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2019-2020	Instructions	to	Completing	End	of	Year	Nonpublic	ESS	Data	Collections		
 

These are instructions to complete each of the TWO required data collections/surveys for Nonpublic Schools. 
The data collections are the A3N General Statistic of Nonpublic Schools, due June 29, and the Nonpublic 
Restraint and Seclusion Data Collection, due June 30. Please follow these instructions carefully through to the 
very end. Be prepared to complete each survey in one sitting. 
 
 

Abbreviated	instructions	in	completing	A3N	and	Restraint	and	Seclusion	Surveys:	
1. Sign into your https://my.doe.nh.gov/myNHDOE/Login/Login.aspx. 
2. Select Education Statistics System (ESS).  
3. Make sure the school year in the drop down menu says 2019-2020.     
4. Scroll down to find the A3N or Restraint and Seclusion. Click the Blue Arrow to start one survey.  
5. Enter your contact information. 
6. On the next page, click on Start. 
7. Enter the data for your school. 
8. At the bottom of the survey, click on Save.  
9. You should see the following at the bottom: Saved Successfully. 
10. Scroll to the top and click on Return To Form Home. 
11. Select View Audit. 
12. Review your data. 
13. Click on Certify, located at the bottom. 
14. You should see the following at the bottom: This form has already been certified by etc. 
15. Scroll to the top and click on Return To Form Home. 
16. At the top of the page, you should see Yes under Certified. 
17. You are done with the one survey. Click on Survey Home to access the second one.  

 
 

Comprehensive	instructions	can	be	found	on	the	following	pages.	
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Comprehensive	Instructions	to	Completing	A3N	and	Restraint/Seclusion	
 

 
1. Sign into your myNHDOE Account: https://my.doe.nh.gov/myNHDOE/Login/Login.aspx. If you are having 

issues getting into or creating a myNHDOE account, please email Gregory.Polish@doe.nh.gov. 
 

 

 

 

 
2. Under the System/Role Listing, select Education Statistics System (ESS). If you do not see ESS at this 

system listing screen, please email Gregory.Polish@doe.nh.gov. 
 
 
 
 
 

 

 

3. Make sure the school year in the drop down menu says 2019-2020.     

 

 

 

 

4. Scroll down towards the bottom of the page to find both of these collections listed separately. Then click 
the BLUE ARROW to start either survey. (You will need to complete both). 
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5. The next two screens will ask for your contact information if the collection has not yet been started by 
your school. 

 

 

 

 

 

 

 
6. The next screen shows the steps to complete the collection. Click on Start. 

 

 

 

 
 
 
 

 
7. Enter the data for your school, and be prepared to do this is one sitting. IMPORTANT: You must enter a 

value in every cell, even if that value is 0. You will not be able to save your work until every field is 
populated. You have 30 minutes to complete this section. Take a screenshot of your data before moving 
onto the next step, as back up. 
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8. Once you reach the bottom of the survey, click on Save.  Remember, you will not be able to Save until 

every field is populated. 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 

9. If you were successful in saving your data, you will notice the words Saved Successfully in green 
lettering at the bottom of the next screen 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

10. Scroll to the top of the page, and click on Return To Form Home, located in the top right hand corner. 
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11. Select View Audit. 

 

 

 

 

 

 
12. Review your data carefully to make sure it is accurate. 

 

 

 

 
 

 
 
 
 
 

 

 
13. If the data is accurate, then click on Certify, located at the bottom left hand corner of the screen. 
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14. Next, you should notice the following at the bottom of the screen: This form has already been certified 

by: Name, Date, Time. Make sure that the your name, the date, and the time are accurate. 
 

 

 

 

 

 

 

 

 

15. Scroll to the top of the page, and click on Return To Form Home, located in the top right hand corner. 

 

 

 

 

 

 

 

 

16. In the banner at the top of the page, you should see, Yes under Certified and the Certify Date/Time 
(again, confirm that it is accurate). 
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17. Congratulations! You are done with one of the surveys. Please make sure you complete the second 
survey. Click on Survey Home to access the survey list to select the second survey. Or click on New Form 
to select another school to work on of the same survey. To return to the top of these instructions, 
please click here.  

 

 

 

 

 

 

 

 
 

If you have a question about a data collection please reach out to Shireen Meskoob:  Shireen.Meskoob@doe.nh.gov 
For any technical support problems please reach out to Greg Polish: Gregory.Polish@doe.nh.gov 

 


