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Agenda

Test Day Tool Kit

Digital SAT School Day: When & Who  

Role of Technology Coordinator

Technology Requirements

Install, Update, and Explore Bluebook

School Onboarding 

Support/Resources - Q&A @ Office Hrs 



Digital SAT School Day

NH Testing Window: March 25 – April 5

• Plan to test all students by April 5
• Reserve April 8 - 12 for students who were absent or 

experienced irregularities during initial testing
• All students must test by April 12

We will have a second Test Coordinators Workshop HERE Feb. 7th!
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Testing Staff Roles and Responsibilities Overview

• Oversees planning and test day activities for ALL students, including those with 
accommodations

• Works with technology staff to ensure devices being used for testing meet technical 
requirements and Bluebook is installed

• Identifies staff to support test administration, ensures they have access to training and 
resources

• Prints and distributes test tickets
• Submits Irregularity Report

Test Coordinator

• Submits accommodation requests for all students who require them
• Assists the test coordinator in determining rooms and staff required for administering the 

test with accommodations
• Partners with the test coordinator to administer the SAT to students who are testing with 

accommodations

SSD Coordinator
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Testing Staff Roles and Responsibilities

• Starts and monitors the test using 
Test Day Toolkit

• Actively monitors the room, helps 
students, keeps room free of 
distraction

• Distributes sign-in tickets to 
students

• Reports irregularity in Test Day 
Toolkit

Proctor

• Directs students to assigned 
rooms

• Monitors rooms and hallways
• Provides relief to proctors
• Directs students to help room, 

break area, restroom

Room/Hall Monitor

• New required role for 
digital testing on testing days

• Assists students and staff with 
technical  troubleshooting in the 
help room on test day

Technology Monitor*

Technology Coordinator

• Works with Test Coordinator and SSD Coordinator to meet student needs for test day
• Ensures devices used for testing meet technical specifications
• Installs Bluebook on student devices for testing
• Tests network configuration and check internet connectivity in each testing room



• Room
• Hall
• Tech

The Role of Technology 
Coordinator
Works with Test Coordinator and SSD Coordinator to 
meet student and administrator test day needs.

• Ensures devices used for testing meet technical 
specifications.

• Installs Bluebook™ on student devices for testing.

• Tests network configuration and checks internet 
connectivity in each testing room.

Test Coordinator

SSD Coordinator

Proctor

Monitors



Technology Requirements
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Ensure Devices Meet Requirements

Personal or School Managed: 
Lap/Desktop (Mac/Windows)

Tablet (iPad/Windows) 

School Managed Chromebook

Device should 
be able to hold 
a charge for 3 

hours

Device must be 
able to connect 

to Wi-Fi

For more information visit: https://bluebook.collegeboard.org/technology/devices/requirements 

https://bluebook.collegeboard.org/technology/devices/requirements
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School-Managed Chromebooks

You can only run Bluebook™ on a school-managed Chromebook—NOT personal Chromebooks. 

To confirm a Chromebook is school managed: (1) click on the clock at the bottom right of the 
screen; (2) if it is school managed the managed device icon      will appear.

Chrome OS 114 (or above) is recommended. Bluebook™ won't run below Chrome OS 102.

150 MB of available disk space is required for 1 exam, plus an additional 50 MB for each 
additional exam.

External mice are permitted.

External keyboards are not permitted.
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Specifications For Windows Lap/Desktop or Tablet

Windows 10 and 11 (Home, Pro, Education, and Enterprise). Windows 10 in S mode is not 
supported.

250 MB of available disk space is required for 1 exam, plus an additional 50 MB for each 
additional exam.

External mice are permitted (and recommended for Tablets).

External keyboards:
• Laptops – not permitted
• Tablet – permitted and recommended
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MacOS For Lap/Desktop

MacOS 11.4 or later.

150 MB of available disk space is required for 1 exam, plus an additional 50 MB for each 
additional exam.

External mice are permitted.

External keyboards are not permitted for Laptops.
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iPads (not iPad mini)

iPadOS 14 or later.

150 MB of available disk space is required for 1 exam, plus an additional 50 MB for each 
additional exam.

External mice AND keyboards are permitted AND recommended.
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Network Requirements

All students and testing staff (coordinators, 
proctors, and monitors) must connect to your  
Wi-Fi on test day. This includes:

 Students and testing staff who are 
              unaffiliated with your institution.

 Students and testing staff who are 
               using personal devices.

You may need to set up guest access. 

Be sure to share the network password with staff 
so they can share it with students.

Test Bandwidth 

SAT School Day 
& PSAT-related Tests 200 Kbps

Bandwidth Requirements

https://bluebook.collegeboard.org/technology/networks



Install, Update, and 
Explore Bluebook™
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Install Bluebook™ On Student Devices

Bluebook™ can be installed on devices that are school 
managed or student owned (except for student owned 
Chromebooks). Bluebook™ should be installed on 
whatever device the student will use during test day.

For more information on device readiness visit: 
https://bluebook.collegeboard.org/technology/devices
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Update Bluebook™ On Student Devices

If deployed properly, Bluebook™ performs routine updates when students 
launch it but releases occasionally require a new deployment. 

If Bluebook™ cannot auto-update, a message displays that reinstallation is 
needed before students can test.

For more information on Bluebook™ updates 
visit: https://bluebook.collegeboard.org/technology/updates

Above information current as of 9/25/2023
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Explore Bluebook™

https://bluebook.app.collegeboard.org

https://bluebook.app.collegeboard.org/
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Bluebook Application Tools

Built-in Desmos graphing calculator 
& math reference sheets
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Bluebook Application Tools

Flag and review
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Bluebook Application Tools

Hideable test timer
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Bluebook Application Tools

Full annotation tools
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Digital Readiness Check

The Digital Readiness 
Check is scheduled 1-2 
weeks prior to the test date 
by the Test Coordinator to 
ensure student and staff 
technical readiness.

Students will sign into 
Bluebook™ using the device 
they will test with complete 
exam set up and may also 
take a test preview or full-
length practice. 

To enable the digital readiness check:

• Bluebook™ must be installed on all devices that 
students will use during test day (whether school-
managed or student-provided)

• The network must be configured to allow all 
necessary traffic.

• The password to any necessary guest network 
must have been shared with administrating staff.
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Digital Readiness Check – Exam Setup Flow

Launch 
Bluebook

• Sign in
• Test Taker Rules
• Homepage
• Confirm Info
• Privacy Notice

Optional Info

• BigFuture School
• Connections
• National Merit 

Scholarship 
Corporation  
(PSAT/NMSQT only)

• Student Information 

Bluebook 
Readiness

• Test Day Checklist
• Test Day Video
• Device Readiness 

Check
• Test Preview

Readiness 
Check 

Complete!



Using Accommodations 
on Digital Tests

The default for all students is to test digitally unless a student cannot due to:

• IEP/504 ​requirements
• Special Circumstances (e.g., Incarceration or Treatment setting where not 

permitted for security/safety)



25

Services for Students with Disabilities (SSD) Online Account

• Returning SSD Coordinator:
• Confirm your user access and password to SSD 

Online are still active

• New SSD Coordinator:
• Have a College Board Professional Account
• Complete the SSD Coordinator Form, found at: 

www.collegeboard.org/ssd
• Follow instructions in welcome email to confirm 

account

https://accommodations.collegeboard.org/ssd-online

There will be an SSD Coordinator Webinar that will go in-depth into accommodations policy and key dates.

https://www.collegeboard.org/pdf/ssd/ssd-coordinator.pdf
http://www.collegeboard.org/ssd
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New SSD Coordinators

To access the SSD Online system, the new SSD coordinator 
(SSDC) will need to request access:

• School must have Attending Institution (AI) code for SSD 
access

• Have a College Board Professional Account (EPL), 
complete SSD Coordinator Form, found on 
www.collegeboard.org/ssd

• Complete steps outlined on access email
• One primary SSDC only / allowed multiple users with 

access to SSD online if allowed by school/district policy

SSD Coordinator Form

https://www.collegeboard.org/pdf/ssd/ssd-coordinator.pdf
http://www.collegeboard.org/ssd
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Universal Tools Now Available to All Students
• Zoom & Passage/Item Expansion

• Color Contrast

• Calculator & Math Reference Sheet

• Strikethrough, Annotation, Mark for Review, and Question Navigator

• Personal Countdown Clock

Other tools that still require an approved accommodation are more easily applied in new digital: 

• Extended time

• Extra and/or extended breaks or breaks as needed

• Text-to-Speech and Speech-to-Text

• Assistive Technology, etc. 

Non-technology embedded accommodations remain unchanged in their administration.
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Students with Approved Accommodations

College Board Approved 
Accommodation in SSD Online
Human Reader

Pre-Recorded Audio/MP3

Braille with Raised Line 
Drawings
Human Writer/Scribe

Writer/Scribe

Large Print Test Book/Answer 
Sheet

AT Magnifier

Digital Accommodation

Screen Reader (Text to Speech)

Screen Reader/Refreshable Braille Display

Screen Reader/Refreshable Braille Display

Dictation

Dictation (Speech to Text)

Screen Zoom

Screen Zoom
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Standard and Extended Time

Timing SAT SAT with Essay
Standard time 2 hours 24 minutes 3 hours 34 minutes
Time and one-half (reading) 3 hours 41 minutes 4 hours 56 minutes
Time and one-half (math only) 3 hours 9 minutes 3 hours 59 minutes
Double time (reading) 4 hours 48 minutes 6 hours 28 minutes
Double time (math only) 3 hours 44 minutes 4 hours 34 minutes

• Testing is no longer limited to mornings.
• Schools can test in the morning and/or in the afternoon.
• Schools can run multiple testing sessions in a day.
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More Information Regarding Accommodations

There will be a January 30, 2024 live webinar and subsequent on-demand Learning 
Management System (LMS) training for New Hampshire SSD Coordinators specific to 
accommodation requests and implementation.

In the interim, for more information on… 

• Digital accommodations visit: https://satsuite.collegeboard.org/digital/accommodations-
digital-testing/using-accommodations-digital-tests 

• Assistive technology visit: 
https://satsuite.collegeboard.org/digital/accommodations-digital-testing/assistive-
technology

https://satsuite.collegeboard.org/digital/accommodations-digital-testing/using-accommodations-digital-tests
https://satsuite.collegeboard.org/digital/accommodations-digital-testing/using-accommodations-digital-tests
https://satsuite.collegeboard.org/digital/accommodations-digital-testing/assistive-technology
https://satsuite.collegeboard.org/digital/accommodations-digital-testing/assistive-technology


Test Administration System

Test Day Toolkit Bluebook
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Test Day Toolkit and Bluebook: Proctor and Student 
Flow

Proctors

Students

Prepare Your Room
and Provide Room Code

Check In or Complete
Exam Setup and Enter 

Room Code

Take 
Attendance

Read 
Instructions

Provide Start 
Code

Enter Start 
Code to Start 

Testing

Submit 
Answers

Monitor 
Testing

Dismiss Students/
Submit any IRs



Test Day Toolkit Overview

September 2023The Test Coordinator’s Role, Tasks & Activities
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Test Day Toolkit – Pre-Test Day Steps
Digital test administrations depend on Test Day Toolkit, a web application. 

All test coordinators, proctors, and monitors need to access it on test day. 
• They’ll need a College Board professional account to access it. 
• They can use their own laptop, tablet, mobile device, or one provided by the school.

Before test day, test coordinators complete the following activities in Test Day Toolkit to prepare for the test 
administration. Coordinators need to complete test day readiness steps for each event (i.e., SAT School Day, PSAT 
8/9, PSAT/NMSQT, retests):

Log in and 
activate 
account

Select 
school 

and event

Add 
Rooms

Assign 
students 
to rooms 
(optional)

Add staff
Assign 
staff to 
rooms/ 

roles

Print 
student 
sign in 
tickets

Outside of 
Test Day 

Toolkit:

Confirm 
network 

readiness

Conduct 
digital 

readiness 
check

Print 
translated

test 
directions
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Login and Activate Account
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Login and Activate Account
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Select School and Event
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Coordinator Home Page
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Add Rooms
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Add Rooms
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View Student Roster
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Add Students to Rooms (Optional)
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Add Staff
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Add Staff and Assign Roles and to Rooms
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Print Student Test Tickets
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Print Student Tickets



47

Confirm Network Readiness (available on website)
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Test Day Toolkit – Test Day Steps

Take 
attendance

Read the 
script

Start the 
test

Monitor 
student 

progress

Report 
irregularities/
request retests

On test day, proctors complete the following activities in Test Day Toolkit to administer the test:   

Log in
Select 
school 

and event

Confirm 
room 
setup
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Proctor Home Page

Room 101
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Confirm Room Setup
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Confirm Room Setup
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Confirm Room Setup
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Write Instructions on the Board
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Take Attendance
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Read the Script and Provide Start Code
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Monitor Student Progress
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Dismiss Students
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Report Irregularities
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Report Irregularities/Request Retests



School Onboarding

September 2023
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School Onboarding: 
Activity Type Purpose Timing

District Test Coordinator 
Overview

Initial overview of platforms and processes for 
Spring 2024 Admin 

September 12 In-Person

SAT Coordinators Workshops
#1: New Digital SAT Overview
#2: Coordinators Training

Initial overview of platforms and processes
Initial training for Test, Tech, and SSD Coordinators 

October 19-20
Concord NH 
(NHED Assessment and 
Accountability Conference)

SSD Coordinator Workshop Complete/Detailed instructions, Q&A, in advance of 
January SSD Submission Deadline

January 30, 2024: 11AM-1PM
(Webinar)

SAT Coordinator Workshop #3 Complete/Detailed instructions, Q&A, coordinated 
with coordinators’ Test Day Tool Kit access

February 7, 2024 - Two Sessions 
Available: 
10AM-12PM or 1-3PM
Concord NH (NHED Event Center)

LMS Training  (asynchronous) 
+ Office Hours (synchronous)

Specific modules for each stakeholder, optional 
drop-in virtual office hours for all

February – Testing Window



Support

State Contract Customer Support
(866) 609 – 2205 | NHSAT@collegeboard.org 

mailto:NHSAT@collegeboard.org


Resources
​Device requirements:
https://bluebook.collegeboard.org/technology/devices/requirements

Device readiness:
https://bluebook.collegeboard.org/technology/devices

Bluebook™ updates:
https://bluebook.collegeboard.org/technology/updates

Accommodations for Digital SAT generally and Assistive Technology specifically:
https://satsuite.collegeboard.org/digital/accommodations-digital-testing/using-
accommodations-digital-tests 

https://satsuite.collegeboard.org/digital/accommodations-digital-testing/assistive-
technology

Network readiness:
https://bluebook.collegeboard.org/technology/networks

​For information regarding…

https://bluebook.collegeboard.org/technology/devices/requirements
https://bluebook.collegeboard.org/technology/devices
https://bluebook.collegeboard.org/technology/updates
https://satsuite.collegeboard.org/digital/accommodations-digital-testing/using-accommodations-digital-tests
https://satsuite.collegeboard.org/digital/accommodations-digital-testing/using-accommodations-digital-tests
https://satsuite.collegeboard.org/digital/accommodations-digital-testing/assistive-technology
https://satsuite.collegeboard.org/digital/accommodations-digital-testing/assistive-technology
https://bluebook.collegeboard.org/technology/networks


Thank You
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