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REVISED AGENDA 
 

I. CALL TO ORDER - 9:00 AM 
 

II. PLEDGE OF ALLEGIANCE 
 
III. PUBLIC COMMENT (Limited to 3 minutes. The Board may ask clarifying questions, otherwise no 

feedback will be provided.) 
 

IV. PRESENTATIONS/REPORTS/UPDATES 
 
A. NH. Historical Society Presentation on Social Studies Education and the Society’s New 

Social Studies Curriculum ~ ELIZABETH DUBRULLE, Director of Education and Public 
Programs 
 

B. Professional Standards Board (PSB) Annual Report ~ ANNE WALLACE, Chair 
 

C. Kreiva Academy Public Charter School First Year Program Audit Report ~ JANE 
WATERHOUSE, NHDOE, Charter School Administrator 
 

D. School Funding Presentation ~ John Tobin and Doug Hall 
 

E. Petition for Relief/Rehearing ~ Student/Londonderry School Board ~ SB-FY-11-001/SB-
FY-18-03-14 ~  Informational Item Only ~ STEPHEN BERWICK, NHDOE, Coordinator, Dispute 
Resolution and Constituent Complaints 
 

V. LEGISLATIVE UPDATES  
 

A. Ed 500 Rule Change Summary ~ Discussion Item Only  
 

VI. COMMISSIONER’S UPDATE 
 

VII. APPOINTMENTS 
 
A. Chartered Public Schools Oversight Committee (RSA 194-B)  

 

B. Commissioner’s Consultation with the State Board of Education (RSA 21-N:3, II) 
 

VIII. NONPUBLIC SCHOOL APPROVAL~ MELISSA VALENCE, NHDOE, Division of Education 
Analytics & Resources 
 

A. Commissioner’s Nonpublic School Initial Application Review ~ Crossroads Christian 
School, Pelham, NH (Approval for Compulsory Attendance Only)  

 
IX. OPEN BOARD DISCUSSIONS 

 
A. Marking the 100

th
 Anniversary of the State Board of Education 

 
X. OLD BUSINESS  
 
XI. NONPUBLIC SESSION 

 
XII.  CONSENT AGENDA  

 
A. Meeting Minutes of August 8, 2019 

 
B. Monadnock Regional School District’s Request to Change Apportionment Formula 

 
XIII.  ADJOURNMENT – 2:00 PM 

 
If accommodations are needed for communication access such as interpreters, please call (603) 271-3144 at least 5 
business days before the scheduled event. We request 5 business days’ notice so that we may coordinate 
interpreters’ schedules. Although we will attempt to accommodate any requests made, we cannot guarantee the 
presence of the service. Thank you for your cooperation.  



Social Studies Instruction in NH Elementary Schools 
Listening Tour Report, Executive Summary 

In the spring of 2018, the New Hampshire Historical Society conducted a listening tour of elementary-
level teachers (primarily from the fourth grade), library media specialists, and administrators to discuss 
the current state of social studies in the classroom and what would be required in a new social studies 
curriculum for the fourth grade focused on state history.1 The listening tour was part of the Society’s 
larger initiative, called the Democracy Project, to revitalize social studies in the state’s elementary 
schools, particularly in fourth grade when state history has traditionally been taught. 

All participants noted the marginalization of social studies at the elementary level for a variety of 
reasons including the predominance of English language arts (ELA), math, and science instruction; the 
dearth of quality resources for elementary-aged kids and social studies professional development for 
teachers; and the lack of leadership at the district and state levels. In short, every educator who 
participated acknowledged that elementary-level instruction in social studies was much neglected and 
bemoaned the limited resources and opportunities to teach it more and better. 

Lack of Resources 
No one interviewed was satisfied with existing content or approaches for social studies elementary 
education. The one textbook on state history, New Hampshire, Our Home (published by Gibbs Smith 
Education), was used sporadically, if at all. While many teachers appreciated the book’s visual impact, 
most saw it as outdated and unengaging for students. Enthusiasm for the Our Home curriculum as a 
whole was lacking. 

Other teachers assembled state-focused subject matter into their own paper or digital folders, either 
by themselves or with the aid of school librarians and media specialists. Several teachers were using 
decades-old resources they had inherited from older teachers, none of which were in alignment with 
current pedagogical methods or state and national standards. 

There was no across-the-board consistency in regards to what content was taught or indeed how much 
of a NH focus was incorporated into any social studies content at the elementary level. Many teachers 
admitted that as a result the time they spent with their students on social studies was extremely 
limited and the material covered haphazard. For most, instructional time not spent on ELA or math was 
generally devoted to STEM subjects, for which there is substantially more instructional material 
available. 

1 In focus groups and individual interviews, the tour facilitators spoke with more than 40 educators from 16 districts 
throughout New Hampshire, from Keene to Portsmouth and Lancaster to Salem. 
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In addition, an almost total lack of quality resources on local history further hampered efforts to help 
students connect with social studies at this age level. Many respondents spoke of the need to develop 
curriculum units that would—literally and figuratively—ground students in the history of where they 
live. What has made my town, what has made New Hampshire the way it is today? Participants also 
spoke of the difficulty of relating local events to current state, national, and international issues, which 
was essential in getting students engaged in the subject. 
 
Library media specialists commented on the lack of resources—fiction and nonfiction, digital and 
print—on local and state history, which discouraged teachers from assigning projects on this topic. 
 
Professional Development 
All but a few of the participating teachers voiced discomfort with their own level of training in teaching 
social studies. Many had received only minimal instruction in social studies methods beyond those 
touched upon in ELA standards of the Common Core. There was great interest in learning more about 
the inquiry-design model that characterizes the C3 Framework, the overarching themes of social 
studies, close-reading and close-looking techniques, and the investigative processes that are required 
for social studies instruction. All of them discussed the need for content-specific training in New 
Hampshire history if state and local history were to be covered in more depth in the classroom. Some 
teachers even mentioned using the Our Home student textbook to learn about New Hampshire history 
themselves, and it was not uncommon for teachers to acknowledge that they had not studied state 
history since they were in the fourth grade.  
 
Gaining a greater understanding of the overarching themes of social studies seemed to be of particular 
concern for teachers. Respondents acknowledged that elementary teachers, not being subject 
specialists, need guidance on how to fit specific information into a larger theme, which was the only 
way to make the material meaningful. They need more than interesting and brief pieces of 
information; they need to see how those pieces fit together under the umbrellas of broader ideas. 
 
Leadership 
Many participants mentioned the need for more committed support for social studies instruction at 
the state and district levels and better leadership. Only a fraction of teachers was familiar with the NH 
Social Studies Frameworks (2006), and the few who knew of them found them cumbersome and 
confusing to use and outdated in their approach to the subject. The current frameworks do not align 
with national standards (C3 Framework, NCSS Themes, Common Core), lack cohesion, fail to offer 
meaningful guidance, and are frustratingly vague. Although they are currently under review at the NH 
Department of Education, school administrators universally voiced their frustration with the lack of 
communication from the DOE and the DOE’s failure to consult them on the revision process. Of note, 
though, is that many administrators acknowledged they did not have time to participate in the revision 
themselves and were hesitant to ask a colleague to serve on the revision committee because of the 
perceived commitment required to do so. 
 
At the district level, a lack of leadership was also evident, which administrators openly recognized. 
Many commented that they were waiting for the NH DOE to provide substantial guidance in this 
subject, or at least the same level of guidance the DOE has provided for other core subjects in the 
recent past. Across all districts, teachers bemoaned the fragmentation of social studies programs, with 
no clear understanding of what topics or subject areas should be covered in each grade. Several 



teachers pointed out that some topics seemed to get repeated coverage while others were not 
covered at all. With a few exceptions where building administrators had taken the lead, many teachers 
felt left to devise their own social studies programs, with the result that even within a single school, 
students could receive wildly disparate instruction in social studies. Better sequencing and a review of 
vertical alignment is vitally important in all districts. 
 
Summary of 10 Lessons Learned 
The participants offered dozens of insightful and useful suggestions regarding how social studies 
instruction at the elementary level could be offered in a meaningful and engaging manner. Below is a 
summary of those suggestions. The New Hampshire Historical Society will be incorporating many of the 
specific ideas offered during the listening tour in the new fourth grade state history curriculum, which 
will also cover geography, civics, and economics in an integrated approach that is in alignment with 
national and (revised) state standards. 
 

• To be useful and used, a state history curriculum must connect with local history for grounding 

and national history for context. 

• The curriculum must have internal cohesion but integrate fully with literacy, STEM, and humanities units 

threaded throughout the year and link with units from previous grades. 

• A state curriculum should include current topics and issues to address the BIG “So what?” questions that 

get at why and how NH is the way it is, as students are growing up here. 

• The prevalence of the terms schema, scaffolding, spiraling, and sequencing demonstrate the need for a 

cohesive purposeful approach that builds historical thinking skills in structured and strategic ways. 

• The curriculum must be engaging, authentic, and inquiry-based, with students as active investigators. 

• Participants endorsed a number of interdisciplinary online sites that can serve as exemplars and models 

for resource development. 

• There is a great interest in C3 approaches, although familiarity with the C3 is sparse. 

• NH-based age-appropriate resources are difficult to find or access in easily adaptable formats. 

• Library media and literacy specialists will be key colleagues and influencers for identifying and 

incorporating resources. 

• There must be administrative commitment to ongoing professional development for social studies. It is 

not enough to provide a fully developed NH curriculum. Teachers will need time and training 

to effectively implement it and support at the building and district level. 
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The Democracy Project: Renewing History and Civics in New Hampshire Schools 

“In the past four or five years, many schoolchildren coming to us do not know what the 

American Revolution was . . . they know almost nothing about it . . . what it was for, when it 

happened, or that we fought the British.”  

Director of Education 

New Hampshire Historical Society 

Spring 2017  

The Challenge: 

As shocking as the above quote is, it reflects the precipitous decline in history education among 

the young people of our state. This is a trend that is worrisome on several levels, the most 

important being that our democracy must have an educated citizenry in order to stay healthy, or 

even survive. Our national health requires that our citizens have a solid understanding of our 

common history, democratic traditions, and civic values.      

The New Hampshire Historical Society has been a leader in history education for many years. 

Each year, the Society provides education programs to between 10,000 and 15,000 Granite State 

students, including 70 percent of the state’s fourth graders (fourth grade being the year 

traditionally devoted to the study of New Hampshire history), and we regularly serve as a 

resource for educators and students. In addition, the Society convenes affinity partners and 

educators from across the state, and our education direction is a member of the governing board 

of the NH Council for the Social Studies.  

Recently—over the past several years—we have witnessed a startling and accelerating drop in 

the knowledge of history among New Hampshire students. For example, the Society has had to 

stop presenting its outreach program called “New Hampshire at War” because most of the 

schoolchildren we see now lack the requisite baseline knowledge to understand the program. As 

noted above, the students do not know what the American Revolution was or that we fought 

the British. They cannot list in correct chronological order the American Revolution, the 

Civil War, and World War II.  

The core issue is that, over the past decade or so, schools have significantly reduced class time 

for history and civics, due in part to increasing demands from programs such as No Child Left 

Behind, the focus on STEM subjects, and the imperative to teach to new mandatory tests. In 

some school districts the teaching of social studies/history/civics has been eliminated almost 

entirely at the elementary level. Additionally, in many cases newer classroom teachers in 

primary education have had reduced preparation in these subjects compared with the past. The 

bottom line is a dramatic erosion in basic understanding of the principles of American 

democracy among our students. 
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This issue has dramatic consequences that go far beyond producing well-rounded students. 

Students (our future citizens) need an understanding of how our civic institutions work so they 

can become fully participating citizens and educated voters. They need a basic understanding of 

American history to be able to contextualize problems and keep them in perspective. In short, a 

poor understanding of American institutions has alarming implications for American democracy 

and American civic values. While workforce development is an important consideration, it will 

do little good to have a workforce if we have lost our republic.  

 

Reversing the Trend: 

 

To develop a strategy to meet this crisis, over the past three years Society staff members have 

met and consulted with colleague organizations. Among these have been the New Hampshire 

Bar Association, New Hampshire Bar Foundation, New Hampshire Humanities, and the New 

Hampshire Charitable Foundation. We also have met with the state’s Board of Education, the 

commissioner of education, and several SAU superintendents and other educators.  

 

As the outcome of these discussions, the Society developed a plan to help reverse the decline in 

history and civics literacy, called “The Democracy Project: Renewing History and Civics in 

New Hampshire Schools.” The initiative has three focus areas: 

 

• Development of an updated curriculum in New Hampshire history  

• Annual teacher training programs  

• Advocacy at the state and local levels to publicize the problem and encourage 

adoption of the new curricular resources  

 

Regarding curriculum development, we will begin to address this crisis by revising and 

reintroducing the New Hampshire history and civics curriculum at the elementary level. New 

Hampshire schools currently use the K-12 Social Studies Curriculum Framework, which was 

adopted by the state Department of Education (NHDOE) in 2006. The Framework is vague, has 

no accountability mechanism, and is not aligned with current standards. Common Core, which 

came into use around 2010, has no social studies component for elementary grades. Rather, 

social studies is supposed to be incorporated into the English Language Arts as secondary 

material. Thus even those elementary schools that aspire to offering a robust social studies 

curriculum are hamstrung by out-of-date standards and nonaligned curriculum material. 

 

The Society has secured grant funding from several foundations, companies, and individuals to 

begin development of the updated state history curriculum for elementary schools (that will be 

provided at no charge to schools). The curriculum will offer a wealth of resources adaptable for a 

full year of instruction or in shorter units, and it will be accessible in multiple formats, from 

digital to print, thus allowing school districts the flexibility to tailor social studies instruction to 

their larger curricular needs. Having this resource available for teachers will be an important step 

in encouraging a renewal of classroom time spent on history and will address much of the current 

deficiencies in available curricular materials in grades K through 5 education, as there are 

currently almost no aligned resources on state and local history for this age group. The Society 

will also work with school districts throughout the state to ensure that all districts have 

pedagogically sound social studies criteria for elementary education. 
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In the area of teacher training and development, the Society will offer teachers professional 

development opportunities in state history, primarily through summer seminars and workshops. 

Such opportunities will make it possible to train hundreds of teachers every summer while 

allowing them to earn continuing education units, which is a professional obligation for every 

teacher in the state. Also, by working with the state’s college programs in teacher certification, 

these offerings will make it possible to train incoming elementary school teachers in state history 

and its role in primary school education. 

 

The area of advocacy is complex. We have consulted with the NHDOE and the state’s Board of 

Education, but the capacity of these entities to make progress in reversing the history and civics 

decline is limited. The NHDOE’s social studies coordinator is not a subject specialist and must 

divide her time with overseeing other subject areas. Most authority over curriculum decisions 

resides at the local level. 

   

The reality is that the major impetus for change will need to come at the local level, brought 

about by direct contact with school superintendents, principals, school boards, curriculum 

coordinators, and teachers. (As noted above, New Hampshire is predominately a local control 

state in terms of its educational system.) This will require a labor-intensive, “retail” advocacy 

effort with the state’s SAUs (School Administrative Units). While this effort will be a substantial 

undertaking, it can be accomplished with sufficient resources.  

 

Project Funding and Implementation  

 

The needed fundraising for this project is $1 million to underwrite a four-year project. This 

budget will pay for the hiring for project positions in curriculum and content development, 

teacher training, and advocacy; reimbursement of Society staff time for the project; completion 

of the new curriculum; office expenses; and stipends for teacher training.  

 

 

The New Hampshire Historical Society Overview 

 

Since its founding in 1823, the New Hampshire Historical Society has been the leading force in 

collecting, preserving, and sharing New Hampshire’s rich history. The Society is one of the 

oldest historical societies in the country and one of New Hampshire’s longest established 

institutions. It is the repository of much of the state’s cultural and historical inheritance. We are 

the de facto presidential library of President Franklin Pierce and hold extensive collections from 

other leading American figures such as Daniel Webster and Supreme Court Justice David Souter. 

In addition, our artifacts and records tell the stories of the many immigrants and ordinary people 

who contributed to the development of our culture over the past 400 years. 

 

Our mission is to educate a diverse public—with special emphasis on students in grades K 

through 12—about the significance of New Hampshire’s past and its relationship to their lives 

today. Our collections, the saved history of New Hampshire, make us unique. They document 

New Hampshire life and provide a firm foundation and wealth of raw materials for the work of 

researchers, genealogists, collectors, and students of New Hampshire history.  
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Through a recent $7 million capital campaign (2013–16) the Society was able to invest in a 

major digitization initiative, allowing local historical societies and libraries from communities 

throughout New Hampshire to share their historical collections through a powerful new website.  

 

Summary 

 

Alarms concerning a decline in civics literacy among American citizens have been sounding 

nationally for several years. This issue rises above partisan politics. Addressing it will require 

multiple strategies. One such strategy is to make sure that our students learn the common history 

that unites us as a people and comprehend the basic building blocks of our system of 

government.  

 

New Hampshire plays a unique role in the national body politic, one that requires our citizens to 

be well-informed and knowledgeable in American norms and ideals. Such a role confers a 

special obligation to see that our students are properly educated in history and civics so that they, 

too, may one day contribute to the civic life of New Hampshire and the nation. But with so many 

of the state’s children not receiving this educational opportunity, New Hampshire is in jeopardy 

of forfeiting one of its defining distinctions in the modern era. The ambitious project described 

here seeks to solve this problem. 

 

We would be pleased to provide further details related to any aspect of the project as needed.  



 New Hampshire State Board of Education 
Professional Standards Board 

Department of Education  
Hugh J. Gallen State Office Park  

101 Pleasant Street  
Concord NH 03301 

TDD Access: Relay NH 711 
EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES 

Report to the State Board of Education 
September 12, 2019 

The Professional Standards Board (PSB) had a very busy and productive year carrying out the 
charge from the New Hampshire State Board of Education (SBOE).   

The PSB began the 2018-2019 school year with two vacancies, one new member, and four 
reappointed members.  In February, a new member was nominated and accepted, leaving one 
vacancy in Category III, “Qualified Lay Persons”.  The PSB is required by statute to hold five 
meetings per year, and the dedicated members of the PSB conducted eight full meetings and 
one update on information session (no quorum) between September 2018 and June 2019.  

During the 2018-2019 school year one PSB member served on the Criminal Background Check 
Study committee and another served on the Social Studies Curriculum committee.  The PSB was 
also kept abreast of the Computer Science Minimum Standards added as a core content subject 
via RSA 193-E:2-a and of the Code of Conduct and Code of Ethics updates. 

In the area of educator credential standards revisions, the PSB had seven active committees 
throughout the 2018-2019 school year and each committee reported progress monthly to the 
full PSB.  

General Special Education Teacher, Early Childhood Special education Teacher, and all Special 
Education Categorical Endorsements:  This committee was co-chaired by Cynthia Lucero, 
Professor of Education and Coordinator of Field Experience at NHTI-Concord and Joann Misra, a 
Special Educator in Windham.   This committee is in its second year, working in small groups on 
each separate rule as well as working together as a whole group of stakeholders.  The 
committee has broad stakeholder engagement and met several times throughout the year.  The 
major goal of this committee was to present all of the special education rules at the same time 
to ensure consistent standards, language, and definitions.  The final proposal was presented to 
the PSB in June 2019, was accepted and recommended to move forward to the SBOE where an 
interim rule was approved on 8 August 2019. 

Elementary Education Teacher: This committee was formed in response to concerns from the 
Council of Teacher Education (CTE) on the Elementary Education K-8 certification standards and 
what they saw as a lack of clarity in which subject or subjects the credential allows an educator 
to teach at the 7th and 8th grade level and on what basis that allowance is made.  Anne 
Wallace, a math teacher in Hampstead, and Joanne Goezler, a science teacher in Northwood, 
are co-chairing this committee.  As the committee began its work it was realised how extensive 
and broad reaching any proposed revisions in these standards may be.  The committee began 
working on a means to reach out to the broad range of stakeholders for input and feedback as 
possible recommendations are formed.   During the year information to consider in making 
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informed proposals for recommendations has occurred.  The committee with continue their 
work during this coming year in forming and making recommendations to the PSB for a final 
proposal to be made to the SBOE. 
 
Comprehensive Technology Education Teacher:  This committee continued its work from last 
year and is chaired by Kirk Beitler, Superintendent, SAU 73 – Gilford, NH, and pulls extensively 
on the expertise and experience from PSB member Jack Grube, former Director of the Career 
and Technical Education Center at Pinkerton Academy.  Proposed changes made in these 
standards were made to offer more flexibility with district administrators.  Grade spans 
recommendations were not included to keep in line with the Commissioner Edelblut’s request 
to remove grade spans when possible.  This was applicable as the migration of engineering 
though STEM into the elementary grade levels and the appropriateness for which endorsement 
would be used at each level be at the discretion of each district’s superintendent. A final 
proposal was approved to be sent to the SBOE.  This was adopted on 13 June 2019. 
 
Qualifying Methods for Obtaining a Teacher Credential:  This committee is chaired by Page 
Tompkins, Executive Director and Faculty, Upper Valley Educators Institute in Lebanon, NH.  
The committee continued its work begun last year, recognising that the qualifying methods 
touch virtually every aspect of learning to teach and involves nearly all educational stakeholders 
in New Hampshire.  Reshaping these procedures requires a depth of consideration, 
engagement of stakeholders, and examination of best practices which is beyond the scope of a 
PSB committee; requiring significant support from NHDOE staff, a broad group of stakeholders, 
and significant research. The committee began their work this year using their proposed two-
track process:  DOE staff suggest immediately needed, narrower adjustments, with the 
understanding that these would be looked at in a more in-depth review and amendment to the 
rules, and the subcommittee focusing its work on recommending a process for reconsidering 
broader qualifying methods.  A detailed summary of changes for the immediate changes 
needed and for a long term plan were presented to the full PSB in January 2019 for feedback.  
The committee used the feedback to create a final proposal to the PSB.   In June it was voted on 
and passed to send an interim rule request to the SBOE to provide time for newly proposed 
changes to be reviewed prior to a final proposal being made.  The interim rule was approved on 
8 August 2019 
 
General Educations Requirements:  This committee is being co-chaired by Kim Yarlott, Principal 
of the Reeds Ferry School, Merrimack, NH, and Beth McClure, Principal of Strong Foundations 
Charter School, Pembroke, NH.  Broad stakeholder representation is being created and 
background information gathered.   
 
Professional Education Requirements:  This committee is chaired by Christie Sweeney, Associate 
Professor, Plymouth State University, Plymouth.  A committee has been formed from a broad 
stakeholder group and two meetings to determine the scope and needs of the work and to 
begin this process were held over the summer of 2019.  As time is needed to carefully and 
appropriately address a review of these standards, a request for an interim rule will be made to 
the SBOE to allow for this time.  
 
Educational Interpreter/Transliterator for Children and Youth Ages 3-21:  The proposal was sent 
back to the PSB from the SBOE due to some issues with wording of the rule along with ongoing 



questions regarding the addition of the requirement of having a Bachelor’s Degree.  Due to 
these, the final proposal did not get filed in time to meet the statutory requirements, and the 
rulemaking process begun again as an initial proposal.  Kirk Beitler, Superintendent, SAU 73 – 
Gilford, NH, chaired the new committee and looked to having a broader stakeholder outreach 
from those in the field.  At the June meeting it was reported that the proposal for this was 
withdrawn from the SBOE and that no action was needed at this time.   
 
In addition to the PSB’s work on rulemaking, time was also spent in looking at how to 
streamline and provide clearer expectations of the PSB procedures.  It was also voted on to 
change the first meeting in September of the 2019-2020 school year to the 11th rather than the 
4th to allow members to attend to the first days of the new year in their schools, districts, and 
universities.  Work too was begun in creating greater communication between PSB and CTE as 
some of our work impacts the other.   
 
The PSB has continued to keep the goals of the State Board of Education in the forefront of its 
work.  All standards were reviewed for their rigor in preparing students to be college and/or 
career ready.   The PSB will continue to work diligently to create or update educator credential 
standards that reflect an expectation of excellence, professionalism, and high performance on 
the part of both educators and students.  The PSB also continues to be involved in many other 
ongoing discussions each year that pertain to improving our profession and the opportunities to 
celebrate dedication and achievement.   With this, I would like to thank Katrina Hall, Math 
Teacher, Hollis-Brookline Middle School, and Lisa Witte, Superintendent of Schools - SAU 93, 
Monadnock Regional School District for their service and contributions to the PSB for the past 
three years.   
 
Over my years as an educator I learned that education does not isolate itself to the classroom 
alone.  It is an extensive and interactive entwining of legal, administrative, school, district, state 
and national initiatives and entities that must all work together so that the end–result, student 
learning, can occur effectively.  So, on a final note I would like to thank the State Board for 
selecting me to be a part of the Professional Standards Board and a part of the larger education 
framework within New Hampshire.  It is an honour and pleasure to serve New Hampshire and I 
appreciate also the opportunity to continue to grow as a professional and as a person.  I look 
forward to serving in my sixth and final year on the PSB this 2019-2020 school year. 
 
Respectfully Submitted, 
 
 
 
Anne K. Wallace 
NH Professional Standards Board 
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Charter School First Year Program Audit 

Kreiva Academy Public Charter School 

I. OVERVIEW OF THE CHARTER SCHOOL

The New Hampshire Department of Education is required to conduct a first year program audit for all new charter schools. 

In order to ensure compliance with its application and contract and applicable law, a chartered public school shall be subject to a first year program 

audit by the department of education, or its agent (RSA 184-B:10:III).  

School Profile 

Kreiva Academy Charter School (KA) is an open enrollment public charter school for students in grades 6 – 12, in Manchester, New Hampshire. KA 

was approved by the New Hampshire State Board of Education on September 19, 2017, and opened to students September 10, 2018. KA operates with 

oversight by a Board of Trustees and the New Hampshire Department of Education. 

As a public charter school, Kreiva Academy is open to student applicants from any New Hampshire community. In the 2018-2019 school year, KA 

served 96 students from 8 school districts. There are currently 120 students enrolled for the 2019-2020 school year, with 20 additional students in the 

application process. 

Kreiva Academy’s last day for the 2018-2019 school year was June 10, 2019, after completing 1090 hours of instruction. 

The primary purpose of Kreiva Academy is to inspire students with a personalized education that fosters self-awareness, adaptability, and the courage 

to reach beyond their perceived limits. The knowledge, abilities, and global understanding students acquire prepares them to be successful in their ever-

changing future. 

School Mission Statement 

Kreiva Academy Public Charter School uses an experiential, topic-based curriculum and a community culture shaped by the Growth Mindset to 

engage middle and high school students who are seeking a rigorous education in a non-traditional setting, which allows them to customize their paths 

toward mastery. Our Pillars of Success and Foundational Values create an environment rich with creativity, self-expression, and acceptance for 

students of all abilities and backgrounds. 
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Committing to Kreiva’s Pillars of Success as a community ensures a learning and working environment where people feel safe, challenged, and 

valued. They include being courageous, honoring accomplishment, showing integrity, taking responsibility, focusing on growth, and embracing 

diversity. Kreiva’s Foundational Values guide our day-to-day activities and interactions. They include growth, innovation, citizenship, respect, 

equity, and empowerment. 

II. CHARTER SCHOOL PROGRAM AUDIT  

On June 20, 2019, the program audit was conducted onsite at the Kreiva Academy Charter School by Jane Waterhouse, Charter School Administrator 

for the New Hampshire Department of Education. The criteria for the program audit, the evaluation and the justification is detailed in the following 

rubric.  
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Charter School First Year Program Audit 

Evaluation Ratings 

Stages of 
Development 

                                             Description 

Operational (O) Full implementation. Demonstrates a thorough approach and understanding of school operations.  

Implementation (I) Plans are complete and school is in the process of implementation. 

Planning (P) In the process of planning and development. 

Not Started (NS) Needs significant and thorough consideration in this area.  

Evaluation Criteria Ratings Comments Recommendations 

Governance and 
Leadership 

O I P NS   

Progress towards the 
Implementation of the 
Charter School’s Mission 

 
 

   KA has made significant progress towards the implementation of the schools 
mission: 

 Implemented project-based learning in all core subject areas 

 Engaged daily in promoting and building a positive school culture 

 Character building through a shared value system,  

 Developed students’ critical thinking skills,  

 Organized 4 exhibition nights a year for students to demonstrate progress to 
parents  

 Implemented a service learning curriculum – 5 community service activities 

 Individual education growth plans for all students  
Self-identified areas for improvement:  

 experiential learning  

 ELO’s 

 Aligning curriculum and assessments to competencies 

 Teaching families how to support their children in their education  

Create a strategic plan to 
ensure that the self-identified 
areas for improvement are 
developed, improvements are 
implemented and progress 
towards achieving goals is 
tracked. 

Indicators that the Charter 
School Administration and 
the Board of Trustees 
Function Effectively in 
Support of the School 

    
 

During startup phase, many decisions were diverted to the Board and decision-
making was a multi-step, laborious process. Changes were made to the school’s 
organization and now there is 1 director - the co-director position has been 
removed. Director is in charge of all school operations and the role of the Board is 
now advisory, guidance, oversight, support, policy development, and to act as a 
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representative of the school in communities. Now that the roles are clearly defined, 
the governance and leadership is much more efficient and collegial.  

Board Members, if 
different from those listed 
in the Charter 

    There has been a turnover in the Board: Four members resigned and were 
replaced by two. The Board is currently searching for members who will be able to 
bring knowledge and expertise to the board.  

Recommend recruiting board 
members with experience in 
the following areas: 
fundraising, business 
management, finances, legal, 
education administration, 
technology. 

Board Training     Beginning October, 2018, Kreiva joined NH Center for Non Profits. Administration 
and Board members began attending training sessions focused on recruiting board 
members, governance, and fundraising, and plan to complete training provided in 
many other areas. 

Recommend that you keep a 
record of the specific trainings 
the board members and 
administration attended, and 
what changes were 
implemented as a result of the 
knowledge and skills gained.  

Board Roles and 
Responsibilities 

    The roles and responsibilities of the Board of Trustees are to provide advice, 
guidance, oversight, support, policy development, and to be representatives of the 
school in communities. Members are expected to serve on committees. 

Develop clear role descriptions, 
expectations and requirements 
for all Board members. 

Organizational Chart     Included in evidence.  

Fundraising Plan     Several fundraising activities, but no evidence of formal planning. Develop a formal fundraising 
plan using SMART Goals and 
track progress.  

Creation of Policies and 
Procedures  
Ex: Grievance/Complaints  

    School created its own policies and regularly discusses new policymaking. The school 
plans to review all current policies over the summer months and develop any new 
policies needed. 

 

Public Access to Policies     Hardcopies of the Student Handbook/Policies/Procedures were issued to students 
and families as well as distributed at the back to school night. School will be adding 
these to the website 

Once policies have been revised 
over the summer, provide 
public access on the school’s 
website. 

Strategic Plan for School 
Growth 

    Has not been developed. Create a (five-year) strategic 
plan with measurable goals and 
objectives, a procedure for 
tracking progress and a 
timeline for implementation, 
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using SMART goals. Template 
was provided. 

Committees     
 

Board has several committees that meet regularly: 

 Finance and Operations 

 Development 

 Governance 

 Programs/Services 

 Outreach, fundraising 

 Curriculum Committee 

 

Administration and Board 
Evaluation 

    There was a system in place for evaluating the school administration and the 
Board. Due to changes in a few key positions on the board, the evaluation did not 
occur. With current restructuring plans, the school confirms that the evaluations 
will take place in SY 2019-2020. 

Develop an evaluation process 
for administration, individual 
board members, and the board 
as a whole. 

School Operations O I P NS Comments  

Admissions     Admissions policy is clearly outlined in the charter. The school is following 
admissions procedures. School has increased enrollment by 24 students for the 
2019-2020 SY, with 20 students in the application process. The approved 
enrollment cap for 2019-2020 is 244 students. 

 

Student Recruitment Plan 
and Enrollment Timeline 

     Year round process 

 Solid dates for marketing events, advertisements, referral drives – families and 
education advocates 

 Has organized several partnerships with charter schools and districts for 
recruiting students 

Consider evaluating 
recruitment practices to 
determine alternative or 
additional ways to increase 
enrollment. Develop a written 
plan/process for recruitment. 

School Year Days or Hours     1090 hours of instruction  

Administration and 
Faculty Qualifications 
Percent Certified 

 
  

   70% of teachers are NH State Certified. 
2 Teachers are in the process of becoming certified. 
1 teacher is preparing to start the certification process. 
2 Paras are certified. 

 

Employee Job 
Descriptions and 
Contracts 

    All staff positions have comprehensive job descriptions.  

Average Student/Teacher 
Ratio 

    18:1  

Teacher Performance 
Evaluation 

     3 Teacher Evaluations per year: 

 1 self-evaluation 

 2 evaluations by administration 
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Personnel Compensation 
Plan 

    No Formal plan. $5000 increase in teacher salary from last year. 
Currently developing plans/process for payment growth and researching benefits 
package. Organized PD plan for personal growth opportunities: $500 per year for 
teacher PD requests and several in-school PD events. 

Develop written employee 
compensation plan to help 
ensure employee retention. 

Administration and 
Faculty: PD and Training  

    Comprehensive PD Plan: 

 $500 for teacher choice requests 

 $1000 for school wide 

 In-house PD opportunities every month 

 3 exploration days per year for teachers to visit other schools and programs ex. - 
content, instruction, and teachers share at school PD events 

PD events 2018-19 SY: 

 Curriculum Design 

 NH State Competencies 

 Project-based Learning 

 Guidance Counseling – Students Experiencing Trauma 

 SPED Needs – ADHD, Anxiety, Differentiation 

 Makers Space Projects 

Develop a PD Master Plan and 
submit to NHDOE for approval. 

Student Transportation     A challenging start but a new transportation manager at Manchester School 
District (MSD) has realigned routes and resolved all bussing issues. Good working 
relationship with MSD. 

 

Parent/Student/Employee 
Handbooks 

    Comprehensive handbooks for employees and students.  

Student Information 
System 

    TeacherEase – currently using only 50% of what the platform has to offer. Plan to 
implement and utilize system fully and work with company to use to capacity. 
Parent portal will also be implemented next school year. 
With the hiring of a new Academic Director, the school has already made major 
gains in utilizing SIS through working with the provider to both train as well as 
make modifications for our competency/learning target model. 

For parents who do not have 
access to computers or the 
internet, consider setting up a 
computer in an area of the 
school for parents to use to 
access the parent portal and 
other online resources. 

Technology Support     IT Secure manages the IT department and trouble shooting 
 

Incident Reports     Clear process for tracking and reporting incidents and subsequent actions taken. 
Several incidents in 2018-2019 that were managed and resolved. Course of action 
includes: Student and Parent meetings, Action Plans, Behavior Plans, Request for 
Meeting with a Therapist, Reflection Papers and Presentations, OSS (Out of School 
Suspension) 
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Timely Reporting 
Submissions Required by 
the NH DOE and the 
Charter School Office 

    A few missing pieces but will bring all submissions up to date by next month. 
All submissions are now up to date (7.24.19) 

Follow CPS Timeline for 
Submissions provided by 
Charter School Office. 

Complying with all Federal 
and State Health and 
Safety Laws, Rules and 
Regulations: 
Fire Safety; Heating, 
Ventilation, Air 
Conditioning; Plumbing; 
Electrical; Food Service 

    All certificates are up to date.  

Timely and Regular 
Communication with 
Families and Stakeholders 
Regarding School 
Business, Events 

     Student reports 4 times a year 

 4 Exhibition Nights for students to show their progress to families  

 Parent student teacher conferences once a year 

 Texts messages, phone calls, emails 

 Bi-weekly newsletters  

 Facebook, Messenger 

 WMUR for weather 

 Ongoing progress reports on an as needed basis 

Development of PTA and 
parent portal in TeacherEase 
will provide additional 
platforms for communication 
opportunities. 
 

Family and Stakeholder 
Involvement 
 

    Parent/Community Involvement Philosophy and Policy – well documented 
philosophy, plans and procedures. 

 

    PTA: has not been developed. Organize a PTA in order to 
develop an organized process 
for providing family support, 
communication, fundraising, 
volunteering and recruiting 

    Partnerships: 12 active partnerships. Board member and administration are 
continuously engaged in developing new partners. 

 

    Volunteer Opportunities: 15 to 20 parents actively involved, working in 
reception/front desk, substituting for teachers, field trips. 5 parents always on call 
for emergency needs. 10 parents assist with answering parent questions for 
recruiting and general ongoing questions. 

 

    Community Activities:  

 4 student work expositions a year,  
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 1 event at SNHU featuring a Public Service Announcement created by Kreiva 
Students that focused on the opioid epidemic  as well as  a Q and A that included 
the NH Drug Czar,  

 1 Back to School Night,  

 1 Community Cookout,  

 1 Career Exploration Day,  

 2 School wide Days of Service with students in the community,  

 3 student dances 

    Surveys: School staff surveys. This area of stakeholder involvement has not been 
developed. 

Recommend Program Survey 
distributed to all stakeholders. 
Report back to stakeholder the 
results of the surveys and how 
the school will use this 
information. 

Disseminate Best Practices 
to other Charter and Non-
charter Public Schools 

    School is currently in the process of forming partnerships with a few charter 
schools to share resources and PD opportunities. Director has visited both 
traditional public schools and charter school to discuss best practices, and gain 
insights into educational programs and school operations. Plans to share the 
following topics with other schools at charter school meetings and conferences: 

 Youth Leadership Development 

 Project-based Learning 

 School Culture Building 

 Restorative Justice to share 

The Charter School Office looks 
forward to adding Kreiva’s 
successful practices to the 
regularly scheduled charter 
school meeting agendas. Also, 
other charter schools could 
benefit from learning about the 
development of the school’s 
partnerships. 

Education Plan O I P NS Comments  

Curriculum and Resources     The foundation of the Kreiva Academy curriculum is the NH State Academic 
Standards. Kreiva has used the NH Academic Standards to design of a competencies 
and learning targets, which can be found on the Kreiva Academy website. Additional 
competencies and associated learning targets for higher-level mathematics will be 
added for the 2019-2020 school year. 

Teachers use Kreiva’s competencies and learning targets to design project-based, 
student-centered, trans-disciplinary courses, either humanities or STEM focused. 
Teachers each also develop 4 high interest enrichment courses that focus on the 
arts and physical education. Students partake in four 9-week sessions of courses per 
year. This provides each student access to 20 competency-based, project-driven 
courses per year. 
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Each quarter, students select courses from the Program of Studies, which can be 
accessed through the school website. Students are required to take 2 humanities, 2 
STEM, and an enrichment course each quarter. Students use a competency progress 
report to make intentional course selections that support growth along their 
competency journey. 

Teachers are provided curriculum support and mentoring through ongoing feedback 
from a Curriculum Coordinator and Director of Academics. Teachers are provided 
with assessment data from the NWEA MAP Growth 3 times a year which is used to 
guide instruction. Teachers have a $250.00 allowance quarterly to purchase supplies 
to support each course they teach. Courses are designed by teachers using a variety 
of resources, rather than textbooks, to support student growth within the KA 
competencies.  

Academic Performance 
Assessments: 
Benchmark and Ongoing 

    Teachers use formative and summative experiences in order to monitor and support 
understanding, build personalized learning experiences, and measure student 
progress  

Teachers report formative and summative data using the SIS TeacherEase data 
management platform. TeacherEase enables teachers to monitor students’ progress 
and adjust instruction as they make progress on indicators and learning targets 
towards mastery of each competency area. 

In order to satisfy grade level and state expectations, students must score a 
minimum of a 2 (0-4 scale with 3 being proficient) in each of their courses, which are 
aligned to the NH State Academic Standards, each quarter. Students who do not 
score a 2 or greater in 75% of their courses in a given year are required to satisfy a 
competency recovery plan in order to get back on track. Upper school students are 
awarded credit based on achievement of a 3 on competencies within courses. 
Additionally, both middle and high school students are required to complete a 
summative presentation of learning project (2 high school credits) in order to satisfy 
both credit and graduation requirements at completion of 8th and 12th grades. 

List of Additional Assessments, including benchmarking: 
-NWEA MAP Growth adopted for 2019-20 in order to gain baseline data in 
September, mid-year, and end of year  
-NH State testing for grades 6-8. 

Will need to align these 
performance assessments to 
grade level expectations and 
standards for state reporting 
purposes. 

 

Implementation Fidelity 
and Effectiveness of the 
Curriculum and Defined 

    Kreiva Academy will be comparing the year 1 and year 2 results of the NH State 
Assessment System in order to understand student achievement. Kreiva will then 
study curriculum implications and create a plan to address specific student needs. 

For a continuous cu=ycle of 
School improvement, the 
following best practices are 
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Measures of 
Competencies 

Additionally, the NWEA MAP Growth will be administered 3 times during the 2019-
2020 school year and beyond in order to 1) in September, identify students’ 
achievement levels, and 2) in January and May, assess students’ growth. 

Teachers are receiving professional development from NWEA in August 2019 on 
administering the NWEA MAP growth. 2 professional development sessions are 
planned for the 2019-2020 school year on interpreting and using data to support 
and guide instruction.  

Teachers are also participating in professional development for back to school on 
standard setting and calibrating competencies. 

strongly recommended for ll 
NH schools: 
1. Complete an end of year 
program evaluation with the 
cumulative data from the 
school year.  
2. Complete a needs 
assessment using the data 
from the program evaluation to 
determine the areas that need 
to be focused on. 
3. Use the information from 
these tools to create a plan 
with measurable goals and 
objective for the next school 
year. 
4. Implement the plan 

Health and Physical 
Education 

    For 2018-19, the PE offered was 2 terms of "Health and Wellness" classes to 
develop healthy, positive lifestyles focused on both mental and physical health. 
Not all students took the health class as capacity was for 35 students. Plans are to 
develop a program that will add increased capacity for the 2019-20 SY. 
Areas covered: healthy eating habits, substance abuse, self-awareness, yoga, 
meditation, sleep, hygiene and the impact of technology on health.  
The school is in the process of further developing and refining course offerings in 
this area to improve alignment with state competencies as well as to fit within the 
school’s project-based learning frameworks. 

 

Develop curriculum for Physical 
Education and Health based on 
the NHDOE’s curriculum 
frameworks guidelines: 

 PE: 
https://www.education.nh.g
ov/instruction/curriculum/ph
ys_ed/index.htm 

 Health: 
https://www.education.nh.g
ov/instruction/school_health
/curr_guidelines.htm  

***Require all students to take 
PE and Health courses. 

Student Attainment of 
Expected Knowledge and 
Skills 

    School assessments show a 10% improvement over the start of 2018.  
Kreiva’s ability to compare student achievement data to state averages has been 
limited. The NH State Assessments that were completed at the end of this year and 
initial results have shown Kreiva’s students to be below much of the state. Plans 
are to refine and develop the assessment process and purchase additional 
assessment tools. Data from the state assessments as well as NWEA assessments 

Determine the areas of student 
performance that need 
improvement (end of year 
evaluation, needs assessment). 
Develop SMART goals and 
objectives to create, 

https://www.education.nh.gov/instruction/curriculum/phys_ed/index.htm
https://www.education.nh.gov/instruction/curriculum/phys_ed/index.htm
https://www.education.nh.gov/instruction/curriculum/phys_ed/index.htm
https://www.education.nh.gov/instruction/school_health/curr_guidelines.htm
https://www.education.nh.gov/instruction/school_health/curr_guidelines.htm
https://www.education.nh.gov/instruction/school_health/curr_guidelines.htm
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throughout this upcoming year will be used to identify strengths and areas in need 
of improvement to drive instruction.  
Within each 2019-2020 quarter, Kreiva students will be provided with a 
Competency Progress Report. Students will be supported to be able to interpret 
their own progress and use this information to intentionally select courses as well 
as be a source of information through which they can self-advocate for where they 
need additional support and where they may seek extended learning 
opportunities. 

implement and track progress 
over time, to improve student 
performance.  

Meeting the Needs of all 
Students: 
Special Education IEPs, 
504s, Economically 
Disadvantaged, At Risk, 
Academically Needy, ELL, 
Homeless, 
Migrant/Refugee, 
Neglected/Delinquent 

    20 -30% of students enrolled have special needs, 1 homeless student and several 
delinquent students. 

 SPED staff – 2 instructors and 3 paras. Due to a need for additional staff to meet 
the needs of this population, the school is seeking talented professionals to hire 
for the 2019-20 SY.  

 Classroom teachers provide additional support for struggling students in the 
morning from 7-8 am and after school. 

 Title I support to begin in 2019-20 school year. 

 The new academic director will be focusing on improving student achievement in 
the 2019-20 school year. 

The school appears to have 
supports in place to meet the 
needs of students; however, 
the data shows that students 
are not meeting proficiency in 
several areas. Recommend 
Speaking to Amy Bottomley, 
MicroSociety, to determine her 
strategy for increasing student 
performance among 
populations who require 
additional support. 

School Culture      School has a very positive school culture and it is embedded in all areas of school 
life: 

 Very comprehensive student code of conduct and process for restorative 
practices. 

 CREWS- daily meetings focused on social emotional learning, current issues, 
financial literacy, bullying, student progress, etc. 

 Weekly school meetings, either full school, high school or middle school to 
discuss current events, school issuers, promoting school values (respect, 
honesty, friendship, sexual activity, building a culture of trust) 

 Living the mission and vision of the school every day 

 Displaying student work 

 Service Learning – whole school goes out to participate 

 Guest speakers 

 Staff sharing 

 Career exploration 

 Family volunteers 

 Kreiva student ambassadors – on hiring committees, welcoming new students 
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 Peer mediation programs 

Public Access to 
Curriculum  

    Curriculum is on the website but not the resources used. 
The Kreiva Program of Studies will be on the school website during the 2019-2020 
school year and will outline course content and associated resources. 

Teachers design curriculum experiences using a multitude of resources that 
support student growth within the Kreiva Academy Competencies aligned with the 
NH State Academic Standards. Teachers use various resources to design, support, 
and bring to life curriculum experiences such as real world, real life resources 
within the community, community businesses, online resources, literature, and 
current textbooks versus a single textbook in order to provide differentiated 
instruction that meets individual student’s needs. Textbooks that are aligned to 
the NH State Academic Standards are available to teachers as a reference and as 
teaching tools 

Recommend adding curriculum 
and resources to website for 
students and families to access. 

Education/Academic 
Goals, Objectives and a 
Timeline for 
Accountability 

    Student Personal Academic Goals: Kreiva students work towards academic goals 
through their coursework. Students work through individual plan that makes up 
their competency journeys.  
Schoolwide Requirements for academic achievement:  
Each year students take 8 humanities and 8 STEM courses. Students take 
prerequisite courses as appropriate and progress towards proficiency in each 
subject area.  
Lower school students are required to earn a minimum score of 2 in at least 75% of 
their annual coursework in order to progress to their next year of study at Kreiva 
Academy. Students who do not meet this benchmark are asked to meet with the 
school team to create a plan for competency recovery. Upper school students also 
must score a minimum of a 2 in at least 75% of courses to be promoted, but also 
have to score a 3 on competencies to be awarded credit in order to graduate. 
Students have opportunities in many classes to work on competencies 
(competencies overlap in classes) in order to meet credit requirements.  
Competency progress reports are issued to students each quarter to guide course 
selection. Reports cards are sent home to families each quarter. 
Schoolwide Target Goals: for year 2 and 3 will be based on the NWEA and SAS 
assessments. 
10% improvement over the start of 2018. 

Very organized educational 
program. 
Recommend: Create academic 
plan with goals and measurable 
objectives, a procedure for 
tracking progress and a 
timeline for implementation, 
using SMART goals. Template 
was provided. 

Daily/Weekly Schedules     Included in documentation  
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Supplemental 
Programming and 
Enrichment 

     Drama club 

 Lego/Robotic  

 “She Wolves” peer support club  

 Guitar and band 

 a winter basketball team 

 Podcast class, cooking class 

 Role Playing games club  

 Peer Mediation and Student Ambassadors program.   

 

Closing Achievement Gaps      Anticipate that the competency-based learning will help to close achievement 
gaps as students gain skills, knowledge and abilities through high quality learning 
pathways.  

 Before and after school academic support 

 Progress monitoring 

 Title I next year  

 In house SPED team 

End of year review of student 
data and beginning of year 
benchmark assessments will 
provide evidence of how 
successful the school is in 
closing/narrowing the gaps in 
student achievement in the 
attainment of expected skills, 
and knowledge. 

Annual School Program 
Review and Needs 
Assessment to Inform 
Curriculum and 
Instruction  

    No organized process in place at this time. 
Goals and Objectives will be created for the future, determined through Data 
Driven Decisions. 
School currently engages in staff and student feedback through a SWOT Analysis 
(Strengths, Weaknesses Opportunities and Threats). 
  

Conduct an annual review of 
the school’s education plan and 
student performance data as 
part of a continuous cycle of 
school improvement. Use this 
to inform plans for the next 
school year. Add this to goals 
and objectives. 
 
Charter School Office provided 
guidance; recommendations 
and templates were shared 
with school administration. 

Fiscal Management O I P NS Comments  

Whose Responsibility     School director, Board of Trustees, Administrative support team  

Financial Position      Met all financial obligations for the 2019-2020 SY.  

 Increase in student enrollment will provide additional funds.  

 Applying for Line of credit from a bank.  

 $500,000 grant from the Barr Foundation. Plan to develop formal fundraising 
plan. 

Development of a formal 
fundraising plan will help to 
ensure goals are met.  
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 $3000 fundraising 

Title Programs      Title I is in the planning stages and the school will be ready to use these funds in 
the 2019-2020 school year. 

 Title II is in the application process. 

 Title IV: for technology. Purchased 43 Chromebooks and laptops.  

Begin planning and grant 
writing early (summer months) 
so that a student support 
program can be set up, ready 
to implement early in the 
school year. 

Timely Submission of 
Financial Reports 

    Most financial reports submitted on time.  
With newly hired administrative support, all submissions will be on time in the 
future. 

Use the Timeline for 
Submissions provided by the 
Charter School Office to keep 
track of DOE submission 
requirements. 

Annual Budget     Initial budget revised to accommodate school growth, expenditures and new 
funding sources. 

 

State and Federal Funding 
and the Responsible Use 
of Public Funds 

    Cannot evaluate this component at this time. School funding is limited to charter 
school start up grant, state adequacy aid and a minimal amount raised by school 
fundraising activities. 
The Department has not performed a fiscal review at this time. 
The NHDOE Bureau of Federal Compliance is in the process of a fiscal monitoring of 
Federal Grant funds. 

 

Fundraising Revenue     $10,000 Goal 
2018-2019 raised approximately $3,000 with personal contributions 
$500,000 grant from the Barr Foundation (2 year grant) 
Personal Contributions 
Personal short-term Loans 
Attempting to agree to contracts with sending districts for student fees. 

Develop a formal fundraising 
plan 

Sustainability O I P NS Comments  

School Sustainability 
Systems in Place 

     Increased enrollment 24 – 44 new students for the 2019-2020 SY 

 Very low turnover this year…one teacher resigned to accept a position overseas 

 Added more teaching staff 

 Added 1 more special educator 

 Added administrative positions to assist with grant writing, curriculum, guidance 
and student support 

 Solid financial position – please see above 

 Continuous development of partnerships 

 Parent/Family/student satisfaction 

 Strong support and governance by the Board of Trustees 
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 Qualified, experienced, adept and highly committed school director 

 Developing Teacher Benefits Package 

Relationships with 
Sending Districts 

    Good. Have engaged in bridge building with several schools where relationships 
got off to a poor start. 
Districts and other charter schools are now referring students to Kreiva. 
Working on the development of contracts with sending districts for student fees. 
SPED services reimbursements need improvement. Schools not paying or delaying 
payments for the services caused significant hardship in 2018-2019. 

 

Plans for Fundraising     No formal plan has been developed. Recommend developing this 
plan. 

Developing Partnerships      International Institute of New England for Refugee Resettlement 

 Manchester Makers Space 

 Barr Foundation 

 Local School districts and several charter schools 

 Missy’s Closet 

 Area Homeless Shelters for Families and Individuals 

 2 Youth Sports organizations 

 Local Drama Group 

 Berry Productions – Film Group 

 WZID – to develop podcasts 

 WZID – Women’s Expo 

 

Student and Employee 
Retention and 
Recruitment 

     School provides funding for PD 

 Students and Staff engage in SWOT analysis; have a voice in school operations 
decisions and planning 

 Adding health and dental benefits for the 2019-20 school year 

 Researching other benefits – ex. Retirement, continuing education  courses 

 $5,000 salary increase for teachers for the 2019-2020 SY 

Some effective strategies in 
place with a good plan of 
research for future 
improvements. 

Student, Teacher, Family 
Surveys 

    Staff Surveys are used to improve communication and to provide another form of 
communication with staff.  
Currently have plans to further develop this area of communication in the next 
year. 

Develop surveys for students, 
staff and parents that go 
beyond satisfaction surveys.  
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Ed 500 Rule Change Summary – Submitted to the State Board of Education 
September 12, 2019 

The purpose of this executive summary is to provide the State Board with a high-level 
overview of the changes made in the Ed 500 rules.   

There are four separate rule proposals that will go before the State Board on October 
10, 2019 as follows: 

 Proposal #1 - Ed 501 through Ed 504 – Includes purpose, definitions, public
information and types of licenses

 Proposal #2 - Ed 505 – An in depth reorganization of the pathways to licensure
which includes condensing 5 separate rules for applications into one set of rules
for how to apply for any pathway to licensure

 Proposal #3 - Ed 506 through Ed 508 – Includes all of the endorsements for
licensure in three separate categories: administrators, teachers, and educational
specialists

 Proposal #4 - Ed 509 through Ed 512 – Includes renewal procedures, code of
conduct and investigations

Together all four of these proposals are an attempt to accomplish the following: 

 Reduce redundancy

 Use consistent language and terms throughout all of the Ed 500 rules

 Establish an application process that can be applied consistently to any applicant

 Establish an application process that clearly outlines to the applicant what to
expect during the process

 Address loopholes inconsistencies in the current process

 Recognize and implement the changes suggested by the committee of the
Professional Standards Board

V, A
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EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES 

Proposal #1 Summary: Ed 501 through Ed 504 
 
Definitions:  New definitions are proposed to clarify difference between teacher, 
administrator, educational specialist, instructional specialist and educator.  The 
definitions now make it clear that any person holding a license issued by the State 
Board, no matter what the endorsement area might be, is an “educator”.  All teachers 
are educators, but not all educators are teachers.  All administrators are educators, but 
not all educators are teachers, and so on. 
 
Also added definitions for “college-level course” and “degree” to make clear that these 
need to be from an institution accredited by a US education department-approved 
regional accrediting body or approved by the New Hampshire higher education 
commission 
 
Definitions have been amended to reflect the changes in the reorganization of the 
department as well as to reflect other language fixes within the rule. 
 
Ed 503 Requirement for Employment:  Originally this part consisted of 3 sections.  This 
proposal removes Ed 503.01 Validity of Life Certificates and amends Ed 503.02 
Exceptions. In reading these two sections together, validity of life certificates is not a 
“requirement for employment” and Ed 503.02 points back to Ed 503.01 as an 
“exception”.  Additionally, “certificates issued for the life of the holder” have not been 
issued since the mid 1970s and the remaining valid certificates should be subject to the 
code of conduct rules.  This rule as written is contrary to the revocation of a license for a 
violation of the code of conduct.   
 
Ed 504 Professional Credentials:  This part describes the types of credentials issued by 
the State Board including full licenses, authorizations, school nurse licenses, 
paraeducator licenses, and educational interpreter/transliterator licenses which was 
moved here from Ed 507.36.  The reason for the move is that like school nurse and 
paraeducator licenses, the educational interpreter/transliterator is its own license and 
does not progress to a beginning educator or experience educator license. 
 
The individual rules for types of credentials have been amended to reflect the changes 
to the definitions of credentials versus licenses.   
 
 
Proposal #2 Summary: Ed 505 
 
Overall Purpose of Changes:  Part Ed 505 “Qualifying Methods for Obtaining a 
Teaching Credential” has been changed to “How to Obtain a New Hampshire Educator 
License”.  The difference being that Ed 505 now includes how to qualify for each 
pathway to a credential or license as well as how to apply for that credential or license. 
 
Ed 505.01 Basic Academic Skills and Subject Area Assessment:  This section is moved 
from Ed 514.01.  In the current rules, this rule sits last, even though before a person can 
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apply for any credential or license they must pass the appropriate skills assessment 
tests.  Now this rule sits as the first thing an applicant needs to do before applying for 
any credential or license.  
 
A significant edit was made to the process for establishing assessment test cut scores.    
Ed 514 includes a rule for “validation studies” which is a months-long process of 
volunteer work to identify a recommended cut score for subject area assessments.  
When the process is over, historically, the State Board has adopted the national cut 
score over the validation study recommendation for these tests. It is for that reason that 
the validation studies portion of this set of rules has been repealed and replaced by Ed 
505.01(c). 
 
Ed 505.06 and Ed 505.07 General Education and Professional Education 
Requirements:  Again, these sections were moved from the end of Ed 505 to second 
and third as they are required competencies before full licensure is granted.   
 
Ed 505.04 Approved Educator Preparation Program: This rule combines the former Ed 
505.01 Alternative 1: Approved Program in New Hampshire and Ed 505.02 Alternative 
2: States Other Than NH into one direct pathway to licensure out of an approved 
educator preparation program whether it was completed in NH or out of state.   
 
The amendments still delineate between an in-state and out-of-state program, but 
reflects that both are a direct path to licensure with a recommendation from the 
program.  
 
The current rules do not reflect an expiration of a recommendation from a program. The 
amendments add an expiration of 3 years to both the in-state recommendation and the 
out-of-state recommendation. This is being recommended because of applications 
received in the Bureau of Credentialing for a license where the recommendation from 
the educator preparation program is 10 or more years old.  In other words, a student 
completed a program and was recommended for licensure, but never applied for a 
license. In 10 years, the rules for that license’s minimum qualifications have changed 
and the applicant has not been doing any professional development for license 
maintenance. 
 
Ed 505.05 Site-Based Licensing Plan (SBLP): This rule combines the former Ed 505.04 
Alternative 4: Individualized Professional Development Plan (Restricted) an Ed 505.05 
Site-Based Certification Plan.  In the current rules, the two alternatives accomplish the 
same result using an intern authorization.  The difference in the two was the amount of 
time allowed on an intern license and who could qualify for each pathway.  Ed 505.04 
was for applicants for any endorsement on the critical shortage list.  Ed 505.05 was 
available in elementary and secondary teaching areas, excluding career and technical 
specialty certification, and special education.  
 
The amendment outlines in Ed 505.05(a) the minimum qualifications and in Ed 
505.05(b) who qualifies for this method, which include a description of the qualifications 
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for a statement of eligibility.  The current rules only mention a statement of eligibility 
(SOE) and the current rules do not have an expiration date for an SOE.  This proposal 
adds an expiration of 3 years to an SOE.  
 
The minimum grade point average requirement of the current Alternative 5 pathway is 
removed with this amendment.  Instead, endorsements that require content courses are 
outlined in Ed 505.05(b)(5)-(9). 
 
Ed 505.06 Demonstrated Competencies:  Formerly Ed 505.03 Alternative 3: 
Demonstrated Competencies and Equivalent this rule contains all of the methods of 
demonstrated competencies from the current rule, but has been amended to only 
include who qualifies for this pathway. 
 
***NOTE*** Ed 505.04 through Ed 505.06 are the 5 alternative pathways condensed 
into 3 pathways, therefore the current Ed 505.04 and Ed 505.05 are being repealed in 
this proposal.  In this proposal, Ed 505.04 through Ed 505.06 only outline who qualifies 
for each pathway to licensure.  The current rules contain application process information 
such as the process for establishing an oral board review or the process for establishing 
a site-based licensing plan.  This proposal moves the application process information to 
the rules specific to the application process as detailed below. 
 
In the current rules the application process begins in Ed 508, after all of the rules for 
each specific endorsement area.  This proposal places the application instructions in Ed 
505 for “How to Obtain a New Hampshire Educator License”. 
 
Ed 505.07 General Application Instructions: This rule replaces Ed 508.01 Application – 
Generally and addresses violations of rulemaking requirements pursuant to RSA 541-
A:19-b Adoption of Forms and RSA 541-A:19-c Revisions to Forms; Expedited 
Procedure. Our current rules refer to five application forms, which are actually all the 
same form, while, in practice, the Bureau of Credentialing has several more required 
forms that are not mentioned in rule.  In addition, forms have routinely been amended 
without going through the process outlined in RSA 541-A:19-c. 
 
Our current application rules specify, as mentioned above, five application forms, but do 
not incorporate them be reference in the rule.  Instead each rule includes all of the 
information required on the form which means we have five separate rules that all say 
the same thing.  In this proposal Ed 505.07(b) incorporates by reference each of the 14 
different application forms used by the Bureau of Credentialing. 
 
Ed 505.08 Fees:  This rule replaces Ed 508.06 Fees.  The rule has been amended to 
allow payment by money order, cashier’s check, or school employer check in order to 
avoid the process of insufficient fund notifications.  Currently, if an applicant pays a fee 
with a personal check, the Bureau does not receive notification of insufficient funds until 
after the credential has been issued, which causes the Bureau to have to suspend the 
credential until payment is made. 
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Additionally, the fee table has been updated as follows: 
 

 Dropped all $130 licensing fees to $120 

 Site-Based Licensing Plan fees have been broken up into 3 separate payments.  
$50 is paid for the statement of eligibility, $120 is paid to initiate the plan with an 
intern authorization, and $120 is paid to upgrade from an intern authorization to a 
full license (which is the same for a renewal of a current license) 

 Demonstrated Competencies Portfolio/Oral Board fees are broken up into 3 
separate payments.  $50 is paid in order to be evaluated for qualifying for this 
licensure method, $500 is paid for a review of the portfolio and the oral board 
interview, and $120 is paid upon approval in order to receive a beginning or 
experienced educator license.  In the current rules there are no fees listed for this 
pathway 

 Demonstrated Competencies National/Regional exam/licensure BEL/EEL has a 
fee of $120, the standard license and renewal fee, down from $300 being that is 
technically just a transfer of an already recognized license 

 Demonstrated Competencies Transcript Analysis BEL/EEL fee is $500.  The 
current rule does not have a fee for this service 

 Demonstrated Competencies Experience under Out of State License BEL/EEL 
has a fee of $120.  This is the same as the current rule, but is delineated as a 
separate item 

 Endorsement – Add to BEC or EEC has been removed and is now considered a 
regular application for $120.  Upon renewal, there is no cost for each separate 
endorsement 

 Master Teacher – National Level is reduced from $250 to $120, the same as any 
other full license application 

 Paraeducator fees are reduced from $25 to $10 

 Educational Interpreter/Transliterator fees are reduced from $130 to $25 as they 
are now recognized as a separate license and not included as a BEL/EEL 

 Added a $50 fee for a Name Change and a $25 fee for a Credential Verification 
Letter as currently there is not a fee for this service 

 Removed the fee for duplicate certificate since the credential holder can now 
print the license on their own 

 
***See attached to compare the fee schedules 
 
Ed 505.09 Applicant Responsibilities for Timely Review and Processing by the 
Department:  This is a new section of rule which includes the application procedures 
and timelines required by RSA 541-A:29. 
 
The current rules do not clearly spell out the applicant or department process for 
handling applications.  RSA 541-A:29 gives specific timeframes for when agencies must 
respond to applicants, and if an agency does not respond in accordance with that 
statute, RSA 541-A:29-a I states that the application “shall be deemed approved and 
any permit, approval or other item requested shall be deemed granted to or received by 
the applicant”. 
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This proposal outlines specific procedures for oral board reviews and site-based 
licensing plans.  For applications for oral board reviews, the application will require that 
an applicant waive the timeline outlined in RSA 541-A:29 because establishing an oral 
board and conducting the review takes longer than the required 60 days.  This is 
allowed under RSA 541-A:29, IV as an extension “upon written agreement of the 
applicant”. If the applicant does not agree to this extension of the timeframe the 
applicant will need to select a different pathway to licensure. 
Significant changes to the current process include: 
 

 Applicants are required to respond to a notification of an incomplete application 
by submission of the missing items within 30 days of the notification or the 
application will be closed and the applicant shall be required to begin a new 
application, to include all of the fees.  Currently there is no specified timeline for a 
response to an incomplete application and applications are sitting in the queue 
for months with no action.  This process is outlined in Ed 505.09(a) through Ed 
505.09(c) in this proposal. 

 Ed 505.09(d) outlines the process for any application pursuant to Ed 
505.07(b)(1)-(11).  These are applications such as an educator preparation 
program completer, school nurse, paraeducator, etc. which does not require any 
additional materials or evaluation.  In these applications, the applicant either 
meets all the qualifications for the license or they do not.  In some cases, mostly 
out-of-state transfers, a conditional approval may be required because, for 
example, all of the qualifications are met except the testing requirement.  The 
Bureau can issue a conditional approval not to exceed 120 days to allow for that 
applicant to take the required exam. 

 Ed 505.09(e) outlines the process for a portfolio and oral board review.  
Timelines for applicants and the department are established in this process.  In 
addition, Ed 505.09(e)(5) allows the department to establish a review board 
outside of the requirements in Ed 505.09(e)(4) for situations where there are not 
enough licensed educators to make up a review board. 

 Ed 505.09(f) outlines the process for establishing a site-based licensing plan with 
timelines in accordance with RSA 541-A:29.  New to this process is a rule that 
allows for a one-year extension of a 3-year plan due to extenuating 
circumstances. 

 
Proposal #3 Ed 506, Ed 507, and Ed 508 
 
This proposal appropriately categorizes endorsements based on the definitions of 
“administrator”, “teacher”, “educational specialist” and “instructional specialist”.  
Currently some of the administrator endorsements are located in Ed 507 instead of Ed 
506, including School Counseling Director, which requires passing the Praxis Core.  
Moving all administrator endorsements to Ed 506 removes that requirement. 
 
Ed 507 contains only the endorsements for classroom teacher roles as defined (not 
included in this proposal because they are already in Ed 507). 
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Ed 508 (formerly our application procedures) contains endorsements for educational 
and instructional specialists. 
 
This proposal also includes changes that meet the goal of consistent language 
throughout the rules. 
 
Proposal #4 Ed 509 through Ed 514 
 
This proposal repeals Ed 514 as those rules were condensed and moved to Ed 505.  
This proposal also includes changes that meet the goal of consistent language 
throughout the rules and address rule number references that were affected by changes 
to the other rules above. 
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     Readopt with amendment Ed 501.01, effective 11-9-18 (Document #12661), to read as follows: 
 
CHAPTER Ed 500 CERTIFICATION CREDENTIAL STANDARDS FOR EDUCATIONAL 
PERSONNEL 
 
Statutory Authority:  RSA 21-N:9,II(s); 186:8,II; 186:11,X; 189:39 
 
PART Ed 501 PURPOSE AND DEFINITIONS 
 
          Ed 501.01 Purpose.  The rules of this part implement the statutory responsibilities of the New 
Hampshire board of education to: 
 
 (a)  Develop and administer credential standards for educational personnel; 
 
 (b) Develop continuing professional education requirements and prerequisites for the renewal or 
reinstatement of credential holders educator licenses; 
 
 (c)  Develop and administer a code of conduct for all credential holders and to inform members of 
the public of the code of conduct applicable to credential holders; 
 
 (d)  Specify unprofessional conduct which justifies disciplinary sanctions against credential holders; 
and 
 
 (e)  Provide oversight of adjudicatory proceedings required for discipline of credential holders 
while providing such with fair hearing practices and rights of appeal. 
 
Readopt with amendment Ed 501.02 effective 11-9-18 (Document # 12661), to read as follows: 
 
           Ed 501.02 Definitions.  Except where the context makes another meaning manifest, the following 
words shall have the meanings indicated when used in this chapter: 
 
 (a)  “Administrator” means the administrator of the bureau of credentialing a person who provides 
building-, district-, or school administrative unit (SAU)-level administrative services at the pre-K, 
elementary, or secondary level including superintendent, assistant superintendent, principal 
instructional leader, associate principal instructional leader, business administrator, special education 
administrator, curriculum administrator, school counseling director, career and technical education 
director, and district administrator;  
 
 (b) “Authorization” means a document issued by the department giving permission for a person to 
serve in the role of a licensed educator prior to completing the licensure endorsement requirements for 
that role, or for a temporary period of time established by the document; 
 
 (c)  “Board” means the state board of education created by RSA 21-N:10; 
 
 (d)  “Bureau” means the bureau of credentialing, division of program support, department of 
educationdivision of educator support and higher education; 
 
 (e) “Certificate” means the document issued when a credential holder meets full licensure 
requirements; 
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 (e) “Educational interpreter/transliterator” means a person licensed by the board who facilitates 
communication between individuals who are deaf or hard of hearing, or who use signed language as a 
primary mode of communication, and individuals who are hearing;  
 
 (f) “College-level course” means a course from an institution accredited by a US education 
department-approved regional accrediting body or approved by the New Hampshire higher education 
commission; 
 
 (fg)  “Commissioner” means the commissioner, department of education; 
 
 (gh)  “Credential” means any authorization, statement, or license issued by the bureau state board 
including, but not limited to, beginning educator license (BEL), experienced educator license (EEL), in 
process of licensure authorization (IPLA), intern authorization (IA), emergency authorization (EA), 
statement of eligibility (SOE), paraeducator I & II, school nurse I, II & III, and master teacher license 
(MTL); 
 
  (hi)  “Credential holder” means any individual who holds a credential, as defined in Ed 501.02(gh); 
 
 (j) “Credential verification request” means a request from a credential holder to fulfill an out of 
state licensing jurisdiction’s request for verification of a New Hampshire educator license;  
 
 (k) “Degree” means a degree from an institution accredited by a US education department-
approved regional accrediting body or approved by the New Hampshire higher education commission;  
 
 (il)  “Denial” means the refusal to grant credential to an applicant; 
 
 (jm)  “Department” means the New Hampshire department of education; 
 
  (kn)  “Director” means the director, division of program supporteducator support and higher 
education; 
 
  (lo)  “Division” means the division of program supporteducator support and higher education; 
 
 (p) “Educational specialist” means a person who provides non-instructional services to students 
at the pre-K, elementary, or secondary level including, school counselor, school psychologist, school 
social worker, specialist in assessment of intellectual functioning, library media coordinator, and 
school speech-language specialist;  
 
 (mq) “Educator” means any professional employee of any school district whose position requires 
certification by the state board pursuant to RSA 189:3.  Aadministrators, educational specialists, 
instructional specialists, teachers, paraeducators, educational interpreter/transliterator, and school 
nurses and teachers are included within the definition of this term; 
 
 (nr) “Emergency authorization” means the authorization issued by the bureau to a school district or 
school administrative unit to employ a non-credentialed educator to fill a vacancy as specified in Ed 
504.04; 
 
 (os)  “Endorsement” means the specific subject area for which the credential is issued; 
 
 (t) “Instructional specialist” means a person who provides specialized instructional support to 
teachers and others who provide direct instruction to children at the pre-K, elementary, or secondary 
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level, including reading and writing specialist, digital learning specialist, library media specialist, and 
elementary mathematics specialist for grades k-6. 
 
 (u) “In process of licensure authorization” means the authorization issued by the bureau to a 
school district or school administrative unit to employ a non-credentialed educator who is in the 
process of licensure to fill a vacancy as specified in Ed 504.05; 
 
 (pv)  “Intern authorization” means the authorization granted to applicants pursuant to Ed 505.04, 
and Ed 505.05 to perform educational services while the plans are being implemented; 
 
 (qw) “License” means the document issued when an credential holder applicant meets full 
licensure requirements; 
 
 (rx) “Licensure” means the official recognition by the board that an individual has met minimum 
requirements and is approved to practice in their an endorsement area(s); 
 
 (sy)  “Mentor” means a person who: 
 
  (1)  Is appointed to provide assistance to an applicant for certification licensure pursuant to 

Ed 505.04 or Ed 505.05; and 
 
  (2)  Meets at least one of the following qualifications: 
 
   a. Is a credential holder with 3 years of experience as an educator in the area of 

endorsement; or 
 
   b. Has 3 years of experience equivalent comparable to the experience requirement 

under a. above such as, but not limited to, involvement in an collegiate teacher 
educator preparation program;  

 
 (z) Paraeducator means a person who works under the supervision of a teacher or other licensed 
education professional to provide specialized or concentrated assistance to students at the pre-K, 
elementary, or secondary level and may be licensed by the board; 
 
 (taa)  “Professional conduct” means a set of established professional norms and behaviors as 
defined in Ed 510.01 through Ed 510.04 which extend beyond the workplace; 
 
 (ubb)  “Reprimand” means a note to file of a credential holder for his or her conduct, which does 
not rise to the level of a suspension or revocation of a credential, which can be used in the event of a 
subsequent investigation; 
 
          (vcc)  “Revocation” means the department has permanently rescinded a credential from a credential 
holder; 
 
 (dd) “School nurse means a person licensed by the board to provide health services in 
accordance with RSA 200:29; 
 
 (wee)  “Statement of eligibility” means a verification issued by the department of education that 
indicates that an individual has successfully met the entry requirements of an intern authorization for: 
 
  (1)  Pathway 4 certification as specified in Ed 505.04; or 
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  (2)  Pathway 5 certification as specified in Ed 505.05 to seek employment and begin the site-
based licensing plan described in Ed 505.05;  
 
 (xff) “Suspension” means the department has rescinded a credential from a credential holder for a 
specified period of time; and 
 
 (ygg)  “Student” means an individual who is enrolled or participating in any class or program from 
preschool through grade 12, or any “adult student” as specified in Ed 1102.01(f)(1), at any school or 
education institution except as otherwise noted in these rules; and 
 
 (hh) “Teacher” means a person who plans, provides, and assesses direct instruction to children 
at the pre-K, elementary, or secondary level in a content area specified in Ed 507. Teacher does not 
include paraeducator. 
 
Readopt with amendment Ed 502.01 through Ed 502.03, effective 11-09-18 (Document #12661), to read 
as follows: 
 
PART Ed 502 PUBLIC INFORMATION 
 
 Ed 502.01 Confidentiality of Credential Holder Certification Records. 
 
 (a)  Pursuant to RSA 91-A:5, V, the following limited credential status information shall be 
available to the general public, upon written or verbal request: 
 
  (1)  The name of the credential holder; 
 
  (2)  The individual's current credential status, including type of credential, expiration date of 

credential, and all endorsements; 
   
  (3)  The individual's suspension, if applicable, including effective dates of each suspension 

period, reason for the suspension, and revocation, if applicable; and 
 
  (4)  The school, if known or stated, where the credential holder is currently employed. 
 
 (b)  The provisions of this section shall not require the release of information related to: 
 
  (1)  Informal or formal investigations; or 
 
  (2)  Board or hearing officer records from adjudicatory proceedings involving the credential 

holder when such adjudicatory proceeding is not open to the public in accordance with Ed 
200. 

 
 (c)  The complete record of a credential holder shall be released by the division upon written 
request to the following:  
 
  (1)  A party in an adjudicatory proceeding when: 
 
   a. The credential holder is a party to the proceeding; and 
 
   b. The credential holder’s credential record is relevant to the proceeding; 
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  (2)  A law enforcement agency when the agency is conducting a criminal investigation of the 

credential holder; 
 
  (3)  A certifying agency of another jurisdiction for: 
 
   a. Purposes of credentialing the credential holder in the other jurisdiction; or 
 
   b. An investigation of the credential holder by the other jurisdiction, when: 
 
    1.  The credential holder was the subject of a formal investigation under Ed 511; 

or  
 
    2.  Disciplinary action was taken against the credential holder by the board under 

Ed 511; 
 
  (4)  Board investigators or prosecutors; or 
 
  (5)  Persons to whom the credential holder has given a release. 
 
 (d)  The bureau shall report: 
 
  (1)  Any suspension or revocation to the credential holder’s current superintendent of school 

in N.H. and The National Association of State Directors of Teacher Education and 
Certification (NASDTEC) educator identification clearing house; and 

 
  (2)  Any reprimand to the credential holder’s current superintendent of school in N.H.; 
 
 (e)  The department shall maintain a list of all credential holders whose credentials have been 
revoked or who are under suspension, and such list shall be published on the department’s website. 
 
 
 Ed 502.02 Access to Records.  Any educator, educational personnel or member of the general 
public may make a request either verbally, in writing or e-mail to the bureau department for access to 
records listed in Ed 502.01(a). 
 
          Ed 502.03 Custodian of Records. 
 
 (a)  All records regarding educators or educational personnel credentials shall be maintained by the 
bureau while the credential is valid. 
 
 (b)  Educator or educational personnel records which are no longer valid shall be maintained by the 
bureau. 
 
Readopt with amendment Ed 503.01, effective 3-27-14 (Document #10558), to read as follows: 
 
PART Ed 503 REQUIREMENT FOR EMPLOYMENT 
 
          Ed 503.01 Validity of Life CertificatesRequirement for Employment.  All professional certificates 
and certificates issued for the life of the holder shall remain valid for the life of the person to whom it was 
issued (a) A non-credentialed substitute teacher, paraeducator, or school nurse may be hired to teach 
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up to 20 consecutive days during the school year in the same position without holding a New 
Hampshire educator credential issued by the state board. 
 
 (b) All other employees hired for positions requiring a credential by the state board shall hold a 
valid credential issued by the state board. 
 
Repeal by deleting Ed 503.02, effective 3-27-14 (Document #10558), to read as follows: 
 
          Ed 503.02 Exceptions.  Notwithstanding the requirements of Ed 503.01, a school district may 
employ: 
 
 (a)  A non-credentialed substitute teacher who may teach up to 20 consecutive days during the 
school year in the same position without holding an endorsed credential from the bureau; 
 
 (b)  An applicant for whom a permission to employ has been granted under Ed 504.04; or 
 
 (c)  An applicant who is in the process of becoming certified and for whom the district 
superintendent and division director have approved “in process of certification” under Ed 504.04. 
 
Readopt and renumber Ed 503.03 as Ed 503.02, effective 3-27-14 (Document #10558), to read as follows: 
 
 Ed 503.032 Sanctions for Teaching Employment Without a Valid Credential. 
 
 (a)  The board shall revoke the credential of a superintendent who knowingly employs or continues 
the active employment of an educator who does not hold a valid New Hampshire teaching credential or 
intern license, provided the board determines that the superintendent took such action knowingly based on 
findings of fact or conclusions of law established in accordance with due process rights in Ed 200. 
 
 (b)  All fair hearings and notice provisions of Ed 510 shall be met prior to revocation of the 
superintendent's credential. 
 
          (c)  The superintendent shall remove an educator who knowingly continues employment after the 
expiration of a New Hampshire credential until such time as the educator obtains a New Hampshire 
credential pursuant to these rules. 
  
 (d)  This section shall not apply to any teacher educator who has filed a timely application 
for credential license renewal pursuant to Ed 509. 
 
Readopt with amendment Ed 504.01 through Ed 504.03, effective 1-17-14 (Document #10506), to read as 
follows: 
 
PART Ed 504 PROFESSIONAL CREDENTIALS 
 
 Ed 504.01 Beginning Educator CertificateLicense.  The board shall, pursuant to RSA 186:11, X(a), 
issue a certificate to a beginning educator in accordance with the following: 
 
 (a)  To qualify for a beginning educator credentiallicense, an individual shall have less than 3 years 
of teaching educator experience to include teaching experience at the elementary and secondary levels of 
education; 
 
 (b)  An individual shall be granted a beginning educator credential upon: 
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  (1)  M and meeting the qualifications and application requirements for a credential license 
specified in Ed 505; and. 
    
  (2)  Successfully completing the application process specified in Ed 508; and 
 
 (cb)  Beginning educator credentials licenses shall be issued for 3 years; and renewed pursuant to 
Ed 509. 
 
 Ed 504.02 Experienced Educator CertificateLicense.  The board shall, pursuant to RSA 186:11, 
X(a), issue a certificate to an experienced educator in accordance with the following: 
 
 (a)  To qualify for an experienced educator credential license an individual shall have at least 3 
years of full-time or full-time equivalent educator experience as an educator at the elementary through 
secondary levels of education, being deemed effective or above according to the local evaluation system 
for 2 consecutive years, and successfully completing a renewal cycle pursuant to Ed 509 and according to 
the state or local professional development master plan as determined by the local 
superintendent, or district administrator, chartered public school administrator, or nonpublic school 
administrator; and. 
 
 (b)  An eExperienced educator credential licenses shall be issued for 3 years and renewed pursuant 
to Ed 509. 
 
          Ed 504.03 Intern Authorization License.  The board shall, pursuant to RSA 186:11, X(a), issue a 
certificate to an intern, in accordance with the following: 
 
 (a)  To qualify for an intern authorization license an individual shall:complete the application 
required in Ed 505 and  
 
  (1)  Successfully complete the application method in:  
 
   a.  Ed 505.04; or 
 
   b.  Ed 505.05; and  
 
  (2)  Bbe currently employed full-time in the field of education in a New Hampshire public or 

non-public school under a valid statement of eligibility;  
 
 (b)  Intern licenses authorization shall be granted under Ed 505.049(f) for the duration of 
the individualized development plan and under Ed 505.05 for the duration of the site-based certification 
licensing plan; 
 
 (c)  Educators who hold a valid intern license shall receive a beginning educator credential license 
after the bureau receives:  
  
  (1)  The final report required under Ed 505.04(i) relating to the educator’s completion of an 

individualized development plan, if the person holds an intern license under Ed 505.04; or 
 
  (2)  A statement from the superintendent as provided in Ed 505.05(j) that the intern has 

completed the intern’s site-based certification plan;  
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 (d)  The applicant shall pay the same fee as the fee for a renewal of certificate under Ed 508.06, and 
the provisions of Ed 509.04 relative to late filing petitions shall apply. 
 
Repeal Ed 504.031, effective 12-17-03 (Document #7923), and amended effective 10-26-04 and 12-17-04 
(Document #8194 and #8229 respectively), and expired 12-17-12 
 
          Ed 504.031  Master Teacher Certificate. 
 
Readopt with amendment Ed 504.04 and Ed 504.05, effective 11-9-18 (Document #12661), to read as 
follows: 
 
 Ed 504.04 Emergency Authorization. 
 
 (a)  The superintendent of schools shall request emergency authorization from the bureau, complete 
and file the “Emergency Authorization Request” form and the emergency authorization shall be granted 
for up to the duration of the school year for which the request was made,  provided that the 
requirements of paragraphs (b) through (e) are met. The applicant for the teaching position shall provide 
the information and documentation required in (c) and (e) below after the applicant provides the 
information required in (b) below. 
 
 (b)  The bureau shall issue an emergency authorization applied for requested under (a) above if an 
emergency situation exists as determined by the local school district and the applicant for the teaching 
educator position has: 
 
  (1)  Paid the applicable application fee, provided in Ed 508.06(c)5; and 
 
  (2)  Completed and Ffiled with the bureau the information and documentation required in (c) 
and (e). 
 
 (c)  An applicant for a teaching position for whom a superintendent is requesting emergency 
authorization shall provide the following information or documents, unless it is specified below that the 
information is optional, on or with the form titled "Application for Emergency Authorization” form, 
August 2019 as outlined in Ed 505: 
 
  (1)  Social security number, unless the applicant chooses to have the department supply an 

alternative number, subject to the provisions of (d) and (e) below; 
   
  (2)  Date of birth; 
 
  (3)  Name; 
 
  (4)  Address; 
 
  (5)  Sex, which may be specified at the option of the applicant; 
 
  (6)  Telephone number; 
 
  (7)  Date of application; 
 
  (8)  Educational information, including the following: 
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   a.  Degree, if any; 
 
   b.  Major; 
 
   c.  State; 
 
   d.  College or university; 
 
   e.  Date degree granted; and 
 
   f.  Transcript for each degree listed; 
 
  (9)  Educational employment record for the last 7 years including: 
 
   a.  Dates; 
 
   b.  State; 
 
   c.  School district; 
 
    d.  Position; 
 
    e.  Assignment/subject; 
 
   f.  Grade level; 
 
   g.  Credential held; 
 
    h.  Number of years of any public school experience; 
 
   i.  Number of years of any non-public school experience; and 
 
    j.  Copy of each teaching credential held in New Hampshire , other state, or both; 
 
  (10)  Whether the applicant ever held a New Hampshire credential and, if so, the year it 

expired and the name under which it was issued;  
 
  (11)  Whether the applicant has ever been convicted of a felony and, if so, an explanation; 
 
  (12)  Whether the applicant has ever had a teaching credential revoked or suspended and, if 

so, an explanation; 
  
  (13)  Whether the applicant has ever surrendered a teaching credential in any other state, and, 

if so, an explanation;  
 
  (14)  Whether the applicant has ever been subject of a finding of professional misconduct in 

New Hampshire, another state, or territory of the United States, or foreign country and, if so, 
an explanation; and 

 
  (15)  Identification of ethnic origin, which may be specified at the option of the applicant, 

including one of the following categories: 
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   a.  American Indian; 
 
   b.  Asian/Pacific; 
 
   c.  African-American/Non-Hispanic; 
 
   d.  White/Non-Hispanic; 
 
   e.  Hispanic; 
 
   f.  Multi-ethnic; and 
 
   g.  Other/do not wish to specify. 
 
 (d)  If an applicant provides a social security number under (c)(1) above, the social security number 
shall be used by the bureau for the purposes of generating data on teacher salaries or such other purposes 
as authorized by law including but not limited to RSA 161-B:11,VI-a. 
 
 (e)  If an applicant chooses to have the department supply an alternative number, the department 
shall use the teacher number generated by the electronic educator information system and it shall be used 
as specified in (b). 
 
 (f)  An emergency authorization shall be issued to the superintendent of schools for up to one 
school year and shall not be renewable.  
 
          Ed 504.05 In Process of Licensure Authorization (IPLA). 
 
 (a) The applicant who is in process of licensure authorization (IPLA) shall sign the application 
acknowledging that all information contained on the application is true, accurate, and complete to the best 
of the applicant's knowledge. 
 
 (b) If a The superintendent of schools shall complete and files an IPLA “In Process of Licensure 
Authorization Request (IPLA)” form, August 2019 with the bureau. 
 
 (b), tThe bureau shall approve such filing, if the bureau finds that the applicant who is the subject of 
the IPLA request: 
 
  (1) Is in the process of certificationlicensure; 
 
  (2)  Has submitted a completed application for certificationlicensure as outlined in Ed 

505.07(b)(1); and 
 
  (3) Meets all requirements for licensure except for the testing requirements under Ed 

505.01; and 
 
  (34)  Has paid any applicable fees. 
 
 (c)  The bureau shall notify An approved IPLA shall be issued to the superintendent of schools 
that the applicant is authorized under an IPLA for up to one school year and shall not be renewablewith 
no renewal offer. 
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Readopt with amendment Ed 504.08, effective 11-14-17 (Document #12661), to read as follows: 
 
          Ed 504.08 School Nurse I. 
 
 (a) An applicant for school nurse I shall be currently licensed in New Hampshire as a registered 
nurse as defined by RSA 326-B:2, X  at the associate’s degree level and have 3 years of clinical nursing 
experience under their own license in pediatric nursing or other related nursing areas, including, but not 
limited to public health, community health, family mental health, emergency and primary care nursing. 
 
 (b)  The application procedures for certification shall be as follows: 
 
  (1) The candidate may obtain the necessary forms and information from the bureau of 

credentialing; and 
 
  (2) The candidate shall complete and file a “School Nurse Application”, November 2017 

edition, with the bureau of credentialing along with the following additional materials and 
documents with the bureau of credentialing: 

 
   a. Completed “School Nurse Application” (November 2017 edition) for school nurse I; 
 
   b. An official transcript from a board of nursing approved registered nursing program; 
 
   c. A copy of a valid New Hampshire issued license as a registered nurse; and 
 
   d. An employment verification letter from current or previous employers which 

demonstrates 3 years of work experience required in Ed 504.08(a).  
 
 (c)  A school nurse I shall obtain skills, competencies, and knowledge, through the completion of 
45 school nurse related continuing education hours during the three year life of the certificate as outlined 
in Ed 512.07. 
 
 (d)  A school nurse I shall be assigned a mentor certified as a school nurse II or III who shall: 
 
  (1)  Be listed as an available mentor by the bureau; 
 
  (2)  Be appointed by the superintendent;  
 
  (3)  Have at least 5 years of experience as a school nurse; and 
 
  (4)  Be assigned to mentor during the three years of the original certificate of the school nurse 

I to which they are assigned. 
 
 (e)  A school nurse I certificate is valid for three years and can be renewed one time with 
verification of compliance with Ed 504.08(f). 
 
 (f)  A school nurse I shall submit to the bureau a verification of enrollment in a board of nursing 
approved ADN to BSN program that shows a completion date on or before the expiration date of the 
school nurse I original or renewal certificate. 
 
          Ed 504.09 School Nurse II. 
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 (a)  School nurses employed on or before July 1, 2016 shall submit the following documentation for 
certification as a school nurse: 
 
  (1)  Completed “School Nurse Application” (November 2017 edition) for school nurse II; 
 
  (2)  Employment verification letter of a hire date as a school nurse on or before July 1, 2016; 

and 
 
  (3)  A copy of a valid New Hampshire issued license as a registered nurse. 
 
 (b)  A school nurse II shall obtain skills, competencies, and knowledge, through the completion of 
45 continuing education hours during the three year life of the certificate as outlined in Ed 512.07 and 
shall follow the renewal procedures outlined in Ed 509. 
 
 (c)  A school nurse II with 5 years of school nurse experience shall be listed as an available mentor 
to a school nurse I as outlined in Ed 504.08(d). 
 
Source.  #12418, eff 11-14-17; renumbered by #12661 (formerly Ed 504.08) 
 
           Ed 504.10 School Nurse III. 
 
 (a) An applicant for school nurse III shall have completed a board of nursing approved registered 
nursing program at the bachelor’s degree level or higher, be currently licensed in New Hampshire as a 
registered nurse as defined by RSA 326-B:2, X, and have 3 years current experience in pediatric nursing 
or other related nursing areas, including, but not limited to public health, community health, family 
mental health, emergency and primary care nursing. 
 
 (b)  A school nurse holding national certification (NCSN) or out of state certification shall meet the 
requirements of school nurse III upon evaluation by the bureau of credentialing. 
 
 (c)  The application procedures for certification shall be as follows: 
 
  (1) The candidate may obtain the necessary forms and information from the bureau of 

credentialing; and 
 
  (2) The candidate shall file the following materials and documents with the bureau of 

credentialing: 
 
   a. Completed “School Nurse Application” (November 2017 edition) for school nurse 

III; 
 
   b. Employment verification letters from a current or previous employer which outlines 

three years of work experience required in Ed 504.09(a); 
 
   c. A copy of a valid New Hampshire issued license as a registered nurse at the 

bachelor’s degree level or higher; and 
 
   d. An official transcript from an accredited college or university showing the successful 

completion of a BSN or higher;  
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 (d)  A school nurse III shall obtain skills, competencies, and knowledge, through the completion of 
45 continuing education hours during the three year life of the certificate as outlined in Ed 512.07 and 
shall follow the renewal procedures outlined in Ed 509. 
 
 (e)  A school nurse III with 5 years of school nurse experience shall be listed as an available mentor 
to a school nurse I as outlined in Ed 504.08(d). 
 
Source. #12418, eff 11-14-17; renumbered by #12661 (formerly Ed 504.09) 
 
 Ed 507.36 Educational Interpreter/Transliterator for Children and Youth Ages 3-21. 
 
 (a)  For purposes of this section, the following definitions shall apply:  
 

(1)  “Educational interpreter” means the professional employee whose job entails the 
facilitation of communication between individuals who are deaf or hard of hearing, or who 
use signed language as a primary mode of communication, and individuals who are hearing; 

 
(2)  “Interpreting” means the process of accurately conveying information between American 
Sign Language (ASL) and English; and 

 
(3) "Transliterating” means accurately conveying a message via visual or tactile manual 
representations of the English language such as manually coded English, cued speech, Signed 
English, Signing Exact English (SEE), and oral transliterating.  This process conveys 
information from one mode, spoken or signed, of English to another mode of English. 

 
 (b) The following requirements shall apply to the certification of an educational 
interpreter/transliterator for children and youth ages 3 to 21 years: 
 
  (1)  Hold a minimum of an Associate’s Degree;  
 

(2)  Receive a passing grade on the Educational Interpreter Performance Assessment Written 
Test (EIPA-WT) as specified in (c); and  

 
  (3)  Meet one of the following entry level requirements relative to education and experience: 
 

a. Receive a passing grade as determined by the State Board of Education on the 
practical examination in signing for the EIPA Performance Test (EIPA-PT) as specified 
in (c);  

 
b. Hold a current national certification from either national office of the Registry of 
Interpreters of the Deaf (RID) or National Association of the Deaf (NAD) of at least 
level III; or 

 
c. Educational Interpreter certification from another state whose standards are 
equivalent to Ed 507.35. 

 
 (c) Candidates for the EIPA-WT and EIPA Performance Test shall demonstrate the following skills, 
competencies, and knowledge through a combination of a written examination and an actual practical 
examination in signing in the following areas:  
 
  (1) A knowledge of history of general interpreting/transliterating such as: 
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a. Educational interpreting/transliterating; and  

 
b. Relevant federal, state and local organizations;  

 
(2) The ability to identify resources that serve students who are deaf/hard of hearing (D/HH) 
including: 

 
a. Services; 

     
   b. Programs; and 
 
   c. Agencies;  
 

(3) A knowledge of the National Registry of Interpreters for the Deaf Code of Professional 
Conduct; 

 
(4) The ability to establish an environment allowing for effective interpreting and 
transliterating in a wide variety of educational settings; and 

 
  (5) A knowledge of different modes of communication which shall include but not limited to: 
 
   a. ASL; 
 
   b. Pidgin sign English (PSE); 
 
   c. Manually coded English;  
 
   d. Oral; 
 
   e. Cued speech; and 
 
   f. Tactile; 
 

(6) In the area of the process of interpreting/transliterating, the ability to match the child’s 
communication mode(s) as determined by the Individualized Education Program (IEP) team 
specified in Ed 1109.03 or the 504 team in one of the following: 

 
a. Simultaneously and consecutively interpret accurately, both expressively and 
receptively;  

 
b. Simultaneously and consecutively transliterate accurately, both expressively and 
receptively; or 

 
c. Simultaneously and consecutively orally transliterate accurately, both expressively 
and receptively; 

 
(7) In the area of the professional roles, responsibilities and practices:   

 
a. Knowledge of federal IDEA/504 and state laws and rules that pertain to students who 
are deaf and hard of hearing and how they are applied;  
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b. Knowledge of state child protection laws and school policies regarding how to report 
child abuse/neglect and explain the appropriate protocol to follow the laws and rules;  

 
c. Knowledge of American deaf culture and how it is distinguished from general 
American culture; 
 
d. Knowledge of the role and responsibilities of an educational interpreter/transliterator 
in an educational setting for children and youth ages 3 through 21;  
 
e. The ability to interpret/transliterate accurately in a public forum; and 
 
f. Knowledge of hearing loss and amplification in deaf and hard of hearing children; 

 
(8) In the area of child development: 

 
a. How students learn and develop cognitively, linguistically, socially, morally, 
emotionally, and physically; and 
 
b. How the development of language in deaf students impacts their development 
cognitively, linguistically, socially, morally, and emotionally; 

 
(9) In the area of principles and philosophies of public education: 

 
a. Respect for the students’ varied talents and perspectives;  
 
b. Knowledge and understanding of public schools as complex organizations within a 
larger community; and 
 
c. Effective collaboration with school staff, parents, and others to support students’ 
learning and well-being; 

 
(10) In the area of IEP and 504 process in educational settings in: 

 
a. Basic knowledge of the individualized education program (IEP) process as specified 
in Ed 1109; and the 504 process; and  
 
b. The ability to work with members of the IEP/504 team, contributing information 
about the child’s language including: 

 
1. Most effective mode(s) of communication; and 

 
2. Use of practical and functional language; and 

 
(11) In the area of general studies: 

 
a. A command of language, including the language of words, mathematics and other 
common terms typically found in preschool through grade 12 curriculum; 
 
b. The ability to comprehend reading materials commonly found in preschool through 
grade 12 educational programs and curriculum, including: 
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1. Mass media and social media; 
 
2. Newspapers; and 
 
3. Magazines; 

 
c. The ability to write coherently using: 

 
1. Correct spelling; 
 
2. Grammar; 
 
3. Punctuation; and 
 
4. Appropriate vocabulary; 

 
d. Sufficient cultural literacy including understanding of major principal events and 
significant figures in American and world cultures and other such information 
commonly presented in preschool through grade 12 curriculum; 
 
e. Logical thinking and problem-solving ability which draws on a large spectrum of 
knowledge in the humanities, sciences and the arts; and 
 
f. The ability to utilize technology/assistive technology to enhance and support the 
instruction of students who are deaf and hard of hearing. 

 
 (d) Candidates shall participate in professional development for both personal growth and school 
district’s master plan program improvement as specified in Ed 512.03(c) individual professional 
development plan, Ed 512.04 criteria for recertification of educators under the professional development 
master plan and Ed 512.05 criteria for recertification of educators not under the local professional 
development master plan. 
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PART Ed 505  QUALIFYING METHODS FOR OBTAINING A TEACHING CREDENTIAL HOW TO 
OBTAIN A NEW HAMPSHIRE EDUCATOR LICENSE 
 
Adopt Ed 505.01 as follows: 
           
Ed 505.01 Basic Academic Skills and Subject Area Assessment. 
 
 (a) Except as described in paragraph (e), each candidate seeking an initial teacher or instructional 
specialist license under one of the pathways listed below shall pass a nationally recognized basic 
academic skills assessment, including, but not limited to, the praxis core academic skills for educators 
administered by educational testing service (ETS). 
 
 (b) Each candidate seeking licensure in any endorsement area for which the state board has adopted 
a subject assessment test cut score shall pass that subject assessment test, or comparable out of state test 
determined by the bureau, intended to measure the test taker’s knowledge of the specific subject area of a 
concentration in which the test taker seeks an educator license. 
 
 (c) The board shall adopt the national cut scores for the praxis core academic skills for educators 
and all subject assessments in accordance with (a) and (b) above and a list of tests and cut scores shall be 
maintained on the department website. 
 
 (d) The board shall accept, in lieu of (a) above, performance at or above the fiftieth percentile on a 
nationally recognized basic academic skills test in the areas of reading, writing, and mathematics, 
including, but not limited to: 
 
  (1) The scholastic aptitude test (SAT) administered by the college board; 
 
  (2) The graduate record examinations (GRE) administered by ETS; and 
 
  (3) The ACT administered by ACT. 
 
 (e) A candidate for a career and technical education (CTE) specialty area license may substitute the 
following in lieu of a nationally recognized test of academic proficiency required by paragraph (d): 
 
  (1) Three years of full-time experience in the area for which the license is sought; and 
 
  (2) Current industry-recognized credential approved by the department in a published list of 

accepted credentials appropriate to the CTE area in which a license is sought. 
 
Readopt with amendment and renumber Ed 505.06 and Ed 505.07 as Ed 505.02 and Ed 505.03, effective 
12-17-11 (Document #10046), to read as follows: 
 
 Ed 505.062 General Education Certification Requirements.  Each applicant who seeks certification 
licensure under Ed 505.045 shall have completed a program providing the following core competencies: 
 
 (a) Content competencies in the following areas necessary for college and workforce success: 
 
  (1) Language arts; 
 
  (2) Reasoning; 
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  (3) Information literacy; 
 
  (4) Mathematics; 
 
  (5) Sciences; and 
 
  (6) Social sciences; 
 
 (b) Creative competencies in the following areas: 
 
(1) Creative expression; 
 
(2) Critical thinking; 
 
(3) Innovative and collaborative problem-solving; and 
 
(4) Resourcefulness; 
 
 (c) Communication competencies in the following areas: 
 
  (1) Languages; 
 
  (2) Digital media; 
 
  (3) Networking; and 
 
  (4) Content creation technologies; and 
 
 (d) Cultural competencies in the following areas: 
 
  (1) Cultural understanding; 
 
  (2) Taking responsibility for self and others; 
 
  (3) Adaptability and resilience; 
 
  (4) Ability to engage in productive teamwork; and 
 
  (5) Social and civic engagement. 
 
 Ed 505.073 Professional Education Requirements; Alternatives 3, 4, and 5.  In addition to the 
requirements in Ed 505.035 for site-based licensing plans and Ed 505.06 for demonstrated 
competencies for Alternative 3, Ed 505.04 for Alternative 4, and Ed 505.05 for Alternative 5, an each 
applicant for a credential under Alternative 3, 4, or 5 who is not already credentialed licensed shall 
demonstrate evidence of the following before full licensure is granted: 
 
 (a) In the area of the learner and learning: 
 
  (1) Learner development, as demonstrated by: 
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   a. An understanding of how learners develop, recognizing that patterns of learning and 
development vary individually within and across the personal, physical, social, and 
academic dimensions; and 

 
   b. The ability to facilitate developmentally appropriate and challenging learning 

experiences based on the unique needs of each learner; 
 
  (2) Learning differences, as demonstrated by:  
 
   a. An understanding of individual differences and diverse cultures and communities; 
 
   b. Ensuring inclusive learning environments that allow each learner to reach his or her 

full potential; and 
 
   c. The ability to employ universal design principles and assistive technology; and 
 
  (3) Learning environment, as demonstrated by: 
 
   a. Working with learners to create and access learning environments that support self-

directed individual and collaborative learning, based on each learner’s interests and 
passions; and 

 
   b. Use of learning environments not limited to the classroom, but extended into the 

larger community as well as virtual experiences; 
 
 (b)  In the area of content: 
 
  (1)  Content knowledge, as demonstrated by: 
 
   a. An understanding of the central concepts, tools of inquiry, and structure of his or her 

discipline(s); and 
 
   b. An ability to create learning experiences that make the discipline(s) accessible and 

meaningful for learners; and 
 
  (2) Innovative applications of content, as demonstrated by an understanding of how to 

connect concepts and use differing perspectives to engage learners in critical and creative 
thinking and collaborative problem-solving related to authentic local and global issues; 

 
 (c) In the area of learning facilitation practice: 
 
  (1) Use of assessment, as demonstrated by an understanding and ability to use multiple 

methods of assessment to: 
 
   a. Engage learners in their own growth; 
 
   b. Document learner progress; 
 
   c. Provide learner feedback; and 
 
   d. Inform the educator’s ongoing planning and instructional practices; 
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  (2) Planning for learning facilitation, as demonstrated by an ability, as an active member of a 

learning community, to draw upon knowledge of content area standards, cross-disciplinary 
skills, learners, the community, and pedagogy to plan learning experiences that support every 
learner in meeting rigorous learning goals; and 

 
  (3) Learning facilitation strategies, as demonstrated by: 
 
   a. An understanding and use of a variety of strategies and tools to encourage learners to 

develop deep understanding of content areas and their connections to other disciplines; 
and 

 
   b. An ability to build skills in accessing, applying, and communicating information; 

and 
 
 (d)  In the area of professional responsibility: 
 
  (1)  Reflection and continuous growth, as demonstrated by: 
 
   a. Being a reflective practitioner and using evidence to continually evaluate his or her 

practice, particularly the effects of choices and actions on students, families, and other 
professionals in the learning community; and 

 
   b. Ability to adapt practice to meet the needs of each learner; and 
 
  (2)  Collaboration, as demonstrated by collaborating, as a member of the larger learning 

community, with learners, families, colleagues, other professionals, and community members 
to leverage resources that contribute to student growth and development, learning, and well-
being. 

 
Readopt with amendment Ed 505.01 and renumber as Ed 505.04, effective 9-16-11 (Document #9992), to 
read as follows:  
 
 Ed 505.014  Alternative 1:  Approved Educator Preparation Program in New Hampshire. 
 
 (a)  Individuals shall qualify for a credential beginning educator license or added endorsement to 
an existing license pursuant to Ed 504 by completing a state board approved educator preparation 
program(s) at a college, university or teacher training institution in New Hampshire in accordance with 
Ed 600 and meeting the requirements of Ed 505.01. 
 
 (b)  Upon completion of a New Hampshire state board approved program in accordance with Ed 
600, the applicant shall: 
 
  (1) Obtain confirmation of completion of the program on the application for certification 

described in Ed 508.02 by the designated official of the college or university; and 
 
  be recommended for licensure by the program to the department and such 

recommendation shall remain valid for no more than 3 years from the date of the 
recommendation by the institution. 
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  (2)  Complete and file the application for certification pursuant to the application procedures 
of Ed 508. 

 
 (c)  Individuals completing a state approved educator preparation program(s) at a college, 
university, or teacher training institution in a state other than New Hampshire, whether that state is 
signatory to the NASDTEC interstate contract or not, shall qualify for a beginning educator license or 
added endorsement on an existing license by completing a state-approved educator preparation 
program leading to recommendation by the institution for an educator license in that state, meeting the 
requirements of Ed 505.01, and either: 
 
  (1) Obtaining full licensure in that state in the endorsement area sought providing that 

such endorsement has not been expired for more than 3 years from the date of application; 
or 

 
  (2) Applying for a comparable New Hampshire state board license within three years of the 

date of recommendation from the institution. 
 
 (c)  A current listing of approved programs in New Hampshire shall be kept on file by the bureau. 
 
 (d)  Applicants seeking to obtain licensure under this paragraph shall apply to the department 
pursuant to Ed 505.07 through Ed 505.09. 
 
 Readopt with amendment Ed 505.02 and renumber as Ed 505.05, effective 9-16-11 (Document 
#9992), to read as follows: 
 
          Ed 505.025  Alternative 2: States Other Than NH.  Site-Based Licensing Plan (SBLP). Alternative 
2 shall have 2 distinct requirements known as Alternative 2A and 2B, as described below: 
 
 (a)  Alternative 2A relative to the National Association of State Directors of Teacher Education and 
Certification  NASDTEC Interstate Contract shall consist of the following: 
 
  (1)  Individuals shall qualify for a beginning or experienced educator credential respectively 

by: 
 
   a. Completing a program in another state party to the NASDTEC Interstate Contract, 

which would qualify the applicant for certification as an educator in the other state, 
including, but not limited to, an alternative certification program, consistent with the 
terms of the NASDTEC Interstate Contract with New Hampshire; or 

 
   b.  Holding an equivalent, valid credential from a state party to the NASDTEC 

Interstate Contract and having 3 years of educational experience in the last 7 years 
under a credential from a participating state; and  

 
 (2)  Applicants seeking to obtain certification under this paragraph shall apply to the bureau 
pursuant to Ed 508. 
 
          (b)  Alternative 2B relative to a state not signatory to the NASDTEC Interstate Contract shall 
consist of individuals from a state not a party to the NASDTEC Interstate Contract who qualify for a 
beginning or experienced educator credential respectively by: 
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  (1)  Completing a program in another state not signatory to the NASDTEC Interstate 
Contract, which would qualify the applicant for certification as an educator in the other state, 
including, but not limited to, an alternative certification program, approved by the state 
department of education in a state not signatory to NASDTEC Interstate Contract;  

 
  (2)  Holding an equivalent, valid credential from a state not signatory to NASDTEC Interstate 

Contract and having at least 3 years of experience as an educator in the last 7 years under a 
credential issued by that state. 

 
 (a)  Before beginning an application for a site-based licensing plan, a qualified candidate shall 
be employed as an educator after obtaining a statement of eligibility, valid for 3 years from the date of 
issuance, from the department as follows: 
 
  (1) Meeting the entry requirements, including the degree requirement, for a statement of 

eligibility for a specific endorsement, determined by the department, and published on the 
department website; 

 
  (2)  Meeting the requirements of Ed 505.01;  
 
  (3) Applying for a statement of eligibility following the application procedures outlined in 

Ed 505.07 through Ed 505.09; and 
 
  (4)  Applicants shall be assigned in the role of the endorsement that allows them to learn 

and demonstrate the professional education standards enumerated in Ed 505.03, if 
applicable, and the endorsement specific standards enumerated in Ed 506, Ed 507, and Ed 
508. 

 
 (b)  A site-based licensing plan shall be a qualifying method for licensure limited to the 
following: 
 
  (1)  Applicants for an endorsement determined by the department to be a critical staffing 

shortage, published on the department’s website, who hold at least a bachelor’s degree, or 
who hold an associate’s degree for educational interpreter/transliterator for children and 
youth ages 3-21; 

 
  (2)  Applicants for an endorsement in the career and technical specialties pursuant to Ed 

507; 
 
  (3) Applicants for any endorsement for which there is no other available pathway to the 

license who hold at least a bachelor’s degree, or who hold an associate’s degree for 
educational interpreter/transliterator for children and youth ages 3-21;  

 
  (4)  Applicants for a new endorsement for a period of five years from the effective date of 

the new rule and who hold at least a bachelor’s degree; 
 
  (5) Applicants for an administrator endorsement who have successfully completed at least 

4 college-level courses in the endorsement for which they seek a license; 
 
  (6) Applicants for a specialist endorsement who have successfully completed at least 2 

college-level courses in the endorsement area for which they seek a license; 
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  (7) Applicants for a teaching endorsement who have successfully completed at least 4 
college-level courses in the endorsement area for which they seek a license; 

     
  (8) Applicants for elementary K-6 education and early childhood education who have 

successfully completed at least 2 college-level content courses each in mathematics, 
English, social studies, and science 

 
  (9)  Applicants for elementary K-8 education who have successfully completed at least 2 

college-level content courses each in mathematics, English, social studies, and science and 
at least 3 additional college-level content courses for a concentration of coursework in one 
of those areas.  

 
 (c)  Upon employment as an educator under a statement of eligibility, the applicant and the 
superintendent shall adhere to the application requirements outlined in Ed 505.09(f). 
 
 (d)  Upon employment as an educator under a statement of eligibility, each candidate for this 
pathway to licensure shall be assigned a mentor, appointed by the superintendent or head of school, 
who holds a valid experienced educator license with appropriate endorsements in the same subject area 
in which the candidate is seeking to obtain a license.  If a mentor who meets that criteria is not 
available through the candidate’s employer, the superintendent or head of school shall contact the 
bureau for assistance in obtaining an appropriate mentor. 
  
 
Readopt with amendment and renumber Ed 505.03 as Ed 505.06, effective 9-16-11 (Document #9992) 
and amended effective 9-10-15 (Documents #10927), to read as follows:  
 
 Ed 505.036  Alternative 3: Demonstrated Competencies and Equivalent Demonstrated 
Competencies.  Applicants who qualify under any of the following demonstrated competency pathways 
shall meet the requirements of Ed 505.01 and Ed 505.03, as applicable, and apply for the pathway 
following the procedures outlined in Ed 505.07 through Ed 505.09  
 
 (a)  Alternative 3A relative to demonstrated competencies and equivalent experiences shall require: 
 
   (1)  An applicant for a credential to have acquired competencies, skills and knowledge 

through means other than Ed 505.01 or Ed 505.02; 
 
  (2)  An applicant to hold a bachelor’s degree prior to submitting documentation that the 

applicant meets the required competencies; 
 
  (3)  An applicant to have at least 3 months of full-time continuous experience as an educator 

in the area of endorsement; and 
 
  (4)  Three parts, a written application, submission of documentation that the applicant meets 

the required competencies in the area of endorsement, and an oral interview process as 
described below: 

 
   a.  Individuals seeking a credential through this section shall submit to the bureau: 
 
    1.  A completed application form required by Ed 508.03;  
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    2.  Documentation that the applicant meets the required competencies, which 
may include, depending on the area of endorsement, documentation in the 
following forms: 

 
(i)  Written materials; 
 
(ii)  Videotapes; 
 
(iii)  Audiotapes; and 
 
(iv)  Art portfolio; 

 
     3.  Official college or university transcript(s); and 
 
    4.  A letter from the employer verifying that the applicant has completed at least 

3 months full-time experience in the area of endorsement for which a credential 
is sought; 

 
   b.  Upon receipt of the materials listed in (4)  requesting processing pursuant to Ed 

505.03, the bureau shall evaluate the materials to determine if the applicant qualifies for 
this application method by: 

 
     1.  Reviewing the materials to determine if the application is complete; and 
 
    2.  Notifying the applicant if any additional information is needed to complete the 

application process; 
   
   c.  If the bureau determines that an individual does not qualify under this method, the 

bureau shall: 
 
    1.  Notify the individual in writing within 15 days of its decision; 
 
    2.  Provide the reasons for the determination, which shall include a written 

explanation stating why the materials the applicant has submitted are not 
acceptable and how they can be corrected; and 

 
     3.  Recommend another appropriate application method if one is available; 
 
    d.  Upon the determination by the bureau that the application is complete and qualifies 

under this method, the applicant shall attend a meeting with the review board; 
 
    e.  At the meeting with the review board under d.  above, the board shall review the 

applicant’s application, including the written application, transcript(s), and 
documentation that the applicant meets the required competencies in the area of 
endorsement and ask the applicant questions based upon the materials submitted; 

 
    f.  The review board shall make a written recommendation to the administrator, based 

upon: 
  
    1.  Its evaluation of the applicant’s written application; 
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    2. Its evaluation of the quality of the applicant’s documentation of meeting the 
required competencies in the area of endorsement, after considering: 

 
     (i)  The materials submitted to provide the documentation; and 
 
     (ii) The applicant’s oral responses to the board’s questions regarding the 

documentation; 
 
    3.  Whether the applicant’s college or university transcript(s) demonstrates 

sufficient mastery of the subject matter for which the applicant seeks to be 
credentialed; and 

 
    4.  Whether or not the bureau has received the letter verifying experience as 

required under Ed 505.03(a)(4)a.4.; 
 
   g.  After reviewing the review board’s written recommendation and the applicant’s 

application and portfolio, the administrator shall: 
 
     1. Grant certification if the administrator determines that the applicant meets the 

education and experience requirements of Ed 504.031(d); or 
 
     2.  Deny certification if the administrator determines that the applicant does not 

meet the education and experience requirements of Ed 504.031(d); 
 
   h.  The administrator shall issue a decision in writing stating the reasons for the 

administrator’s decision under g. above; and 
  
   i.  An applicant may appeal a decision made by the administrator to deny an application 

for a credential under this part pursuant to Ed 200. 
 
 (b)  The oral interview review board shall be appointed by the bureau as follows: 
 
  (1)  The review board shall consist of a member of the department and 2 other members; and 
 
  (2)  The 2 members who are not department employees shall: 
 
   a.  Hold valid credentials as experienced educators in the area of endorsement; and 
 
    b.  Be employed in the subject area in which the applicant is seeking to obtain a 

credential. 
 
 (c)  The department shall pay a stipend for each member on the oral interview review board who is 
not a department employee. The stipend may be paid to the member or used by the school district where 
the member is employed to pay for a substitute teacher for the member while the member is serving on 
the review board. 
 
 (d)  Alternative 3B relative to demonstrated competencies and equivalent experiences, national or 
regional examination, shall consist of the following: 
 
  (1)  Individuals shall be eligible for a New Hampshire credential who possess:  
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   a.  A national level or regional certification which has been validated in the individual’s 
endorsement area achieved by passing a national or regional examination designed to 
assess the individual’s skills in the area in which the individual seeks certification; or 

 
    b.  Proof of completion of a specialized program, such as, but not limited to, a 

bachelor’s degree in social work, culminating in a bachelor’s degree from a college or 
university accredited by a recognized national, regional, or state accrediting agency; 
and 

 
  (2) Applicants under this paragraph shall apply for a credential by submitting official 

documentation as identified in (1) along with an application for certification pursuant to Ed 
508.03 to the bureau with the appropriate filing fees and accompanying documentation as 
required by Ed 508. 

 
 (e)  Alternative 3C, relative to demonstrated competencies and equivalent experiences, shall consist 
of the following for superintendent, principal, special education administrator, curriculum administrator, 
business administrator, or career and technical education director: 
 
  (1)  An applicant for certification as a superintendent under this paragraph shall qualify if the 

bureau determines, using transcript analysis, that he or she meets the requirements specified 
in Ed 506.01(a)(3);  

 
  (2)  An applicant for certification as a principal under this paragraph shall qualify if the 

bureau determines, using transcript analysis, that he or she meets the requirements specified 
in Ed 506.04(a)(2)b.2; 

 
  (3)  An applicant for certification as a special education administrator under this paragraph 

shall qualify if the bureau determines, using transcript analysis, that he or she meets the 
requirements specified in Ed 506.07(d); 

 
  (4)  An applicant for certification as a curriculum administrator under this paragraph shall 

qualify if the bureau determines, using transcript analysis, that he or she meets the 
requirements specified in Ed 506.05 (b)(2)b.2; 

 
  (5)  An applicant for certification as a Business Administrator under this paragraph shall 

qualify if the bureau determines, using transcript analysis, that he or she meets the 
requirements specified in Ed 506.03(a)(2)a; and 

 
  (6)  An applicant for certification as a career and technical education director under this 

paragraph shall qualify if the bureau determines, using transcript analysis, that he or she 
meets the requirements specified in Ed 507.01(a)(2)b.2. 

 
 (a) Applicants for demonstrated competencies through portfolio and oral board reviews shall 
qualify for a beginning educator license or added endorsement on an existing license as follows: 
 
  (1) Holding the minimum degree required for the endorsement area; 
 
  (2)  Having at least 4 months of continuous full-time or full-time equivalent experience as 

an educator in the endorsement area;  
 
  (3)  Documentation of meeting any additional endorsement-specific requirements;  
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 (b) Applicants for demonstrated competencies through national or regional licensure shall 
qualify for a beginning educator license or added endorsement on an existing license by holding the 
minimum degree requirements for the endorsement sought, meeting any additional endorsement 
specific requirements and meeting one of the following requirements: 
 
  (1) Current national board certification in the area of endorsement from the National 

Board for Professional Teaching Standards; 
 
  (2) A current national license in school psychology (NCSP) by the national association of 

school psychologists for an endorsement in school psychology; or 
 
  (3) A current US department of defense educator license;  
 
 (c)  Applicants for an administrator endorsement, as defined in Ed 501.02(a), through 
demonstrated competencies shall qualify for a beginning educator license or added endorsement on an 
existing license by holding the minimum degree requirements for the endorsement sought, meeting any 
additional endorsement specific requirements, and meeting endorsement-specific knowledge and skills 
competencies as determined by transcript analysis; or 
 
 (d)  Applicants for demonstrated competencies based on experience under an out-of-state 
endorsement on a full license shall qualify for a beginning educator license or added endorsement on 
an existing license by: 
 
  (1)  Having held an comparable license from a state other than New Hampshire within the 

last 7 years, verified by the department; and 
 
  (2)  Having 3 years of educator experience in the last 7 years working in the endorsement 

area being sought while licensed in that endorsement area, verified by the department. 
 
Repeal Ed 505.04 and Ed 505.05, effective 9-16-11 (Document #9992) as follows: 
 
          Ed 505.04  Alternative 4: Individualized Professional Development Plan (Restricted). 
 
          (a)  Alternative 4 shall be a qualifying method for certification limited to the following: 
 
  (1)  Applicants recommended for employment under a critical staffing shortage who hold at 

least a bachelor’s degree; 
 
  (2)  Applicants recommended for employment in the career and technical specialties pursuant 

to Ed 507; 
 
  (3)  Applicants recommended for employment as business administrators who have not 

completed the requirements of Ed 506.03; and 
 
  (4) Applicants recommended for employment as a driver education teacher in an approved 

secondary school program. 
 
 (b)  An applicant may be employed as an educator after obtaining a statement of eligibility from the 
bureau while completing an individualized professional development plan. 
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 (c)  An educator shall be considered for a credential under (a)(1) above only if the bureau has 
received notification from the superintendent that the applicant has been employed as an educator. 
 
 (d)  The process for establishing an individualized professional development plan shall be as 
follows: 
 
  (1)  The individualized professional development plan shall be based on an assessment of the 

strengths and weaknesses of the applicant; 
 
  (2)  Each plan shall include: 
   a. A description of the competencies outlined in Ed 505.06 for general education 

requirements, in Ed 505.07 for professional education requirements, as appropriate, and 
in the area in which the applicant seeks certification; 

 
   b.  The means by which these competencies shall be attained, demonstrated and 

evaluated; and 
 
   c. An evaluation of resources to be utilized such as, but not limited to, additional 

coursework, on the job training, and professional development; 
 
  (3)  The plan shall be developed collaboratively and agreed to by: 
 
   a.  The applicant; 
 
   b.  A mentor certified in the same subject area that the applicant will be teaching who 

shall: 
 
    1.  Be appointed by the superintendent; and 
 
    2.  Hold a valid experienced educator credential with the appropriate 

endorsements in the same subject area in which the applicant is seeking to obtain 
a credential; and 

 
   c.  The superintendent; 
 
  (4)  The superintendent shall submit the plan and identify the mentor appointed in accordance 

with Ed 501.02(m) to the bureau for approval; and 
 
  (5)  The bureau shall review the plan to ensure all of the following are included: 
 
   a.  Subject matter content; 
 
   b. General education requirements as specified in Ed 505.06, if appropriate; 
 
   c.  Professional education requirements as specified in Ed 505.07, if appropriate; 
 
    d.  Performance objectives of educators; 
 
   e.  Evaluation of resources to be utilized such as, but not limited to, additional 

coursework, on the job training, and professional development; and 
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   f.  Documentation of how the applicant will overcome weaknesses identified in the 
assessment process in the applicant’s area of endorsement. 

 
 (e)  If an assessment of the applicant’s background determines that some or all of the education 
requirements under (d)(5)a. through c. have been completed prior to application, the applicant shall not be 
required to repeat any requirement already completed. 
 
 (f)  Within 30 days of the bureau’s determination under (d)(5) that the plan submission is complete, 
the bureau shall send written notification to the superintendent and the applicant of the bureau’s approval 
of the plan, if the bureau determines that: 
 
  (1)  The subject matter content of the plan is complete; 
 
  (2) Completion of the plan will assure that the applicant will meet the general education 

requirements as specified in Ed 505.06, if appropriate; 
 
  (3) The plan contains professional education requirements as specified in Ed 505.07, if 

appropriate; 
 
   (4)  The performance objectives specified in the plan are directly related to and substantiate 

the competency; 
 
  (5)  The resources to be utilized in the plan are relevant to and support the activity proposed; 

and 
 
  (6) The documentation of how the applicant will overcome weaknesses identified in the 
assessment process in the applicant’s area of endorsement proves that the activity proposed in the plan has 
been completed as defined in the accepted plan. 
 
 (g)  The bureau shall send written notification to the superintendent and the applicant that the 
bureau does not approve the plan, within 30 days of the bureau’s determination under (d)(5) that the plan 
submission is complete, if the bureau determines that a plan does not meet the criteria listed in (f)(1) 
through (6) above. 
 
 (h)  An individualized professional development plan shall be canceled if the applicant fails to 
attain the skills and knowledge agreed to by the applicant within the time frame specified by the plan. 
 
 (i)  The superintendent shall notify the bureau in writing of the applicant’s failure to meet the goals 
which the applicant agreed to as specified in the plan. 
 
 (j)  Annual progress reports shall be due at the end of each school year, and a final report shall be 
due at the end of the school year during which an individualized professional development plan is 
completed. 
 
 (k)  The reports required by (j) above shall be filed by the superintendent, in consultation with the 
mentor, attesting to the applicant's: 
 
  (1)  Acquisition and demonstration of skills; 
 
  (2)  Competencies; and 
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  (3)  Knowledge of the plan. 
 
 (l)  The bureau shall grant an intern license for up to 3 years upon initial approval of the plan, to 
coincide with the time period in the plan. 
 
 (m)  The applicant shall qualify for a beginning educator or experienced educator credential upon 
successful completion of the plan during the period of the intern license. 
 
 (n)  Once a plan is filed with the bureau, the educator may obtain employment in a similar position 
in another school district provided that: 
 
  (1)  The bureau is notified in writing of the change in place of employment; and 
 
  (2)  The revised plan is: 
 
   a.  Approved by the mentor in the district to which the educator is moving; 
 
   b.  Signed by the superintendent in the district to which the educator is moving; and 
 
   c.  Resubmitted to the bureau for approval. 
 
 Ed 505.05  Alternative 5:  Site-Based Certification Plan. 
 
 (a)  The site-based certification plan shall be available in elementary and secondary teaching areas, 
excluding career and technical specialty certification under Ed 507.03 and special education, for those 
individuals who qualify under the following specific conditions: 
 
  (1)  The applicant shall possess a bachelor's degree from an institution approved by the New 

Hampshire postsecondary education commission or equivalent regional accrediting agency 
such as but not limited to the Northeast Regional Association of Schools and Colleges;  

 
  (2)  The applicant shall meet one of the following criteria: 
 
   a.  For secondary education, the applicant shall possess at least 30 credit hours in the 

subject to be taught and an overall grade point average of at least 2.5, or equivalent; or 
 
   b. For elementary education, applicants shall have successfully completed courses in 

mathematics, English, social studies, and science with an overall grade point average of 
at least 2.5, or equivalent; or 

 
   c.  For computer science education, applicants shall: 
 
    1.  Possess at least 30 credit hours in the subject to be taught and an overall grade 

point average of at least 2.5; or 
 
    2.  Have a current computer science major assignment, as determined by the 

bureau of credentialing, during or after the 2014/2015 school year and prior to 
June 30, 2019, and have applied for a computer science education credential 
during that time period; 

 



DRAFT Initial Proposal – September 12, 2019 – Page 15 
 

  (3)  An individual who fails to meet the grade point average requirement shall still qualify for 
the  site-based certification plan provided that: 

 
   a.  All other requirements are met; 
 
   b.  Collegiate graduation occurred more than 5 years prior to application for the site-

based plan; and  
 
   c.  Occupational experience totaling 5 years directly related to the area to be taught is 

documented; and 
 
  (4)  Documentation of experience under (a)(3)c. above shall include, but not be limited to: 
 
   a.  Letters from previous employers; 
 
   b.  Employment contracts; or 
 
   c.  Letters of commendation and recommendations from parties knowledgeable about 

the applicant’s background and experience. 
 
 (b)  The bureau shall issue a statement of eligibility to an applicant who meets the requirements of 
(a)(1)-(4) above. 
 
 (c)  An applicant may be employed as an educator after obtaining an Alternative 5 statement of 
eligibility from the bureau while completing a site-based certification plan. 
 
 (d)  The process for establishing a site-based certification plan shall be as follows: 
 
  (1) The site-based certification plan shall be based on an assessment of the strengths and 

weaknesses of the applicant; 
 
  (2)  Each plan shall include: 
 
   a. A description of the competencies outlined in Ed 505.07 for professional education 

requirements, as appropriate, and in the area in which the applicant seeks certification;  
 
   b. The means by which these competencies shall be attained, demonstrated and 

evaluated; and 
 
   c.  An evaluation of resources to be utilized such as, but not limited to, additional 

coursework, on the job training, and professional development; and 
 
  (3)  The plan shall be developed collaboratively and agreed to by: 
 
   a.  The applicant; 
 
   b.  A mentor certified in the same subject area that the applicant will be teaching who 

shall: 
 
    1.  Be appointed by the superintendent; and 
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    2.  Hold a valid experienced educator credential with the appropriate 
endorsements in the same subject area in which the applicant is seeking to obtain 
a credential; and 

 
   c.  The superintendent. 
 
 (e)  The applicant’s site-based certification plan shall:  
 
  (1)  Require that the applicant meet the professional education competencies outlined in Ed 
505.07, if the applicant is not currently certified in New Hampshire; 
 
  (2)  Require that the applicant meet the competencies required in the area in which the 
applicant is teaching; and 
 
  (3)  Contain a description of how the applicant plans to meet these competencies. 
 
 (f)  If an assessment of the applicant's background determines that some or all of this study has been 
completed prior to employment the applicant shall not be required to repeat any requirement already 
completed. 
 
          (g)  The superintendent shall file with the bureau: 
 
  (1)  A copy of the completed site-based certification plan; and 
 
  (2)  A description of the applicant's teaching assignment. 
 
 (h)  When the district submits the site-based certification plan, the bureau shall issue an intern 
license to the applicant, after the applicant has paid the required fee under Ed 508.06(c). An intern license 
shall be issued for up to 2 years to coincide with the time period in the plan. 
 
 (i)  The site-based certification plan shall be completed during the period of the intern license. 
 
 (j)  The site-based certification plan shall be developed and filed with the bureau by the end of the 
school year.  The plan may be modified by those responsible for the work of the applicant, but any 
modifications shall be filed with the bureau. 
 
 (k)  Upon completion of the site-based certification plan, the superintendent shall submit a 
statement to the bureau verifying that all portions of the plan have been implemented by the district and 
satisfactorily completed by the applicant.  This statement shall include a recommendation for 
certification. 
 
 (l)  A positive recommendation shall not obligate a school district to continue the employment of an 
applicant. 
 
 (m)  Failure by a candidate to complete the site-based certification plan shall result in a negative 
certification recommendation by the superintendent. 
 
 (n)  Upon successful completion of the site-based certification plan and the superintendent's 
positive recommendation, the bureau, according to the requirements of RSA 21-N:7, I, shall issue the 
credential with the endorsement sought by the applicant. 
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 (o)  Once a plan is filed with the bureau, the educator may obtain employment in a similar position 
in another school district provided that: 
 
  (1)  The bureau is notified in writing of the change in place of employment; and 
 
  (2)  The revised plan is: 
 
   a.  Approved by the mentor in the district to which the educator is moving; 
 
   b.  Signed by the superintendent in the district to which the educator is moving; and 
 
   c.  Resubmitted to the bureau for approval. 
 
Adopt Ed 505.07 through Ed 505.09 as follows: 
 
Ed 505.07 General Application Instructions. 
 
 (a)  Persons interested in holding a New Hampshire educator credential shall complete and file an 
application with the bureau either online or by mail as follows: 
 
  (1) On the department website; or 
 
  (2)  Bureau of Credentialing 
   Department of Education 
   101 Pleasant Street 
   Concord, NH 03301; or 
 
 (b)  Applicants for any credential shall complete and file the appropriate form as follows: 
 
  (1)  “Statement of Eligibility” form, August 2019 as outlined in Ed 505.05(a); 
 
  (2) “Application for Licensure – Educator Preparation Program Completer” form, August 

2019, for all applicants seeking initial licensure or additional endorsements as outlined in Ed 
505.04;  

 
  (3)  “Recommended for Renewal Application” form, August 2019, for all New Hampshire 

licensed educators seeking to renew after recommendation pursuant to Ed 509.01; 
 
  (4)  “DOE Renewal Application” form, August 2019, for all New Hampshire licensed 

educators seeking to renew directly to the bureau pursuant to Ed 509.02;  
 
  (5)  “Application for Emergency Authorization” form, August 2019, for any unlicensed 

educator employed by a school district pursuant to Ed 504.04;  
 
  (6)  “Paraeducator License Application” form, August 2019, for any applicant seeking a 

paraeducator license as pursuant to Ed 504.06 and Ed 504.07; and 
 
  (7)  “School Nurse License Application” form, August 2019, for any applicant seeking a 

school nurse I, II, or III license pursuant to Ed 505.08 through Ed 505.10; 
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  (8)  “Name Change Request” form, August 2019, for any credential holder seeking a 
credential issued with an official name change; 

 
  (9) “Educational Interpreter/Transliterator for Children and Youth ages 3-21” form, August 

2019, as outlined in Ed XXX. 
 
  (10) “Credential Verification Request” form, August 2019, for any credential holder seeking 

a verification letter pursuant to Ed 501.02(h); 
 
  (11)  “Application for Licensure - Demonstrated Competencies” form, August 2019, for any 

applicant seeking licensure pursuant to Ed 505.06(b), Ed 505.06(c), and Ed 505.06(d); 
 
  (12)  “Application for Licensure – Portfolio and Oral Board Review” form, August 2019, for 

all applicants seeking initial licensure pursuant to Ed 505.06(a); 
 
  (13) “Intern Authorization Application – Site-Based Licensing Plan” form, August 2019, as 

outlined in Ed 505.05; 
 
  (14) “Site-Based Licensing Plan Completer” form, August 2019, as outlined in Ed 

505.05(f)(17); 
 
 (c)  If an applicant provides a social security number on any application form, the social security 
number shall be used by the bureau for the purposes of generating data on teacher salaries or such other 
purposes as authorized by law including but not limited to RSA 161-B:11,VI-a. 
 
 (d)  If an applicant chooses to have the department supply an alternative number, the department 
shall use the teacher number generated by the electronic educator information system and it shall be used 
as specified in (c) above. 
 
 (e)  For Ed 505.07(13), if an assessment of an applicant’s background determines that some or all of 
the education requirements have been completed prior to application, the applicant shall not be required to 
repeat any requirement already completed. 
 
 (f)  Filing of the completed application, supporting documentation, and application fee shall be the 
responsibility of the applicant. 
 
 Ed 505.08 Fees. 
 
 (a)   An application shall not be complete until all the application materials including the proper fee 
have been filed with the bureau. 
 
 (b)  Payments shall be made either electronically at the time of application on the department 
website or by money order or cashier’s check, or school employer check on behalf of applicants, made 
payable to "Treasurer, State of New Hampshire," to the bureau as outlined in Ed 505.07(a). 
 
 (c)  The required fees shall be in accordance with RSA 186:11,X(b), and the fee schedule set forth 
in Table 508-1 below, with the following fees reflecting the actual cost of the service listed: 
 

Table 508-1 
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FEE SCHEDULE 

*All fees are non-refundable and include processing fee. 
Approved Educator Preparation Program  BEL/EEL (per endorsement) $120.00 

Site Based Licensing Plan 
      Statement of Eligibility (per endorsement) 
      Intern Authorization (per endorsement) 
      Upgrade to BEL/EEL (per endorsement) 

 
$50.00 
$120.00 
$120.00 

Demonstrated Competencies Portfolio/Oral Board 
      Materials (per endorsement) 
      Portfolio Review/Oral Board (per endorsement) 
      BEL/EEL (per endorsement) 

 
$50.00 
$500.00 
$120.00 

Demonstrated Competencies National/Regional exam/licensure BEL/EEL 
(per endorsement) 

$120.00  

Demonstrated Competencies Transcript Analysis BEL/EEL 
(per Administrative endorsement)   

$500.00 

Demonstrated Competencies Experience under Out of State License BEL/EEL  
(per endorsement) 

$120.00 

BEL/EEL/Master Teacher License Renewal (3 year cycle) $120.00 

Master Teacher – National Level (per endorsement) $120.00 

Master Teacher – NH Level (per endorsement) $800.00 

Late Renewal Filing Fee (BEL/EEL/Master Teacher only) $50.00 

Paraeducator I $10.00 

Paraeducator II $10.00 

Paraeducator I and II  Renewal (3 year cycle) $10.00 

School Nurse I - 3 years with one time renewal $75.00 

School Nurse II $0.00 

School Nurse III $75.00 

School Nurse I, II, III  Renewal (3 year cycle) $75.00 

Educational Interpreter/Transliterator $25.00 

Educational Interpreter/Transliterator Renewal (3 year cycle) $25.00 

Name Change $50.00  

Credential Verification Letter $25.00 

Emergency Authorization (per endorsement) $120.00 

Returned check fee (RSA 6:11-a) 

$15.00 (State 
Treasurer’s fee) 

$25.00 (Bureau of 
Credentialing fee) 

 
Ed 505.09 Applicant, Employer and Mentor Responsibilities for Timely Review and Processing by the 
Department. 
 
 (a)  Within 30 days of receipt of any application outlined in 505.07(b), the department shall notify 
the applicant in writing that the application has been received and either: 
 
  (1)  The application is complete and pending evaluation; or 
 
  (2)  The application is incomplete and enumerate the items that the applicant must address in 

order for the application to be complete. 
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 (b)  An applicant shall respond to a notification of an incomplete application by submission of the 
requirements enumerated in accordance with (a)(2) above within 30 days of receipt of the notification and 
the department shall respond within 10 business days in accordance with (a)(1) or (2) above. 
 
 (c)  If, within 30 days of initial notification of an incomplete application pursuant to (a)(2) above, 
the department does not receive the enumerated items pursuant to (a)(2) above, the application will be 
closed and the applicant shall be required to begin a new application, to include all fees in accordance 
with the fee schedule outlined in Ed 505.08. 
 
 (d)  For applications outlined in Ed 505.07(b)(1)-(11), within 60 days of the department’s 
notification of a complete application in accordance with (a) and (b) above, the department shall send 
notification of: 
 
  (1) Approval in the form of the digital credential for which the applicant applied;  
 
  (2) Denial in writing that outlines the specific reasons for denial, including, but not limited to: 
 
   a.  A department confirmed violation of the code of conduct outlined in Ed 510.01 

through Ed 510.04; and 
 
   b. A determination that the applicant does not meet the requirements for the specified 

credential; or 
 
  (3) Conditional approval that outlines the specific areas that the applicant needs to address in 

order for the bureau to continue a full review of the application, to include an applicant 
timeline for completing the application requirements, not to exceed 120 days, after which, if 
the conditional approval does not result in an approval pursuant to (d)(1) above, or the 
applicant does not complete the application requirements within the timeframe allotted, the 
application will be closed and the applicant shall be required to begin a new application, to 
include all fees in accordance with the fee schedule outlined in Ed 505.08.   

 
 (e)  For applications pursuant to Ed 505.07(b)(12), portfolio and oral board reviews, after 
notification by the department that the application is complete pursuant to Ed 505.09 (a) or (b) the 
following procedures shall apply: 
 
  (1)  Within 30 days of receipt of a completed application, if the department determines that an 

individual: 
 
   a. Qualifies under this method, the department shall notify the applicant in writing by 

providing the applicant with portfolio submission instructions and requirements for oral 
board scheduling; or    

 
   b. Does not qualify under this method, the department shall notify the individual in 

writing within 30 days of receipt of the completed application materials and: 
 
    1.  Provide the reasons for the determination, including, but not limited to, the 

qualifying criteria outlined in Ed 505.06(a)(1) and (2), which shall include a 
written explanation stating why the materials the applicant has submitted are not 
acceptable; and 

 
    2.  Recommend another appropriate application method if one is available; 
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(2) Within 30 days of receipt of a portfolio submission and appropriate fee in accordance with 
the fee schedule outlined in Ed 505.08, the department shall notify the applicant in writing 
that either: 
 
 a. The portfolio is complete and pending oral board scheduling; or 
 
 b. The portfolio is incomplete and enumerate the items that the portfolio must address 

in order for the portfolio to be complete; 
 
(3)  An applicant shall adhere to Ed 505.09(b) and (c) for completing a portfolio submission 
in accordance with Ed 505.09(e)(2)b. above; 

 
  (4)  Upon determination by the department that the portfolio is complete, the department shall 

appoint a review board consisting of one member of the department and 3 members who hold 
a current experienced educator license in the area of endorsement in which the applicant is 
seeking to obtain a license; 

 
  (5)  In an effort to complete a timely oral board review, if the department is unable to 

establish a review board, as outlined in (4) above, within 60 days of such determination the 
department shall be authorized to establish a review board consisting of department staff or 
licensed educators as described in (2) above. 

 
  (6)  The review board shall review the applicant’s application, including documentation that 

the applicant meets the required competencies in the area of endorsement and, at the oral 
board review, ask the applicant questions based upon the materials submitted; 

 
  (7)  The review board shall make a written recommendation to the department, based upon its 

evaluation of the quality of the applicant’s documentation of meeting the required 
competencies in the area of endorsement, after considering: 

 
   a. The materials submitted to provide the documentation; and 
 
   b. The applicant’s oral responses to the board’s questions regarding the documentation;  
 
  (8)  Within 30 days of the conclusion and recommendation of the oral board interview the 

department shall issue a decision in writing stating the reasons for the decision under (7) 
above along with, if applicable, a beginning educator license or additional endorsement; and 

 
  (9)  An applicant may appeal a decision made by the department to deny an application for a 

credential under this part pursuant to Ed 200. 
 
 (f)  For applications pursuant to Ed 505.07(b)(13) the process for establishing a site-based licensing 
plan for an intern authorization credential resulting in full beginning educator licensure or additional 
endorsement shall be as follows: 
 
  (1)  The candidate and assigned mentor pursuant to Ed 505.05(d) shall download and 

complete the site-based licensing plan materials on the department website; 
 
  (2) The site-based licensing plan shall be developed collaboratively and agreed to by the 

candidate, the mentor, and the superintendent or head of school; 
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  (3) Within 60 days of the candidate’s first day of employment in the role of the endorsement 

of the plan, the superintendent or head of school shall upload the completed, approved, and 
signed site-based licensing plan into the department’s educator information system; 

 
  (4)  Within 5 business days of the upload specified in (3) above, the candidate shall complete 

and file a “Intern Authorization Application – Site-Based Licensing Plan” form, August 
2019, along with the appropriate fee pursuant to Ed 505.08;  

 
  (5)  The department shall review the plan to ensure all of the following are included: 
 

a. An assessment of the competencies of the applicant as enumerated in Ed 505.03, if 
applicable, and the endorsement area enumerated in Ed 506, Ed 507, or Ed 508 as 
applicable based on the endorsement sought; 

 
b. A plan that includes the competency to be acquired, the activity to be undertaken, the 
projected completion date, and the evidence to be provided upon completion which are 
directly related to, and substantiate meeting, the competency within the period of the 
plan; 

 
c. A signature page which certifies that the plan was developed collaboratively and 
agreed to by the applicant, the mentor, and the superintendent or head of school; 

 
  (6)  The department shall, within 30 days of receipt of an “Intern Authorization Application – 

Site-Based Licensing Plan” form, August 2019, notify the applicant that either: 
 
   a. The plan is complete and pending evaluation; or 
 
   b. The plan is incomplete and enumerate the items that the applicant must address in 

order for the application to be complete;  
 
  (7)  An applicant shall respond to a notification of an incomplete application by submission 

of the requirements enumerated in accordance with (6)b. above within 30 days of receipt of 
the notification and the department shall respond within 10 business days in accordance with 
(6)a. or b. above;  

 
  (8)  If, within 30 days of receipt of notification of an incomplete application pursuant to (6)b. 

above, the department does not receive the enumerated items pursuant to (6)b. above, the 
application will be closed and the applicant must start over with a new application, to include 
all fees in accordance with the fee schedule outlined in Ed 508.06;  

 
  (9)  Within 60 days of the department’s notification under (f)(6)a., or an applicant’s response 

and department’s notification under (f)(7), that the plan submission is complete, the 
department shall send written notification to the superintendent and the applicant of either: 

 
   a. Approval in the form of an intern authorization in the endorsement area for which the 

applicant applied, if the department determines that: 
 
    1. The assessment of the competencies of the applicant meet the requirements as 

enumerated in Ed 505.03, and the endorsement area enumerated in Ed 506, Ed 
507, or Ed 508 as applicable based on the endorsement sought; 
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    2.  The plan, including the competency to be acquired, the activity to be 

undertaken, the projected completion date, and the evidence to be provided upon 
completion, are directly related to and will substantiate meeting the competency 
within the period of the plan; and 

 
    3. The plan was developed collaboratively and agreed to by the applicant, the 

mentor, and the superintendent or head of school; or 
 
   b. A determination that the plan does not meet the requirements and requests a plan 

revision pursuant to the timeline outlined in Ed 505.09(f)(9)a. 1. through 3. above;  
 

(10) An applicant shall respond to a notification of a plan revision in accordance with Ed 
505.09(f)(7) and (8) above; 

 
  (11) Upon approval of the plan, the department shall grant an intern authorization valid for up 

to 3 years from the first date of employment in the endorsement area sought, to coincide with 
the time period in the plan, limited to no more than twice per endorsement; 

 
  (12) A site-based licensing plan shall be canceled, and the intern authorization shall 

automatically expire, if the applicant fails to attain the skills and knowledge agreed to by the 
applicant within the time frame specified by the plan;  

 
  (13)  The department, at the request of the superintendent or head of school, may grant an 

extension to the intern authorization period of not more than one year to accommodate an 
issue outside of the applicant’s control which prevents timely completion of the plan.  Such 
issues shall include, but not be limited to: 

 
   a. Illness of the applicant or immediate member of the applicant’s family; and 
 
   b. Availability of a required course within the timeframe of the plan where no 

comparable course is available; 
 
  (14) The superintendent or head of school, in consultation with the mentor, shall file a report 

at the end of each school year attesting to the applicant's progress toward meeting the 
requirements of the plan; 

 
  (15) Once a completed plan is filed with the department, the applicant may: 
 
   a. Obtain employment in a similar position with another school employer provided that 

the duration for plan completion does not change and: 
 
    1. The department is notified in writing of the change in place of employment; 

and 
 
    2. The plan is revised as follows: 
 
     i. Approved by the mentor assigned in the new school of employment; 
 

ii. Approved by the superintendent or head of school in the new school of 
employment; and 
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iii. Resubmitted to the department for approval pursuant to the timeline 
outlined in Ed 505.09(f)(6)-(10); 

 
b. Have an intern authorization deactivated upon loss of employment until such time as 
the educator gains employment with another employer as described in (15)a. above.  
The total duration of time employed under an active plan shall not exceed 3 years, 
limited to no more than twice per endorsement;  

 
  (16) The superintendent or head of school shall complete and upload to the educator 

information system (EIS) a final report upon the intern’s completion of the approved site-
based licensing plan which shall be signed by the intern, the superintendent or head of school 
and the mentor; 

 
  (17) Within 5 business days of the upload specified in (16) above, the intern shall complete 

and file a “Site-Based Licensing Plan Completer” form, August 2019 along with the 
appropriate fee pursuant to Ed 505.08; 

 
  (18) The department shall review the final report to ensure all of the following are included: 
 

a. A copy of the plan, including the competency to be acquired, the activity to be 
undertaken, the projected completion date, and the evidence to be provided upon 
completion; 

 
b. The evidence of plan completion; 

 
c. A signature page which certifies that the completed plan was reviewed and approved 
by the applicant, the mentor, and the superintendent or head of school; 

 
  (19) The department shall, within 30 days of receipt of an “Site-Based Licensing Plan 

Upgrade to Full Licensure” form, August 2019, notify the applicant that either: 
 
   a. The application is complete and pending evaluation; or 
 
   b. The application is incomplete and enumerate the items that the applicant must 

address in order for the application to be complete;  
 
  (20) An applicant shall respond to a notification of an incomplete application by submission 

of the requirements enumerated in accordance with (19)b. above within 30 days of receipt of 
the notification and the department shall respond within 10 business days in accordance with 
(19)a. or b. above;  

 
  (21) If, within 30 days of receipt of the department’s initial notification of an incomplete 

application pursuant to (19)b. above, the department does not receive the enumerated items 
pursuant to (19)b. above, the intern authorization shall expire in accordance with Ed 
509.09(f)(12); 

 
  (22) Within 60 days of the department’s notification under (f)(19)a., or an applicant’s 

response and department’s notification under (f)(20), that the application is complete, the 
department shall send written notification to the superintendent and the applicant of either: 

 



DRAFT Initial Proposal – September 12, 2019 – Page 25 

a. Approval in the form of an intern authorization in the endorsement area for which the
applicant applied if the department determines that the final report documents confirm
that the intern has met all the competencies and requirements for full licensure; or

b. A determination that the application if the department determines that the final report
does not reflect the documentation required by the approved plan to indicate that the
candidate has met all of the competencies and requirements for full licensure and
outlines the documentation required to support completion of the plan;

(23) Upon receipt of notification that the department does not approve the application in
accordance with (22)b. above, the superintendent or head of school shall, within 10 business
days, upload the required documentation to support completion of the plan or the intern
authorization shall expire in accordance with Ed 509.09(f)(12);

(25) Applicants shall receive a beginning educator license or added endorsement on an
existing license after approval by the department pursuant to (22)a. above.
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Adopt Ed 506.09 to read as follows: 

Ed 506.09 Career and Technical Education Director. 

(a) An individual shall have the following entry level requirements to be certified as a career and
technical education director: 

(1) Have completed at least 3 years of successful paid and progressively responsible
experience as a career and technical educator, with experience within the 5 years prior to the
application as an administrator, supervisor, or teacher; and

(2) One of the following:

a. Completed a master’s program in educational leadership or a related area; or

b. Completed a master’s program in education, and demonstrated:

1. The competencies, skills, and knowledge as listed in (c) below; or

2. Experience in comparable leadership positions in career and technical
education or other professions as specified in Ed 505.03.

(b) Candidates shall file the following materials and documents with the bureau of credentialing:

(1) Completed application forms containing the information required in Ed 508.04;

(2) Previous work record;

(3) Education record; and

(4) A minimum of 3 confidential references from persons who can attest to the candidate’s
proficiencies in the required leadership area.

(c) Qualifications for career and technical education director shall include the following skills,
competencies, and knowledge in the following areas: 

(1) The principles and techniques of effective human resource management, including the
following relating to career and technical education personnel:

a. Recruitment and selection;

b. Assignment and deployment of personnel;

c. Supervision;

d. Instructional leadership and support; and

e. Evaluation;

(2) Fiscal management in the development and administration of a budget;
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  (3)  Preparation and management of local, state and federal fund budgets; 
 
  (4)  Preparation of state and federal applications and proposals; 
 
  (5)  Maintenance of records and inventory of all buildings, equipment and supplies; 
 
  (6)  Preparation and submittal of all state and federal reports as required by law; 
 
  (7)  Solicitation of input from students, parents, school administrators at the secondary and 

postsecondary level, teachers at the secondary and postsecondary level, and the business 
community in the region served by a career and technical education center and consideration 
of that input in the development of: 

 
   a. Data collection; 
 
   b. School calendars; 
 
   c. Scheduling; 
 
   d. Transportation; and 
 
   e. Budgets; 
 
  (8)  Leadership of career and technical education competency-based programs at a center 

designated as a regional center under RSA 188-E, including: 
 
   a. Regional agreements; 
 
   b. Program promotion and marketing; 
 
   c. Student recruitment and retainment; 
 
   d. Admissions policies; 
 
   e. Regional and program advisory committees; and 
 
   f. Career and technical student organizations; 
 
  (9)  The principles and techniques of leadership for learners including: 
 
   a. Theories of human development, adult learning, and motivation and the ability to 

apply this knowledge to conduct effective professional development for beginning and 
experienced educators; 

 
   b. Theories, principles, and best practices of staff supervision and evaluation and their 

link to effective implementation of competency-based instruction and assessment; 
 
   c. A variety of theories, principles, and best practices for needs-based professional 

development programs that support the goals of the school district’s improvement plan; 
 
   d. The value of assessing, using, and conducting research to improve student learning; 
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   e. The development of comprehensive systems of education that foster success for all 

students, including students with disabilities as well as gifted and talented students; 
 
   f. Planning and facilitating the implementation of a developmentally appropriate 

competency-based comprehensive curriculum, instruction, and assessment program 
that includes the effective use of data to improve student learning; 

 
   g. The reporting and use of assessment results to: 
 
    1.  Inform the school community; 
 
    2.  Develop school action plans, and; 
 
    3.  Modify school programs; and 
 
   h. The integrated use of technology, telecommunications and information systems to 

support curriculum, instruction, and assessment; 
 
  (10)  In-depth understanding of the relevancy between career and technical program offerings 

and the needs of business and industry on a regional and state-wide basis that includes:  
 
   a. An understanding of the up-to-date employment needs of business and industry with 

an ability to direct program outcomes to align with these needs; 
 
   b. An understanding of utilizing labor market data to direct program outcomes and 

consistent communication with business and industry to ensure relevance; and 
 
   c. Rigor in all career and technical education programs;  
 
  (11)  Solicitation of input from students, parents, school administrators at the secondary and 

postsecondary level, teachers at the secondary and postsecondary level, and the business 
community in the region served by a career and technical education center and consideration 
of that input in the development and implementation of: 

 
   a. Competency-based curriculum; 
 
   b. State performance indicators relating to data-driven curriculum and student 

assessment; 
 
   c. Formulation of short- and long-range improvement plans; 
 
   d. Use of technology in support of all school operations; and 
 
   e. Providing customized training programs for teachers in the areas of businesses, 

industry, labor and government as they relate to economic trends and programming at 
the center; 

 
  (12)  Relationship of career and technical education to all other curricular areas, integrating 

these areas consistent with RSA 193-C:3, III and all aspects of industry into the career and 
technical program curriculum; 
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  (13)  Management of career and technical programs which includes purchasing of equipment 

and supplies and supervising and maintaining laboratory facilities; 
 
  (14)  Implementation of the federal, state, and local laws and policies relating to legal 

requirements for schools, contract management and safe environments and incorporating 
appropriate safety standards in all learning areas; and 

 
  (15)  Participation in professional organizations relating to career and technical education and 

career and technical administration. 
 
Adopt Ed 506.10 to read as follows: 
 
Ed 506.10 School Counseling Director. 
 
 (a)  An individual shall have the following entry level education and employment experiences to be 
certified as a school counseling director: 
 
  (1)  Completion of a state board of education approved school counseling program at the 

master’s degree level or higher; 
 
  (2)  Current possession of New Hampshire certification as a school counselor; and  
 
  (3)  At least 3 years of successful paid and progressively responsible experience in the field 

of school counseling, with recent leadership experience that encompasses comprehensive 
knowledge of school operations. 

 
          (b)  A candidate for certification as a school counseling director shall have the following skills, 
competencies, and knowledge through a combination of academic and supervised practical experiences: 
 
  (1)  The skills, competencies, and knowledge required under Ed 507.07 for a school 

counselor; and 
 
  (2)  Skills, competencies, and knowledge relative to the principles and techniques of effective 

staff and program management as they relate to school  counseling in the areas of: 
 
   a. Recruitment and selection; 
 
   b. Assignment and deployment of personnel; 
 
   c. Supervision; 
 
   d. Leadership and support; 
 
   e. Development and implementation of a comprehensive program; 
 
   f. School equity and civil rights issues; 
 
   g. Integrated use of technology and information systems; 
 
   h. State and national laws, rules, policies, and ethical guidelines; and 
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   i. Individual and program evaluation. 
 
Repeal Ed 507.01, effective 2-22-13 (Document #10276), and hold said section in reserve as follows: 
 
 Ed 507.01 Career and Technical Education Director. RESERVED 
 
          (a)  An individual shall have the following entry level requirements to be certified as a career and 
technical education director: 
 
  (1)  Have completed at least 3 years of successful paid and progressively responsible 

experience as a career and technical educator, with experience within the 5 years prior to the 
application as an administrator, supervisor, or teacher; and 

 
  (2)  One of the following: 
 
   a. Completed a master’s program in educational leadership or a related area; or 
 
   b. Completed a master’s program in education, and demonstrated: 
 
    1. The competencies, skills, and knowledge as listed in (c) below; or 
 
    2. Experience in comparable leadership positions in career and technical 

education or other professions as specified in Ed 505.03. 
 
          (b)  Candidates shall file the following materials and documents with the bureau of credentialing: 
 
  (1)  Completed application forms containing the information required in Ed 508.04; 
 
  (2)  Previous work record; 
 
  (3)  Education record; and 
 
  (4)  A minimum of 3 confidential references from persons who can attest to the candidate’s 

proficiencies in the required leadership area. 
 
 (c) Qualifications for career and technical education director shall include the following skills, 
competencies, and knowledge in the following areas: 
 
  (1)  The principles and techniques of effective human resource management, including the 

following relating to career and technical education personnel: 
  
   a. Recruitment and selection; 
 
   b. Assignment and deployment of personnel; 
 
   c. Supervision; 
 
   d. Instructional leadership and support; and 
 
   e. Evaluation; 
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  (2)  Fiscal management in the development and administration of a budget; 
 
  (3)  Preparation and management of local, state and federal fund budgets; 
 
  (4)  Preparation of state and federal applications and proposals; 
 
  (5)  Maintenance of records and inventory of all buildings, equipment and supplies; 
 
  (6)  Preparation and submittal of all state and federal reports as required by law; 
 
  (7)  Solicitation of input from students, parents, school administrators at the secondary and 

postsecondary level, teachers at the secondary and postsecondary level, and the business 
community in the region served by a career and technical education center and consideration 
of that input in the development of: 

 
   a. Data collection; 
 
   b. School calendars; 
 
   c. Scheduling; 
 
   d. Transportation; and 
 
   e. Budgets; 
 
  (8)  Leadership of career and technical education competency-based programs at a center 

designated as a regional center under RSA 188-E, including: 
 
   a. Regional agreements; 
 
   b. Program promotion and marketing; 
 
   c. Student recruitment and retainment; 
 
   d. Admissions policies; 
 
   e. Regional and program advisory committees; and 
 
   f. Career and technical student organizations; 
 
  (9)  The principles and techniques of leadership for learners including: 
 
   a. Theories of human development, adult learning, and motivation and the ability to 

apply this knowledge to conduct effective professional development for beginning and 
experienced educators; 

 
   b. Theories, principles, and best practices of staff supervision and evaluation and their 

link to effective implementation of competency-based instruction and assessment; 
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   c. A variety of theories, principles, and best practices for needs-based professional 
development programs that support the goals of the school district’s improvement plan; 

 
   d. The value of assessing, using, and conducting research to improve student learning; 
 
   e. The development of comprehensive systems of education that foster success for all 

students, including students with disabilities as well as gifted and talented students; 
 
   f. Planning and facilitating the implementation of a developmentally appropriate 

competency-based comprehensive curriculum, instruction, and assessment program 
that includes the effective use of data to improve student learning; 

 
   g. The reporting and use of assessment results to: 
 
    1.  Inform the school community; 
 
    2.  Develop school action plans, and; 
 
    3.  Modify school programs; and 
 
   h. The integrated use of technology, telecommunications and information systems to 

support curriculum, instruction, and assessment; 
 
  (10)  In-depth understanding of the relevancy between career and technical program offerings 

and the needs of business and industry on a regional and state-wide basis that includes:  
 
   a. An understanding of the up-to-date employment needs of business and industry with 

an ability to direct program outcomes to align with these needs; 
 
   b. An understanding of utilizing labor market data to direct program outcomes and 

consistent communication with business and industry to ensure relevance; and 
 
   c. Rigor in all career and technical education programs;  
 
  (11)  Solicitation of input from students, parents, school administrators at the secondary and 

postsecondary level, teachers at the secondary and postsecondary level, and the business 
community in the region served by a career and technical education center and consideration 
of that input in the development and implementation of: 

 
   a. Competency-based curriculum; 
 
   b. State performance indicators relating to data-driven curriculum and student 

assessment; 
 
   c. Formulation of short- and long-range improvement plans; 
 
   d. Use of technology in support of all school operations; and 
 
   e. Providing customized training programs for teachers in the areas of businesses, 

industry, labor and government as they relate to economic trends and programming at 
the center; 
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  (12)  Relationship of career and technical education to all other curricular areas, integrating 

these areas consistent with RSA 193-C:3, III and all aspects of industry into the career and 
technical program curriculum; 

 
  (13)  Management of career and technical programs which includes purchasing of equipment 

and supplies and supervising and maintaining laboratory facilities; 
 
  (14)  Implementation of the federal, state, and local laws and policies relating to legal 

requirements for schools, contract management and safe environments and incorporating 
appropriate safety standards in all learning areas; and 

 
  (15)  Participation in professional organizations relating to career and technical education and 

career and technical administration. 
 
Repeal Ed 507.06, effective 2-20-15 (Document # 10785) and hold that section in reserve as follows: 
 
 Ed 507.06 School Counseling Director. RESERVED 
 
 (a)  An individual shall have the following entry level education and employment experiences to be 
certified as a school counseling director: 
 
  (1)  Completion of a state board of education approved school counseling program at the 

master’s degree level or higher; 
 
  (2)  Current possession of New Hampshire certification as a school counselor; and  
 
  (3)  At least 3 years of successful paid and progressively responsible experience in the field 

of school counseling, with recent leadership experience that encompasses comprehensive 
knowledge of school operations. 

 
          (b)  A candidate for certification as a school counseling director shall have the following skills, 
competencies, and knowledge through a combination of academic and supervised practical experiences: 
 
  (1)  The skills, competencies, and knowledge required under Ed 507.07 for a school 

counselor; and 
 
  (2)  Skills, competencies, and knowledge relative to the principles and techniques of effective 

staff and program management as they relate to school  counseling in the areas of: 
 
   a. Recruitment and selection; 
 
   b. Assignment and deployment of personnel; 
 
   c. Supervision; 
 
   d. Leadership and support; 
 
   e. Development and implementation of a comprehensive program; 
 
   f. School equity and civil rights issues; 
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   g. Integrated use of technology and information systems; 
 
   h. State and national laws, rules, policies, and ethical guidelines; and 
 
   i. Individual and program evaluation. 
 
Repeal Ed 507.07, effective 2-20-15 (Document #10785), and hold said section in reserve as follows: 
 
 Ed 507.07 School Counselor. RESERVED 
 
          (a)  An individual shall have the following entry level requirements to be a certified licensed school 
counselor: 
 
  (1)  Have completed a state board of education approved school counseling collegiate 

program at the master’s degree level or higher; or 
 
  (2)  Have acquired the competencies, skills, and knowledge of a school counselor through: 
 
   a. Completion of courses related to school counseling at the master’s degree level or 

higher and completion of a counseling internship in a public school setting; or 
 
   b. Experience in comparable positions in school counseling or other master’s level or 

higher professions closely related to school counseling. 
 
          (b)  A candidate for certification as a school counselor shall have the following skills, 
competencies, and knowledge in the following areas: 
 
  (1) In the area of comprehensive school counseling programs, skills that the candidate 
demonstrates to: 
 
   a. Align the school counseling program with school district mission and goals; 
 
   b. Design, develop, implement and evaluate a school counseling program based on 

state and national models; 
 
   c. Include and implement career, academic, and personal-social competencies for 

student learning; 
 
   d. Integrate the program into a total school curriculum; 
 
   e. Develop and implement a school counseling calendar; 
 
   f. Use data for program design to be responsive to school needs; and 
 
   g. Apply knowledge of state standards to program goals; 
 
  (2)  In the area of foundations of school counseling, knowledge and skills that include: 
 
   a. Legal and professional standards, including the national American School Counselor 

Association (ASCA) standards; 
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   b. ASCA ethical standards including confidentiality in a school setting; 
 
   c. Collaboration, teamwork and supervision and the ability to apply self-awareness; 
 
   d. Basic counseling skills and techniques; 
 
   e. The ability to translate counseling theory into the practice of school counseling; 
 
   f. The ability to apply a knowledge of human growth & development to the school 

counseling program; 
 
   g. The ability to build a school counseling program that includes the student domains of 

academic, career, and personal-social; and 
 
   h. Multicultural counseling competencies; 
 
  (3)  In the area of management of school counseling, the ability to:  
 
   a. Use data to analyze current program needs; 
 
   b. Use technology in school counseling, record-keeping, and student information 

systems; 
 
   c. Formulate, follow and evaluate student, school, and community needs; 
 
   d. Manage and address the cyclical needs of students, including the cyclical nature of 

the school year; 
 
   e. Gather data and translate data into understandable reports for others including state, 

colleges, town, teachers, students, and teams; 
 
   f. Communicate about the counseling program to students, teachers, school boards, 

administrators, and parents;  
 
   g. Participate in, and or build and implement a counselor evaluation system; 
 
   h. Build leadership skills in self and others; and 
 
   i. Develop and participate in an advisory committee to the school counseling program; 
 
  (4)  In the area of delivery of the school counseling program, the skills and abilities to: 
 
   a. Develop and implement curriculum that is for all students; 
 
   b. Apply effective short-term individual and group counseling;  
 
   c. Develop and apply crisis prevention and response; 
 
   d. Understand and utilize current research and practices in counseling theories, family 

systems, human development, and community needs; 
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   e. Address student needs for college and career readiness knowledge and skills; and 
 
   f. Apply presentation skills and group management; and 
 
  (5)  In the area of accountability, knowledge, skills, and application in: 
 
   a. Research and assessment; 
 
   b. Scheduling and graduation requirements; 
 
   c. Counselor-to-student ratios; 
 
   d. Data-gathering for accountability; 
 
   e. Advocacy of the role of school counselor; 
 
   f. Advocacy of the  school counseling program including the ability to report yearly, to 

relevant partners, on the effect of the school counseling program on attendance, 
behavior, and student learning outcomes; 

 
   g. Self-reflection and peer supervision; and 
 
   h. Management of one’s own continuing professional development. 
 
Repeal Ed 507.08, effective 2-20-15 (Document #10785), and hold said section in reserve as follows: 
 
 Ed 507.08 School Psychologist. RESERVED 
 
 (a)  The following shall be the entry level requirements for an individual to be certified as school 
psychologist: 
 
  (1)  Completion of any state board of education approved doctoral certificate of advanced 

graduate study/specialist, or master’s level program in school psychology; or 
 
  (2)  Meeting both of the following requirements: 
 
   a. Completion of at least 60 semester hours or the equivalent of graduate study 

culminating in at least a master’s degree, of which at least 54 hours are exclusive of 
credit for the supervised internship experience as described in b.; and 

 
   b. Experience in a supervised internship in a general school setting for 1,200 clock 

hours, full-time over one year or half time over 2 consecutive years in a general school 
setting, provided that if additional experiences are provided in mental health clinics, 
psychiatric hospitals, and other institutions for children, such experiences shall not 
replace the supervised internship in a general school setting for more than 600 of the 
1,200 hours. 

 
 (b)  A candidate for certification as a school psychologist shall have the skills, competencies and 
knowledge through a combination of academic and supervised practical experiences in the following 
areas:  
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  (1)  Practices that permeate all aspects of service delivery through: 
 
   a. Data-based decision making and accountability; and 
 
   b. Consultation and collaboration; 
 
  (2)  Direct and indirect services for children, families and schools which include: 
 
   a. Student-level services including; 
 
    1.  Conducting, interpreting, and communicating the findings of assessments of 

students, including but not limited to their: 
 
     (i)  Intellectual ability;  
 
     (ii)  Cognitive processing;  
 
     (iii) Academic achievement;  
 
     (iv) Behavior;  
 
     (v)  Social and emotional functioning;  
 
     (vi) Learning environments; and  
 
     (vii) Adaptive functioning; 
 
    2.  Designing, implementing, monitoring and adapting instructional and 

behavioral supports and interventions; 
 
    3. Creating, implementing and evaluating mental health interventions and direct 

services to develop social/emotional and life skills;  
 
   b.  Systems-level services including:  
 
    1. Interacting effectively in a school setting by understanding systems, roles, 

curriculum, instruction and assessment to promote socialization, learning, and 
mental health; and 

 
    2.  Implementing and evaluating school wide practices that promote learning; and 
 
   c. Preventative and responsive services including: 
 
    1.  Applying principles of resilience and risk factors in learning and mental 

health; 
 
    2.  Promoting multi-tiered systems of support; and 
 
    3.  Formulating evidence-based strategies for effective crisis preparation, 

response, and recovery; and 
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  (3)  Foundations of professional school psychological services which include: 
 
   a. Understanding and analyzing the diversity in human development and learning 

including culture, context and individual differences; 
 
   b. Explaining typical and atypical psychological and educational development in 

children and youth; 
 
   c. Synthesizing, evaluating and applying theories and models of research, empirical 

findings, and techniques related to student learning; 
 
   d. Utilizing research design, statistics, measurement, and varied data collection and 

analysis techniques; 
 
   e. Designing and implementing program evaluation to support evidence-based practices 

at the individual, group, and/or systems levels; 
 
   f. Integrating the history and foundations of psychology into a professional identity and 

practice as a school psychologist; and 
 
   g. Adhering to ethical, legal and professional standards including: 
 
    1.  Ethical and professional decision making; and 
 
    2.  Professional work characteristics and disposition that reflect personal 

integrity. 
 
Repeal Ed 507.12, effective 3-24-17 (Document #12142), and hold said section in reserve as follows:   
 
 Ed 507.12  Reading and Writing Specialist. RESERVED 
  
 (a)  A candidate for certification as a reading and writing specialist for grades K-12 shall meet the 
following entry level requirements: 
 
  (1)  At least a master’s degree in literacy or a related field;  
 
  (2)  The general education requirements specified in Ed 505.06: 
 
  (3)  The professional education requirements specified in Ed 505.07 if applicable; and 
 
  (4)  Completed at least 3 years of classroom teaching; 
 
 (b)  A candidate for certification as a reading and writing specialist for grades K-12 shall have the 
following skills, competencies, and knowledge through a combination of academic and supervised 
practical experiences in the following areas: 
 
  (1)  In the area of knowledge of the theoretical and evidence-based foundations of reading 

and writing processes and instruction, the ability to: 
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   a. Demonstrate knowledge of cognitive, sociocultural and diverse linguistic 
foundations of reading and writing processes and instruction; 

 
   b. Demonstrate knowledge of current practices, research, and historical developments 

in reading and writing; 
 
   c.  Demonstrate knowledge of language development as it relates to acquisition of 

reading and writing, the variations related to sociocultural and linguistic diversity, and 
the basics of second language acquisition; 

 
   d. Demonstrate knowledge of the major components of reading instruction and 

curriculum, including the ability to: 
 
    1. Understand the relationship between print and sounds, including phonemic 

awareness, phonics and other word identification strategies, and their role in 
fluent reading; 

 
    2.  Explain how background knowledge, vocabulary knowledge, text 

comprehension strategies, and motivation are integrated in reading; and 
 
    3.  Describe how reading strategies are taught across all content areas, including 

but not limited to English, ESOL, mathematics, science, and social studies; and 
 
   e.  Demonstrate knowledge of major components of writing instruction, including the 

ability to: 
 
    1.  Demonstrate knowledge of the development of spelling, its instruction, and its 

relationship to word recognition and word meaning; 
 
    2.  Demonstrate the knowledge of the mechanics of writing, including 

punctuation, grammar, spelling, and letter formation; 
 
    3.  Understand recursive strategies for planning, drafting, revising and editing 

writing; and 
 
    4.  Describe models for integrating writing across the curriculum; 
 
  (2)  In the area of instructional strategies and curriculum materials in reading and writing, the 

ability to recognize the importance of, demonstrate, and facilitate professional learning and 
leadership by: 

 
   a.  Selecting and implementing instructional approaches and materials that utilize 

evidence-based rationale, consider student needs, and support classroom teachers and 
paraeducators in their use of instructional strategies and grouping; and 

 
   b.  Using a wide range of evidence-based curriculum materials including structured 

literacy approaches in effective reading and writing instruction for struggling reluctant 
learners, including those identified through the screening required by RSA 200:59, I as 
having potential indicators or risk factors of dyslexia and related disorders at different 
stages of literacy development and from different sociocultural and linguistic 
backgrounds; 
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  (3)  In the area of assessment and evaluation of reading and writing, the ability to: 
 
   a. Understand the terminology, processes, and procedures used in formal and informal 

assessments, including English language learners’ proficiency levels; 
 
   b. Use a variety of formal and informal assessment tools and practices to plan, evaluate 

and communicate effective reading and writing instruction by: 
 
    1.  Supporting the classroom teacher in the assessment of the reading and writing 

abilities of individual students; and 
 
    2.  Extending the assessment further to determine proficiencies and difficulties 

for appropriate services; 
 
   c.  Use assessment information to plan, evaluate, differentiate and revise effective 

instruction that meets the needs of all students, including those identified through the 
screening required by RSA 200:59, I as having potential indicators or risk factors of 
dyslexia and related disorders by: 

 
    1.  Assisting teachers, specialists and paraeducators in using assessments to plan 

and implement instruction for all students; 
 
    2.  Engaging students in using assistive technology to address their needs in 

learning and communicating; and 
 
    3.  Collaboratively collecting, analyzing and using school-wide assessment data 

to improve school and district literacy instruction and programs; 
 
   d. Communicate results of assessments and screenings to a variety of audiences, 

including students, families, administrators, teachers, specialists, and policymakers; 
and 

 
   e. Demonstrate knowledge of current issues, practices and policies related to the 

assessment, evaluation and instruction of reading and writing; 
 
  (4)  In the area of creating a literate environment that fosters reading and writing, the ability 

to: 
 
   a. Use students’ interests, backgrounds and abilities in reading and writing, as 

foundations for the reading and writing program, including the ability to: 
 
    1.  Assist the classroom teacher in demonstrating a respectful attitude toward all 

learners and understand the roles of choice, motivation and scaffolded 
instructional support in creating positive and supportive environments; 

 
    2.  Assist the classroom teacher and paraeducator in selecting literature, 

materials, and activities that match the reading levels and writing development of 
all students;  
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    3.  Demonstrate models of teaching that provide authentic purposes for reading 
and writing; and 

 
    4.  Help the classroom teacher to use evidence-based rationale to make and 

monitor flexible instructional grouping options for students; 
 
   b. Select books, technology-based information, and non-print materials representing 

multiple levels, broad interest, and cultural and linguistic backgrounds; 
 
   c. Provide opportunities for learners to write for personal, social, academic, and 

vocational or professional purposes; 
 
   d. Collaborate with building and district administrators to establish and to manage a 

literacy budget; and 
 
   e. Provide educational opportunities, information, and support for families and the 

community; and 
 
  (5)  In the area of viewing professional development as a career-long effort and 

responsibility, the ability to: 
 
   a. Participate in, initiate, implement, and evaluate professional development programs; 
 
   b. Support, demonstrate, and assist professional development in the teaching of reading 

and writing to paraeducators, teachers and administrators; 
 
   c. Engage in collaboration and dialogue with teachers and reading specialists to reflect 

on teaching practices and improve instruction; 
 
   d. Display positive habits related to the candidate’s own reading and writing and the 

teaching of reading and writing, and pursue the development of individual professional 
knowledge and behaviors; and 

 
   e. Advocate for important professional needs with administrators, school boards, and 

local, state, and federal policymaking bodies. 
 
Repeal Ed 507.14, effective 3-24-17 (Document #12144), and hold said section in reserve as follows: 
 
 Ed 507.14 School Social Worker. RESERVED 
 
 (a)  For an individual to be certified as a school social worker, the individual shall: 
 
  (1)  Have completed a master’s level specialist program in school social work.  Specialist-

level programs shall consist of a full time, or its equivalent in part-time, coordinated sequence 
of specifically focused study at the graduate level, culminating in at least a master’s degree in 
the area of social work from an accredited institution; or 

 
  (2)  Have earned a master’s degree in social work and one of the following: 
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   a. Have completed an approved conversion program in school social work which shall 
include a 2-year internship supervised by a certified or licensed school social worker; 
or 

 
   b. Have acquired the knowledge and skills of a school social worker under Ed 505.04, 

or 505.05. 
 
 (b)  A candidate for certification as a school social worker shall have the following skills, 
competencies and knowledge through a combination of academic experiences and competencies to be 
demonstrated by evidence such as, but not limited to, college course work, documented professional 
experience, letters of recommendation, professional development hours or CEU’s, and artifacts of 
professional practice: 
 
  (1)  Social welfare and educational policy, including: 
 
   a. History of education, social work and human services systems; 
 
   b. Role of policy at local, state, and national levels in education and school social work 

practice; 
 
   c. Process of policy formation and implementation and its impact on student and family 

systems, schools, organizations, and communities; 
 
   d. Use of policy practice to analyze, influence, and advocate; and 
 
   e. State and federal laws related to school social work practice, such as education, 

special education, 504, child welfare, homeless and displaced students, mental health, 
and juvenile justice; 

 
  (2) Social work values and ethics, including: 
 
   a. Mission of public education; 
 
   b. Mission of school social work to insure student learning, educational equity, and 

social justice for every student by reducing or eliminating the social, economic, and 
environmental barriers; 

 
   c. Demonstration and promotion of the values of the profession as delineated in the 

National Association of Social Workers (NASW) Code of Ethics (2008), as specified in 
Appendix II; 

 
   d. Professional school social work and pupil services standards as stated in the NASW 

Standards for School Social Work Services (2012), as specified in Appendix II; and 
 
   e. Ability to use an ethical decision-making model to guide practice; 
 
  (3) Social and economic justice and populations at risk, including: 
 
   a. Understanding risk/resiliency factors for populations at risk; 
 



Initial Proposal – September 12, 2019 – Page 18 
 

   b. Understanding the dynamics of risk factors for school failure and the strategies to 
address them; 

 
   c. Understanding how group membership and various forms of oppression affect access 

to resources and educational opportunities; 
 
   d. Strategies to combat discrimination, oppression, institutional racism, and economic 

deprivation; 
 
   e. Advocacy for non-discriminatory social and economic systems; and 
 
   f. Identification of inequities in access to school and community programs and services 

for children, youth, and families; 
 
  (4)  Skills in systematic assessments, data gathering, and interpretation at multiple levels 

using a variety of methods to assess the needs, characteristics, and interactions of students, 
families, and school personnel; 

 
  (5)  Effective prevention and intervention with individuals, families, schools, and 

communities including: 
 
   a. Utilization of a strength-based approach to enhance students’ capacities, with special 

emphasis on students in populations at risk;  
 
   b. Design and implementation of practice strategies with persons from diverse 

backgrounds; 
 
   c. Partnership with families and others to resolve challenges in the home, school, and 

community; 
 
   d. Counseling; 
 
   e. Crisis intervention and other mental health services; 
 
   f. Casework and case management; 
 
   g. Group work; 
 
   h. Mediation and conflict resolution; 
 
   i. Advocacy; 
 
   j. Development of positive behavioral intervention strategies for all students; 
 
   k. Program development and management; 
 
   l. Provision of professional development and community education; 
 
   m. Collaboration, consultation, and coordination as leaders or members of 

interdisciplinary teams and community partnerships; and 
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   n. Community organization, including mobilization of school and community 
resources; 

 
  (6)  Human behavior and social environment, including: 
 
   a. Biological, psychological, and sociological variables affecting development, 

learning, and educational achievement; and 
 
   b. Application of theoretical frameworks to understand the interaction among 

individuals and between individuals and social systems such as families, groups, 
organizations, and communities; 

 
  (7)  Diversity, including: 
 
   a. Cultural factors in race, gender, ethnicity, sexual orientation, and social class and 

how culture affects individual, family, group, organizational, and community behavior; 
 
   b. Understanding of, and affirmation and respect for, people from diverse backgrounds 

and recognition of diversity within and between groups; 
 
   c. Development of trust, open communication, mutual respect, and ongoing 

collaboration with members of diverse populations; and 
 
   d. Ability to take cultural and other diversity factors into account in assessments and 

interventions; and 
 
  (8)  Research, including: 
 
   a. Qualitative and quantitative methodologies; and 
 
   b. Use of practice literature and empirically-based knowledge in the areas of children, 

youth, families, and schools to: 
 
    1. Provide school social work services and educational interventions; 
 
    2. Monitor and assess programs and services; 
 
    3. Monitor and assess academic and social progress; and 
 
    4. Initiate change and improve practice, policy, and programs. 
 
   c. For the purposes of Ed 507.14, populations at risk shall include, but not be limited to:  
 
    1. Children with special educational needs;  
 
    2. School age parents;  
 
    3. Homeless youth and families; 
 
    4. Students affected by mental health and substance misuse issues;  
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    5. Lesbian, gay, bisexual, transgender, and questioning youth; 
 
    6. Abused and neglected students;  
 
    7. Students living in poverty;  
 
    8. Children of color;  
 
    9. Adjudicated and incarcerated youth;  
 
    10. English language learners;  
 
    11. Students whose families are in crisis; and  
 
    12. Other marginalized groups of students. 
 
Repeal Ed 507.19, effective 5-31-18 (Document #12539), and hold said section in reserve as follows:    
 
Ed 507.19 Specialist in Assessment of Intellectual Functioning (SAIF). RESERVED 
 
 (a) To be certified as a specialist in assessment of intellectual functioning (SAIF), an individual 
shall: 
 
  (1) Hold a master's degree and a valid: 
 
   a. Certification from the department in education, school counseling, administration, or 

speech language specialist; 
 
   b. License as a psychologist from the New Hampshire board of psychologists; 
 
   c. License as an occupational therapist from the governing board of occupational 

therapists; or 
 
   d. License as a speech-language pathologist from the governing board of speech-

language pathologists; 
 
  (2) Have at least 4 years of documented school experience in education, school counseling, 

administration, speech therapy, or occupational therapy; and 
 
  (3) Either: 
 
   a. Have successfully completed a SAIF program approved by the state board of 

education; or 
 
   b. Have acquired the competencies, skills and knowledge described in (b) below 

through other experiences and training so as to qualify under Ed 505.03, Alternative 3:  
Demonstrated Competencies and Equivalent Experiences. 

 
 (b) To qualify as a SAIF, an individual shall have the following: 
 
  (1) Knowledge of: 
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   a. Relevant local, state, and federal laws, policies, regulations, and procedures 

pertaining to education; 
 
   b. General principles of learning and research-validated teaching strategies; 
 
   c. Human development theory, including application to children in a school setting; 
 
   d. The learning characteristics of individuals with disabilities; 
 
   e. Statistics, research methods, and professional literature pertinent to the processes of 

assessment and program development; and 
 
   f. Those ethical principles applicable to the professional school psychology practice in 

the reporting of assessment results to school teams aimed at protecting the rights of 
individuals as set forth in the National Association of School Psychologists Principles 
for Professional Ethics (2010) as referenced in Appendix II; and 

 
  (2) Competency and skill in: 
 
   a. Developing professional interactions for the purpose of obtaining and 

communicating information; 
 
   b. Consulting with staff members and parents regarding students’ current and future 

needs; 
 
   c. Translating referral questions and concerns into a set of assessment procedures that 

follow Ed 1107 and 20 U.S.C. 1400; 
 
   d. Administering, scoring, and interpreting assessments of individual intelligence and 

cognitive processing, assessments of academic achievement, and assessments of 
functional achievement; 

 
   e. Conducting a test session with sufficient proficiency to ensure fluent administration 

and adding meaningful clinical observation concerning the test session, as well as 
having sufficient expertise to reflect on the student’s performance and its implication 
for further assessment; 

 
   f. Integrating background information and assessment results into a description of how 

the child learns; 
 
   g. Developing appropriate recommendations based upon assessments and best 

practices; 
 
   h. Assisting team members in planning strategies and interventions for students and 

assessing their effectiveness;  
 
   i. Assisting the administration in planning and facilitating professional development 

and improvement efforts; and 
 
  (3)  Expertise in: 
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   a. The nature, uses, and limitations of a variety of psychological educational 

assessments; and 
 
   b. Research-validated educational accommodations, modification, supports, and 

interventions. 
 
Repeal Ed 507.20, effective 2-22-13 (Document #10276), and hold said section in reserve as follows: 
 
 Ed 507.20  Library Media Coordinator RESERVED. 
 

(a)  A candidate shall have the following entry level requirements to be certified as a library media 
coordinator: 
 

(1)  Have completed a minimum of  3 years’ experience as a library media specialist as 
documented by positive recommendations or evaluations from the candidate’s supervisor(s) 
which demonstrate that the candidate has acquired the competencies outlined in Ed 507.21; and 
 
(2)  Have at least completed a master's degree program in library science, library and 
information studies, or a closely related field such as education. 
 

(b)  Candidates shall file the following materials and documents with the bureau of credentialing: 
 

(1)  Completed application forms containing the information required in Ed 508.04; 
 
(2)  Previous work record;  
 
(3)  Education record; and 
 
(4)  A minimum of 3 confidential references from persons who can attest to the candidate’s 
proficiencies in the required leadership area. 
 

(c) Candidates for certification as a library media coordinator shall have the following skills, 
competencies, and knowledge: 
 

(1)  In the area of program management and leadership, the ability to: 
 

a. Provide effective leadership and coordination in developing, implementing, and 
evaluating a comprehensive, system-wide school library media program; 

 
b.  Develop and implement a strategic plan for the school library media program to meet 
system-wide goals while allowing for differences of individual schools; 

 
c.  Communicate the school library media program's vision, goals, and priorities to the 
educational system and the community; 

 
d.  Coordinate collection development and programming for system-wide libraries; 

 
e.  Plan and manage information literacy instruction efforts for students and teachers; 
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f.  Plan and manage virtual and physical resources, systems and services to support 
teaching and learning; 

 
g.  Coordinate the planning and design of new, renovated, and existing school library 
media facilities and system-wide infrastructure; 

 
h. Develop policy recommendations and implement established adopted policies and 
procedures; and 

 
i.  Advocate for the centrality of the library media program to the learning of students; 

 
(2)  In the area of fiscal management, the ability to: 

 
a.  Prepare budgets in collaboration with school leaders, departments or agencies to 
ensure equitable services and resources; 

 
b.  Maintain accurate records and inventories to prepare reports; and 

 
c.  Research grants and other external funding opportunities for the support and 
enhancement of student learning resources and results; 

 
(3)  In the area of information management, the ability to: 

 
a.  Provide trustworthy information on promising and proven practices keyed to system-
wide priorities to improve student achievement as well as educator and school leader 
effectiveness; 
 
b.  Collaborate with other libraries and agencies to share resources and enhance the 
system's learning climate, learning opportunities and learning results; 
 
c. Advise all school system personnel regarding the importance of the principles of 
intellectual freedom and ethical behavior, and advocate for the integration of these 
principles in system policies and programs; and 
 
d.  Work with system and school leaders as well as educators to ensure standardization 
of equipment and equity of resources across programs and buildings; and 
 

(4)  In the area of personnel management, the ability to: 
 

a.  Advocate for the American Association of School Librarians (AASL) recommended 
level of staffing for school library media centers; 
 
b.  Collaborate with principals and site-based committees in the selection and placement 
of school library media personnel; and 
 
c.  Work with school leaders to supervise, support and evaluate the system's school 
library media personnel in the operation of their school library media program. 
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Repeal Ed 507.21, effective 2-22-12 (Document #10151), and hold said section in reserve as follows: 
 
 Ed 507.21  Library Media Specialist.  The following requirements shall apply to the certification of 
a library media specialist in grades K-12: RESERVED 
 
 (a)  To be certified as a library media specialist, the candidate shall have a bachelor’s degree; and 
 
 (b) A candidate for certification as a library media specialist shall have the following skills, 
competencies, and knowledge through a combination of academic and supervised practical experiences in 
the following areas: 
 

(1)  In the area of teaching for learning, the ability to: 
 

a.  Demonstrate that she or he is a skilled educator who ensures that learners become 
effective and ethical users and creators of ideas and information, through:  
 

1.  Applying knowledge of learners and learning, including: 
 

(i)  Learning styles;  
 
(ii)  Stages of human development; 
 
(iii)  Cultural influences; and 
 
(iv)  Physical and intellectual abilities and needs; 
 

2.  Providing instruction in multiple literacies;  
 
3.  Promoting inquiry-based learning; and 
 
4.  Providing authentic learning experience; 
 

b.  Design and implement instructional strategies that engage students' interests and 
develop their ability to: 
 

1.  Inquire; 
 
2.  Think both critically and creatively; and 
 
3.  Ethically gain and share knowledge; 
 

c.  Utilize the assessment of student learning to inform practice; 
 
d.  Model, share, and promote effective principles of teaching and learning as 
collaborative partners with other educators; 
 
e.  Collaborate with students, other educators, and administrators to efficiently access, 
interpret, and communicate information;  
 
f. Design and provide professional development which enables other educators and 
administrators to: 
 

1.  Locate research-based information relevant to their professional practice; and 
 
2.  Integrate best practices into their curricula; and 
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g.  Integrate the use of current technologies as a means for effective and creative 
teaching and to support students’ conceptual understanding, critical thinking, and 
creative processes;  
 

(2)  In the area of literacy and reading, the ability to: 
 

a.  Demonstrate knowledge of children’s, young adult, and professional literature to 
guide and support reading for information, reading for pleasure, and reading for lifelong 
learning in multiple languages and formats such as but not limited to materials in print, 
e-book, digital, audio and braille; 
 
b.  Use a variety of strategies to promote reading, viewing, and listening, for learning, 
personal growth, and enjoyment; 
 
c.  Develop a collection of reading and information materials in print and digital formats 
that support the diverse developmental, cultural, social, and linguistic needs of the 
learning community; 
 
d.  Collaborate with staff to design and implement authentic and engaging instructional 
strategies that reinforce reading instruction to ensure students are able to create meaning 
from text;  
 
e.  Model personal enjoyment of reading in order to motivate lifelong reading in 
students; and 
 
f.  Integrate the use of current technologies that support literacy and reading;  
 

(3)  In the area of information and knowledge, the ability to: 
 

a.  Model multiple strategies for students, teachers and administrators and other 
members of the school community to locate, evaluate, and ethically use information; 
 
b.  Identify physical, socioeconomic and intellectual barriers to equitable school, home 
and community access to learning resources and services; 
 
c. Develop and promote solutions to address barriers to equitable access to learning 
resources and services; 
 
d. Provide a variety of learning resources and services to support the needs of diverse 
learners; 
 
e.  Support flexible, open access to library services, including, but not limited to 24/7 
access to online databases, library websites, and related instructional support resources; 
 
f.  Model and communicate the legal and ethical principles of the profession; 
 
g.  Demonstrate proficiency in the use of 21st century tools to continuously improve 
their professional practice; and 
 
h.  Interpret and use a variety of data, including evidence-based action research, to 
create and share new knowledge to improve practice in school libraries; 
 

(4)  In the area of advocacy and leadership, the ability to: 
 

a.  Utilize evidence-based practice and research to communicate the centrality of the 
library program to a school's ability to: 
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1.  Meet and exceed local, state and national content standards; 
 
2.  Improve student learning;  
 
3.  Meet the challenges of the learners, the skills, and the learning environments of 
the 21st century; and 
 
4.  Integrate the use of current technologies as a means for effective and creative 
teaching and learning; 
 

b.  Advocate for intellectual freedom, equity of access, and privacy rights; 
 
c.  Educate the school community on the ethical use of information and ideas; 
 
d. Establish connections with other libraries and strengthen cooperation among library 
colleagues for resource sharing, networking, and facilitating access to information; 
 
e.  Plan for and participate in ongoing professional growth and leadership opportunities, 
informed by reflective practice; 
 
f. Engage in school improvement processes, such as but not limited to curriculum 
development; and 
 
g.  Document and communicate the impact of collaborative instruction on student 
learning; and 
 

(5)  In the area of program management and administration, the ability to: 
 

a. Communicate and collaborate with students, staff, administrators, and community 
members to design and develop a library program that aligns resources and services 
with the school’s mission, in accordance with New Hampshire school approval 
standards Ed 306.08, instructional resources and Ed 306.42, information and 
communication technology; 
 
b.  Manage, organize, and evaluate school library physical resources such as facilities, 
fiscal resources such as budgets, and human resources such as personnel, including 
volunteers, to enhance the use of information resources and services and to ensure 
equitable access to all resources for all users; 
 
c.  Make use of data to evaluate and improve the school library program; 
 
d.  Develop, implement, and evaluate policies and procedures consistent with: 
 

1.  School, district, state, and national standards;  
 
2.  Relevant laws and legislation;  
 
3.  Privacy rights;  
 
4.  Equity of access; and  
 
5.  The tenets of intellectual freedom; 
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e.  Create and implement a collection development policy that demonstrates knowledge 
of principles related to selection, acquisition, organization, evaluation, and 
reconsideration of library resources; 
 
f.  Evaluate and select print, non-print, and digital resources using professional selection 
tools and evaluation criteria to develop a relevant, balanced collection designed to meet 
the diverse curricular, personal, and professional needs of students, staff, and 
administrators; 
 
g. Organize a school library collection according to current library cataloging and 
classification principles and standards; and 
 
h.  Ensure integration of current research findings and best practices into the school 
library program by keeping up to date with local, state, and national education, 
technology, and information initiatives. 

 
Repeal Ed 507.22, effective 11-9-18 (Document #12662), and hold said section in reserve as follows: 
 
 Ed 507.22  Digital Learning Specialist.  The following requirements shall apply to the certification 
of a digital learning specialist:RESERVED 
 
 (a)  To be certified as a digital learning specialist, the candidate shall have: 
 

(1)  At least a bachelor’s degree; and 
 
(2)  Qualify for certification under one of the credentialing pathways in Ed 505.01 – Ed 
505.05 having also met the requirements of (c) below. 
 

 (b)  For candidates seeking a credential through an alternative 3, 4, or 5 pathway, the department of 
education shall assess the skills, competencies, and knowledge of candidates for certification as digital 
learning specialists by reviewing evidence such as, but not limited to, college course work, documented 
professional experience, letters of recommendation, professional development hours or CEUs, and 
artifacts of professional practice. 
 
 (c)  The candidate shall have the following skills, competencies, and knowledge, gained through a 
combination of academic and supervised field-based experience as a digital designer, digital learner, 
digital citizen, collaborative coach, and visionary leader as follows: 
 

(1)  As a digital designer, effectively use technology with differentiation, rigor, relevance, and 
engaging learning experiences in his or her practice of teaching, learning, and assessment by 
the ability to:  
 

a.  Design and implement digitally-based learning experiences with multiple and varied 
formative and summative assessments; 
 
b.  Model and promote the use of adaptive and assistive technologies and other digital 
tools and resources to personalize and differentiate activities for all learners; 
 
c.  Collaborate with other educators to help design and implement the student digital 
portfolio processes and procedures as specified in Ed 306.42; and 
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d. Promote student reflection using collaborative tools to reveal and clarify students 
conceptual understanding;  
 

(2)  As a digital learner, continue to deepen knowledge and expertise with technological 
concepts and pedagogy as follows: 
 

a.  Use knowledge of digital tools to model, promote, and facilitate experiences that 
advance learner competency, creativity, and innovation in both face-to-face and virtual 
environments; 
 
b.  Collaborate with other educators to promote innovative and creative thinking using 
digital tools to engage learners in real-world problem solving;  
 
c.  Collaborate with other educators to model, design, and implement technology-
enhanced learning experiences addressing both technology and content standards; and 
 
d.  Illustrate how state and national standards are implemented within the curriculum; 
 

(3)  As a digital citizen, model responsible and safe participation in the digital world with the 
ability to: 
 

a.  Model and promote safe, ethical, and legal practices related to digital tools and 
resources; 
 
b. Model and promote digital etiquette, awareness of digital identity and privacy, and 
responsible social interactions related to the use of digital tools and resources; and 
 
c.  Model and promote diversity, cultural understanding, and global awareness using 
digital communication and collaborative tools and resources to interact locally and 
globally;  
 

(4)  As a collaborative coach, develop innovative professional learning opportunities and 
evaluate the impact on instructional practice and learner competencies with the ability to: 
 

a.  Model and promote effective management and use of digital tools and resources to 
support technology rich learning environments; 
 
b. Evaluate, adapt, and reflect on digital tools, resources, and emerging trends by 
participating in local and global learning communities and by reviewing current 
research and evidence-based innovative practices; and 
 
c.  Promote the role of digital media literacies to best equip learners to succeed in a 
globally interconnected, multicultural world; and 
 

(5)  As a visionary leader, promote and participate in the development and implementation of 
collaborative strategies for the comprehensive integration of technology to foster excellence 
to support transformational change throughout the instructional environment with the ability 
to: 
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a.  Promote and participate in the development and implementation of a shared vision 
for the comprehensive integration of technology to support learning opportunities for all 
learners and educators; 

 
b. Promote and participate in the planning, development, communication, 
implementation, and evaluation of technology-infused strategic plans and adoption of 
new digital resources and tools at the district and school levels; and 

 
c.  Promote and participate in the implementation strategies for initiating and sustaining 
technology innovations and manage the change process in schools and classrooms.  

 
Repeal Ed 507.23, effective 9-20-17 (Document #12384), and hold said section in reserve as follows: 
 
 Ed 507.23  School Speech-Language Specialist.RESERVED 
 
 (a)  To be certified as a speech-language specialist, a candidate shall meet the following entry level 
requirements relative to education and experience: 
 

(1)  The general education requirements specified in Ed 505.06, if applicable; 
 
(2)  The professional education requirements specified in 505.07, if applicable; and  
 
(3) Hold a master’s degree in speech-language pathology or communication sciences and 
disorders and meet the speech-language specialist competencies. 
 

 (b)  For candidates seeking certification through an alternative 3, 4 or 5 pathway, the department of 
education shall assess the skills, competencies and knowledge of candidates for certification as school 
speech-language specialists by reviewing evidence, such as, but not limited to, college course work, 
documented professional experience, letters of recommendation, professional development hours or 
CEUs, and artifacts of professional practice. 
 
 (c)  A candidate for certification as a speech-language specialist shall have gained the following 
skills, competencies, and knowledge through a combination of academic and supervised practical 
experiences in the following areas: 
 

(1)  In the area of core competencies in communication: 
 

a.  A knowledge of professional conduct including how to understand and respect 
student and family confidentiality;  
 
b.  A knowledge of basic communication science, which for this field shall include: 
 

1.  Normal language acquisition and implications for multi-cultural application; 
 
2.  Phonetics and phonology; 
 
3.  Speech and hearing science; 
 
4.  Basic audiology; 
 
5.  Anatomy and physiology of the speech and hearing mechanism;  
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6.  Neurology of speech and language; and 
 
7.  Swallowing;  
 

c.  A knowledge of assessment and intervention techniques related to a broad range of 
disabilities students might exhibit, any one or combination  of which might affect their 
academic performance and thus place them at risk in terms of their receiving a free and 
appropriate public education in the least restrictive environment.  Disabilities, including 
the following: 
 

1.  Fluency disorders such as stuttering; 
 
2.  Organic pathologies such as cerebral palsy and traumatic brain injury; 
 
3.  Articulation and phonological disorders; 
 
4.  Language disorders, including expressive, receptive, and social pragmatic 
language disorders; 
 
5.  Phonological awareness in relation to literacy disorders; 
 
6.  Auditory perception, including central auditory processing disorders; 
 
7.  Voice and resonance disorders; 
 
8. Augmentative and alternative communication (AAC) modalities such as sign 
language and speech generating devices; and 
 
9.  Autism spectrum disorders;  
 

d.  The ability to evaluate existing research,  conduct  and interpret applied research, and 
utilize evidence-based practices in assessment and intervention; 
 
e.  The ability to administer and interpret the results of a variety of formal and informal 
screening tools and diagnostic instruments in the areas of: 
 

1.  Phonology and articulation; including motor speech disorders; 
 
2.  Early childhood and school age language; 
 
3.  Oral language as it relates to expressive and receptive language;  
 
4.  Dysphagia; 
 
5.  Fluency; 
 
6.  Hearing and auditory processing disorders; 
 
7.  Voice and resonance; and 
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8.  Augmentative and alternative communication (AAC);  
 

f.  A knowledge of diagnostics and evaluation to identify the presence of a 
communication disorder and identify an educational disability in the area of speech, 
language, or hearing impairment which shall include the ability to: 
 

1.  Collect quantitative and qualitative data to assist in identifying: 
 

(i)  Student learning strengths and needs; 
 
(ii)  Learning styles; and 
 
(iii)  Interpersonal skills; and 
 

2.  Demonstrate the ability to synthesize data and to develop individualized 
education programs and methods of assessing progress as described in Ed 1109 
and 34 CFR 300.320; and 
 

g.  A knowledge of and skills necessary to implement various evidence-based  models 
of service delivery such as individual and group; direct, collaborative and consultative 
relative to specific communication disorders listed in Ed 507.23(b)(1)(c) which shall 
include the ability to: 
 

1.  Coordinate the provision of services with other school personnel who provide 
non-speech and language services to students; 
 
2.  Apply evidence-based practices in developing and integrating therapeutic goals 
within the classroom, curriculum or both; 
 
3.  Demonstrate the ability to evaluate the attainment of treatment goals in relation 
to the curriculum using: 
 

(i)  Qualitative methods, including but not limited to educator reports, student 
reports, and observations, and; 
 
(ii)  Quantitative methods, including but not limited to the use of 
standardized tests; and 
 

4.  Modify individual student programs based on on-going assessment; and  
 

(2)  Concerning school-based delivery systems: 
 

a.  A knowledge of educational systems including school operations and administrative 
organizations; 
 
b.  A knowledge of general and special education laws, including but not limited to 
federal  statutes and regulations;,  state statutes and rules,  and related case law; 
 
c.  The ability to participate in the development of individualized education programs 
and accommodation plans as outlined in Section 504 of the Rehabilitation Act of 1973;   
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d.  The ability to analyze, evaluate, and employ curriculum and classroom-based 
teaching techniques and materials to support speech and language development;  
 
e.  The ability to understand the relationship between communication, language, and 
reading and writing in classroom-based instruction; 
 
f.  The ability to develop, evaluate, and modify curriculum and monitor student progress 
in academic areas as related to speech, language and communication; 
 
g.  A knowledge of school, community, state and federal  resources to support students 
and their families in the school setting; 
 
h.  A knowledge of methods and activities for integrating life skills into specific subject 
areas and related services to promote independent living, social and interpersonal skills;  
 
j.  The ability to supervise paraeducators, tutors or speech-language assistants in 
targeting and generalizing speech and language goals; and 
 
k.  The ability to utilize augmentative and alternative communication systems and 
technology to foster the participation, interaction, and inclusion of children for whom 
speech is not their primary mode of communication. 
 

 (d)  Any person who is licensed in the state of New Hampshire as a speech-language pathologist by 
the governing board of speech-language pathology shall be considered to have met the requirements of Ed 
507.23. 
 
Repeal Ed 507.251, effective 1-17-14 (Document #10506), as follows: 
 
 Ed 507.251  Elementary Mathematics Specialist for Grades K-6.  
 
 (a)  A candidate for certification as a mathematics specialist for grades K-6 shall meet the 
following entry level requirements: 
 

(1)  The candidate shall have at least a master’s degree in mathematics, education or a related 
field and can document a passing score on the Praxis II Middle School Mathematics test or 
equivalent;  
 
(2)  The general education requirements specified in Ed 505.06;  
 
(3)  The professional education requirements specified in Ed 505.07;  
 
(4)  Hold a valid experienced educator endorsement; and 
 
(5)  Completed at least 3 years of successful classroom teaching of mathematics within grades 
pk-6. 
 

 (b)  A candidate for certification as an elementary mathematics specialist for grades pk-6 shall 
have the following skills, competencies, and knowledge through a combination of academic and 
supervised practical experiences (three semester hours or equivalent in a supervised practicum or school-
based internship) in the following areas: 
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(1)  In the area of content knowledge have the ability to:  
 

a.  Apply knowledge of major pk-6 mathematical concepts, algorithms, procedures and 
connections;  
 
b. Demonstrate an understanding of the sequential nature of mathematics and the 
mathematical structures and connections inherent in the following content domains:  
 

1.  In the domain of number and operations have the ability to:  
 

(i)  Demonstrate knowledge of pre-number and early number concepts;  
 
(ii)  Interpret and represent number systems including whole numbers, 
integers, rationals, irrationals, reals and the application of their properties;  
 
(iii)  Demonstrate knowledge of concepts and applications of number theory 
including multiplicative arithmetic;  
 
(iv)  Demonstrate a variety of interpretations of the 4 operations of arithmetic 
and of the common ways they can be applied; and 
 
(v)  Use proportional reasoning demonstrating connections to fractions, 
ratios, rates, and scaling;  
 

2.  In the domain of functions and algebra have the ability to:  
 

(i)  Analyze and generalize a wide variety of patterns and functions for 
example linear, quadratic, and exponential moving fluently among 
representations including tables, graphs, written word, and symbolic rules;  
 
(ii) Analyze change and rates of change in various contexts including 
proportional and inversely proportional relationships;  
 
(iii) Model and solve problems, both mathematical and “real world,” using 
algebraic methods; and 
 
(iv)  Apply the conventions of algebra that is the order of operations and the 
properties of real numbers commutative, associative, distributive, identity, 
inverse, and zero properties to algebraic expressions, equations, and 
inequalities;  
 

3.  In the domain of measurement have the ability to:  
 

(i)  Utilize non-standard and standard units of measure using appropriate 
units, techniques, and tools;  
 
(ii)  Model and use common units of geometric measures for: angles, 
perimeter, area and volume, through mathematical and practical contexts;  
 
(iii) Employ estimation as a way of understanding measurement units and 
processes of measuring those attributes;  
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(iv)  Apply measurement conversion strategies; and 
 
(v)  Connect proportionality to measurement including similar figures;  
 

4.  In the domain of Geometry have the ability to:  
 

(i)  Build and manipulate representations of two- and three-dimensional 
objects using concrete models, perspective drawings, projections, and 
dynamic geometry software;  
 
(ii)  Analyze properties and relationships among geometric shapes and 
structures;  
 
(iii) Specify locations and describe spatial relationships using coordinate 
geometry; 
 
(iv) Apply transformations and compositions of transformations including 
dilations, translations, rotations, and reflections with symmetry, congruence, 
and similarity; and 
 
(v)  Use geometric constructions and axiomatic reasoning to make and prove 
conjectures about geometric shapes and relations;  
 

5.  In the domain of data analysis and probability have the ability to:  
 

(i)  Use data from a random sample to draw inferences about a population;  
 
(ii)  Construct and interpret graphical displays of univariate data distributions  
for example, box plots and histograms;  
 
(iii)  Summarize and describe univariate data in relation to its context by 
using measures including the mean, median, mode, interquartile range, and 
mean absolute deviation;  
 
(iv)  Use scatterplots to analyze bivariate data and utilize lines of best fit to 
model the relationship between the variables; and 
 
(v)  Determine the empirical and theoretical probability for both simple and 
compound events; and 
 

c.  Demonstrate knowledge of the history of mathematics, including the contributions of 
different individuals and cultures toward the development of mathematics and the role 
of mathematics in culture and society;  
 

(2)  In the area of mathematical practices have the ability to: 
 

a. Communicate and demonstrate the importance of problem solving and its use in 
developing conceptual understanding; 
 
b.  Represent and model mathematical ideas; 
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c.  Reason abstractly, reflectively, and quantitatively including constructing viable 
arguments and proofs; 
 
d.  Attend to precision; 
 
e. Identify elements of structure and express regularity in patterns of mathematical 
reasoning;  
 
f.  Utilize appropriate mathematical vocabulary and symbols to communicate 
mathematical ideas; and 
 
g. Demonstrate the interconnectedness of mathematical ideas including making 
connections across various content areas and real-world contexts;  
 

(3)  In the area of mathematical pedagogy have the ability to:  
 

a. Plan and assist others in planning instruction incorporating a variety of strategies 
including mathematics-specific instructional technologies to build all students’ 
conceptual understanding and procedural proficiency; 
 
b.  Analyze and consider research in planning for mathematics instruction; 
 
c.  Select and apply instructional techniques that assist in identifying and addressing 
student misconceptions;  
 
d.  Use mathematical content and pedagogical knowledge to select, use, adapt and 
determine the suitability of mathematics curricula and teaching materials for particular 
learning goals;  
 
e.  Understand students’ development in mathematics using holistic, analytical, and 
diagnostic tools; and 
 
f.  Demonstrate developmentally appropriate use of assessments in their practice and 
train classroom teachers to administer and interpret assessment results; and 
 

(4)  In the area of professional knowledge and skills have the ability to:  
 

a.  Demonstrate mathematics-focused instructional leadership;  
 
b.  Plan, develop, implement and evaluate mathematics-focused professional 
development programs;  
 
c.  Evaluate the alignment of state mathematical standards, district curricula, state and 
local assessments and recommend appropriate adjustments;  
 
d.  Support teachers in systematically reflecting on and learning from their 
mathematical practice;  
 
e.  Collaborate with school-based professionals to develop evidence-based interventions 
for high-and low- achieving students; and 
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f. Analyze and interpret mathematics assessment data and communicate results to 
appropriate and varied audiences. 

 
 
Amend PART Ed 508 to read as follows: 
 
PART Ed 508  APPLICATION FOR CERTIFICATIONREQUIREMENTS FOR EDUCATIONAL 
SPECIALISTS AND INSTRUCTIONAL SPECIALISTS 
 
Readopt with amendment Ed 508.01 through Ed 508.05, effective 6-15-13 (Document #10363) as 
follows: 
 
          Ed 508.01  Application - Generally. School Counselor. 
 
 (a)  Persons interested in holding New Hampshire credential(s) shall  apply online or through paper 
application to the: 
 
Bureau of Credentialing 
Division of Program Support 
New Hampshire Department of Education 
101 Pleasant Street 
Concord, NH 03301-3860 
 
https://my.doe.nh.gov/myNHDOE/Login/Login.aspx 
 
 (b)  Applications for credentials shall be investigated by the bureau for the purpose of verifying all 
application materials. 
 
 (c)  An applicant shall use the appropriate application form as specified in Ed 508.02 – Ed 508.05. 
 
          (a)  An individual shall have the following entry level requirements to be a certified licensed 
school counselor: 
 
  (1) A master’s degree level or higher in school counseling or a related field; or 
 
  (2) Have acquired the competencies, skills, and knowledge of a school counselor through: 
 
   a. Completion of courses related to school counseling at the master’s degree level or 

higher and completion of a counseling internship in a public school setting; or 
 
   b. Experience in comparable positions in school counseling or other master’s level or 

higher professions closely related to school counseling. 
 
          (b) A candidate for certification as a school counselor shall have the following skills, 
competencies, and knowledge in the following areas: 
 
  (1) In the area of comprehensive school counseling programs, skills that the candidate 
demonstrates to: 
 
   a. Align the school counseling program with school district mission and goals; 
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   b. Design, develop, implement and evaluate a school counseling program based on 

state and national models; 
 
   c. Include and implement career, academic, and personal-social competencies for 

student learning; 
 
   d. Integrate the program into a total school curriculum; 
 
   e. Develop and implement a school counseling calendar; 
 
   f. Use data for program design to be responsive to school needs; and 
 
   g. Apply knowledge of state standards to program goals; 
 
  (2)  In the area of foundations of school counseling, knowledge and skills that include: 
 
   a. Legal and professional standards, including the national American School 

Counselor Association (ASCA) standards; 
 
   b. ASCA ethical standards including confidentiality in a school setting; 
 
   c. Collaboration, teamwork and supervision and the ability to apply self-awareness; 
 
   d. Basic counseling skills and techniques; 
 
   e. The ability to translate counseling theory into the practice of school counseling; 
 
   f. The ability to apply a knowledge of human growth & development to the school 

counseling program; 
 
   g. The ability to build a school counseling program that includes the student domains 

of academic, career, and personal-social; and 
 
   h. Multicultural counseling competencies; 
 
  (3)  In the area of management of school counseling, the ability to:  
 
   a. Use data to analyze current program needs; 
 
   b. Use technology in school counseling, record-keeping, and student information 

systems; 
 
   c. Formulate, follow and evaluate student, school, and community needs; 
 
   d. Manage and address the cyclical needs of students, including the cyclical nature of 

the school year; 
 
   e. Gather data and translate data into understandable reports for others including 

state, colleges, town, teachers, students, and teams; 
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   f. Communicate about the counseling program to students, teachers, school boards, 
administrators, and parents;  

 
   g. Participate in, and or build and implement a counselor evaluation system; 
 
   h. Build leadership skills in self and others; and 
 
   i. Develop and participate in an advisory committee to the school counseling 

program; 
 
  (4)  In the area of delivery of the school counseling program, the skills and abilities to: 
 
   a. Develop and implement curriculum that is for all students; 
 
   b. Apply effective short-term individual and group counseling;  
 
   c. Develop and apply crisis prevention and response; 
 
   d. Understand and utilize current research and practices in counseling theories, 

family systems, human development, and community needs; 
 
   e. Address student needs for college and career readiness knowledge and skills; and 
 
   f. Apply presentation skills and group management; and 
 
  (5)  In the area of accountability, knowledge, skills, and application in: 
 
   a. Research and assessment; 
 
   b. Scheduling and graduation requirements; 
 
   c. Counselor-to-student ratios; 
 
   d. Data-gathering for accountability; 
 
   e. Advocacy of the role of school counselor; 
 
   f. Advocacy of the  school counseling program including the ability to report yearly, 

to relevant partners, on the effect of the school counseling program on attendance, 
behavior, and student learning outcomes; 

 
   g. Self-reflection and peer supervision; and 
 
   h. Management of one’s own continuing professional development. 
 
 Ed 508.02  Application Form:  Alternative 1. School Psychologist. 
 
 (a)  Applicants for a credential qualifying pursuant to Ed 505.01 shall provide the following 
required information or documents, except where specified as optional, on or with the form titled 
"Application for Certification, Alternative 1": 
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  (1)  Social security number, unless the applicant chooses to have the department supply an 
alternative number, subject to the provisions of (b) and (c) below; 

 
  (2)  Date of birth; 
 

(3)  Name; 
 
  (4)  Address; 
 
  (5)  Sex, which may be specified at the option of the applicant; 
 
  (6)  Telephone number; 
 
  (7)  Date of application; 
 
  (8)  Educational information, including the following: 
 
   a. Degree; 
 
   b. Major;  
 
   c. State; 
 
   d. College; 
 
   e. Date degree granted; and 
 
   f. Official transcript (s) with seal and signature for each degree listed; 
 
  (9)  Educational employment record for last 7 years including: 
 
   a. Dates; 
 
   b. State; 
 
   c. School district; 
 
   d. Position; 
 
   e. Assignment/subject; 
 
   f. Grade level; 
 
   g. Credential held; 
 
   h. Number of years of any public school experience; 
 
   i. Number of years of any non-public school experience; and 
 
   j. Copy/copies of any teaching credentials held in other states; 
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  (10)  Whether the applicant ever held a New Hampshire credential and, if so, the year it 
expired and the name under which it was issued; 

 
  (11)  Whether the applicant has ever been convicted of a felony and, if so, an explanation; 
 
  (12)  Whether the applicant has ever had a teaching credential revoked or suspended and, if 

so, an explanation; 
 
  (13)  Whether the applicant has ever been subject of an investigation for professional 

misconduct in New Hampshire, another state, or territory of the United States, or foreign 
country and, if so, an explanation; 

 
  (14)  Identification of ethnic origin, which may be specified at the option of the applicant, 

including one of the following categories: 
 
   a. American Indian; 
 
   b. Asian/Pacific; 
 
   c. African-American/Non-Hispanic; 
 
   d. White/Non-Hispanic; 
 
   e. Hispanic; 
 
   f. Multi-ethnic; and 
 
   g. Other/do not wish to specify. 
 
 (b)  If an applicant provides a social security number under (a)(1) above, the social security number 
shall be used by the bureau for the purposes of generating data on teacher salaries or such other purposes 
as authorized by law including but not limited to RSA 161-B:11,VI-a. 
 
 (c)  If an applicant chooses to have the department supply an alternative number, the department 
shall use the teacher number generated by the electronic educator information system and it shall be used 
as specified in (b). 
 
 (d)  The applicant shall request that the designated official of the college/university program certify 
in accordance with his/her college or university's established format the applicant's successful completion 
of the program by submitting a letter or electronic communication indicating or including the: 
 
  (1)  Year of graduation; 
 
  (2)  Type of program completed; 
 
  (3)  Field of preparation and code; 
 
  (4)  College seal; 
 
  (5)  Actual signature of certifying officer as opposed to rubber stamp if the submission is by 

letter or, in the case of an electronic communication, an electronic signature; and 
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  (6)  Date of certification. 
  
 (e)  The applicant shall execute a declaration and verification statement for the application, 
consistent with the requirements of RSA 189:14-g. 
 
 (f)  Filing of the completed application, supporting documentation and filing fee pursuant to Ed 
508.06 with the bureau, shall be the responsibility of the applicant. 
 
 (a)  An individual shall have the following entry level requirements to be licensed as a school 
psychologist: 
 
  (1)  Completion of any state board of education approved doctoral certificate of advanced 

graduate study/specialist, or master’s level program in school psychology; or 
 
  (2)  Meeting both of the following requirements: 
 
   a. Completion of at least 60 semester hours or the equivalent of graduate study 

culminating in at least a master’s degree, of which at least 54 hours are exclusive of 
credit for the supervised internship experience as described in b.; and 

 
   b. Experience in a supervised internship in a general school setting for 1,200 clock 

hours, full-time over one year or half time over 2 consecutive years in a general 
school setting, provided that if additional experiences are provided in mental health 
clinics, psychiatric hospitals, and other institutions for children, such experiences 
shall not replace the supervised internship in a general school setting for more than 
600 of the 1,200 hours. 

 
 (b)  A candidate for licensure as a school psychologist shall have skills, competencies, and 
knowledge in the following areas:  
 
  (1)  Practices that permeate all aspects of service delivery through: 
 
   a. Data-based decision making and accountability; and 
 
   b. Consultation and collaboration; 
 
  (2)  Direct and indirect services for children, families and schools which include: 
 
   a. Student-level services including; 
 
    1.  Conducting, interpreting, and communicating the findings of assessments 

of students, including but not limited to their: 
 
     (i)  Intellectual ability;  
 
     (ii)  Cognitive processing;  
 
     (iii) Academic achievement;  
 
     (iv) Behavior;  
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     (v)  Social and emotional functioning;  
 
     (vi) Learning environments; and  
 
     (vii) Adaptive functioning; 
 
    2.  Designing, implementing, monitoring and adapting instructional and 

behavioral supports and interventions; 
 
    3. Creating, implementing and evaluating mental health interventions and 

direct services to develop social/emotional and life skills;  
 
   b.  Systems-level services including:  
 
    1. Interacting effectively in a school setting by understanding systems, roles, 

curriculum, instruction and assessment to promote socialization, learning, and 
mental health; and 

 
    2.  Implementing and evaluating school wide practices that promote learning; 

and 
 
   c. Preventative and responsive services including: 
 
    1.  Applying principles of resilience and risk factors in learning and mental 

health; 
 
    2.  Promoting multi-tiered systems of support; and 
 
    3.  Formulating evidence-based strategies for effective crisis preparation, 

response, and recovery; and 
 
  (3)  Foundations of professional school psychological services which include: 
 
   a. Understanding and analyzing the diversity in human development and learning 

including culture, context and individual differences; 
 
   b. Explaining typical and atypical psychological and educational development in 

children and youth; 
 
   c. Synthesizing, evaluating and applying theories and models of research, empirical 

findings, and techniques related to student learning; 
 
   d. Utilizing research design, statistics, measurement, and varied data collection and 

analysis techniques; 
 
   e. Designing and implementing program evaluation to support evidence-based 

practices at the individual, group, and/or systems levels; 
 
   f. Integrating the history and foundations of psychology into a professional identity 

and practice as a school psychologist; and 
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   g. Adhering to ethical, legal and professional standards including: 
 
    1.  Ethical and professional decision making; and 
 
    2.  Professional work characteristics and disposition that reflect personal 

integrity. 
 
          Ed 508.03  Application Form:  Alternative 2 - 5. School Social Worker. 
 
 (a)  Applicants for a credential qualifying under Ed 505.02 - Ed 505.05 shall provide the following 
required information or documents, except where specified as optional, on or with the form titled 
"Application for Certification; Alternative 2 - 5": 
 
  (1)  Social security number, unless the applicant chooses to have the department supply an 

alternative number, subject to the provisions of (b) and (c) below; 
 
  (2)  Date of birth; 
 
  (3)  Name; 
 
  (4)  Address; 
 
  (5)  Sex, which may be specified at the option of the applicant; 
 
  (6)  Telephone number; 
 
  (7)  Date of application; 
 
  (8)  Educational information as follows: 
 
   a. Degree; 
 
   b. Major; 
 
   c. State; 
 
   d. College; 
 
   e. Date degree granted; and 
 
   f. Official transcript(s) with seal and signature for each degree listed. 
 
  (9)  Educational employment record for last 7 years including: 
 
   a. Dates; 
 
   b. State; 
 
   c. School district; 
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   d. Position; 
 
   e. Assignment/subject; 
 
   f. Grade level; 
 
   g. Credential held; 
 
   h. Total years of any public school experience; 
 
   i. Total years of any non-public school experience; and 
 
   j. Copy/copies of any teaching credentials held in other states. 
 
  (10)  Whether the applicant has ever held a New Hampshire credential and, if so, the year it 

expired and the name under which it was issued; 
 
  (11)  Whether the applicant has ever been convicted of a felony and, if so, an explanation; 
 
  (12)  Whether the applicant ever had a teaching credential revoked or suspended and, if so, an 

explanation; 
 
  (13)  Whether the applicant has ever been the subject of an investigation for professional 

misconduct in New Hampshire, another state, or territory of the United States, or foreign 
country and, if so, an explanation; 

 
  (14)  Identification of ethnic origin, which shall be optional including one of the following 

categories: 
 
   a. American Indian; 
 
   b. Asian/Pacific; 
 
   c. African-American/Non-Hispanic; 
 
   d. White/Non-Hispanic; 
 
   e. Hispanic; 
 
   f. Multi-ethnic; and 
 
   g. Other/do not wish to specify. 
 
 (b)  If an applicant provides a social security number under (a)(1) above, the social security number 
shall be used by the bureau for the purposes of generating data on teacher salaries or such other purposes 
as authorized by law including but not limited to RSA 161-B:11,VI-a. 
 
 (c)  If an applicant chooses to have the department supply an alternative number, the department 
shall use the teacher number generated by the electronic educator information system and it shall be used 
as specified in (b). 
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 (d)  The applicant shall execute a declaration and verification statement for the application, 
consistent with the requirements of RSA 189:14-g. 
 
 (a)  For an individual to be licensed as a school social worker, the individual shall: 
 
  (1)  Have completed a master’s level specialist program in school social work.  Specialist-

level programs shall consist of a full time, or its equivalent in part-time, coordinated 
sequence of specifically focused study at the graduate level, culminating in at least a 
master’s degree in the area of social work from an accredited institution; or 

 
  (2)  Have earned a master’s degree in social work and one of the following: 
 
   a. Have completed an approved conversion program in school social work which 

shall include a 2-year internship supervised by a certified or licensed school social 
worker; or 

 
   b. Have acquired the knowledge and skills of a school social worker under Ed 

505.04, or 505.05. 
 
 (b)  A candidate for certification as a school social worker shall have skills, competencies and 
knowledge in the following areas: 
 
  (1)  Social welfare and educational policy, including: 
 
   a. History of education, social work and human services systems; 
 
   b. Role of policy at local, state, and national levels in education and school social 

work practice; 
 
   c. Process of policy formation and implementation and its impact on student and 

family systems, schools, organizations, and communities; 
 
   d. Use of policy practice to analyze, influence, and advocate; and 
 
   e. State and federal laws related to school social work practice, such as education, 

special education, 504, child welfare, homeless and displaced students, mental 
health, and juvenile justice; 

 
  (2) Social work values and ethics, including: 
 
   a. Mission of public education; 
 
   b. Mission of school social work to insure student learning, educational equity, and 

social justice for every student by reducing or eliminating the social, economic, and 
environmental barriers; 

 
   c. Demonstration and promotion of the values of the profession as delineated in the 

National Association of Social Workers (NASW) Code of Ethics (2008), as specified 
in Appendix II; 
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   d. Professional school social work and pupil services standards as stated in the 
NASW Standards for School Social Work Services (2012), as specified in Appendix 
II; and 

 
   e. Ability to use an ethical decision-making model to guide practice; 
 
  (3) Social and economic justice and populations at risk, including: 
 
   a. Understanding risk/resiliency factors for populations at risk; 
 
   b. Understanding the dynamics of risk factors for school failure and the strategies to 

address them; 
 
   c. Understanding how group membership and various forms of oppression affect 

access to resources and educational opportunities; 
 
   d. Strategies to combat discrimination, oppression, institutional racism, and 

economic deprivation; 
 
   e. Advocacy for non-discriminatory social and economic systems; and 
 
   f. Identification of inequities in access to school and community programs and 

services for children, youth, and families; 
 
  (4)  Skills in systematic assessments, data gathering, and interpretation at multiple levels 

using a variety of methods to assess the needs, characteristics, and interactions of students, 
families, and school personnel; 

 
  (5)  Effective prevention and intervention with individuals, families, schools, and 

communities including: 
 
   a. Utilization of a strength-based approach to enhance students’ capacities, with 

special emphasis on students in populations at risk;  
 
   b. Design and implementation of practice strategies with persons from diverse 

backgrounds; 
 
   c. Partnership with families and others to resolve challenges in the home, school, and 

community; 
 
   d. Counseling; 
 
   e. Crisis intervention and other mental health services; 
 
   f. Casework and case management; 
 
   g. Group work; 
 
   h. Mediation and conflict resolution; 
 
   i. Advocacy; 
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   j. Development of positive behavioral intervention strategies for all students; 
 
   k. Program development and management; 
 
   l. Provision of professional development and community education; 
 
   m. Collaboration, consultation, and coordination as leaders or members of 

interdisciplinary teams and community partnerships; and 
 
   n. Community organization, including mobilization of school and community 

resources; 
 
  (6)  Human behavior and social environment, including: 
 
   a. Biological, psychological, and sociological variables affecting development, 

learning, and educational achievement; and 
 
   b. Application of theoretical frameworks to understand the interaction among 

individuals and between individuals and social systems such as families, groups, 
organizations, and communities; 

 
  (7)  Diversity, including: 
 
   a. Cultural factors in race, gender, ethnicity, sexual orientation, and social class and 

how culture affects individual, family, group, organizational, and community 
behavior; 

 
   b. Understanding of, and affirmation and respect for, people from diverse 

backgrounds and recognition of diversity within and between groups; 
 
   c. Development of trust, open communication, mutual respect, and ongoing 

collaboration with members of diverse populations; and 
 
   d. Ability to take cultural and other diversity factors into account in assessments and 

interventions; and 
 
  (8)  Research, including: 
 
   a. Qualitative and quantitative methodologies; and 
 
   b. Use of practice literature and empirically-based knowledge in the areas of 

children, youth, families, and schools to: 
 
    1. Provide school social work services and educational interventions; 
 
    2. Monitor and assess programs and services; 
 
    3. Monitor and assess academic and social progress; and 
 
    4. Initiate change and improve practice, policy, and programs. 
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   c. For the purposes of Ed 507.14, populations at risk shall include, but not be limited 

to:  
 
    1. Children with special educational needs;  
 
    2. School age parents;  
 
    3. Homeless youth and families; 
 
    4. Students affected by mental health and substance misuse issues;  
 
    5. Lesbian, gay, bisexual, transgender, and questioning youth; 
 
    6. Abused and neglected students;  
 
    7. Students living in poverty;  
 
    8. Children of color;  
 
    9. Adjudicated and incarcerated youth;  
 
    10. English language learners;  
 
    11. Students whose families are in crisis; and  
 
    12. Other marginalized groups of students. 
 
 
          Ed 508.04  Application Form: Superintendent, Assistant Superintendent, Principal Instructional 
Leader; Associate Principal. Specialist in the Assessment of Intellectual Functioning (SAIF). 
 
 (a)  Applicants for a credential pursuant to Ed 506.01 shall provide the following required 
information or documents, except where specified as optional, on or with the form titled "Application for 
Certification as Superintendent, Assistant Superintendent, Principal Instructional Leader, or Associate 
Principal": 
 
  (1)  Social security number, unless the applicant chooses to have the department supply an 

alternative number, subject to the provisions of (b) and (c) below; 
 
  (2)  Date of birth; 
 
  (3)  Name; 
 
  (4)  Address; 
 
  (5)  Sex, which may be specified at the option of the applicant; 
 
  (6)  Telephone number; 
 
  (7)  Date of application; 
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  (8)  Educational information, including the following: 
 
   a. Degree; 
 
   b. Major; 
 
   c. State; 
 
   d. College; 
 
   e. Date degree granted; and 
 
   f. Official transcript (s) with seal and signature for each degree listed; 
 
  (9)  Educational employment record for last 7 years including: 
 
   a. Dates; 
 
   b. State; 
 
   c. School district; 
 
   d. Position; 
 
   e. Assignment/subject; 
 
   f. Grade level; 
 
   g. Credential held; 
 
   h. Number of years of any public school experience; 
 
   i. Number of years of any non-public school experience; and 
 
   j. Copy/copies of any credentials relating to teaching or school administration held in 

other states; 
 
  (10)  Whether the applicant ever held a New Hampshire credential and, if so, the year it 

expired and the name under which it was issued; 
 
  (11)  Whether the applicant has ever been convicted of a felony and, if so, an explanation; 
 
  (12)  Whether the applicant has ever had a teaching or school administrative credential 

revoked or suspended and, if so, an explanation; 
 
  (13)  Whether the applicant has ever been subject of an investigation for professional 

misconduct in New Hampshire, another state, or territory of the United States, or foreign 
country and, if so, an explanation; and 
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  (14)  Identification of ethnic origin, which may be specified at the option of the applicant, 
including one of the following categories: 

 
   a. American Indian; 
 
   b. Asian/Pacific; 
 
   c. African-American/Non-Hispanic; 
 
   d. White/Non-Hispanic; 
 
   e. Hispanic; 
 
   f. Multi-ethnic; and 
 
   g. Other/do not wish to specify. 
 
 (b)  If an applicant provides a social security number under (a)(1) above, the social security number 
shall be used by the bureau for the purposes of generating data on teacher salaries or such other purposes 
as authorized by law including but not limited to RSA 161-B:11,VI-a. 
 
 (c)  If an applicant chooses to have the department supply an alternative number, the department 
shall use the teacher number generated by the electronic educator information system and it shall be used 
as specified in (b). 
 
 (d)  The applicant shall request that the designated official of the college/university program to 
certify in accordance with his/her college or university's established format the applicant's successful 
completion of an educational administration program by submitting a letter indicating or including the: 
 
  (1)  Year of graduation; 
 
  (2)  Type of program completed; 
 
  (3)  Field of preparation and code; 
 
  (4)  College seal; 
 
  (5)  Actual signature of certifying officer as opposed to rubber stamp; and 
 
  (6)  Date of certification. 
 
 (e) The applicant shall execute a notarized signature declaration and verification statement for the 
application, consistent with the requirements of RSA 189:14-g. 
 
 (f)  Filing of the completed application, supporting documentation and filing fee pursuant to Ed 
508.06 with the bureau, shall be the responsibility of the applicant 
 
 
 (a) To be certified as a specialist in assessment of intellectual functioning (SAIF), an individual 
shall: 
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  (1) Hold a master's degree and a valid: 
 
   a. Certification from the department in education, school counseling, administration, 

or speech language specialist; 
 
   b. License as a psychologist from the New Hampshire board of psychologists; 
 
   c. License as an occupational therapist from the governing board of occupational 

therapists; or 
 
   d. License as a speech-language pathologist from the governing board of speech-

language pathologists; 
 
  (2) Have at least 4 years of documented school experience in education, school counseling, 

administration, speech therapy, or occupational therapy; and 
 
  (3) Either: 
 
   a. Have successfully completed a SAIF program approved by the state board of 

education; or 
 
   b. Have acquired the competencies, skills and knowledge described in (b) below 

through other experiences and training so as to qualify under Ed 505.03, Alternative 
3:  Demonstrated Competencies and Equivalent Experiences. 

 
 (b) To qualify as a SAIF, an individual shall have the following: 
 
  (1) Knowledge of: 
 
   a. Relevant local, state, and federal laws, policies, regulations, and procedures 

pertaining to education; 
 
   b. General principles of learning and research-validated teaching strategies; 
 
   c. Human development theory, including application to children in a school setting; 
 
   d. The learning characteristics of individuals with disabilities; 
 
   e. Statistics, research methods, and professional literature pertinent to the processes 

of assessment and program development; and 
 
   f. Those ethical principles applicable to the professional school psychology practice 

in the reporting of assessment results to school teams aimed at protecting the rights 
of individuals as set forth in the National Association of School Psychologists 
Principles for Professional Ethics (2010) as referenced in Appendix II; and 

 
  (2) Competency and skill in: 
 
   a. Developing professional interactions for the purpose of obtaining and 

communicating information; 
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   b. Consulting with staff members and parents regarding students’ current and future 
needs; 

 
   c. Translating referral questions and concerns into a set of assessment procedures 

that follow Ed 1107 and 20 U.S.C. 1400; 
 
   d. Administering, scoring, and interpreting assessments of individual intelligence and 

cognitive processing, assessments of academic achievement, and assessments of 
functional achievement; 

 
   e. Conducting a test session with sufficient proficiency to ensure fluent 

administration and adding meaningful clinical observation concerning the test 
session, as well as having sufficient expertise to reflect on the student’s performance 
and its implication for further assessment; 

 
   f. Integrating background information and assessment results into a description of 

how the child learns; 
 
   g. Developing appropriate recommendations based upon assessments and best 

practices; 
 
   h. Assisting team members in planning strategies and interventions for students and 

assessing their effectiveness;  
 
   i. Assisting the administration in planning and facilitating professional development 

and improvement efforts; and 
 
  (3)  Expertise in: 
 
   a. The nature, uses, and limitations of a variety of psychological educational 

assessments; and 
 
   b. Research-validated educational accommodations, modification, supports, and 

interventions. 
 
 Ed 508.05  Application Form:  Business AdministratorSchool Speech-Language Specialist. 
 
 (a)  Applicants for a credential pursuant to Ed 506.01 shall provide the following required 
information or documents, except where specified as optional, on or with the form titled "Application for 
Certification as Superintendent, Principal Instructional Leader, or Associate Principal": 
 
  (1)  Social security number, unless the applicant chooses to have the department supply an 

alternative number, subject to the provisions of (b) and (c) below; 
 
  (2)  Date of birth; 
 
  (3)  Name; 
 
  (4)  Address; 
 
  (5)  Sex, which may be specified at the option of the applicant; 
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  (6)  Telephone number; 
 
  (7)  Date of application; 
 
  (8)  Educational information, including the following: 
 
   a. Degree; 
 
   b. Major; 
 
   c. State; 
 
   d. College; 
 
   e. Date degree granted; and 
 
   f. Official transcript (s) with seal and signature for each degree listed; 
 
  (9)  Educational or business management employment record for last 7 years including: 
 
   a. Dates; 
 
   b. State; 
 
   c. School district or other employing entity; 
 
   d. Position; 
 
   e. Credential held, if any; 
 
   f. Number of years of any public school business management experience; 
 
   g. Number of years of any non-public school business management experience;  
 
   h. Number of years of any business management experience in other than a school 

setting; and 
 
   i. Copy/copies of any credentials relating to educational management held in other 

states; 
 
  (10)  Whether the applicant ever held a New Hampshire educational credential and, if so, the 

year it expired and the name under which it was issued; 
 
  (11)  Whether the applicant has ever been convicted of a felony and, if so, an explanation; 
 
  (12)  Whether the applicant has ever had a teaching or school administrative credential 

revoked or suspended and, if so, an explanation; 
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  (13)  Whether the applicant has ever been subject of an investigation for professional 
misconduct in New Hampshire, another state, or territory of the United States, or foreign 
country and, if so, an explanation; and 

 
  (14)  Identification of ethnic origin, which may be specified at the option of the applicant, 

including one of the following categories: 
 
   a. American Indian; 
 
   b. Asian/Pacific; 
 
   c. African-American/Non-Hispanic; 
 
   d. White/Non-Hispanic; 
 
   e. Hispanic; 
 
   f. Multi-ethnic; and 
 
   g. Other/do not wish to specify. 
 
 (b)  If an applicant provides a social security number under (a)(1) above, the social security number 
shall be used by the bureau for the purposes of generating data on teacher salaries or such other purposes 
as authorized by law including but not limited to RSA 161-B:11,VI-a. 
 
 (c)  If an applicant chooses to have the department supply an alternative number, the department 
shall use the teacher number generated by the electronic educator information system and it shall be used 
as specified in (b). 
 
 (d)  The applicant shall request that the designated official of the college/university program to 
certify in accordance with his/her college or university's established format the applicant's successful 
completion of a business administration program by submitting a letter indicating or including the: 
 
  (1)  Year of graduation; 
 
  (2)  Type of program completed; 
 
  (3)  Field of preparation and code; 
 
  (4)  College seal; 
 
  (5)  Actual signature of certifying officer as opposed to rubber stamp; and 
 
  (6)  Date of certification. 
 
 (e)  The applicant shall execute a notarized signature declaration and verification statement for the 
application, consistent with the requirements of RSA 189:14-g. 
 
 (f)  Filing of the completed application, supporting documentation and filing fee pursuant to Ed 
508.06 with the bureau, shall be the responsibility of the applicant. 
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  (a)  To be certified as a speech-language specialist, a candidate shall meet the following 
entry level requirements relative to education and experience: 
 

(1)  The general education requirements specified in Ed 505.06, if applicable; 
 
(2)  The professional education requirements specified in 505.07, if applicable; and  
 
(3) Hold a master’s degree in speech-language pathology or communication sciences and 
disorders and meet the speech-language specialist competencies. 
 

 (b)  For candidates seeking certification through an alternative 3, 4 or 5 pathway, the 
department of education shall assess the skills, competencies and knowledge of candidates for 
certification as school speech-language specialists by reviewing evidence, such as, but not limited to, 
college course work, documented professional experience, letters of recommendation, professional 
development hours or CEUs, and artifacts of professional practice. 
 
 (c)  A candidate for certification as a speech-language specialist shall have gained the following 
skills, competencies, and knowledge through a combination of academic and supervised practical 
experiences in the following areas: 
 

(1)  In the area of core competencies in communication: 
 

a.  A knowledge of professional conduct including how to understand and respect 
student and family confidentiality;  
 
b.  A knowledge of basic communication science, which for this field shall include: 
 

1.  Normal language acquisition and implications for multi-cultural application; 
 
2.  Phonetics and phonology; 
 
3.  Speech and hearing science; 
 
4.  Basic audiology; 
 
5.  Anatomy and physiology of the speech and hearing mechanism;  
 
6.  Neurology of speech and language; and 
 
7.  Swallowing;  
 

c.  A knowledge of assessment and intervention techniques related to a broad range of 
disabilities students might exhibit, any one or combination  of which might affect 
their academic performance and thus place them at risk in terms of their receiving a 
free and appropriate public education in the least restrictive environment.  
Disabilities, including the following: 
 

1.  Fluency disorders such as stuttering; 
 
2.  Organic pathologies such as cerebral palsy and traumatic brain injury; 
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3.  Articulation and phonological disorders; 
 
4.  Language disorders, including expressive, receptive, and social pragmatic 
language disorders; 
 
5.  Phonological awareness in relation to literacy disorders; 
 
6.  Auditory perception, including central auditory processing disorders; 
 
7.  Voice and resonance disorders; 
 
8. Augmentative and alternative communication (AAC) modalities such as sign 
language and speech generating devices; and 
 
9.  Autism spectrum disorders;  
 

d.  The ability to evaluate existing research,  conduct  and interpret applied research, 
and utilize evidence-based practices in assessment and intervention; 
 
e.  The ability to administer and interpret the results of a variety of formal and 
informal screening tools and diagnostic instruments in the areas of: 
 

1.  Phonology and articulation; including motor speech disorders; 
 
2.  Early childhood and school age language; 
 
3.  Oral language as it relates to expressive and receptive language;  
 
4.  Dysphagia; 
 
5.  Fluency; 
 
6.  Hearing and auditory processing disorders; 
 
7.  Voice and resonance; and 
 
8.  Augmentative and alternative communication (AAC);  
 

f.  A knowledge of diagnostics and evaluation to identify the presence of a 
communication disorder and identify an educational disability in the area of speech, 
language, or hearing impairment which shall include the ability to: 
 

1.  Collect quantitative and qualitative data to assist in identifying: 
 

(i)  Student learning strengths and needs; 
 
(ii)  Learning styles; and 
 
(iii)  Interpersonal skills; and 
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2.  Demonstrate the ability to synthesize data and to develop individualized 
education programs and methods of assessing progress as described in Ed 1109 
and 34 CFR 300.320; and 
 

g.  A knowledge of and skills necessary to implement various evidence-based  models 
of service delivery such as individual and group; direct, collaborative and consultative 
relative to specific communication disorders listed in Ed 507.23(b)(1)(c) which shall 
include the ability to: 
 

1.  Coordinate the provision of services with other school personnel who provide 
non-speech and language services to students; 
 
2.  Apply evidence-based practices in developing and integrating therapeutic 
goals within the classroom, curriculum or both; 
 
3.  Demonstrate the ability to evaluate the attainment of treatment goals in 
relation to the curriculum using: 
 

(i)  Qualitative methods, including but not limited to educator reports, 
student reports, and observations, and; 
 
(ii)  Quantitative methods, including but not limited to the use of 
standardized tests; and 
 

4.  Modify individual student programs based on on-going assessment; and  
 

(2)  Concerning school-based delivery systems: 
 

a.  A knowledge of educational systems including school operations and 
administrative organizations; 
 
b.  A knowledge of general and special education laws, including but not limited to 
federal  statutes and regulations;,  state statutes and rules,  and related case law; 
 
c.  The ability to participate in the development of individualized education programs 
and accommodation plans as outlined in Section 504 of the Rehabilitation Act of 
1973;   
 
d.  The ability to analyze, evaluate, and employ curriculum and classroom-based 
teaching techniques and materials to support speech and language development;  
 
e.  The ability to understand the relationship between communication, language, and 
reading and writing in classroom-based instruction; 
 
f.  The ability to develop, evaluate, and modify curriculum and monitor student 
progress in academic areas as related to speech, language and communication; 
 
g.  A knowledge of school, community, state and federal  resources to support students 
and their families in the school setting; 
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h.  A knowledge of methods and activities for integrating life skills into specific 
subject areas and related services to promote independent living, social and 
interpersonal skills;  
 
j. The ability to supervise paraeducators, tutors or speech-language assistants in 
targeting and generalizing speech and language goals; and 
 
k. The ability to utilize augmentative and alternative communication systems and 
technology to foster the participation, interaction, and inclusion of children for whom 
speech is not their primary mode of communication. 
 

 (d)  Any person who is licensed in the state of New Hampshire as a speech-language pathologist 
by the governing board of speech-language pathology shall be considered to have met the requirements 
of Ed 507.23 for the purposes of obtaining a state board of education issued license required for 
employment by a public school. 
 
Readopt with amendment Ed 508.06, effective 11-14-17 (Documents #12418), to read as follows: 
 
 Ed 508.06  Fees.   Library Media Coordinator.Fees shall be paid in accordance with the following 
requirements: 
 
 (a)  All checks or money orders for bureau of credentialing applications shall be made payable to 
"Treasurer, State of New Hampshire." 
 
 (b)  An application shall not be complete until all the application materials including the proper fee 
have been filed with the bureau. 
 
 (c)  The required educator certification fees shall be in accordance with RSA 186:11,X(b), and the 
fee schedule set forth in Table 508-1 below, with the following fees reflecting the actual cost of the 
service listed: 

Table 508-1 Bureau of Credentialing Fee Schedule 

SERVICE Initial Fee Renewal Fee 
Alternative 3B Processing Fee $  300.00       N/A 
Beginner Educator Certificate (BEC) $  130.00 $  130.00 
Experienced Educator Certificate (EEC) $  130.00 $  130.00 

Endorsement – Add to BEC or EEC $    20.00 each 
endorsement       N/A 

Intern License – Alternative 4 (up to 3 years) $  130.00       N/A 
Intern License – Alternative 5 (up to 2 years) $  130.00       N/A 
Master Teacher – National Level Certification $  250.00 $  250.00 
Master Teacher – All other candidates $  800.00 $  250.00 
Paraprofessional I and II $    25.00 $    25.00 
Permission to Employ $    50.00       N/A 

Statement of Eligibility $    50.00 each 
endorsement       N/A 

School Nurse I – 3 years with one time renewal option $   75.00 $   75.00  
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School Nurse II  $     0.00 $   75.00 
School Nurse III $   75.00 $   75.00 
Duplicate Certificate $    20.00       N/A 
Late Filing Fee – Renewal of any certificate after 6/30 each year $    50.00       N/A 

 
 (a) An individual shall have the following entry level requirements to be licensed as a library 
media coordinator: 
 
  (1)  Have completed a minimum of  3 years’ experience as a library media specialist as 

documented by positive recommendations or evaluations from the candidate’s supervisor(s) 
which demonstrate that the candidate has acquired the competencies outlined in Ed 
507.21; and 

 
  (2)  Have at least completed a master's degree program in library science, library and 

information studies, or a closely related field such as education. 
 
 (b)  Candidates shall file the following materials and documents with the bureau of 
credentialing: 
 
  (1)  Completed application forms containing the information required in Ed 508.04; 
 
  (2)  Previous work record;  
 
  (3)  Education record; and 
 
  (4)  A minimum of 3 confidential references from persons who can attest to the candidate’s 

proficiencies in the required leadership area. 
 
 (c) Candidates for licensure as a library media coordinator shall have skills, competencies, and 
knowledge in the following areas: 
 
  (1)  In the area of program management and leadership, the ability to: 
 
   a. Provide effective leadership and coordination in developing, implementing, and 

evaluating a comprehensive, system-wide school library media program; 
 
   b. Develop and implement a strategic plan for the school library media program to 

meet system-wide goals while allowing for differences of individual schools; 
 
   c. Communicate the school library media program's vision, goals, and priorities to 

the educational system and the community; 
 
   d. Coordinate collection development and programming for system-wide libraries; 
 

e. Plan and manage information literacy instruction efforts for students and 
teachers; 

 
   f. Plan and manage virtual and physical resources, systems and services to support 

teaching and learning; 
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   g. Coordinate the planning and design of new, renovated, and existing school library 
media facilities and system-wide infrastructure; 

 
   h. Develop policy recommendations and implement established adopted policies and 

procedures; and 
 
   i. Advocate for the centrality of the library media program to the learning of 

students; 
 
  (2)  In the area of fiscal management, the ability to: 
 
   a. Prepare budgets in collaboration with school leaders, departments or agencies to 

ensure equitable services and resources; 
 
   b. Maintain accurate records and inventories to prepare reports; and 
 
   c. Research grants and other external funding opportunities for the support and 

enhancement of student learning resources and results; 
 
  (3)  In the area of information management, the ability to: 
 
   a. Provide trustworthy information on promising and proven practices keyed to 

system-wide priorities to improve student achievement as well as educator and school 
leader effectiveness; 

 
   b. Collaborate with other libraries and agencies to share resources and enhance the 

system's learning climate, learning opportunities and learning results; 
 
   c. Advise all school system personnel regarding the importance of the principles of 

intellectual freedom and ethical behavior, and advocate for the integration of these 
principles in system policies and programs; and 

 
   d. Work with system and school leaders as well as educators to ensure 

standardization of equipment and equity of resources across programs and buildings; 
and 

 
  (4)  In the area of personnel management, the ability to: 
 
   a. Advocate for the American Association of School Librarians (AASL) 

recommended level of staffing for school library media centers; 
 
   b. Collaborate with principals and site-based committees in the selection and 

placement of school library media personnel; and 
 
   c. Work with school leaders to supervise, support and evaluate the system's school 

library media personnel in the operation of their school library media program. 
 
Readopt with amendment and renumber Ed 507.21 as Ed 508.07, effective 6-22-12 (Document #10151), 
to read as follows: 
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 Ed 5078.2107 Library Media Specialist.  The following requirements shall apply to the certification 
of a library media specialist in grades K-12: 
 
 (a) To be certified as a library media specialist, the candidate shall have a bachelor’s degree; and. 
 
 (b) A candidate for certification licensure as a library media specialist shall have the following 
skills, competencies, and knowledge through a combination of academic and supervised practical 
experiences in the following areas: 
 
  (1) In the area of teaching for learning, the ability to: 
 
   a. Demonstrate that she or he is a skilled educator instructional specialist who ensures 

that learners become effective and ethical users and creators of ideas and information, 
through:  

 
    1. Applying knowledge of learners and learning, including: 
 
     (i) Learning styles;  
 
     (ii) Stages of human development; 
 
     (iii) Cultural influences; and 
 
     (iv) Physical and intellectual abilities and needs; 
 
    2. Providing instruction in multiple literacies;  
 
    3. Promoting inquiry-based learning; and 
 
    4. Providing authentic learning experience; 
 
   b. Design and implement instructional strategies that engage students' interests and 

develop their ability to: 
 
    1. Inquire; 
 
    2. Think both critically and creatively; and 
 
    3. Ethically gain and share knowledge; 
 
   c. Utilize the assessment of student learning to inform practice; 
 
   d. Model, share, and promote effective principles of teaching and learning as 

collaborative partners with other educators; 
 
   e. Collaborate with students, other educators, and administrators to efficiently access, 

interpret, and communicate information;  
 
   f. Design and provide professional development which enables other educators and 

administrators to: 
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    1. Locate research-based information relevant to their professional practice; and 
 
    2. Integrate best practices into their curricula; and 
 
   g. Integrate the use of current technologies as a means for effective and creative 

teaching and to support students’ conceptual understanding, critical thinking, and 
creative processes;  

 
  (2)  In the area of literacy and reading, the ability to: 
 
   a. Demonstrate knowledge of children’s, young adult, and professional literature to 

guide and support reading for information, reading for pleasure, and reading for 
lifelong learning in multiple languages and formats such as but not limited to materials 
in print, e-book, digital, audio and braille;  

 
   b. Use a variety of strategies to promote reading, viewing, and listening, for learning, 

personal growth, and enjoyment; 
 
   c. Develop a collection of reading and information materials in print and digital formats 

that support the diverse developmental, cultural, social, and linguistic needs of the 
learning community; 

 
   d. Collaborate with staff to design and implement authentic and engaging instructional 

strategies that reinforce reading instruction to ensure students are able to create 
meaning from text;  

 
   e. Model personal enjoyment of reading in order to motivate lifelong reading in 

students; and 
 
   f. Integrate the use of current technologies that support literacy and reading;  
 
  (3)  In the area of information and knowledge, the ability to: 
 
   a. Model multiple strategies for students, teachers and administrators and other 

members of the school community to locate, evaluate, and ethically use information; 
 
   b. Identify physical, socioeconomic and intellectual barriers to equitable school, home 

and community access to learning resources and services; 
 
   c. Develop and promote solutions to address barriers to equitable access to learning 

resources and services; 
 
   d. Provide a variety of learning resources and services to support the needs of diverse 

learners; 
 
   e. Support flexible, open access to library services, including, but not limited to 24/7 

access to online databases, library websites, and related instructional support resources; 
 
   f. Model and communicate the legal and ethical principles of the profession; 
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   g. Demonstrate proficiency in the use of 21st century tools to continuously improve 
their professional practice; and 

 
   h. Interpret and use a variety of data, including evidence-based action research, to 

create and share new knowledge to improve practice in school libraries; 
 
  (4) In the area of advocacy and leadership, the ability to: 
 
   a. Utilize evidence-based practice and research to communicate the centrality of the 

library program to a school's ability to: 
 
    1. Meet and exceed local, state and national content standards; 
 
    2. Improve student learning;  
 
    3. Meet the challenges of the learners, the skills, and the learning environments 

of the 21st century; and 
 
    4. Integrate the use of current technologies as a means for effective and creative 

teaching and learning; 
 
   b. Advocate for intellectual freedom, equity of access, and privacy rights; 
 
   c. Educate the school community on the ethical use of information and ideas; 
 
   d. Establish connections with other libraries and strengthen cooperation among library 

colleagues for resource sharing, networking, and facilitating access to information; 
 

e. Plan for and participate in ongoing professional growth and leadership opportunities, 
informed by reflective practice; 

 
   f. Engage in school improvement processes, such as but not limited to curriculum 

development; and 
 
   g. Document and communicate the impact of collaborative instruction on student 

learning; and 
 
  (5)  In the area of program management and administration, the ability to: 
 
   a. Communicate and collaborate with students, staff, administrators, and community 

members to design and develop a library program that aligns resources and services 
with the school’s mission, in accordance with New Hampshire school approval 
standards Ed 306.08, instructional resources and Ed 306.42, information and 
communication technology; 

  
   b. Manage, organize, and evaluate school library physical resources such as facilities, 

fiscal resources such as budgets, and human resources such as personnel, including 
volunteers, to enhance the use of information resources and services and to ensure 
equitable access to all resources for all users; 

 
   c. Make use of data to evaluate and improve the school library program; 
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   d. Develop, implement, and evaluate policies and procedures consistent with: 
 
    1. School, district, state, and national standards;  
 
    2. Relevant laws and legislation;  
 
    3. Privacy rights;  
 
    4. Equity of access; and  
 
    5. The tenets of intellectual freedom; 
   
   e. Create and implement a collection development policy that demonstrates knowledge 

of principles related to selection, acquisition, organization, evaluation, and 
reconsideration of library resources; 

 
   f. Evaluate and select print, non-print, and digital resources using professional selection 

tools and evaluation criteria to develop a relevant, balanced collection designed to meet 
the diverse curricular, personal, and professional needs of students, staff, and 
administrators; 

 
   g. Organize a school library collection according to current library cataloging and 

classification principles and standards; and 
 
   h. Ensure integration of current research findings and best practices into the school 

library program by keeping up to date with local, state, and national education, 
technology, and information initiatives. 

 
Readopt with amendment and renumber Ed 507.22 as Ed 508.08, effective 11-9-18 (Document #12662), 
to read as follows: 
 
 Ed 507.22 508.08 Digital Learning Specialist.  The following requirements shall apply to the 
certification of a digital learning specialist: 
 
 (a)  To be certified as a digital learning specialist, the candidate shall have: 
 
  (1)  At least a bachelor’s degree; and 
 
  (2)  Qualify for certification under one of the credentialing pathways in Ed 505.01 – Ed 

505.05 having also met the requirements of (c) below. 
 
 (b)  For candidates seeking a credential through an alternative 3, 4, or 5 pathway, the department of 
education shall assess the skills, competencies, and knowledge of candidates for certification as digital 
learning specialists by reviewing evidence such as, but not limited to, college course work, documented 
professional experience, letters of recommendation, professional development hours or CEUs, and 
artifacts of professional practice. 
 
          (cb)  The a candidate for licensure as a digital learning specialist shall have the following skills, 
competencies, and knowledge, gained through a combination of academic and supervised field-based 
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experience as a digital designer, digital learner, digital citizen, collaborative coach, and visionary leader 
as follows: 
 
  (1)  As a digital designer, effectively use technology with differentiation, rigor, relevance, 

and engaging learning experiences in his or her practice of teaching, learning, and assessment 
by the ability to:  

 
   a. Design and implement digitally-based learning experiences with multiple and varied 

formative and summative assessments; 
 
   b. Model and promote the use of adaptive and assistive technologies and other digital 

tools and resources to personalize and differentiate activities for all learners; 
 

c. Collaborate with other educators to help design and implement the student digital 
portfolio processes and procedures as specified in Ed 306.42; and 

 
d. Promote student reflection using collaborative tools to reveal and clarify students 
conceptual understanding;  

 
  (2)  As a digital learner, continue to deepen knowledge and expertise with technological 

concepts and pedagogy as follows: 
 

a. Use knowledge of digital tools to model, promote, and facilitate experiences that 
advance learner competency, creativity, and innovation in both face-to-face and virtual 
environments; 

 
b. Collaborate with other educators to promote innovative and creative thinking using 
digital tools to engage learners in real-world problem solving;  

 
c. Collaborate with other educators to model, design, and implement technology-
enhanced learning experiences addressing both technology and content standards; and 

 
   d. Illustrate how state and national standards are implemented within the curriculum; 
 
  (3)  As a digital citizen, model responsible and safe participation in the digital world with the 

ability to: 
 
   a. Model and promote safe, ethical, and legal practices related to digital tools and 

resources; 
 
   b. Model and promote digital etiquette, awareness of digital identity and privacy, and 

responsible social interactions related to the use of digital tools and resources; and 
 
   c. Model and promote diversity, cultural understanding, and global awareness using 

digital communication and collaborative tools and resources to interact locally and 
globally;  

 
  (4)  As a collaborative coach, develop innovative professional learning opportunities and 

evaluate the impact on instructional practice and learner competencies with the ability to: 
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a. Model and promote effective management and use of digital tools and resources to 
support technology rich learning environments; 

 
b. Evaluate, adapt, and reflect on digital tools, resources, and emerging trends by 
participating in local and global learning communities and by reviewing current 
research and evidence-based innovative practices; and 

 
c. Promote the role of digital media literacies to best equip learners to succeed in a 
globally interconnected, multicultural world; and 

 
  (5)  As a visionary leader, promote and participate in the development and implementation of 

collaborative strategies for the comprehensive integration of technology to foster excellence 
to support transformational change throughout the instructional environment with the ability 
to: 

 
a. Promote and participate in the development and implementation of a shared vision 
for the comprehensive integration of technology to support learning opportunities for 
all learners and educators; 

 
b. Promote and participate in the planning, development, communication, 
implementation, and evaluation of technology-infused strategic plans and adoption of 
new digital resources and tools at the district and school levels; and 

 
c. Promote and participate in the implementation strategies for initiating and sustaining 
technology innovations and manage the change process in schools and classrooms.  

 
 
Readopt with amendment and renumber Ed 507.12 as Ed 508.09, effective 3-24-17 (Document #12142), 
to read as follows: 
  
 Ed 507.23 508.09 Reading and Writing Specialist. 
  
 (a)  A candidate for certification licensure as a reading and writing specialist for grades K-12 shall 
meet the following entry level requirements: 
 
  (1)  At least a master’s degree in literacy or a related field;  
 
  (2)  The general education requirements specified in Ed 505.06: 
 
  (3)  The professional education requirements specified in Ed 505.07 if applicable; and 
 
  (4)  Completed at least 3 years of classroom teaching; 
 
 (b)  A candidate for certification licensure as a reading and writing specialist for grades K-12 shall 
have the following skills, competencies, and knowledge through a combination of academic and 
supervised practical experiences in the following areas: 
 
  (1)  In the area of knowledge of the theoretical and evidence-based foundations of reading 

and writing processes and instruction, the ability to: 
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   a. Demonstrate knowledge of cognitive, sociocultural and diverse linguistic 
foundations of reading and writing processes and instruction; 

 
   b. Demonstrate knowledge of current practices, research, and historical developments 

in reading and writing; 
 
   c.  Demonstrate knowledge of language development as it relates to acquisition of 

reading and writing, the variations related to sociocultural and linguistic diversity, and 
the basics of second language acquisition; 

 
   d. Demonstrate knowledge of the major components of reading instruction and 

curriculum, including the ability to: 
 
    1. Understand the relationship between print and sounds, including phonemic 

awareness, phonics and other word identification strategies, and their role in 
fluent reading; 

 
    2.  Explain how background knowledge, vocabulary knowledge, text 

comprehension strategies, and motivation are integrated in reading; and 
 
    3.  Describe how reading strategies are taught across all content areas, including 

but not limited to English, ESOL, mathematics, science, and social studies; and 
 
   e.  Demonstrate knowledge of major components of writing instruction, including the 

ability to: 
 
    1.  Demonstrate knowledge of the development of spelling, its instruction, and its 

relationship to word recognition and word meaning; 
 
    2.  Demonstrate the knowledge of the mechanics of writing, including 

punctuation, grammar, spelling, and letter formation; 
 
    3.  Understand recursive strategies for planning, drafting, revising and editing 

writing; and 
 
    4.  Describe models for integrating writing across the curriculum; 
 
  (2)  In the area of instructional strategies and curriculum materials in reading and writing, the 

ability to recognize the importance of, demonstrate, and facilitate professional learning and 
leadership by: 

 
   a.  Selecting and implementing instructional approaches and materials that utilize 

evidence-based rationale, consider student needs, and support classroom teachers and 
paraeducators in their use of instructional strategies and grouping; and 

 
   b.  Using a wide range of evidence-based curriculum materials including structured 

literacy approaches in effective reading and writing instruction for struggling reluctant 
learners, including those identified through the screening required by RSA 200:59, I as 
having potential indicators or risk factors of dyslexia and related disorders at different 
stages of literacy development and from different sociocultural and linguistic 
backgrounds; 
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  (3)  In the area of assessment and evaluation of reading and writing, the ability to: 
 
   a. Understand the terminology, processes, and procedures used in formal and informal 

assessments, including English language learners’ proficiency levels; 
 
   b. Use a variety of formal and informal assessment tools and practices to plan, evaluate 

and communicate effective reading and writing instruction by: 
 
    1.  Supporting the classroom teacher in the assessment of the reading and writing 

abilities of individual students; and 
 
    2.  Extending the assessment further to determine proficiencies and difficulties 

for appropriate services; 
 
   c.  Use assessment information to plan, evaluate, differentiate and revise effective 

instruction that meets the needs of all students, including those identified through the 
screening required by RSA 200:59, I as having potential indicators or risk factors of 
dyslexia and related disorders by: 

 
    1.  Assisting teachers, specialists and paraeducators in using assessments to plan 

and implement instruction for all students; 
 
    2.  Engaging students in using assistive technology to address their needs in 

learning and communicating; and 
 
    3.  Collaboratively collecting, analyzing and using school-wide assessment data 

to improve school and district literacy instruction and programs; 
 
   d. Communicate results of assessments and screenings to a variety of audiences, 

including students, families, administrators, teachers, specialists, and policymakers; 
and 

 
   e. Demonstrate knowledge of current issues, practices and policies related to the 

assessment, evaluation and instruction of reading and writing; 
 
  (4)  In the area of creating a literate environment that fosters reading and writing, the ability 

to: 
 
   a. Use students’ interests, backgrounds and abilities in reading and writing, as 

foundations for the reading and writing program, including the ability to: 
 
    1.  Assist the classroom teacher in demonstrating a respectful attitude toward all 

learners and understand the roles of choice, motivation and scaffolded 
instructional support in creating positive and supportive environments; 

 
    2.  Assist the classroom teacher and paraeducator in selecting literature, 

materials, and activities that match the reading levels and writing development of 
all students;  
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    3.  Demonstrate models of teaching that provide authentic purposes for reading 
and writing; and 

 
    4.  Help the classroom teacher to use evidence-based rationale to make and 

monitor flexible instructional grouping options for students; 
 
   b. Select books, technology-based information, and non-print materials representing 

multiple levels, broad interest, and cultural and linguistic backgrounds; 
 
   c. Provide opportunities for learners to write for personal, social, academic, and 

vocational or professional purposes; 
 
   d. Collaborate with building and district administrators to establish and to manage a 

literacy budget; and 
 
   e. Provide educational opportunities, information, and support for families and the 

community; and 
 
  (5)  In the area of viewing professional development as a career-long effort and 

responsibility, the ability to: 
 
   a. Participate in, initiate, implement, and evaluate professional development programs; 
 
   b. Support, demonstrate, and assist professional development in the teaching of reading 

and writing to paraeducators, teachers and administrators; 
 
   c. Engage in collaboration and dialogue with teachers and reading specialists to reflect 

on teaching practices and improve instruction; 
 
   d. Display positive habits related to the candidate’s own reading and writing and the 

teaching of reading and writing, and pursue the development of individual professional 
knowledge and behaviors; and 

 
   e. Advocate for important professional needs with administrators, school boards, and 

local, state, and federal policymaking bodies. 
 
 
 Ed 5078.25110 Elementary Mathematics Specialist for Grades K-6. 
 
 (a)  A candidate for certification licensure as a mathematics specialist for grades K-6 shall meet the 
following entry level requirements: 
 
  (1)  The candidate shall have at least a master’s degree in mathematics, education or a related 

field and can document a passing score on the Praxis II Middle School Mathematics test or 
equivalent;  

 
  (2)  The general education requirements specified in Ed 505.06;  
  
  (3)  The professional education requirements specified in Ed 505.07;  
 
  (4)  Hold a valid experienced educator endorsement; and 
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  (5)  Completed at least 3 years of successful classroom teaching of mathematics within 

grades pk-6. 
 
 (b)  A candidate for certification licensure as an elementary mathematics specialist for grades pk-6 
shall have the following skills, competencies, and knowledge through a combination of academic and 
supervised practical experiences (three semester hours or equivalent in a supervised practicum or school-
based internship) in the following areas: 
 
  (1)  In the area of content knowledge have the ability to:  
 
   a. Apply knowledge of major pk-6 mathematical concepts, algorithms, procedures and 

connections;  
 
   b. Demonstrate an understanding of the sequential nature of mathematics and the 

mathematical structures and connections inherent in the following content domains:  
 
    1.  In the domain of number and operations have the ability to:  
 
     (i)  Demonstrate knowledge of pre-number and early number concepts;  
 
     (ii) Interpret and represent number systems including whole numbers, 

integers, rationals, irrationals, reals and the application of their properties;  
 
     (iii) Demonstrate knowledge of concepts and applications of number 

theory including multiplicative arithmetic;  
 
     (iv) Demonstrate a variety of interpretations of the 4 operations of 

arithmetic and of the common ways they can be applied; and 
 
     (v)  Use proportional reasoning demonstrating connections to fractions, 

ratios, rates, and scaling;  
 
    2.  In the domain of functions and algebra have the ability to:  
 
     (i)  Analyze and generalize a wide variety of patterns and functions for 

example linear, quadratic, and exponential moving fluently among 
representations including tables, graphs, written word, and symbolic rules;  

 
     (ii) Analyze change and rates of change in various contexts including 

proportional and inversely proportional relationships;  
 
     (iii) Model and solve problems, both mathematical and “real world,” using 

algebraic methods; and 
 
     (iv)  Apply the conventions of algebra that is the order of operations and 

the properties of real numbers commutative, associative, distributive, 
identity, inverse, and zero properties to algebraic expressions, equations, 
and inequalities;  

 
    3.  In the domain of measurement have the ability to:  
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     (i)  Utilize non-standard and standard units of measure using appropriate 

units, techniques, and tools;  
 
     (ii)  Model and use common units of geometric measures for: angles, 

perimeter, area and volume, through mathematical and practical contexts;  
 
     (iii) Employ estimation as a way of understanding measurement units and 

processes of measuring those attributes;  
 
     (iv) Apply measurement conversion strategies; and 
 
     (v) Connect proportionality to measurement including similar figures;  
 
    4.  In the domain of Geometry have the ability to:  
 
     (i) Build and manipulate representations of two- and three-dimensional 

objects using concrete models, perspective drawings, projections, and 
dynamic geometry software;  

 
     (ii) Analyze properties and relationships among geometric shapes and 

structures;  
 
     (iii) Specify locations and describe spatial relationships using coordinate 

geometry; 
 
     (iv) Apply transformations and compositions of transformations including 

dilations, translations, rotations, and reflections with symmetry, 
congruence, and similarity; and 

 
     (v)  Use geometric constructions and axiomatic reasoning to make and 

prove conjectures about geometric shapes and relations;  
 
    5.  In the domain of data analysis and probability have the ability to:  
 
     (i)  Use data from a random sample to draw inferences about a population;  
 
     (ii)  Construct and interpret graphical displays of univariate data 

distributions for example, box plots and histograms;  
 
     (iii)  Summarize and describe univariate data in relation to its context by 

using measures including the mean, median, mode, interquartile range, and 
mean absolute deviation;  

 
     (iv) Use scatterplots to analyze bivariate data and utilize lines of best fit to 

model the relationship between the variables; and 
 
     (v) Determine the empirical and theoretical probability for both simple and 

compound events; and 
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   c. Demonstrate knowledge of the history of mathematics, including the contributions of 
different individuals and cultures toward the development of mathematics and the role 
of mathematics in culture and society;  

 
  (2)  In the area of mathematical practices have the ability to: 
 
   a. Communicate and demonstrate the importance of problem solving and its use in 

developing conceptual understanding; 
 
   b. Represent and model mathematical ideas; 
 
   c. Reason abstractly, reflectively, and quantitatively including constructing viable 

arguments and proofs; 
 
   d. Attend to precision; 
 
   e. Identify elements of structure and express regularity in patterns of mathematical 

reasoning;  
 
   f. Utilize appropriate mathematical vocabulary and symbols to communicate 

mathematical ideas; and 
 
   g. Demonstrate the interconnectedness of mathematical ideas including making 

connections across various content areas and real-world contexts;  
 
  (3)  In the area of mathematical pedagogy have the ability to:  
 
   a. Plan and assist others in planning instruction incorporating a variety of strategies 

including mathematics-specific instructional technologies to build all students’ 
conceptual understanding and procedural proficiency; 

 
   b. Analyze and consider research in planning for mathematics instruction; 
 
   c. Select and apply instructional techniques that assist in identifying and addressing 

student misconceptions;  
 
   d. Use mathematical content and pedagogical knowledge to select, use, adapt and 

determine the suitability of mathematics curricula and teaching materials for particular 
learning goals;  

 
   e. Understand students’ development in mathematics using holistic, analytical, and 

diagnostic tools; and 
 
   f. Demonstrate developmentally appropriate use of assessments in their practice and 

train classroom teachers to administer and interpret assessment results; and 
 
  (4) In the area of professional knowledge and skills have the ability to:  
 
   a. Demonstrate mathematics-focused instructional leadership;  
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   b. Plan, develop, implement and evaluate mathematics-focused professional 
development programs;  

 
   c. Evaluate the alignment of state mathematical standards, district curricula, state and 

local assessments and recommend appropriate adjustments;  
 
   d. Support teachers in systematically reflecting on and learning from their mathematical 

practice;  
 
   e. Collaborate with school-based professionals to develop evidence-based interventions 

for high-and low-achieving students; and 
 
   f. Analyze and interpret mathematics assessment data and communicate results to 

appropriate and varied audiences. 
 
 
  
 



TITLE XV 

EDUCATION 

CHAPTER 194-B 

CHARTERED PUBLIC SCHOOLS 

Section 194-B:21 

194-B:21 Oversight Committee; Report. –

I. There is hereby established a joint legislative oversight committee. The committee shall jointly

meet at least once a year and shall monitor the effect of this chapter, make recommendations for

any legislative changes with respect thereto, and make recommendations to the legislature to

reduce the scope of, ease the administration of, simplify the compliance with, and, where

appropriate, recommend to the legislature elimination of regulations and reduction of the amount

of paperwork required. The committee shall include 3 senators appointed by the president of the

senate, 3 members of the house appointed by the speaker of the house, and one member of the

state board appointed by the chairperson of the state board who shall serve as a nonvoting

member in an advisory capacity.

II. The committee shall submit a written report of its findings and recommendations to the

president of the senate, the speaker of the house, and the chairpersons of the house and senate

education committees on November 1 of each year, except for the year 2000, when the report

shall be submitted on July 1.

Source. 1995, 260:6. 2008, 274:28, eff. July 1, 2008. 

VII, A



TITLE I
THE STATE AND ITS GOVERNMENT

CHAPTER 21-N
DEPARTMENT OF EDUCATION

Section 21-N:3

21-N:3 Commissioner; Deputy Commissioner; Directors; Compensation. –
I. The governor, after consultation with the board of education, shall appoint the commissioner and the
deputy commissioner of the department of education with the consent of council. Each shall serve for a term
of 4 years. The commissioner and the deputy commissioner may succeed himself or herself, if reappointed.
The commissioner and deputy commissioner shall be qualified to hold their positions by reason of education
and experience.
II. The commissioner, after consultation with the board of education, shall nominate each division director for
appointment by the governor and council. The division directors shall serve for a term of 4 years. They may
succeed themselves, if reappointed. The directors shall be qualified to hold their respective positions by
reason of education and experience.
III. The deputy commissioner and the directors shall serve staggered terms.
IV. The salaries of the commissioner, the deputy commissioner and each division director shall be as
specified in RSA 94:1-a.

Source. 1986, 41:1. 1994, 379:1. 2004, 257:41, eff. July 1, 2004.

VII, B

Angela.M.Adams
Highlight



Nonpublic School Initial Approval Application Review Form 

1 

School Name:  Crossroads Christian School Town:  Pelham 

Address: 43 Atwood Road Phone Number: (603) 635-8788 

Head of School: Joann Spain Email: joannspain@yahoo.com 

Date Application Received: 8/30/18 & 6/27/19 Date of Anticipated Opening: 9/2019 

Grade Levels Requested: PreK-12 Expected first year enrollment: 148 

Multi Grade Classes: Yes Co-Educational: Yes 

Boarding School:        No                 Website:  www.ourcrossroadschurch.com 

Received Required Documents Date 
Received 

Comments 

X Summer School/Programs 9/11/18 None offered 
X School Calendar 7/8/19 

School Hours Survey *Needs to be updated with new start
date and hour information

X Fire and Life Safety Report 9/9/19 
X Health Inspection Report 7/25/19 
X Water/Waste Approval 8/2/19 
X Zoning Approval 7/30/19 
X Board Members List 9/11/18 
X Staff List 9/11/18 
X Staff Resumes 6/26/19 
X Organizational Chart 9/11/18 
X Criminal Records Check 9/11/18 Yes, required 
X Professional Development  Plan 9/11/18 
X First Year Budget 7/8/19 Provided 
X Secretary of State 2/20/19 Provided 
X Federal Tax Exemption 9/11/18 Nonprofit 
X Authority to Sign Financial Documents Bonded 7/8/19 No, not bonded 
X Audit of School Finances yearly 7/8/19 Yes, annual audit 
X School Purpose/Objectives 9/11/18 
X Philosophy/Faith  Based 9/11/18 
X Evaluation Procedures 9/11/18 
X School/Community Relationship 9/11/18 
X Curriculum/Objectives for  Each Grade 9/11/18 Abeka scope & sequence 
X Graduation Requirements 9/11/18 Located in handbook 
X US-NH History,  RSA 189:11 9/11/18 4th grade, 8th-12th grade 
X English Primary Language For Instruction 9/11/18 Yes 
X Programs offered: Art, Music Computer, PE, 

World Languages, CTE 
7/8/19 All 

X Phys. Ed Credit on High School Transcript 9/11/18 
X Student Handbook 7/8/19 

VII, A
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Nonpublic School Initial Approval Application Review Form 

 

2 
 

X Grievance Policy, including bullying 7/8/19 Located in handbook 
X A12C General Fall Report of Nonpublic Schools, 

RSA 189:28 
7/8/19 Will comply 

X Student Records Location Upon School Closing 7/8/19 NH DOE 
X Physicals, Immunization, RSA 141-C:20a 7/8/19 Yes, required 
X Services: Health, Transportation, Food , Library 7/8/19 All available 
X Emergency Operations Plans, RSA 189:64 9/11/18 Will comply 
X Automated External Defibrillation (AED) 

Registered, RSA 153-A:32 
7/8/19 Will have one on site 

X United States Flag Displayed, RSA 189:17 7/8/19  
X Accrediting Agency 7/8/19 Not at this time 
X A3N General Statistics for Nonpublic Schools 7/8/19 Will comply 
X Restraint/Seclusion Report 7/8/19 Will comply 
X Date of Visit by the Department of Education 7/22/19  
X Commissioner Recommendation to the State 

Board 
9/9/19  

 Application Complete and Reviewed by  DOE   
**Not updated calendar 



Revised 6/3/2019 

Nonpublic School Application 
Initial Approval 

27/06/2019 
Crossroads Christian School 
43 Atwood Road 43 Atwood Road 
Joann Spain, Principal/Administrator 603-635-1556
ccsfalcons@todaysjourney.org Ourcrossroadschurch.com 
Approval is requested for Grade PreK to Grade 12th 

Please provide the school’s anticipated enrollment of students in the table below. 
*Include the number of infants and toddlers in the I-T column
 

GRADES I-T PreK K 1 2 3 4 5 6 7 8 9 10 11 12 Total 

Non Special Education Student 0 16 12 10 9 10 9 10 10 10 10 10 10 10 9 145 

International Students 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 

Special Education Students 0 0 0 0 1 0 1 0 0 0 0 0 0 0 1 0 

Home Education Students 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 

Total Number of Students 0 16 12 10 10 10 10 10 10 10 10 10 10 10 10 148 

NOTE: The NH Department of Education ONLY approves grades K-12 per RSA 186:6-a 

1.) Will the school combine different grades in one classroom?   No 

2.) Will this school be co-educational? Yes If not, which sex will be enrolled? Choose an item. 

3.) Will this school provide room and board for students? No 

4.) Will this school year offer summer school or summer programs? No (If yes, please attach a full description) 

CALENDAR 

5.) Please complete and submit the attached School Schedule Survey 

FACILITIES 

6.) Acceptable fire safety and health inspection reports for all school facilities used by students must be 
submitted before a school can receive an approved designation. (Please read the attached forms) Please attach a 
list of all school buildings including the name (if any) and location (if offsite) of all school buildings. Please 
include modular buildings.  

7.) If the school facilities are NOT connected to the municipal water system, a letter of approval or exemption 
form the NH Division of Environmental Services (DES) must be submitted 

8.) If the school facilities are NOT connected to the municipal wastewater system, submit proof that septic tank is 
pumped regularly.  

9.) The attached Zoning Verification form must be completed and submitted with this application. 
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PERSONNEL 

10.)  Does this school presently have a governing board? Yes 
a. If yes, please attach a list of all governing board members and their addresses.  

 
11.) Please attach a list of all staff and teachers and a brief resume or curriculum vitae for each. 

a. If teachers and staff have yet to be hired, please submit this information before the start of classes. 
 

12.) If personnel have been hired, please attach and organizational chart or list with the names of staff, their titles 
and their supervisors. 
 

13.) Will you require criminal record checks for teachers and staff? (Highly Recommended) Yes 
 

14.) Please attach your plan to provide professional development opportunities to staff and teachers.  
 

FINANCES 
15.) Please submit a tentative first year budget indicating anticipated expenses, income and sources of income. 

Anticipated expenses shall include, but not be limited to: facility acquisition, maintenance and operations, 
insurance, salaries and benefits, equipment and supplies.  
 

16.) Will this school be incorporated in New Hampshire? Yes 
a. If yes, what is or what will be the name of the corporation? Crossroads Christian School. 
b. Is this school incorporated in another state? No 

i. If yes, which state? Tap here to enter text. 
 

17.) Please provide the school’s current Certificate of Good Standing or another documentation showing that the 
school is currently registered with the NH Secretary of State’s Office.   

a. Information found at; http://www.sos.nh.gov/corporate/index.html or 603-271-3244 
 

18.) Will the school apply for Federal tax exempt status? Yes 
a. If yes, please submit proof of status when available. 

 
19.) Who will have authority to sign payment checks and other financial documents for the school? 

Todd R. Spain, Marc Giampa, Suzette McColgan, Angela Phillips.  
a. Will these individuals be bonded? No 

 
20.)  Will an independent audit of school finances be conducted each year? Yes 

EDUCATIONAL PROGRAM 

21.) Please submit the following information: *all in the school handbook 
a. The specific educational purpose(s) and objectives to be served by this school; 
b. The philosophic or religious traditions influencing this school’s programs, it any; 
c. The procedure to evaluate the achievement of school’s stated educational purpose(s) and objectives; 
d. A description of the school’s planned procedure to evacuate and report students’ overall progress; 
e. A description of the expected relationship between this school and the local community; and 
f. The school’s curriculum or list of objectives for each grade or list of course descriptions for each grade. 

http://www.sos.nh.gov/corporate/index.html%20or%20603-271-3244


Revised 6/3/2019 
 

 
22.)  If this school will include grade 12, please provide a list of the courses and credits needed to receive a high 

school diploma from this school. *in the handbook 
 

23.) In which grade(s) will this school provide instruction in the history, government, and constitutions of the 
United States and New Hampshire, including the organization and operation of New Hampshire municipal, 
county and State government? 4Th, 8th-12th 

a. Per RSA 189:11, such instruction shall begin no later than the opening of the 8th grade and shall continue 
in high school as an identifiable component of a year’s course in the history and government of the 
United States and New Hampshire. 
 

24.)  Will English be the primary language used in the school? (RSA 189:19) Yes 
 

25.) Which of the following programs will be offered at the school? 
Art Yes 
Computer Technology Yes 
Music Yes 
Physical Education Classes Yes 
Career Technical Education Yes 
World Languages Yes 

OTHER 

26.) Please submit a copy of the school’s student handbook or similar guidelines to be provided to students and 
parents. 
 

27.) Please submit a copy of the school’s grievance policy or procedures to address complaints concerning bullying, 
teacher misconduct, and payment of tuition when a student leaves the school. * in handbook 
 

28.) Will this school submit to the NH Department of Education on or before October 15th each year, the school’s 
average daily membership in attendance, fall enrollment, and teacher staff numbers in accordance with RSA 
189:28 Yes 
 

29.) Please indicate: 
a. How the school will keep student records secure and safe; locked cabinet in locked office. 
b. Where students’ records will be kept if the school closes; files will be sent to schools that the students 

transfer to or the DOE. 
(We recommend records be sent to the local SAU or the Department of Education) 
 

30.) Will your school require students to be immunized prior to enrollment and maintain the results in the 
students’ records as required by RSA 141-C:20a? Yes 
 

31.) Please submit a brief statement identifying those practices, if any, adopted by the school in carrying out the 
intent of RSA 200:32; physical exam of pupils, requiring a complete physical examination by a licensed 
physician, physician’s assistant or advanced practiced registered nurse of each child upon entry into school for 
the first time. *in the handbook 
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32.) Please submit a brief statement identifying those practices, if any, adopted by the school in carrying out the 
intent of RSA 189:10, Health Studies, requiring health and physical education be taught especially as they 
relate to the effects of alcohol and other drugs, child abuse, HIV/AIDS and STDs on the human system.  
*in the handbook 
 

33.) Please provide a brief description below for those services that will be provided. 
Nurse or other medical support: 
Nicole Jordan, Morgan Apkarian 
Transportation services including to and from school, field trips, and extracurricular activities: 
Parents Vehicles with insurance documentation 
Food Services: 
Home made lunches, delivery lunch services from Lunch Crunch LLC, pizza from local restaurant 
Library: 
Carly Fowler, volunteer parent 
 

34.) Will your school develop an Emergency Response Plan as required by RSA 189:64? Yes 
 

35.) If your school will have an Automated External Defibrillation (AED) Yes 
a. It must be registered as required by RSA 153-A:32 

 
36.) Will your school display a United States flag no less than 5 feet in length outdoors as required by RSA 189:17? 

Yes 
 

37.) Is your school approved by any of these agencies? *We will be seeking approval from ACSI, we are current 
members. 
Choose an Item New England Association of Schools and Colleges (NEASC) 
No Association of Christian Schools International (ACSI) 
Choose an Item American Association of Christian Schools (AACS) 
Choose an Item Northern New England Conference of Seventh-day Adventists, Inc. (NNEC) 
Choose an Item NH Department of Education Bureau of Special Education 

__________________________________________________________________________________________________ 

“I verify the information submitted on this form and in other submitted documents is true and accurate.  By typing my 
name below, I am electronically certifying this application form just as I would if I was physically to sign on paper.” 

Name of Director or Authorized Representative: Joann Spain 
                        27/06/2019 

__________________________________________________________________________________________________ 

Electronic Documents are preferred. Please email them to; Melissa.Valence@doe.nh.gov 

If necessary to mail, please send the completed nonpublic school application and related documents to: 

Division of Program Support 
NH Department of Education 
101 Pleasant Street 
Concord, NH  03301-3860 

New Hampshire laws and administrative rules, as well 
as contact information for various state departments, 
can be found at http://www.nh.gov. 
 

 

mailto:Melissa.Valence@doe.nh.gov
http://www.nh.gov/


School Schedule Survey 
School Year Click to enter year (2019-2020) format 

Crossroads Christian School Joann Spain 
43 Atwood Road Pelham, NH 03067 ccsfalcons@todaysjourney.org 
 
1.) Which grades will be offered at this school? K3-12th   
2.) Number of full days (6 hours or more) this school will be in session: 171 
3.) Number of partial days this school will be in session: 1 
 
First scheduled day of classes: 03/09/2019 Last scheduled day of classes: 05/06/2020to enter a date 
Last day of grade 12 classes (if applicable): 29/05/2020to enter a date 
 
On full days, what time does school start and end? 

  
 

Start Time 

 
 

End Time 

Total minutes of 
day students will 

attend 
Kindergarten 9:00 am 2:45pm 345 
Grades 1-6 8:00 2:45 405 
Grades 7-8 8:00 3:00 420 
Grades 9-12 8:00 3:00 420 

 
On full days, how many minutes will be allocated for the following activities at each grade level? 

  
 

Recess/Breaks 

 
 

Lunch 

 
 

Homeroom 

Total minutes of 
travel between 

periods 
Kindergarten 60 25 Number of minutes Number of minutes 
Grades 1-6 40 25   
Grades 7-8 20 20 10 15 
Grades 9-12 20 20 10 15 

 
For grades 7-8 (Middle/Junior High School) and grades 9-12 (High School), please complete the equation(s) below using 
information previously noted. 

Total 
Day 
Minutes 
420 

 
MINUS 

- 

Minutes 
for 
Lunch 
20 

 
MINUS 

- 

Minutes 
for recess 
& breaks 
20 

 
MINUS 

- 

Minutes for 
Homeroom 
10 

 
MINUS 

- 

Minutes 
for daily 
travel 
15 

 
EQUALS 
355 

 

Daily 
Instructional 
Minutes 
355 

 
TIMES 

x 

Number of 
full days 
171 

EQUALS full day 
instructional 
minutes 
60705 

 
DIVIDED 
by 60 

EQUALS 
TOTAL full day 
instructional 
hours 
1011.75 

 



Crossroads Christian School | 2019-2020 CALENDAR 

19-23       Teacher Boot Camp 

28               Meet the Teachers 
 

AUGUST ‘19 

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

       
 

 FEBRUARY ‘20 

S M T W Th F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

       
 

24-28               WINTER BREAK 
  

     
2                       Labor Day: NO  

                                    SCHOOL 

12                         FIRST DAY OF 

                                   SCHOOL! 

SEPTEMBER ‘19 

S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      

       
 

 MARCH ‘20 

S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     

       
 

20               Third Quarter Ends 

11-14             Fall BREAK: NO  

                                 SCHOOL 
25              First Quarter Ends 
 

OCTOBER ‘19 

S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   

       
 

 APRIL ‘20 

S M T W Th F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30   

       
 

10               Good Friday: NO 

                                  SCHOOL 
27-May 1        SPRING BREAK 
 

11               Veterans Day: NO  

                                   SCHOOL 

27-29   THANKSGIVING BREAK  
 

NOVEMBER ‘19 

S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

       
 

 MAY ‘20 

S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31       
 

21                      K5 Graduation 

25              Memorial Day: NO 

                                   SCHOOL 

29                      HIGH SCHOOL 
                           GRADUATION 
 

20-JAN 3       Christmas BREAK DECEMBER ‘19 

S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     

       
 

 JUNE ‘20 

S M T W Th F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30     

       
 

5                 Last Day of School 
                 Fourth Quarter Ends 

         Summer Program Begins 

6                  SCHOOL RESUMES 

10          Second Quarter Ends 

20.               M.L. King Day: NO            
                                    SCHOOL 

JANUARY ‘20 

S M T W Th F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31  

       
 

 JULY ‘20 

S M T W Th F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31  

       
 

School Office 

Closed 

 

http://www.calendarlabs.com/holidays/us/labor-day.php
http://www.calendarlabs.com/holidays/us/good-friday.php
http://www.calendarlabs.com/holidays/us/veterans-day.php
http://www.calendarlabs.com/holidays/us/memorial-day.php
http://www.calendarlabs.com/holidays/us/christmas.php
http://www.calendarlabs.com/holidays/us/martin-luther-king-day.php
















Accepted Date: 02/21/2019 

Business Name: CROSSROADS CHRISTIAN SCHOOL 

Principal Office Address: 43 Atwood Rd, Pelham, NH, 03076, USA 

RE: Acceptance of Business Formation 

This letter is to confirm the acceptance of the following business formation: 

Any nonprofit organization that 1) will be applying to the IRS to be a 501(c)(3) 
organization and/or 2) will solicit donations or distribute funds in the state of N.H.  
and/or 3) is formed for any purpose enumerated in RSA 7:21, II is required to register 
with and report to the Attorney General, Charitable Trusts Unit, NH  
Department of Justice, 33 Capitol St, Concord, NH 03301 (603) 271-3658. 

Subsequent to filing with the secretary of state a copy of the document must be filed in the 
office of the clerk of the town in which the mailing address of the corporation is located. 

Business ID: 813284 

Filing #: 4415597 

Expiration Date: Not Stated 

Effective Date: 02/20/2019 

Payment Transaction #: 20199980186523001 

To maintain your business registration in good standing, you must file a Non-Profit report every fifth year 
(i.e. 2015, 2020) no later than December 31st of the filing year. 
To file your annual report please go to https://quickstart.sos.nh.gov/online/Account.  

It is incumbent upon you to keep this office informed of address or email changes to ensure that 
all communications from our office reaches you.  

Please visit our website for helpful information regarding all your business needs. If you require  
assistance or should you have any questions, you may contact the Corporation Division using the  
information provided below.  

Please reference your Business ID in your communication.  

Thank you,  

New Hampshire Department of State 
Corporation Division  



 

State of New Hampshire  
 

Department of State  

 

Mailing Address - Corporation Division, NH Department of State, 107 North Main Street, Room 204, Concord, NH 03301-4989 
Physical Location - State House Annex, 3rd Floor, Room 317, 25 Capitol Street, Concord, NH 

Phone: (603)271-3246 | Fax: (603)271-3247 | Email: corporate@sos.nh.gov | Website: sos.nh.gov  




      Form NP-1 

RSA 292:2  

 

ARTICLES OF AGREEMENT 
OF 

A NEW HAMPSHIRE NONPROFIT CORPORATION

 

THE UNDERSIGNED, being persons of lawful age, associate under the provisions of the New Hampshire Revised Statutes 
Annotated, Chapter 292 by the following articles:

 

FIRST: The name of the corporation shall be: 

CROSSROADS CHRISTIAN SCHOOL  

SECOND: The object/purpose for which this corporation is established is:

Other / A Private Christian School 

THIRD: The provisions for establishing membership and participation in the corporation are:
There are no members of this non-profit corporation. The participants are staff employees, such as teachers and 
administrators and students. The school is open to all families, regardless of race, religion, creed, disability, or national origin. 
The school will accommodate special needs families to the extent possible considering the facilities and staff. These special 
needs decisions will be made by the school principle. Admission is limited to children ages of three by September 30th, 
through 21 years of age.

FOURTH: The provisions for disposition of the corporate assets in the event of dissolution of the corporation including the 
prioritization of rights of shareholders and members to corporate assets are:
The trustees, shall upon dissolution of the school, after paying or making provisions for payment of all liabilities of the 
school, dispose of all its assets to an organization or organizations organized within the meaning of Section 501(c)(3) of the 
Internal Revenue Code, or the corresponding section of any future federal tax code, as trustees shall determine.

FIFTH: The New Hampshire principal address at which the business of this corporation is to be carried on is
43 Atwood Rd Pelham NH 03076 .

(no. & street) (city/town) (state) (zip code)  

Principal Mailing Address (if different):
43 Atwood Rd Pelham NH 03076 .

(no. & street) (city/town) (state) (zip code)  

Business Email: ccsfalcons@todaysjourney.org   

   Please check if you would prefer to receive the Nonprofit Report Reminder Notice by email.

SIXTH: The amount of capital stock, if any, or the number of shares or membership certificates, if any, and provisions for 
retirement, reacquisition and redemption of those shares or certificates are:
None. No part of the net earnings of the school shall inure to the benefit of, or be distributed to any members, trustees, 
officers, or other private persons, except that the school shall be authorized and empowered to pay reasonable 
compensation for services rendered and to make payments and distribution in furtherance of the purpose of the school. 



 

State of New Hampshire  
 

Department of State  

Date Submitted: 2/20/2019  

William M. Gardner

Secretary of State

Mailing Address - Corporation Division, NH Department of State, 107 North Main Street, Room 204, Concord, NH 03301-4989 
Physical Location - State House Annex, 3rd Floor, Room 317, 25 Capitol Street, Concord, NH 

Phone: (603)271-3246 | Fax: (603)271-3247 | Email: corporate@sos.nh.gov | Website: sos.nh.gov  
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Filed
Date Filed : 02/20/2019 08:59:00 PM 

Effective Date : 02/20/2019 08:59:00 PM 
Filing # : 4415597    Pages : 3

Business ID : 813284
William M. Gardner
Secretary of State

State of New Hampshire



SEVENTH: Provision eliminating or limiting the personal liability of a director, an officer or both, to the corporation or its 
shareholders for monetary damages for breach of fiduciary duty as a director, an officer or both is (Note 1)
There shall be no personal liability for a director or officer of the corporation for monetary damages for breach of fiduciary 
duty as a director, officer or both if such breach of fiduciary duty is not caused by willful or intentional conduct. 

EIGHTH: Signatures and post office address of each of the persons associating together to form the corporation: (Note 2)
  Signature and Name   Post Office Address
1 Marc Giampa   43 Atwood Rd
  Signature   Street

  Marc Giampa   Pelham NH 03076 

  Name (please print)   City/Town State Zip

2 Todd Spain   43 Atwood Rd
  Signature   Street

  Todd Spain   Pelham NH 03076 

  Name (please print)   City/Town State Zip

3 Joseph Passamonte   43 Atwood Rd
  Signature   Street

  Joseph Passamonte   Pelham NH 03076 

  Name (please print)   City/Town State Zip

4 Michael Madden   43 Atwood Rd
  Signature   Street

  Michael Madden   Pelham NH 03076 

  Name (please print)   City/Town State Zip

5 Wesley Dauer   43 Atwood Rd
  Signature   Street

  Wesley Dauer   Pelham NH 03076 

  Name (please print)   City/Town State Zip

 

OTHER MATTERS (Attached)

 

Effective Date: 02/20/2019 08:59:00 PM

 

Notes: 1. If no provision eliminating or limiting personal liability, insert "NONE"
  2. At least five signatures are required.

 

DISCLAIMER: All documents filed with the Corporation Division become public records and will be available for public inspection 
in either tangible or electronic form. 

 
 
 
 
 

ARTICLES OF AGREEMENT  
Form NP-1  

(Cont.) 

Mailing Address - Corporation Division, NH Department of State, 107 North Main Street, Room 204, Concord, NH 03301-4989 
Physical Location - State House Annex, 3rd Floor, Room 317, 25 Capitol Street, Concord, NH 

Phone: (603)271-3246 | Fax: (603)271-3247 | Email: corporate@sos.nh.gov | Website: sos.nh.gov  

    Form NP-1  Page 2 of 3



TDD Access: Relay NH 711 
EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES 

 

 
 

 
 
 
 
Frank Edelblut Christine M. Brennan 
Commissioner  Deputy Commissioner 
                                      

STATE OF NEW HAMPSHIRE 
DEPARTMENT OF EDUCATION 

101 Pleasant Street 
Concord, N.H. 03301 
TEL. (603) 271-3495 
FAX (603) 271-1953 

 
 
November 27, 2018 
 
Dear Secretary of State, 
 
 
 The Department of Education gives approval to Crossroads Christian School to 
use the word School in their name.  They are applying to be an approved nonpublic 
school in New Hampshire. 
 
 
Sincerely, 
 

 
 
Caitlin Davis 
Director, Division of Education Analytics and Resources 
NH Department of Education 

 
 

 
 

jdl 
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 CERTIFICATE OF EXISTENCE 

  OF

 CROSSROADS CHRISTIAN SCHOOL 

  

This is to certify that CROSSROADS CHRISTIAN SCHOOL is registered in this office as a New Hampshire Nonprofit 

Corporation to transact business in New Hampshire on 2/20/2019 8:59:00 PM.

 

Business ID: 813284  

 

 

 

IN TESTIMONY WHEREOF, 

I hereto set my hand and cause to be affixed 

the Seal of the State of New Hampshire, 

this 20th day of  February A.D. 2019  

 
William M. Gardner  

Secretary of State  



  

State of New Hampshire  

 

Department of State  

  



Crossroads Christian School Board Members List 
 
Dr. Todd R. Spain, Lead Pastor, Crossroads Baptist Church 
43 Atwood Road, Pelham, NH 03076 
 
Marc Giampa, Minister of Finance and Trustee of Crossroads Baptist Church 
Pelham, NH 03076 
 
Joann Spain, Head of Education, Crossroads Christian School 

, Hudson, NH 03051 















 

 
Parent Handbook 

Policies and Procedures  
2019 - 2020 

   



 
SCHOOL HISTORY AND PURPOSE 
 
Crossroads Baptist Pre-School and Kindergarten was established as an extension and ministry of the Crossroads 
Baptist Church in 2002. Crossroads Christian School began to expand to a K-12th school in 2019. 
 
The school exists to assist your family in training your children intellectually, physically, spiritually, and socially 
toward maturity and responsible independence (Luke 2:52). 
We view our school as an adjunct to the home and church--not a substitute. 
 
Although we attempt to keep a warm, spiritual atmosphere of traditional, Christian values, we are an educational 
institution. Our ultimate purpose is to assist the family in producing well- rounded children who are excited about 
themselves, what they are doing, and are equipped with a biblical worldview that will guide them in their adult 
responsibilities. 
 
The school consists of Child Development, Kindergarten, Elementary, Junior, and Senior High levels (3 years of 
age through the twelfth grade). 
 
Crossroads Christian School admits students of any race, color, national, and ethnic origin to all the rights, 
programs, and activities generally accorded or made available to students at the school. It does not discriminate 
on the basis of race, color, national, and ethnic origin in administration of its educational policies, and athletic and 
any other school administered programs. 
 
Crossroads Christian School is dedicated to helping each child fulfill his/her maximum growth potential physically, 
socially, cognitively and spiritually. Our program is designed to provide each child with an excellent academic 
education. We feel that each child is a gift and an individual, so our teaching staff will work to help each child to 
progress at their own rate. 
 
SCHOOL OBJECTIVES 
 
Spiritual Objective 
Each student will understand how to have a biblical relationship with God through salvation and experience a 
victorious Christian life by following God in submission and obedience to His will as revealed in the Bible. 
 
Communication Objective 
Each student will be able to communicate, express, and present himself or herself effectively in the areas of 
speaking, writing, technical skills, and listening. 
 
Character Objective 
Each student will demonstrate quality character traits in the areas of manners, respect, conduct, honesty, 
patriotism, and appearance. 
 
Study Skills Objective 
Each student will possess good study skills in the areas of listening, organization, following directions, completing 
assignments, and classroom time management. 
The following expectations will be required: 
- written presentations will begin in 5 yr. old kindergarten  
-long range assignments will begin in the 3rd grade 
-parent’s signature on assignments through the 3rd grade 
-complete independent effort (no parental assistance-except for guidance) on assignments after the 4th grade 
 
 



What we believe  

Crossroads Church was founded in 2001 with the vision of creating a church that people would love to 
attend and one that will continually impact the next generation for Christ. Though our methods have 
evolved over the years, the mission has always been to lead people to be fully committed followers of 
Christ. Our beliefs are founded and grounded in the Word of God, it is what and how we teach from our 
Sunday Services right down to our weekly Life Groups.   

The following is a summary of our core beliefs.  For a complete copy of our beliefs and Church 
Constitution please contact info@todaysjourney.org. 

• We believe the Holy Bible was written by men supernaturally inspired by God.    

• We believe there is one, and only one, living and true God.    

• We believe the Holy Spirit is a divine person; equal with God the Father and God the Son and of the 
same nature.    

• We believe Satan was once holy, and enjoyed heavenly honors; but he fell and after him a host of 
angels.    

• We believe in the Genesis account of creation, and that it is to be accepted literally, and not 
allegorically or figuratively.    

• We believe man was created in innocence, but by voluntary transgression fell from his sinless and 
happy state.    

• We believe Jesus Christ was born of the Holy Spirit, in a miraculous manner of Mary, a virgin.    

• We believe that the salvation of sinners is by grace through Jesus Christ, the Son of God.    

• We believe that in order to be saved, sinners must be born again; that the new birth is a new creation 
in Christ Jesus.    

• We believe that Christ rose bodily the third day. 

 

The command to give the Gospel to the world is clear and unmistakable and this Commission was given 
to the churches. 

 
 
 
 

GENERAL INFORMATION  

mailto:info@todaysjourney.org?subject=Church%20Constitution%20request


 
ADMISSION/ENROLLMENT REQUIREMENTS 
 
1. Completed application on file 
2. Parent interview with administrator – K-6th grades 
3. Parent and student interview with administrator – 7th-12th grades 
4. Records from previous school(s) 
5. Payment of Enrollment Fee and Book and Material Fee 
6. Payment of present month’s tuition if enrolling after the official start of the school year. 
 
CRITERIA FOR NEW ADMISSIONS 
 
1. Students who have been expelled from their previous school(s) or who have withdrawn to avoid such 
actions will be permitted to enroll on a probationary basis. 
2. Students who have been expelled or asked to withdraw from Crossroads Christian School may only 
be considered for re-enrollment upon acceptable completion of the restoration program as described in 
the discipline section. 
3. Students who have a history from their previous school(s) of discipline involving aggressive behavior, 
drug related offenses, weapons violations, immorality, or significant absenteeism/excessive tardiness 
will not be permitted to enroll. 
4. Any students who are enrolled under false pretense or contribute to the case for enrollment by either 
providing false information or withholding significant information will surrender their opportunity to 
enroll or to remain enrolled. 
5. An exception in the enrollment policy for one is not meant as an exception in the enrollment policy 
for anyone else. 
 
ADMISSION PROCEDURES 
 
RETURNING STUDENTS 
Students who are presently enrolled at CCS will be given a chance to re-enroll each year before new 
students are accepted. 
 
Remember, attendance at CCS is a privilege, not a right. Students must be in good standing with the 
school, and parents must demonstrate support for the school in order to have the privilege of re-
enrolling at CCS. Current families that do not meet the previously mentioned criteria will be notified 
before the re-enrollment period begins and may be given an opportunity to re-enroll on a probationary 
basis which will be discussed in a meeting with the school administration and the family. The re-
enrollment period is held each year during the first two weeks of February. 
 
NEW STUDENTS 
After re-enrollment, there will be a one-week enrollment period for Crossroads Baptist Church 
members to enroll, assuming there are vacancies. 
Immediately following the one week enrollment period for CBC members, enrollment opportunities will 
be open to the public, all things being equal, in order of the date of receipt of application. 
 
WAITING LISTS will be considered as follows: 
1. Families with additional children enrolled 
2. Crossroads Baptist Church members 



3. All others on a first come basis 
AGE REQUIREMENTS:  
      Students must be 2yrs. 9m in order to be eligible for the 3 year old class. 

Students must be 4 by September 30th in order to be eligible for the K4 class. 

Students must be 5 by September 30th in order to be eligible for the K5 class. 

Children must be toilet trained, unless there is a physical impairment. 

Students entering 1st grade must be six on or before September 30th.  
Students entering kindergarten and first grade must bring birth certificates to the school office before 
enrollment is complete. 
 
 
COMPLETING THE ENROLLMENT PROCESS:  
New students are not enrolled in CCS until all of the following have been completed. 
 
1. Completed application and enrollment fee paid. 
2. Submission of previous years standardized test scores, last report card, and brief 
    description of curriculum from previous school.* 
3. Receipt of completed recommendation from previous school for students entering 
    grades 4-12. 
4. Submission of birth certificate and up-to-date immunization record. 
5. Parent (all grades) and student (grades 7-12) interview with CCS administrator. 
6. Payment of Book and Supply Fee (Also, first month’s tuition for students enrolling 
    during the school year. 
*New students entering grades 1-3 may be asked to take a placement exam. 
 
All students are accepted on probation for a period of six weeks. Students in grades 7-12 will be 
accepted on the following basis only: 
 
1. Re-enrolling students who meet above criteria 
2. New moves who meet above criteria 
3. Church members who meet above criteria 
4. Circumstances that substantiate a desire for a Christian education and is approved by 
    the administration 
 
Affiliations and Accreditation: ACSI Member, we will seek accreditation once the school application is 
approved. 
 
Arrival and Dismissal 
All students will be transported by private vehicles to school. Morning arrival will consist of dropping 
students off at the entrance. Parents may walk their child to the classroom for the first week of school 
but after that time the students 1st-12th will be expected to come into the building on their own or with 
an older student, K3-K5 parents may continue to walk their child to and from class. 
At dismissal time, elementary (1st-5th) will wait in line for their ride, parents will form a car line around 
the building on the property and not in the street. Middle and High schoolers will be dismissed and 
allowed to walk to their parents/rides vehicle. K3-K5 parents may park and come into the building to 
pick up their child. 



 
Any person who comes to the school to pick up a student will be asked for a photo I.D.  No person will be allowed to pick up a child unless 
they are named on your child's enrollment forms as an individual who is allowed to pick up your child.  If you are unable to pick up your 
child and the individuals on the enrollment form are not able to pick up your child from school, please submit a dated, written note to 
your child’s teacher detailing who will be picking up your child for that specific day.  Again, this person will be asked for an I.D. before 
your child will be released to them.  This is for the safety of all of our students. 

 

 
CLASS PARTIES 
Kindergarten and elementary classes have class parties during the holidays of Christmas and Easter and 
at the end of the year. They are to be simple and organized by the teacher and the class mom 
coordinator. Parents are welcome to participate; however, please do not bring any food containing nuts 
when providing snacks. 
 
PARTY INVITATIONS 
CCS asks that parents and students not hand out party invitations during school hours. Parents, please 
see your child's teacher for a list of approved contact information if you would like to mail invitations to 
your child's classmates. 
 
 
COMMUNICABLE DISEASES 
Crossroads Christian School desires to maintain a healthful school environment by instituting controls 
designed to prevent the spread of communicable diseases. The term communicable disease shall mean 
an illness which arises as a result of a specific infectious agent which may be transmitted either directly 
or indirectly by a susceptible host or infected person or animal to other persons. A teacher or 
administrative official who reasonably suspects that a student or employee has a communicable 
disease shall immediately notify the principal. See reportable disease handout in the office. 
 
Any student or employee with a communicable disease for which immunization is required by law or is 
available shall be temporarily excluded from school while ill and during recognized periods of 
communicability. Students and employees with communicable diseases for which immunization is not 
available shall be excluded from school while ill. If the nature of the disease and circumstances warrant, 
CCS may require an independent physician’s examination of the student or employee to verify the 
diagnosis of communicable disease. CCS reserves the right to make all final decisions necessary to 
enforce its communicable disease policy and to take all necessary action to control the spread of 
communicable diseases within the school. 
 
AFTERCARE 
Our after care facilities are available to our students in grades K3-12th for a reasonable rate. If 
interested, please call the child development office and make arrangements. The fees for the after care 
service should be handled through the child development office. 
 
 
 
FIELD TRIPS 
Field trips are taken at various times during the school year to places of educational interest. The 
students are to maintain the same behavior and dress that are required at school. However, there are 
some field trips that require "hands on" participation. Appropriate dress for these activities will be 
explained on the student's permission slip. Parents are welcome to serve as chaperones, but we ask 



that the same standards and dress required of students be kept. All chaperones must have a valid CORI 
on file. Field trips are for the class members, not siblings. Please do not sign out children from other 
classes to go on these trips. 
 
LOST AND FOUND 
Parents, please see to it that your child's items are marked. Lost and found articles will be placed in the 
Lost & Found. Students are to check the lost and found before asking the office. Any article not claimed 
will be given to charity. 
Students are cautioned not to bring large amounts of money or valuables to school.  
Students, not the school, are responsible for their personal property. 
LUNCH 
Students may bring lunch from home, microwaves will be available for warming up lunches. Hot 
lunches may be purchased each week. 
 
MEDICINE 
Students are not to bring medicine to school. This includes over the counter drugs such as allergy 
medicine, aspirin, Tylenol, and ibuprofen. The school office will not administer any medicine to 
students not having prior approval from the parents. Parents can give permission to the school office to 
administer medicine by completing the Authorization for Administration of Non-prescription Medicine 
Form or Authorization for Administration of Prescription Medicine Form. Parents can find these forms in 
the CCS office. Please note that a portion of the Authorization for Administration of Prescription 
Medicine must be completed by your child’s physician. 
 
PARENT-TEACHER CONFERENCES 
All parents are welcomed in the school. However, when a visit is necessary, the parent must check in at 
the school office and obtain a visitor's pass. NO PARENT IS TO GO DIRECTLY TO THE CLASSROOM. 
Teachers are happy to arrange for such conferences at scheduled times; however, they should not be 
detained either before or after school unless a meeting has been scheduled for that time. 
 
There are two Parent-Teacher Conference Days scheduled during the school year. See the school 
calendar for dates. 
 
PAYMENT POLICIES (Tuition will be billed on a 10 Month schedule) 
 

Tuition Policy 
For Monthly accounts tuition is due on the 1st of each month beginning on August 1st and ending 
on May 1st. 
For Weekly accounts tuition will be due on Monday of each week beginning on the 1st Monday in 
August and ending on the last Monday in May. 
For Yearly accounts tuition is due in full by August 1st.  This type of account will receive a 5% 
discount for the year’s tuition if paid in full by this date.   
 
Additional Fees 
Registration fees are due at the time of registering your child for school.   
Book Fees are due upon request from the School Administrator in order that we can receive your 
child’s school workbooks in time for the beginning of the school year. 
 
Late Fees 



 Late fees for tuition are as follows: 
If payment has not been received by the 5th of the month on all monthly accounts, or by Friday 
following the date due on the weekly accounts, a $15 late fee will be assessed on each account for 
each delinquent payment.  If the account remains delinquent, a $10 per week fee will be added.  We 
reserve the right to review and terminate delinquent accounts within a reasonable period of time.   
 

Returned Checks 

If a check is returned to CCS from the bank a $25.00 fee will be assessed on the account. 

 

Additional Payment Information  

In case of withdrawal from school, the full month's tuition must be paid if the student attends up to or 

after the 15th of the month. Withdrawal prior to the 15th will result in prorated tuition based on the 

days attended. No deductions will be made for absences.  

Report cards will be held if a student's account is not current at the end of the grading period (includes 

child care and all fees in excess of $50). If using an online school management system the account 

access with be turned off until the account is brought current. 

Re-enrollment – Applications for re-enrollment will only be accepted if the parent accounts are current. 

This includes child care, tuition, and other fees – not exceeding $100. Re-enrollment fees are non-

refundable.  

Trying out for athletic teams – In order to practice or tryout for athletic team for the next school year, 

the student must be re-enrolled for that year.  

Athletic Participation Fees must be paid prior to the first game of the season. Any child with an 

outstanding Athletic Fee will not be allowed to receive his/her game jersey.  

Tuition may be paid by bank draft, check, or cash. Make checks payable to CCS. Always get a receipt for 

cash. There is no charge for automatic bank draft. Contact the Business Office for assistance.    

 
PHONES 
School phones are for business purposes. Students receiving phone calls at school will only be 
contacted if it is an emergency. Students may not have cell phones with them at school. They will place 
them in the office in the designated Phone Parking and may pick them up after the final bell of the day. 
 
RECORDS 
Records requests and other documents needed from the school office will be processed and mailed 
within twenty-four hours of the written request. 



Student records will be kept locked in the office for security.  
 
 
SCHOOL CLOSING 
On occasion, school may have to be closed due to inclement weather conditions or some other unusual 
factor. When this happens, please listen for school closing on the local stations, check facebook and you 
will receive a text. Note: Only cancellations or delays will be called in. We will generally follow the 
Pelham School district. 
 
 
SCHOOL HOURS 
Students in grades 1-12 who have not been picked by 3:15 pm. will be placed in aftercare and parents 
will be charged the "drop-in" rate for this service. *See school office for details. 
 
 
Breakfast Club: (3K-6th grade) 7:30 - 9:00am 
   
Morning Entrance Time (7-12)  7:30 am 
3K-4K(Half Day)   9:00-12:00 noon 
 
Enrichment Program  
3K-4K      12:00 pm-3:00 pm 
5K (Full Day)    9:00 am – 3:00 pm  
1st Grade – 6th Grade   8:30 am - 2:45 pm 
High School (7-12)    8:00 am – 3:00 pm 
 
School Office Hours: 
 
School Year:     7:30am- 3:45pm 
Summer:    9:00am-12:00pm 
 

 

 

  

 

SICKROOM  

Students who are sent to the sickroom during school hours will be checked to determine whether or not 

they may remain at school. If a child is running fever, vomiting, or has an injury that we are not 

equipped to handle, the parents will be called to come and pick the child up from school. Due to limited 

sickroom space, we ask that you pick the child up within 30 minutes. If someone has not arrived within 



30 minutes of the first phone call, you will be called again to make sure arrangements have been made 

for the child to leave school. Also, if your child leaves school (or is absent) because of illness, please be 

aware that he or she is not to return to school until his or her fever, nausea, or vomiting has been gone 

for a full 24 hours without medication. Students must have a pass from a teacher before being admitted 

into the sickroom.  

SIGNING OUT  

Please reserve signing your children out for sickness or emergencies only. Students will be allowed to 

be signed out only by the individuals on their release permission form. A student may sign out for 

doctor’s appointments with a note and phone call from one of his or her parents. CCS requires parents 
to sign students out in person for reasons other than emergencies and appointments. Also, remember 

that students in grades 7-12 must be in class for 40 minutes to be counted present for that class. 

Otherwise, it will count toward the ten allowed absences. Please keep the class schedule in mind when 

signing your children out of school.  

The last thirty minutes of the elementary school day is a very busy time for students and teachers as 

they are wrapping up their school day. CCS asks that parents please refrain from signing students out of 

school during this time. Doing so can cause problems for others.  

SNACKS/BIRTHDAY TREATS  

We ask that parents please be aware of student food allergies and medical conditions when bringing a 

special snack or birthday treat to school. Before bringing any food item to the classroom, parents must 

check with the teacher concerning food allergies and special medical conditions students may have. DO 

NOT BRING FOOD WITH NUTS! We strongly suggest bringing food items that are healthy such as fruit, 

popcorn, or sugar free items. For birthdays, parents may want to consider stickers, pencils, or 

something students could use in the classroom rather than a sweet treat.  

SOLVING PROBLEMS  

At some time during a school year, a problem may arise with your child. Usually this problem can be 

solved with a simple phone call. We suggest that you follow this procedure in handling any problem 

that should surface.  

First, call the teacher or person directly involved.  

If the problem is not solved, then call the administrator. 



We feel that this is the scriptural method of solving any difficulties. Of course, it is never appropriate to 

discuss any problem with other parents. 

VALUABLES  

Valuables are the responsibility of the student. These include electronic devices such as tablets, cell 

phones, and calculators. Do not leave valuables unattended at school at any time.  

VISITORS  

Visitors are welcomed at Crossroads Christian School. We ask that visitors come by the school office 

and sign in and receive a pass to be on the premises and conform to the dress and conduct standards of 

CCS. Student visitors must acquire permission from the school office one day prior to visit, and he/she 

must be a prospective student. Visitors are not allowed in the classrooms during instructional time 

unless prior permission from the administration has been granted.  

WITHDRAWAL AND DISMISSAL  

Withdrawals from school must be made through the school office. The full month's tuition must be paid 

if the student attends up to or after the 15th of the month. Withdrawal prior to the 15th will result in 

prorated tuition based on the days attended. Records will not be released until a withdrawal form has 

been completed, all textbooks are turned in, fees have been paid, and accounts have been paid.  

 

 

 

Physical, Sexual, Emotional Abuse Policy 
 
New Hampshire State Law, RSA 169-C, the Child Protection Act, states that any person who has reason 
to suspect that a child under the age of 18 has been abused or neglected must make a report to the 
Division for Children, Youth, and Families. (DCYF)  Teachers must immediately report the suspected 
abuse, to the division for children, youth and families at 1-800-894-5533 then notify the School 
Administrator that a report was made to DCYF.  Child abuse may be physical, emotional, or sexual 
abuse.  Child neglect can take many forms. 
 
Physical Abuse may result in harm to a child caused intentionally or by non-accidental means.  
Examples may include: bruises, welts, human bite marks, bald spots, burns, cigarette burns, immersion 
burns, fractures, lacerations, or abrasions. 
 



Emotional Abuse is psychological injury to a child indicated by excessive belittling, berating, name-
calling, and emotional difficulty when the parent does not secure needed psychological treatment for a 
child. 
 
Sexual Abuse is improper sexual conduct with a child or any form of exploitation with a child.  This may 
include sexual victimization among children, pornography,  
or incest. 
 
Neglect is the failure to provide a child with basic needs of food, clothing, shelter, hygiene, medical 
attention, control, supervision, or education as required by law.  Examples may include:  abandonment, 
and parental drug and alcohol abuse. 
If there is any suspicion that a child is being abused and/or neglected in any of these ways, we are 
required by law to report these concerns immediately to DCYF Central Intake Unit. 
RSA 169-C: 30 require that an oral report be made immediately and permits DCYF to request a written 
report within 48 hours.   
RSA 169-C: 38 require DCYF to report cases of sexual abuse or severe physical abuse to Law 
Enforcement. 
We are committed to work with the DCYF and Law Enforcement officials on these cases. 
 
Sexual Misconduct Prevention Policy at CCS is in place to ensure the overall safety of all children.  No 
child shall be alone in a classroom, bathroom etc. with any adult behind closed doors.  Classroom doors 
will be left open any time a child is alone with a staff member.  When a child needs assistance in the 
bathroom, the bathroom door will also remain open while a staff member is with the child.  Children 
will be under direct supervision of either a staff member or an approved substitute teacher.  Under no 
circumstance will a non-staff member i.e. a community or parent volunteer be left alone with children 
enrolled in our program.   
 
 
 
 
 
 
 
 
 
Discipline Policy 
 
The Discipline policy for CCS will first consist of the student’s teacher speaking to him/her about 
misconduct in the classroom/playground.  If, after speaking to the child the misconduct continues, the 
student will be asked to sit out of an activity for an appropriate amount of time in order to think about 
what the teacher has spoken to him/her about and attempt resolution.  If after that time the problem 
still exists, the student will be taken to the School Administrator who will then speak to the child about 
the misconduct in order to correct the problem.  If necessary, the student’s parents/ guardian will be 
called in to discuss the problem with the School Administrator and Teacher.  Under no circumstances 
will corporal punishment be used.  All parents will sign an understanding of the expulsion policy at time 
of registration.  
 
 



 
Fire Drills / Emergency Evacuation 
 
The Fire Department requires that we have fire drills for the safety of all who are in our building.  Fire 
drills will be conducted according to the regulations set forth by the Pelham Fire Department.  Teachers 
are required to make sure that all of their students exit the building in an orderly manner.  Attendance 
will be taken to assure all students/staff have exited the building safely.  If necessary, parents/guardians 
will be called to pick up their child.   
In the event that there is a need to evacuate the property staff members will walk children to the 
parking lot at the medical building and wait for further instructions. 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

STUDENT BEHAVIOR AND DISCIPLINE PHILOSOPHY 
CONDUCT 
Crossroads Christian School holds that the Bible is the infallible, divine Word of God and that salvation 
by faith in Christ is the initial step in the Christian life. There is adequate biblical basis for the idea of 
spiritual growth into the image of Christ (Romans 8:29), which is the work of the Holy Spirit (II 
Corinthians 3:18). This growth begins with the initial act of saving faith and continues through life. The 
Holy Spirit makes the Christian conscious of the biblical demands for a holy life which fulfills both God’s 
moral law and high law of love (Matthew 22:37-39; Romans 13:8-10; Galatians 5:14). The result is a life 
consecrated unto God and separated from worldly activities. CCS must, therefore, provide an 
environment conducive to the spiritual growth and development of young people. A standard of 
conduct based on the following Biblical imperatives is necessary to provide such an environment. All 
student activities and conduct must be subordinated to Biblical standards. A sense of the need for 



spiritual growth in our students has led CCS to adopt the following standards which are conducive to 
the environment that will promote the spiritual welfare of all students.  
 
CCS, therefore, expects each student – whether at home, school, or elsewhere: 
 
 · to refrain from participating in worldly activities such as swearing or indecent language, visible body 
piercing or tattoos, smoking, possession or use of alcoholic beverages, drugs, or tobacco, involvement 
in the occult, gambling, and stealing. 
· to refrain from participating in pornography, premarital sex, and homosexuality. In as much as CCS is a 
ministry of Crossroads Church, this policy is based upon and consistent with the Constitution and By-
Laws of Crossroads Church. It states: "We believe that God has commanded that no intimate sexual 
activity be engaged outside of a marriage between a man and a woman. We believe that any form of 
homosexuality, lesbianism, bisexuality, bestiality, incest, fornication, adultery, and pornography are 
sinful perversions of God’s gift of sex. We believe that God rejects any attempt to alter one’s gender by 
surgery or appearance. We believe that the only legitimate marriage is the joining of one man and one 
woman." (Gen. 2:24; 19:5, 13; 26:8-9; Lev. 18:1-30; Rom. 1:26-29; 7:2; I Cor. 5:1; 6:9; 7:10; Gal. 3:28; Eph 
5:22-23; Col. 3:18; I Thess. 4:1-8; I Tim. 2:8- 15; 3:4-5, 12; Heb. 13:4) 
· to refrain from harassment, fighting, violence, racial comments or actions, or threats of any kind 
regardless of provocation; public disruptions or exhibitionism in any form, promoting division or a 
divisive spirit through symbols, pictures, writing, flags, banners, slogans, gang related items, or any 
divisive activism. 
· to maintain Christian standards in courtesy, kindness, honesty, morality, and dress. 
Students are expected to abide by these standards throughout their enrollment, whether at home, 
school, or elsewhere, and regardless if school is in session. Students found to be out of compliance or 
harmony with CCS Standards of Conduct will be subject to administrative withdrawal. Any student who 
has been arrested by public law enforcement authorities will be suspended until such time as that 
student is adjudicated either guilty or not guilty. Any student who is adjudicated guilty will be 
transferred out of CCS. 
 
CCS has open enrollment and therefore some of our students may not be Christians; however, our 
desire is to see all of our students become Christians. Whether or not a student has made a personal 
decision to be a Christian, each student will be expected to abide by these Standards of Conduct and 
maintain Christian standards.  
Attendance at CCS is a privilege, not a right. 
Although CCS institutional policies may differ from personal family rules, we expect our students and 
their families to willingly comply with school rules and to encourage one another to do the same. Rules 
generally are established for two reasons: either based directly or indirectly on a command or principle 
of Scripture, or simply for the sake of orderliness and consideration for one another while functioning 
within a large school family. 
DISCIPLINE 
The goal of Crossroads Christian School is to provide the best possible learning environment in a 
Christian atmosphere. Believing that discipline is necessary for the welfare of the student as well as the 
entire school, each teacher is given the responsibility of enforcing classroom regulations in the manner 
which the administration feels is in accordance with school policy and in light of Christian principles of 
discipline as set forth in the Scriptures. Since the teacher is responsible to maintain appropriate 
classroom behavior, it becomes necessary to correct any behavior that hinders the teacher or students 
in the classroom. Students are expected to abide by the Biblical principle, “Do unto others as you would 
have them do unto you.” 



 
 When misconduct occurs, corrective measures will be used to help the student change his/her behavior 
and attitude. Examples of typical corrective measures are student-teacher conference, one hour 
detention after school, or parent-teacher conference. Students can be assigned work detail as well as 
be suspended or expelled for excessive accumulations of detentions or for failure to report to detention. 
Actions that threaten or harm another individual’s ability to function rightly and safely will require 
further corrective measures. Therefore, student engagement in activities such as lying, stealing, 
disrespect, cursing, cheating, vandalism, gang-related activities or symbols, or immoral lifestyles 
including sexual and homosexual behavior may be grounds for expulsion. Although this list of 
infractions is not exhaustive, it represents behavior that is not acceptable.  
 
CCS has adopted a “zero tolerance” policy toward bullying, violence, fighting, or threats of any kind. 
This includes possession of anything that could be used as a weapon. Students may be expelled for any 
action or statement associated with violent behavior including a joke which could be interpreted as a 
threat. Students’ lockers, book bags, or other storage areas are subject to search, upon reasonable 
suspicion, for prohibited or illegally possessed substances or objects. The administrative committee will 
make decisions regarding suspensions and expulsions. 
A sense of the need for spiritual growth in the light of Biblical principles has led CCS to adopt Standards 
of Conduct which are believed to be conducive to the environment that will best promote the spiritual 
welfare of the student. Students are expected to abide by the Standards of Conduct throughout their 
enrollment whether at home, school, or elsewhere. Students will not be admitted to class without a 
signed Standards of Conduct agreement on file at the school. 
Please feel free to consult with the office about any problem or question that concerns the welfare of 
students. It is the desire of the administration and faculty to be of service to both parent and student; 
each teacher welcomes a visit from any parent. We do urge, however, that such visits be made by 
appointment with the teacher at a convenient after-school hour. 
 
Full cooperation is expected from both student and parents in the education of the student. If at any 
time the school feels that this cooperation is lacking, the student may be requested to transfer out. 
Also, if the student’s behavior or attitude indicates an uncooperative spirit or one that is out of harmony 
with the spirit and standards of CCS, whether or not there is any definite breach of conduct, he may be 
requested to transfer out. 
 
CCS is above all else a Christian institution in both philosophy and practice. We firmly believe there is no 
place at CCS for worldly practices or divisions so common among other institutions. Therefore, any 
student who promotes division or divisive spirit through secret clubs, symbols, pictures, writing, flags, 
banners, slogans, or any divisive activism is out of harmony with the standards and Christian philosophy 
of CCS and may be withdrawn or refused re-enrollment at the discretion of the administration. 
 
 
Explanation of Discipline Consequences: 
Detention Hall - During detention a student will complete written assignments or complete a pre-
determined project on school grounds. Detention Hall will be assigned as needed. Students will be 
assigned Out of School Suspensions after receiving two detention halls. 
 
Administrative Conference– The student will be suspended out of school effective at the end of the day 
on which the violation occurred and will continue until a parent accompanies the student back to 
school. Reinstatement will consist of a conference with an administrator. If the conference is held 



before any extra-curricular activity or class the next day, the student will not suffer any loss of 
participation/credit. NOTE: Phone calls or letters will not be accepted. 
 
Out of School Suspension (OSS) – Parents must understand that OSS is intended to be a disciplinary 
action, not a day of vacation. The student will receive a list of assignments that must be completed 
before he or she returns to school. The student will be responsible for making up any test, quiz, or 
project that was missed due to the suspension. Students having served three days of Out of School 
Suspensions will have to appear before an Administrative Committee before returning to class. 
 
Probation – Strict behavioral guidelines will be issued to the student by the administration, and any 
deviation from this may lead to expulsion from school. 
 
Parent Conference – Parents will be notified on a disciplinary slip to call the appropriate administrator. 
It is the parent’s responsibility to call by the end of the following school day. 
 
Administrative Committee Hearing – The committee will be composed of CCS administrators. The 
committee may be called to hear and rule on matters that deal with the possibility of expelling 
students. 
Attendance at CCS is a privilege and not a right. Students forfeit this privilege if they do not conform to 
the standards and ideals of work and life of CCS. 
 
ABSENTEEISM 
Students are allowed ten absences during the school year (For semester courses, the allowed number 
of absences is five). These absences include notes from parents. In addition, students are allowed ten 
absences documented by doctor’s excuses. More than ten absences, other than those documented by a 
doctor's excuse or death in the immediate family, may result in a student's failure to be promoted. It is 
the student’s responsibility to keep up with his or her own number of absences. 
 
 
A student (5K-6) must be present at least three hours to be counted present for the day. A student (7-
12) must be present at least forty minutes in each period to be counted present for that period. 
Students are responsible for all make-up work and must make these arrangements with their 
teacher(s). Students in grades 7-12 without a written excuse from a parent/guardian or doctor will not 
be allowed to make up missed assignments (quizzes, tests, projects, etc.). Make-up work must be 
completed promptly within three days of the absence. If a student is present for any part of the school 
day or just misses the day of the test or quiz, he/she is responsible for taking all tests and quizzes 
assigned that day as soon as he/she returns to school. Assignments not made up will receive a grade of 
zero. Students in grades 7-12 may make up their assignments during seventh period or after school. 
Elementary students and their teachers work together to make sure the assigned work, quizzes, and 
tests are made up promptly. 
Students are required to attend school for at least 1⁄2 of the day in order to participate in after-school 
activities. Absentees may not attend a school function without the principal's permission. If a student 
needs to be absent for any reason other than sickness, doctor's appointment, or death in the family, 
this absence may be excused with the principal's permission. 
 
BULLYING, HARASSMENT, AND INTIMIDATION 
Bullying, harassment and intimidation will not be tolerated at Crossroads Christian School. Students 
who bully, harass or intimidate are subject to discipline, including but not limited to detention, 



demerits, expulsion and referral to the appropriate authorities where they may risk arrest and/or 
prosecution. As Christians, there should be no question about our attitude on these issues. Christians 
are admonished to be “kind one to another, tenderhearted, forgiving 
one another, even as God for Christ’s sake hath forgiven you” (Eph. 4:32). 
 
 Bullying, harassment and intimidation are evidenced by repeated physical, verbal or emotional abuse 
towards a victim that produces fear, harm or damage. Harassment may include but is not limited to 
sexual or racial abuse. 
 
Bullying, harassment and intimidation may take various forms: verbal (name calling, put downs, racist 
remarks, teasing, threats, spreading rumors, sending inappropriate [violent, sexual, malicious, etc.] 
notes, pictures, cyberbullying or messaging); physical (pushing, hitting, shoving, biting, hair pulling, 
scratching, spitting, tripping, damaging or stealing the victim’s property, locking a person in a room, 
making rude gestures, initiating or forcing inappropriate touching, etc.); psychological (acts that instill a 
sense of fear or anxiety, etc.); or any act that insults or demeans a person in such a way as to cause 
distress, reluctance to attend school, a decline in work standards or problem behaviors. 
Students or parents should report suspected acts of bullying to an appropriate school official. In turn, all 
faculty and school personnel shall report or refer all suspected acts of bullying to the school 
administrator. Upon report of alleged bullying, harassment or intimidation, the administrator or 
designated investigator will conduct a thorough investigation, respond with appropriate measures and 
take appropriate disciplinary action consistent with the school’s policy and procedure for discipline. If 
the acts of bullying rise to the level of criminal offense, the violating student(s) will be referred to the 
proper authorities and risk arrest and/or prosecution. 
 
 
CHEATING 
Cheating shall be defined as: 
 
· Having another student’s homework, test, quiz or workbook, or allowing a student to copy or have 
access to the same without permission from the subject teacher. 
 · Altering or filling in answers during the grading process to make an item correct whether it is the 
student’s own paper or someone else’s paper. 
· Obtaining test or quiz questions and/or answers in advance through unauthorized means. 
· Giving answers during a quiz or test either orally or by intentionally allowing another student to copy 
them. 
· Receiving answers during a quiz or test in any way. This may include having open textbooks or notes 
during the test even if the student claims to be unaware. 
· Plagiarism – submitting as yours, a work that in actuality was either fully or substantially produced by 
another source including individuals, Internet, books or any verbal or printed word. When a student 
uses the works of others in writing, he must credit the source according to the instructions of the 
teacher. 
 
 
Consequences of cheating: 
Student may receive a grade of zero on the test, quiz, or homework assignment. 
Student may possibly receive suspension. 
Multiple offenses of cheating may result in further disciplinary action up to and including expulsion. 
 



CLASSROOM DEPORTMENT 
Appropriate class deportment helps foster academic success and shows consideration for others. 
Students are expected to be attentive in class. Activities which do not pertain to class are inappropriate 
- talking, reading, studying other materials, accessing the internet, texting, writing letters, sleeping or 
using a cell phone.  
 
 DAILY EXPECTATIONS 
· Be on time. 
· Be where you are supposed to be. 
· Be honest. 
· Respect others and their property. 
· Do your own work. 
· Have a good attitude. 
· Respect authority wherever you are. 
· Use wholesome, encouraging speech. 
· Couples are not to: 
 o Loiter in the hallways or by lockers. 
 o Have any physical contact such as holding hands, etc. 
 o Sit in cars together before and after school in the school 
 parking lot. 
· All music for any school event must be approved by the administration. (This includes rock/country 
paraphernalia on book bags, lockers, clothes, etc. Also, there is to be no loud music in the parking lot.) 
 
 
 
 
 
DRESS 
Philosophy: At Crossroads Christian School, we strive for modesty, neatness, and wholesomeness in 
our dress code. We feel that the way a person dresses influences performance and self-concept. Our 
dress code reflects the high standards that we have for our students, and we believe that the benefits 
will be far reaching into their future. It is for these reasons that we refer to our dress code as "Dress for 
Success." 
Support: It is imperative that we have full parental support in the compliance and enforcement of our 
dress code. Remember, you have chosen a Crossroads Christian School education for your child, and 
our dress code is a very big part of what we are trying to produce. Your support of administrative 
decisions regarding clothing in question is required. 
 
"DRESS FOR SUCCESS" DRESS CODE (Required for grades K5-12) 
· All clothing must be loose fitting with modest coverage, without frayed hems, cuts, or holes. 
 
 No headwear is to be worn in the buildings (bandanas, hats, etc.) 
 
 Boys –must be clean shaven (no facial hair) at all times. 
 
 
 
ACCESSORIES:  



No flip-flops 
NOTE: PE/Recess students – All shoes worn on the gym floor must have non-marking soles. 
JEWELRY/TATTOOS: Visible body piercing and tattoos are not allowed. The administration will 
determine unacceptable piercings. Tattoos are not permitted other than the wash off tattoos. 
Students getting permanent tattoos after they are enrolled at CCS may be asked to transfer. 
MISCELLANEOUS: No blankets or toys are allowed on campus during school hours. 
UNIFORM ENFORCEMENT: The school dress code is to be followed during school hours, deemed as 
7:00 a.m. until 3:15 p.m. Students are not required to wear school dress while attending after school 
functions; however, apparel must be modest and appropriate. Administration reserves the right to 
make judgments on dress code issues that are not addressed specifically herein. 
 
ELECTRONIC DEVICES 
Cell phones must be turned off during class time and kept in the office. Tablets, computing devices, and 
other electronics are also to be shut down and not be out during class time unless otherwise instructed 
by the teacher. 
· Electronic devices are not to be out during class unless otherwise instructed by the teacher. 
· Electronic devices are not to be used in the hallways during class changes or during lunch periods. 
 · Electronic devices other than approved calculators are not to be used during test or quizzes. 
· Electronic devices being used in class must be placed flat on the student desk. 
· Using phones and other devices for other purposes such as playing games, social media, and recording 
classes will be confiscated and returned using the following guidelines. For emergencies, students may 
use the phone in the office lobby. 
· During tests or quizzes, teachers will collect all electronic devices including SMART watches and will 
return them after the assignment is completed. 
CCS will not be responsible for broken, lost, or uncharged electronic devices. 
Violations of the Electronic Devices Policy will be handled as a disciplinary issue. 
INTERNET POLICY 
Crossroads Christian School provides students access to the internet in the computer lab and library. In 
order to assure its computer equipment and technology is used by students for appropriate purposes, 
CCS exercises its right to monitor and oversee communications, network and email use. CCS prohibits 
any attempts to disable the internet filter. 
ACCEPTABLE USE 
· The internet is to be used for academic research and as a means of obtaining needed information. The 
internet offers access to information that may be inappropriate, and CCS makes every effort to block 
such information. This does not, however, preclude students from attempting to access inappropriate 
information on their own, which, of course, is unacceptable. 
· The computer lab is to be used for school-related activities. 
 · Generally, there should be one student to a single computer unless approved by the teacher. 
UNACCEPTABLE USE 
· Computer/internet games 
· Accessing, possessing, or downloading inappropriate or objectionable material 
· Sending, soliciting, or intentionally viewing sexually-oriented messages or images. 
· Writing, soliciting, sending, possessing, printing, saving, or forwarding offensive or harassing 
statements to others. 
· Installing or using unauthorized applications, software, or hardware on CCS computer systems. 
· Accessing another’s files or using another’s password. 
Violation of these guidelines may lead to disciplinary action as deemed appropriate by the 
administration of CCS, which could include loss of computer privileges to expulsion. 



 
PLAYGROUND RULES (if applicable) 
1. No climbing up or standing on the slide. 
2. No double swinging (two swings together or two in a swing). 
3. No jumping out of swings or standing in swings. 
4. No hanging off or climbing the sides of the equipment. 
5. No pushing or pulling others off the equipment or out of the swings.  
6. No throwing any sticks, stones, etc... 
7. No toys should be brought from home. 
8. No fighting or rough horse playing. No pulling on others’ clothes.  
9. No standing on top of the bars. 
10. When the teacher blows the whistle—look and listen. 
11. Be courteous to others. 
 
These are the basic guidelines to follow. The recess teacher will use her judgment as to what’s allowed, 
keeping safety of the students in mind. 
 
 
OFF-CAMPUS BEHAVIOR UNRELATED TO SCHOOL FUNCTIONS 
Students (and their parents) should remember that what they do away from Crossroads  Christian 
School makes an impact on what others think about our Lord Jesus Christ. It is not the intention of the 
school to monitor student conduct off campus unrelated to school functions. Parents are responsible 
for the training and discipline of their children during activities away from school property. CCS exists 
to help the parent in this responsibility. However, in order for CCS to be effective in this role, the parent 
must support the beliefs and policies outlined in this handbook.  
Therefore, if the school obtains knowledge of any unlawful act involving tobacco, alcohol, drug abuse 
or promiscuity, the following actions will take place: 
Phone call to parents 
Meeting with student and parents 
Counseling for the student will be made available, or in situations that could lead to addiction, 
attendance at an Addiction Program will be recommended. 
In the case of repeated accusations or serious offenses, an administrative hearing will be held. 
The administration reserves the right to suspend or expel a student for his/her actions away from school 
if such actions reflect unfavorably upon the school and its mission. 
 
RESTORATION PROCEDURE 
In the event that a student is expelled from CCS or is withdrawn from CCS to avoid expulsion, he or she 
must wait one full school year before making application to return. In order to be considered for 
enrollment, the student must follow the procedures for enrollment that are listed previously in the 
handbook and provide the following information: 
A written explanation, from the student, stating why he or she should be considered and a letter of 
recommendation from the student’s pastor or youth pastor will need to be submitted. 
However, please note that this does not guarantee the student’s enrollment in CCS. 
 
SOCIAL MEDIA 
CCS expects students and parents to use social media and blogs responsibly, following biblical 
principles and maintaining content that promotes a consistent, positive Christian testimony. Language 
should not violate Scriptural commands regarding abusive, slanderous, complaining, profane, 



blasphemous, or tale-bearing speech; and content should be biblical and not promote a lifestyle 
contrary to principles taught in Scripture and at CCS.  
A student (parent) is responsible for all content both he/she and others post on his/her site as if it were 
spoken or displayed at school. 
 
TARDINESS 
At CCS, we are seeking to instill punctuality in all of our students because it is a trait that they must 
adhere to for the rest of their lives. One individual’s tardiness can disrupt countless students as well as 
the teachers who are attempting to conduct class. Parents are encouraged to assist in making sure that 
students are prompt in arriving to school. 
 
Kindergarten K3-K5 
Classes begin for students in grades K3-K5 at 9:00am each morning. Every fifth tardy will be converted 
to a daily absence for the late student. 
Elementary (Grades 1-6)  
Classes will begin at 8:30am. Every fifth tardy will be converted to a daily absence. 
 
 
Secondary (Grades 7-12) 
 Tardy to School 
· Classes begin for students in grades 7-12 at 8:00 each morning. 
· Tardies to school be addressed as outlined below. 
· Tardies to school will be reset at the beginning of each nine weeks. 
· Students arriving after 8:20 will be counted absent for first period. 
Tardy to periods 2-7(Grades 7-12) 
· Students in grades 7-12 have 5 minutes between each class. 
· Tardies are cumulative rather than each scheduled period 
independent of the other. 
· Tardies to periods 2 – 7 will be reset each semester. 
Consequences for Unapproved Tardiness 
  1st Offense Written Warning 
  2nd Offense Parent Signature 
  3rd + Offenses Detention Hall 
 

 
ACADEMIC INFORMATION  

ACADEMIC AWARDS 
An Honor Roll, Principal's List and President’s List is compiled after each nine weeks grading period and 
is determined by the following qualifications: 
President’s List –yearly average of 90% or above  
Principal's List -Final average of 95% or above in each subject  
Honor Roll –final average of 80% or above in each subject 
Academic awards will be based on grade calculations made during the first week of May of the current 
school year.    
 Note: Penmanship, conduct, art, and music are not considered for these awards. 
 
CLASS RANKING 



Class rankings are based on students’ cumulative, weighted GPA in accordance with the grading scales 
as calculated by the school management software.  
 
CURRICULUM AND PROMOTION 
Elementary students must pass 3/4 of all subjects taken in order to be promoted to the next grade. This 
must include math, language, and reading. Students in grades 7 and 8 must pass English, math, science, 
history, and Bible to be promoted. Students in grades 9-10 must pass every subject to be sure that they 
can remain in their normal college preparatory schedule. If a student fails any subject, it must be made 
up in summer school. Administrative approval is necessary for any deviation from this policy due to 
possible scheduling conflicts, which may occur. Any student retained for the first time may return to 
CCS pending an opening in that grade. It is the responsibility of the student to remain in the 
promotional process in order to allow openings for the students that are moving up from the grade 
below. If there are not any openings, a student who is being retained will be placed on the waiting list. 
Any student retained for the second year, regardless of the reason, may not return to CCS unless there 
are unusual circumstances approved by the school. We feel that it is important to keep the ages of the 
students no more than one year apart. 
The curriculum for 3K-12 primarily consists of Abeka, which is recognized as one of the leading Christian 
curriculum among Christian schools. 
Please see the office for a Scope and Sequence for all grades and subjects. 
 
DROP/ADD 
Students are allowed to choose certain classes as electives. There will be a two-week period at the 
beginning of the school year when students will be allowed to drop and add these electives with the 
approval of the administration. After this two-week period, classes will not be dropped or added. No 
changes may be made at semester break. 
 
 
DUAL ENROLLMENT 
Crossroads Christian School will seek Dual Enrollment Opportunities from area colleges or online 
methods. 
 
 EXEMPTIONS 
Students in grades 9-12 making a "90" average for the year in any given subject will be eligible to 
exempt their final examination in that subject. Exemption is not based on semester grades, unless the 
subject is taken for only one semester. Students may not exempt mid-term exams for any reason. 
 
FACULTY 
All teachers profess to be born again Christians who are dedicated to teaching. We seek to have 
teachers of the highest spiritual and academic quality and feel that they have been called to this 
ministry. 
 
GRADE REPORTS 
The purpose of reporting is to give parents and students an indication of the progress or lack of 
progress-which is being made. Each student's ability, attitude, and application are taken into account in 
grading. 
· Types of Reporting 
 o K3-6th grade papers are sent home every Thursday. 



 o Progress reports are sent home every 4-1⁄2 weeks between report cards. All students   
 must have them signed and returned. 
 o Report cards are sent home every nine weeks. All students must have them signed   
 and returned. 
·School Management System Online is updated on a daily basis. Please give teachers three days to 
have test scores entered into the computer. 
· Parents are encouraged to ask for conferences any time they feel it is necessary. The teachers 
welcome such opportunities. 
 · Report cards will not be issued to any student whose account is not current. 
 
 
GRADING SYSTEM 
 
100% is our goal and anything below 60% is a failing grade. We will not be using the traditional A-F 
Scale but work with percentages. This will show the improvement of the students progress easier than 
the “bands” that are present in the A-F scale. 
 
 
 
 
 
 
GRADING SCALES (For High School) 
Numerical Grade              Grade Point Average 
 100-95    4.00 
 94-93    3.66 
 92-91    3.33 
 90-87    3.00 
 86-85    2.66 
 84-83    2.33 
 82-77    2.00 
 76-75    1.66 
 74-73    1.33 
 72-69    1.00 
 68-67    0.67 
 66-0    0.00 
 
 
GRADUATION REQUIREMENTS 
In order to receive a diploma from Crossroads Christian School, a student must attend CCS for the year 
immediately preceding graduation and have earned at least 24 units consisting of: 
For a General Education Diploma: 

Four credits of Bible 
Four credits of English 
Two credits of Mathematics 
One credit of Physical Sciences 
One credit of Biological Sciences 
One credit of US and NH History and Government 



One credit of Basic Business and Economic Education 
One credit of Physical Education 
One credit of Health Education 
One credit of Arts Education 
One credit of Computer Education 
Seven units of Electives 
50 Hours of Community Service 

For an Honors Diploma: 
Four credits of English 
Four credits of Bible 
Three credits of Mathematics 
Four credits of Science 
Four credits of History, to include NH History and Government 
One credit of Business and Economics 
Four credits of Physical Education 
Two credits of Computer Education 
Four credits of Fine Arts 
100 Hours of Community Service 
One Missions Trip 

When all academic courses have not been passed, the student may participate in the graduation 
ceremony but will not receive a diploma until all requirements have been met. A student with less than 
23 units may not participate in the graduation ceremony. 

 Valedictorian and Salutatorian Requirements: 
· Students must be enrolled at CCS for two consecutive years prior to graduation.
· Students must have a GPA of 3.67 or above on all academic courses from grades 9-12.
· Grade calculations for these awards will be made during the first week of May of the current school
year.

HOMEWORK/TESTS 
All students are required to use a lesson planner to record assignments. CCS teachers will instruct 
students on how to complete and keep up with assignments. 
No written homework will be assigned in grades K-5.  
It is vital for the student to complete all assignments (homework, seatwork, etc.). Teachers may require 
a student to stay after school and complete assignments if the student develops a pattern of not 
finishing assignments. 

 SUMMER SCHOOL 
Required subjects failed must be made up in summer school at an accredited school approved by the 
administration. CCS will conduct its own summer school for required elementary subjects and any 
secondary subject provided that there are enough students to warrant a class and provided that there is 
an available teacher. Summer school at Crossroads Christian is for CCS students only. 

TESTING PROGRAM 



All students in grades 1st-12th are given Achievement tests to measure their achievement and/or 
ability. The following are the tests that we administer to each grade: 

1-8     Stanford 10 or IOWA 
1,4,8,11  OLSAT(school ability test) 
9 PSAT 8/9 
10 PSAT 10 
11 (Fall)  PSAT 
11 (Spring) SAT and/or ACT 
12 (As needed) SAT and/or ACT 

 Test results will be sent home with the students. 

CLOSING STATEMENT 
Attendance at CCS is a privilege and not a right. Students forfeit this privilege if they do not conform to 
the standards and ideals of work and life of CCS. The administration reserves the right to determine 
appropriate and acceptable actions, behavior, conduct, and dress. This may or may not deem the 
necessity of adding or deleting elements of this handbook. This handbook serves as a guide and is in no 
way an all- inclusive statement. 







Crossroads Christian School Organizational Chart 
Lead Pastor/ Head of School Board: Dr. Todd R. Spain Sr. 
Administrator: Mrs. J. Spain  
Assistant Principal overseeing K3-2nd: Mrs. Parent  
Assistant Principal overseeing Middle & High School: Mr. Turner 
Office Manager- Mrs. Phillips  
Athletic Director- Marc Giampa 
 
K3- Mrs. Jefferies 5 days a week 
K3- Mrs. Lincoln 3 days a week 
K4- Mrs. Lacaillade   
K5- Mrs. Smeltzer  
K4 (1/2 day) /Spanish- Ms. Apkarian  
Elementary: 

Lower Team 
1- Mrs. Torrisi  
2- Mrs. Jordan  

 
Upper Team 
3- Mrs. Lavoie  
4- Mrs. Mullen  
5- Mrs. Dauer   
 

Secondary: 
Bible- Tim Spain 
English-Riley Spain 
Math- Mr. Turner  
History – Mr. Long & Mr. Turner 
Computer/ Business/Community Service- Tim Spain 
Science- Mrs. Wojtas  
Art- Molly Spain 
PE- TBD 
Teacher’s Aide- TBD if needed 
Volleyball coach: Becki Altiri 
Basketball Coach: Noah Philips 
Golf: Mark Fournier 
Archery: Joe Torrisi 
Library: Mrs. Fowler 
Hot Lunch: Mrs. Fowler 
 
  
 
 



ELDON Anthony (Tony) LONG 
E-mail: tlatmcc@juno.com

620 Pingree Hill Rd., Auburn, NH 03032 
Cell: 603-315-6057 / 

PROFESSIONAL EXPERIENCE 

Fellowship Christian Academy, Methuen, MA(2014 – 2019) 
• Taught Junior High History, Language Arts and Bible Classes
• Taught High School World History and World Geography

U.S. CENSUS BUREAU 
Field Representative 
2014-Present 

• Locating addresses
• Conducting interviews with the residents
• Data Entry

SALEM CHRISTIAN SCHOOL, Salem, NH 
2000 – 2013 
Principal (2003 - 2013)  

• Supervised school’s teachers and staff of 18
• Liaison to School Committee to develop and oversee Annual Budget of $500,000
• Taught selected Junior High Classes in history, and Bible
• Oversaw curriculum review and selection of kindergarten through grade 8
• Organized School Chapel Program weekly
• Interviewed potential students and families

Junior High Teacher (2000 - 2002) 
• Taught Junior High History, Language Arts, and Bible Classes.
• Organized 8th grade class trip
• Oversaw middle school curriculum development
• Worked in before school program

MANCHESTER CHRISTIAN CHURCH, Manchester, NH 
Pastor 
1991-2000 

• Program Director for all education activities for youth and adults



• Membership Team Leader, Grew memberships from 55 to 650 
• Co-founder/Director of Youth Work Camp 

o Created a volunteer Organization of youth/adult volunteers from over 12 states    
o Grew participation from 25 to 400 in 12 years 
o Coordinated transportation, building materials, experts, volunteers, housing, and food 
o Oversaw budget of $120,000 

 
FAITH CHRISTIAN ACADEMY, Bedford NH 
High School and Junior High Teacher 
1985-1991 

• Taught High School History, World Geography , Bible, and Junior High History 
• Led school wide curriculum transition from LifePacs to standard curriculum 

 
ADDITIONAL WORK HISTORY  
1980 - 1985  
Princess Church of Christ, Ashland, KY: Pastor 
RITE-AID, Manchester, NH:  Assistant Manager  
SILVA CLEANING, Bedford, NH:  Supervisor  
CENSUS BUREAU  1980, Ashland, KY: Office Manager  
 
EDUCATION 
KENTUCKY CHRISTIAN COLLEGE, Grayson, KY 
B.S. History, B.S. Bible 
 
UNIVERSITY OF KENTUCKY  
Coursework in History, Political Science, Horticulture 
 



 

 

Kristin Torrisi 

 

Londonderry, NH 03053 

 

           
 

PROFESSIONAL EXPERIENCE 

 

Methuen Construction Company, Inc.           Plaistow, NH 

Accounts Payable Job Cost Supervisor 

November 2018 – Present 

 Oversee the accounts payable department and processes for all (3) divisions of the company  

 Managed accounts receivable for all three departments 

Project Accountant Administrator 

April 2017 – October 2018 

 Update job cost reports for project managers for weekly and end-month status reviews 

 Set up and maintain projects in timberline, review and import job budgets, and update budgets as 

requested 

 Responsible for all certified payrolls by monitoring sub-contractor and vendor reports to ensure 

compliance. 

Payroll Administrator 

January 2016 – April 2017  

 Managed in-house, multi-state weekly payroll for 150 employees over (3) three separate divisions  

 Provide timely expense entry, reconciliation and reimbursement for all employees 

 Responsible for all certified payrolls and reporting for all (3) three divisions of company   

Accounting Assistant 

June 2013 – December 2015 

 Review, enter and track accounts payable invoices and statements 

 Prepare, review, print, and mail checks to approved subcontractors/vendor 

 

 

Salem, NH School District          Salem, NH 

Support Assistant- Fisk Elementary School/Substitute Teacher 

October 2012-June 2013  

 

Support Assistant – Fisk Elementary School                  

 Prepared time sheets, time records and all office duties as required  

 Responsible for all substitute teacher forms and tracking  

 Supervised students during lunch and recess. 

Substitute Teacher- Multiple Schools  

 Follow all school policies and procedure according to lesson plans and discipline policies  

 

 

New England Gymnastics Training Center        Hudson, NH  

Gymnastics Instructor 

September 2007 – 2015 

 Instructor for team, preschool, and recreational gymnastics classes 

 Managed summer camp program 

 



 

 

Construction Management and Builders Inc.            Danvers, MA                               

Accounting Assistant 

December 2008- June 2011                                                                                                     

 Responsible for reviewing and entering all invoices and check runs 

 Performed closeout on all projects by conducting final accounting for each subcontractor 

 Managed and initiated change orders for project management  

 Accountable for job cost entries and estimates, entering of contracts, purchase orders and 

change orders 

 Processed and logged all W-9’s for Independent Contractors   

 

 

EDUCATION 

 

Southern New Hampshire University, Bachelor of Science in Business Studies, Concentration in Accounting 

Southern New Hampshire University, Masters in Education Studies 

 

 

 

 



Sarah  Wojtas 
 

D  
6  

 

PROFESSIONAL EXPERIENCE 

Special Needs Caregiver, Anderson Family                        September 2015-Present 

• Provide individualized care to child with disability and medically necessary gastrostomy tube (G-tube) 
• Engage child in daily instructional and educational activity, such as puzzles, coloring, and outdoor activity 

• Maintain child’s personal hygiene, including, but not limited to diapering, bathing, and feeding  

Children’s Instructional Chef, Williams-Sonoma Inc.                  September 2015-July 2017 

• Designed instructional material appropriate to child’s ability and overall class goals 

• Purchased and prepared all ingredients and age appropriate equipment necessary to execute lesson 

• Instructed and oversaw 6-12 students collectively, and on a one-on-one basis  

Tutor, Vito Family                           September 2013 - December 2014 

• Assisted student in completing assigned work pertaining to science, math, reading, social studies, and spelling  

• Tested and quizzed student in preparation of upcoming exams 

• Guided and instructed student on class projects & presentations  

Teaching Assistant, University of Rhode Island                 September 2013-May 2014 

• Created PowerPoint presentations and handouts ahead of upcoming lectures  
• Reviewed and graded assigned projects and exams, as given 

• Maintained weekly office hours open to students requiring extra assistance  

• Prepared, organized, and demonstrated appropriate laboratory work on a weekly basis 

Summer Conference Assistant, University of Rhode Island                                May 2013-August 2014   

• Assisted housing director in preparation for upcoming conference attendees  

• Maintained, organized, and cleaned residential spaces for conference attendees 
• Worked in 24 hour on-call shifts to provide service to attendees, as needed 

• Utilized time management and organizational skills to maintain a productive office environment  

Resident Assistant, University of Rhode Island               August 2012-December 2014 

• Cultivated a safe and conducive living environment in building of 400 freshman residents  

• Developed and held monthly interactive and educational activities to residents  

• Enforced University policy, involving, but not limited to drug, alcohol, and domestic abuse 
• Served as a mentor and counselor to students regarding personal and residential conflict                

EDUCATION 

University of Rhode Island, Kingston, Rhode Island                  December 2014  
Bachelor of Science in Nutrition and Dietetics  
• Graduated Summa Cum Laude  

ADDITIONAL SKILLS & CERTIFICATIONS 

• First Aid/CPR/AED certified by the American Red Cross  
• Proficient in Microsoft Office suite  

• Excellent time management skills  

• Strong leadership qualities 



Benjamin Turner 
  

Objective 
To present evidence to support the proposition that qualifications for the position in question have been 
met 

Education 
B.S. IN MATHEMATICS | REGENT UNIVERSITY | 2016 

• Minor: History 

M.A. IN GOVERNMENT| REGENT UNIVERSITY | IN PROGRESS 
• Concentration: Law and Public Policy 

Skills & Abilities 
MANAGEMENT 
· Background in building management at a practical level, budgeting for year and events of the College 

Student Leadership Board as treasurer 
· Employee management including training, scheduling, and customer service as Math Tutoring 

Coordinator 

COMMUNICATION 
· Numerous class and parent presentations while teaching as well as while at Regent University in 

various capacities, utilizing PowerPoint 
· Regular presentations to other departments regarding service and performance as Math Tutoring 

Coordinator, close work with Math Department at Regent University regarding textbook adoption and 
other department policies 

LEADERSHIP 
· College Student Leadership Board, Treasurer & Vice President, 2014-2015, Regent University 
· Leading the Math Tutoring Lab Staff at Regent University in providing excellent service to students 

Experience 
MATH TUTORING COORDINATOR | REGENT UNIVERSITY | JULY 2017 – PRESENT 
· Staff management, math resource creation, CLEP test administration, occasional tutoring in PRAXIS I 

and II preparation, Discrete Math, Calculus 1-3, Business Statistics, Statistics, Precalculus, College 
Algebra, and Liberal Arts Mathematics 

· Use of statistics to measure quality of tutoring services and creation of quarterly reports for superiors 
· Mathematics Workshop presenter and substitute General Education Math Course Lecturer 

HIGH SCHOOL TEACHER | THE NEW TESTAMENT CHRISTIAN SCHOOL | AUGUST 2016 – 
JUNE 2017 
· Classes taught: Physics, Applied Intermediate Mathematics, Algebra 1, Western Civilization 

MATH TUTOR | REGENT UNIVERSITY | SPRING 2014 – SPRING 2016 
· Classes tutored: Calculus 1, Statistics, College Algebra, Liberal Arts Mathematics 
· Extensive use with graphing calculator, Excel, and familiarity with LaTeX formatting 

References 
FURNISHED UPON REQUEST 







Crossroads Christian School Budget 2019-20

Expenses
Administration

Bank Charges
Bank Fees 24.00$                
NSF -$  

Total Bank Charges 24.00$               

Office Supplies
Licenses and Permits 100.00$             
Online School Maintenance Program will use google classroom it is free!
Office Supplies

Printer Ink 360.00$             
Copier 10,000.00$        
Paper 40.00$                
Pens/pencils/paper clips 60.00$                

-$  
Other 320.00$             

Total Office Supplies 10,780.00$       

Postage 100.00$             

Other Costs 14,000.00$        
Total Administration 24,904.00$       

Building
Building (rent/mortgage/lease) 78,000.00$        6500m x 12
Utilities 36,000.00$        
Pest Control -$  Paid by church
Cleaning 4,800.00$          Christy B-1-1/2hr per day(6hrs per week)
Maintenance/ Supplies 2,000.00$          
Furniture

Desks & Chairs 4,000.00$          found a local guy who has a warehouse full of new desks 
Magnetic Whiteboards(10) 1,800.00$          

Other Costs -$  
Total Building 126,600.00$     



Enrichment Program
Breakfast Brunch Supplies -$                    
Enrichment Supplies 500.00$             this should come out of the enrichment fees
Summer Session Expense 100.00$             this should come out of the summer session fees

Total Enrichment Program 600.00$             

Fuel 100.00$             

Functions
Dash for Cash/Bike A Thon 200.00$             *fundraisers
Spring Fling Carnival -$                    *fundraisers
Spirit Wear shirts/sweatshirts -$                    *fundraisers
Scrip Gift Cards -$                    *fundraisers
Field Day 160.00$             
Field Trips -$                    paid by parents
Graduation 250.00$             
Meet The Teacher Night -$                    

Total Functions 610.00$             

Health & Safety
Supplies First Aid Kit 65.00$                
Training 1st Aid/CPR 15pp -$                    Christina Dunn will do training for free
Fingerprints/Cori Check 20 people 500.00$             

Total Health & Safety 565.00$             

Insurance 2,500.00$          

Marketing
Advertising -$                    
Mailers -$                    
Postage -$                    
Outreach 1,500.00$          

Total Marketing 1,500.00$          

Payroll
Christmas Bonus take up an offering during the c  4,740.00$          1% of teachers salary Christmas-1%Payroll-7.65%
Employees -$                    1 week

K3 Andrea Lincoln -$                    $11/hr - 17.5hr 192.5
K3 Patty Jeffries 17,600.00$        170 3995



K4 Mary Lacaillade 20,800.00$        $13/hr - 40hr 520 208 4888
K4/ Spanish Morgan Apkarian 17,600.00$        176 4136

K5 Robin Smeltzer 20,000.00$        489 210 1535
Kindergarten Director Leanne Parent 26,000.00$        0

1st grade Kristin Torrisi 35,000.00$        350 8225
2nd grade Nicole Jordan 20,000.00$        200 4700
3rd grade Laurie Lavoie 25,000.00$        300 7050
4th grade Jessica Mullen 17,600.00$        200 4700
5th grade Alyssa Dauer(morning) 10,800.00$        $20/hr - 15hr 150 3525

5th grade afternoon/mid school classes Tony Long 25,000.00$        150 3525
6th-12th -$                    

Molly Spain 17,600.00$        $11/hr - 40hr 440 176 4136
English Riley Spain 20,000.00$        250 5875

Bible/History Tim Spain 25,000.00$        300 7050
Science Sarah Wojtas 20,000.00$        250 5875

Math Benjamin Turner 35,000.00$        400 9400
Business Marilyn Castagneto 50,000.00$        range between 45-50 450 10575

-$                    
Librarian Carley Fowler -$                    
Coaches Becky -$                    

Noah -$                    
Mark F -$                    

Administrative Assistant Angela Phillips 21,000.00$        200 4700
Principal Joann Spain 55,000.00$        600 14100

Total Employees 483,740.00$     4740 107990
Substitutes 2,500.00$          

Health Insurance -$                    
Payroll Handling 2,500.00$          
Payroll Taxes(7.65%) 107,990.00$     
Simple IRA(3.00%)

Total Payroll 596,730.00$     550000

Refund -$                    
Reimbursements -$                    

Staff
Memberships & Subscriptions ACSI 500?
Professional Development 6,000.00$          



Class Reimbursment -$                    
Teacher Reimbursement $125/teacher cut?

Total Staff 6,000.00$          

Supplies
Books 16,280.00$        same as book fee
Classroom -$                    
Cleaning Supplies -$                    

Total Supplies 16,280.00$       

Playground
Equipment -$                    
Sand -$                    

Total Playground -$                    

Signage
New Sign at Road

Total Signage -$                    

Total Expense 776,389.00$     707613

Additional Items
costs to relocate playground 1000

Replace lights in classrooms and open area 0

Total Additional Costs 1000



            and stuff



Health-40%



Salary Ranges
Kindergartde -$            
Emelentary -$            
Middle -$            
High -$            



School Funding in 2019 – Is the State 

meeting the NH Constitution’s two core 

requirements for K-12 public education? 

 

• The State has a duty to pay for the cost of 

a constitutionally adequate education for 

every K-12 public school student; 

 

• The taxes that the State uses to pay for 

this education must have a uniform rate 

across the state. 



A Constitutionally Adequate Education –  

A Broad Standard 

 

“Given the complexities of our society today, the 

State's constitutional duty extends beyond mere 

reading, writing and arithmetic. It also includes 

broad educational opportunities needed in 

today's society to prepare citizens for their role as 

participants and as potential competitors in 

today's marketplace of ideas.” 

(Claremont I)  

138 N.H. 183, 192 (1993) 



School Tax is Unjust 

Claremont School Distr. V. Gov., 142 N.H. 462, 

703 A.2d 1353 (1997) (Claremont II) (4-1). 

 

“…the present system of financing elementary and 

secondary public education in New Hampshire is 

unconstitutional. To hold otherwise would be to 

effectively conclude that it is reasonable, in discharging a 

State obligation, to tax property owners in one town or 

city as much as four times the amount taxed to others 

similarly situated in other towns or cities…precisely the 

kind of taxation and fiscal mischief from which the 

framers…took strong steps to protect our citizens.” 142 

N.H. at 465. 

    

 

 



A New Court Decision on School Funding:  

The ConVal Case 

 

“The Court construes the fundamental 

right at issue as a right to the opportunity 

to a fully State-funded adequate 

education.”       [emphasis added] 

 
Cheshire County Superior Court 

Justice David Ruoff  

June 5, 2019 

  

 







The core concept 

Eq Val/pupil 
 

How much property value is available 

in a town to be taxed 

to support each student’s education? 

 



It’s a simple math 

problem! 
 

Property              Tax                  Funds  

    Value                Rate                Raised 

$20   x    2     =  $40 
 

 $4    x    2     =    $8 
 



Unequal Tax Burdens 

In Paying for the Same Expense 
 

Total 

Property Value   Expenditure  Tax Rate 

      
Town A 

$1,000      $100    10% 

 

Town B 

$5,000               $100      2% 

 



$0

$1,000,000

$2,000,000

$3,000,000

$4,000,000

$5,000,000

$6,000,000

$7,000,000

$8,000,000

Equalized Property Value per Pupil 2017/18

Red line is state average 
$1,043,647



Representative 2017 -2018 

Equalized Values Per Pupil   

District  Eq. Val/ Pupil         Enrollment  

Berlin         $325,535                1,077 students 

Claremont        $405,976               1,729 students 

Concord        $900,409                4,287 students 

Derry                   $632,071      5,077 students 

Manchester        $724,178              13,968 students 

Moultonborough       $6,731,382                   473 students 

Nashua        $906,503   11,565 students 

Pittsfield                        $469,334        586 students 

Portsmouth               $2,630,274               2,205 students 

Rochester        $593,282     4,168 students 

 

State Average             $1,043,647 



Local + State Educ. Equalized Tax Rates  2017-18 and 

Tax Bill for a $200,000 Home 

State Average          $12.70           $2,540 

State Median                   $14.69           $2,938 

Berlin          $19.18           $3,836 

Claremont         $24.87*                      $4,974 

Concord         $14.69           $2,938 

Derry                   $16.96           $3,392 

Manchester           $9.91**              $1,982 

Moultonborough          $4.07                           $814 

Nashua         $11.19**           $2,238 

Pittsfield         $19.89                     $3,978 

Portsmouth           $6.68                     $1,336 

Rochester         $13.41**           $2,682 
 

*$42.62 overall tax rate: NH’s highest.               **Tax cap in effect 



District Equalized Val/Pupil Tax Rate Spending/Pupil 

Berlin          $325,535 $19.18 $16,679 

Claremont          $405,976 $24.87 $16,475 

Concord          $900,409 $14.69 $15,639 

Derry          $632,071 $16.96 $15,014 

Manchester          $724,178   $9.91 $12,024 

Moultonborough       $6,731,382  $4.07 $25,429 

Nashua          $906,503 $11.19 $13,127 

Pittsfield          $469,334 $19.89 $16,161 

Portsmouth       $2,630,274  $6.68 $18,346 

Rochester          $593,282 $13.61 $13,656 

 

State Average 

 

       

      $1,043,647 

 

 

$12.70 

 

 

$15,835 

 

Tax Rates v. Spending Per Pupil 



Timberlane Regional School District  

2017-2018 Spending per pupil: $17,280  

Eq. Val/Pupil  Eq. Ed. Tax Rate 

 

Atkinson  $1,350,548  $13.72 

 

Danville     $696,084  $20.52 

 

Plaistow  $1,101,747  $15.05 

 

Sandown     $692,687  $18.79 

 

Expense apportionment formula:   

Operating expenses - by number of students 

Capital expenses - by equalized value    



Timberlane Regional School District  

Local/State Educ. Tax Bill 

  On $200,000 Home 
(Based on 2017-2018 Equalized Tax Rates) 

Eq. Ed. Tax Rate    Taxes/$200,000 Home 

   

Atkinson  $13.72   $2,744 

   

Danville  $20.52   $4,104 

   

Plaistow  $15.05   $3,010 

   

Sandown  $18.79   $3,758 

 



Four School Districts: 

Enrollments and  

 Equalized Valuations per Pupil  

 

State Average     $1,043,647/pupil 
State Median                          $978,684/pupil 

 

Milford           $685,446    (2,191 students) 

 

Portsmouth       $2,630,274         (2,205 students) 

_________________________________________ 

 

Pittsfield               $469,334       (587 students) 

 

Rye              $3,816,244       (597 students) 
 



Four School Districts:  Equalized Value 

Per Pupil and Equalized Educ. Tax Rates 

Equalized 

Value per 

Pupil

Education 

Tax Rate

$200K 

Home

$10M 

Business

Milford $685,446 $19.36 $3,872 $193,600

Portsmouth $2,630,274 $6.68 $1,336 $66,800

Pittsfield $469,334 $19.89 $3,978 $198,900

Rye $3,816,244 $5.85 $1,170 $58,500

Tax on



Four School Districts 

Eq. Value/ Pupil, Tax Rates and  

Spending Per Pupil 

Eq. Val/          Eq. Ed.       Spending 

Per Pupil     Tax Rate       Per Pupil 

 

Milford        $685,446         $19.36          $15,994 

 

Portsmouth     $2,630,274            $6.68              $18,346 

___________________________________________________ 

 

Pittsfield         $469,334         $19.89          $16,161 

 

Rye      $3,816,244            $5.85          $23,123 

 



Hanover and Nearby NH Towns 

 

 

 

 

  

District Equalized 

Val/Pupil 

Ed 

Tax 

Rate 

Ed. Tax 

Difference/ 

$200,000 

home 

Spend. 

Per Pupil 

Spending 

Gap x 20 

Students 

Hanover $2,162,04 $10.60 - $21,652 - 

Claremont $405,976 $24.87 +$2,854 $16,476 -$103,520 

Hinsdale $670,678 $18,73 +$1,636 $19,454  -$43,960 

Keene $708,507 $18.97 +$1,674 $15,532 -$122,400 

Newport $517,989 $15.21 +$922 $15,101 -$131,020 

Winchester $443,866 $20.78 +$2,036 $15,960 -$113,840 



77% of Children Attend School 

in Communities with Below Average  

Equalized Values 



Broader Implications of the Current System: 

What We’ve Learned From More Than 50 

Community Forums 
 

• Barrier to Economic Development (new 

businesses and business expansion) 
 

• Works Against Attracting and Keeping 

Young Families: Workforce Housing;  
 

• Discourages Regional Cooperation and 

Efficiency/Economies of Scale 
 

• Uneven Burdens of Current Use Taxation 

and Untaxable State/Federal Land  



NH BUSINESS REVIEW 

"The Other New Hampshire: 

The State of the State’s 19 Largest ‘Property-Poor’ Communities.” 

 …more than half the acreage of 17 

of these 19 property-poor municipalities 

is taxed at less than its full market value 

or not taxed at all. The portion of 

discounted or non-taxable acreage in 

Berlin is 87 percent…Boscawen 78 

percent, in Allenstown 76 percent… in 

Claremont and Pittsfield 68 percent and 

in Bennington, Northfield and Greenville 

66 percent. 



Adequacy Aid 

 

For FY2018 and FY2019— 
 

Statewide Base Rate is $3,636/pupil 

(with differential aid, $4,477/pupil). 
 

In the 2017-2018 school year, the 

State average cost per pupil was 

$15,865. 



What does an “Adequate” K-12 Education Cost ? 
 

Let’s take an example: 
 

The State of New Hampshire says that for 
Pittsfield’s 581 students it should cost 

$2,690,333 
 

 

The Pittsfield School District budget this year is 
$10,302,402 

 

So let’s pare that budget down….. 



Eliminate 5 of the 16 teachers at the elementary school 

Eliminate all art, music, and physical education classes in all grades 

Eliminate all school nurses and any medical support 

Eliminate all regular and special education transportation services (parents to  transport their 
children to and from school) 

Eliminate one of the two office secretaries at the elementary school 

Eliminate one of the two office secretaries at the middle/high school 

Eliminate teachers for business ed, family & consumer science, and health 

Eliminate one of four science teachers at the middle/high school, thus  eliminating some 
labs and electives 

Eliminate all building and grounds maintenance and repairs 

Eliminate student participation in Concord Regional Technical Center classes 

Eliminate all foreign language courses 

Eliminate both counselor/behavioral professionals and support staff  

Eliminate four of eight custodians: building cleaning only twice per week 

Eliminate health insurance and other benefits in current teacher contract 

Eliminate all field trips 

Eliminate all athletic programs: soccer, basketball, softball, and baseball 

Eliminate the district reading specialist 

Eliminate 34½ paraprofessional positions, including special ed teacher aides 

Eliminate purchase of equipment, supplies, books, subscriptions, technology 

Eliminate ESOL program (English for speakers of other languages) 

 

 

 



Eliminate all substitute teachers, thus requiring students to be dismissed 

Eliminate three special education teachers 

Eliminate provisions for teacher development courses, workshops  

Eliminate mentor teachers who support new teachers 

Eliminate all technology personnel, equipment, training, software, etc. 

Eliminate consulting specialists such as vision specialists and psychologists 

Eliminate travel reimbursement for training events, meetings, home visits, etc. 

Eliminate all co-curricular programs (clubs, activities, student council, etc.) 

Eliminate the summer recreation program 

Eliminate all guidance personnel 

Eliminate substance abuse counselor 

Eliminate speech/language, PT, OT, and vision services for special needs students 

Eliminate stipend for teachers’ summertime work on innovation and development  

Eliminate stipends for teacher leaders 

Eliminate all librarians and media center staff and close media centers 

Eliminate school board stipends 

Eliminate school board expenses, including lawyers and auditing services 

Reduce time of superintendent to one day per week 

Eliminate all photocopiers and their supplies 

Eliminate maintenance of athletic field 

Eliminate one school principal, leaving only one for both school buildings 

Eliminate all office incidentals: postage, supplies, advertising, etc. 
 

 

 

 

 

 



 

With the above reductions  
• We maintain most “core” K-12 classrooms 
• Class size averages 29 students/teacher 

• Budget is $5,289,610 
 

Now cut to the State’s “adequacy” level of $2,690,333 
• Nearly everything else has been eliminated so now eliminate 

nearly half of the remaining teachers  
• Class size averages 60 students/teacher 

 

How does anyone believe that this 
will provide an adequate education? 

 

 



Comparing Starting Teacher Salaries 

New graduate with a BA, first year salary 
District Salary   District Salary 
Portsmouth $44,667   Pittsfield $30,452 
Stratham $45,060   Franklin $32,782 
Hanover $45,167   Stratford $32,800 
Exeter $45,462   Allenstown $34,331 
Lyme $47,365   Newport $34,363 

New graduate with an MA, first year salary 
District Salary   District Salary 
Hanover $50,135   Stratford $34,300     

Lyme $51,391   Pittsfield $34,323 
Portsmouth $51,604   Franklin $35,904 
Exeter $51,736   Newport $36,517 
Stratham $51,917   Allenstown $39,736 

Bottom line: starting teachers in Pittsfield might earn $15,000 

more elsewhere 



The ConVal Decision:  

The current adequacy cost standard is 

unconstitutional 

 

RSA 198-40a II(a), the state statute 

that sets the cost of baseline adequacy 

(currently $3,636), is unconstitutional 

as applied to the petitioner school 

districts.  
Cheshire County Superior Court 

Justice David Ruoff  

June 5, 2019 



SWEPT 

StateWide Education Property Tax 

• Target:  $363 million out of $3.2 billion. 

• Municipalities collect the SWEPT and 

send the total amounts collected directly 

to their own school districts. The 

SWEPT money is never transferred to 

the state. The SWEPT does not reduce 

disparities among school districts.   

• Average SWEPT tax rate was $2.17 for 

2016-17. For 2017-18 it is $2.06. 

  



Stabilization Grants 

(a lifeline being withdrawn) 

Stabilization Grant:  

• Enacted for FY2012 to replace Disparity Aid 

calculation which was part of adequacy 

• Removed $160 million from Adequacy Aid 

• Stabilization reduced at the rate of 4% per year 

since FY2017.  For FY2019, the stabilization 

grant will be 88% of the 2012 amount 

• Berlin loses $219,824/year     

In Berlin, it takes $0.55 to make up for this loss 

each year.  Berlin’s school tax rate will increase by 

$13.75/1000, all other things remaining equal, just to 

replace the loss of stabilization aid over  25 years. 



Examples of Annual Stabilization Losses 



Building Aid 
 

 

 

 
 

• $54,353,188.20 was distributed in 2008-09. 

 

• Then the Legislature stopped authorizing 

funding for new projects – there have been 

no new grants in more than a decade. 

 

• Before being eliminated, it provided an 

incentive for districts to increase efficiency 

and share expenses by joining together in 

regional districts. 
 



 

NHLottery 
$1.7 billion to education 

   FY2017   

Total Oper. Revenue   $304,221,428   

Total Expenses  $228,167,737   
 

Distributed to Education   $76,119,818    
 

That’s just over $76 million contributed last FY.  Total 

spending on education in NH was more than $3.1 billion, 

meaning NH Lottery accounts for 2.5% of school funding. 





Goals for 2019 Legislative Session 

• Immediate – Restore “Stabilization Aid” to  2012 

levels, as of July 1, 2019. Passed House 250-96.  

• Medium Term – Provide new Disparity Aid on July 1, 
2020.  Passed House 262-82.  

• Long Term – Establish an independent and fully 

funded Commission to recommend new adequacy/cost 
standards and funding system. Passed House 207-148. 

 

Status as of September 12 

The Budget approved by the Legislature included these 
concepts, but it was vetoed by the Governor. As of now, 
although negotiations are continuing, another round 
stabilization cuts is occurring and there is no additional 
school funding or property tax relief. 



Questions? 
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August 8, 2019 

New Hampshire 
State Board of Education 
Department of Education 

Londergan Hall, Room 100F 
101 Pleasant Street 
Concord, NH 03301 

Minutes of the August 8, 2019 Meeting 

AGENDA ITEM I. CALL TO ORDER 

The regular meeting of the State Board of Education was convened at 

9:15 a.m. at the State Department of Education, 101 Pleasant Street, Concord, 

NH.  Drew Cline presided as Chairman. 

Members present: Drew Cline, Chairman, Cindy Chagnon, Sally Griffin, 

Helen Honorow, Ann Lane, and Phil Nazzaro. Kate Cassady was unable to 

attend due to a prior commitment. Frank Edelblut, Commissioner of Education 

was also not able to attend due to a prior commitment. Christine Brennan, 

Deputy Commissioner was present.  

AGENDA ITEM II. PLEDGE OF ALLEGIANCE 

Cindy Chagnon led the pledge of allegiance. 

AGENDA ITEM III. PUBLIC COMMENT 

XII, A
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 The following attendees read written testimony regarding their objections 

to the Learn Everywhere (LE) Program: 

 

 Megan Tuttle, National Education Association-New Hampshire (NEA-

NH), President 

 Rebecca Butler, NEA-NH and Pembroke School District 

 Edward Olson, NEA, Executive Board member 

 Maxine Mosley. NEA-NH, Educator from Manchester 

 Karen McCloud, NEA-NH, Executive Board Member, and teacher at 

Plymouth Elementary School 

 Jo Owens, NEA-NH 

 Sandra Amlaw, NEA-NH 

 Lisa Stone, NEA-NH, Executive Board member 

 Patrick Cogan, NEA-NH and an educator in the ConVal School District 

 Karen Brown, NEA-NH, Executive Board member 

 Carolyn Leite, NEA-NH and an educator in Litchfield School District 

 Amy Wilson, NEA-NH 

 

 Their comments included: 

 

 The rule requiring that all staff assigned to alternative programs meet 

the same certification requirements as staff assigned to NH schools 

conflicts with other existing rules. With the LE program, the State 
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Board is now demanding that parents, employers, colleges and 

universities accept credits and diplomas without knowledge of the 

teacher’s credentials. 

 The legislators’ intent created a binary system, where the State Board 

of Education mandated the minimum standards for graduation and the 

local districts designed curricula to meet those standards. The 

requirement to accept completion certificates for up to one-third of 

credits from LE programs violates that statute. 

 Legal experts have pointed out that the LE rules do not ensure student 

safety from bullying, harassment or abuse because the rules do not 

mandate a basic grievance policy.  

 LE programs could create new learning opportunities, but they should 

be supervised and enacted by local control and by people in the field 

who are charged with giving credit.  

 LE rules leave out students with IEPs who do not receive graduation 

credit, which is a clear abandonment of the very foundation of public 

education. 

 LE programs undermine the State Board’s authority because current 

law does not allow schools to require a district to grant credit for 

programs or courses the district does not approve.  

 LE tramples on long-held statutes that delegate to school boards and 

the districts they represent the responsibility for a specific curriculum 
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for which credit is granted. These rules are an administrative overreach 

and contrary to public interest.  

 

AGENDA ITEM IV. PRESENTATIONS/REPORTS/UPDATES 

 

A. Summary of Withdrawn Cases  

 

 Stephen Berwick, Coordinator, Dispute Resolution and Constituent 

Complaints, New Hampshire Department of Education (NHDOE), presented a 

summary of cases that were withdrawn because the parties resolved them or 

decided not to pursue. He provided the State Board with a list of these cases. 

 

AGENDA ITEM V. NONPUBLIC SCHOOL APPROVAL 

 

A. Commissioner’s Nonpublic School Initial Application Reviews 

 

1. Ashuelot Valley Academy, Keene NH 

 

 Melissa Valence from the NHDOE, Division of Analytics Education and 

Resources introduced John Fulp, Head of School for Mount Prospect Academy. 

Mr. Fulp presented an overview of Ashuelot Valley Academy, which is part of the 

Mount Prospect Academy system. The school was originally named Keene 
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Academy, but other schools had already chosen that name or some variation, so 

the name was changed to Ashuelot Valley Academy. 

 

 The school provides a lot of hands-on, adventure-based learning, as well 

as classroom learning; connecting kids with the community. The school offers 

behavioral mental health services on site, and all staff is trained in therapeutic 

crisis response. 

 

 The application shows 30 students enrolled, but another 17 have 

expressed interest. The school is based in Keene in response to parents having 

no option but to send their children to faraway schools, even schools in 

Massachusetts, in order to get the help they needed.   

 

 Ms. Ann Lane asked about accreditation. Mr. Fulp said the school is going 

through initial KOFF accreditation 

 

 Ms. Helen Honorow said she was confused about the academic belief 

statement, which is from Mount Prospect. Mr. Fulp explained that Ashuelot is a 

subsidiary of Mount Prospect, so many of the policies, procedures and 

curriculum are the same. Ms. Honorow asked for more consistency since three 

entities will share the same statement. Mr. Fulp said the school will send a 

specific program report to parents with language that is consistent for each 

school.  
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 Ms. Sally Griffin asked whether students would be placed by districts, 

meaning tuition would be covered by the districts. Mr. Fulp said they would.  Ms. 

Griffin then asked if Mount Prospect already has this designation and if so, would 

it also apply to Ashuelot. Mr. Fulp explained that districts would have to apply 

specifically to Ashuelot. If a student comes from another entity school, that would 

be part of the SPED process as well.  

 

 Ms. Lane asked about the relationship between Mount Prospect and 

Beckett. Mr. Fulp explained that initially all schools/programs operated under 

Beckett and that Mount Prospect was a spin off Beckett and became its own 

entity; however, it is still affiliated with Beckett   

  

MOTION: Cindy Chagnon made the motion, seconded by Ann Lane, 

that the State Board of Education, accept and approve the 

Commissioner’s Nonpublic School Initial Approval Status 

Report for Ashuelot Valley Academy for compulsory 

attendance only and that all materials issued by the Ashuelot 

Valley Academy indicate this approval.  

 

VOTE:  The motion was approved by unanimous vote of the Board 

with the Chairman abstaining. 

 

2. Salve Regina Academy, Gorham NH 
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 Father Kyle Stanton, pastor of Good Shepherd and Holy Family Parishes 

in Berlin and Gorham, and David Thibault, Superintendent of Catholic Schools in 

Roman Catholic Diocese of Manchester, are seeking approval from State Board 

to open a private Catholic school in Gorham.  Five teachers are ready to be 

hired, and current enrollment is at 70, of whom 42 will start in the first year. 

 

 Ms. Lane asked if the school will be seeking accreditation. Father Stanton 

said it will after the first year or two of operations.   

 

 Ms. Chagnon asked what kind of assistance the Catholic Schools will 

provide. Mr. Thibault noted that the system has 27 schools, including parish 

schools and private Catholic schools. All fall under one master plan and receive 

curriculum development, standards development, leadership development and 

other resources.   

 

 Ms. Chagnon asked if this is the first Catholic school in the region. Father 

Stanton said there used to be a number of Catholic schools in the area and the 

last one closed in 2007. Half the residents in the area attended Catholic school, 

but their children and grandchildren have not been provided the same option and 

in fact, the children and grandchildren of these residents are the ones requesting 

a new Catholic school. 
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 Ms. Honorow asked if Salve will be using the curriculum from the Diocese. 

Father Stanton said the Diocese curriculum will guide the school’s curriculum but 

will not dictate where the materials are purchased. 

 

 Ms. Honorow asked why the fire and zoning compliance were not signed. 

Father Stanton explained that they cannot be signed until the school opens, but 

the form has been submitted to the fire chief. 

   

MOTION: Cindy Chagnon made the motion, seconded by Phil 

Nazzaro, accept and approve the Commissioner’s Nonpublic 

School Initial Approval Status Report for Salve Regina 

Academy for compulsory attendance only and that all 

materials issued by the Salve Regina Academy indicate this 

approval.  

 

VOTE:  The motion was approved by unanimous vote of the Board 

with the Chairman abstaining. 

 

3. Squamscott River Academy, Hampton, NH  

 

 Mr. Fulp gave an overview of Squamscott and noted it was taken over by 

the Mount Prospect Academy organization from another entity on July 1. The 

school will enroll 18 girls who are in transit to foster care or other placements. 
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The girls are in grades 5 through 12 and will receive the same curriculum, 

policies and procedures as the previous entity had put in place. 

 

 Ms. Cindy Chagnon asked if this could possibly be a gender-neutral 

school. Mr. Fulp said it could if a girl did not identify as female. Ms. Honorow also 

asked how students are placed. Mr. Fulp said most of the students are being 

placed through the Department of Health and Human Services, and explained 

that the State does allow school districts to place students in residential care.  

 

 Ms. Honorow asked if the school has everything ready to open. Mr. Fulp 

responded that it is and is in the process of hiring the school director and staff, 

and explained that the school is currently contracted with another school to 

provide the girls’ education until approved and staff hired.  

 

 Ms. Lane asked for clarification on which grades and ages are included. 

Mr. Fulp reiterated that it will be grades 5-12 in the residential portion and 

education portions. All will be in separate rooms and floors and will be placed in 

separate classrooms based on grade.  

 

 Ms. Honorow asked why this approval is needed while the structure is still 

being determined. Mr. Fulp said without approval, it is hard to plan and budget for 

all the necessary components. He said he is pushing to open the school by 
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September 10 because they are expecting girls to enroll and placed in a safe, 

secure environmental setting as soon as possible. 

  

MOTION: Cindy Chagnon made the motion to return to public session, 

seconded by Phil Nazzaro, that the State Board of Education 

accept and approve the Commissioner’s Nonpublic School 

Initial Approval Status Report for Squamscott River 

Academy for compulsory attendance only and that all 

materials issued by the Squamscott River Academy indicate 

this approval.  

 

VOTE:  The motion was approved by a 5-1 vote of the Board with 

the Chairman voting.  

 

B. Commissioner’s Nonpublic School Approval Designation Report 

 

1. Monarch School of New England, Rochester NH 

 

 Ms. Valence noted that the school is looking to renew. 

 

 When asked why the stack of materials was so small, Ms. Vance said, in 

the past, NHDOE gave a short list of names for renewal approval and those 

names got approved and is happy to submit additional materials if needed. Mr. 

Nazzaro asked that the materials be submitted to the Board going forward, since 
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it is not always easy to recall what these programs offer. Chairman Cline said the 

Board will determine what should be presented for renewals. 

    

MOTION: Cindy Chagnon made the motion, seconded by Phil 

Nazzaro, that the state Board of Education accept and 

approve the Commissioner’s nonpublic school approval 

status report for the Monarch School of New England for 

compulsory attendance only and that all materials issued by 

the Monarch School of New England indicate this approval.  

 

 

VOTE:  The motion was approved by unanimous vote of the Board 

with the Chairman abstaining. 

 

AGENDA ITEM VI. CHARTER SCHOOL REPORTS/UPDATES 

 

A. First-Year Charter School Program Audit Report  

 

 Jane Waterhouse, NHDOE, Charter School Administrator, explained that 

charter schools are subject to a first-year audit. These audits have not been done 

in the past; explaining that she created a new process, plus a system to evaluate 

the progress schools are making and provide recommendations for next steps. 

These audits also provide NHDOE with a way to monitor new schools to make 

sure they are on track. 
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 Some documents were not submitted in time to be included in the report, 

so that information will be reflected in subsequent updates. Ms. Waterhouse 

reviewed the changes with the State Board.  

  

1. Capital City Public Charter School 

 

 Stephanie Alicea, founder and Head of School, Capital City Public Charter 

School, introduced Kasai Mumpini, Chair of the Advisory Board; and Caroletta 

Alicea, Vice Chair of the Advisory Board. She then noted that it was a great year 

for the school and gave some highlights of the activities and programs the 

students participated in. 

 

 Ms. Chagnon asked about the school’s plans to address the low scores. 

Ms. Alicea replied that the school has several students with learning gaps, so the 

average student was below proficiency. Those students will receive extra time 

after school and during class, and the school will ask the sending districts to 

share students’ Individual Education Plans (IEP). She acknowledged that there 

are gaps with some of the districts because it was difficult to get in touch with 

them. 

 

 Ms. Griffin asked for an update on the student who had made a threat to 

the school. Ms. Alicea said the school immediately notified the police, the board 
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and parents. The police began their investigation, the students were excused for 

the day, and the school staff held an emergency meeting. The children were 

scared to return, as were their parents, so calming them down was an intense 

situation. Right now, the school is holding a mediation hearing.  

 

 Ms. Honorow said she wants the school to succeed and hoped their audit 

report was well received, but she has some concerns and hopes the school is 

willing to work with the State Board and other resources to remedy these issues. 

She asked what the school is doing to build up its board of trustees. Mr. Mumpini 

said the school wanted to recruit parents for the board, but many parents had 

hard time separating the needs of their own children with their duties as board 

members. Other board members have been not been available to attend board 

meetings, so the issue is not finding board members, but rather finding members 

who can devote his or her time. 

 

 Ms. Honorow asked for minutes from 2019 board meetings. Ms. Alicea 

said she can submit them, as well as minutes from 2018 meetings. She noted 

that the minutes are not always posted quickly as they are done by an external 

webmaster.  

 

 Chairman Cline noted that all nonprofits struggle, but building a strong 

board is important for fundraising, networking and administrative value. He 
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recommended using online resources and community resources in the Concord 

area.   

 

 Ms. Honorow said she is concerned about the school’s sustainability. She 

noted that the school does not have and board training in place and no board 

development strategy, so it is hard to know if the board is fulfilling its 

responsibilities. She asked how soon the school could reasonably address this 

issue.  Ms. Alicea responded that within 90 days is her goal.  

 

 Ms. Honorow asked that the school come back in 90 days with updates on 

learning objectives, fundraising, a timeline for accountability and closing 

achievement gaps. She also noted that it appears that services for IEPs were not 

provided to students. Ms. Alicea said the structure of the school already 

addresses many IEP needs and the districts need to provide the services, not the 

school and noted that some districts did not.   

 

 Ms. Honorow asked when the school plans to apply for a Title I grant. Ms. 

Alicea said she believes the grant ends in August. She was reminded that a 

2019-2020 grant is available and the school should apply.   

 

 Ms. Griffin asked about the school’s enrollment. Ms. Alicea responded that 

there are 14 new students and 42 students total. She will provide that update 

when she returns in 90 days.   
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 Mr. Nazzaro recommended tightening up systems and processes, which 

would significantly ensure the success of the students. Ms. Alicea thanked him 

for the recommendation.  She also thanked Ms. Waterhouse for the report and 

recommendations.  

 

2. Windham Academy Public Charter School 

 

 Ms. Waterhouse began her report about Windham Academy by noting two 

corrections. First, the number of students on the waiting list is now 74.  Second, 

there is now a recommendation to provide board training on governance and the 

roles and responsibilities of board members and committees.  

 

 Mindy Labo, School Director, introduced herself and Kim Golden, 

Assistant Director and provided highlights of the first year.  

 

 In the first year, 96 students were enrolled in grades K-3. In this 

second year, 175 are enrolled in K-4, with 74 on the waiting list. 

 The school has been able to smoothly meet the needs of students with 

IEPs. 

 There are nine classrooms with assistants in each. 

 The school board meets each month, with committees for fundraising, 

communities and a parent-teacher organization. 
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 When asked if any student chose not to return, Ms. Labo said there were 

a few; some to a newly opened elementary school and because a few moved out 

of state. 

 

 Ms. Honorow asked if this audit process was helpful. Ms. Labo said it was 

very helpful because it revealed issues the leaders were not aware of and it 

helped the team set priorities when it came to putting procedures in place.  

 

 Ms. Griffin asked if there was room for expansion in Windham Academy’s 

five-year plan. Ms. Labo said the school is adding a grade each year, and the 

owner of the building has capacity for growth. 

 

 Mr. Nazzaro asked if there is a way for experienced charter school leaders 

to engage with first-year leaders so they can learn from one another. Ms. Labo 

said she has been reaching out to other new school leaders to exchange ideas. 

Ms. Waterhouse said charter school meetings are held regularly so leaders can 

discuss issues with one another. In a recent meeting, 22-23 charter school 

leaders got together to discuss the special education issues they were having. 

She noted that there is no formal group, but thinks it is a great idea.  

 

 Ms. Honorow asked if NHDOE provides any support if a school reports 

they are not receiving special education services from the district. Ms. 
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Waterhouse noted that she receives quite a few calls about this issue and refers 

them to the Special Education Department. Ms. Waterhouse has also asked 

school leaders to share presentations about best practices at the charter school 

meetings. She mentioned a full-day training scheduled for August 20, in which 

charter school leaders will share concerns and questions about special education 

and other issues. 

 

 Ms. Honorow said she was concerned that Capital City could not get that 

special education support. Ms. Waterhouse responded that she is looking into 

the issue to try and determine what is going on.   

 

 Ms. Honorow asked if it was possible for the Special Education 

Department to explain how the process works. Ms. Waterhouse said the 

Department could provide this information at the all-day training.  

 

B. Status Change for MicroSociety Academy Public Charter School 

(MACS) 

 

 Amy Bottomley, School Director, asked the State Board to approve a 

change in MACS charter to allow for an early increase to an already approved K-

8 student enrollment expansion starting with the 2020-2021 academic year. 

MACS is requesting an increase of 20 students this fall. Ms. Bottomley noted that 

they are converting the computer lab into a classroom and will being doing more 
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tech integration rather than having a traditional computer class. With 100 

students on the wait list, the school is confident it can fill the lower grades 

quickly. 

 

 MOTION: Cindy Chagnon made the motion, seconded by Sally Griffin,  

   Pursuant to RSA 194-B:3, XI, I move that the State Board of  

   Education authorizes MicroSociety Academy Charter School 

   to change the charter enrollment growth plan starting in the  

   2019-2020 academic year and continuing for a 5 year   

   period. 

 

VOTE:  The motion was approved by unanimous vote of the Board 

with the Chairman abstaining. 

 

C. MicroSociety Academy Public Charter School Student Conduct, 

Discipline and Due Process Update  

 

Ms. Bottomley presented the State Board with an updated due process 

policy in response to a previous request. 

 

AGENDA ITEM VII. PROFESSIONAL STANDARDS BOARD (PSB) UPDATE  

 

 Steve Appleby, NHDOE Administrator, Bureau of Credentialing and 

Closed School Transcripts, presented reappointment applications for four 
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members of the Professional Standards Board (PSB) and a new application for 

one prospective member. 

 

 Ms. Honorow asked if the members are participating and attending 

meetings. Mr. Appleby said PSB will be voting on a procedure manual that 

includes expectations on attendance, subcommittee participation and other 

matters. All four people applying for reappointment had excellent attendance. 

 

A. Reappointment Applications for 2019-2022 

 

a. JoAnn Misra, Special Educator, Windham 

b. Irv Richardson, NEA-NH 

c. Kirk Beitler, Superintendent, SAU 73-Gilford 

d. Kimberly Yarlott, Reeds Ferry School Principal 

 

MOTION: Helen Honorow made the motion, seconded by Phil 

Nazzaro, that the State Board of Education accept the 

reapplication appointment of Joanna Misra, Irv Richardson, 

Kirk Beitler and Kimberly Yarlott.  

 

VOTE:         The motion was approved by unanimous vote of the Board 

with the Chairman abstaining. 

 



4737 
 

August 8, 2019 

B. New Application for 2019-2022 

 

a. Thomas Laliberte, Assistant Superintendent, Bedford 

 

MOTION: Cindy Chagnon made the motion, seconded by Phil 

Nazzaro, that the State Board of Education approve the 

nomination of Thomas Laliberte to be a new member on the 

Professional Standards Board.  

 

VOTE:         The motion was approved by unanimous vote of the Board 

with the Chairman abstaining. 

 

AGENDA ITEM VIII. COUNCIL FOR TEACHER EDUCATION (CTE) UPDATE 

 

A. Plymouth State University five (5) New Program Proposals 

 

Michael Seidel, NHDOE Director, Division of Educator Support and Higher 

Education, introduced Mary Earick from Plymouth State University. He presented 

a recommendation from CTE to approve five (5) teacher preparation programs at 

Plymouth State.  

1. Life Science 7-12 

2. Earth and Space Science 7-12 

3. Physics 7-12 
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4. Science 5-8, General Requirements 

5. Chemistry 

 

Ms. Lane asked about “engaging the community” in the physics 

curriculum. Ms. Earick said the courses are taught in professional development 

schools, and those schools are looking at ways to network with their respective 

communities.  

 

Ms. Honorow asked about annual reports. Ms. Earick said she submits 

annual reports every year on all programs. Mr. Seidel noted that these reports 

are reviewed by CTE in the fall, and then a summary is presented to the State 

Board.   

 

MOTION: Phil Nazzaro made the motion, seconded by Sally Griffin, 

that the State Board of Education approve five new 

programs proposed by Plymouth State University: Life 

Sciences 7-12 (Ed 612.25/507.32); Earth and Space 

Science 7-12 (Ed 612.24/507.31); Physics 7-12 (Ed 

612.27/507.53); Science 5-8, General Requirements (Ed 

612.23/507.29) and Chemistry (Ed 612.26/507.33) through 

July 2020.  
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VOTE:         The motion was approved by unanimous vote of the Board 

with the Chairman abstaining. 

 

B. Reviewer Update  

 

Mr. Seidel provided an update on new reviewers.  

 Rivier College program review scheduled for September should 

have one slot for a school psychologist filled within the next few 

weeks.   

 The reviewer search for the University of New Hampshire (UNH) 

program review scheduled for October is in progress. 

 New England College program review scheduled for November is 

still looking for three reviewers. 

 Granite State College program review scheduled for April 2020 is 

still looking for six reviewers. 

 

Ms. Honorow asked how she could help recruit reviewers. Mr. Seidel 

offered to talk to her after the meeting. 

 

AGENDA ITEM IX. OPEN BOARD DISCUSSION 

 



4740 
 

August 8, 2019 

 Discussion was to held and moved in the agenda to immediately follow 

after Agenda Item, X, H. JLCAR Objection and Draft Response ~ Learn 

Everywhere (Ed 1400). 

 

AGENDA ITEM X. LEGISLATIVE UPDATES 

 

A. Initial Proposal – Confidentiality and Record Retention (Special 

Education) (Ed 1119.01) (REMOVE from TABLE) 

 

Ms. Amanda Phelps, NHDOE, Administrative Rules Coordinator provided 

an overview of Ed 1119.01, which is a response to a statutory requirement 

change in RSA 186-C:10-a. The rule was amended to refer to the statute rather 

than reiterate what the statute already says. 

  

MOTION: Cindy Chagnon made the motion, seconded by Ann Lane, 

that the State Board of Education approve the initial proposal 

for Ed 1119.01, relative to special education confidentiality 

and record retention, and hold a public hearing on October 

10, 2019.  

 

VOTE:         The motion was approved by unanimous vote of the Board 

with the Chairman abstaining. 
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B. Proposed Interim Rule – Qualifying Methods for Obtaining a Teaching 

Credential (Ed 505) 

 
Ms. Phelps presented alternative methods for obtaining a teacher 

credential, which are set to expire on September 16, 2019. The alternative 

methods are with the PSB committee, which has approved technical fixes, but 

Ms. Phelps identified a few more changes that need to be made. Rather than 

send it for approval without these changes, Ms. Phelps preferred to make the 

changes and then send them for approval. She explained that in order to do that, 

the expiration date needs to be extended. The changes are in progress and the 

proposal should be ready by October.  

 

MOTION: Cindy Chagnon made the motion, seconded by Ann Lane, 

that the State Board of Education approve the proposed 

interim rules for Ed 505, qualifying methods for obtaining a 

teaching credential.  

 

VOTE:         The motion was approved by unanimous vote of the Board 

with the Chairman abstaining. 

 

C. Proposed Interim Rule – General Special Education Teacher and Early 

Childhood Special Education Teacher (Ed 507.40 and Ed 507.41) 
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Ms. Phelps noted that the pathway rules are being reworked, along with some 

teacher credential rules. NHDOE decided to create three separate credential 

categories for administrators, teachers and education specialists. General special 

education teachers and early childhood special education teachers will fall into 

the third category. 

 

MOTION: Cindy Chagnon made the motion, seconded by Phil 

Nazzaro, that the State Board of Education approve the 

proposed interim rules for Ed 507.40 and Ed 507.41, general 

special educator teacher and early childhood special 

education teacher.  

 

VOTE:         The motion was approved by unanimous vote of the Board 

with the Chairman abstaining. 

 

D.  Conditional Approval Response – Computer Science and Kindergarten 

Minimum Standards (Ed 306 Various) 

 

 Ms. Phelps explained that the only change JLCAR made was to update a 

table to reflect implementation dates. 

 

 MOTION: Ann Lane made the motion, seconded by Cindy Chagnon,  

   that the State Board of Education approve the conditional  
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   Computer Science education program and corresponding  

   amendments to change Information and Communication  

   Technology to Digital Literacy as well as new Kindergarten  

   curriculum standards.  

 

VOTE:  The motion was approved by unanimous vote of the Board 

with the Chairman abstaining. 

 

E. Adopt – Technology and Engineering Teacher (Ed 507.05, Ed 612.31 

and Ed 612.36 through Ed 612.39) 

 

MOTION: Cindy Chagnon made the motion, seconded by Phil 

Nazzaro, that the State Board of Education adopt Ed 507.05, 

Ed 612.31 and Ed 612.36 through Ed 612.39 relative to a 

technology and engineering teaching endorsement and its 

educator preparation program, as well as renumbering of 

other existing educator preparation program rules.  

 

VOTE:         The motion was approved by unanimous vote of the Board 

with the Chairman abstaining. 

 

F. Adopt – Computer Science and Kindergarten Minimum Standards (Ed 

306 Various) 
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MOTION: Cindy Chagnon made the motion, seconded by Phil Nazzaro, that  

  the State Board of Education adopt Ed 306, (various sections)  

  relative to a Computer Science education program and   

  corresponding amendments to change Information and   

  Communication Technology to Digital Literacy as well as new  

  Kindergarten curriculum standards. 

 

VOTE:         The motion was approved by unanimous vote of the Board 

with the Chairman abstaining. 

 

G. Discuss Draft Initial Proposal – How to Obtain a New Hampshire 

License (Ed 505.01 through Ed 505.04) 

 

Ms. Phelps said this is a draft proposal that overhauls the way teachers 

earn credentials. The draft, which will be presented in September or October, will 

include PSB’s recommendations. The main change is, instead of five application 

rules; have only one rule that covers how to apply for each separate pathway. 

Other changes include the reworking of categories for different types of teachers 

and a set length of time between application and notification.  

 

H. Joint Legislative Committee on Administrative Rules (JLCAR) 

Objection and Draft Response – Learn Everywhere (Ed 1400) 
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 Richard Sala, NHDOE Attorney, raised three issues in response to the 

preliminary objection from JLCAR regarding changes to Learn Everywhere. 

 

1. NHDOE feels much of the opposition comes from a misunderstanding 

of curriculum versus credit. Learn Everywhere focuses on issuing 

credits to students who have demonstrated mastery of required 

competencies and ensuring those credits lead to graduation. He used 

the Math Learning Communities program with the community college 

system as an example where schools are already accepting credits 

based on mastery of competencies and not curriculum. 

 

2. Most of the issues raised in the preliminary objection were considered 

before taking up the vote on the final proposed rules. In cases where 

the objections were nuanced, the Department attempted to make 

changes to address those issues.   

 

3. There is nothing wrong with the State Board disagreeing with JLCAR, 

and noted that there are processes in place to resolve these 

disagreements.  

 

 Ms. Honorow thanked Attorney Sala and respectively disagreed with his 

example of the Math Learning Communities as evidence that LE does not 

contradict current policy. She then noted that the program was developed by the 
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community college system and mentioned the memorandum of understanding 

(MOU) that schools adopt the program and grant the resulting credits, so she 

does not understand how the program allows the State Board to grant credit. 

Attorney Sala said the MOU states that coursework credit may be granted by one 

school, but the student will still receive credit if he/she moves to another school.   

 

 Ms. Honorow asked how this would apply to an entity that is not part of a 

school district or the community college system. Attorney Sala replied that, 

because the statute says “shall,” one school would accept credit for coursework 

taken at another school, even if the two schools are not part of the same MOU. 

 

 Ms. Honorow asked why the response talks about the Math Learning 

Communities as being equivalent to Learn Everywhere. Attorney Sala said the 

Math Learning Communities is given as an example, but it does not need to be 

included in the response. 

 

 Ms. Honorow asked about the task force that was supposed to be created. 

Chairman Cline responded that he did not know. Ms. Honorow asked for an 

update on the implementation of that task force. 

 

 Ms. Honorow said the draft response to JLCAR seems to suggest that 

granting credit is something that State Board can do, but granting credit has 

always come from school districts, and these proposed rules contradict that. 
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Attorney Sala said the Department’s position is that programs must grant credits 

that lead to graduation, which means they must be applied somewhere. 

Chairman Cline said the mistake JLCAR made is using the word “curriculum”. 

The fundamental misunderstanding of Learn Everywhere is that it inserts a 

curriculum in the school system, but it does not. The state has been moving to a 

competency-based system, where mastery of a skill leads to course credit. Learn 

Everywhere does not insert a credit into the local school. It just makes sure 

children who demonstrate a competency get the credit. JLCAR is mistaking credit 

for curriculum. 

 

 Ms. Chagnon said the ability to fulfill competency within a school 

curriculum is unique. Many districts have a unified course, but if a student takes 

Learn Everywhere, the school may choose to not accept that coursework. She 

also said she does not agree with the distinction between credit and curriculum, 

as curriculum is vital to a district. Attorney Sala said if a student takes a Learn 

Everywhere course that only covers a portion of the competency, the credit will 

only cover that portion. The district can still grant credit but choose not to give 

credit for coursework that does not demonstrate competencies in that course.  

 

 Ms. Griffin asked if there has been a response to the letter regarding 

special education. It was explained that Attorney Sala responded to the author of 

the letter directly and explained that changes cannot be made to the rules that 
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are not specifically outlined in the objection, but they could be addressed after 

they have been approved and adopted.  

 

 Ms. Honorow said she thinks JLCAR gets it. They are saying there is a 

conflict in the rules, and it is inaccurate to say curriculum is not a part of it. A 

school district must look to their curriculum when determining whether to grant a 

credit and telling them they must accept certain credits is inserting a curriculum. 

Chairman Cline noted that the LE rules states that if a child demonstrates 

graduation competence, the credit will be accepted. That does not mean the 

school has to give credit for competencies that have not been demonstrated, nor 

does it take away their ability to create a curriculum.  

   

 Ms. Honorow said she reads the objection as JLCAR believing it is not in 

the public’s best interest to have a situation where a district must approve a 

curriculum before granting credits but also accept credits without approving them. 

Chairman Cline reiterated that Learn Everywhere does not focus on curriculum 

but on credits awarded for demonstrating competencies, so JLCAR is conflating 

curriculum with credits. 

 

 Ms. Chagnon asked about the change to the rules regarding bullying and 

school safety. Attorney Sala said corrections were made to items 6 and 7 to 

address the concerns raised by JLCAR. However, Item 4 remained unchanged.   
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 Ms. Chagnon asked about the modifications in Item 8.1. Attorney Sala 

noted that the rule was amended to allow some Learn Everywhere credits to be 

granted and, when credit is not granted, the student will receive a certificate and 

may use that to apply towards credit.  

 

MOTION: Phil Nazzaro made the motion, seconded by Sally Griffin, 

that the State Board of Education accept the response to the 

JLCAR Objection to the Ed 1400 proposal.  

 

VOTE:  The motion was approved by a 4-2 vote of the State Board 

with the Chairman voting.  

  

AGENDA ITEM XI. OLD BUSINESS 

 

Seclusion and Restraint Reports 

 

Ms. Honorow asked for a follow-up on the two nonpublic schools that have 

not responded to requests for information. Chairman Cline said that he will follow 

up with NHDOE and ask for details on processes and what happens when 

schools do not respond to these requests.  

 

Meeting Minutes of June 2019 
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Ms. Adams noted that when she went to make corrections to the June 

meeting minutes discovered that quite a bit of information was missing, including 

a large portion of Chairman Cline’s comments on Learn Everywhere. Since there 

were so many changes, she is asking that the State Board review them again 

before they are posted.  

 

Chairman Cline provided minor changes.  

 
MOTION: Cindy Chagnon made the motion, seconded by Ann Lane 

that the State Board of Education approve the minutes of the 

June 13, 2019 meeting as amended. 

 

VOTE: The motion was approved by unanimous vote of the Board 

present, with the Chairman abstaining. 

 
AGENDA ITEM XII. NONPUBLIC SESSION 
 
 
 There was no nonpublic session. 
 
 
AGENDA ITEM XIII. TABLED ITEMS 
 
 

A. Initial Proposal – Confidentiality and Record Retention (Special 

Education) (Ed 1119.01) 
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MOTION: Phil Nazzaro made the motion, seconded by Sally Griffin, 

that the State Board of Education remove the initial proposal 

for Ed 1119.01, confidentiality and record retention, from the 

table.  

 

VOTE:         The motion was approved by unanimous vote of the Board 

with the Chairman abstaining. 

 

 
AGENDA ITEM XIV. CONSENT AGENDA 

 

A. Meeting Minutes of July 11, 2019 

 
Chairman Cline provided minor changes. 

 

 

 Ms. Honorow asked for a status update regarding an invitation for John 

Tobin to give a presentation on school funding. Chairman Cline responded that 

he was not on this month’s agenda because Commissioner Edelblut would not 

be in attendance and an invitation would be extended at a future meeting to Mr. 

Tobin.  

 

Ms. Honorow asked if the language regarding nonpublic school approval 

has been updated. Chairman Cline responded that the language has been added 

and letters are going out to schools. 
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MOTION: Sally Griffin made the motion, seconded by Cindy Chagnon, 

that the State Board of Education approve the minutes of the 

July 11, 2019 meeting as amended. 

 

VOTE: The motion was approved by unanimous vote of the Board 

present, with the Chairman abstaining. 

 

The Board discussed potential travel plans to visit and hold a fall and 

spring meeting at a school in the northwest and the seacoast.  

 

AGENDA ITEM XV. ADJOURNMENT 

 

MOTION: Cindy Chagnon made the motion, seconded by Phil 

Nazzaro, to adjourn the meeting at 1:30 p.m. 

 

VOTE: The motion was approved by unanimous vote of the Board 

present, with the Chairman abstaining. 

 

   _____________________________ 

       Secretary 



From: Janel Morin
To: Adams, Angela
Subject: Fwd: SAU93 Copier Scan
Date: Thursday, August 29, 2019 4:35:43 PM
Attachments: MRSD Apportionment.pdf

EXTERNAL: Do not open attachments or click on links unless you recognize and trust the
sender.

Hi Angela,

This email is a follow-up to our phone conversation the other day. Monadnock Regional
School District voted in March to change our apportionment formula from 25/75 to 50/50. Per
our conversation, this change needs to go to the State Board for their approval. Attached you
will find the petition for the warrant article, our official warrant, and the official results of the
vote (we are SB-2). Please let me know if you need anything further, or if we are all set.

Thank you for your assistance in this matter.

All my best,
Janel

-- 
Janel Morin
Business Administrator
SAU #93
Monadnock Regional School District
600 Old Homestead Hwy
Swanzey, NH 03446

-- 
This email and any files transmitted with it are confidential and intended solely for the use of the individual or entity to whom they are addressed. If
you have received this email in error, please notify the system manager. This message contains confidential information and is intended only for the
individual named. If you are not the named addressee you should not disseminate, distribute or copy this e-mail. Please notify the sender immediately
by e-mail if you have received this e-mail by mistake and delete this e-mail from your system. If you are not the intended recipient, you are notified
that disclosing, copying, distributing or taking any action in reliance on the contents of this information is strictly prohibited.
The Right-To-Know Law provides that most e-mail communications to or from School District employees regarding the business of the School District
are government records available to the public upon request. Therefore, this e-mail communication may be subject to public disclosure.
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