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Gain a familiarity of the process for providing accommodations to 
students for testing on Spring Digital SAT with Essay

Highlight changes from last year to this year

Understand the role of SSD Coordinator

Be familiar with common College Board accommodations (such as 
50% extended time)

Understand next steps for ensuring all students with 
accommodations are entered into SSD online

Become familiar with useful resources that can be accessed 24/7

Session Goals
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• NHED requires the SAT to be administered digitally to all 11th grade 
students, excluding students who qualify for the alternate 
assessment. 

• The Accommodated Testing Window is for students with 
accommodations who require:
• testing time beyond a standard school day
•some separate settings

• Students designated to test during the Accommodated Testing 
Window will be listed on the Nonstandard Administration Report 
(NAR).

SAT with Essay Test Dates

Digital SAT with Essay

Primary Testing Window March 22-24 & 28-29, 2023

Accommodated Testing Window March 22–April 4, 2023

Makeup Testing Window April 12-14 & 18-19, 2023

Digital Administration

RETURN TO ToC
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Who is eligible for accommodations/supports?

• Students with an active Individualized Education Program 
(IEP)

• Students who have an active Section 504 Plan
• Identified English Learners

In order to receive the accommodation or support, they MUST 
have an active IEP, 504 or identified as EL at the time of the test.
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Do EL Learners need to take the test?

YES

Supports are available, such as time and one half 
(+50%) extended time, for EL learners.
Exception:

Less than 12 months in a US school
Active English Learners based on WIDA screener

Exempt for one administration of the reading or language arts assessment.
However, taking Digital SAT with Essay with a state allowed accommodation of EL Math Only will result 
in that student’s score as not being college or scholarship reportable.
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Students Attending Out-of-District Schools 
Students tuitioned from a New Hampshire district are expected to participate in 
the tests for their current grade level. 

NOTES:

• It is the responsibility of the LEA to ensure that the school understands 
which tests must be administered to the student and that the student’s data 
reported in i4see and IEP, 504 and/or EL Plan is accurate.

• Out-of-State Schools:
• ONLY the assessments given as part of New Hampshire’s Statewide 
Assessment Program can be administered. This includes the SAT with 
Essay. Any other administration date for the PSAT/NMSQT or weekend 
SAT, do not count as statewide assessments; scores from other 
administrations will not be used for accountability purposes.

• SAT with Essay must be administered on the paper administration dates 
(see sidebar)

RETURN TO ToC

Paper/Pencil Admin 
Dates

Primary: March 22
Makeup: April 13
Accommodated: 
March 22–April 4



What is an SSD Coordinator?

RETURN TO ToC
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• School liaison to College Board’s Services for Students with 
Disabilities office.

• Use SSD Online to submit accommodation requests on behalf of 
students.

• Accessing and printing the Nonstandard Administration Report 
(NAR) and assisting the test coordinator in determining rooms and 
staff required for administering the test with accommodations. 

• Partnering with the test coordinator to reconcile and inventory 
accommodated testing materials and administer the SAT to 
students who are testing with accommodations.

• Schools may have more than one SSD Coordinator; however, one 
person will be identified as a primary SSD Coordinator who will 
receive communications from College Board.

Responsibilities of the 
SSD Coordinator

SSD = Services for Students with Disabilities

Learn more at the Accommodations on College 
Board Exams website.

RETURN TO ToC

https://accommodations.collegeboard.org/
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Promoting partnership to support students with disabilities

Cooperative Roles

Test Coordinator SSD Coordinator
• Responsible for planning the administration 

for ALL students, including those with 
accommodations

• All shipments will be addressed to the test 
coordinator

• Responsible for returning all materials for
scoring

• Responsible for students testing with 
accommodations and printing the list of 
students who will receive accommodations.

Cooperative Responsibilities
The test coordinator can enlist the help of the SSD coordinator to assist with planning the test 

administration for students with disabilities.

RETURN TO ToC
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SSD Online

Tools for SSD Coordinators

1
Accommodations and some English learner supports will be 
entered in the College Board Accommodation and Supports 
Management system, known as SSD Online.

Nonstandard Administration Report (NAR)2

NH SAT School Day FAQ3 NHED SAT with Essay Web Page4

Report in SSD Online that provides a list of students approved for 
accommodations in SSD Online with information on when students 
test and how to administer the accommodations.

A document that answers some of the most frequently asked 
questions by New Hampshire educators administering Digital SAT 
School Day with Essay.

The comprehensive resource for NHED SAT with Essay. Links to 
manuals, the testing portal, checklists, and more. 

RETURN TO ToC

https://accommodations.collegeboard.org/ssd-online/access-dashboard
https://accommodations.collegeboard.org/ssd-online/nars
https://www.education.nh.gov/who-we-are/division-of-learner-support/bureau-of-instructional-support/sat
https://www.education.nh.gov/who-we-are/division-of-learner-support/bureau-of-instructional-support/sat


SSD Coordinators – New and Returning

RETURN TO ToC
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NEW SSD COORDINATORS

• Go to www.collegeboard.org to create a College Board 
Professional Account if you don’t already have one.

• Complete the SSD Coordinator Form, and fax to 
866-360-0114.

o Provide information about you and your school.

o Obtain your principal’s signature.

o After submission, an email will arrive with specific 
instructions on how to access SSD Online.

• If you are the SSD Coordinator for more than one school, 
create one College Board Professional Account and 
submit a separate form for each school you work with.

Creating your SSD Online Account

RETURN TO ToC

RETURNING SSD COORDINATORS

Log in to your College Board Account at 
www.collegeboard.org.

If you’ve forgotten your password, use 
the Forgot Username or Password links 
on the sign-in page.

Choose SSD Online from your Account 
Dashboard or login to SSD Online directly at: 
www.collegeboard.org/ssdonline 

For more information, visit Advice 
for SSD Coordinators.

http://www.collegeboard.org/
https://accommodations.collegeboard.org/media/pdf/ssd-coordinator.pdf
http://www.collegeboard.org/
http://www.collegeboard.org/ssdonline
https://accommodations.collegeboard.org/support/advice-coordinators-schools


The Accommodations and Supports 
Process

RETURN TO ToC
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Accommodations and Supports Process

1

2
Obtain Access to SSD 
Online
Submit SSD Coordinator Form, 
available at 
www.collegeboard.org/ssd to 
request access to the system.

3 5

Adjust TIDE Settings

Adjust student test settings in 
TIDE based on approved 
accommodations in SSD 
Online beginning March 2023.

4

Confirm Current 
Accommodations in SSD Online

Confirm that student 
information is still accurate, 
and accommodations aligns 
to student’s current IEP/504.

Create College Board 
Professional Account
SSD Coordinators without a 
College Board Professional 
Account must create one at 
www.collegeboard.org

RETURN TO ToC

Enter New Accommodations in 
SSD Online

For students without a current 
approval, enter accommodations and 
monitor status.

http://www.collegeboard.org/ssd
http://www.collegeboard.org/
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 For students who transfer into a school after the accommodations 
request deadline, submit a request as soon as possible.  

 College Board will review requests after the Accommodation and 
Supports Deadline for the following scenarios:  
 Students who are newly enrolled at the school
 Students who have a new accommodation
 Students who have a newly-identified disability

Key 
Accommodation 

Request 
Deadlines

Activity Dates
Accommodations (state-allowed 

& College Board)
Now – January 31, 2023

English Learner (EL) 50% 
Extended Time 

Now – January 31, 2023

Requests can 
take up to 7 

weeks to 
process so start 

early!

RETURN TO ToC
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• Students are expected to take the SAT with Essay digitally.

• However, the following situations may require a paper test:

• Students who require a paper test as an accommodation.

• Students who have “approval” to test in a home/hospital setting.

• New Hampshire students in schools outside of NH.

• To Order Paper Test Materials: 
https://bit.ly/RequestPaperTestForm

Paper Testing

RETURN TO ToC

https://bit.ly/RequestPaperTestForm
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• If a student already has approved accommodations in 
SSD Online:

•Verify the accommodations and that the student’s 
name, birth date, and graduation date are correct.

•Update existing accommodations for students already 
in SSD Online, if needed.

• Verifying accommodations in the student’s IEP/504 and 
in SSD Online ensures that coordinators have accurate 
rosters of students using accommodations on test day.

Review Student Needs

Students will stay on your 
dashboard for one year after 
graduation in case they need 
to take the SAT their senior 

year or after graduation. You 
do not need to remove these 

students from your 
dashboard, and it will not 

impact your ability to 
administer the test.

RETURN TO ToC
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Entering Accommodations and Supports in SSD Online

College Board Accommodations State-Allowed Accommodations 
and SupportsEL Time and One-Half Support

For students with disabilities 
who have an IEP or 504 plan 

• Students will receive college and 
scholarship reportable scores.

• If a student has an accommodation in 
SSD Online for another College Board 
test (PSAT/NMSQT, for example), 
those accommodations do not need 
to be re-entered in SSD Online.

For eligible English learners 

• Students will receive college and 
scholarship reportable scores.

• Students receive support of time and 
one-half (+50%) 

• Must be requested each academic 
year. 

Specific accommodations or 
supports permitted by NHDOE

• Students will not receive college and 
scholarship reportable scores.

• Scores will be reported to the student, 
school, and state, but will not be 
reportable to colleges or scholarship 
programs.

• Any accommodation can be requested 
as a state-allowed accommodation; 
however, these should be selected only 
in unique circumstances as state-
allowed accommodations do not result 
in a college or scholarship reportable 
score. If the student has a documented 
disability, a College Board approved 
accommodation should be requested.

RETURN TO ToC
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• The accommodations entered into SSD Online should be 
consistent with the accommodations the student uses for taking 
other state and local assessments, during instruction, and must 
be included in the student’s IEP and/or 504 Plan.

• Some terminology used in the creation of an IEP or 504 plan may 
differ from the College Board nomenclature. 
•For example, if a student typically requires assessments read 
aloud, reader or pre-recorded audio (MP3 via streaming) may be 
the closest match to what College Board has listed in SSD 
Online.  

•The IEP team can determine the best option in consultation 
with the student and family. 

•Schools do not need to change the terminology in the IEP or 
504 Plan to match the College Board accommodations.  
Choose the accommodation that best aligns to the student’s 
need.

Determining 
Accommodations to 
Enter

RETURN TO ToC
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• Digital accommodations will not appear in SSD Online separate 
from their paper-based counterparts. For example:

• A student who needs assessments read aloud and has an 
approval for a human reader or pre-recorded audio (MP3 
via streaming) in SSD Online, will be able to test digitally 
with the text-to-speech accommodation.  However, text-
to-speech is not available in SSD Online to request.

• The accommodations on the following slides are examples of the 
most common types of accommodations requested for College 
Board tests.  

Accommodations for 
Digital Testing

RETURN TO ToC

Learn more about the essentials of 
digital accommodations here. 

https://digitaltesting.collegeboard.org/accommodations/accommodations-essentials


Understanding Common 
Accommodations

RETURN TO ToC
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Common Accommodations – Extended Time

Accommodation Day(s) What to Know

Time and one-half 
(+50%) for reading*

2 Days
• Students will test in two days.
• Student will receive extended time for ALL sections.
• Student will receive extra breaks.

Time and one-half 
(+50%) for math*

1 Day
• Student will receive extended time only for the math sections.
• Student will automatically receive extra breaks.

Double time (+100%) 
for reading

2 Days
• Students will receive extended time for ALL sections.
• Student will automatically receive extra breaks.
• Students have the option to test over two days for SAT with Essay.

Double time (+100%) 
for math

1 Day
• Student will receive extended time only for the math test.
• Student will automatically receive extra breaks.

Timing
Students must sit for the entire amount 

of extended time that was submitted. 
No self-pacing is allowed.

RETURN TO ToC

*Please note: Remember to schedule in time for administrative activities, such as passing out test books and reading directions.
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Common Accommodations – Pre-Recorded Audio

Accommodation Day(s) What to Know

Pre-Recorded Audio 
(MP3 via Streaming) 2 Days

• Students will use text-to-speech on the digital platform.
• Can be configured for all or parts of the test. Options include:

• Read Text Only (default) – students receive time and one-half 
• Read Text and Graphics – students receive double time

Human Reader 2 Days

• Students will use text-to-speech on the digital platform.
• Can be configured for all or parts of the test. Options include:

• Read Text Only (default) – students receive time and one-half 
• Read Text and Graphics – students receive double time

Assistive Technology 
(AT)

1 Day

• Enables the use of assistive technology software and hardware (e.g., screen
readers, refreshable braille devices, etc.) with the digital platform.

• Screen reader software downloaded from Google or other cloud-based is not 
allowed.  The College Board must confirm that the assistive technology is 
compatible, secure, and does not impact test construct.  

Reading/Seeing Text

Students must test for the entire amount of 
extended time that was submitted in SSD Online. 

No self-pacing is allowed.

RETURN TO ToC



English Learner Supports

RETURN TO ToC
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Translated Test Directions and/or approved word-for-word bilingual 
dictionaries:
• Translated test directions are in PDF format (available in February 2023) and 

must be printed by the school ahead of test day. Languages available are:
• Albanian, Arabic, Bengali, Chinese (Mandarin), French, Gujarati, Haitian 

Creole, Hindi, Pashto, Polish, Portuguese, Russian, Spanish, Ukrainian, 
Urdu, Vietnamese

• Translated test directions can be provided orally by an approved translator to 
the student in languages not available in PDF format.

• List of approved word-for-word bilingual dictionaries is available at 
https://www.education.nh.gov/sites/g/files/ehbemt326/files/inline-
documents/sonh/sat-sd-college-board-approved-glossaries.pdf

Time and one-half:
• Although not an accommodation, students must be entered in SSD Online in 

order to configure student settings in TIDE.
• Students will be automatically approved, and no documentation will be 

required.
• Must be entered in SSD Online each academic year. New students requiring 

this support can be entered into SSD Online beginning now through January 
31, 2023.

English Learner 
Supports

Scores will be college 
and scholarship reportable

RETURN TO ToC

https://www.education.nh.gov/sites/g/files/ehbemt326/files/inline-documents/sonh/sat-sd-college-board-approved-glossaries.pdf


Using SSD Online

RETURN TO ToC
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Monitoring the Dashboard –
Preparing Requests

Is the student information correct?

Does the approved accommodation 
match the student’s current plan?

Is the student listed in SSD Online?
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SSD coordinators can toggle 
between schools if they have 

access to multiple schools

SSD Dashboard

Resources

Filtering capability
• By Grade
• By Type of 

Accommodation 
or Support

• By Status

RETURN TO ToC
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• Select a student name from the 
dashboard to view the Student 
Profile.

• Student’s anticipate graduation 
date can be updated from this 
page.

• Actions such as submitting 
documentation (if needed) can 
be done.  

Student Profile

RETURN TO ToC



Detailed Instructions: 
Entering a new accommodation into SSD Online
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Start the Request

Provide Disability

Identify Accommodations 

Provide Plan Information

Review and Submit the Request
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• Log in to 
www.collegeboard.org/ssdonline

• Click New Request

Enter a New 
Accommodation for a New 
Student

RETURN TO ToC

http://www.collegeboard.org/ssdonline
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• Select the New Accommodation or Support 
Type

Enter a New 
Accommodation

RETURN TO ToC

Activity Dates

Accommodations (state-allowed 
& College Board)

Now – Jan. 31, 2023

English Learner (EL) 50% 
Extended Time

Now – Jan. 31, 2023
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Search for Student

Search for a student using 
first and last name

Select the student, then 
Continue
If the student does not 
appear on the list, click 
Student Not Listed
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Student Not Listed – Add Student

Enter Student 
Information

Enter Contact
Information
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Required Information

Disability 
Information

Plan Information

Parent Consent
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• The next screen will provide some 
introductory information about what to have 
available when entering the accommodation.

Enter a New 
Accommodation

RETURN TO ToC
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• The system will also ask you to confirm parental 
consent.

•The purpose of this consent is for the school 
to have permission from the parent to share 
information about the student to the College 
Board.

•Parental Consent is based on district policy.

Enter a New 
Accommodation

RETURN TO ToC
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• Select the student’s disability and identify the accommodations needed.Enter a New 
Accommodation

RETURN TO ToC

Select the 
disability. You 
may select 
more than one. Select the 

accommodation(s)



42

• Answer questions about the student’s plan.Enter a New 
Accommodation

RETURN TO ToC
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• Review and confirm the information entered. Enter a New 
Accommodation

RETURN TO ToC
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• Based on the information provided 
by the SSD Coordinator and if the student 
has an IEP or 504 plan, most requests will 
be “approved” automatically through what 
is called the school verification process. 

• The system will indicate that supporting 
documentation is not required for the 
request.

• Once submitted, the SSD coordinator’s 
dashboard will be updated with the 
“approved” status within several days.

Enter a New 
Accommodation

RETURN TO ToC
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• The system will request documentation to be 
submitted for some of the following 
accommodations:

•100% or more extended time 
•Assistive Technology (AT)
•One-to-one testing (human reader or 

writer/scribe)
•Breaks as needed
•Other (for accommodation or disability)

Enter a New Accommodation -
Documentation

RETURN TO ToC
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Terms and Agreement



Other Functions
Transfer/Move students
Removing accommodations
Waiving accommodations
Adding accommodations to existing

RETURN TO ToC
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• Use the Transfer/Move student form located in SSD Online to transfer a 
student to your dashboard who has approvals at another school or to 
remove a student from your dashboard. 

• To transfer a student from another school to your school, you must have 
the student’s SSD number and date of birth.

Transfer/Move 
Students

RETURN TO ToC

If you have more than 10 students 
that need to be transferred, please 
email ssd@info.collegeboard.org and 
request a Bulk Transfer template. 

mailto:ssd@info.collegeboard.org
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Remove an Accommodation
• From the Student Profile page, complete the 

Remove Student Accommodations form.

RETURN TO ToC
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Waiving Approved Accommodations
1. Student will need a signed letter indicating their request to waive approved 

accommodations (must be signed by the student, or a parent/guardian if the 
student is under 18).

 Keep this on file at your school – do not send back to College Board.
2. Note the change on your Master Student List. Mark the student as moved by 

printing an “M” next to the student’s name and note the new testing room 
assignment.

3. Remove student accommodations from test settings in TIDE.
4. The test coordinator will write a note to the proctor and sign it, authorizing the 

change. 
5. The student uses the same test ticket.
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Add an Accommodation for a 
Student Already on Your Roster
• From the Student Profile page, select New 

Accommodation Request to add 
accommodations to a student with a previous 
submission.

• Adding an accommodation will typically require 
documentation review.

RETURN TO ToC



The NAR

Nonstandard Assessment Report
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• NARs can now be created throughout the year.

• More information – In addition to the approved 
accommodations, the NAR displays the following for 
each student:

•Group Types (Which students can sit together)
•Test book color
•Number of test days (one day or more than one)

• Export to PDF or CSV

Nonstandard Administration Report (NAR)  

The Nonstandard 
Administration Report 
(NAR) has a new look, 
more detailed student 
information, and a 
more efficient sign in 
process.

RETURN TO ToC
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Nonstandard Administration Report (NAR) 

• Options to view/create 
NAR.

• Generate PDF to create a 
print ready list.

• Generate CSV to create list 
of approved students that 
can be imported into 
another spreadsheet, or 
manipulated to include 
other information, such as 
script number.

RETURN TO ToC
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• More information is available:
•SSD Online Demo or https://tinyurl.com/yckpup8t (available 

from SSD Online dashboard)

• Downloadable Copies of Test Directions:
•Can be printed for students approved for a printed copy of 

verbal instructions.

Important Changes and Reminders 

Stand-alone scripts for the 
Assistive technology–compatible 
(ATC) format can be downloaded 
and printed from SSD Online for 
use during testing.
The standalone scripts include 
specific ATC instructions and 
timing. Choose the correct script 
based on the student’s test and 
approved accommodation.

RETURN TO ToC

https://app.cloud.scorm.com/sc/InvitationConfirmEmail?publicInvitationId=946e35f5-4ca0-4cc1-914b-6b80759a1f54
https://tinyurl.com/yckpup8t


Digital Accommodations 
in TIDE

RETURN TO ToC
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Digital Testing Portal

digitaltesting.collegeboard.org

Be aware that some deadlines on the Digital 
Portal do not align to the NHED SAT with 
Essay dates. Refer to the Key Dates 
document on the NHED website for dates 
specific to the NH SAT with Essay.

RETURN TO ToC

https://digitaltesting.collegeboard.org/
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• Accommodations for digital testing must be configured in TIDE prior to 
test day.

Settings are modified within an individual student’s record.

Managing 
Accommodation 
Settings in TIDE

More information about configuring 
test settings in TIDE will be 
available closer to test day.

There will be several training 
opportunities in March to provide 
coordinators additional information 
on how to manage TIDE. 

Coordinators will receive access to 
TIDE the week of February 6, 2023.



Training Opportunities & 
Resources

RETURN TO ToC
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Training Opportunities for SSD Coordinators

What When More info
Learning Management 
System (LMS) SSD Online 
and Accommodations for 
SAT

Ongoing and available
Access module 

College Board 
Professional Account is 
not required. 

RETURN TO ToC

https://app.cloud.scorm.com/sc/InvitationConfirmEmail?publicInvitationId=946e35f5-4ca0-4cc1-914b-6b80759a1f54
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NHED SAT with Essay web page: 
https://www.education.nh.gov/who-we-are/division-of-learner-
support/bureau-of-instructional-support/sat

•Links to:
• Training registrations and recorded presentations
• Checklists and other helpful publications
• Information on participation requirements
• Accommodations information

• Bureau of Accountability and Assessment
• 603-271-3582
• Assessment@doe.nh.gov

• School Day Support
• 855-373-6387
• Email: NHSAT@collegeboard.org
 This email is a dedicated inbox monitored by the New Hampshire 

College Board team
• Digital Testing Portal: digitaltesting.collegeboard.org

Resources

RETURN TO ToC

Helpful Documents

Guide for Adjusting Test 
Settings in TIDE for 
Accommodations & Supports

Accommodations Help Center

https://www.education.nh.gov/who-we-are/division-of-learner-support/bureau-of-instructional-support/sat
mailto:Assessment@doe.nh.gov
mailto:NHSAT@collegeboard.org
https://digitaltesting.collegeboard.org/
https://digitaltesting.collegeboard.org/pdf/guide-adjusting-test-settings-tide-accommodations-supports.pdf
https://accommodations.collegeboard.org/support/help-center
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What Should I Do Now?

SSD Coordinators are a vital part of the 
success of the SAT with Essay 
administration.

We highly recommend all SSD 
coordinators review and complete the e-
modules for SSD Online (slide 60 has the 
link)

1. Submit EL extended time 
accommodations.

2. Review existing accommodations 
for students.

3. Remove any accommodations that 
are no longer valid.

4. Submit new accommodations 
requests.

5. Check the dashboard daily for 
approved accommodations.

At least 1 month prior to test day:
1. Review and possibly re-print the 

NAR for any final updates.
2. Set student test settings in TIDE for 

approved accommodations.



Thank You! 



Appendix 
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Questions
Question Answer
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