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Session Goals

Our objective today is
to present the most
current information
regarding the Spring
2024 administration
and offer an overview
of the digital SAT.

This session will build
on last fall's overview
webinars to provide a
detailed review of the
of the school test
coordinator’s tasks and
responsibilities

By the end of the session,
you will have a clear
understanding of the next
steps required to prepare
your school for the Spring
2024 SAT.
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Agenda

0 Digital SAT School Day Test Window

O Review: Test Specs, Staffing, Checklist

Q State Data Management System

Q Test Administration Systems
O Using Accommodations on Digital Test

0 Using Test Day Toolkit & Proctoring

0 Further Support, Resources, Q & A
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New Hampshire Spring 2024 Digital SAT Testing

New Hampshire schools will participate in testing for students in grade 11 (or previously
untested seniors):

The testing window is March 25 through April 12.
« We recommend that schools plan to test all students by April 5.
« We recommend that schools reserve the week of April 8-12 to test students who were
absent and students who experienced testing irregularities.

6CollegeBoard 5
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Review

* Test Specification & Features
« Staff Roles & Responsibilities
 Interactive Checklist
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Test Specifications & Features

Reading & Writing Math

1 Section, 2 Modules 1 Section, 2 Modules
(Multi-Stage Adaptive) (Multi-Stage Adaptive)

54 Discrete Multiple-Choice Questions 44 Discrete Questions

- Four-option multiple-choice (=75%)
- Student-produced response (=25%)

64 Minutes 70 Minutes

Essay 50 Minutes
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Staff Roles & Responsibilities

Test Coordinator

« Oversees planning and test day activities for ALL students

»  Works with Technology Coordinator to ensure building, room, and device readiness

» Works with SSD Coordinator to ensure all accommodations are requested and implemented
 |dentifies staff to support test administration, ensures they have access to training and resources
« Registers students and manages that roster in College Board's State Data Management System

» Prints and distributes sign-in tickets

« Submits Irregularity Report

SSD Coordinator

« Submits & oversees the implementation of accommodations for students who require them
« Assists Test Coordinator to determine room and staff requirements due to accommodations
« Works with Technology Coordinator to ensure digital accommodations are successfully deployed

Technology Coordinator

« Ensures building network, room by room Wi-Fi, and individual testing device readiness
« Responsible for Bluebook’'s successful installation and function on every student’s device
«  Works with SSD Coordinator to ensure digital accommodations are successfully deployed

WEW Technology Monitor m Room/Hall Monitors




Staff member selection

Please note that while
many requirements
remain the same as
previous years, there
are some key
differences for the
digital SAT.

The Test Coordinator's Role:

» The test coordinator is prohibited from administering
assessments to their own child in the same building. For
example, they can oversee PSAT 10 but not SAT if their child
is taking the SAT.

Test Coordination Across Buildings:

» Test coordinators may administer the same test if their child
is also taking it, but this is permissible only when the tests
are conducted in different buildings within the district.

Proctoring Guidelines:

« A proctor is not allowed to oversee their own child during a
test. However, they can serve as a proctor in the same
building while their child is testing in a separate room.

Tech Monitor Limitation:

» Atech monitor whose child is testing in the same building is

ineligible to assume that role.
Restrictions on Paid SAT Preparation:

« Staff members are not permitted to engage in any paid,
private SAT-related assessment preparation. Please note that
this excludes teaching course content and providing test
familiarization as part of the regular school curriculum.

6 CollegeBoard
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Interactive Checklist

Specific to you and your school’s administration:
«  Project Plan for your role(s) at your school(s)

(multiple roles and/or schools will provide you with multiple Project Plans)
«  Task Notification Emails

«  Weekly Project Overview Email

Introduction and instructions:

«  Complete overview distributed December 8 from IdahoSDSupport@collegeboard.org
«  Welcome email and initial tasks launched first week in January

Refresher (next six slides)




Project Plan View

After clicking “View Project”, you will see

the PrOjeCt Plan for your rOIG(S)‘ New Hampshire Spring 2024 SAT Testing - Abraham Lincoln HS

» Overdue tasks are outlined in red. '

« Complete tasks are outlined in green. o

» Open tasks are outlined in grey. Y

« If you can't start a task yet, you'll see Comamators e Coortmators Webinar for Teemologyr
a(®symbol. They appear for your o | = Y o e, Y STt g
awareness, but there’s no action to S —
take at that moment. [ ] @ =D

* You can update task status using the ™
button at the bottom of the task card.

If you want to see more information

about a task, click on the task card.

We will add tasks to your plan over the We recommend you bookmark your project plan for easy access.

coming months. When we do so, your
plan view will update.

6 CollegeBoard



Detailed View of Task Card

.
If you click on the task card, you will e
see detailed information about that T _—_—
task. Department of Education o -
This includes: e Coge S o -
* Instructions for completing the o v r e s s e
task; | o
 Links that may be needed; oo
- Deadline for task completion; The CllgeBaard New Hormpahire Support Tear
- Status button, to update task ;“mbd
status.
R,

6 CollegeBoard
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Task Notification Email

You will receive a custom task notification email
for each task need to complete. The email
includes directions and relevant links.

Through this email, you will provide a status

update -- done, in progress, or stuck.

« Marking a task as done lets us know you're
finished with that task.

« Marking a task as in progress lets us know
you're working on that task.

« Marking a task as stuck lets us know you need
help.

Your task assignments for New Hampshire Spring 2024
SAT Testing - Abraham Lincoln HS

Overview Webinar for 55D Coordinators
Due On: Friday, Dec 15, 2023

Tazk Instructions:

Y Kew Hampshire | LIVE FREE AND LEARN
Department of Education

Hi Adrenne
NHED & College Board hosted Cverview Webinars for S50 Coardinators in late
MNovember
« |fyou attended one of the live webinar sessions, please mark this task as
complete
* [fyou did not attend one of the live webinar sessions, please watch the

recording available here. After you have viewed the recording, please
mark the task as complete.

If you have any questions, we're here o help!
Thanks!

Thee College Board New Hempshire Support Team
(B66) 609 - 2205

MHSATEcollegeboerd org

Update task status:

Mark as Done @ Mark as In Progress o Mark as Stuck

6 CollegeBoard
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When You Are Stuck

When you mark a task as stuck, you'll see a pop-
up where you'll be asked to tell us more about the
difficulty you're having. Providing this information
will help us provide you with targeted support.

Once you click “Mark Task as Stuck,” a support

ticket will be opened with the Idaho Customer
Service team.

Mark Task as Stuck

Task Mame:  Owverview Webinars for SSD Coordinators
Assignee: Adrienne Kupper
Descrplon: o coiiege 2o hasted Svarrbens Wesin

T T = T W' e help

Provide a quick description to your Onboarding Guide of what is keeping you from
maving forsand

Mark Task as Stuck

(“7 CollegeBoard

14



Task Due Date Reminder Emails

If you haven't completed a task, you will receive a
task due date reminder email the day before the
task is due. In that reminder email, you can
update the status of the task.

If you haven’t completed a task by the due date,
you will receive another reminder the day after the
task is due. You can also update the status of the
task in the overdue reminder email.

Reminder for task: Overview Webinar for S58D Coordinators

Duwe: December 15, 2023
Description:

Flease complete the "Cwverview Webinar for S50 Coordinators”™ fask. Please update the task status
to “Done” when you are finished of let us know need help by clicking “Stuck.”

Project: Mew Hampshire Spring 2024 5AT Testing — Abraham Lincoln HS

o

6 CollegeBoard
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Project Overview Email

Each Monday you'll receive a project overview email. In

this email you will see:

* Project completion percentage: this lets you know
how far along you are with your completed tasks.
This number will change as we add more tasks to
your plan.

- Upcoming tasks: these are tasks that you should be
working on, along with their due dates.

« Overdue tasks: these are tasks you haven't
completed but which were already due, along with
their due dates.

If you completed a task, it won't appear on your project
overview email. (If you're all caught up, you may
receive an email that doesn't show any upcoming or
overdue tasks.)

O

Your overview for New Hampshire Spring
2024 SAT Testing — Abraham Lincoln HS

Project Manager: College Board's MH Support Team
SCPM{@colleneboard.org

Status: On Time

Complete: 35%

Forecasted End Date: April 26, 2024

Current Tasks with Upcoming Due Dates:

Submit College Board-Approved Accommodations
Requests

Jennifer Jones Z/1E52024

Submit EL Time and One-half Support Requests
Jennifer Jones 31/2024

Submit State-Allowed Accommodations
Jennifer Jones 3/1/2024

Overdue Tasks:
Review existing accommodation approvals in 550

Online for your school and update as necessary
Jennifer Jones 1/26/2024

E GUIDE™

6 CollegeBoard
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New Hampshire Timeline Quick Peak

Task Name

Experience Overview Email

Prepare to Administer Webinar - Test Coordinators

Prepare to Administer Webinar - SSD Coordinators

Prepare to Administer Webinar - Tech Coordinators

SSD Coordinator Training Webinar Email

Review existing accommodation approvals in SSD Online for your school and update as necessary
Hands-On Test Day Tutorial

Submit new accommodations requests for students

Submit Time and One-half Requests for Multilingual Learners in SSD Online
Consider Test Day Staff and Testing Rooms

Confirm Staff, Site, and Student Readiness for Test Day
Confirm students' testing accommodations have been approved and are appearing correctly in Test Day Toolkit

Confirm testing devices and school network are ready for test day
The SAT testing window opens soon!
The SAT testing window closes soon!

Start Date Due Date

1/16/2024 NA
1/16/2024 1/23/2024
1/16/2024 1/23/2024
1/16/2024 1/23/2024
1/23/2024 2/6/2024
1/17/2024 1/26/2024
1/23/2024 2/7/2024
1/24/2024 2/5/2024
1/29/2024 2/5/2024

2/6/2024 2/20/2024

2/22/2024 3/7/2024
3/12/2024 3/22/2024

3/12/2024 3/22/2024
3/19/2024 3/25/2024
4/3/2024 4/12/2024

6 CollegeBoard
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State Data Management
System (SDMS) /
Student Registration




Student Registration — Spring 2024

« Spring SAT is NOT ordered via SSOR. Schools or their districts, at their discretion,
will upload a registration file for all students into College Board's State Data
Management System (SDMS).

» College Board will send an email approximately February 1, 2024, granting Test
Coordinators access to SDMS.

 Instructions and templates for bulk registering students will be provided with that
access.

GCollegeBoard 19



State Data Management System (SDMS) Function

Student Data
from School or
District Upload
Test Day Toolkit

State Data /

Management

System
Bluebook

Student
Accommodations
Data from SSD
Online

GCollegeBoard 20



SDMS Function Review

- Data from SDMS integrates with accommodations data from SSD Online
« Approved accommodations will appear in the student’s record in SDMS
« Approved accommodations may be waived in SDMS if a student chooses and
their guardian consents

« Student rosters from SDMS automatically populate Test Day Toolkit

« Student data in SDMS determines the generation of a student’s test in Bluebook

GCollegeBoard 21



Step-by-Step through SDMS

1. Invitation Email & Initial User Login

=)

Now's the time to use the State Data Management System (SDMS) to submit

student data electronically and securely.

Access State Data Management System (SDMS)
1. Click the button below and sign into your College Board professional

account.

Access State Data M System

You can also paste this personalized link into your browser.

SDMS Access Tips

If you don't have a College Board professional account, create one after
clicking the Access State Data Management System button above.

If you sign in successfully, but don't land on a page that has State Data
Management System as the header, click the Access State Data
Management System button in this email again.

This email is just for you, so please don't forward it. Each SDMS user will
receive their own unique access email.

Contact Us

If you have questions, email us or call 877-348-5728.

Email Us

Thank you. We couldn't do this without you.
Sincerely,

College Board

O CollegeBoard

Sign In

Email Address

thusband@collegeboard.org

Password

[ 5

Remember my email address

(“7 CollegeBoard
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Step-by-Step through SDMS

2. Dashboard

Register Students v Manage Students v Student Roster

T STUDENTS

SAT School Day no essay

1/6/2024 4:48:51 PM - Last bulk data or student record updated

State Total School Count With Registration
Colorado Department of Education Initiative 1

Total Registrations

2

Registration by Grade

11th ) 2 Students
PSAT 10
1/6/2024 4:48:51 PM - Last bulk data or student record updated
State Total School Count With Registration

Colorado Department of Education Initiative 1

View Student Roster

Exam Setup Complete

0

Total Started Test
0

Total Submitted Test
0

View Student Roster

Exam Setup Complete

0

Hi, Tania e

2
A

&+ Roles

6 CollegeBoard
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Step-by-Step through SDMS

3. Register Students: Bulk Upload or Individual Addition

Upload File

SAT School Day no essay
1/6/2024 4:48:51 PM - Last bulk data or student record updated

State
Colorado Department of Education Initiative

PSAT 10

1/6/2024 4:48:51 PM - Last bulk data or student record updated

View Student Roster

Total School Count With Registration Exam Setup Complete
1 0

Total Registrations Total Started Test

2 0

Registration by Grade Total Submitted Test

{ .I‘ch-. ) 2 Students 0

View Student Roster

(“7 CollegeBoard
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Step-by-Step through SDMS

4. Bulk Upload Data File CSV Template Provided *

« Download and save on your computer
« Enter Student Data

« Upload as CSV File

Home Register Students v Manage Students v Student Roster

Upload File

Upload your CSV file
o Make sure the file you are uploading is in CSV format and it was created from the provided
Only one upload can be "in flight” at a time

* Fields:
« Mandatory:

(L@ mmamioopstocr e ) « Test Indicator (i.e., which test)
« Al Code
« Student First Name
B  Student Last Name
Well heck the format f your s onc the upload s complets « Student Date of Birth
Data Erors and Wernings Check » Student Grade

le'll check the details of your data once the file format check is complete

« Student Gender
« State Student ID
« Optional: Other IDs, Demographics

6CollegeBoard 25




Step-by-Step through SDMS

5. Correct any formatting errors

Home Register Students v Manage Students v Student Roster
It is easy to avoid this error: use the CSV
template provided.
* Download and save on your computer
« Enter Student Data
« Upload as CSV file

Upload File

0 Great work! 2023_2024_SDMS_1 Record Test Clean.csv was successfully uploaded

Your file has formatting errors
Please fix these 2 fila format errors and then upload the file again

Additional Column

Do not add, delete, move, or rename any
Missing Column CO I u m ns °

Ethnicity Other hisp/lat

If you do receive this error, review your
file, fix the formatting errors listed on the
screen, click “back”, and then upload your
e S o s o e e et e s compt corrected file.

Back Cancel

6CollegeBoard 26



Step-by-Step through SDMS

6. Receive confirmation there are NO formatting errors

Home Register Students v Manage Students v Student Roster

Upload File

° Great work! 2023_2024_SDMS_Student Data TEST HAPPY PATH.csv was successfully uploaded

All file format checks passed, Total Students: 36

Double check, make sure these counts are correct before proceeding

Press “Continue” to validate your DATA.

By Grade: 36

(“oth ) 12 Students PSATB9 ) 12 Students
("10th ) 7 Students PSAT10 ) 7 Students

SAT

Y 17 Students 17 Students

\_u 0 Students

(this may take a little time)

GCollegeBoard 27



Step-by-Step through SDMS

7. Review any data warnings and errors

Home Register Students v Manage Students v Student Roster Warnings reV|eW and le |f necessary’ but
not a barrier to submitting registration

Upload File

@ vt 2032025005, stocer ot TEST HAFPY AT cov o sccsstly e Errors: must be fixed to submit

(@ co ot o omat ks s registration. Two methods:

@ 0ot rrors and Warnings check » Download error report, correct your

© oot 5 oot s s s CSV data file, click “back” to then
e upload your corrected file and proceed
. cr again through format and data
validation

» Click the blue button with the wrench
that says “Fix Errors” and correct them
directly within SDMS (next slide)

6CollegeBoard 28



Step-by-Step through SDMS

8. Correcting data errors in SDMS directly

aaaaaaa

+  Alquicira-Hemnandez

vvvvvvvvv

eeeeeeeee

aaaaaaaa

+  Caranza-Trejo

~~~~~~~

aaaaaaa

Monserat  5/11/2008

Gabrigl  ~~ 5/11/2008

aaaaaaaaaaaaaaaa

ssssssssssssssssssss

JJJJJJJ

\\\\\\

\\\\\\

nnnnnn

Student Details
Monserat
étﬁ Grade

Al

Al Code *
529030

Sort: Click whether you want your
errors sorted by student or type of error

Click on any listed record

Student details will show and explain
the error that must be fixed

x 05/11/2008 B Female

Abarca
District Student 1D School Student ID

117681482 o

X Testing Al Code [J Home Schooled

6 CollegeBoard
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Step-by-Step through SDMS

9. Submit

Upload File

o Great work! 2023_2024_SDMS_1 Record Test Clean.csv was successfully uploaded
0 Nice going! All file format checks passed

o Data Errors and Warnings Check

0 No errors proceed to submit 0 No Warnings proceed to submit

Your file has no errors Your file has no warnings

Back Cancel

6 CollegeBoard
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Step-by-Step through SDMS

10. From Initial Upload to 3 Days Before Testing:
Review and repeat uploads and/or revise registrations in SDMS as necessary

Home Register Students v Manage Students - Student Roster

Edit Student

Transfer Student
SAT School Day no essay

1/6/2024 4:48:51 PM - Last bulk data or student record v

View Student Roster A

Students and their circumstances change.

Schools may therefore change their registrations up to three days before testing a student and still
have their test package generated for them in Bluebook and appear for proctors in Test Day Toolkit.

Schools may do so by either:

« Repeating steps 1 — 9 above. Files may have either just the “deltas” (students designated for
addition, deletion, or revision) or an entire complete registration file (last submission controls).

 Click “Manage Students” on the masthead in SDMS (pictured above) and follow the prompts to
make individual changes directly in SDMS. This method will be common for waiving
accommodations. The following slides will show “Manage Students” in more detail.

6CollegeBoard 3l



Manage Students: Accessing the Record

A. C | | C k M a n a g e St U d e nt Home Register Students v Manage Students - Student Roster

Edit Student

Transfer Student
SAT School Day no essay

1/6/2024 4:48:51 PM - Last bulk data or student record v

View Student Roster A

B. Select as appropriate:
1) Edit Student — waive accommodations, edit other fields in student record
2) Delete Student — student will no longer test in their original registered district
3) Transfer Student — student remains in the district, but at different school

Register Students v Manage Students v

C. Use the filters at left

to search for the student - oSSR e
Last Name First Name SS. State Student ID Acc.. Birthdate
(name or SSID), then click = )
'th e "+" S | g nn eX't 'to 'th e I r P ®Rosss BetsyABC 24.. 3311223344 10/11/2008
name
et Student 1 +  Ross Betsy 3311223344 11/20/1998
Advanced Filters ~

6CollegeBoard 32



Manage Students: Available Functions

Click “Delete” and confirm to delete (no
further steps to discuss)

Click “Transfer” and follow steps on
next slides to transfer student within
district

Scroll down to edit fields in student
details, including to see and waive any
listed accommodations or force match
a student’s registration with their SSD
ID (discussed after slides showing
transfer function)

Filters

First Name

bets

Last Name

State Student ID

Advanced Filters

Al Code

Il Customize = Filters

Last Name First Name

- Ross Betsy

Student Details

First Name *
Betsy

dateofbirth *

= Density

SS..

¥ Download Roste

State Student ID

3311223344

X Mid

6 CollegeBoard
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Manage Students: Transfer Students

Complete the “New School”
fields, and click the blue
button bottom right.

Transfer Student - Betsy Ross

Current School

Al Code State School ID
529030

3311223344

Organization

CRIPPLE CREEK-VICTOR JUNIOR-SENIOR HIGH
SCHOOL

District Name

New School

attendingschoolcode

attending State School ID
060005 C

Organization District Name

CRIPPLE CREEK-VICTOR RE-1

District Code
46020

District Code

Cancel +<* Transfer Betsy Ross

6 CollegeBoard
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Manage Students: Waiving Accommodations

If a student is approved for accommodations in SSD Online but would like to waive them for their
Spring 2024 test administration, SSD Coordinators are able to do this in SDMS.

« Navigate to the student’s profile in SDMS.

« Use the toggle switch next to each of the student’'s accommodations listed under their “student
details” to waive any that the student does not want to use.

« We recommend that the school obtain the request to waive accommodations in writing from the
student’s parent/guardian or the student (if 18 or older).

« Accommodations must be waived no later than 4 days prior to the student’s test to make sure
the student’s test package is configured properly.

a (8@? Time and one-half (+50%) WAIVED ‘ (87) Breaks: Extra WAIVED D (88) Late Start J» (89) Record Answers in Test Book

B (90) School Location Other Than Classroom

6 CollegeBoard
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Manage Students — Force Match

If a student’s SDMS registration data does not exactly match their demographic data in SSD Online,
a match will not occur and that student’s approved accommodations will not appear in SDMS, nor,
as a consequence, in Test Day Toolkit or their exam in Bluebook.

If you are certain the student in SDMS is the same student associated with a particular SSD ID in
SSD Online, you may “force match” these students by entering the SSD ID from SSD Online in the
SSD ID field in SDMS under that student’s “student details”. This will generate the confirmation
prompt on the next slide to confirm.

Il Customize = Filters = Density ¥ Download Roster @ Show Deleted Students

Last Name First Name T, State Student ID Acc.. Birthdate MI Grade Gender Al Code School Namr

. Last Mame *
B Delete <" Transfer Middle Initial X
TestFifteen

dateofbirth * Grade *
01/11/2005 Lal 11th Grade

SSDID ,
| Accommodation

Gender * - [C] Home Schooled
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Manage Students — Force Match

Are you sure?

The entered SSD ID will be used to match this student to a student record in SSD Online. You should confirm this is
the student's accurate SSD ID from SSD Online before proceeding to ensure a student receives their correct

accommodations on test day.
Cancel (D Force Match

6 CollegeBoard
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Manage Students Reminder — Locked Records Cannot be Managed

Register Students + Manage Students v Student Roster

dateofbirth * Grade * Gende
07/06/2000 b 11th Grade : Male

ooooo

For example, when a record has been recently added, this
warning may appear until it is fully processed.

6 CollegeBoard
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Manage Students Reminder — Registration Change Deadline

« Student records can be managed through the listed REGISTRATION CHANGES DEADLINE found in the
2023-2024 PreAdmin Schedule View provided.

« Changes can only be made up until the student begins testing (determined based on the exam download
telemetry)

« There are some exceptions for students scheduled for a retest administration (E.g., the ability to change
an Al after initial testing when a retest has been scheduled)

GCollegeBoard 39



Adjust Your View: Expand or Collapse Summary

Note: What appears in your summary depends on whether viewing as state, district, or school, as does
your ability to filter what you see: all districts in state, all schools within district, all students within a

school

.

Manage Students v Student Roster Register Students v Manage Students v Student Roster
Filters Filters
First Name SE‘ate Summary . I VIEWDETAILS: | School  Distric State Summary
VR GIATD e D O First Name 1/9/2024 6:11:03 PM - Last bulk data or student record updated
oA State Total Count With Registrations Exam Setup Complete Regstration By Grade Registation By Assessment et varg . - N pensy P
co 2 0 ) 1 Student (PsATE/9) 1 Student husband
Total Registrations Total Started Test 10 0 Students SSATI0) 1 Student First Name LastName SSDID  State Studen Accommodations ~ Birthdate M Gra
State Student ID 6 0 11 ) 5Students (\?\J 4 Students State Student ID
Total Submitted Test
o +  Kevin Husband 1235896 5/11/2006 K n
Advanced Filters ~ Advanced Filters ~
A Columns = Filters Density & Download Roster © Show Deleted Students Al Code
First Name Last Name SSDID  State Studen. Accommodations Birthdate M Gra. Gen. AlCode SchoolN.. TestingS.. TestMode Registrati.. Tes. 4+ Kevin Husband 1235896 5/11/2006 K n
te School Code State School Code
WARREN
WO0DS
+  Kevin Husband 1235896 5/11/2006 K 11 M 529030 TOWER PPT
School Name HIGH SEINEE
SCHOOL

Gen.

M

M

Al Code

529030

529030

School Na

WARREN
WO00DS
TOWER
HIGH
SCHOOL

CRIPPLE
CREEK-
VICTOR
JUNIOR-
SENIOR
HIGH
SCHOOL

© Show Deleted Students

Testing Sc.. Test Mode Registrati... Te:|

PPT

6 CollegeBoard
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View Student Roster — District Filter

Hi, Tania 9

Register Students + Manage Students v Student Roster
Filters
Selected District Summary o
o VIEW DETAILS: School District A
‘ First Name 1/9/2024 6:18:53 PM - Last bulk data or student record updated
Leet VB State Total Count With Registrations Exam Setup Complete Registration By Grade: Registration By Assessment:
co 1 0 9 1 Student |j:/-PSAT 8/9-\} 1 Student
] -~ S o~
District Total Registrations Total Started Test 10 0 Students {/-PSAT ‘IU-.\}I 0 Students
State Student ID WARREN WOODS PUBLIC 4 0 (11 ) 3Students (" SAT ) 3Students
SCHOOLS Total Submitted Test
District Code: 46020 0
4 .
Advanced Filters A
Al Code District Code District Name Grade Registered Students *
E 46020 WARREN WOODS PUBLIC SCHOOLS 9,10,11 2
State School Code 46020 WARREN WOODS PUBLIC SCHOOLS 9,10,11 2
46020 WARREN WOODS PUBLIC SCHOOLS 9,10,11 2
1 school Name |
DR
w
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View Student Roster —Student Details

The student roster view — in addition to providing the option to download that roster — provides the
most options to adjust what columns you see, apply filters, and manage the density of information on
the screen.

Register Students v Manage Students v Student Roster

Filters

Il Columns = Filters = Density #+ Download Roster @ Show Deleted Students
First Name
First Name Last Name 4 SSDID State Studen... Accommodations Birthdate Mi Gra.. Gen.. Al Code School N.. TestingS.. Test Mode Registrati.. Tes..
Last Name P RREN
WooDs
+ Kevin Husband 1235896 5/11/2006 K 11 M 529030 TOWER PPT
HIGH
State Student ID ScHooL
CRIPPLE
CREEK-
Advanced Filters ~ VICTOR
+ Kevin Husband 1235896 5/11/2006 K 11 M 529030 JUNIOR-
SENIOR
Al Code SLED]
SCHOOL
+ Madhan Moole 456 Invalid Date M 11 M 529030
State School Code
CRIPPLE
CREEK-
VICTOR
Selimal e +  Betsy Ross 2312182.. 3311223344 10/16/2008 1 F 520030 JUNIOR- PAPER
1 row selected Rows per page: 25 1-50f 5
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View Student Roster — Manage Columns in View

- ©

Register Students v Manage Students v Student Roster

Filters
Il Columns “— Filters = Density 4 Download Roster @ Show Deleted Students
First Name
First Name Last Name 4 SSDID State Studen... Accommodations Birthdate MI Gra.. Gen.. AlCode SchoolN.. TestingS.. Test Mode Registrati.. Tes..
Find column
Last Name | WARREN
WOQ0DS
1235896 5/11/2006 K 11 M 529030 TOWER PPT
HIGH
@ Detail panel toggle SCHOOL
State Student ID @ First Name
® Last Name CRIPPLE
@® SSDID CREEK-
Advanced Filters ~ @ State Student ID VICTOR
@ Record Lock 1235896 5/11/2006 K 11 M 529030 JUNIOR-
@ Accommodations SENIOR
Al Code @ Birthdate g(li:—(l)m
® M
@® Grade
@ Gender 456 Invalid Date M 11 M 529030
State School Code - A e v
Hide all Show all CRIPPLE
CREEK-
VICTOR
Sl L +  Betsy Ross 2312182.. 3311223344 10/16/2008 1M F 529030 JUNIOR- PAPER R
1 row selected Rows per page: 25 « 1-50f 5
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View Online Registration Roster — Multi-Faceted Filters

Register Students

W

Manage Students

Student Roster

bl Colurmmns = Fihers = Denainy # [Download Boster 4B Show Deleted Stodents
1Ma
Last Name 4 35D D State Studen Accommodations  Birthdate Kl Gra Gen Al Code  School N Tasting 5 Test Mode  Registrall Tes First Narme
T S WARREN
ik s d First Mame -~ glarts with ~ WooDns
» 5011/ 2006 K 11 M 529030 TOWER PFT Kevin
HiGH
: . SCHOOL
State Student IL Last Name - starts with - E
i
CRIFPLE
- E CREEK-
Advanced Filters ~ Test Mode - gtarts with - YICTOR
w SO 1006 K 11 M 329030 JUNIOR Kevin
SEMIOR
Al Code 4 Add files B Remove all HIGH
SCHOOL
§ Moale 456 Invalid Date X 11 M 529030 Madhan
ale S |
CRIPPLE
CREEK:
VICTOR
= + Ross 2312182 3311223344 10/ 16/2008 11 F 529030 JUNIOR- PAPER Betsy
= 1 rin Selectiad Hows per page: 25 w 1=5of 5 -
: e - - - —
—

Screens are mockups, final views may vary

LIRS
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View Student Roster — Field Level Menu Options

-0

Register Students v Manage Students v Student Roster
{ Filters - -
i Columns = Filters = Density 4 Download Roster @ Show Deleted Students
- .{ .'\. ‘I
First Na @asr Name 4 SSDID State Studen Accommodations Birthdate Mi Gra.. Gen Al Code SchoolN Testing S.. Test Mode Registrati.. Tes
i 4  Sort by ASC
| B e v SRS WARREN
o 4 Sort by DESC WO0O0DS
f Husband 1235896 5/11/2006 K 1 M 529030 TOWER PPT
X Pintoleft HIGH
Srata Student ID SCHOOL
| SIaE Sludent ik % Pinto right
CRIPPLE
Y Filter CREEK-
Advanced Filters A VICTOR
© Hide column Husband 1235896 5/11/2006 K 11 M 529030 JUNIOR-
| SENIOR
| Tt m Manage columns HIGH
i SCHOOL
+ Madhan Moole 456 Invalid Date M 1n M 529030
| State School Code
: CRIPPLE
CREEK-
VICTOR
SChool Name +  Betsy Ross 2312182.. 3311223344 10/16/2008 11 F 529030 JUNIOR- PAPER
1 row selected Rows per page: 25 - 1-50f5 ¥

- - = T = = rr T e —_— - -
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View Student Roster — Sort

)
Register Students ~ Manage Students ~ Student Roster
Ml Columns = Filters = Density # Download Roster & Show Deleted Students
Last h.'a@ SED D State Student ID £ Accommodati Birthdate Ml Gra.. Gen.. AlCode SchoolN. Testing Test Mode Registrat.. Tes.. First Name
| (
5t Mame WARREN
S WoOoDs
" +  Husband 1235896 501172006 K 11 M 529030 TOWER PPT Kewin ('*
=
HIGH
& S SCHOOL
CRIFFLE
CREEK
Advanced Filters - VICTOR
- Husbhand 1235896 501 1/2008 K 1 M 520030 JUNIOR- Kavin
SENIOR
! HIGH
Al Cod
SCHOOL
- Moole d56 Invalid Date M 1 M 529030 Madhan
afe Sc Code
CRIPPLE
CREEE- t
i ) VICTOR ;
SR [ + Ross 231218 3311223344 10/16/2008 11 F 529030  JUMIOR- PAPER Batsy
1 row selectied Rows per page: 249 = 1-5af 5 b’ | |'
R
A AN

Screens are mockups, final views may vary
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View Student Roster — Density

Register Students ~ Manage Students ~ Student Roster
Filters . =
I Columns = Filters = Density Download Roster @ Show Deleted Students
First Name
First Name Last Ngm Compacl tgte Student ID Accommodati.. Birthdate Mi Gra.. Gen.. AlCode SchoolM.. Testing.. TestMode Registrat.. Tes.
Standard
Last Name +
! Comfortable WARREN
WooDs |
Kevin + Husband 1235896 5/11/2006 K 11 M 529030 TOWER PPT |
State Student ID HIGH
State Student 1D SCHOOL
3 CRIPPLE
Advanced Filters ~ CREEK.
VICTOR
Kevin + Husband 1235896 5/11/2006 K 11 M 529030 JUNIOR-
Al Code SENIOR
HIGH
SCHOOL
State School Code
Madhan +  Moaole 456 Invalid Date M 11 M 529030 |
.l
School Mame CRIPPLE I
" AN
1 row selected Rows per page; 25 - -5af ) i

SCreens are Mockups, Tinal VIEws may vary
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Test Administration
System Overview




f“] CollegeBoard

Test Administration System

“KBluebook’

Skip to Attendance

SAT School Day Study Sign-In

Room 325
User 1D
Digital SAT

Capacity: 10 (10 students assigned)
Staff: Jane Doe (proctor)

[ o]
Bluebook Test Day Toolkit
(for Students) (for Test Coordinators and

Proctors)




Install, Update, and
Explore Bluebook™




Install Bluebook™ On Student Devices

Bluebook™ can be installed on devices that are school
managed or student owned (except for student owned
Chromebooks). Bluebook™ should be installed on
whatever device the student will use during test day.

For more information on device readiness visit:
https://bluebook.collegeboard.org/technology/devices

Get notifled about
Bluebook releases and
other news.

( Get Email Updates ‘)

6 CollegeBoard
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Update Bluebook™ On Student Devices

There are no planned Bluebook releases before the test administration window.
However, College Board reserves the right to push an update in case there's a critical issue.

When properly configured, Bluebook's auto-update functionality ensures that students are testing with the
latest version of the application.

Chromebooks BT-2023-12-517:23

Macs VSN-1.12.8 BT-2023-12-5 17:26
iPads VSN-1.12.8 BT-2023-12-3 17:26
Windows WVSN-0.9.232 BT-2023-12-05 1726

Above information current as of 12/7/2023
For more information on Bluebook™ updates visit: https://bluebook.collegeboard.org/technology/updates
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Device Specific Installation Instructions

Chromebook Installation — Bluebook Technology | College Board

Windows Installation — Bluebook Technology | College Board

Mac Installation — Bluebook Technology | College Board

iPad Installation — Bluebook Technology | College Board

(“7 CollegeBoard
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https://bluebook.collegeboard.org/technology/devices/chromebook
https://bluebook.collegeboard.org/technology/devices/windows
https://bluebook.collegeboard.org/technology/devices/mac
https://bluebook.collegeboard.org/technology/devices/ipad

Explore Bluebook™

https://bluebook.app.collegeboard.org
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Digital Readiness Check

The Digital Readiness To enable the digital readiness check:

Check is scheduled 1-2

weeks prior to the test date « Bluebook™ must be installed on all devices that
by the Test Coordinator to students will use during test day (whether school-
ensure student and staff managed or student-provided)

technical readiness.
» The network must be configured to allow all

Students will sign into necessary traffic.

Bluebook™ using the device

they will test with complete « The password to any necessary guest network
exam set up and may also must have been shared with administrating staff.

take a test preview or full-
length practice.
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Digital Readiness Check — Exam Setup Flow

Launch
Bluebook

- Sign in

- Test Taker Rules
- Homepage

« Confirm Info

* Privacy Notice

)

Optional Info

» BigFuture School
- Connections
« National Merit

Scholarship

Corporation
(PSAT/NMSQT only)

- Student Information

)

Bluebook
Readiness

* Test Day Checklist
» Test Day Video
* Device Readiness

Check

« Test Preview

v/

Readiness
Check
Complete!

6 CollegeBoard
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New Digital Format, A Changing Landscape

Putting Privacy First

With the transition to digital
testing and the changing student
data privacy landscape, beginning

in fall 2023 students who test
during the school day will have a
new way to make the most of
score release — without sharing
personal information.

The Power of Score
Release

We will release a mobile app that
builds on the powerful moment to
provide students with personalized
and relevant information about
colleges, careers, and
scholarships.

Connecting Students to
Opportunity

This app will build on the known
positive impact of Search to
create productive connections
between students and colleges,
while enabling students to have
control over sharing their
information with colleges.
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Messages

Hi Alex, you have new
college and career
planning messages!

ﬁ CollegeBoard

Your 2023 PSAT/
NMSQT Results

© CollegeBoard i
Your Score Report /e |
Explained, How to
navigate your

score report

9M
<
Get the Basics on
Financial Aid

What is financial aid?

Financial aid is money that helps pay for
college. Financial Aid may include grants,
scholarships, work-study, and loans. For most
students, financial aid is essential to making
college affordable.

These applications are used by the college
and government to determine your eligibility
for different types of financial aid that can
help lower the cost of attending college. You
can also receive financial aid from other
sources, including local and national
scholarship

Introducing the BigFuture
School Mobile App

The power to plan - in the palm of students’ hands

e Direct access to digital PSAT/NMSQT, PSAT 10 and SAT School
Day scores.

e Customized career guidance and information about planning
and paying for college.

e Connections — a feature exclusively for school day test takers
that allows them to hear from nonprofit colleges and scholarship
programs that may be a good match — without sharing personal
information.

In early 2024, educators will receive aggregate information and
insights about student engagement with the app and its features.

© CollegeBoard https://satsuite.org/k12bigfutureschool 58




The Benefits of BigFuture School

Messages

Welcome to
BigFuture School!

Your Total

1120

320 - 1520

Your Score Range: 1090-1170 >

@ CollegeBoard

Reading
Your 2023 PSAT/NMSQT and Writing Math

Results are coming soon! 6 20 50 O

& 120 - 720 120 - 720
CollegeBoard

Top 5 ways Pin, « & {
BigFuture School iy & ‘ You meet or exceed our college and
P~ z ¥ g
1
W e

can help you Find p career readiness benchmarks in
Your Future! ﬁ Reading and Writing and Math!
5 ©

Messages Colleges

Images are illustrative and not final

<
Explore Growing
Careers in Ohio

For students who want to stay in Ohio after
they graduate high school and explore career
opportunities, these are the top six growing
careers in the state. Learn about average
income, education recommendations, job
growth potential, and more.

PRODUCT MANAGEMENT

<

Get the basics of
financial aid

Many students use financial aid to cover
college costs. Find out what financial aid is,
where it comes from, and how you can apply.

How Does Financial Aid Work?

Billions of dollars of financial aid are available

to students who need help paying for college.

If you want this assistance, it's important that

6 CollegeBoard
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How Students Get Access to BigFuture School

®© 0 &

During the Testing Provide a Mobile Number Protecting Students’ Access to BigFuture
Experience Privacy School Mobile App
Optionally available to The mobile number will only be Students will only receive a Students can view their scores,
students 13 and over used to prompt students to limited number of texts to along with customized
taking the digital download and authenticate the provide secure access to the guidance on potential career
PSAT/NMSQT in the fall BigFuture School app, and to app - and won't ever receive paths, and information about
and the PSAT 10, and SAT alert them when their scores are texts for promotional purposes  Planning and paying for college
School Day in the spring available
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Students can sign up for BigFuture School and opt into
Connections during their test experience

Get Your Test Scores on Your Phone

BigFuture School is a free mobile app
where you can see your test scores and
get customized career information and
guidance about planning and paying for
college.

After you complete the PSAT/MBMSOT, well text you &
link t dowinload the BigFuture School app. We'll also
send you text messages about your scores, and we'll
text you a code you'll use to log in to the app. We
won't uze your phone number for any other resson

Mohile Phone Mumber Al Frelels are aptiana

—

Confirm Mobile Phone Number

+ Sharing your mabie phone rumber ks voluntary. Standard messaging and data rates apply.
Yo rivery ol out of thess Lexl messsges ol any lime. (3

+ Do not prawide a mabile number if youre under the age af 13,

¢ L\'lll'Dfltlﬂ! o cdoemestio/1UL5. mobike phone number.

+ D net shara a mabilke number that i sharad with any offer studer

Recovery Email Address

W yous'ra unalihs 1o access BigFuturs School with your mobiks phors, wi'll use your emsi| addrss
16 el el yom il B i, W wor el you for aiy olfsr reason

Step 3of 12

Example Only

{ Back \"
A

Find Colleges That Are Right for You

Lorem ipsum flreom isum florem ispum. All questions are optional.

A New Way to
Find Colleges and
Scholarships

Connections is a feature of the BigFuture Schoaol app that allows you to
hear about colleges and scholarship organizations that are looking for
students like you.

Here's how it works: Colleges and nonprofit scholarship programs let us
know what kind of students they're looking for. Then we take the info you
share with us—including your score range on this test—and see if there's a
match. If there is, College Board lets you know via the BigFuture School
app, postal mail, or email.

We will never share your personal information with any organization as
part of Connections. If you're interested in one of the colleges or
programs we tell you about, you can contact themn directly.

Participation in Connections is voluntary, and you can opt out at any time.

[] ves, | want to participate in Connections

Step5 of 13
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The Student Experience - Connections

Giving students control over the planning process

< Messages [ -

You've been
selected

MON 13 JAN, 10:15 AM

Messages

Hi Alex, hera's the

latest from colleges

interested in you

Score alert

Your 2023 PSAT/
NMSQT Results

B o vmeny [ College message view

You've been
selected

Generic University
Littletown, Virginia

Lorem ipsum dolor sit amet, consectetur
adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua.
Ut enim ad minim veniam, quis nostrud
exercitation ullamco laboris nisi ut aliquip ex
ea commodo consequat.

Navigation icons

Detailed message view

Somewhere, Someplace

Lorem ipsum dolor sit amet, consectetur
adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore mag: more

Messages

Messages sent to you from Generic University

n Saved Unread

Lorem ipsum F

dolor sit amet,
consectetur
third line of text

College profile card

6 CollegeBoard
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Practice Tests on Bluebook

v' 4 Full-Length Practice
exams for all SAT Suite
Assessments currently
available

v" No time lost for exiting and
coming back

v' Retake as many times as
you want

v" Practice Test Question
Review and Scores in
MyPractice

v' Students can practice with
the same accommodations
and supports they will
receive on test day.

Welcome, Lucy! Take a practice test and get ready for
test day.

Your Tests

Don't see vour fest here?

You Have Mo Upcoming Tests

will appear hene 5 days befone test day

Practice and Prepare

Learn more about Bisebook practice

of = ..

Full-length Linear (nonadaptive) SAT Practice Test 1

- 4 Full-Length Linear
S Prtce T ow L (nonadaptive)
DDDDDDDD ) Practice Tests are
e also available to
DDDDDDDD ] download and print.
Seorng Your AT Practce TR You can access those

HERE.

Choose a Full-Length Practice

Tesl Type *

Practics Tedl "

e

Accommadations and Supports

il s bt wilh BCCOMECaaEan] r
RN AL s PR Ll SR et iy

Sl
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Additional Support for Students Using MyPractice

Student Question Bank

mypractice.cb.org

Reading and Witing -

Question 1 | Words in context

Researchers and conservationists stress that biodiversity loss due Lo invasive

.
M SA I P t t species is ______. For example. people can take simple steps such as washing
y rac Ice I es S their footwear after travel to avoid introducing potentially invasive organisms

into new environments.

Which choice completes the text with the most logical and precise word or
phrase?

November 14, 2023 Choose 1 answer:

"{" preventable

SAT Practice 1 ©

undeniable

Choice B is incorrect because it wouldn't make sense to say that a
simple step like washing your shoes after traveling is an example
x® of biodiversity loss due to invasive species being “undeniable,” or

something that can't be proved to be wrong. Although the text
may suggest that biodiversity loss due to invasive species is

Your Total Score

something that really happens, the word that completes the text
A00 to 160 must make the first sentence into an assertion that is illustrated
by the second sentence, and the second sentence illustrates the
idea that biodiversity loss due to invasive species is preventable
not undeniable.

Your Reading and Writing Score
590 ‘1:1‘ commeon
- \ § ) concerning
Your Math Score
3 50 ‘ Check ‘
Explain

[Show answer]

Explore every question on Khan Academy

Practice Specific Questions 2

See questions with
explanations on Khan
Academy

Score Details ( Explore every question on Khan Academy \/ ( Practice Specific Questions )

SAT Practice 1- November 14, 2023

All Questions Reading and Writing

Questions Overview

98 ‘ 49

Correct Answers

Total Questions

1 Reading and Writing
2 Reading and Writing
3 Reading and Writing
4 Reading and Writing
5 Reading and Writing

Your Answer Actions

“ Cortect Answer

hoose your own questions and improve your score by practicing more

Score Details
November 14,2023

Reading and Writing
Question 1 -

While researching a topic, a student has taken the following notes:

« Pinnipeds, which include seals, sea lions, and walruses, live

in and around water.

« Pinnipeds are descended not from sea animals but from

four-legged, land-dwelling camivores.

« Canadian paleobiologist Natalia Rybczynski recently found a
fossil with four legs, webbed toes, and the skull and teeth of
aseal
Rybczynski refers to her rare find as  “transitional fossil”

e fossil illustrates an early stage in the evolution of
innipeds from their land-dwelling ancestors.

 student wants to emphasize the fossil's significance. Which
choice most effectively uses relevant information from the notes to
accomplish this goal?

(O A Canadian paleobiologist Natalia Rybczynski's fossil has the
skull and teeth of a seal, which, like sea lions and walruses, is
apinniped

(") B Pinnipeds are descended from four-legged, land-dwelling

Use the
Student
Question Bank
LA to explore
similar
questions and
create
personalized
practice

A; Correct

C; Correct

D; Incorrect

D; Incorrect

C; Correct

10100100
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http://mypractice.cb.org/

Official D1g1ta1 SAT® Official Digital SAT® Prep

Prep Course on
Khan Academy

Students the Spring 2024

SAT can use this course to
better understand the SAT,  ~™

complete practice questions,
and recelve video 1nstruction
in each of the content
domain areas.

Who should use this course?

This course is for learners taking the digital SAT, which includes those taking
the test outside of the U.S., Puerto Rico, and U.S. Virgin Islands or within
the U.S. starting in spring 2024. If you're taking the SAT in the U.5. in 2023,

le; 0 to Official SAT Practice to prepare for the paper-and-pencil

version of the SAT.

please go to Offic

.+ Digital SAT Math

the: digital SAT Med
lations: Algebra
fations: Probiem so
tations: Advanced ed:
dations: G iry a ed: | ving |
e Algeb ed: Ad 1 math
d: and Lr

v Digital SAT Reading and Writing

figital SAT Advanced: SAT Reading and Writing

Medivme SAT Reading and Writing
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Educator Question Bank

SAT | PSAT/NMSQT | PSAT 10 | PSAT 8/9

Educator Question Bank

Create custom, targeted question sets to improve instruction

¥ Find Paper Version & Find Digital Version

@ Filter to help you choose the right
questions

Thousands of PDF exportable practice SAT Suite questions

© CollegeBoard Educator Question Bank
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Practice Tests on Bluebook Choose a FulkLength Practie

v 4 Full-Length Practice Welcome, Lucy! Take a practice test and get ready for bl
exams for all SAT Suite lestesy
Assessments currently Vour Tests GZZN - o o
available T
. .. Dl ecarmns wll appear here 5 days befone et day Aecommodations and Supporty
v" No time lost for exiting and v o g wen wcsmccusces @D
coming back Practice and Prepare ke e about Bbesook rastie e e B e
v Retake as many times as =t B e
you want P =3 '
v' Practice Test Question G
ReV]'eW and Scores ln Full-length Linear (nonadaptive) SAT Practice Test 1 x .
DDDDDDDD __ 4 Full-Length Linear  *~
Srudents can practics with\) || practce Tessar
and Su Orts the Will ?ATPractlceTeszL:r:‘s‘::er?(f)lénatlons-Digltalv also available to
- eivepgn test dg DDDDDDDD “ download and print.
y. o ST T o , - You can access those "“:
- () HERE.
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Using Accommodations
on Digital Tests




Review Accommodations Needs

The School SSD Coordinator will have a list of students approved for test day
accommodations. Some of these accommodations may require the use of assistive
technology, which the student should already be using during regular classroom instruction
or assessments. Check with the SSD Coordinator to determine if there are any specific
needs to support this technology.

Some accommodations are administered differently on digital exams than on paper and
pencil exams. For example, a student who is approved to use a human reader on paper and
pencil exams may use a screen reader for digital exams. Also, some accommodations may
not be needed for a digital exam. For example, a student who is approved for large print
may use the zoom tool that's available to all test takers.

All Bluebook™ exams are configured to work for students who test with accommodations
or assistive technology. Students should open Bluebook on the type of device they'll test
with and try a test preview or full-length practice test to see how their accommodations and
assistive technology will work on test day.
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Paper Accommodations & Digital Testing Equivalents

-

Approved Accommodation Digital Testing Equivalent
Human Reader Screen Reader (Text-to-Speech)
Prerecorded Audio (MP3 via Streaming) Screen Reader (Text-to-Speech)

Braille with Raised Line Drawings,

Contracted Screen Reader, Refreshable Braille Display

Braille, contracted UEB Technical Screen Reader, Refreshable Braille Display

Raised Line Drawings Raised Line Drawings (Screen Reader/ Text-to-

Speech)
Writer/Scribe to Record Responses Dictation (Speech-to-Text)
Large Print Zoom (Universal Tool)
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Assistive Technology

Any approved assistive technology a student uses when they’re online should still work

during the digital exam.

If a student uses assistive technology, such as a screen reader (e.g., JAWS, NVDA,
VoiceOver, or ChromeVox), magnification software (e.g., ZoomText Fusion), or dictation
software (e.g., Dragon NaturallySpeaking) to interact with a standard web browser, the

same commands can be used to navigate through content in the digital exam.

The exception to this would be if a student uses web-based assistive technology or a
browser extension (e.g., add-ons, plug-ins, etc.) as they are not supported for use with the

Bluebook application.
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Configuring & Using Assistive Technology

Configuration steps need to be taken each time a student uses Bluebook, both for

answering preview questions and for exam day.

In some cases, your school’s technology staff may need to complete the configuration
steps on the student’s testing device (for instance, if the device is school managed and

settings cannot be adjusted by the student).

If any settings need to be adjusted on exam day, configuration steps should be completed
before beginning the check-in process in Bluebook. Once a student enters the start code at
the end of the check-in process, they won't be able to adjust settings because Bluebook

locks their device.

6 CollegeBoard
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Important: Chromebook Kiosk Accessibility

Students testing with approved accommodations on a school-managed Chromebook need
the Chromebook floating accessibility menu to use the built-in screen reader and other

accessibility features.

School technology professionals who manage Chromebooks need to use their Admin

console to enable the feature (Step-by-Step details on next slide).

Once enabled, the menu appears in the bottom right of the screen when students open

Bluebook. Students can move it to another corner of the screen if they need to.

How do | enable accessibility features on Chromebooks? — Bluebook | College Board
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For More Information on Accommodations & AT

For more information on digital accommodations visit:
https://satsuite.collegeboard.org/digital/accommodations-digital-testing/using-
accommodations-digital-tests

For more information on assistive technology visit:
https://satsuite.collegeboard.org/digital/accommodations-digital-testing/assistive-
technology
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Important Final Note on Testing with Accommodations

The
New Hampshire deadline for submitting SSD Accommodations requests was February 5.

It is imperative that any outstanding requests be submitted immediately.

Requests that require documentation review can take up to 7 weeks to process; we are

now less than 7 weeks away from the first day in the New Hampshire Spring SAT testing
window.

College Board and NHED's January training for SSD Coordinators is available here.
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Test Day Toolkit Overview

The Test Coordinator’'s Role, Tasks & Activities




Test Day Toolkit — For Test Coordinators

Organize:

N
o Staff
e Rooms Test Administration Tools

e Rosters

Print student sign-in s e o
tickets

Monitor testing

Submit irregularity

reports
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Test Day Toolkit — For Proctors

Check room
readiness

Admit and

prepare students to
test (scripting
included)

Monitor testing

.

Submit irregularity
reports for Test
Coordinator
approval

6 CollegeBoard
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Test Day Toolkit and Bluebook: Proctor and Student

Flow
| Test Day Toolkit |
@® Proctors
Prepare Your Room Take
and Provide Room Code Attendance

X O
I?uebook Check In or Complete
Exam Setup and Enter
@ Students Room Code

Read
Instructions

Provide Start Monitor
Code Testing

Enter Start
Code to Start
Testing

Dismiss Students/
Submit any IRs

Submit
Answers
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Test Day Toolkit — Pre-Test Day Steps

Digital test administrations depend on Test Day Toolkit, a web application.

All test coordinators, proctors, and monitors need to access it on test day.
« They'll need a College Board professional account to access it.
» They can use their own laptop, tablet, mobile device, or one provided by the school.

Before test day, test coordinators complete the following activities in Test Day Toolkit to prepare for the test
administration. Coordinators need to complete test day readiness steps for each event (i.e., SAT School Day, PSAT

8/9, PSAT/NMSAQT, retests):

- Assign Assign Print
Log in and Select students staff to student

activate school N T Add staff rooms/ sign in
account and event (optional) roles tickets

Outside of - Conduct Print
Test Day Conflrnrl; digital translated
Toolkit: networ readiness test

readiness check directions
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Login and Activate Account

Sign in to your account to get

started

e

Forgot Username or Password?

Don't have an account?

[ Create Account J

Signin e

Do you need help?

To sign in for the first time, follow the instructions in your personalized access email. If you didn't get an
email:

* Check your junk email folder.

» Ask your test coordinator to go to the toolkit's staff overview screen and send you an access
email.

* |f you are a coordinator, email Test Administration (TA) Support at
testadminsupport@collegeboard.org or call 866-502-6384 (domestic) or call +1-212-520-8570
(international).

Get step-hy-step instructions and more troubleshooting tips:

» Staff Access to Test Day Toolkit (pdf)
» Coordinator Access to Test Day Toolkit (pdf)

6 CollegeBoard
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Login and Activate Account

o Click the button in

the personalized
access email from
College Board.

& Choose g way for us 1o send
3. Entar the coda we sand youl

You can alse pasie this parsand

Aocess Test Day Toolkit

e Sign in to your College Board
professional account.

Choose a way for us to
send you a code.

Chocse n oelkery meihod

Enter the code we
send you.

Verify Your Identity

Whe senta o o pour phone nombo
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Select School and Event

PN Wil Test Day Toolkit Hi, Amanda e

Choose a Test Administration

» You can access one test administration at one test site each time you sign in.
» Each administration is available 3-4 weeks before test day. We'll email you when it's ready.

* = Required

Test Site *
CB-SAT OPERATIONS SEL AL4T1828 v

Role
Test Day Staff

Test Administration *

[ Smoke Test AP English Language and Composition | Feb 17, 2023 v ]

Choose a test administration

Smoke Test AP English Language and Composition | Feb 17, 2023
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Coordinator Home Page

Student Sign-In

Home Help AllRooms Staff Al Students  Tickets Irregularities

Test Administration Tools

Testing Rooms

Add and edit rooms. View and adjust the list of assigned students.

Student Roster and Check-In

Check students in. View room assignments, accommodations, and other details.

Irreqularities

If something goes wrong, let us know what happened.

Hi, Pushkar 9

Jan 31-Dec 31, 2022 | Digital SAT In-School Smoke Test Spring 2022 | Switch
CB-SAT OPERATIONS S&L - Al:471828

Test Day Staff

Learn what your staff needs are, assign roles and rooms, and grant staff access to the toolkit.

Print Sign-In Tickets

Students need Bluebook sign-in tickets to take the test.

6 CollegeBoard
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Add Rooms

Tt Doy o rn @

Student Sign-In Jan 31-Dec 31, 2022 | Digital SAT In-School Smoke Test Spring 2022 | Switch

Home Help All Rooms Staff Al Students Tickets Irregularities CB-SAT OPERATIONS S&L - A4T1828

All Rooms

Displaying 20 results

Testing Groups _

Bridget's Room 6.1 S1: SAT (Standard time) @ Proctor: Click to add | 11/25
Christine Content UAT Room 3.9 S1: SAT (Standard time) - | 0/20 |
Lindsay Content UAT Room 3.9 AD Proctor: J JULIEFHARRIS [ 13/30 |
NYO SAT SD Room A0 Proctor: P PGRUENBERG | 11/25 |
Reston SAT SD Room AD Proctor: S SHEP64 [ 15/25 |
SAT Advisory Demo S1: SAT (Standard time) Proctor: Carol CSIKOR | 7/20 |
Test Room Feb 24 A0 @ Proctor: Click to add | 3/10 |
Tom's Accommodated room S3: SAT (Double time) @ Proctor: Click to add | 5/99 |
Tom's INT Room S1: SAT (Standard time) @ Proctor: Click to add | 6/99 |
z3.15 UAT Kristen McArtor AD Proctor: K KILMEMEG | 27/30 |
z3.24 Request S1: SAT (Standard time) @ Proctor: Click to add [1/25 |
AO Proctor: L LINDASTEINKATZ [1/3 I
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Add Rooms

All Rooms

Add Rooms — Q. Search Rooms

Import Rooms or Add New Ones

You can import rooms from a past test administration or add rooms manually by completing the table below. You can auto-assign
students to rooms when your total capacity is high enough.

Select from the list v

* = Required

* *
Room Name Capacity Action

Total: 0 seats in 0 rooms

Cancel

Testing Groups (1)

Add Rooms: Add enough rooms to seat students in these testing groups.

Testing Group~ Registered Students

Cc1 32

‘ Waitlist Students

0
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View Student Roster

Home Help AllRooms  Staff  All Students

All Students

Choose an action

Q, Search Students

Displaying 1-30 of 528 results (0 selected)

- Student TeStIng Group _ Attendance=

Wright, Tom S3: SAT (Double time)
O Mills, Dasha S3: SAT (Double time)
(] Jzjjzf, Bfzzu A. Z0: (Invalid GroupType)
O Bentley, Hayden S2: SAT (Time and one-half)

Student Sign-in
Tickets

Irregularities

002 - Reading: double time (+100%)
+ 007 - Math: time and one-half (+50%)
* 016 - Breaks: extra
* 018 - Breaks: as needed

+ 002 - Reading: double time (+100%)
« 007 - Math: time and one-half (+50%)
+ 016 - Breaks: extra

+ 018 - Breaks: as needed

« 007 - Math: time and one-half (+50%)
= 016 - Breaks: extra

+ 001 - Reading: time and one-half (+50%)
e 016 - Breaks: extra
+ 025 - Human reader (assistive technology can be used)

Hi, Pushkar e

Jan 31-Dec 31, 2022 | Digital SAT In-School Smoke Test Spring 2022 | Switch

CB-SAT OPERATIONS S&L - Al471828

Tom's Accommodated room

Tom's Accommodated room

Unassigned

zKatie McAfee Room

Mot arrived

Not arrived

Not arrived

Mot arrived

Not Started

Not Started

Not Started

Not Started

Feb 6, 2023 4:08 PM

Feb 6, 2023 4:08 PM

Feb 6, 2023 4:07 PM

Feb 6, 2023 3:09 PM
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Add Students to Rooms (Optional)

©CollegeBoard [RCSUE AL 8

Student Sign-in

Home Help AllRooms Staff All Students  Tickets

Irregularities

Hi, Kristen e

Jan 31-Dec 31, 2022 | Digital SAT In-School Smoke Test Spring 2022 | Switch
CB-SAT OPERATIONS S&L -

All Students

[ Choose an action

-

Choose an action
Move selected students to a room

Remove selected students from rooms

"

Abbey, Kirsten

Adams, Jayden
Alexander, Nina
Amos, Greta
Amstead, Russel
Apple, Marvin
Apple, Marvin

Displaying 1-30 of 528 results (10 selected)

- TBStIng Group _ et Updated

S1: SAT (Standard time)
S1: SAT (Standard time)
S1: SAT (Standard time)
S1: SAT (Standard time)
S1: SAT (Standard time)
S1: SAT (Standard time)

S1: SAT (Standard time)

None

None

None

None

None

None

None

Unassigned

Unassigned

Unassigned

Unassigned

Unassigned

Unassigned

Unassigned

Not arrived

Not arrived

Not arrived

Not arrived

Not arrived

Not arrived

Not arrived

Not Started

Not Started

Not Started

Not Started

Not Started

Not Started

Not Started

Oct 24,2022 12:32 PM

Oct 24,2022 12:34 PM

Oct 24,2022 12:32 PM

Oct 24,2022 12:34 PM

Oct 24,2022 12:33 PM

Oct 24,2022 12:30 PM

Oct 24,2022 12:31 PM
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Add Staff

Lo TSNS Bl Test Day Toolkit
Student Sign-In

Home Help AllRooms  Staff  All Students  Tickets

Test Day Staff

Choose an action

Q, Search assigned staff

Displaying 10 results (0 selected)

Estevan
emora(@ch.org

O Ambaye, Pushkar_Dev
pambaye_dev@collegeboard.org

] Coord, Pushkar
pambaye+coord@collegeboard.org

(. Help, TestUser
thelp+test@collegeboard.org

Mobile:
+1 209 513 2035

Mobile:
+1 213 555 6677

Maobile:
+1 212 666 7477

Mabile:
+1 212 988 9988

Coordinator

Room Maonitor

Coordinator

Proctor

roomCodeTest2

BETest0f0

BBTest0fD

roomCodeTestl

Hi, Ashley e

Jan 31-Dec 31, 2022 | Digital SAT In-School Smoke Test Spring 2022 | Switch|

CB-SAT OPERATIONS S&L - Al:471828

[ Add Staff +

Filter Table + ]

F N

& Confirmed

@ Unconfirmed for this administration

& Confirmed

& Confirmed

& Granted

@ Mot granted

& Granted

& Granted
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Add Staff and Assign Roles and to Rooms

Tk oy Tocht

Home Help AllRcoms Swaff Al Students

Test Day Staff

Select from Your Staff List

Start by assigning returning staff to this adminiztration

- Staff Mame~

Alvarade, Alex (Proctor)
aalvarado@collegeboard.org

Ambaye, Pushkar ({Coordinator)
pambaye@collegeboard.org

Carr, Kevin (Technelogy Coordinator)
kealcag9@yahoo.com

Carr, Kevin (Coordinator)
kearricollegeboard.org

Castro, Andrew (Proctor)
acastro@collegeboard.org

O df, sp (Proctor)
shkell@yahoo.com

McArtor, Kristen (Coordinator)
kmacEass. 060

Mora, Estevan (Coordinater)
emaora@eollegeboard.org

Mirnlar, Gautam (Coordinator)
gnimkarzcollegeboard ong

apfym test (Coordinator)
spinupclu@collegeboard.org

KATY MCMAHON (Coordinator)
KMCMAHON@COLLEGEBOARD.ORG

TBD [Coordinatar)
test_email12@gmail.com

WAF COORD (Coordinator)

6 CollegeBoard

wi.amy ()

Feb 17, 2023 | Smoke Test AP English Language and Composition | 5
CE-SAT Operations S&L - AL47T1828

[ Add S1aff = [ Filter Table + ]

Add New Staff to Test Day Toolkit
* = Required
E‘ Force this user into Test day Toolkit

First Name*

Last Name *

Erriail *

Phane *
At least one phone number is required

Mobile Phone

Home Phone

Work Phone Wark Extension
B

We recommend waiting until test day to grant toolkit access. You can assign roles and rooms to staff who don't
have access
Test Day Toolkit Access

Mot granted -
Fole

Mot assigned -
Foom

Mot assigned w
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Print Student Test Tickets

Er— -0

Student Sign-In Jan 31-Dec 231, 2022 | Digital SAT In-School Smoke Test Spring 2022 | Switch
Home Help AllRooms Staff  All Students  Tickets CE-SAT OPERATIONS S&L - Al:471828

Student Sign-In Tickets

Tickets Sorted by Room Tickets Sorted Alphabetically

Tickets Sorted by Room

This print option sorts tickets for all students by testing room and includes a cover sheet for each room.

Students need sign-in tickets to use the Bluebook™ testing app. They'll use them:

« (Ontest day, to start testing.
+ Before test day, to participate in a preadministration session and to preview Bluebook on their own.

[ Print Tickets Sorted by Room & ]
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Print Student Tickets

‘X Bluebook’

Sign-In Tickets

Digital SAT Suite
In-School Study

Room: 228-C
Tickets: 30

INSTRUCTIONS FOR STAFF

Print out this PDF as a ene-sided document. Cut out tickets from each page along dashed lines.

BEFORE TEST DAY

Give students their sign-in tickets,
and have them complete a test
preview in Bushook. If you
conduct a preadmin session,
collect the sigr-in tickess after and
reuse them on test day.

TEST DAY
(BEFORE THE TEST)

Give students their sign-in tickets,
and tell them to sign in to
Bluebook and complete check-n
(when they reach the Start Code
page, check-in is complete),

TEST DAY

(AFTER THETEST)

Collect all signin tickets before
you dismiss students, Destroy
sign-in tickets with a shredder,

Sign-In Ticket “K Bluebook™
Test: Digital SAT In-School Smoke Test Spring 2022
Room: Room 02

Name: Laroy Abbey
Date of Birth: 12/17/2002

STUDENT INSTRUCTIONS

Before test day, log in to Blusbook and try the test preview
{optional).

On test day, as soon as you're seated, sign in and complete
check-in.

Raturn this ticket to your proctor after your answers are submittad

User ID

Sign-In Ticket “K Bluebook’
Test: Digital SAT In-School Smoke Test Spring 2022
Room: Room 02

Name: John Abbot
Date of Birth: 12/10/2002

STUDENT INSTRUCTIONS

Before test day, log in to Bluebook and try the test preview
{optional).

Ontest day, as soon as you're seated, sign in and complete
check-in.

Retum this ticket to your proctor after your answers are submitted

UserID

6 CollegeBoard

[ abbey0404 J [ abbot2328 ]
Registration Number Registration Number
[ 1010863086 ] [ 1010860468 ]
ar
Lte
Sign-In Ticket K Bluebook™ Sign-In Ticket K Bluebook™

Test: Digital SAT In-School Smoke Test Spring 2022
Room: Room 02

Name: Abdul Adams
Date of Birth: 12/26/2002

STUDENT INSTRUCTIONS

Before test day, log in to Bluebook and try the test preview
{optional).

On test day, as soon as you're seated, sign in and complete
check-in.

Return this ticket to your proctor after your answers are submittad

User ID

[ adams7274 ]
Registration Number
[ 1010817665 ]

Test: Digital SAT In-School Smoke Test Spring 2022
Room: Room 02

Name: Alan Adams
Date of Birth: 10/27/2002

STUDENT INSTRUCTIONS

Before test day, log in to Bluebook and try the test preview
{optional).

Ontest day, as soon as you're seated, sign in and complete
check-in.

Retum this ticket to your proctor after your answers are submitted

UserID

[ adams2611 ]

Registration Mumber

[ 1010822454 J
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Confirm Network Readiness (available on website

Bluebook Network Speed Test

Estimate how many students can take a test in your building at the same
time.

Your result is based on your entire building's unused bandwidth at the
moment you run it. It won't tell you how many students can test in each
room.

How to Get the Best Estimate

For the most accurate results, run the speed test:
 When competing network activity approximates test day
e Where exams will be administered
* On networks that will be used on test day

Avoid common pitfalls: Get more help —

Run Speed Test Now

Which exam are students taking?

PSAT-related exam

How many students will take the exam at the same time?

Run Speed Test Now

Which exam are students taking?

PSAT-related exam

How many students will take the exam at the same time?

4r

Enter a whole number.
[ 5900

Run Speed Test

o There is not enough unused bandwidth right now.
Only 105 students can take a PSAT-related exam in your building at the same

time.
Remember: Speed typically varies from room to room. If students test in rooms with different speeds,
you might be able to test fewer students, or more.

Try the speed test in another room or on another network.

Get more help —

Download Speed:

79.18 Mbps

Upload Speed:

Current Bandwidth: 21.18 Mbps

6 CollegeBoard
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Test Day Toolkit — Test Day Steps

On test day, proctors complete the following activities in Test Day Toolkit to administer the test:

Select Confirm
school room
and event setup

Take
attendance

Monitor
student
progress

Read the
script

Report
irregularities/
request retests

6 CollegeBoard
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Proctor Home Page

My Room Help AllRooms  All Students

Welcome!

As a proctor, you'll prepare your room, take attendance,
start the test, and monitor students to keep testing fair

and secure. Thank you for making this test possible.

Get Started

Get Started

Hi, Ao e

Jan 31-Dec 31, 2022 | Digital SAT In-School Smoke Test Spring 2022 | Switch
CB-SAT OPERATIONS S&L - Al:471828

Skip to Attendance

Room 101

Digital SAT In-School Smoke Test Spring 2022

Capacity: 50 (50 students assigned)
Staff: AO Shared (Proctor)

6 CollegeBoard
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Confirm Room Setup

Ew— TS

Jan 31-Dec 31, 2022 | Digital SAT In-School Smoke Test Spring 2022 | Switch

My Room  Help AllRooms  All Students CB-SAT OPERATIONS S&L - Al:471828

Skip to Attendance
Step 1 of 6

Count Seats

Make sure you have enough seats. Let your coordinator

know if you don't.

Your room should have
50 seats.

© Help

6 CollegeBoard
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Confirm Room

Setup

MyRoom Help AllRooms  All Students

Step 2 of 6

Check Spacing

Make sure seats are spaced correctly.

Hi, Ao 9

Jan 31-Dec 31, 2022 | Digital SAT In-School Smoke Test Spring 2022 | Switch
CB-SAT OPERATIONS S&L - Al:471828

Skip to Attendance

Students must be
separated by at least 3
feet on the right and left.

© Help

-0

Jan 31-Dec 31, 2022 | Digital SAT In-School Smoke Test Spring 2022 | Switch

MyRoom Help AllRooms All Students CB-SAT OPERATIONS S&L - Al:471828

Skip to Attendance

Step 3 of 6

Cover Teaching Materials

If you need help covering teaching materials, contact
your coordinator.

No maps, charts, or other
teaching materials should
be visible.

@ Help
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Confirm Room Setup

TestDayToalt

MyRoom Help AllRooms  All Students

Step 4 of 6

Distribute Scratch Paper

If you need more paper, contact your coordinator.

Hi, Ao e

Jan 31-Dec 31, 2022 | Digital SAT In-School Smoke Test Spring 2022 | Switch
CB-SAT OPERATIONS S&L - Al:471828

Skip to Attendance

o

Place 3 sheets of scratch
paper on each desk.

@ Help

TestDay Toolkit

MyRoom Help AllRooms All Students

Step 50f 6

Distribute Test Tickets

You should have a test ticket with temporary account

info for each student.

Hi, Ao e

Jan 31-Dec 31, 2022 | Digital SAT In-School Smoke Test Spring 2022 | Switch
CB-SAT OPERATIONS S&L - Al:471828

Skip to Attendance

=4

Place test tickets on each
desk randomly or
according to your seating

chart.
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Write Instructions on the Board

Jan 31-Dec 31, 2022 | Digital SAT In-School Smoke Test Spring 2022 | Switch
CB-SAT OPERATIONS S&L - Al471828

MyRoom Help AllRooms Al Students

Step 6 0of 6

Write Instructions on the Board

Students should start app check-in as soon as they sit down.

Important: Don't project your screen.

Student instructions (add the Wi-Fi password if you need to):

Check in to the testing app:

1. Click the acorn to open the testing app. Room Code:

2. Use the test ticket on your desk to sign in. LN B C G
3. Enter the room code.

4. Follow the on-screen instructions.

@ Help
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Take Attendance
Test Day Toolkit Hi, Pushkar 9

Student Sign-in Jan 31-Dec 31, 2022 | Digital SAT In-School Smoke Test Spring 2022 | Switch
Home Help AllRooms Staff AllStudents Tickets Irregularities CB-SAT OPERATIONS S&L - Al 471828

Step 1 of 6

{ Room Code: BACJB ]

Take Attendance -“T;:f;:‘;“jj

© Show Directions

ASSIGNED (6) ENTERED ROOM CODE (2) READY TO TEST (3)
Dach, Daisha K. Emmerich, Erick S. Present & Ledner, Maximilian Ready @
UNDO W.
Emmerich, Sterling R.
Haag, Lester B. Schaefer, Sophie K. Ready @
Kunze, Elva K.
Volkman, Soledad B. Ready @

Labadie, Adam C.
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Read the Script and Provide Start Code

L[ FT2 PN Test Day Toolkit Hi, A
= o - -0

Jan 31-Dec 31, 2022 | Digital SAT In-School Smoke Test Spring 2022 | Switch

Jan 31-Dec 31,2022 | Digital SAT In-School Smoke Test Spring 2027 | Switch VyRoom Hel  AllFaoms Al Stedens CB-SAT OPERATIONS S4L - AL471828

MyRoom Help AllRooms Al Students CB-SAT OPERATIONS SEL - AL471828

Update Attendance and View Student Info Update Attendance and View Student Info

Step 2of 6 Step 6 0f 6
L]
Check Desks Start the Test
Read aloud to students. Read this start code aloud, write it on the board, and click "Next Step” to monitor testing.

Hello, today you're participating in the SAT Suite study. We'll start soon.
e . Start Code:

Your test experience will be smoother, and your battery will last longer, if the testing app is the only thing open on your device.

If you haven't already closed everything else, do so now. You might need to exit the testing app first and reopen it when you finish. 0 6777 1

Next, mute your testing device and position it so that it's hard for other students to see your screen.
I'll come around now to make sure you cleared your desk as instructed in the testing app. If you brought a calculator, I'll check that, too.

You should have 3 sheets of scratch paper, which I'll collect after the test. Write your full name at the top right corner of each sheet. If
you don't have 3 sheets, let me know when | come by your desk.
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Monitor Student Progress
—— e ©

Mowv 16, 2022 -Dec 31, 2023 | Digital SAT 2023 Smoke Test Primary | Switch

My Room Help All Rooms All students Irregularities ST ANDREW S-SEWAMEE SCH - TC:43230
M o n ito ri n g Das h bd Jan 31-Dec 31, 2022 | Digital SAT In-Sctth:ISiTeDk:F:;ensTllg?\‘r;n:&zll)z:lIA?.;I;;I; [ Stal"l code: 32??27 ]
Use the testing status filters to see who's testing smoothly and who might need attention.
Y Testing Status Filters Student List: Submitted (9) clear Filiers
Students will raise their hand when they finish testing. Wave them owver so you can collect their scratch paper and return their device.
Status Count
Student~ Accommodations Testing Status -~
Mot Started 30
Sect 1 2 Alexander, Nate MNone Submitted
R Reg. no.: 1011704379
Break 8]
Bolton, Erica Mone Submitted
Section 2 2 Reg. no.: 1071699189
© Needs Attention Cadman, Tyler None Submitted
Reg. no.: 1011720378
Status Count
Exited 2 Cattell, Marigold None Submitted
Reg. no.: 10117157710
Submission Pending 4]

Foxley, Tyler Mone Submitted
Reg. no.: 1011706043
Ready to Dismiss
Eislmtlss s::den;ts with Submitted status. How do | Summers, Maddison None Submitted
nelp the others £ Reg. no.: 1011691326

Status Count

- Sylvester, Zara None Submitted
Submitted = Reg. no.: 1011715588
Tate, Julius MNone Submitted m

Reg. no.: 1011701527
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Dismiss Students

My Room Help  All Rooms  All Students

Step 1 of 2

Dismiss Students

When testing ends:

1. Collect all scratch paper.

2. Click Back to check each student’s testing status
on the dashboard.

3. Dismiss students with a Submitted status.

4. If students have any other testing status, follow the
instructions on the Help page.

Hi, Ao e

Jan 31-Dec 31, 2022 | Digital SAT In-School Smoke Test Spring 2022 | Switch
CB-SAT OPERATIONS S&L - Al:471828

Complete all dismissal
steps before allowing
students to leave.
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Report Irregularities

Step 2 of 2

Report Problems

Skip this step if you don't have any problems to report.

Report irregularities
to your coordinator.

@ Help

6 CollegeBoard
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Report Irregularities/Request Retests

Mow 16, 2022-Dec 31, 2023 | Digital 2023 Smoke
My Roam Hedp All Rooms Al Students Imresgul arithes CH-SAT DPERATIONS 5&L - Code- 22148

FiI, (US ST ame) '

tch

Add Irregularity

Iif the Room Code Was Mot Entered
If students couldn’t start the test, follow the instructions for Rescheduling Tests. Don't submit an irregularity

If the Room Code Was Entered

1. Select one of the 4 options below 1o tell us why you need to report an irregularity.
2. Choose the most appropriate form,

Help Me Docide

1 need to retest students who started the test.

Use one of these lorms to retest students who experlenced a disruption alter they entered the room code.

I need to report a security issue or rule violation.

Use one of these forms to report a violation

1 need to report something else (no retest needed).

Report a non-gecurity irregularity without triggering a retest

I need to cancel a score on behalf of the students,

Use this form to let us know if a student wants to cancel thesr scom

Expand AN Collapse All

/|

+

Technology

Retest a student whose testing was disrupted by a technology issue.

Testing conditions and administration errors

Retest a student if staff mistakes or bad conditions disrupted their test.

Disruptive behavior by another student

Retest a student if another student's behavior disrupted their test.

Staff accommodations error

Retest a student if staff made a mistake involving an accommodation.

6 CollegeBoard
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f“] CollegeBoard

Getting Ready 1n the Real World

Considerations that remain despite being digital




Testing Rooms

All rooms used for testing should meet the criteria below:

v
v
v

AN N N NN

DN N N NN

- In testing rooms cover up or remove any
instructional materials on test day

Free from noise and distractions - If any extended time accommodations,
Close to restrooms ensure desks have access to power

Desks at least 3 feet apart, measured from center of desk to center of - Decide on late room - need an extra
desk room and proctor; if not students that are
Staff can see all student screens ﬁ'f: d;"u’/” e o, Gest: tater jn Giie Gesting

Clock and board that students can see

Desk/tables have plenty of room

All chairs have backs

Good ventilation

Electrical outlets or power strips

No instructional materials are visible

Computer lab where students cannot see other student screens and
can be easily monitored

No round tables

No study carrels

No seats with lapboards

No language laboratory booths

No tables with partitions/dividers (except in a computer lab)

(“7 CollegeBoard
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Seating Requirements IMPORTANT: If digital testing is

in a computer lab, seats can
face different directions, but
students must not have a direct
line of sight to other screens.

The following are seating requirements for all testing rooms:

Chairs must have backs.

Seats must face the same direction.

Students can't easily see each other’s screens.
Each student must be separated by a minimum
of 3 feet from right to left (measure center of

AN

Seating Chart

deSk). J\Jrggri :?gg :&c;;rﬁ: :j?:{ame 2. Cross out any unused seats. 36 Ic;]rdsi.cateme location of the entrance
v' Staff access to every student must be ;2?,33 2?%:%222221‘&1”“’ o D e s
unimpeded. e e S a ety v
v TableI:)s that seat more than one student must e e e fr o crnge
have enough space for students to sit at least 3 A
feet apart. 7]
v' Students have a large, smooth writing surfaces, |
such as a desk or table. . |
v' Tablet-arm chairs must have a minimum NN
writing surface of 12 x 15 inches. JREEEAN
Students face this direction Room Entrance H
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Proctor Supplies

Each testing room should get:

o A bin, plastic bag, or large envelope to hold prohibited
devices collected in the testing room

o Proctor Supplies
v Sign-in Tickets
v Wi-Fi name and password
v 3 sheets of scratch paper for each student (only 1 provided at a
time)
v Extension cord or power strip (if available)

v Seating charts are not required, but pdf copies are available to be
printed

v EL students will require printed translated test directions

QO OI)—

Username: Ourschool
Password: 12tst#%6021!
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Permitted and Prohibited Items

Iltems Allowed on Student’s Desks Prohibited ltems

(These are the only items (Students cannot access these
allowed on student’s desks ) items during the test or breaks)
@ s < Mobile phone, smartwatch, or electronic

@ devices other than testing device

® Watches that beep, make a noise,
or have an alarm
* External keyboard, if using a laptop
® Stylus, secondary battery
Separate computer monitor
2 Privacy screen not permanently fixed
to device
Books, notebooks, keyboard maps, or
references of any kind
Scratch paper not provided by the
proctor
Sticky notes/papers with login/password info
must be collected before start code is entered

< Fully charged testing device

= Sign-in ticket

== < Calculator (if desired, the testing
app has an embedded calculator)

B
g & External mouse and pad (if desired)

= External keyboard for tablets only

= Scratch paper provided by the proctor

= Pencil or pen for making notes

o —

Permitted Items During Testing
(These are stored under the student’s desk
or in a backpack)

oH
e
e Ry
Tt
\ -
@ D ) - i
‘L * A
é —_— e
T
-.\'>

- . ¢ Headphones, earbuds, or earplugs
SnaCkS ShOUld b Charging cord.or powes bank * Any camera or recording device
only be accessed & Snacks/drinks > Separate timer
during breaks & Hand sanitizer and 2 Another testing device
cleaning supplies < Weapons or firearms
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Irregularities — In Test Day Toolkit

You will need to fill out an Irreqularity Report (IR) for any incidents that occur
during the testing event. Types of incidents that would require an IR include:

« Security Incidents

- Misconduct

« Test Question Errors or Ambiguity

« Other Incidents or Disturbances

« Student Complaints

« Staff Mis-administrations
For a group irreqularity, you only have to fill out one report, but include student
information for all involved.
Submission of Irreqularity Reports (IRs) can possibly delay results.
If more than half of your testing students are interrupted for more than 10 minutes,
call College Board.
If there is a student issue or technology issue that interrupts testing for more than 1
minute, fill out an irreqularity report.
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Further Support &
Resources




Introduction to Introduction to

C Oming Feb ruary 2 O 24 SAT Suite of Assessments

Knowledge Center theDigital SAT ~the SAT
On-Demand, Role-Specific, LMS Training cotbttings | Undemianding
(accessible via College Board account) for: Thceout | hecesaToot
* Test Coordinators e e
e SSD Coordinators @ Select atile to start a course AE:::::m s:mm‘
« Tech Coordinators e
 Tech Monitors e
* Proctors R

« Room Monitors*
 Hall Monitors*

Virtual Office Hours starting mid-month,
through the testing window.

* These roles should take Proctor training due
to frequency with which they relieve that role)
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State Contract Customer Support
855-373-6387 | NHSAT@collegeboard.org



mailto:NHSAT@collegeboard.org

Q&A

@ CollegeBoard



Thank You

@ CollegeBoard



	�SAT Coordinators Workshop: Spring 2024 Digital SAT ® School Day Testing��January 2024
	Welcome�



���
	Session Goals
	Slide Number 4
	New Hampshire Spring 2024 Digital SAT Testing
	Review
	Test Specifications & Features�
	Staff Roles & Responsibilities 
	Staff member selection
	Interactive Checklist
	Project Plan View
	Detailed View of Task Card
	Task Notification Email
	When You Are Stuck
	Task Due Date Reminder Emails
	Project Overview Email
	New Hampshire Timeline Quick Peak
	State Data Management System (SDMS) / �Student Registration
	Student Registration – Spring 2024 
	State Data Management System (SDMS) Function
	SDMS Function Review
	Step-by-Step through SDMS
	Step-by-Step through SDMS
	Step-by-Step through SDMS
	Step-by-Step through SDMS
	Step-by-Step through SDMS
	Step-by-Step through SDMS
	Step-by-Step through SDMS
	Step-by-Step through SDMS
	Step-by-Step through SDMS
	Step-by-Step through SDMS
	Manage Students: Accessing the Record
	Manage Students: Available Functions
	Manage Students: Transfer Students
	Manage Students: Waiving Accommodations
	Manage Students – Force Match
	Manage Students – Force Match
	Manage Students Reminder – Locked Records Cannot be Managed
	Manage Students Reminder – Registration Change Deadline
	Adjust Your View: Expand or Collapse Summary
	View Student Roster – District Filter 
	View Student Roster –Student Details 
	View Student Roster – Manage Columns in View
	View Online Registration Roster – Multi-Faceted Filters
	View Student Roster – Field Level Menu Options
	View Student Roster – Sort
	View Student Roster – Density
	Test Administration System Overview
	Test Administration System
	Install, Update, and Explore  Bluebook™
	Install Bluebook™ On Student Devices
	Update Bluebook™ On Student Devices
	Device Specific Installation Instructions
	Explore Bluebook™
	Digital Readiness Check
	Digital Readiness Check – Exam Setup Flow
	New Digital Format, A Changing Landscape
	Introducing the BigFuture School Mobile App
	The Benefits of BigFuture School
	How Students Get Access to BigFuture School 
	Students can sign up for BigFuture School and opt into Connections during their test experience
	The Student Experience - Connections
	Practice Tests on Bluebook
	Additional Support for Students Using MyPractice
	Slide Number 65
	Educator Question Bank
	Practice Tests on Bluebook
	Using Accommodations on Digital Tests
	Review Accommodations Needs
	Slide Number 72
	Assistive Technology
	Configuring & Using Assistive Technology
	Important: Chromebook Kiosk Accessibility
	For More Information on Accommodations & AT
	Important Final Note on Testing with Accommodations
	Test Day Toolkit Overview
	Test Day Toolkit – For Test Coordinators

	Test Day Toolkit – For Proctors
	Test Day Toolkit and Bluebook: Proctor and Student Flow
	Test Day Toolkit – Pre-Test Day Steps
	Login and Activate Account
	Login and Activate Account
	Select School and Event
	Coordinator Home Page
	Add Rooms
	Add Rooms
	View Student Roster
	Add Students to Rooms (Optional)
	Add Staff
	Add Staff and Assign Roles and to Rooms
	Print Student Test Tickets
	Print Student Tickets
	Confirm Network Readiness (available on website) 
	Test Day Toolkit – Test Day Steps
	Proctor Home Page
	Confirm Room Setup
	Confirm Room Setup
	Confirm Room Setup
	Write Instructions on the Board
	Take Attendance
	Read the Script and Provide Start Code
	Monitor Student Progress
	Dismiss Students
	Report Irregularities
	Report Irregularities/Request Retests
	Getting Ready in the Real World
	Testing Rooms
	Seating Requirements
	Proctor Supplies
	Permitted and Prohibited Items
	Irregularities – In Test Day Toolkit
	Further Support & Resources 
	Slide Number 115
	Support
	Q & A
	Thank You

