaboratively with other core WIOA partners
to provide/support professional development opportunities.

5.3.4 Coordination with Other Community Organizations

7. Please describe at least two collaborations with other community organizations that have
increased the effectiveness of your program by helping to provide high quality professional
development opportunities for adult educators.

8. Please attach three (3) letters of reference from past students and/or collaborating agencies that
speak to the organization’s ability to provide the services described in the RFP.

5.3.5 Financial Stability

The organization must provide evidence of financial stability either through a narrative
description of appropriated funds through a district budget process of a public entity or through
audited financial records.

9. Please attach narrative of appropriation or audited financial records.

5.3.6 Scoring Details for Organizational Capacity

Organizational Capacity will be allocated a maximum score of seventy-five (75) points. The
main purpose of this section is to measure the organization’s experience and the experience of
key staff in providing the services detailed in this RFP as well as the organization’s ability to
collaborate with various partners.

The score will consider:

The resumes and job descriptions of key staff

The financial stability of the organization

Prior experience providing professional development activities for adult educators
Partnerships and collaborations with other core WIOA partners, local adult education
agencies and community organizations

e (Geographic area covered — statewide is preferred
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5.4 Section 2 — Alignment

The Statewide Professional Development Program must align activities with other core WIOA
programs and one-stop partners including eligible providers to implement the strategy identified in
the Combined State Plan and in WIOA under Section 103, including the development of career
pathways to provide access to employment and training services for individuals in adult education
and literacy activities.

Additional responsibilities include:
e Providing a representative to serve on the WIOA Interagency Professional Development
Team
e Serve as the fiscal agent for the required WIOA infrastructure costs

Previous professional activities include WIOA implementation and the role of adult education in
WIOA.

5.4.1 Section 1 - Alignment with Core WIOA Partners
1. Please describe how the program will align activities with the other core WIOA Partners
including how the mission and goals of the Combined State Plan will be addressed.

5.4.1.1 WIOA Core Partners
The WIOA Core Partners include, but are not limited to:
e NH Office of Workforce Opportunity
0 Adult
o Dislocated Worker
o0 Youth
o0 Senior Community Service Employment Program
e NH Employment Security
o0 Wagner-Peyser
0 Trade Adjustment Assistance for Work
O Jobs for Veterans
0 Unemployment Insurance
e NH Department of Education
0 Adult Basic Education and Family Literacy
0 Vocational Rehabilitation
0 Career and Technical Education

5.4.1.2 Mission
Alignment activities should address how the program will promote the mission of the NH
State Workforce Plan:

“Our mission is to promote life-long learning by partnering with businesses,
agencies, and organizations to bring the state’s education, employment and
training programs together into a workforce development system that will provide
the means for residents of New Hampshire to gain sufficient skills, education,
employment and financial independence.”
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5.4.1.3 Goals

NOTE: The State Plan is currently being rewritten for the next four-year period.
Program(s) awarded funding under this RFP will be expected to demonstrate alignment
between proposed activities and services and the strategies and goals of the local plan as
well as the activities and services of the one-stop partners as described in the new State
Plan available after July 1, 2020.

The following goals are based on the current plan. A draft of the revised goals is
available in Appendix B.

1. Create a demand-driven workforce development system that bases strategies, services
and investments on a data-informed approach with a focus on sector strategies.
e May include activities such as improving information sharing protocols,
developing curricula or models for Integrated Education and Training based
on sector industries or workshops on how to contextualize instruction.

2. Offer flexible training and education opportunities that are aligned to business needs,
including the development of career pathways and apprenticeships.

e May include activities such as promoting adult education as an entry-point to
career pathways for individuals who have not previously earned their high
school diploma or equivalent, improving instruction of basic academic skills
and foundational employability skills, preparing adult education counselors to
connect individuals to career pathways.

3. Increase awareness of services available through the talent development system to
support businesses and individuals.
e May include activities such as offering workshops on persistence in adult
education, assistance with program marketing and outreach and collaborating
with other core WIOA partners for a consistent message.

4. Streamline access to employment and work-and-learn opportunities.

e May include activities such as training adult educators on services available
and referral processes for other core WIOA Partner agencies or how to
collaborate with other partners to connect adult education participants to
work-based learning opportunities.

5. Expand communication and collaboration among partner agencies and programs.
e May include activities such as training on assessments, offering cross-agency
training, or identification of best practices across programs.

5.4.2 Scoring Detail for Section 2 — Alignment

Alignment with core WIOA Partners will be allocated a maximum score of fifty (50) points. The
main purpose of this section is to measure how well the proposed program will align activities to
other core WIOA Partners as well as the mission and goals of the NH State Workforce plan
including, but not limited to:
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e What activities, workshops, conferences or trainings will address the mission
and/or goals of the NH State Workforce plan?

e How will the program support adult education practitioners in aligning with the
other core partners?

5.5 Section 3 - Instructional Improvement

The program must provide high-quality, professional development activities that address activities
offered at local adult education agencies; instruction related to the specific needs of adult learners,
instruction provided by volunteers and dissemination of information about models and promising
practices related to such programs.

Previous professional development activities include integrating employability skills; preparing ESL
learners for work and career pathways; curriculum alignment with the College & Career Readiness
Standards for Adult Education; English Language Proficiency Standards, the essential components
of reading; persistence; competency-based instruction; contextualized instruction; career navigator
training; services for ESL students; and more.

5.5.1 Programs of Instruction
2a. Please describe the types of activities that the program will provide to address improving the
instruction of adult education and literacy activities offered in New Hampshire.

2b. Please describe the type of activities that the program will offer to assist adult educators with
incorporating the essential components of reading instruction, including STAR certification, as
such components relate to adults.

The program must provide professional development activities that address the instruction and
delivery of the following adult education and literacy activities:

e Adult Basic Education

e English as a Second Language

e Integrated Education and Training

e Integrated English Literacy and Civics Education
e Adult Diploma (state-funded)

e High School Equivalency Preparation

5.5.2 Adult Learners
3. Please describe the type of activities that the program will offer to improve instruction related
to the specific needs of adult learners.

The program must provide professional development activities that address instruction related to
the specific needs of adult learners including but not limited to:

e Individuals with low-level literacy skills
e English language learners
e Individuals with disabilities, including learning disabilities
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e Individuals with barriers to employment
e Low-income individuals

5.5.3 Volunteers
4. Please describe the type of activities that the program will offer to improve instruction
provided by volunteers.

The program must provide professional development activities that address instruction provided
by volunteers.

5.5.4 Models and Promising Practices
5. Please describe the type of activities that the program will offer to disseminate information on
models and promising practices in adult education.

The program must provide professional development activities that include dissemination of
information on models and promising practices in adult education.

5.5.5 Curriculum Development

Historically, the Bureau has provided a “mini-grant” program called Earn and Learn as an
opportunity for teachers to apply for a grant to develop curriculum. The Contractor will be
responsible for the application, facilitating the evaluation, disseminating the product and issuing
a stipend.

6. Please describe the type of activities that the program will offer to encourage the development
and dissemination of curricula, including curricula incorporating the essential components of
reading, as such components relate to adults.

5.5.6 Workplace Literacy
7. Please describe the type of activities that the program will offer to promote workplace adult
education and literacy activities.

5.5.7 Curriculum Content Standards

8. Please describe the type of activities that the program will offer to identify curriculum
frameworks and align content standards to the College and Career Readiness Standards for Adult
Education® and the English Language Proficiency Standards?.

Curriculum frameworks and content standards should take the following into consideration:
e The current adult skills and literacy assessment used in the State of New

Hampshire. See NH Data & Assessment Policy in Appendix E.
e The primary indicators of performance as described in WIOA Section 116.

1 Available at: https://lincs.ed.gov/professional-development/resource-collections/profile-521
2 Available at: https://lincs.ed.gov/professional-development/resource-collections/profile-964
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e Standard and academic requirements for enrollment in non-remedial, for
credit-courses in postsecondary education institutions or institutions of high
education supported by the State

e Where appropriate, the content of occupational and industry skill standards
widely used by business and industry in the State.

5.5.8 Programs and Services for the Most Needy

9. Please describe the type of activities that the program will offer to encourage the development
and implementation of programs and services to meet the needs of adult learners with learning
disabilities or English language learners, which may include new and promising assessment tools
and strategies that are based on scientifically valid research, where appropriate, and identify the
needs and capture the gains of such students at the lowest achievement levels.

5.5.9 Scoring Details for Section 2 — Instruction Improvement
Instruction Improvement will be allocated a maximum score of one-hundred (100) points. The
main purpose of this section is to measure how well the proposed program will offer activities to
improve instruction including, but not limited to:
e Content of adult education and literacy activities
e Needs of adult learners
Instruction by volunteers
Dissemination of models and promising practices
Curriculum development
Workplace literacy
Curriculum content standards
Programs and services for the most needy
Inclusion of occupational health & safety curriculum development and
activities specifically for English language learners

5.6 Section 4 — Technical Assistance Instructions

The program must include technical assistance to eligible providers of adult education and literacy
activities including the dissemination of promising practices based on research; the role of eligible
providers as a one-stop partner; and assistance in the use of technology.

Previous professional development activities include Job-Embedded Professional Development
activities; software specific training; assessment in adult education; teacher induction; and more.

5.6.1 Practice Based on Research

The program must provide technical assistance for the development and dissemination of
instructional and programmatic practices based on the most rigorous or scientifically valid
research available and appropriate in reading, writing, speaking, mathematics, English language
acquisition programs, distance education and staff training.

Two required activities are the maintenance of the membership list for the Coalition on Adult

Basic Education (COABE) and representing the NH professional development system on the
Board of the New England Literacy Resource Center (NELRC).

RFP-BAE-2019-002 Page 26 of 111



10. Please describe the type of activities the program will provide as technical assistance for
instructional practices based on valid scientific research.

5.6.2 Role in One-Stop
The program must provide technical assistance on the role of the eligible provider as a one-stop
partner to provide access to employment, education and training services.

The program must also provide a representative to serve on the WIOA Interagency Professional
Development Team.

11. Please describe the type of activities the program will provide as technical assistance for role
as a one-stop partner.

5.6.3 Use of Technology
The program must provide technical assistance in the use of technology, including for staff
training, to eligible providers, especially in the use of technology to improve system efficiencies.

Additionally, the program will facilitate the implementation of certain Bureau technology
contracts including assigning user accounts, scheduling training and monitoring usage. Current
contracts include:

e Edmentum

e Aztec Software

e Data Recognition Corporation — TABE InSight

The program will also facilitate the state membership in Innovating Distance Education in Adult
Learning (IDEAL)?® through World Education.

The program will maintain a license to provide access to professional development through a
webinar and/or learning management platform.

12a. Please describe the type of activities the program will provide as technical assistance for the
use of technology, including for staff training and especially the use of technology to improve
system efficiencies.

12b. Please describe the type of activities the program will provide for the development and
implementation of distance education including professional development to support the use of
instructional technology.

5.6.4 Scoring Details for Section 3: Technical Assistance
Technical Assistance will be allocated a maximum score of seventy-five (75) points. The main
purpose of this section is to measure how well the proposed program will offer technical
assistance activities including, but not limited to:

e Practice based on research

e Role in the One-Stop

8 Information at: https://edtech.worlded.org/professional-development/ideal-consortium/

RFP-BAE-2019-002 Page 27 of 111


https://edtech.worlded.org/professional-development/ideal-consortium/

e Use of technology

5.7 Section 5 — Monitoring, Evaluation and Improvement Instructions

The program must include monitoring and evaluation of the quality of, and the improvement in,
adult education and literacy activities and the dissemination of information about models and proven
or promising practices.

Previous professional development activities include development and understanding of program
report cards; webinar series on student management series; mentoring; a newsletter and use of an
online discussion board; and more.
5.7.1 Evaluation
The program must monitor and evaluate the quality of its programming. As a component of this
evaluation, the program must meet with the Commissioner of Education and the Bureau of Adult
Education Administrator on a bi-monthly basis to review professional development activities and
their impact on the field.

13. Please describe how the program will monitor and evaluate the quality of its programming.

5.7.2 Improving Teacher Quality

The services provided by the program must align with the Adult Education Teacher
Competencies and the Teacher Effectiveness Model in order to improve teacher quality and
retention.

14. Please describe the type of activities that the program will provide for developing and
piloting strategies for improving teacher quality and retention.

5.7.3 Improvement in Adult Education
15. Please describe the goal(s) of the program for providing the improvement of adult education
and literacy activities for New Hampshire residents.

5.7.4 Scoring Details for Monitoring, Evaluation and Improvement
Monitoring, Evaluation and Improvement will be allocated a maximum score of fifty (50) points.
The main purpose of this section is to measure how well the proposed program will monitor
professional development activities, evaluate those activities and determine whether or not the
activities lead to improvement in adult education including, but not limited to:
e Types of activities offered, specifically the dissemination of models and
proven or promising practices within the State
e Variety of activities addressing specific populations such as low levels of
literacy, individuals with disabilities, English language learners, low income
individuals and individuals with barriers to employment
e The objective/goals of the activities
e Evaluation tools and analysis
e Realistic and achievable improvement goals

5.8 Section 6 - Capacity Building Instructions
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The program is responsible for increasing capacity within the NH adult education field. This can
include, but is not limited to:

e Increasing the number of NH adult educators with nationally recognized certification
in the field of adult education such as STAR, TABE Administration and CASAS
Administration.

¢ Increasing the number of adult education trainers in NH for topics such as College &
Career Readiness Standards for Adult Education alignment, contextualized
instruction, digital literacy skills, distance learning, and specialized curricula (i.e. I-
DEA, Learning Circles, Learning to Achieve, Integrating Employability Skills and
Career Navigator).

e Improving access to professional development activities through a variety of delivery
methods to ensure participation for part-time instructors, volunteers and those
remotely located.

e Expanding access to national adult education activities such as training, workshops
and conferences sponsored by American Institutes for Research, National Association
of State Directors of Adult Education, Coalition on Adult Basic Education, IDEAL
Consortium or other similar organizations.

16. Please describe how the program will increase the capacity to provide training, including
national certification as well as specific topics.

17. Please describe how the program will increase accessibility for instructors and volunteers
who may not be available for face-to-face meetings.

5.8.1 Scoring Detail for Section 6 — Capacity Building
Capacity Building will be allocated a maximum score of fifty (50) points. The main purpose of
this section is to measure how well the proposed program will increase capacity for training and
expand professional development opportunities for NH adult educators including, but not limited
to:
e How will additional trainers be trained to provide professional development services
within the state particularly for national recognized certifications?
e How will adult educators who have full-time jobs in other fields, be able to access
professional development opportunities?
e How will participation in professional development activities be increased?
e How will adult educators be assisted in accessing national activities?

5.9 Section 7 — Facilitation Instructions

This program is responsible for the facilitation of various activities, groups/committees and serving

as a fiscal agent for the Bureau including but not limited to:

e Provide a Statewide Professional Development Director, and appropriate support staff, who
will collaborate with the Bureau of Adult Education to perform the following duties:
o Facilitation of all professional development workshops including providing online

registration, tracking participation, preparing agendas, disseminating
resources/minutes and the issuing of professional development certificates.
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o Facilitate special projects including Job Embedded Professional Development
activities, Earn & Learn grant, “So You Want to be a Presenter” training, HISET
Preparation workshops, the Distance Learning pilot program and other projects as
assigned by the Bureau of Adult Education.

o Convene and facilitate meetings for the following advisory committee:

= Mentor Team — The Mentor team is responsible for planning & delivering
New Staff training, Fall Conference, Spring Conference in collaboration with
the Statewide Professional Development Director. The Mentor team is also
responsible for forming Community of Practice and providing mentoring
services to programs to assist teachers with improving student achievement.

o Attend all Program Director and ALS Coordinator meeting to share professional
development opportunities and resources

o0 Maintain and update the NH Adult Education website including Mentor Tips,
Educator Resources and the Professional Development calendar.

e Provide a Statewide Learning Disabilities Coordinator who will collaborate with the Bureau
of Adult Education to perform the following duties:

o0 Provide consulting services to all program staff which addresses working with
students with disabilities including pre-screening assessments, referrals for further
testing and strategies for teachers.

o Convene and facilitate meetings for the following advisory committee:

= Disabilities Committee — responsible for Annual Training for Disabilities Coordinators,
approval of Assessment services applications, coordinate services for students with
disabilities

0 Assist programs with referring students to NH Vocational Rehabilitation or other
community resources.

0 Act as a liaison between NH Adult Education and ETS for testing accommodations
granted to adult students with disabilities

e Provide additional support staff as needed including a Data Analyst to assist with preparing
data reports to inform local program improvement, technical assistance for local program
staff on data reporting, data matching for outcomes and evaluating the effectiveness of
professional development activities.

e Serve as the fiscal agent to manage the following services:

o All stipends and mileage reimbursement for presenters, trainers and eligible
participants in Bureau-sponsored professional development activities.

0 Memberships in professional development associations such as the Commissioner on
Adult Basic Education, the New England Literacy Resource Center and IDEAL
Consortium including representing NH adult educators as appropriate.

o Tuition reimbursement for approved college courses and practitioner-related
workshops, payment of grant awards through the Earn & Learn program, scholarships
and other fess in accordance with the NH Adult Education Professional Development
Handbook (See Appendix C).

o Costs associate with operating professional development activities such as travel,
food, copies and resource materials.

o All costs associated with the maintaining the NH Adult Education website.

e Subcontract with other organizations as needed to provide necessary expertise.
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18. Please describe how the Statewide Professional Development Director will facilitate the
required activities listed above and any other activities included in the Proposal.

19. Please describe how the Learning Disabilities Coordinator will facilitate the required
activities listed above and any other activities included in the Proposal.

20. Please describe how the program serve in its role as a fiscal agent including the required
activities listed above and any other activities included in the Proposal.

5.9.1 Scoring Details for Section 7 — Facilitation

Facilitation will be allocated a maximum score of seventy-five (75) points. The main purpose of
this section is to measure how well the proposed program will facilitate professional
development activities, manage personnel and serve as a fiscal agent including, but not limited
to:

e What systems or procedures will be used to organize the facilitation activities?
e Are there other essential activities in addition to the required activities listed above that
would increase the effectiveness of facilitating the professional development system?

5.10 Section 8 — Budget
Budget worksheets are located in Attachment 2. The following worksheets are included:

1. FY21 Budget

2. Budget Narrative

3. Budget Projections FY22 and FY23
The proposed budget must be compliant with the federal laws listed below. All costs must be
necessary, reasonable and allowable for adult education activities. Hyperlinks to the original
documentation have been included for reference.

All budgets must be entered on Attachment 2 Budget Worksheets.

5.10.1 Federal Laws/Rules Relevant to Funding
e WIOA

o

Section 231 — Grants and Contracts for Eligible Providers
Section 232 — Local Application

Section 233 — Local Administrative Cost Limits

Section 241 — Administrative Provisions

(ol elNe]

o 8463
8463.25 Administrative Cost Limits
0 8463.26 What activities are considered local administrative costs
e Uniform Guidance
0 2CFR Part 200 Subpart D
= Standards for Financial and Program Management
» Performance and Financial Monitoring and Reporting

o
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= Subrecipient Monitoring and Management
= Record Retention and Access
0 2 CFR Part 200 Subpart E
= Cost allocation plans
= Direct vs. indirect costs
= Allowable vs. unallowable costs
» Necessary, reasonable and allocable costs
= Standards for Documentation of Personnel Expenses
o EDGAR 34 CFR, Part 76
0 Indirect Cost Rates
5.10.2 FY21 Budget Worksheet
Please use this budget worksheet to detail the estimated line items for FY21 for each budget
category as listed below.

Amounts paid to both permanent and temporary employees and amounts paid by
the organization on behalf of employees, these amounts are not included in the
gross salary, but are in addition to that amount.

See Section 5.9 Facilitation

1. Please list the Administrative, Support Staff and Instructional Staff positions
for the program by title.

NOTE: There is a 5% cost limitation on Administrative Costs* (see WIOA
Section 233) based on the total amount of federal funding. In accordance with
WIOA 8233, in cases where the cost limits described in subsection (a) are too
restrictive to allow for the activities described in subsection (a)(s), the eligible
provider shall negotiate with the Bureau in order to determine an adequate level
of funds to be used for non-instructional purposes. The last section on the FY21
Budget worksheet is a calculation to assist with determining the percent of
administrative costs. This calculation is an estimate based on the total grant
amount.

2. Please list the benefits and total amount for each category of Personnel. Be sure
to explain the calculations for benefits in the Budget Narrative including the type
of benefits, cost per person, etc,

Benefits include:
e Health insurance
e Dental Insurance

4 Administrative costs are considered costs incurred in connection with the following activities: a) planning; b)
administration, including carrying out performance accountability; ¢) professional development; d) providing adult
education and literacy activities om alignment with local workforce pans, including promoting co-enrollment in
programs and activities under Title I, as appropriate, and e) carrying out the one-stop partner responsibilities as described
in §678.420 including contributing to the infrastructure costs of the one-stop delivery system (34 CFR 463.26).
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Life Insurance

Disability Insurance

Other Group Insurance

Social Security Contributions

Retirement Contributions

Unemployment Compensation

Worker’s Compensation

Tuition Reimbursement or Professional Development

Services which by their nature can be performed only by persons or firms with
specialized skills and knowledge.

3. Please list any purchased professional and technical services including but not
limited to professional educational and technical services.

Services purchased to operate, repair, maintain and rent property owned or used by
the organization.

4. Please list any purchased property services including rent, cleaning and other
services. Do not include utilities or communication services in this section.

Purchased Property Services include, but are not limited to:
e \Water, sewer

Cleaning services

Disposal services

Snow Plowing services

Custodial services

Repairs & Maintenance

Rent

Rental of Equipment

Amounts paid for services rendered by organizations or personnel not on the payroll
of the organization and not included in Professional and Technical Services or
Property Services.

5. Please list any other purchased services including building insurance,
communication systems and postage.

Other Purchased Services include, but are not limited to:
e Insurance (other than employee benefits)

Voice Communications (telephone)

Data Communications (Internet)

Postage

Advertising

Printing and Binding
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e Travel
e Tuition
e Other services purchased from private sources or another school district

Amounts paid for items that are consumed, worn out or deteriorated through use or
items that lose their identity through fabrication or incorporation into different or
more complex units or substances.

6. Please list any supplies including utilities, office supplies, books, printed media,
electronic media and software.

Supplies include:
e Energy services (please include these as a total monthly amount)

o Natural gas

o0 Electricity

0 Bottled gas

o Oil

0 Gasoline
Books & information resources
Workbooks and Printed Media
Digital Subscriptions
Software

NOTE: The Bureau of Adult Education has contracts, as a result of a competitive
bid, for digital subscriptions that are provided at no-cost to local providers.
Justification for additional subscriptions must be described in the Budget Narrative.

Expenditures for acquiring fixed assets, including initial equipment, additional
equipment and replacement of equipment.

7. Please list any equipment including furniture, computers and depreciation.

Property includes:

e New Furniture
New Computers
Replacement Furniture
Replacement Computers
Depreciation

NOTE: The Bureau of Adult Education made a substantial investment in computer
equipment in FY20. Those desk top computers, laptops and tablets will be distributed
to programs awarded funding through this RFP.

Amounts paid for goods and services not otherwise classified.
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8. Please list any other objects.

Other Objects include:
e Dues and fees
o Miscellaneous Expenditures that are not classified in any other object

Expenditures for transactions which are not classified in other objects, such as
indirect cost.

9. Please list the indirect cost.

NOTE: This is a state requirement. The rate must be the rate approved by the NH
Department of Education for the school district or a maximum of 10% for non-profit
organizations.

If the NH DOE has not set a rate for 2020-2021 school year prior to the submission
of this proposal, please use the previous year’s rate. The grant amount will be
adjusted when the new rates are released. See
https://www.education.nh.gov/data/miscell.ntm#indirect for most recent rates.

5.10.3 Budget Narrative

Please explain the items and calculations in each section of the budget. There are
hyperlinks in each section to move between the same sections on the Budget Narrative
and the FY21 Budget Worksheet.

5.10.4 Budget Projections FY22 and FY 23

Please review the FY22-23 Budget Projection worksheet in Attachment 3. Line items
entered on the FY21 Budget Worksheet will be automatically transferred to this
worksheet. Increases for FY22 and FY23 are estimated at a 3% increase each year.

NOTE: Detailed FY?22 and FY23 budgets will be negotiated in the spring of each year
when federal and state allocation amounts are available. The purpose of these projections
is to provide an estimate for establishing a Not to Exceed amount on any contracts
requiring Governor & Council approval.
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Section 6 — Evaluation of Proposals
Please note that only applications from eligible providers will be evaluated. For a complete
description of the Minimum Requirements for Applicants in Section 4.1.

6.1 Evaluation Considerations
Proposals submitted by eligible providers will be subjected to the following reviews:

1. Evaluation Team Review

The Bureau of Adult Education will appoint four member evaluation team(s) to review
and rate proposals. This team will review proposals that have been determined as
“Complete” (See Section 4.7 Proposal Acceptance).

Proposals will be evaluated using the Evaluation Criteria described in the RFP. The team
will review and discuss their evaluations of all proposals, combine the individual scores
and arrive at a composite technical score for each proposal. These scores will be used to
determine the most advantageous grant awards.

2. State Workforce Board Review
Under WIOA, the State Workforce Board® is required to review all proposals and make
recommendations on the alignment of proposals to the NH State Workforce Plan in the
following areas, as applicable:

e Is the curriculum aligned with the College & Career Readiness Standards for

Adult Education?

e Which Adult Education and Literacy Activities will be offered?

e How will the applicant participant in State Leadership activities?

e How will the applicant assess the quality of its program?

3. Negotiated Budget
The Bureau of Adult Education reserves the right to negotiate budgets with applicants on
specific line items to adequately fund the optimal number of programs.

6.2 Criteria for Evaluation and Scoring
The Agency will use a scoring scale of 500 points, which will be distributed as set forth in the table
found in Section 6.2.2,

Each responsive Proposal will be evaluated and considered with regard to the following criteria:

6.2.1 Organizational Capacity

Organizational Capacity as described in Attachment 2 will be awarded a maximum of 75 points
based on the Applicant’s past effectiveness in providing professional development activities for
adult educators, collaborating with multiple partners and the organizational capacity to carry out
the services outlined in Section 5.

6.2.2 Professional Development Services

5 For more information on the State Workforce Board, https://www.nhworks.org/state-workforce-investment-board/
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Proposals will be rated on each of the following criteria. Details can be found in Section 5
Content and Requirements of this RFP:

CATEGORIES
Organizational Capacity 75
Alignment to Core WIOA Partners 50
Instruction Improvement 100
Technical Assistance 75
Monitoring, Evaluation and Improvement 50
Capacity Building 50
Facilitation 75
Budget & Budget Narrative 25
TOTAL | 500
6.2.3 Agency Awards

If the Agency, determines to make an award based on these evaluations, the Agency will notify
the selected Proposer(s). Should the Agency be unable to reach agreement with the selected
Proposer(s) during Contract discussions, the Agency may then undertake Contract discussions
with the next highest scored Proposer and so on, or the Agency may reject all proposals, cancel
this RFP, or solicit new Proposals under a new acquisition process.

6.3 Planned Evaluations
The Agency plans to use the following process:
e Initial screening to ensure that the Proposals are in compliance with submission
requirements as outlined in Section 4;
e Determine if the Applicant is Eligible as outlined in Section 4.1
e Preliminary evaluation of the Proposals;
e Oral interviews (if necessary);
e Final Evaluation of Proposals and scoring;
e Final Evaluation of Optional Components and Determination of Pass/Fail;
e Select the Applicant(s) and begin contract negotiation.

6.4 Applicant Eligibility

Complete proposals will be reviewed to determine if the applicant has met the minimum
requirements. Applicants must be determined eligible in accordance with Section 4.1 of this RFP,
WIOA Section 203 (5), 34 CFR 463.23 and 463.24.

Proposals submitted by ineligible applicants will be returned.

6.5 Initial Screening

The Agency will conduct an initial screening step to verify Applicant compliance with the technical
submission requirements set forth in the RFP and the minimum content set forth in Section 4.2 of
this RFP. The Agency may waive or offer a limited opportunity to cure immaterial deviations from
the RFP requirements if it is determined to be in the best interest of the State.

RFP-BAE-2019-002 Page 37 of 111



The initial screening will include, but is not limited to:

e Was the proposal submitted prior to the deadline?

e Was the proposal submitted in the correct format?

e Does the proposal include, at a minimum:
0 Attachment 1: Demonstrated Effectiveness Chart
0 Attachment 2: Statewide Professional Development Application &

Budget Worksheets

o0 Attachment 3: Required Documentation for Proposals

In the event of an incomplete proposal, the provider will be notified and given five (5) business days
to provide any missing documentation or the proposal will be withdrawn.

6.6 Preliminary Scoring of Proposals

The Agency will establish a three-member evaluation team to initially score the Proposals. This
evaluation team will review the proposals and give a preliminary score to the proposals under the
guidelines set forth in Section 5.

Should an Applicant’s Proposal fail to achieve 250 Points in the preliminary scoring, it will receive
no further consideration from the evaluation team.

6.7 Oral Interviews

If the Agency determines that it is appropriate, proposers may be invited to oral interviews. The
Agency retains the sole discretion to determine whether to conduct oral interviews. In the case that
oral interviews are required, all applicants will be required to participate.

The purpose of oral interviews is to clarify and expound upon information provided in the written
Proposals. Proposers are prohibited from altering the basic substance of their Proposals during the
oral interviews.

Information gained from oral interviews will be used to refine review scores assigned from the initial
review of the Proposals.

6.8 Final Scoring of Proposals

Following Oral Interviews, Reference Checks (if appropriate) and/or review of written clarifications
of proposals requested by the Agency, the evaluation team will determine a final score for each
Proposal.

6.9 Rights of the Agency in Accepting and Evaluating Proposals
The Agency reserves the right to:
e Make independent investigations in evaluating Proposals;
e Waive minor or immaterial deviations from the RFP requirements, if determined
to be in the best interest of the State;
e Omit any planned evaluation step if, in the Agency’s view, the step is not needed,
and
e Atits sole discretion, reject any and all Proposals at any time.
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6.10 Appeal Rights

6.10.1 State Appeal Process
A bidder who wishes to contest the award of funding under this RFP must submit a
written letter stating the specifics of the dispute to the Point of Contact for this RFP no
later than ten days after the public announcement of contracts. The NH DOE will issue a
decision on appeals within 30 days of receipt. The NH DOE encourages the use of
informal resolution to address complaints or disputes related to the RFP process issues.
Written complaint should be address to the Contract Office, NH Department of

Education, Bureau of Adult Education, 21 South Fruit Street, Suite 20, Concord, NH
03301.

6.10.2 Federal Appeal Process
Any person aggrieved by the award decision that results from this RFP may appeal the
decision to the NH Department of Education or the Secretary of the US Department of

Education. For further information about the federal appeal rights process, see EDGAR
§76.401.
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Section 7 — Terms and Conditions Related To The RFP Process
7.1 RFP Addendum

The Agency reserves the right to amend this RFP at its discretion, prior to the Proposal submission
deadline. In the event of an addendum to this RFP, the Agency, at its sole discretion, may extend the
Proposal submission deadline, as it deems appropriate.

7.2 Non-Collusion

The Proposer’s signature on a Proposal submitted in response to this RFP guarantees that the prices,
terms and conditions, and Work quoted have been established without collusion with other Proposers
and without effort to preclude the Agency from obtaining the best possible competitive Proposal.

7.3 Property of the Agency

All material received in response to this RFP shall become the property of the State and will not be
returned to the proposer. Upon Contract award, the State reserves the right to use any information
presented in any Proposal.

7.4 Confidentiality of a Proposal

Unless necessary for the approval of a contract, the substance of a proposal must remain confidential
until the Effective Date of any Contract resulting from this RFP. A Proposer’s disclosure or
distribution of Proposals other than to the Agency will be grounds for disqualification.

7.5 Public Disclosure

Pursuant to RSA 21-G:37, all responses to this RFP shall be considered confidential until the award
of a contract. At the time of receipt of proposals, the Agency will post the number of responses
received with no further information. No later than five (5) business days prior to submission of a
contract to the Department of Administrative Services pursuant to this RFP, the Agency will post the
name, rank or score of each proposer. In the event that the contract does not require Governor &
Executive Council approval, the Agency shall disclose the rank or score of the Proposals at least 5
business days before final approval of the contract.

The content of each Proposer’s Proposal shall become public information upon the award of any
resulting Contract. Any information submitted as part of a response to this request for proposal
(RFP) may be subject to public disclosure under RSA 91-A. In addition, in accordance with RSA 9-
F:1, any contract entered into as a result of this RFP will be made accessible to the public online via
the website Transparent NH (http://www.nh.gov/transparentnh/). However, business financial
information and proprietary information such as trade secrets, business and financials models and
forecasts, and proprietary formulas may be exempt from public disclosure under RSA 91-A:5, IV. If
you believe any information being submitted in response to this request for proposal, bid or
information should be kept confidential as financial or proprietary information; you must specifically
identify that information in a letter to the agency, and must mark/stamp each page of the materials
that you claim must be exempt from disclosure as “CONFIDENTIAL”. A designation by the
Proposer of information it believes exempt does not have the effect of making such information
exempt. The Agency will determine the information it believes is properly exempted from
disclosure. Marking of the entire Proposal or entire sections of the Proposal (e.g. pricing) as
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confidential will neither be accepted nor honored. Notwithstanding any provision of this RFP to the
contrary, Proposer pricing will be subject to disclosure upon approval of the contract. The Agency
will endeavor to maintain the confidentiality of portions of the Proposal that are clearly and properly
marked confidential.

If a request is made to the Agency to view portions of a Proposal that the Proposer has properly and
clearly marked confidential, the Agency will notify the Proposer of the request and of the date the
Agency plans to release the records. By submitting a Proposal, Proposers agree that unless the
Proposer obtains a court order, at its sole expense, enjoining the release of the requested information,
the Agency may release the requested information on the date specified in the Agency’s notice
without any liability to the Proposers.

7.6 Non-Commitment

Notwithstanding any other provision of this RFP, this RFP does not commit the Agency to award a
Contract. The Agency reserves the right, at its sole discretion, to reject any and all Proposals, or any
portions thereof, at any time; to cancel this RFP; and to solicit new Proposals under a new
acquisition process.

7.7 Proposal Preparation Cost

By submitting a Proposal, a Proposer agrees that in no event shall the Agency be either responsible
for or held liable for any costs incurred by a Proposer in the preparation of or in connection with the
Proposal, or for Work performed prior to the Effective Date of a resulting Contract.

7.8 Ethical Requirements

From the time this RFP is published until a contract is awarded, no bidder shall offer or give, directly
or indirectly, any gift, expense reimbursement, or honorarium, as defined by RSA 15-B, to any
elected official, public official, public employee, constitutional official, or family member of any
such official or employee who will or has selected, evaluated, or awarded an RFP, or similar
submission. Any bidder that violates RSA 21-G:38 shall be subject to prosecution for an offense
under RSA 640:2. Any bidder who has been convicted of an offense based on conduct in violation of
this section, which has not been annulled, or who is subject to a pending criminal charge for such an
offense, shall be disqualified from bidding on the RFP, or similar request for submission and every
such bidder shall be disqualified from bidding on any RFP or similar request for submission issued
by any state agency. A bidder that was disqualified under this section because of a pending criminal
charge which is subsequently dismissed, results in an acquittal, or is annulled, may notify the
department of administrative services, which shall note that information on the list maintained on the
state’s internal intranet system, except in the case of annulment, the information, shall be deleted
from the list.

7.9 Challenges on Form or Process of the RFP

Any challenges regarding the validity or legality of the form and procedures of this RFP, including
but not limited to the evaluation and scoring of Proposals, shall be brought to the attention of the
Agency at least ten (10) business days prior to the Proposal Submission Deadline. By submitting a
proposal, the Proposer is deemed to have waived any challenges to the agency’s authority to conduct
this procurement and the form and procedures of this RFP.
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7.10 Insurance

The Applicant(s) selected through this RFP must obtain and maintain in force, comprehensive
general liability insurance against all claims of bodily injury, death, or property damage, in amounts
of not less the $1,000,000 per occurrence and $2,000,000 aggregate.

The Applicant’s employees as well as employees hired under this contract must be covered with
workers’ compensation insurance. Proof of insurance will be requested at the time of contracting.

7.11 Special Provisions

Proposals must include a statement that the organization submitting the proposal will comply with
the provisions of the US Code of Federal Regulations 34 CFR 364 and the following US Circular if
applicable: Office of Management and Budget (OBM) Circular A-110 “Uniform Administrative
Non-Profit Organizations.” Agency shall not make any award or permit any award (sub grant or
contract) to any party which is debarred or suspended or is otherwise excluded from or ineligible for
participation in Federal assistance programs under Executive Order 12549, “Debarment or
Suspension.”

7.12 Civil Rights Compliance

Funding for this contract includes Federal funds and therefore obligates the Vendor to comply with
civil rights laws that prohibit discrimination based on race, color, national origin, sex, disability and
age.
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Section 8 — Contract Terms and Award

8.1 Non-Exclusive Contract

Any resulting Contract from this RFP will be a non-exclusive Contract. The State reserves the right,
at its discretion, to retain other Contractors to provide any of the Services or Deliverables identified
under this procurement or make an award by item, part or portion of an item, group of items, or total
Proposal.

8.2 Award

If the State decides to award a contract as a result of this RFP process, any award is contingent upon
approval of the Contract by Governor and Executive Council of the State of New Hampshire and
upon continued appropriation of funding for the contract.

8.3 Standard Contract Terms
The Agency will require the successful bidder to execute a Not to Exceed Contract using the
Standard Terms and Conditions of the State of New Hampshire which is attached as Appendix D.

The Term of the Contract will be for three (3) years from the date of approval, contingent upon
satisfactory vendor performance, continued funding and Governor and Executive Council approval.

To the extent that a Proposer believes that exceptions to the standard form contract will be necessary
for the Proposer to enter into the Agreement, the Proposer should note those issues during the
Proposer Inquiry Period. The Agency will review requested exceptions and accept, reject or note that
it is open to negotiation of the proposed exception at its sole discretion. If the Agency accepts a
Proposer’s exception the Agency will, at the conclusion of the inquiry period, provide notice to all
potential proposers of the exceptions which have been accepted and indicate that exception is
available to all potential proposers. Any exceptions to the standard form contract that are not raised
during the proposer inquiry period are waived. In no event is a Proposer to submit its own standard
contract terms and conditions as a replacement for the State’s terms in response to this solicitation.

8.4 Responsibility of the Contractor

If awarded a contract, the VVendor shall maintain financial records to support the receipt, accounting
for, allocation or, and disbursement of all funds awarded. The Vendor is responsible of entering the
contact amounts by line item into the NH Department of Education Grants Management System.

Accurate invoices must be submitted in a timely manner. Monthly reports must be submitted within
15 days after the end of the month. At the end of the project, the organization must reconcile the
final report within 60 days after close of the project. Except in the case of the State Biennium year
(the year in which the two-year state budget closes), monthly expenditure reports must be submitted
by June 15" for payment. Late submissions risk not being paid because state funds may not be
available after June 30"

8.4 Special Terms To Be Included In A Contract Resulting From This RFP
All Proposers will be required to sign annual General Assurances from the NH Department of
Education, Bureau of Federal Compliance.

Please see Attachment 3 for additional required documentation for execution of a contract.

RFP-BAE-2019-002 Page 43 of 111



Additionally, if requirements under the Workforce Innovation and Opportunity Act of 2014 should
change during the course of this contract term, vendors will be responsible for making those changes
to the program.
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Appendix A — WIOA Glossary

See separate document.

RFP-BAE-2019-002 Page 45 of 111



Appendix B NH State Workforce Plan

The 2018 revised NH Combined State Workforce Plan is available at:
https://www.nhworks.org/wp-content/uploads/2018/12/State-Plan-NH-Works-Website.pdf

The State is in the process of updating the plan for submission to the US Department of Labor and
US Department of Education in March, 2020.

The following 2020 State Workforce Plan goals/strategies are in DRAFT Form:
Goals and Strategies

Goal 1: Promote services available through the talent development system to support
businesses and individuals.
1.1 Employ proven strategies for marketing and outreach that target audiences (e.g.
small and medium-sized businesses, sector-specific stakeholders, long-term
unemployed individuals, underemployed individuals, youth, etc.)
1.2 Implement a career awareness and exploration initiative that targets K-12
students which provides them with career pathway information specifically in
grown and demand sectors.
1.3 Work with community-based organizations, libraries, schools, and partners’
networks to promote services of NH Works and its partners to individuals and
youth

Goal 2: Enhance the talent development system by focusing on system advocacy and partner
collaboration and communication.
2.1 Identify and define workforce development policy priorities for which the State
Innovation Workforce Board can advocate among State decisions makers (e.g.
workforce housing, transportation, benefits cliff, etc.).
2.2 Continue supporting and strengthening the talent development system partnerships
though professional development, peer-to-peer contact, data sharing, and
communication.

Goal 3: Support a demand-driven talent development system that bases strategies, services,
and investments on a data-informed approach that anticipates the needs of businesses.
3.1 Leverage current industry-driven sector partnerships throughout the state and support
their expansion
3.2 Continue the collaborative business services strategies by engaging additional
partners and formalizing information sharing protocols
3.3 Engage locally with economic development to ensure the systems are aligned and
operate from an up-to-date understanding of in-demand sectors and occupations with
regular sector analysis at the state and local levels
3.4 Provide the talent development system with data analytics that provide in-depth
analysis of national, state, and local labor market information.
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Goal 4: Create a talent development system that leverages talent attraction, retention and
development strategies.
4.1 Work with the network of the state’s community colleges and other post-secondary
education institutions to expand best practices related to flexible, business-driven training
and education
4.2 Work with K-12 education, career and technical education, post-secondary education,
and business to promote career pathways for in-demand sectors and occupations to
students in the talent pipeline
4.3 Coordinate with other state agency and partners to support talent attraction and
retention actions including advocacy, resource dedication, subject matter expertise, etc.

Goal 5: Provide and improve access to work-and-learn opportunities that are aligned with
business and industry needs including the development of career pathways.
5.1 Expand the infrastructure for employers and individuals to pursue work-based
learning opportunities along the full spectrum of options (internships, apprenticeship,
work experiences, etc.)
5.1.A Map the existing resources and assets to support work-based learning in
New Hampshire
5.1.B Continue to assess business interest in work-based learning and the ideal
engagement strategies from the businesses’ perspectives
5.1.C Determine the most appropriate way(s) to link resources from various
programs and partners to offer full spectrum of work-based learning
opportunities
5.2 Simplify process and procedures for businesses and individuals to navigate the
workforce development system by simplifying language and avoiding acronyms and
“system lingo” and streamlining access to work-and-learn opportunities and other system
services
5.3 Ensure career pathways include opportunities to develop foundational skills
5.3.A Maintain adult education as an entry-point to career pathways for
individuals who have not previously earned their high school diploma or the
equivalent.
5.3.B Utilize WorkReadyNH and/or similar programs for individuals in need of
soft skill/employability skill development
5.3.C Continue the expansion of sector based/supported employment/credential
industry specific training programs for OSY participants.
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Appendix C NH Professional Development Handbook

See separate document.
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Appendix D: Standards Terms and Conditions of the State of New Hampshire
The following is provided for reference only. The actual Standard Contract Form will not be
executed until a contract has been negotiated.

FORM NUMBER P-37 (version 11/7/2019)

Notice: This agreemeant and zll of itz attachments shall bacome public upon submizzion to Governor and
Executive Couneil for approval.  Any information that 1= private, confidential or propristary

wmzt ha rlazrhe idantifiad tn tha smaner and 2oreed tnom nritine wrinr tn cionme tha somtraet

AGREEMENT
The State of New Hampshire and the Contractor hereby ally agree as follows:
GENERAL PRO\-’IS@
1. IDENTIFICATION.
1.1 State Agency Nama 4311@ ijm\ y&;
1.3 Contractor Name Bynuumﬁddrm
A&
15 ?ﬁi‘" Phone 16 Accopil h&% 1.7 Completion Date 1E FPrice Limitation

fi

19 Contracting Ofﬁzerml,

i1 c tor Signatur

1.10 State Agency Telephone Mumber

1.12 Wame and Titls of Contractor Signatory

or 8 Af{<\\y7 v
A
o

Data:

113 State Apency Signature 1.14 NWame and Title of State Agency Signatory

Data:

115 Approval by the W H. Department of Admimstration, Division of Persommal (§f applizabls)

By: Dhractor, On:

1.16 Approval by the Attorney General (Form, Substance and Execution) (i applicable)

By: Omn:

1.17  Approval by the Governer and Executive Council (ff applicabls)

GEC Ttem mumber: GEC Maetinz Data:
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2. SERVICES TO BE PERFORMED. The State of New Hampshire, acting through the agency
identified in block 1.1 (*State™), engages contractor identified in block 1.3 (*Contractor’™) to perform,
and the Contractor shall perform, the work or sale of goods, or both, 1dentified and more particularly
described in the attached EXHIBIT B which 1s incorporated herein by reference (“Services™).

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding any provision of this Agreement to the contrary, and subject to the approval of
the Governor and Executive Council of the State of New Hampshire, if applicable, this Agreement,
and all obligations of the parties hereunder, shall become effective on the date the Governor and
Executive Council approve this Agreement as indicated in block 1.18, unless no such approval 1s
required, in which case the Agreement shall become effective on the date the Agreement 1s signed
by the State Agency as shown in block 1.14 (“Effective Date™).

3.2 If the Contractor commences the Services prior to the Effective Date, all Services performed by
the Contractor prior to the Effective Date shall be performed at the sole risk of the Contractor, and in
the event that this Agreement does not become effective, the State shall have no hiability to the Con-
tractor, including without limitation, any obligation to pay the Contractor for any costs mcurred or
Services performed. Contractor must complete all Services by the Completion Date specified in block
L.7.

4. CONDITIONAL NATURE OF AGREEMENT

Notwithstanding any provision of this Agreement con . all obligations of the State hereun-
der, mcluding, without lunitation, the continuance of ents'hereunder, are contingent upon the
availability and continued appropriation gffands ted iy any state or federal legislative or exec-
utive action that reduces, eliminates or -’l-‘.\ ‘ difies the appropriation or availability of funding
for this Apreement and the Scope for Serviced\provide in EXHIBIT B, in whole or in part. In no event
shall the State be liable for aqy pa ts hegpinder in excess of such available appropriated funds.
In the event of a reduction ﬂ@ﬂﬂ of appropriated funds, the State shall have the right to
withhold payment until s s\aezetme available, if ever, and shall have the right to reduce or
terminate the Services s Yebreement immediately upon giving the Contractor notice of such
reduction or termung tate shall not be required to transfer funds from any other account or

ACHONL
source to the dn ; i block 1.6 in the event funds in that Account are reduced or una-
vailable.

()

PRICE/PRICE LIMITATION/ PAYMENT.

. pntract price, method of payment, and terms of payment are identified and more particularly
descrived in EXHIBIT C which 1s incorporated herein by reference.

5.2 The payment by the State of the contract price shall be the only and the complete reimbursement
to the Contractor for all expenses, of whatever nature incurred by the Contractor in the performance
hereof, and shall be the only and the complete compensation to the Contractor for the Services. The
State shall have no liability to the Contractor other than the contract price.

5.3 The State reserves the right to offset from any amounts otherwise payable to the Contractor under
this Agreement those liquidated amounts required or permitted by N.H. RSA 80:7 through RSA
80:7-c or any other provision of law.
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5.4 Notwithstanding any provision in this Agreement to the contrary, and notwithstanding unex-
pected circumstances, in no event shall the total of all payments authorized, or actually made here-
under, exceed the Price Limutation set forth in block 1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS AND REGULATIONS/ EQUAL EM-
PLOYMENT OPPORTUNITY.

6.1 In connection with the performance of the Services, the Contractor shall comply with all appli-
cable statutes, laws, regulations, and orders of federal, state, county or municipal authorities which
impose any obligation or duty upon the Contractor, including, but not limited to, c1vil rights and equal
employment opportfunity laws. In addition, 1f this Agreement 15 funded in any part by monies of the
United States, the Contractor shall comply with all federal executive orders, rules, regulations and
statutes, and with any rules, regulations and guidelines as the State or the United States 1ssue to
implement these regulations. The Contractor shall also comply with all applicable intellectual prop-
erty laws.

6.2 During the term of this Agreement, the Contractor shall not discriminate against employees or
applicants for employment because of race, color, religion, creed, age, sex, handicap, sexual orienta-
tion, or national origin and will take affirmative action to prevent such discrimination.

6.3. The Contractor agrees to permit the State or United Siafeg\access to any of the Contractor’s
books, records and accounts for the purpose of ascertaining/ comypliance with all rules, regulations
and orders, and the covenants, terms and conditions o Agreerent.

7. PERSONNEL.

7.1 The Contractor shall at 1ts own expensé -- personnel necessary to perform the Services.
The Contractor warrants that all personnel enddged in the Services shall be qualified to perform the
Services, and shall be properly licens f‘ 2\

7.2 Unless otherwise authoriz Wik
(6) months after the Completio

during the term of this Agreement, and for a period of six
ck 1.7, the Contractor shall not hire, and shall not permit
or corporation with whom it 1s engaged in a combined effort
y person who 1s a State employee or official, who 1s materially
1stration or performance of this Agreement. This provision shall

nt of any dispute concerning the interpretation of this Agreement, the Contracting
1s10n shall be final for the State.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the Contractor shall constitute an event of
default hereunder (“Event of Default™):

8.1.1 failure to perform the Services satisfactorily or on schedule;

8.1.2 failure to submit any report required hereunder; and/or

8.1.3 failure to perform any other covenant, term or condition of this Agreement.
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8.2 Upon the occurrence of any Event of Default, the State may take any one, or more, or all, of the
following actions:

8.2.1 give the Contractor a written notice specifying the Event of Default and requiring it to be rem-
edied within, in the absence of a greater or lesser specification of time, thirty (30) days from the date
of the notice; and if the Event of Default 1s not timely cured, terminate this Agreement, effective two
(2) days after giving the Contractor notice of termination;

8.2.2 give the Contractor a written notice specifying the Event of Default and suspending all pay-
ments to be made under this Agreement and ordering that the portion of the contract price which
would otherwise accrue to the Contractor during the period from the date of such notice until such
time as the State determines that the Contractor has cured the Event of Default shall never be paid to
the Contractor;

8.2.3 give the Contractor a written notice specifying the Event of Default and set off against any other
obligations the State may owe to the Contractor any damages the State suffers by reason of any Event
of Default; and/or

8.2.4 give the Contractor a written notice specifying the Event of Default, treat the Agreement as
breached, terminate the Agreement and pursue any of its remedies at law or in equity, or both.

8.3. No failure by the State to enforce any provisions hereof after vent of Default shall be
deemed a warver of its rights with regard to that Event of Default, or sequent Event of Default.
No express failure to enforce any Event of Default shall be dee waivgy of the right of the State
to enforce each and all of the provisions hereof upon any further or Evegnt of Default on the part
of the Contractor.

9. TERMINATION.
9.1 Notwithstanding paragraph 8, the State ma;%E at its s\Meadiscretion, terminate the Agreement for

any reason, in whole or in part, by 0)(@2%s writtén notice to the Contractor that the State 1s
exercising its option to terminate the A 2
9.2 In the event of an early termina
of the Services, the Contractor shall,s
later than fﬂ:een (15) day ’.

greement for any reason other than the completion

tion. The forga_3ubj .t
identical to
discretion, the Tontr
the State a TransWy

Report described in the attached EXHIBIT B. In addition, at the State’s
tor shall, within 15 days of notice of early termination, develop and submit to
Plan for services under the Agreement.

10. DATA/ACCESS/CONFIDENTIALITY/ PRESERVATION.

9.1 As used mn this Agreement, the word “data™ shall mean all information and things developed or
obtained during the performance of, or acquired or developed by reason of, this Agreement, includ-
ing, but not limited to, all studies, reports, files, formulae, surveys, maps, charts, sound recordings,
video recordings, pictorial reproductions, drawings, analyses, graphic representations, computer
programs, computer printouts, notes, letters, memoranda, papers, and documents, all whether fin-
ished or unfimshed.

RFP-BAE-2019-002 Page 52 of 111



9.2 All data and any property which has been received from the State or purchased with funds pro-
vided for that purpose under this Agreement, shall be the property of the State, and shall be re-
turned to the State upon demand or upon termination of this Agreement for any reason.

9.3 Confidentiality of data shall be governed by W.H. RSA chapter 91-A or other existing law. Dis-
closure of data requires prior written approval of the State.

11. CONTRACTOR’S RELATION TO THE STATE. In the performance of this Agreement the
Contractor 15 1n all respects an independent contractor, and 1s neither an agent nor an employee of
the State. Neither the Contractor nor any of 1ts officers, employees, agents or members shall have

authority to bind the State or receive any benefits, workers’ compensation or other emoluments pro-
vided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.

12.1 The Contractor shall not assign, or otherwise transfer any interest in this Agreement without the
prior written notice, which shall be provided to the State at least (15) days prior to the assign-
ment, and a written consent of the State. For purposes of this pragiph, a Change of Control shall
constitute assignment. “Change of Control” means (a) me consoldation, or a transaction or se-
ries of related transactions in which a third party, together s affiliates, becomes the direct or
indirect owner of fifty percent (50%) or more & i volng es or similar equity interests, or
combined voting power of the Contractor, or 4!9 e Ut all or substantially all of the assets of the

e Contractor without prior written notice and
consent of the State. The State 1s
and shall not be bound by any press
which 1t 15 not a party.

1es of all subcontracts and assignment agreements
ined in a subcontract or an assignment agreement to

Contractor.
122 None of the Services shall be hco@%bw K
) 0

limited to the*negligence, reckless or intentional conduct. The State shall not be ]_lable for arljr costs
incurred by the Contractor arising under this paragraph 13. Notwithstanding the foregoing, nothing
herein contained shall be deemed to constitute a waiver of the sovereign immunity of the State, which
immunity 1s hereby reserved to the State. This covenant in paragraph 13 shall survive the termination
of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and continuously maintain in force, and shall
require any subcontractor or assignee to obtain and maintain in force, the following insurance:
14.1.1 commercial general liability insurance against all claims of bodily injury, death or property
damage, in amounts of not less than $1.000,000 per occurrence and $2,000,000 aggregate or excess;
and
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14.1.2 special cause of loss coverage form covering all property subject to subparagraph 9.2 herein,
in an amount not less than 80% of the whole replacement value of the property.

14.2 The policies described in subparagraph 14.1 herein shall be on policy forms and endorsements
approved for use in the State of New Hampshire by the N H. Department of Insurance, and 1ssued by
insurers licensed in the State of New Hampshire.

14 3 The Contractor shall furnish to the Contractmg Officer identified 1n block 1.9, or his or her
successor, a certificate(s) of insurance for all insurance required under this Agreement. Contractor
shall also furnish to the Contracting Officer identified in block 1.9, or hus or her successor, certifi-
cate(s) of msurance for all renewal(s) of isurance required under this Agreement no later than ten
(10) days prior to the expiration date of each insurance policy. The certificate(s) of insurance and
any renewals thereof shall be attached and are incorporated herein by reference.

15. WORKERS’ COMPENSATION.

15.1 By signing this agreement, the Contractor agrees, certif]
compliance with or exempt from, the requirements of NH(R.
pensation”).

152 To the extent the Contractor 1s subject o
Contractor shall maintain, and require any subcont;
of Workers” Compensation in connection with acts
pursuant to this Apreement. The Co

warrants that the Contractor 1s in
chapter 281-A (“Workers’ Com-

% : of N.H. RSA chapter 281-A,
astef or assignee to secure and maintain, payment
kigs which the person proposes to undertake
#(zh the Contracting Officer identified in block
mpensation in the manner described in NH. RSA
: ereof, which shall be attached and are incorporated

herein by reference. The Staje-gfia b responsible for payment of any Workers® Compensation

7 ] [

\ Ok Renefit for Contractor, or any subcontractor or employee of
]

y notice by a party hereto to the other party shall be deemed to have been duly
delivered or gRp# at the time of mailing by certified mail, postage prepaid, in a United States Post
Office addressed to the parties at the addresses given in blocks 1.2 and 1.4, herein.

17. AMENDMENT. This Agreement may be amended, waived or discharged only by an instrument
in writing signed by the parties hereto and only after approval of such amendment, waiver or dis-
charge by the Governor and Executive Council of the State of New Hampshire unless no such ap-
proval 1s required under the circumstances pursuant to State law, rule or policy.

18. CHOICE OF LAW AND FORUM. This Agreement shall be governed, interpreted and con-
strued 1n accordance with the laws of the State of New Hampshire, and 1s binding upon and inures to
the benefit of the parties and their respective successors and assigns. The wording used m this
Agreement 1s the wording chosen by the parties to express their mutual intent, and no rule of
construction shall be applied against or in favor of any party. Any actions arising out of this Agree-
ment shall be brought and mamntained in New Hampshire Superior Court which shall have exclusive
Jurisdiction thereof.
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19. CONFLICTING TERNMS. In the event of a conflict between the terms of this P-37 form (as
modified in EXHIBIT A) and/or attachments and amendment thereof the terms of the P-37 (as mod-
ified in EXHIBIT A) shall control.

20. THIRD PARTIES. The parties hereto do not intend to benefit any third parties and this Agree-
ment shall not be construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement are for reference purposes only, and the
words contained therein shall in no way be held to explain, modify, amplify or aid in the interpreta-
tion, construction or meaning of the provisions of this Agreement.

22. SPECTAL PROVISIONS. Additional or modifying provisions set forth in the attached EX-
HIBIT A are incorporated herein by reference.

23. SEVERABILITY. In the event any of the provisions of this Agreement are held by a court of
competent jurisdiction to be contrary to any state or federal law, the remaining provisions of this
Agreement will remain in full force and effect.

24. ENTIRE AGREEMENT. This Agreement, which may be executed in a number of counterparts,
each of which shall be deemed an original, constitutes the entire agreement and understanding

between the parties, and supersedes all prior agreements and understandifies with respect to the
subject matter hereof.

&

&
S
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Appendix E: NH Data and Assessment Policy

Please see separate document.
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Attachment 1 Demonstrated Effectiveness Chart

See separate document.
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Attachment 2 Statewide Professional Development Application & Budget
Worksheets

See separate document.
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Attachment 3 Required Documentation for Proposals
The following are examples of the required documents that must be submitted with the proposal.

1. From Section 8 Contract Terms and Award
e A statement that the organization submitting the proposal will accept the terms and
conditions of the State of New Hampshire’s standard Contract Agreement/General
Provision as shown in Appendix D.
e A form for acceptance is available in this section.

2. From Section 7.11 Special Provisions
e A statement that the organization will comply with the provisions of the US Code of
Federal Regulations and the Uniform Administrative Non-Profit Organizations, if
applicable.
e A form is available in this section.

3. From Section 5.3 Organizational Capacity
e Job descriptions for key program staff
e Resumes for key program staff
e More information on staffing requirements is available in Section 5.9

4. From Section 5.3.4 Coordination with Other Community Organizations
e Three (3) letters of reference from past students and/or collaborating agencies that speak
to the organization’s ability to provide the services described in the RFP.

5. From Section 5.3.5 Audited Financial Records
e The organization must provide evidence of financial stability either through a narrative
description of appropriated funds through a district budget process of a public entity or
through audited financial records.
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STATEMENT of ACCEPTANCE of Terms and Conditions
The organization will accept the terms and conditions of the State of New
Hampshire’s standard Contract Agreement/General Provisions (Form P-37).

Superintendent of Schools or
Chief Officer of Agency:

Signature

Local Director of Project:

Signature

Date Signed:
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RFP-BAE-2019-002

STATEMENT of ACCEPTANCE of Special Provisions

The organization will comply with the provisions of the US Code of Federal
Regulations 34 CFR 364 and the following US Circular, if applicable: Office of

Management and Budget (OBM) Circular A-110 “Uniform Administrative Non-
Profit Organizations.”

Superintendent of Schools or
Chief Officer of Agency:

Signature

Local Director of Project:

Signature

Date Signed:
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Attachment 4: Required Documentation in the Event of Contract Execution
Please do not submit this documentation with the Proposal.

The following documents will be required if the application is accepted by the State Agency after
final negotiations are complete.

1. Form P-37
o See Appendix D for an example

2. Certificate of Good Standing

e The organization must provide a Certificate of Good Standing from the
NH Secretary of State’s Office or documentation that the entity is exempt
from this requirement.

e For a non-profit corporation, the certificate is valid from the date of issue
until December 31 of the next year ending in zero (0) or five (5).

e A copy is acceptable.

e See example in this section

3. Certificate of Insurance

e If a certificate of insurance is already on file with the NH
Department of Education, please document this information in the
attachments.

e Specific requirements can be found in Section 7.10.

4. Certificate of Authority
e The governing board of the organization must provide authorization for
the individual to sign a contract with the NH Department of Education,
Bureau of Adult Education. This can be a record of a vote from the
Board of Directors/School Board or a Certificate of Authority form.

5. Governing Board list
e A Board of Directors or School Board list

6. US Department of Education General Education Provisions Act (GEPA)
e The organization must provide a GEPA attestation.
o Examples of the Notice to Applicants and Attestation Form are available in
this section.

7. Buy American Statement
e This statement is provided in accordance with Section 502 of the Workforce
Innovation and Opportunity Act of 2014.

8. NH Department of Education Exhibits D — H
e The following Exhibits are required for any contract with the NH
Department of Education
e  Exhibit D — Contractor Obligations
Exhibit E — Federal Barment and Suspension
Exhibit F — Anti-Lobbying
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e Exhibit G — Rights to Inventions Made Under a Contract, Copy Rights and
Confidentiality

9. General Assurances
e The NH Department of Education requires a signature from all local
education agencies and organizations that receive federal funds through the
Department on the General Assurances.
0 For LEAs (Local Education Agencies)
o0 For Reporting Agencies (Non-Profit Organizations)
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State of Netow Hampshire
Bepartment of Stute

©
©

©
Xc

apshire, do hereby

CERTIFICATE

In TESTIMONY WHEREOF, 1 hereto
set my hand and cause to be affixed

the Seal of the State of New Hampshire,
this 15™ day of April, A.D. 2015

e Bkl

William M. Gardner
Secretary of State
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JOHNSNO-01  DMEANEY

CERTIFICATE OF LIABILITY INSURANCE e ey

9/11/2015
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

| REPRESENTATIVE CR PRODUCER, AND THE CERTIFICATE HOLDER. N )

| IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy{ies) m endorsed. If SUBROGATICN IS WAIVED, subject ta

| the terms and conditions of the pelicy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER

Mason & Wasoii Technology insurance Services, Inc.
1458 South Ave. i
| Whitman, MA 02382 !

! Judy Yeary o
X e (781) 447-5531 TAIE. wot: (781} 447-7230
info@masoninsure.com

| IMSURET

% FFORDING COVERAGE
msurer a: Federal Insurance Company

| msURED nsurer B: Executive Risk Indemnity
INSURER C :
| insuReRD:
‘ INSURER E !
! S - S » P e~ s MRERE
QO\:’ERAGE$ CERTIFICATE NUMBER: REVIS

FOR THE POLICY PERIOD
H RESPECT TO WHICH THIS
IS SUBJECT TO ALL THE TERMS,

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIRE
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAI

g Hhamallh ) S
jHE wweeorwsueance et poucrnuwes RO | i s R
A X | COMMERCIAL GENERAL LIA | 1,000,0¢0
1 [ cLamsmace | X occur 135873320 LETRE @ (R ST i 1,000,000
| MED EXP (Any one porsan) & 10,000
S PERSONAL & ADY IMAURY  § 1.000300C-
GENL AGGREGATE LIMIT APFLIES PER: GENERAL AGGREGATE 4 2,000,000
POLICY X e PRODUCTS - COMPIOP AGG | § 2,000,000
AUTONOBILE LIABILITY | | a1 5 1,000,000
A ANY AUTO! 73546634 | 0810912015 | D9/09/2016 | BODILY INAURY {Par pesson i
! ;‘bﬁgg"w-” X ff:i“ga?ul £0 1 | BODILY INJURY (Per criaent 3 ’
5 ‘ |
X nimepautos | K QONOMNED L2
| &G
| X | UMBRELLALIAB X qooq O % | ; EACH GCOURRENGE is 20,000,000
| A | EXCESS LiAB . CLAIMS-MARE | 73 31066 | 09/09/2015 | 09/09/2016 AGCREGATE $ 20,000,000
i loeo | X | merenmons NN E cldl o 8
WORKERS COMPENSATION 1
AND EMPLOYERS' LIABILITY | ! ] ; I
PRIETORIPART NERIEXE 71733182 - 09/09/2015  09/09/2016 - s 1,000,000
EWVEBER EXCLUDARY ] i b : ]
H 5 1,000,000
s o SIS 30 } . foi o - i 1'000'000\
82120859 109/09/2015 09/09/2016 EACH OCC/GEN AGG 1,000,000
81595534 1 11/09/2014 | 11/09/2015 {EACH OCCIGEN AGG 3,000.009‘

10NS / LOCATIONS { VERICLES (ACORD 10%, Adullonal Remarks Schedule, may be aitached f more space is required)

nd agreed that NH Department of Health and Human Services is included as an additional insured as respects general llabllity as required by
jact per the terms and onditions of the policy. H

CERTIFICATE HOLDER

 CANGELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFQRE

. i THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
NH Department of Health and Human Services i Y
129 Pleasant Strest i ACCORDANCE WITH THE POLICY PROVISIONS.

Concord, NH 03301 O e o S !
| AUTHORIZED REPRESENTATIVE I

e o © 1986-2014 ACORD CORPORATION. Al rights rosorved.
ACORD 25 (2014/01) The ACORD name and logo are registered marks of ACORD
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Certificate of Authority # 1 (Corporation ar LLC - Non-specific, a,r:mn—mritd

Corporate Resolution <(§
I . hereby certify that I am duly electe; @ram—y of

(Name)

. I hereby certify the following is ) -~ of a vote taken at
{Name of Corporation or LLC) %
a meeting of the Board of Directors/shareholders, duly d held on .20

at which a quorum of the Directors/sharehol @presenr and voting.

VOTED: That (may list more than one person) is

(Name,
duly authorized to oniracts or agreements on behalf of

with the State of New Hampshire and any of

(Name on or LLC)

its agANJor departments and further is authorized to execute any

:@mes which may in his/her judgment be desirable or necessary to effect

§§§ the purpose of this vote.

@ I hereby certify that said vote has not been amended or repealed and remains in full

% force and effect as of the date of the contract to which this certificate is attached. I further
certify that it is understood that the State of New Hampshire will rely on this certificate as
evidence that the person(s) listed above currently occupy the position(s) indicated and that
they have full authority to bind the corporation. To the extent that there are any limits on the
authority of any listed individual to bind the corporation in contracts with the State of New
Hampshire, all such limitations are expressly stated herein.

DATED: ATTEST:
(Name & Title)
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Certificate of Aunthority
L Jokin Dhos . Ol Becretany of ABC I do heqeby conify fas:
(1} I masriasn and bave coviody of and am familar with the o2al a0d mirste hooks of the conporation;

1) I am asthorizad fo fsvpe cesiificaies with regpect fo the comients of soch books and o aff soch s=aldo sech
carificais;

(3] The followring (i a) (ase) tmoe and complete cop(yizs) of the nesobaticns) adopied by the boasd of direciors of e
cofporation ata mesting of tat boasd oo Mlasch 13, 1013 | which mesting was beld i accordance =ik the e
of the sate of inconporation and dhe bn-laws of the conporation:

That ABC, Inc. will emder $mio 3 contract with the WH Depastmend of Edecation o pronde
services do ool of schoo] yooth, This resolslion shall reamin 0 effect mol] specifically

That ABC, Inc. Board of Directors bas samed Fane Dios as baving anthoriy
Hamehire Dapanman of Edecation

i+ The followring & a toe 2a0d commplete copy of a bo-law adopied %:ﬁ{w;a:&mimf__ mesiing on

o
-

s

s

1, pemmeadad ax of fhe dade hereof; and

L ) ated hedow:

L

@_.'-:-‘:ﬂ Do Becreiary
@ __Jobn Diom Treazorer

INW 'E-}'_ I tave besepnio o1 o band as the ClerkBecretary of the Conporation fhis day of
m

F3
%‘rﬂe Seal if amy)
Clark Bacratary

{If the corporation has mo zeal the ClerkSecretary shall ackpewledze the certificate before am anthorized officer below)

STATE OF NEW HAMPSHIRE

COUNTY OF

O . 10, befors e modersipned officer parcoealhy appeaned e parson
sdemiified dn the foregodng centificaie, koow fo me (or mtsfacicrily proves) o he the ClerkBecredary of the corporation
idemifeed dn the foregodng centificats, and ackoowiedae #at  he  swecwied the foregoing centificass

Notary Poblic Fartice of fhe Peacs
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OME Conmoel Me. 1894-0005 (Exp. 4/50/2020)

NOTICE TO ALL APPLICANTS

The prrpose of this enclosure 15 to inform you about
the following provision in the Department of
Fducation's General Education Provisions Act
(GEPA) that applies to applicants for new grant
awards mnder Department programs. This provision
15 Section 427 of GEPA, enacted as part of the
Improving Amenica’s Schools Act of 1994 (Public
Law (P.L.} 103-382).

To Whom Does This Provision Apply?

Section 427 of GEPA affects applicants for new grant
awards under this progam  ALL APPLICANTS
FOR NEW AWAEDS MUST INCLUDE
INFOEMATION IN THEIR APPLICATIONS
TO ADDEESS THIS NEW PROVISION IN
OEDER TO RECEIVE FUNDING UNDER THIS
PROGERAM.

(If thus program 15 a State-fornmla grant program. a
State meeds to provide this description omnly for
projects of activities that it cammies out with funds
reserved for Statelevel uses In addibon local
school districts or other eliible applicants that apply
to the State for fimding need to prowvide thos
descripion In their applications to the State for
fimding. The State would be responsible for ensimng
that the school district or other local enfity has
submutted a sufficient section 427 statement as
described below.)

What Does This Provision Require?

Section 427 requires each applicant for fimds (other
than an individual person) to mclude mo its
application a descnption of the steps the applicant
proposes to take to ensure equitable access to, and
parficipation i, its Federally-assisted program for
students, teachers, and other program beneficianes
with special needs. This provision allows applicants
discretion in developing the required description
The statute highlights six types of bamiers that can
impede equitable access or participation: gender,
race, national ongin, color, disability, or age. Based
on local circumstances, you should determuine
whether these or other bamers may prevent your
students, teachers, etc. from such access or
parficipaion in, the Federally-fimded project or
activity. The description in your application of steps
to be taken to overcome these barriers need not be
lengfhy; you may provide a clear and succinct
description of how you plan to address those barriers
that are apphfable to your circumstances. In
addition, the information may be provided in a single

narrative, or, if approprniate, may be discussed m
comnection with related topics m the apphication.

Section 427 15 not intended to duplicate the
requirements of civil rghts statutes, but rather to
ensure that, in designing their projects, applicants for
Federal funds address equity concemns that may affect
the ability of certam potential beneficiaries to fully
participate in the project and to achieve to high
standards. Consistent with program requirements and
1ts approved application, an applicant may use the
Federal funds awarded fo it to eliminate barmers it
1dentifies.

What are Examples of How an Applicant Might
Satisfy the Requirement of This Provision?

The following examples may help illustrate how an
apphcant may comply with Section 427.

1) An apphcant that proposes to camry out an
adult literacy project serving, among others,
adults with limited English proficiency, n:ugln
descmbe In its application how it intends to
distnibute a broclure about the proposed project
to such potential participants in ther native
language.

) An applicant that proposes to dewvelop
mstmuctional matenals for classtoom use mmght
descnbe how it will make the materials available
on audio tape or in braille for students who are
blind.

3) An applicant that proposes to camy out a
model science program for secondary students
and 1s concemed that girls may be less likely
than boys to emroll m the course, might indicate
how it intends to conduct "outreach” efforts to
girls, to encourage their enrollment.

4) An applicant that proposes a project fo
merease school safety might descnbe the special
eﬂ:‘mﬁ it will take to address concem of leshian,

gay, bisexual, and transgender students, and
-Effm‘ts to reach out to and involve the fambes of
LGBT students

We recognize that many applicants may already be
mplementing effective’ steps to ensure equity of
access and parficipation m their grant programs, and
We appreciate your cooperation in responding to the
Tequirements of this provision

Estimated Burden Statement for GEFA Requirements
Accerdizg fo the Paperwerk Beduction Act of 1995, no persons are required to respozd to a collection of information uzlez: such cellection dizplay: 2 valid
OME control mumber. Poblic reporting burden for this collection of information i estimared fo averaze 15 bours per rezpomse, incloding dme for reviewizg
invirucdons, searchimg exizdng duta seurces, gathering and maintsining the data meeded, and compleding and reviewing the collecrion of information. The
ehEzaticn to rezpoad to this collection iz required to obrain or retain benefit (Public Law 103382, Sead comments reparding the burden estimate or any otker
of thiz collection of information, incledies sngpesdon: for redecsg this burden, to the US. Departiment of Edvcation, 400 Maryland Ave, 5W,
Washington, DC 202104537 or emai ICDockethleria ed gov and reference the OAB Comirol Number 1894-0005.
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GENERAL EDUCATION PROVISIONS ACT (GEPA) Sec. 427 Attestation —
WORKFORCE INVESTMENT ACT, TITLE Il - ADULT EDUCATION AND FAMILY
LITERACY
This attestation outlines the steps that will ensure be taken

(Applicant)
should the Adult Education application be funded.

The purpose of this requirement is to assist the United States Department of Education in
implementing its mission to ensure equal access to education and to promote educational
excellence.

If funded, the following steps will be taken to ensure equitable access to and equitable
participation in the project or activity to be conducted with federal adult education assistance by
addressing the access needs of students, teachers, and other program beneficiaries in order to
overcome barriers to equitable participation, including barriers based on gender, race, color,
national origin, disability and age.

The Act highlights six types of barriers that can impede equitable access or participation:
gender, race, national origin, color, disability, or age. Based on local circumstances, determine
whether these or other barriers may prevent students, teachers, etc., from such access or
participation in the federally-funded project or activity. Please describe the steps to be taken to
comply with the GEPA requirements.

Project Director: (Name and Title)

Signature of Project Director: Date:
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Buy American Act

PURCHASE OF AMERICAN-MADE EQUIPMENT AND PRODUCTS.— In the case of
any equipment or product that may be authorized to be purchased with financial
assistance provided using funds made available under title I or Il or under the Wagner-
Peyser Act (29 U.S.C. 49 et seq.), it is the sense of Congress that entities receiving the
assistance should, in expending the assistance, purchase only American-made
equipment and products.

This statement is provided in accordance with Section 502 of the Workforce Innovation
and Opportunities Act of 2014.
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Samyple Omlly

Revised B/2/19
EXHIBIT D

Contractor Obligations

Confracts in excess of the smplified acquisition threshold [cumently sef at $250,000) must address
administrative, contractual, or legal remedies in instances where the confractor: violafe or breach
confract terms, and provide for such sanctions and penalties as appropriate. Reference:

2 C.FR. § 200,326 and 2 C.F.R. 200, Appendix Il, required contract clauvsss,

The contractor acknowledges that 31 US.C. Chap. 38 [Administrative Remedies for False Claims
and statements) applies to the contractor's actions pertaining fo this contract.

The Contractor, certifies and affirms the fruthfulness and accuracy of sach statement of its
certification and disclosure, if any. In addition, the Confractor understands and agrees that the
provisions of 31 U.S.C. § 3801 &t seq.. apply to this cerfification and disclosurs, if any.

Breach
A breach of the confract clauses above may be grounds for fermination of the confract, and for
debament as a confracior and subconfractor as provided in 29 C.F.R. § 5.12,

Fravd and False Statements

The Confractor understands that, if the project which is the subject of this Contract is financed in
whaole or in part by federal funds, that if the undersigned, the company that the Confractor
represents, or any employee or agent thereof, knowingly makes any falke sfatement,
representation, report or claim as to the character, quality, quantity, or cost of material used or to
be used, or guantity or guality work performed or fo be performead, or makes any false statement
or representation of a matenal fact in any statement, cerificate, or report, the Confractor and
any company that the Confractor represents may be subject to prosecution under the provision
of 18 USC §1001 and §1020.

Environmental Protection

(This clause is applicable if this Contract excesds $150,000. It applies to Federal-aid confracts
anly.

The?(}:enirc:c’ror is required to comply with all applicable standards. orders or requirements issued
under Section 305 of the Clean Air Act [42 U.5.C. 1857 (h). Section 508 of the Clean Water Act (33
U.5.C. 1388), Executive Order 11738, and Environmental Protection Agency [EPA) regulafions {40
CFR Part 15) which prohibit the use under non-exempt Federal confracts, grants or loans of
facilities included on the EPA List of Viclating Facilities. Viclafions shall be reported fo the FHWA
and to the 5. EPA Assistant Administrator for Enforcement.

Procurement of Recovered Materials

In accordance with Section 6002 of the Solid Woste Disposal Act (42 U.5.C. § 4942), State agencies
and agencies of a political subdivision of a state that are using appropriated Federal funds for
procursment must procure items designated in guidelines of the Environmental Protection
Agency [EPA) at 40 CFR 247 that contain the highest percentage of recovered materials
practicakle, consistent with mainfaining o satisfactory level of compstfition, where the purchase
price of the item exceeds $10,000 or the valus of the quantity acquired in the preceding fiscal
year excesdsed $10,000; must procurs solid waste management services in a manner that
maximizes energy and resource recovery; and must have established an affirmative procurement
program for procurement of recovered matenals identified in the EPA guidelines.

RFP-BAE-2019-002 Page 71 of 111



Samyple Omlly

Revized 8/2/17
Exhibit E

Federal Debarment and Suspension

a. By signature on this Confract, the Confractor certifies its complionce, and the compliance
of its 3ub-Confraciors, present or future, by stating that any person associated therewith in
the capacity of owner, partner, director, officer, principal investor, project director,
manager, auditor, or any position of authorty invalving fedseral funds:

1. Is not curently under suspension, debarment, voluntary exclusion, or defermination of
ineligibility by any Federal Agency;

2. Does not have a proposed debarment pending;

3. Has not besn suspended, debarred, voluntarly excluded or determined ingligible by
any Federal Agency within the past three (3] years; and

4. Has not been indicted, convicted, or had a civil judgment rendered against the firm
by a court of competent jurisdiction in any matter involving fraud or official misconduct
within the past three (3] years.

b. Where the Confracior or ifs Sub-Confractor is unable fo cerify 1o the stafement in Section
a.l. above, the Confractor or its 3ub-Confractor shall be declared ingligible to enfer info
Contract or participate in the project,

c. Where the Coniractor or Sub-Contracteor is unable 1o cerify to any of the stafements as
listed in 3ections 0.2., 0.3., or a.4., above, the Contractor orits Sub-Confractor shall submit
a written explanafion to the DOE. The cerification or explanafion shall be considerad in
connection with the DOE's determination whether to enter into Confract.

d. The Contractor shal provide immediate whtten notice to the DOE, at any fime,

the Contractor or its Sub-Contractor, learn that its Debarment and Suspension
cerificafion has become emonsous by reason of changed circumstances.
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Revised 8/2/17
Exhibit F

Anfi-Lobbying

The Contractor agrees to comply with the provisions of Section 319 of Public Law 101-121,
Government wide Guidance for Mew Restrictions on Lobbying, and 31 U.5.C. 1352, and further
agress to have the Contractor's reprasentative, execute the following Certification:

The Contractor certifies, by signing and submitfing this confract, to the best of his/her knowledge
and belief, that:

a.

Mo federal approprated funds have been paid or shall be paid, by or on behalf of the
undersigned, to any person for influencing or aftempting to influence any officer or
employee of any Sfafe or Federal Agency, a Member of Congress, an officer or employes
of Congress, or an employee of o member of Congress in connection with the awarding
of any Federal contract, the making of any federal grant, the making of any federal loan,
the entering info any cooperafive agreement, and the extension, confinuation, renewal
amendment, or modification of any Federal confract gront, loan, or cooperative
agreement,

. If any funds other than federally appropriated funds have been paid or shall be poid to

any person for influencing or attempting to influence an cofficer or employes of any
Federal Agency, a Member of Congress, and officer or employes of Congress, or an
employee of a Member of Congress in connection with this Federal contract, grant, loan,
or cooperafive agreement, the undersigned shall complete and submit the “Disclosure of
Lobbying Activities” form in accordance with its instructions
(hHp: fevewwhitehouse.gov/omb/grants/sflllin.pdf).

This cerfification is a matenal representation of fact upon which reliance was placed when
this fransaction was made or entered info. Submission of this cerfification is a prerequisite
for making and entering info this fransaction imposed by Section 1352, Title 31 and U.5.
Code. Any person who fails fo fle the required cerfification shall be subject 1o a civil
penalty of not less than $10,000 and not more than $100.000 for each such failure,

. The Contractor also agrees, by signing this confract that it shall require that the language

of this cerfificafion be included in subconfracts with all Sub-Contractor(s) and lower-tier
Sub-Contractors which excesd $100,000 and that all such Sub-Confractors and lower-tier
sub-Contractaors shall certify and disclose accordingly.

The DOE shall keep the firm's cerificafion on file as part of its onginal confract. The
Contractor shall keep individual cerifications from all Sub-Confractors and lower-fier Sub-
Contractors on file, Certification shall be retained for three [3) years following completion
and acceptance of any given project.
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Revised 8/2/17
Exhibit &
Rights to Inventions Made Under a Contract, Copy Rights and Confidentiality

Rights to Inventions Made Under a Contract or Agreement

Confracts or agreements for the performance of exparimental, developmental, or research work
shall provide for the rights of the Federal Government and the recipient in any resulting invention
in accordance with 37 CFR part 401, “Righfs fo Inventions Made by Monprofit Organizations and
small Business Firms Under Government Granfs, Confracts and Cooperafive Agreements,” and
any implementing regulations issued by the DOE.

Any discovery or invention that arises during the course of the contract shall be reported 1o the
DOE. The Confractor is required to disclose inventions prompily to the contracting officer {within 2
months) after the inventor discloses it in wrifing fo confractor personnel responsiole for patent
matters. The awarding agency shall determine how rights in the invention/discovery shall be
adllocated consistent with "Government Patent Policy” and Title 37 C.ER. § 401,

Confidentiality

All Written and cral information and matenals disclosed or provided by the DOE under this
agreement constitutes Confidential Information, regardless of whether such information was
provided before or after the date on this agreement or how it was provided.

The Contractor and reprassntatives thereof, acknowledge that by making use of, acguiring or
adding fo informafion about matters and data related to this agreement, which are confidential
to the DOE and its partners, must remain the exclusive property of the DOE

Confidenfial information means all dofa and information relafed fo the business and operafion of
the DCE, including but nof limited to all school and student daota confained in MH Tifle 2V,
Education, Chapfers 1564-200.

Confidential information includes but is not limited to. student and school district data, revenus
and cost information, the source code for compuier software and hardware products owned in
part or in wheols by the DOE, financial information, partner information(including the identity of
DOE partners), Contractor and supplier information, (including the identity of DOE Confractors
and suppliers], and any information that has been marked “confidential” or “proprstary”, orwith
the like designation. During the term of this confract the Confractor agress to abide by such rules
as may be adopted from time to time by the DOE to maintain the security of all confidential
information. The Contractor further agrees that it will abways regard and preserve as confidential
information/data received during the performance of this contract. The Contractor will not use,
copy., maks notes, or use excerpts of any confidentialinformation, nor will it give, discloss, provids
access to, or otherwise make avallabls any confidential information to any person not employed
or confracted by the DOE or subconfracted with the Contractor.

COwnership of Intellectual Property

The DOE shall retain ownership of all source data and other intellectual property of the DOE
provided to the Confracior in order o complete the services of this agreement. As well the DOE
will retain copyright ownership for any and all maferals, patents and infellectual property
produced, including, but not limited fo, brochures, resource directories, protocols, guidelines,
posters, orreports,  The Confractor shall not reproduce any matenals for purposes other than use
for the ferms under the confract without prior written approval from the DOE.
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Frank Edelblut Christine Brennan
Commitssioner Deputy Commissioner
STATE OF MEW HAMPSHIRE
DEPARTMENT OF EDUCATION
101 Pleasant Street
Concord, N.H. 03301
TEL. [B03) 271-3485
FAX [603) 271-1953
March 27, 2019

TO: Supenntendents
FROM: Timothy Camey, Administrator

Bursau of Federal Compliance
SUBJECT: General Assurances FY 2020

The Mew Hampshire Department of Education ([NHDOE) has developed the attached
"General Assurances, Requirements and Definifions for Parficipation in Federal
Programs” documenf that must be signed by all agencies and organizafions that
receive federal funds through the NHDOE. The federally funded educafion programs
which flow money through the NHDOE require each applicant to file cerfain
assurances. Some of these assurances apply o all programs and are therefore,
considered "general assurances.”

The submission of general assurances is required by:

« Federal regulafion 34 CFR §76.301 of the Education Department Generdl
Administrative Regulafions [EDGAR). which reguires a general application for
subgrantees/subrecipients for parficipatfion in federal programs funded by the
1.5, Department of Education that meets the requirements of Section 442 of the
General Educafion Provisions Act (GEPA).

« Applicable federal stafutes.
 Applicable regulations of other federal agencies.

The MHDOE has consolidated the general assurances into one document which also
now includes requirements and definifions in an effort to provide more guidance
relative to implementafion of the underying assurances. NHDOE reguests an annual
submission for all of your Local Education Agencies (LEA's). This will simplify the
collection of assurances and facilitate the requirement that the NHDOE Commissioner
of Educafion cerify fo the Secretary of Education the status of all LEAs. In Mew
Hampshire both S3chool Cistricts and School Administrative Unifs [3AUs) are considered

TDD Access: Relay MH T11
EGUAL OFPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OFPORTUNITIES
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General Assurances FY 2020
March 27, 2019
Page 2

Sample Omlly

LEA's. Individual program policy establishes which of these two entities may apply for
federal funds. As such, both the Superntendent and the local 3chool Board
Chairperson are required fo sign the cerificafions of the attached document.

I am requesting that you and the local 3chool Board complete the cerfifications af the
end of the enclosed general assurance document; initial each page in the spaces
provided and return it in full to the aftenfion of the Bureau of Federal Compliance. That
office will notify the directors of all MHDOE programs approving federal funds fo LEA's
when they have received your assurances. The directors of the various federal
programs are not to request additional copies from you, but to accept the Bureau of
Federal Compliance list as the basis for determining compliance with these
requireaments as one item in their approval of proposals for funding. Cther program
specific assurances will still be requested from the LEA's by individual NHDOE programs.

Compliance with these general assurances will be subject to review by NHDOE staff
dunng on-site federal compliance monitoring. Annual audits by CPA's in accordance
with the Single Audit Act may also include compliance checks.

On the Certificafion page. pleass include the name and number of the 3AU office and
the name of the Schocl District which will be applying for funds, both certifying parties
are asked to execute the document, and refurn to the NHDOE Bureau of Federal
Compliance office no later than June 30, 201%.

Thank you for your assistance with this inifiafive. This process should make it less difficult
for all of us o access and use the federal funds for the purposes designated.

If you should have any questfions regarding these general assurances, please confact
Timothy Camey, Administrafor of the Bureau of Federal Compliance at
Timothy.Camey@doe.nh.gov or at 403-271-24634.
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New Hampshire Department of Education

FY2020 Sampﬂ@ @I@Hy

GENERAL ASSURANCES, REQUIREMENTS AND
DEFINITIONS FOR PARTICIPATION IN FEDERAL
PROGRAMS

Subrecipients of any Federal grant funds provided through the New Hampshire Department of
Education (NHDOE) must submit a signed copy of this document to the NHDOE Bureau of
Federal Compliance prior to any grant application being deemed to be “substantially
approvable”. Once a grant 15 deemed to be in substantially approvable form. the subrecipient
may begin to obligate funds which will be reimbursed upon final approval of the application by
the NHDOE (34 CFE 708).

Any funds obligated by the subrecipient prior to the application being in substantially
approvable form will not be reimbursable even upon final approval of the application by
the NHDOE.

This FY2020 general assurances document contains some differences from the FY2019 general
assurances document. You are encouraged to do a side by side companison of the two
documents so that yvou thoroughly understand the requirements to which vou are agreemg.

Following vour review and acceptance of these General Assurances. Requirements and
Definitions for Participation 1n Federal Programs please sign the certification statement on the
appropriate page and then initial each of the remamning pages where indicated.

Please note that the practice of the School Board authorizing the Superintendent to sign on behalf
of the School Board Chair 1s not acceptable to the NHDOE in this case and will be considered
Nnon-responsive.

Once the document 1s fully executed. you may either email or mail a copy of the entire document
to:

Timothy Carney
New Hampshire Department of Education
Bureau of Federal Compliance
101 Pleasant Street
Concord, NH 03301
Timothy. Camev@doe.nh. gov

Should you have any questions please contact Timothy Camey at 603-271-2634 or Lindsey
Scribner at 603-271-3837.
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General Assurances, Requirements and Definitions for
Participation in Federal Programs

General Assurances

Assurance is hereby given by the subrecipient that, to the extent applicable:

1)

2)

3)

4

)

The subrecipient has the legal authority to apply for the federal assistance. and the instifutional
managerial, and financial capability (including funds sufficient to pay non-federal share of project
costs, as applicable) to ensure proper planning. management, and completion of the project described
in all applications submitted.

The subrecipient will give the awarding agency, the NHDOE, the Comptroller General of the United
States and, if appropriate, other State Agencies, through any authorized representative, access to and
the right to examine all records, books, papers. or documents related to the award; and will establish a
proper accounting system in accordance with generally accepted accounting standards or agency
directives.

The subrecipient will establish safeguards to prohibit emplovees from using their positions for a
purpose that constitutes or presents the appearance of personal or organizational conflict of interest,
of personal gain.

The subrecipient will initiate and complete the work within the applicable time frame after receipt of
approval of the awarding agency.

The subrecipient will comply with all Federal statutes relating to nondiscrimination. These include
but are not limited to:

(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the

basis of race, color or national origin;

(b) Title I{ of the Education Amendments of 1972, as amended (20 U.S.C.§§1681-1683, and

1685-1686). which prohibits discrimination on the basis of sex;

{c) Section 504 of the Rehabilitation Act of 1973, as amended (20 U.5.C. §794), which prohibits
discrimination on the basis of handicaps;

(d) the Age Discrimination Act of 1975, as amended (42 U.5.C. §§6101-6107), which prohibits
discrimination on the basis of age;

() the Dmug Abuse Office and Treatment Act of 1972 (P.L. 82-255), as amended, relating to
nondiscrimination on the basis of drug abuse;

(f) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation
Act of 1970 (P.L. 91-616), as amended, relating to nondiscrimination on the basis of alcohol
abuse or alcoholism:

{2) §§523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. §5290 dd-3 and 290 ee-
3). as amended, relating to confidentiality of alcohol and drug abuse patient records;

(k) Title VI of the Civil Rights Act of 1968 (42 U.5.C. §§3601 et seq.), as amended, relating to
nondiscrimination in the sale. rental or financing of housing;

(1) any other nondiscrimination provisions in the specific statute(s) under which application for
Federal assistance is being made; and,

{(j) the requirements of any other nondiscrimination stafute(s) which may apply to the
application.

]
New Hampshire Department of Education — FY20 Initials of Supenintendent:

Page 1 of 16 Initials of School Board Chair:
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6) The subrecipient will comply, or has already complied, with the requirements of Titles IT and IIT of
the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-646)
which provide for fair and equitable treatment of persons displaced or whose property is acquired as a
result of federal or federally-assisted programs. These requirements apply to all interests in real
property acquired for project purposes regardless of federal participation in purchases.

7) The subrecipient will comply, as applicable, with provisions of the Hatch Act (5 US.C. §§1501-1508
and 7324-7328) which limit the political activities of employees whose principal employment
activities are funded in whole or in part with federal funds. The subrecipient further assures that no
federally appropriated funds have been paid or will be paid by or on behalf of the subrecipient to any
person for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with the making of any federal grant; the enfering into of any cooperative agreement; and
the extension, continuation, renewal, amendment, or modification of any federal grant or cooperative
agreement.

8) The subrecipient will comply with P.L.. 93-348 regarding the protection of human subjects involved
in research, development, and related activities supported in whole or in part with federal funds.

0} The subrecipient will comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-344, as
amended, 7 US.C. §§2131 et seq.) pertaining to the care, handling, and treatment of warm blooded
animals held for research, teaching, or other activifies supported in whole or in part with federal
funds.

107 The subrecipient will comply with the Lead-Based Paint Potsoning Prevention Act (42 U.S.C. §54801
et seq.) which prohibits the use of lead-based paint in construction or rehabilitation of residence
structures.

11} The subrecipient will comply with all applicable requirements of all other federal laws, executive
orders, regulations, and policies governing all program(s).

12) The subrecipient will cause to be performed the required financial and compliance audits in
accordance with the Single Audit Act Amendments of 1996 and 2 CFR 200, Subpart F, “Audit
Requirements.” as applicable.

13) The recipient will comply with the requirements of Section 106{g) of the Trafficking Victims
Protection Act (TVPA) of 2000, as amended (22 U.5.C. 7104) which prohibits grant award recipients
or a sub-recipient from (1) Engaging in severe forms of trafficking in persons during the period of
time that the award is in effect (2) Procuring a commercial sex act during the period of time that the
award 1is in effect or (3) Using forced labor in the performance of the award or subawards under the
award.

14) The control of funds provided to the subrecipient under each program, and title to property acquired
with those funds, will be in a public agency, and a public agency will adnuinister those funds and
property.

15) Personnel funded from federal grants and their subcontractors will adhere to the prohibition from text
messaging while driving an organization-owned vehicle, or while dniving their own privately owned
vehicle during official Grant business, or from using organization-supplied electronic equipment to
text message or email while driving. Recipients nmst comply with these conditions under Executive
Order 13513, “Federal Leadership On Reducing Text Messaging While Driving,”™ October 1, 2009
(pursuant to provisions attached to federal grants funded by the US Depariment of Education).

- - ]
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16) The subrecipient assures that is will adhere to the Pro-Children Act of 2001, which states that no
person shall permit smoking within any indoor facility owned or leased or contracted and utilized for
the provision of routine or regular kindergarten, elementary, or secondary education or library
services to children (P.L. 107-110, section 4303[a]). In addition, no person shall permit smoking
within any indoor facility (or portion of such a facility) owned or leased or contracted and utilized for
the provision of regular or routine health care or day care or early childhood development (Head
Start) services (P.L. 107-110, Section 4303[b][1]). Any failure to comply with a prohibition in this
Act shall be considered fo be a violation of this Act and any person subject to such prohibition who
commits such violation may be liable fo the United States for a civil penalty, as determined by the
Secretary of Education (P.L. 107-110, section 4303[e][1]).

17} The subrecipient will comply with the Stevens Amendment.

18) The subrecipient will submit such reports to the NHDOE and to U.S. governmental agencies as may
reasonably be required to enable the NHDOE and U S. governmental agencies to perform their duties.
The recipient will maintain such fiscal and programmatic records, including those required under 20
US.C. 1234f and will provide access to those records, as necessary, for those Departments/agencies
to perform their dufies.

19} The subrecipient will assure that all applications submitted for project/grant funding are proper and in
accordance with the terms and conditions of the applications, the official who is authorized to legally
bind the recipient agency/organization agrees to the following certification.

"By signing this General Assurances, Requirements and Definitions for Participation in Federal
Programs Document, I certifv fo the best of my Imowledge and belief that all applications
submitted ave frue, complete, and accurate, for the purposes and objectives set forth in the
application, I am aware that any false, fictitious, or fraudulent information, or the omission of
any material fact, may subject me fo criminal or adminisirative penalties for false statements,
jalse claims or otherwise.”

20) The subrecipient will assure that expenditures reported are proper and in accordance with the terms
and conditions of any project/grant funding. the official who is avthorized to legally bind the
agency/organization agrees to the following certification for all fiscal reports and/or vouchers
requesting payment.

"By signing this General Assurances, Reguirements and Definitions for Participation in Federal
FPrograms Document, I certifv to the best of my Imowledge and belief that the reporis submitted
are true, compleie, and accurate, and the expendifures, disbursements and cash receipts are for
the purpose and objectives set forth in the ferms and conditions of the Project Award. I am aware
that any false, fictitious, or fraudulent information, or the omission of any material fact, may
subject me to criminal, civil or administrative penalties for fraud, false statements, false claims or
otherwise.”

21) The subrecipient will provide reasonable opportunities for systematic consultation with and
participation of teachers, parents, and other interested agencies, organizations, and individuals,
including education-related comnmnity groups and non-profit organizations, in the planning for and
operation of each program.

22) The subrecipient shall assure that any application, evaluation, periodic program plan, or report
relating to each program will be made readily available to parents and other members of the general
public upon request.

- |
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23) The subrecipient has adopted effective procedures for acquiring and dissemunating to teachers and
administrators participating in each program, significant information from educational research,
demonstrations, and similar projects, and for adopting, where appropriate, promising educational
practices developed through such projects. Such procedures shall ensure compliance with applicable
federal laws and requirements.

24) The subrecipient will comply with the requirements of the Gun-Free Schools Act of 1994,
25) The subrecipient will submit a fully executed and accurate Single Audit Certification form to the

NHDOE not later than March 31, 2020, The worksheet will be provided to each subrecipient by the
NHDOE.

26) The subrecipient shall comply with the restrictions of New Hampshire RSA 15:5.

27) The subrecipient will comply with the requirements in 2 CFR Part 180, Government-wide Debarment
and Suspension (Non-procurement).

28) The subrecipient certifies that it will maintain a drug-free workplace and will comply with the
requirements of the Dmg-Free Workplace Act of 1988.

29) The recipient will adhere to the requirements of Title 20 USC 7197 relative to the Transfer of
Disciplinary Records.

B.  Explanation of Grants Management Requirements

The following section elaborate on certain requirements included in legislation or regulations referred to
in the "General Assurances” section. This section also explains the broad requirements that apply to
federal program funds.

1. Financial Management Systems

Financial management systems including records documenting compliance with federal statutes.
regulations, and the terms and conditions of the federal award, must be sufficient fo permit the preparation
of reports required by general and program-specific terms and conditions; and the tracing of funds to a
level of expenditures adequate to establish that such funds have been used according to the Federal
statutes. regulations, and the terms and conditions of the Federal award.

Specifically, the financial management system must be able to:

a) Identify, in its accounts, all federal awards received and expended and the federal programs under
which they were received. Federal program and federal award identification mwmst include, as
applicable, the CFDA tifle and number, federal award identification number and vear. name of
the federal agency, and name of the pass-through entity, if any.

b) Provide accurate, current, and complete disclosure of the financial results of each federal award
Of program.

c) Produce records that identify adequately the source and application of funds for federally funded
activifies.

d) Maintain effective control over, and accountability for, all funds, property, and other assets. The
subrecipient nmst adequately safeguard all assets and assure that they are used solely for
authorized purposes.

]
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Generate comparisons of expenditures with budget amounts for each federal award.

2. Written Policies and Procedures

The subrecipient mmst have written policies and procedures for

a)
b)

c)
d)

€)

f)
g)
h)
i)
1

Cash Management (2 CFR 200.302(b)(6) & 200.303)

Determining the allowability of costs in accordance with 2 CEFE. 200 Subpart E—Cost Principles
and the terms and conditions of the Federal award. (2 CFR 200.302(b)(77)

Conflict of Interest (2 CFR 200.318(c))

Procurement (2 CFE 200.320)

Method for conducting Technical Evaluations of Proposals and Selecting Recipients (2 CFR
200.320¢d)(3) and 200.323)

Suspension and Debarment (2 CFR 200.213)

Travel Policy (2 CFE. 200 474(0b))

Equipment and Supplies (2 CFR 200.313(d). 200.314)

Time and Effort (2 CFE 200.430(1))

Record Keeping (2 CFE 200333 and 200.333)

3. Internal Controls

The subrecipient must:

a)

b)
c)

)

Establish and maintain effective internal control over the federal award that provides reasonable
assurance that the non-federal entitv 15 managing the federal award in compliance with federal
statutes, regulations, and the terms and conditions of the federal award. These internal confrols
should be in compliance with the guidance outlined in “Standards for Internal Control in the
Federal Government™ issued by the Comptroller General of the United States or the “Internal
Control Integrated Framework™. issued by the Commuttee of Sponsoring Organizations of the
Treadway Commission (COS0).

Comply with federal statutes. regulations. and the ferms and conditions of the federal awards.
Take prompt action when instances of noncompliance are identified. including noncompliance
identified in audit findings.

Take reasonable measures to safeguard and protect personally identifiable information and other
information the federal awarding agency or pass-through entity designates as sensitive or the
subrecipient considers sensitive consistent with applicable federal. state, local. and tribal laws
regarding privacy and obligations of confidentiality.

Maintain all accounts, records, and other supporting documentation perfaining to all costs
incurred and revenues or other applicable credits acquired under each approved project in
accordance with 2 CFR 200.333.

4. Allowable Costs

In accounting for and expending project/grant funds. the subrecipient may only charge expenditures to the
project award if they are;

a)
b)
c)
d)
€)
f)

in payment of obligations incurred during the approved project period;

in conformance with the approved project;

in compliance with all applicable statutes and regulatory provisions;

costs that are allocable to a particular cost objective;

spent only for reasonable and necessary costs of the program:; and

not used for general expenses required to carry out other responsibilities of the subrecipient.

-~ - - -~ ]
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This part 15 applicable for all non-federal entities as defined in 2 CFE. 200, Subpart F.

5. Audits

a) In the event that the subrecipient expends $750,000 or more in federal awards in its fiscal year,
the subrecipient must have a single or program-specific audit conducted in accordance with the
provisions of 2 CFR 200, Subpart F. In determining the federal awards expended in its fiscal
vear, the subrecipient shall consider all sources of federal awards, including federal resources
received from the WHDOE. The determination of amounts of federal awards expended should be
in accordance with the guidelines established by 2 CFE 200, Subpart F.

b) In connection with the audit requirements, the subrecipient shall also fulfill the requirements
relative to auditee responsibilities as provided in 2 CFR 200.508.

c) If the subrecipient expends less than $750,000 in federal awards in its fiscal vear, an audit
conducted in accordance with the provisions of 2 CFR 200, Subpart F. 15 not required. In the
event that the subrecipient expends less than $750.000 in federal awards in its fiscal year and
elects to have an audit conducted in accordance with the provisions of 2 CFE 200, Subpart F, the
cost of the audit must be paid from non-federal resources (ie., the cost of such an audit nmst be
paid from subrecipient resources obfained from non-federal entities).

The subrecipient assures it will implement the following audit responsibilities;

a) Procure or otherwise arrange for the audit required by this part in accordance with auditor
selection regulations (2 CFR 200.509), and ensure it is properly performed and submutted nine
months after the close of the fiscal year in accordance with report submission regulations (2 CFER.
200.512).

b) Provide the auditor access to personnel, accounts, books, records, supporting documentation, and
other information as needed so that the auditor may perform the audit required by this part.

c) Prepare appropriate financial statements, including the schedule of expenditures of federal awards
in accordance with financial statements regulations (2 CFR 200.510).

d) Promptly follow up and take corrective action on audit findings, including preparation of a
summary schedule of prior audit findings and a corrective action plan in accordance with audit
findings follow-up regulations (2 CFE. 200.511({b-c)).

e) Upon request by the WNHDOE Bureau of Federal Compliance (BFC), promptly submit a corrective
action plan using the WHDOE template provided by the BEC for audit findings related to
NHDOE funded programs.

f) For repeat findings not resolved or only partially resolved, the subrecipient nmst provide
explanation for findings not resolved or only partially resolved to the BFC for findings related to
all NHDOE funded programs. The BFC will review the subrecipient’s submission and 1ssue an
appropriate Management Decision in accordance with 2 CFR 200521,

6. Reports to be Submitred

Andits/Management Decisions

Copies of reporfing packages for audits conducted in accordance with 2 CFR 200, Subpart F shall be
submitted, by or on behalf of the recipient directly to the following:

a) The Federal Audit Clearinghouse (FAC) in 2 CFR 200, Subpart F requires the auditee to
electronically submit the data collection form described in 200.512(b) and the reporting
package described in 200.512c) to FAC at:
hitps:/harvester. census. gov/facides/(S{magamohbpfi0hmyvh1r45plpol)Vaccount/login aspx

- - - - - - - - |
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Copies of other reports or management decision letter(s) shall be submitted by or on behalf of the
subrecipient directly to:

a) New Hampshire Department of Education
Bureau of Federal Compliance
101 Pleasant Street
Concord. NH 03301

b) In response to requests by a federal agency, anditees nmst submit a copy of any management
letters issued by the auditor, 2 CFR 200.512{e).

Any other reports, management decision letters. or other information required to be submitted to the
NHDOE pursuant to this agreement shall be submitted in a timely manner.

Single Audit Certification

An executed and accurate Single-Audit Certification form shall be submitted to the NHDOE not later than
March 31, 2020. A copy of the form will be provided to each subrecipient by the NHDOE.

7. Debarment, Suspension, and Other Responsibility Matters

As required by Executive Orders (E.O)) 12549 and 12689, Debarment and Suspension, and implemented
at 2 CFR Part 180, for prospective participants in primary covered transactions, as defined in 2 CFE
180.120, 180.125 and 180.200, no contract shall be made to parties identified on the General Services
Administration’s Excluded Parties List Sysfem as excluded from Federal Procurement or Nom-
procurement Programs in accordance with EOs 12549 and 12689, “Debarment and Suspension™ This
list contains the names of parties debarred, suspended, or otherwise excluded by agencies, and confractors
declared ineligible under statutory or regulatory authority other than E.O. 12540 Contractors with
awards that exceed the small purchase threshold shall provide the required certification regarding their
exclusion stats and that of their principal emplovees.

The federal government imposes this requirement in order to protect the public interest. and to ensure that
only responsible organizations and individuals do business with the government and receive and spend
government grant funds. Failure to adhere to these requirements may have serious consequences — for
example, disallowance of cost, termination of project. or debarment.

To assure that this requirement is met, there are four options for obtaining satisfaction that subrecipients
and contractors are not suspended, debarred, or disqualified. They are:

The subrecipient certifies that it and its principals:

a) Are not presently debarred, suspended. proposed for debarment. and declared ineligible or
voluntarily excluded from covered transactions by any federal Department or agency.

b) Have not within a three-year period preceding this application been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection with
obtaining. attempting to obtain, or performing a public (federal. state, or local) transaction or
coniract under a public transaction; violation of federal or state antitrust stafutes; commission of
embezzlement; theft, forgery, bribery, falsification. or destruction of records; making false
statements; or receiving stolen property.

c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(federal, state, or local) with commission of any of the offenses enumerated in this certification.

- _________________________________________________|
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d) Have not within a three-year peridd preceding this application had one or more public
transactions (federal. state, or local) terminated for cause or default.

Where the subrecipient is unable to certify to any of the statements in this certification, they shall attach
an explanation to this document.

8. Drug-Tree Workplace (Grantees Other Than Individual)

As required by the Dmug-Free Workplace Act of 1988 and implemented in 34 CFR 84.200 and 34.610, the
subrecipient certifies that it will continue to provide a drug-free workplace by:

a) Publishing a statement notifying emplovees that the unlawful manufacture, distribution
dispensing, possession, of use of a controlled substance is prohibited in the subrecipient’s
workplace and specifying the actions that will be taken against employees for violation of such
prohibition.

b) Establishing, as required by 34 CFR 84215, an ongoing drug-free awareness program to inform
employees about:

The dangers of drug abuse in the workplace.

The recipient’s policy of maintaining a dmg-free workplace.

Any available drug counseling, rehabilitation, and emplovee assistance programs.

The penalties that may be imposed upon emplovees for drug abuse violations occurring in the
workplace.

O o 00

c) Requiring that each employee engaged in the performance of the project is given a copy of this
statement.

d) Notifying the emplovee in the statement that, as a condition of employment under the project, the
employee will:

o Abide by the terms of the statement.
o Notify the employer in writing of his or her conviction for a violation of a criminal drug
statute occumring in the workplace no later than five calendar days after such conviction.

g) Notifying the agency in writing within 10 calendar days after receiving nofice of an emplovee’s
conviction of a violation of a criminal drug statute in the workplace, as required by 34 CFR
84.205(c)(2), from an emplovee or otherwise receiving actual notice of employes’s conviction.
Emplovers of convicted employees must provide notice, including position title to:

Director, Grants and Contracts Service

1.5, Department of Education

400 Maryland Avenue, 5 W. [Room 3124, GSA — Regional Office Building No. 3]
Washington. D.C. 202024571

(Motice shall include the identification number[s] of each affected grant).

f) Taking one of the following actions, as stated in 34 CFR 84.225(b), within 30 calendar davs of
receiving the required notice with respect to any employee who is convicted of a violation of a
criminal drg statute in the workplace.

o Taking appropriate persomnel action against such an employee, up to and including
- - - - - - - -
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termination consistent with the requirements of the Rehabilitation Act of 1973, as amended.

o Requiring such employee to participate satisfactorily in dmg abuse assistance or
rehabilitation program approved for such purposes by a federal, state, or local health, law
enforcement. or other appropriate agency.

g) Making a good-faith effort to maintain a drug-free workplace through implementation of the
requirements stated above.

0. EDGAR - Education Department General Administrative Regulations

The federal grant administrative regulations for education (Title 34 CFR Parts 75, 76, 77, 79, 81, 82, 84,
86, 97, 98, and 99} was revised on December 26, 2014, with the implementation of the Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform
Grants Guidance). and delete 34 CFR Parts 74, 80, and 85 (Part 85 changed to 2 CFR Part 180) and
included the deleted regulations into the Uniform Grants Guidance. Both administrative regulations
(EDGAR. and Uniform Grants Guidance), apply to all federal projects/awards.

10. General Education Provisions Act (GEPA) Requirements - Section 427 (Federal Requirement)
Equity for Students, Teachers, and Other Program Beneficiaries

The purpose of Section 427 of GEPA is to ensure equal access to education and to promote educational
excellence by ensuring equal opportunities fo participate for all eligible students, teachers, and other
program beneficiaries in proposed projects, and to promote the ability of such students, teachers. and
beneficiaries to meet high standards. Further, when designing their projects, grant applicants nmst
address the special needs and equity concerns that might affect the ability of students, feachers, and other
program beneficiaries to parficipate fully in the proposed project.

Program staff within the NHDOE must ensure that information required by Section 427 of GEPA is
included in each application that the Department funds. (There may be a few cases, such as research
gramis, in which Section 427 may not be applicable because the praojects do not have individual project
bengficiaries. Contact the Government Printing Office staff should you believe a sifuation of this kind
exisis).

The statute highlights six types of barriers that can impede equitable access or participation: gender,
race, national origin, color, disability, and age. Based on local circumstances, the applicant can
determine whether these or other barriers may prevent parficipants from access and participation in the
federally assisted project, and how the applicant would overcome these barriers.

These descriptions may be provided in a single narrative or, if appropriate, mav be described in
connection with other related topics in the application. Subrecipients should be asked to state in the table
of contents where this requirement 1s met.

NHDOE program staff members are responsible for screening each application to ensure that the
requirements of this section are met before making an award. If this condition is not mef, afier the
application has been selected for funding the program staff should contact the subrecipient to find out
why this information 15 missing. Documentation must be in the project file indicating that this review was
completed before the award was made. If an oversight occurred, the program staff may give the applicant
another opportunity to satisfy this requirement, but must receive the missing information before making
the award. 34 CFR 75.231.

All applicants for new awards must satisfy this provision to receive funding. Those seeking continuation

awards do not need fo submit information beyond the descriptions included in their oniginal applications.
-
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11. Gun Possession (Local Education Agencies (LEAs) only)

As required by Title XIV, Part F, and Section 14601 {Gun-Free Schools Act of 1994 of the Improving
America’s Schools Act:

The LEA assures that it shall comply with the provisions of RSA 193:13 IIT.

RSA 193:13, OI. Any pupil who brings or possesses a firearm as defined in section 921 of
Title 18 of the United States Code in a safe school zone as defined in ESA 193-D:1 without
written authonization from the Superintendent or designee shall be expelled from school by the
local school board for a period of not less than 12 months.

The LEA assures that it has adopted a policy, which allows the Superinfendent or Cluef Administrating
officer to modify the expulsion requirement on a case by case basis. RSA 103:13 TV,

The LEA assures that if shall report to the NHDOE mn July of each vear, a description of the
circumstances surrounding any expulsions imposed under RSA 193:13, IIT and IV including, but not
limited to:

a) The name of the school concerned;

b) The grade of the student disciplined;

c) The type of firearm involved;

d) Whether or not the expulsion was modified, and

e) Ifthe student was identified as Educationally Disabled.

The LEA assures that if has in effect a policy requiring referral to the criminal justice or juvenile
delingquency system of any student who brings a firearm or weapon to school.

Ed 317.03 Standard for Expulsion by Local School Board.

a) A school board which expels a pupil under R5A 193:13, I or 1T, shall state in writing ifs reasons,
including the act leading to expulsion, and shall provide a procedure for review as allowed under
RSA193:13. 11

b) School boards shall make certain that the pupil has received notice of the requirements of R5A 193-
D and B5A 193:13 through announced, posted, or printed school miles.

c) Ifastudent is subject to expulsion and a firearm is involved, the Superintendent shall contact local
law enforcement officials whenever there is any doubt concerning:

1) Whether a firearm 15 legally licensed under E5A 159; or
2} Whether the firearm is lawfully possessed, as opposed to unlawiully possessed, under
the legal definitions of RSA 159.

dy Ifa pupil brings or possesses a firearm in a safe school zone without written authorization from the
Superintendent, the following shall apply:

1) The Superintendent shall suspend the pupil for a peniod not to exceed 10 days. pending
a hearing by the local board; and

2) The school board shall hold a hearing within 10 days to determine whether the student
was in violation of ESA 103:13, ITT and therefore is subject to expulsion.

12. Lobbying

As regquired by Section 1352, Title 31, of the U 5. Code, and implemented in 34 CFR Part 82, for persons
entering into a grant or cooperative agreement over $100.000, as defined in 34 CFR 82.105 and 82.110,
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the applicant certifies that:

a) No federally appropriated funds have been paid or will be paid by or on behalf of the subrecipient
to any person for influencing or atfempting to influence an officer or employee of any agency. a
Member of Congress. an officer or employee of Congress, or an employee of a Member of
Congress in connection with the making of any federal grant; the entering into of any cooperative
agreement; and the extension. continuation, renewal, amendment, or modification of any federal
grant of cooperative agreement.

b} If any funds other than federally appropriated funds have been paid or will be paid to any person
for nfluencing or attempting to influence an officer or emplovee of any agency, a Member of
Congress, an officer or emplovee of Congress, or an employee of a Member of Congress in
comnection with federal grants or cooperative agreements, the subrecipient shall complete and
submit Standard Form - LLL. “Disclosure Form to Report Lobbying,” in accordance with its
instructions.

¢) The subrecipient shall require that the language of this certification be included in the award
documents for all sub-awards at all tiers (including subcontracts. sub-grants. contracts under
grants, and cooperative agreements) and that all sub-recipients shall certify and disclose

accordingly.
New Hampshire RSA 15:5 - Prohibited Activities.

L Except as provided in paragraph IT, no recipient of a grant or appropriation of state funds
may use the state funds to lobby or attempt to influence legislation. participate in political
activity. or contribute funds to any entity engaged in these activities.

IT Any recipient of a grant or appropriation of state funds that wishes to engage in any of
the activities prohibited in paragraph L or contribute funds to any entity engaged in these
activities, shall segregate the state funds in such a manner that such funds are physically
and financially separate from any non-state funds that mav be used for any of these
purposes. Mere bookkeeping separation of the state funds from other moneys shall not
be sufficient.

13. Subrecipient Monitoring

In addition to reviews of audits conducted in accordance with 2 CFR 200, Subpart F, subrecipient|[ient
monitoring procedures may include, but not be limited to. on-site visits by NHDOE staff. limited scope
audits, and/or other procedures. By sigming this document, the subrecipient agrees to comply and
cooperate with any monitoring procedures/processes deemed appropriate by the NHDOE. In the event
the NHDOE determines that a limited scope audit of the project recipient is appropriate, the subrecipient
agrees to comply with anvy additional instructions provided by NHDOE staff to the subrecipient regarding
such audit.

14, More Festrictive Conditions

Subrecipients found to be in noncompliance with program and/or fund source requirements or determined
to be “hugh risk™ shall be subject to the imposition of more restrictive conditions as determuned by the
NHDOE.

15. Obligations by Subrecipients
|
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Obligations will be considered to have been mcumred by subrecipients on the basis of documentary
evidence of binding commitments for the accuisition of goods or property or for the performance of work,
except that funds for personal services, for services performed by public ufilities, for travel, and for the
rental of facilities shall be considered to have been obligated at the time such services were rendered, such
travel was performed, and/or when facilities are used (see 34 CFE. 76.707).

16. Participation of Private School Students and Staff in Federal Grants

Students and staff’ of nonpublic schools shall be given an opportunity for equitable participation in
activities or services conducted by school districts vsing federal funds. Appropriate personnel mmst be
aware of and consult. program-specific guidelines discussed in the applicable program statute,
regulations, and guidance documents.

17. Personnel Costs — Time Distribution

Charges to federal projects for personnel costs, whether treated as direct or indirect costs, are allowable to
the extent that they safisfy the specific requirements of 2 CFE 200430, and will be based on payrolls
documented in accordance with generally accepted practices of the subrecipient and approved by a
responsible official(s) of the subrecipient.

When employees work solely on a single federal award or cost objective. charges for their salaries and
wages must be supported by personnel activity reports (PARSs). which are periodic certifications (at least
semi-anmually) that the employvees worked solely on that program for the period covered by the
certification. These cerfifications nmst be signed by the employvee or a supervisory official having
firsthand kmowledge of the work performed by the emiployee.

When employees work on nmltiple activities or cost objecfives (e.g., more than one federal project. a
federal project and a non-federal project. an indirect cost activity and a direct cost activity, two or more
indirect activities which are allocated using different allocation bases, or an unallowable activity and a
direct or indirect cost activity), the distribution of their salaries or wages will be supported by personnel
activity reports or equivalent documents that meet the following standards:

a) Reflect an after-the-fact distribution of the actual activity of each emplovee
b} Account for the total activity for which each employee is compensated

c) Prepared at least monthly and must coincide with one or more pay period
d) Signed and dated by the emplovee

18. Project Effective Dates

For federal programs, funds shall be obligated no earlier than the date the project application was received
by the NHDOE and determined to be in substantially approvable form or the effective date of the federal
grant award, whichever is later.

All Project/Grant Award Notifications reflect the beginning and ending dates of the project period and the
date for submission of the final expenditure report. All conditions stated in the award notification are
considered binding on the subrecipient.

19. Protected Praver in Public Elementary and Secondary Schools

As required in Section 9524 of the Elementary and Secondary Education Act (ESEA) of 1965, as
amended by the No Child Left Behind Act of 2001, LEAs must certify annually that they have no policy
that prevents or otherwise denies participation in constifutionally protected praver in public elementary
. ________________________—
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20. Purchasing

All subrecipients must have documented procurement policies and procedures that meef the muininmm
requirements of federal and state statutes. miles. and regulations. Under the Uniform Administrative
Requirements, the procurement standards are located at 2 CFR 200317 — 200.326.

22. Retention and Access to Records

Requirements related to retention and access to project/grant records, are determuned by federal mules and
regulations. Federal regulation 2 CFE 200333, addresses the retention requirements for records that
applies to all financial and programmatic records, supporting documents, statistical records, and all other
non-Federal entity records pertinent to a Federal or Project award. If any litigation, claim, or audit is
started before the expiration date of the retention period, the records must be maintained until all ligation,
claims, or andit findings involving the records have been resolved and final action taken.

Access to records of the subrecipient and the expiration of the right of access is found at 2 CFER. 200336
(a) and (c). which states:

a) FRecords of non-Federal entities. The Federal awarding agency, Inspectors General, the
Comptroller General of the Umted States, and the pass-through entity, or any of their authorized
representatives [including but not limited fo the WHDOE] must have the right of access to any
documents, papers, or other records of non-Federal entitv which are pertinent to the Federal award, in
order fo make audifs, examinations, excerpts, and transcripts. The right also includes fimely and
reasonable access to the non-Federal entitv’s persomnel for the purpose of inferview and discussion

related to such documents.

c) Expiration of right of access. The rights of access m this section are not limited fo the required
retention period but last as long as the records are retained.

23. The Stevens Amendment

All federally funded projects must comply with the Stevens Amendment of the Department of Defense
Appropriation Act, found in Section 8136, which provides:

When issuing statements, press releases, requests for proposals, bid solicitations, and other
documents describing projects or programs funded in whole or in part with federal money, all
grantees receiving federal fimds, including but not limited to state and local governments, shall
clearly state (1) the percentage of the tofal cost of the program or project which will be financed
with federal money, (2) the dollar amount of federal fimds for the project or program, and (3) the
percentage and dollar amount of the total costs of the profect or program that will be fimded by
non-governmental Sourcas.

24. Transfer of Disciplinary Records

Title 20 USC 7197 requires that the State have a procedure to assure that a student’s disciplinary records,
with respect to suspensions and expulsions, are transferred by the project recipient to any public or private
elementary or secondary school where the student is required or chooses to entoll. In New Hampshire,
that assurance is statutory and found at RSA 193-D:8.

The relevant portions of the federal and state law appear below.
- -
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a) Disciplinary Records - In accordance with the Fanuly Educational Rights and Privacy Act of
1974 (20 U.5.C. 1232g). not later than 2 vears afier the date of enactment of this part, each State
receiving Federal funds under this Act shall provide an assurance to the Secretary that the State
has a procedure in place to facilitate the transfer of disciplinary records, with respect to a
suspension or expulsion, by local educational agencies to any private or public elementary school
or secondary school for any student who is enrolled or seeks, intends, or is instructed to enroll, on
a full- or part-tume basis, in the school.

b) 193-D:8 Transfer Records; Notice — All elementary and secondarv educational institufions,
including academuies, private schools, and public schools, shall upon request of the parent, pupil,
or former pupil, furnish a complete school record for the pupil transferring into a new school
system. Such record shall include, but not be limifed to, records relating fo any incidents
involving suspension or expulsion, or delingquent or criminal acts, or any incident reports in which
the pupil was charged with any act of theft, destruction, or violence in a safe school zone.

B. Definitions

1) Audit finding - Audit finding means deficiencies which the auditor is required by 2 CFR 200.516
Andit findings, paragraph (a) to report in the schedule of findings and questioned costs (2 CFR
200.5).

2) Management decision -Management decision means the evaluation by the Federal awarding
agency or pass-through entity of the audit findings and corrective action plan and the issuance of
a written decision to the auditee as to what corrective action is necessary (2 CFR 200.66).

3) Obligations - When vsed in connection with a non-Federal entity’s utilization of funds under a
Federal award. obligations means orders placed for property and services, contracts and
subawards made. and similar transactions during a given period that require pavment by the non-
Federal entity during the same or a future period (2 CFR 200.71).

4} Pass-through entity - Pass-through entity means a non-Federal entity that provides a subaward
to a subrecipient to carry out part of a Federal program (2 CFR 200.74).

5) Period of performance - Period of performance means the time during which the non-Federal
entity may incur new obligations to carry out the work authorized under the Federal award. The
Federal awarding agency or pass-through entity must include start and end dates of the period of
performance in the Federal award.

8) Subaward - Subagward means an award provided by a pass-through entfity to a subrecipient for
the subrecipient to carry out part of a Federal award received by the pass-through entity. It does
nof include payments to a contractor or payments to an individual that is a beneficiary of a
Federal program. A subaward may be provided through any form of legal agreement, including
an agreement that the pass-through entity considers a contract. (2 CFR 200.92).

7) Subrecipient - Subrecipient means a non-Federal entity that receives a subaward from a pass-
through enfity to carry out part of a Federal program; but does not include an individual that 15 a
beneficiary of such program. A subrecipient may also be a recipient of other Federal awards
directly from a Federal awarding agency (2 CFE 200.93).

]
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Instructions: The Superintendent. or other Qualifying Adnuimstrator, if the School District does not
have a Supenntendent, (See RSA 194-C:5_ I) must consult with the School Board for the School
District by mforming said School Board about the District’s participation in Federal Programs and
the terms and conditions of the General Assurances. Requirements and Defimtions for Participation
in Federal Programs. The Superintendent or other Qualifying Admimstrator and the Chair of the
School Board must sign this certification page (and initial the remaining pages) as described below
and retum 1t to the NHDOE. No pavment for project/grant awards will be made by the NHDOE
without a fully executed copy of this General Assurances, Requirements and Definitions for
Participation in Federal Programs on file. For further mformation, contact the NHDOE Bureau of
Federal Compliance at (603) 271-2634.

Superintendent or other Qualifving Administrator Certification:

We the undersigned acknowledge that [a] person 1s gulty of a viclation of RS A § 641:3 1f [h]e or
she makes a written or electromic false statement which he or she does not believe to be true, on or
pursuant to a form beanng a notification authonized by law to the effect that false statements made
therein are pumshable; or (b) With a purpose to decerve a public servant in the performance of lus or
her official function, he or she: (1) Makes any written or electromic false statement wiach he or she
does not believe to be true; or (2) Knowingly creates a false impression m a wntten application for
any pecumary or other benefit by omitting information necessary to prevent statements therem from
being misleading: or (3) Submuts or imnvites reliance on any writing which he or she knows to be
lacking in authenticity; or (4) Submits or nvites reliance on any sample. specimen. map. boundary
mark. or other object which he or she knows to be false.

Accordingly, I. the undersigned official legally authorized to bind the named School Dhstrict hereby
apply for participation in federally funded education programs on behalf of the School District
named below. I certify. to the best of my knowledge. that the below School District will adhere to
and comply with these General Assurances. Requirements and Definitions for Participation in
Federal Programs (pages 1 through 16 inclusive). I further certify. as 1s evidenced by the Minutes of
the School Board/School Administrative Unit Meeting of . . that T have mnformed all
members of the School Board of the federal funds the District will be mcenmg and of these General
Assurances, Requirements and Definitions for the District’s participation mn said programs.

SAU Number: School Dhstrict:

Typed Name of Superintendent Signature Date
Or other Qualifying Adnunistrator

-
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Frank Edelblut
Commitssioner

Christine Brennan
Deputy Commissioner

STATE OF NEW HAMPSHIRE
DEPARTMENT OF EDUCATION
101 Pleasant Streat
Concord, N.H. 03301
TEL. (603) 271-34%5
FAX (603) 271-1353

March 29, 2019

TO: Chief Administrative/Fnancial Officer

FROM: Timothy Camey, Administrator
Department of Education

SUBJECT: General Assurances FY 2020

The Mew Hampshire Department of Education (WHDOE) has developed the atfached
"General Assurances, Requirements and Definifions for Parficipation in Federal
Programs” document that must be signed by all agencies and organizafions that
receive federal funds through the NHDOE. The federally funded educafion programs
which flow money through the NHDOE require each applicant fo file cerfain
assurances. some of these assurances apply to all programs and are therefors,
considered "general assurances.”

The submission of general assurances is required by:

¢« Federal regulation 34 CFR §74.301 of the Education Department General
Administrative Regulafions [EDGAR), which reguires a general application for
subgrantees/subrecipients for participation in federal programs funded by the
.5, Department of Education that meets the requirements of Section 442 of the
General Educafion Provisions Act [GEPA).

s Applicable federal stafutes.
¢ Applicable regulafions of other federal agencies.

The NHDCE has consolidated the general assurances into one document which also
now includes terms and reguirements in an effort fo provide more guidance relative to
implementafion of the underlying assurances. NHDOE reguests an annual submission
for all of your Postsecondary Colleges/Institutions or Reporting Agencies. This will simplify
the collection of assurances and facilitate the requirement thatf the Mew Hampshire

Commissioner of Educafion certify to the Secretary of Education the stafus of all
applicant agencies.

TDD Access: Relay NH T11
EGUAL OFPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPFPORTUNITIES
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Genearal Assurances FY 2020
March 2%, 2019 Page 2

We are requesfing that you complete the cerifications at the end of the enclosed
general assurance document; inifial each page in the spaces provided and returniit in
full to the aftention of the Bureau of Federal Compliance. That office will notify the
directors of all programs approving federal funds to Postsecondary Colleges/Institutions
or Reporting Agencies when they have received your assurances. The directors of the
vanous federal programs are not fo request additional copies from you, but to accept
the Bureau of Federal Compliance list as the basis for determining compliance with
these reguirements as one item in their approval of proposals for funding. Other
program specific assuranceas will still be requested by individual NHDOE programs.

Compliance with these general assurances will be subject 1o review by NHDOE staff
during on-sife federal compliance moniforing. Annual audits by CPA's in accordance
with the Single Audit Act may also include compliance checks.

In the certification section, please include the name of the Postsecondary
Colleges/Institutions or Reporting Agency thaf will be applying for funds. The certifying
party is asked to execufe the document, and return fo the NHDOE Burequ of Federal
Compliance office no later than June 30, 201%.

Thank you for your assistance with this inifiafive. This process should make it lass difficult
for all of us fo access and use the federal funds for the purposes designated.

If you should have any guestions regarding these general assurances, please contact
Timothy Carney, Administrator of the Bureau of Federal Compliance at
Timothy.Camey@doe.nh.gov or at 603-271-2634,
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New Hampshire Department of Education
FY2020

GENERAL ASSURANCES, REQUIREMENTS AND
DEFINITIONS FOR PARTICIPATION IN FEDERAL
PROGRANMS DOCUMENT

Subrecipients of any Federal grant funds provided through the New Hampshire Department of
Education (WHDOE) must submit a signed copy of this document to the NHDOE Bureau of
Federal Compliance prior to any grant application being deemed to be “substantially
approvable”. Once a grant 15 deemed to be m substantially approvable form, the subrecipient
may begm to obligate funds which will be reimbursed upon final approval of the application by
the NHDOE (34 CFR 708).

Any funds obligated by the subrecipient prior to the application being in substantially
approvable form will not be reimbursable even upon final approval of the application by
the NHDOE.

This FY2020 general assurances document contains some differences from the FY2019 general
assurances document. You are encouraged to do a side by side comparison of the two
documents so that yvou thoroughly understand the requirements to which vou are agreeing.

Following vour review and acceptance of these General Assurances. Requirements and
Definitions for Participation in Federal Programs please sign the certification statement on the
appropriate page and then initial each of the remaining pages where indicated.

Please note that the practice of the School Board authonzing the Superintendent to sign on behalf
of the School Board Chair 1s not acceptable to the NHDOE 1n this case and will be considered
NON-TESPONSIVE.

Once the document is fully executed. you may either email or mail a copy of the entire document
to:

Timothy Carney
New Hampshire Department of Education
Bureau of Federal Compliance
101 Pleasant Street
Concord, NH 03301
Timothy. Camevi@doe nh. gov

Should you have any questions please contact Timothy Carney at 603-271-2634 or Lindsey
Scribner at 603-271- 3837.
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General Assurances, Requirements and Definitions for
Participation in Federal Programs

A, General Assurances

Assurance is hereby given by the subrecipient that, to the extent applicable:

1} The subrecipient has the legal authority to apply for the federal assistance, and the instifutional
managerial, and financial capability (including funds sufficient to pay non-federal share of project
costs, as applicable) to ensure proper planming. management, and completion of the project described
in all applications submitted.

2) The subrecipient will give the awarding agency, the NHDOE. the Comptroller General of the United
States and, if appropriate, other State Agencies, through any authorized representative, access to and
the right to examine all records, books, papers, or documents related to the award; and will establish a
proper accounting system in accordance with generally accepted accounfing standards or agency
directives.

3) The subrecipient will establish safeguards to prohibit emplovees from using their positions for a
purpose that constitutes or presents the appearance of personal or organizational conflict of interest,
of personal gain.

4) The subgecipient will initiate and complete the work within the applicable time frame after receipt of
approval of the awarding agency.

5) The subrecipient will comply with all Federal stafutes relating to nondiscrimination. These include
but are not limited to:

{a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the

basis of race, color or national ongin;

(b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C.§§1681-1683, and

1685-1686), which prohibits discrimination on the basis of sex;

(c) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.5.C. §794), which prohibits
discrimination on the basis of handicaps;

{d) the Age Discrimination Act of 1975, as amended (42 U.5.C. §§6101-6107), which prohibits
discrimination on the basis of age;

{e) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to
nondiscrimination on the basis of dmg abuse;

(£) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation
Act of 1970 (P.L. 91-616), as amended, relating fo nondiscrimination on the basis of alcohol
abuse or alcoholism:

{2) §§523 and 527 of the Public Health Service Act of 1912 (42 U.S5.C. §5290 dd-3 and 290 ee-
37, as amended, relating to confidentiality of alcohol and dmg abuse patient records;

(k) Title VIIT of the Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.). as amended, relating to
nondiscrimination in the sale, rental or financing of housing;

(1) anv other nondiscrinination provisions in the specific statute(s) under which application for
Federal assistance is being made; and,

(i) the requirements of any other nondiscrimination statute(s) which may apply to the
application.
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@) The subrecipient will comply, or has already complied, with the requirements of Titles IT and IIT of
the Uniform Relocation Assistance and Feal Property Acquisition Policies Act of 1970 (P.L. 91-646)
which provide for fair and equitable treatment of persons displaced or whose property 15 acquired as a
result of federal or federally-assisted programs. These requirements apply to all interests in real
property acquired for project purposes regardless of federal parficipation in purchases.

7) The subrecipient will comply, as applicable, with provisions of the Hatch Act (5 U.S.C. §§1501-1508
and 7324-7328) which limit the political activities of employees whose principal employment
activities are funded in whole or in part with federal funds. The subrecipient further assures that no
federally appropriated funds have been paid or will be paid by or on behalf of the subrecipient fo any
person for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with the making of any federal grant; the enfering info of any cooperative agreement; and
the extension, continuation, renewal, amendment, or modification of any federal grant or cooperative
agreement.

8) The subrecipient will comply with P.L. 93-348 regarding the protection of human subjects involved
in research, development, and related activities supported in whole or in part with federal funds.

9} The subrecipient will comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544 as
amended, 7 US.C. §52131 ef seq.) pertaining to the care, handling, and treatment of warm blooded
animals held for research, teaching, or other activities supported in whole or in part with federal
funds.

10) The subrecipient will comply with the Lead-Based Paint Poisoning Prevention Act (42 US.C. §54801
et seq.) which prohibits the use of lead-based paint in construction or rehabilitation of residence
structures.

11} The subrecipient will comply with all applicable requirements of all other federal laws. executive
orders, regulafions, and policies governing all programi(s).

12) The subrecipient will cause fo be performed the required financial and compliance audits in
accordance with the Single Audit Act Amendments of 1996 and 2 CFR 200, Subpart F, “Audit
Requirements.” as applicable.

13) The recipient will comply with the requirements of Section 106(g) of the Trafficking Victims
Protection Act (TVPA) of 2000, as amended (22 U.5.C. 7104) which prohibits grant award recipients
or a sub-recipient from (1) Engaging in severe forms of trafficking in persons during the period of
time that the award is in effect (2) Procuring a commercial sex act during the period of time that the
award is in effect or (3) Using forced labor in the performance of the award or subawards under the
award.

14) The control of funds provided to the subrecipient under each program, and title to property acquired
with those funds, will be in a public agency, and a public agency will administer those funds and
property.

15) Personnel funded from federal grants and their subcontractors will adhere to the prohibition from text
messaging while driving an organization-owned vehicle. or while driving their own privately owned
vehicle during official Grant business, or from using organization-supplied electronic equipment to
text message or email while driving. Recipients nmst comply with these conditions under Executive
Order 13513, “Federal Leadership On Feducing Text Messaging While Driving,” October 1, 2009
(pursuant to provisions attached to federal grants funded by the US Department of Education).
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1G6) The subrecipient assures that is will adhere to the Pro-Children Act of 2001, which states that no
person shall permit smoking within any indoor facility owned or leased or contracted and utilized for
the provision of routing or regular kindergarten. elementary, or secondary education or library
services fo children (P.L. 107-110, section 4303[a]). In addifion, no person shall permit smoking
within any indoor facility (or portion of such a facility) owned or leased or contracted and utilized for
the provision of regular or routine health care or day care or early childhood development (Head
Start) services (P.L. 107-110, Section 4303[b][1]). Any failure to comply with a prohibition in this
Act shall be considered to be a violation of this Act and any person subject to such prohibition who
commifs such violation may be liable to the United States for a civil penalty, as deternuned by the
Secretary of Education (P.L. 107-110, section 4303[e][1]).

17) The subrecipient will comply with the Stevens Amendment.

18) The subrecipient will submit such reports to the NHDOE and fo U.S. governmental agencies as may
reasonably be required to enable the WHDOE and U.S. governmental agencies to perform their duties.
The recipient will maintain such fiscal and programmatic records, including those required under 20
U.S.C. 1234 and will provide access to those records, as necessary, for those Departments/agencies
to perform their duties.

19} The subrecipient will assure that all applications submitted for project/grant funding are proper and in
accordance with the terms and conditions of the applications, the official who is authorized to legally
bind the recipient agency/organization agrees fo the following certification.

"By signing this General Assurances, Requirements and Definitions for Participation in Fedsral
Programs Document, I certifyv fo the best of my Imowledge and beligf that all applications
submitted are frue, complete, and accurate, for the purposes and objectives set forth in the
application, I am aware that any false, fictitious, or fraudulent information, or the omission of
ary material fact, may subject me to criminal or administrative penalties for false statements,
Jfalse claims or otherwise.”

207 The subrecipient will assure that expenditures reported are proper and in accordance with the terms
and conditions of any project/grant fonding, the official who is avthorized to legally bind the
agency/organization agrees to the following certification for all fiscal reports and/or wvouchers
requesting payment.

"By signing this General Assurances, Reguirements and Definitions for Participation in Federal
Programs Document, I certify to the best of my kmowledge and belief that the reports submitted
are true, complete, and accurate, and the expenditures, disbursements and cash receipis ave for
the purpose and objectives set forth in the ferms and conditions of the Profect Award. I am aware
that any false, fictitious, or fraudulent information, or the omission of any material fact, may
subject me to criminal, civil or administrative penalties for fraud, false statements, false claims or
otherwise.”

21) The subrecipient will provide reasonable opporfunities for systematic consultation with and
participation of teachers, parents, and other inferested agencies, organizations, and individuals,
including education-related community groups and non-profit organizations, in the planning for and
operation of each program.

22) The subrecipient shall assure that any application, evaluation, periodic program plan, or report
relating to each program will be made readily available to parents and other members of the general
public upon request.
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23) The subrecipient has adopted effective procedures for acquiring and disseminating to teachers and
administrators participating in each program, significant information from educational research,
demonstrations, and similar projects, and for adopting. where appropriate. promising educational
practices developed through such projects. Such procedures shall ensure compliance with applicable
federal laws and requirements.

24) The subrecipient will comply with the requirements of the Gun-Free Schools Act of 1004
25) The subrecipient will submit a fully executed and accurate Single Audit Certification form to the

NHDOE not later than March 31, 2020. The worksheet will be provided to each subrecipient by the
NHDOE.

26) The subrecipient shall comply with the restrictions of New Hampshire RSA 15:5.

27) The subrecipient will comply with the requirements in 2 CFE Part 180, Government-wide Debarment
and Suspension (Non-procurement).

28) The subrecipient certifies that it will maintain a drug-free workplace and will comply with the
requirements of the Dmg-Free Workplace Act of 1988.

290 The recipient will adhere to the requirements of Title 20 USC 7197 relative to the Transfer of
Disciplinary Records.

B. Explanation of Grants Management Requirements

The following section elaborate on certain requirements included in legislation or regulations referred to
in the "General Assurances” section. This section also explains the broad requirements that apply to
federal program funds.

1. Financial Management Systems

Financial management systems, including records documenting compliance with federal statutes,
regulations, and the terms and conditions of the federal award, must be sufficient to permit the preparation
of reports required by general and program-specific terms and conditions; and the fracing of funds to a
level of expenditures adequate to establish that such funds have been used according to the Federal
statutes, regulations, and the terms and conditions of the Federal award.

Specifically, the financial management system nmmst be able to:

a) Identify, in its accounts, all federal awards received and expended and the federal programs under
which they were received. Federal program and federal award identification mmst include, as
applicable, the CFDA title and number, federal award identification number and vear, name of
the federal agency, and name of the pass-through entity, if any.

b) Provide accurate, current, and complete disclosure of the financial results of each federal award
Of program.

c) Produce records that identify adequately the source and application of funds for federally funded
activifies.

d) Maintain effective control over, and accountability for, all funds, property, and other assets. The
subrecipient mmst adequately safeguard all assets and assure that they are used solely for
authorized purposes.

e) Generate comparisons of expenditures with budget amounts for each federal award.
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2. Wrirten Policies and Procedures

The subrecipient nmst have written policies and procedures for

a)
b)

c)
d)

€)

f)
g)
h)
i)
1

Cash Management (2 CFR 200.302(b)(6) & 200.303)

Determining the allowability of costs in accordance with 2 CEFE. 200 Subpart E—Cost Principles
and the terms and conditions of the Federal award. (2 CEFE 200.302(b)(77)

Conflict of Interest (2 CFR.200.318(c))

Procurement (2 CFR 200.320)

Method for conducting Techmical Evaluations of Proposals and Selecting Recipients (2 CFR
200.320(d)(3) and 200.323)

Suspension and Debarment (2 CFR 200.213)

Travel Policy (2 CFR 200.474(b))

Equipment and Supplies (2 CFR 200.313(d). 200.314)

Time and Effort (2 CFE 200.430(1))

Record Keeping (2 CFR 200.333 and 200.333)

3. Internal Controls

The subrecipient must:

a)

b)
c)

)

Establish and maintain effective internal control over the federal award that provides reasonable
assurance that the non-federal entity 15 managing the federal award in compliance with federal
statutes, regulations, and the terms and conditions of the federal award. These internal confrols
should be in compliance with the guidance outlined in “Standards for Internal Control in the
Federal Government™ issued by the Comptroller General of the United States or the “Internal
Control Integrated Framework™, issued by the Comnuttee of Sponsoring Organizations of the
Treadway Commission (COSO).

Comply with federal statutes, regulations, and the terms and conditions of the federal awards.
Take prompt action when instances of noncompliance are identified. including noncompliance
identified in audit findings.

Take reasonable measures to safeguard and protect personally identifiable information and other
information the federal awarding agency or pass-through entity designates as sensitive or the
subrecipient considers sensifive consistent with applicable federal. state, local. and tribal laws
regarding privacy and obligations of confidentiality.

Maintain all accounts, records, and other supporting documentation pertaining to all costs
incurred and revenues or other applicable credits acquired under each approved project in
accordance with 2 CFR 200.333.

4. Allowable Costs

In accounting for and expending project/grant funds. the subrecipient may only charge expenditures to the
project award if they are;

a)
b)
c)
d)
€)
f)

in payment of obligations incurred during the approved project period;

in conformance with the approved project;

in compliance with all applicable statutes and regulatory provisions;

costs that are allocable to a particular cost objective;

spent only for reasonable and necessary costs of the program; and

not used for general expenses required to carry out other responsibilities of the subrecipient.
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5. Audits
This part is applicable for all non-federal entities as defined in 2 CFER. 200, Subpart F.

a) In the event that the subrecipient expends $750.000 or more in federal awards in its fiscal year,
the subrecipient must have a single or program-specific andit conducted in accordance with the
provisions of 2 CFR 200, Subpart F. In determining the federal awards expended in its fiscal
vear, the subrecipient shall consider all sources of federal awards, including federal resources
received from the NHDOE. The determination of amounts of federal awards expended should be
in accordance with the guidelines established by 2 CFR 200, Subpart F.

b) In connection with the audit requirements, the subrecipient shall also fulfill the requirements
relafive to auditee responsibilities as provided in 2 CFR 200.308.

¢) If the subrecipient expends less than $750,000 in federal awards in its fiscal year, an audit
conducted in accordance with the provisions of 2 CFE 200, Subpart F, is not required. In the
event that the subrecipient expends less than $750.000 in federal awards in its fiscal vear and
elects to have an audit conducted in accordance with the provisions of 2 CFE. 200, Subpart F, the
cost of the audit must be paid from non-federal resources (i.e., the cost of such an audit must be
paid from subrecipient resources obtained from non-federal entifies).

The subrecipient assures it will implement the following audit responsibilities;

a) Procure or otherwise arrange for the audit required by this part in accordance with anditor
selection regulations (2 CTR 200.509), and ensure if is properly performed and submitted nine
months after the close of the fiscal vear in accordance with report submission regulations (2 CFER
200.512).

b) Provide the auditor access to personnel, accounts, books, records, supporting documentation, and
other information as needed so that the auditor may perform the audif required by this part.

c) Prepare appropriate financial statements, including the schedule of expenditures of federal awards
in accordance with financial statements regulations (2 CFR 200.510).

d) Prompily follow up and take corrective action on audit findings, including preparation of a
summary schedule of prior audit findings and a corrective action plan in accordance with audit
findings follow-up regulations (2 CFR 200.511(b-c)).

e) Upon request by the NHDOE Bureau of Federal Compliance (BFC), promptly submit a corrective
action plan using the WHDOE template provided by the BFC for audit findings related to
NHDOE funded programs.

f) For repeat findings not resolved or only partially resolved, the subrecipient nmst provide
explanation for findings not resolved or only partially resolved to the BFC for findings related to
all NHDOE funded programs. The BFC will review the subrecipient’s submission and issue an
appropriate Management Decision in accordance with 2 CFR 200.521.

6. Reports to be Submirtted

Andits Management Decisions

Copies of reporting packages for aundits conducted in accordance with 2 CFE 200, Subpart F shall be
submitted, by or on behalf of the recipient directly to the following:

a) The Federal Audit Clearinghouse (FAC) i 2 CFR 200, Subpart F requires the auditee to
electronically submit the data collection form described in 200512(b) and the reporting
package described n 200.512(c) to FAC at:
hitps:Vharvester. census. gov/facides/(S{mgamohbpfidhmyh 14 5plpol)Vaccount login. aspx
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Copies of other reports or management decision letter(s) shall be submitted by or on behalf of the
subrecipient directly to:

a) New Hampshire Department of Education
Bureau of Federal Compliance
101 Pleasant Street
Concord, WH 03301

b) In response fo requests by a federal agency, auditees nmst submit a copy of any management
letters issued by the auditor, 2 CEFR.200.512{e).

Any other reports. management decision lefters, or other information required fo be submitted fo the
NHDOE pursuant to this agreement shall be subnutted in a timely manner.

Single Andit Certification

An executed and accurate Single-Audit Certification form shall be submitted to the NHDOE not later than
March 31, 2020. A copy of the form will be provided to each subrecipient by the NHDOE.

7. Debarment, Suspension, and Other Responsibility Matters

As required by Executive Orders (E.0.) 12549 and 12689, Debarment and Suspension, and implemented
at 2 CFR Part 180, for prospective parficipants in primary covered fransactions, as defined in 2 CTR
180,120, 180.125 and 180.200, no contract shall be made to parties identified on the General Services
Admunistration’s Excluded Parties List Sysfem as excluded from Federal Procurement or Non-
procurement Programs in accordance with E.O.s 12549 and 12689, “Debarment and Suspension™ This
list contains the names of parties debarred, suspended, or otherwise excluded by agencies, and contractors
declared ineligible under statutory or regulatory authority other than E.Q. 12549 Contractors with
awards that exceed the small purchase thresheld shall provide the required cerfification regarding their
exclusion status and that of their principal emplovees.

The federal government imposes this requirement in order to protect the public interest, and to ensure that
only responsible organizations and individuals do business with the government and receive and spend
government grant funds. Failure to adhere to these requirements may have serious consequences — for
example, disallowance of cost, termination of project, or debarment.

To assure that this requirement is met, there are four options for obtaining satisfaction that subrecipients
and contractors are not suspended, debarred, or disqualified. They are:

The subrecipient certifies that it and ifs principals:

a) Are not presenily debarred, suspended. proposed for debarment, and declared ineligible or
volintarily excluded from covered transactions by any federal Department or agency.

b) Have not within a three-year period preceding this application been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection with
obfaining, attempiing to obtain, or perfornung a public (federal, state, or local) transaction or
contract under a public transaction; violation of federal or stafe antitrust statutes; commission of
embezzlement; theft, forgery, bribery, falsification, or destruction of records; making false
statements; or receiving stolen property.

c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(federal, state, or local) with commission of any of the offenses enumerated in this cerfification.
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d) Have not within a three-year period preceding this application had one or more public
transactions (federal, state, or local) terminated for cause or default.

Where the subrecipient is unable fo certify to any of the statements in this certification. they shall attach
an explanation to this document.

8. Drug-Free Workplace (Grantees Other Than Individual)

As required by the Drug-Free Workplace Act of 1988 and implemented in 34 CFR 84.200 and 84 610, the
subrecipient cerfifies that it will continue fo provide a drug-free workplace by:

a) Publishing a statement nofifying emplovees that the unlawful manufacture, distribution,
dispensing, possession, or uwse of a controlled substance is prohibited in the subrecipient’s
workplace and specifving the actions that will be taken against emplovees for violation of such
prohibition.

b) Establishing, as required by 34 CFER 84.215, an ongoing drug-free awareness program to inform
employees about:

The dangers of drug abuse in the workplace.

The recipient’s policy of maintaiming a drug-free workplace.

Any available drug counseling, rehabilitation, and employee assistance programs.

The penalties that may be imposed upon emplovees for drg abuse violations occurring in the
workplace.

O o o0

c) Requiring that each employee engaged in the performance of the project is given a copy of this
statement.

d) Notifying the employee in the statement that, as a condition of employment under the project, the
employee will:

o Abide by the terms of the statement.
o Notify the employer in writing of his or her conviction for a violation of a criminal drug
statute occurring in the workplace no later than five calendar days after such conviction.

e) Notifying the agency in writing within 10 calendar davys affer receiving notice of an employee’s
conviction of a violation of a criminal dmug statute in the workplace, as required by 34 CFR
84.205(c)2), from an emplovee or otherwise receiving actual notice of emplovee’s conviction.
Emplovers of convicted employees must provide notice, including position title to:

Director. Grants and Contracts Service

U.5. Department of Education

400 Marvland Avenue, S W. [Room 3124, G5A — Regional Office Building No. 3]
Washington, D.C. 202024571

(Notice shall include the identification number[s] of each affected grant).
f) Taking one of the following actions, as stated in 34 CFR 84 223(b), within 30 calendar days of
receiving the required notice with respect to any emplovee who is convicted of a violation of a

criminal drug statute in the workplace.

o Taking appropriate personnel action against such an employee, up to and including

New Hampshire Department of Education — FY20 Initials of Chief Admimstrator/:
Page B of 16 Financial Officer

RFP-BAE-2019-002 Page 103 of 111



Sample Omlly

termination consistent with the requirements of the Rehabilitation Act of 1973, as amended.

o Requiring such emplovee to participate satisfactorily in dmg abuse assistance or
rehabilitation program approved for such purposes by a federal, state, or local health, law
enforcement, or other appropriate agency.

g) Making a good-faith effort to maintain a dmg-free workplace through implementation of the
requirements stated above.

0. EDGAR - Educartion Department General Administrative Regulations

The federal grant administrative regulations for education (Title 34 CFR Parts 75, 76, 77, 79, 81, 82, 84,
86, 97, 98, and 99), was revised on December 26, 2014, with the implementation of the Uniform
Admunistrative Requirements, Cost Principles. and Audit Requirements for Federal Awards (Uniform
Grants Guidance), and delete 34 CFR Parts 74, 80, and 85 (Part 85 changed to 2 CFR Part 180) and
included the deleted regulations mto the Umiform Grants Guidance. Both adnunistrative regulations
(EDGAR. and Uniform Grants Guidance), apply to all federal projects/awards.

10. General Education Provisions Act (GEPA) Requirements - Section 427 (Federal Requirement)
Equity for Students, Teachers, and Other Program Beneficiaries

The purpose of Section 427 of GEPA is to ensure equal access to education and to promote educational
excellence by ensuring equal opportunities to participate for all eligible students, teachers, and other
program beneficiaries in proposed projects, and to promote the ability of such students, teachers, and
beneficiaries to meet high standards. Further, when designing their projects, grant applicants nmst
address the special needs and equity concerns that might affect the ability of students, teachers, and other
program beneficiaries to participate fully in the proposed project.

Program staff within the WHDOE must ensure that information required by Section 427 of GEPA is
included in each application that the Department funds. (There may be a few cases, such as research
gramis, in which Section 427 may not be applicable because the projects do not have individual praject
bengficiaries. Contact the Government Printing Office staff should you believe a situation of this kind
exisis).

The statute highlights six types of barriers that can impede equitable access or participation: gender,
race, natonal origin, color, disability, and age. Based on local circumstances, the applicant can
determine whether these or other barriers may prevent parficipants from access and parficipation in the
federally assisted project, and how the applicant would overcome these barriers.

These descriptions may be provided in a single narrative or, if appropriate, may be described in
connection with other related topics in the application. Subrecipients should be asked to state in the table
of contents where this requirement is met.

NHDOE program staff members are responsible for screening each application fo ensure that the
requirements of this section are met before making an award. If this condition is not met, after the
application has been selected for funding the program staff should contact the subrecipient to find out
why this information is missing. Documentation nmst be in the project file mdicating that this review was
completed before the award was made. If an oversight occurred, the program staff may give the applicant
another opportunity to satisfy this requirement, but must receive the missing information before making
the award, 34 CFR 75.231.

All applicants for new awards nmst satisfy this provision to receive funding. Those seelang continuarion
awards do not need to submit information bevond the descriptions included in their original applications.
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11. Gun Possession (Local Education Agencies (LEAs) only)

As required by Title XTIV, Part F. and Section 14601 (Gun-Free Schools Act of 1994) of the Improving
America’s Schools Act:

The LEA assures that it shall comply with the provisions of RSA 193:13 T

FE5A 193:13, IT. Any pupil who brings or possesses a firearm as defined in section 921 of
Title 18 of the United States Code in a safe school zone as defined in RSA 193-D:1 without

written authorization from the Superintendent or designee shall be expelled from school by the
local school board for a period of not less than 12 months.

The LEA assures that it has adopted a policy, which allows the Superintendent or Chief Administrating
officer to modify the expulsion requirement on a case by case basis. RESA 193:13 TV,

The LEA assures that it shall report to the NHDOE in July of each vear. a description of the

circumstances surrounding any expulsions imposed under RSA 193:13, T and IV including, but not
limited to:

a) The name of the school concerned;

b) The grade of the student disciplined;

c) The type of firearm involved;

d) Whether or not the expulsion was modified, and

e) Ifthe student was identified as Educationally Disabled.

The LEA assures that it has in effect a policy requiring referral to the criminal justice or juvenile
delinquency svstem of any student who brings a firearm or weapon to school.

Ed 317.03 Standard for Expulsion by Local School Board.

a) A school board which expels a pupil under ESA 193:13, IT or I, shall state in writing its reasons,

mcluding the act leading to expulsion and shall provide a procedure for review as allowed under
RSA 193153 1L

b) School boards shall make certain that the pupil has received notice of the requirements of E5A 193-
D and ESA 193:13 through announced, posted, or printed school mles.

c) Ifastudent is subject to expulsion and a firearm is involved, the Superintendent shall contact local
law enforcement officials whenever there is any doubt concerning:

1) Whether a firearm is legally licensed under RSA 159; or

2) Whether the firearm is lawfully possessed. as opposed to unlawfully possessed. under
the legal definitions of RSA 159,

d) If a pupil brings or possesses a firearm in a safe school zone without written authorization from the
Superintendent, the following shall apply:
1) The Supenntendent shall suspend the pupil for a period not to exceed 10 days, pending
a hearing by the local board; and
2) The school board shall hold a hearing within 10 days to determine whether the student
was in violation of RSA 103:13, IIT and therefore is subject to expulsion.

12. Lobbying

As required by Section 1352, Title 31, of the U.S. Code. and implemented in 34 CFE. Part 82, for persons
entering into a grant or cooperative agreement over $100.000, as defined in 34 CFR 82.105 and 82.110,
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the applicant certifies that:

a) No federally appropriated funds have been paid or will be paid by or on behalf of the subrecipient
to any person for influencing or attempting to influence an officer or employee of any agency. a
Member of Congress, an officer or employee of Congress, or an employvee of a Member of
Congress in connection with the making of any federal grant; the entering info of any cooperative
agreement; and the extension, continuation, renewal, amendment, or modification of any federal
grant or cooperative agreement.

b) If any funds other than federally appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or emplovee of any agency, a Member of
Congress, an officer or emplovee of Congress. or an employee of a Member of Congress in
comnection with federal grants or cooperative agreements, the subrecipient shall complete and
submit Standard Form - LLL, “Disclosure Form to Report Lobbyving™ in accordance with its
instructions.

c) The subrecipient shall require that the language of this certification be included in the award
documents for all sub-awards at all tiers (including subconfracts, sub-grants, confracts under
grants, and cooperative agreements) and that all sub-recipients shall certify and disclose

accordingly.
New Hampshire RSA 15:5 - Prohibired Acrivities.

L Except as provided in paragraph IT. no recipient of a grant or appropriation of state funds
may use the state funds to lobby or attempt to influence legislation, participate in political
activity, or contribute funds to any entity engaged in these activities.

Il Any recipient of a grant or appropriation of state finds that wishes to engage in any of
the activities prohibited in paragraph I or contribute funds to any entity engaged in these
activities, shall segregate the state funds in such a manner that such funds are physically
and financially separate from any non-state funds that may be used for any of these
purposes. Mere bookkeeping separation of the state funds from other moneys shall not
be sufficient.

13. Subrecipient Monitoring

In addition to reviews of audits conducted in accordance with 2 CFER 200, Subpart F, subrecipient[ient
monitoring procedures may include, but not be limited to, on-site visits by NHDOE staff. limited scope
audits, and'or other procedures. By signing this document, the subrecipient agrees to comply and
cooperate with any moniforing procedures/processes deemed appropriate by the NHDOE. In the event
the WHDOE determines that a limited scope audit of the project recipient is appropriate, the subrecipient
agrees to comply with any additional instrmuctions provided by NHDOE staff to the subrecipient regarding
such audit.

14. More Restrictive Conditions

Subrecipients found to be in noncompliance with program and/or fund source requirements or determined
to be “high risk™ shall be subject to the imposition of more restrictive conditions as determined by the
NHDOE.

15. Obligations by Subrecipients
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Obligations will be considered to have been mncumred by subrecipients on the basis of documentary
evidence of binding commitments for the acquisition of goods or property or for the performance of work,
except that funds for personal services, for services performed by public utilities, for travel. and for the
rental of facilities shall be considered to have been obligated at the time such services were rendered, such
travel was performed, and/or when facilities are used (see 34 CFR 76.707).

16. Participation of Private School Students and Staff in Federal Grants

Students and staff of nonpublic schools shall be given an opportunity for equitable participation in
activities or services conducted by school districts using federal funds. Appropriate personnel must be
aware of and consult, program-specific guidelines discussed in the applicable program statute,
regulations, and guidance documents.

17. Personnel Costs — Time Distriburtion

Charges to federal projects for personnel costs, whether treated as direct or indirect costs, are allowable to
the extent that they safisfy the specific requirements of 2 CFE 200430, and will be based on pavrolls
documented in accordance with generally accepted practices of the subrecipient and approved by a
responsible official(s) of the subrecipient.

When emplovees work solely on a single federal award or cost objective, charges for their salaries and
wages must be supported by personnel activity reports (PARs), which are periodic certifications (at least
semi-anmually) that the emplovees worked solely on that program for the period covered by the
certification. These certifications must be signed by the employee or a supervisory official having
firsthand knowledge of the work performed by the employes.

When employees work on multiple activities or cost objectives (e.g., more than one federal project, a
federal project and a non-federal project. an indirect cost activity and a direct cost activity, two or more
indirect activities which are allocated using different allocation bases. or an unallowable activity and a
direct or indirect cost activity), the distribution of their salaries or wages will be supported by personnel
activity reports or equivalent documents that meet the following standards:

a) Reflect an after-the-fact distnibution of the actual activity of each emplovee
b} Account for the total activity for which each employee is compensated

c) Prepared at least monthly and must coincide with one or more pay period
d) S5igned and dated by the emplovee

18. Project Effective Dates

For federal programs, funds shall be obligated no earlier than the date the project application was received
by the NHDOE and determined to be in substantially approvable form or the effective date of the federal
grant award, whichever is later.

All Project/Grant Award Notifications reflect the beginning and ending dates of the project period and the
date for submission of the final expenditure report. All conditions stated in the award notification are
considered binding on the subrecipient.

19. Protected Prayer in Public Elementary and Secondary Schools

As required in Section 9524 of the Elementary and Secondary Education Act (ESEA) of 1965, as
amended by the No Child Left Behind Act of 2001, LEAs nmst cerfify annually that they have no policy
that prevents or otherwise denies parficipation in constifutionally protected praver in public elementary
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20. Purchasing

All subrecipients must have documented procurement policies and procedures that meet the minmimum
requirements of federal and state statutes, rules. and regulations. Under the Uniform Administrative
Requirements. the procurement standards are located at 2 CFR 200.317 — 200.326.

22. Retention and Access to Records

Requirements related to retention and access to project/grant records, are determined by federal rules and
regulations. Federal regulation 2 CFE 200333, addresses the retenfion requirements for records that
applies to all financial and programmatic records, supporting documents, statistical records, and all other
non-Federal entity records pertinent to a Federal or Project award. If any litigation, claim, or audit is
started before the expiration date of the refention period, the records must be maintained until all ligation,
claims, or audit findings involving the records have been resolved and final action taken.

Access to records of the subrecipient and the expiration of the right of access is found at 2 CFR 200.336
(a) and (c), which states:

a) Records of non-Federal entities. The Federal awarding agency, Inspectors General, the
Comptroller General of the United States, and the pass-through entity, or anyv of their authorized
representatives [including but not limited to the NHDOFE] must have the right of access to any
documents, papers, or other records of non-Federal entity which are pertinent to the Federal award, in
order to make audits, examinations, excerpts, and transcripts. The right also includes fimely and
reasonable access to the non-Federal entitv’s personnel for the purpose of inferview and discussion
related to such documents.

c) Expiration of night of access. The rights of access in this section are not limited fo the required
retention period but last as long as the records are retamned.

23. The Stevens Amendment

All federally funded projects must comply with the Stevens Amendment of the Department of Defense
Appropriation Act, found in Section 8136, which provides:

When issuing statemenis, press releases, reguests for proposals, bid solicitations, and other
documents describing projects or programs fimded i whole or in part with federal money, all
grantees receiving federal fimds, imcluding but not limited fo state and local governments, shall
clearly state (1) the percentage of the fotal cost of the program or project which will be financed
with federal money, (2) the doliar amount of federal fimds for the project or program, and (3} the
percentage and dollar amount gf the fotal costs of the project or program that will be fimded by
Hon-gavernmeanial sources.

24. Transfer of Disciplinary Records

Title 20 TJSC 7197 requires that the State have a procedure to assure that a student’s disciplinary records,
with respect to suspensions and expulsions, are transferred by the project recipient to any public or private
elementary or secondary school where the student is required or chooses to enroll. In New Hampshire,
that assurance 1s statutory and found at RSA 193-D:8.

The relevant portions of the federal and state law appear below.
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a) Disciplinary Records - In accordance with the Family Educational Fights and Privacy Act of
1974 (20 U.5.C. 1232g). not later than 2 years after the date of enactment of this part. each State
receiving Federal funds under this Act shall provide an assurance to the Secretary that the State
has a procedure in place to facilitate the transfer of disciplinary records. with respect to a
suspension or expulsion. by local educational agencies to any private or public elementary school
or secondary school for any student who 15 enrolled or seeks, intends. or is instructed to enroll. on
a full- or part-time basis, in the school.

b} 193-D:8 Transfer Records: Notice — All elementary and secondary educational institutions,
including academies, private schools, and public schools, shall upon request of the parent. pupil,
or former pupil, furnish a complete school record for the pupil transferring into a new school
system. Such record shall include, but not be limited to, records relating to any incidents
involving suspension or expulsion, or delinguent or criminal acts, or any incident reports in which
the pupil was charged with any act of theft, destruction, or violence in a safe school zone.

B. Definitions

1) Audit finding - Audit finding means deficiencies which the anditor is required by 2 CFE. 200.516
Aundit findings. paragraph (a) to report in the schedule of findings and questioned costs (2 CFR
200.5).

2) Management decision -Management decision means the evaluation by the Federal awarding
agency or pass-through enfity of the audit findings and corrective action plan and the issuance of
a written decision to the auditee as to what corrective action is necessary (2 CEFR 200.68).

3) Ohbligations - When vsed in connection with a non-Federal entity’s utilization of funds under a
Federal award, obligafions means orders placed for property and services, contracts and
subawards made, and similar transactions during a given period that require payment by the non-
Federal entity during the same or a future period (2 CFR 200.71).

4) Pass-through entity - Pass-through entify means a non-Federal entity that provides a subaward
to a subrecipient to carry out part of a Federal program (2 CFE 200.74).

3) Period of performance - Period of performance means the time during which the non-Federal
entity mav incur new obligations to carry out the work authorized under the Federal award. The
Federal awarding agency or pass-through entity nust include start and end dates of the period of
performance in the Federal award.

4) Subaward - Subaward means an award provided by a pass-through entity to a subrecipient for
the subrecipient to carry out part of a Federal award received by the pass-through entitv. It does
not include payments to a contractor or payments to an individual that is a beneficiary of a
Federal program. A subaward may be provided through any form of legal agreement, including
an agreement that the pass-through entity considers a confract. (2 CFR 200.92).

T) Subrecipient - Subrecipient means a non-Federal entity that receives a subaward from a pass-
through enfity to carry out part of a Federal program; but does not include an individual that is a
beneficiary of such program. A subrecipient may also be a recipient of other Federal awards
directly from a Federal awarding agency (2 CFE 200.93).
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CERTIFICATION

Instructions: The Chief Administrator/Financial Officer or Consortium Chair must sign this
certification must sign this certification page (and mitial the remaining pages) as described below
and return 1t to the NHDOE. No payment for project/grant awards will be made by the NHDOE
without a fully executed copy of this General Assurances, Requirements and Definitions for
Participation in Federal Programs on file. For further information, contact the NHDOE Bureau of
Federal Compliance at (603) 271-2634.

Certification:

I the undersigned acknowledge that [a] person 15 gualty of a violation of RS A § 641:3 1f [h]e or she
makes a wrnitten or electronic false statement wluch he or she does not believe to be true, on or
pursuant to a form bearing a notification authorized by law to the effect that false statements made
therein are punishable; or (b) With a purpose to deceive a public servant in the performance of lus or
her official function, he or she: (1) Makes any written or electromic false statement which he or she
does not believe to be true; or (2) Knowingly creates a false impression in a wrtten application for
any pecuniary or other benefit by onutting information necessary to prevent statements therein from
being nusleading: or (3) Submits or invites reliance on any writing which he or she knows to be
lacking 1n authenticity; or (4) Submits or invites reliance on any sample. specimen, map, boundary
mark. or other object which he or she knows to be false.

Accordingly. I the undersigned official legally authorized to bind the named project recipients,
hereby apply for participation 1 federally funded education programs on behalf of the project
recipients named below. I certify, to the best of my kmowledge, that the below project recipients will
adhere to and comply with these General Assurances. Requirements and Definrtions for Participation
i Federal Programs (pages 1 through 16 mclusive).

FA Number:

Postsecondary College/Institution or Reporting Agency

Postsecondary College/Institution or Reporting Agency

Postsecondary College/Tnstitution or Reporting Agency

Postsecondary College/Institution or Reporting Agency

Postsecondary College/Institution or Reporting Agency

Postsecondary College/Institution or Reporting Agency
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Typed Name of Chief Administrative/ Signature Date
Financial Officer or Consortium Chair

Contact email;

Please email or mail a copy of the entire document to:

Timothy Carney
MNew Hampshire Department of Education
Bureau of Federal Compliance
101 Pleasant Street
Concord, NH 03301

Timothv. Camnevi@doe nh gov
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